KPACHOLAPCKNW KPAI
NEHWHIPAOCKU/ PANOH
AOMUHNCTPALNA 3ANAOHOIO CEJNIbCKOIO NOCEJIEHNA
NEHWHIPAOCKOIO PANOHA

NMOCTAHOBJIEHUE

09 nekabpsa 2019 roga Ne 77 X. 3anagHbiv

O6 yTBepXXaeHUU agMUHUCTPATUBHOIO
pernameHTa npegoctaBrieHUss MyHULUNANbLHOMN yCNyru
«Bblgavya nopyb6o4HoOro 6unerta Ha TepputTopumn
MYHMLUUNanbLHOro obpasoBaHUA»

B cootBeTcTBUM ¢ PenepanbHbiM 3akoHOM OT 10 aHBaps 2002 roga Ne7-®3 «O06
OXpaHe okpyxatoLlen cpeabl», PegepanbHbiM 3akoHOM OT 6 okTA6psa 2003 roga Ne131-
®3 «O6 0bwKMx NpMHUMNax opraHn3aumMm MecTHoro camoynpasrneHust B Poccuinckon de-
aepaummny», PegepanbHbiM 3akoHoMm OT 27 uiona 2010 roga Ne 210-93 «O6 opraHmnsauum
npeaocTaBnNeHNsa rocyaapCTBEHHbIX U MyHUMLMNanNbHbIX ycnyr», 3akoHom KpacHogapcko-
ro kpas ot 23 anpens 2013 roga Ne 2695-K3 «O6 oxpaHe 3eneHbix HacaxaeHun B Kpac-
HOOAPCKOM Kpaey, MOCTaHOBSAHO:

1. YTBepanTb agMUHUCTPATUBHLIM PErfiamMeHT npeaocTaBneHns MyHULMNanbHOM
ycnyrm «Bblgada nopyboyHoro buneta Ha TeppuTopun MyHULMNAanbHOro obpasoBaHUs»
(npunaraetcs).

2. Cneumanucty 1 kateropuu agmuHuctpauum B.A. MakcumoBon onyGrnmkoBaTtb
oduumanbHO HacTosLLIee NOCTaHOBIIEHNE B YCTAHOBIEHHOM NoOpsiaKe.

3. MpusHaTb yTpaTMBLUMM CWUY MOCTAHOBMEHWE aaMUHUCTpauMM 3anagHoro cenb-
ckoro nocenexus JleHnHrpagckoro panoHa ot 19 gekabps 2018 roga Ne 78 «O6 yTtBep-
XOEHUN agMUHUCTPATUBHOIO perfiameHTa no npegocTaBfiEHUI0 MyHULMNANIbHOW YCyru
«Bblgaya nopyboyHoro buneta Ha TeppUTOPUN MyHULMUNANBHOO 0Bpa3oBaHUNA.

4. KOHTpOrb 3a BbINOSIHEHMEM HACTOSALLErO NOCTAHOBIIEHUSI OCTaBIISAD 3a COBON.

5. HacToswee noctaHoBneHMe BCTynNaeT B CUMy CO AHS OB6HapoLoBaHuS.

[(maBa 3anagHoro cenbckoro NnoceneHns
JleHuHrpagckoro panoHa
T.J1. WeBYyeHko

NMPUNOXEHUWE

YTBEPXOEH

NOCTaHOBMEHNEM aAMUHUCTPaLMM
3anagHoro cenbCcKoro NoceneHus
JleHnHrpagckoro panoHa

o1 09.12.2019 . Ne 77
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AOMUHUCTPATUBHbLIW PEFMAMEHT
npepocTaBrieHMA agMUHUCTPaumen 3anagHoro cenbCKoro noceneHus
JleHnHrpaackoro panoHa MmyHuumnanbHoun ycnyru «Bblaaya nopybo4yHoro 6unera
Ha TeppUTOpPUM MyHULIMNANbLHOro o6pasoBaHUA»

1. O6wme nonoxeHus
1.1. NpeameT perynupoBaHnMsa agMUHUCTPATUBHOIO perfiamMmeHTa

1.1.1. AAMUHUCTPATUBHBIN pernaMeHT npeaocTaBfeHnss aaMUHUCTpauuen 3a-
nagHoro cesibCckoro noceneHuns JIeHMHrpagckoro panoHa MyHuumMnansHon ycnyrmu «Bebl-
Aada nopyboyHoro GuneTta Ha TeppuTopuMM MyHUUMNanbHOro obpasoBaHus» (ganee
COOTBETCTBEHHO — MyHMUMNanNbHaga ycnyra, PernameHT) onpefendet ctaHaapT, CPOKK
U nocnegoBaTefnlbHOCTb BbINOSIHEHUA aAMWMHUCTPATUBHBIX npouenyp (aenctsun) no
npefocTaBfeHno agMUHUCTpauuen 3anagHoro cernbckoro noceneHna JleHnHrpagckoro
panoHa MyHuumMnanbHon ycnyrn «Bblgada nopybodHoro buneta Ha TeppuTopuMn MyHU-
umnaneHoro obpasoBaHns».

1.2. Kpyr 3asBuTtenen

1.2.1. 3aaBuTtensaMmn Ha nofny4YeHue MyHuumMnanbHOW yCryrm B COOTBETCTBUM C Pe-
rmamMeHToM ABNATCA U3ndeckme nuua, nHaneMayanbHble npeanpuHuMmaTenu n opu-
ANYeckme nuua He3aBMCUMO OT OpraHM3aLMOHHO-NPaBOBON OPMbI U hOpMbl COBCTBEH-
HOCTW, OCYLLECTBNAIOLLME XO3ANCTBEHHYIO U MHYIO OeATeNbHOCTb Ha Tepputopun 3anaa-
HOro CenbCKoro noceneHust JIeHMHrpagcKkoro panoHa, ans Kotopon TpebyeTtcsa Bbipybka
(YHUUTOXEHME) 3€EneHbIX HacaxaeHun, a Takke npoBedeHne paboT No CaHUTapHOM,
OMoOsiaxmBaroLlen nnm opMoBOYHOM OBpe3Ke 3efieHblX HacaXgeHun, Ans nonyvYeHus
nopyboyHoro 6uneta(ganee — 3aaBuTenm).

1.3. TpeboBaHus K nopsaaKy MHopMUpoBaHUs
O NpeaocTaBNeHUn MyHULMNanbLHOM ycnyrm

1.3.1. Tlopsgok nonyyeHuss UHopMauun 3asBuTendaMM NO  BOMpocam
npegocTaBneHns MyHUUMNAanNbLHOW YCIyrn U ycnyr, KOTopble ABNATCS HEOHBXOANMbIMA U
obasaTenbHbIMU AN NPeaoCTaBNeHNa MyHULMNANbHOW YCryry, CBeOEeHUW O Xode
npenocTaBneHnst ykasaHHbIX yCnyr, B TOM 4Yucre Ha oduvumanbHOM canTe, a Takke B
denepanbHOM  rocygapCTBEHHOWM  UMHGOpMaUnoHHOW cucteme «EauHbIn  nopTan
rocygapCTBEHHbIX U MyHMUMNAnbHbIX ycnyr (OyHKUun)» (www.gosuslugi.ru) (ganee —
EavHbin noptan) n Ha lNopTane rocygapCTBEHHbIX U MyHUUUNANbHbLIX YCNyr (pyHKUNRA)
KpacHogapckoro kpasi (www.pgu.krasnodar.ru) (aanee — PernoHarnbHbIn nopTan).

1.3.1.1. NHdopmupoBaHue O nopsake npedocTaBneHus MyHUUMNAnbHOW YCryrn
OCYLLEeCTBMSETCA aAMUHUCTpauuen 3anagHoro Cenbckoro nocerneHust JIeHMHrpaackoro
panoHa (ganee — YNONHOMOYEHHbIN OpraH):

B YCTHOW (bopme npu NM4HOM npueme 3aaBuUTens;

C UCMONb30BaHMEM CPeAcCTB Tene(OHHOM CBA3MY;

nyTeM HanpasBfeHns NMCbMEHHOro OTBeTa Ha obpalleHne 3aaBUTens NocpeacTBOM
NMOYTOBOM CBA3W;

nyTeM HanpasfeHua oTBeTa B POPMe 3INEKTPOHHOro OOKYMeHTa Ha obpallueHwue
3asButena C  UCNOMb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALNOHHON  CETU
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«WHTepHeT» (ganee — NHTepHET), B TOM 4Yncne ¢ opuumManbHOro 3MeKTPOHHOro agpeca
YNOSTHOMOYEHHOIO opraHa;

C MCMNonb3oBaHMEM MH(POPMALMOHHBIX MaTepranos (6poLutop, GykneTos, NamMATOK m
T.0.);

Ha MHAPOPMALUMNOHHbLIX CTEeHAAX;

nytem pasmelleHns MHopmaumm B OTKPbITOW U AOCTYNHOW chopme B NHTepHeTe
Ha odmumnanbHOM cante YNONHOMOYEHHOro opraHa (ganee — oguumnanbHbIM CanT), Ha
EovHom noptane n PervoHanbHoM noprarne.

1.3.1.2. Tpn oCyLLEeCTBIIEHUN KOHCYNbTUPOBAHUSA MPU JIMYHOM npuemMe 3aaBuTens
U C UCNONb30BaHMEM CpeacTB TenedOoHHOW CBA3U NpeaocTaBnseTcs MHopmauma rno
cnegyowmm BOrnpocam:

0 BXOJsLLeM Homepe, Noj KOTOpPbIMU 3aperncTpupoBaHO 3asiBrieHMe O NpeaocTaBs-
NEeHUN MyHULMNansHOW YCNyru;

O MPUHATUM peLUEHUs MO KOHKPETHOMY 3asiBNIEHWO O NpeaoCTaBfeHUn MyHULIU-
nanbLHON ycnyru;

O nepevyHe HOPMATMBHbLIX MNPAaBOBbIX aKkTOB, B COOTBETCTBUM C KOTOPbIMU
npegocraBnseTcs MyHMumMnanbHasa ycnyra (HammeHoBaHue, HoMep, fata NpUHATUS);

06 ucyepnbiBaoLeM MepevyHe OOKYMEHTOB, HeobxoauMMbIX ONS NpefoCcTaBrieHus
MYHUUMNANbHOW ycrnyrn, TpeboBaHUAX K OPOpMMAEHNI0 yKa3aHHbIX JOKYMEHTOB, a Takke
nepeyHe [OOKYMEHTOB, KoTopble 3asBuTenb BnpaBe MNpPeacTaBuUTb MO COBCTBEHHOWN
MHUUMaTunBe;

O MecCTe pasMelleHUs Ha oduumanbHOM cauTe CnpaBoYHOM WHdOpPMaUUK no
npegocTaBNeHN0 MyHULMNANbLHOW YCIyru;

MO MHbIM BOMPOCaM, BXOASLMM B KOMMNETEHLMIO OOMKHOCTHbBIX NnL, Y NOTHOMOYEH-
HOro opraHa, He TpebyroLWUM AOMNOMHUTENBHOIO U3yYeHNS.

1.3.1.3 KoHcynbTpoBaHne no Bonpocam npeaoctaBneHns MyHUUMNansHoOM yCryrm
ocyLiecTBnsgeTca 6ecnnaTHo.

[omKHOCTHOE nnuo YNONHOMOYEHHOro opraHa, ocyllecTBngLlee
KOHCYNbTUPOBaHME MO BOMpPOCaM MNpefoCTaBfieHUs MyHUUMNAnNbHOW YCnyru (B YCTHOW
dopme wunuM nocpencTBOM CpeactB TeneOHHOW CBA3KM), OOMMKHO KOPPEKTHO WU
BHMMATENbHO OTHOCUTBLCA K 3asaBUTensam.

Mpn KOHCyNbTUpOBaHUM NO TenemoHy AOMKHOCTHOE IO  YNOSIHOMOYEHHOrO
opraHa HasblBaeT CBOK (paMuinio, UMsi U OTHECTBO, OOSPKHOCTb, @ 3aTeM B BEXINBOW
dopme 4eTKO M nogpobHO WHGOpPMUpPYyeT obpaTUBLLUErOCA MO MHTEPECYOLWeEMY €ero
BOMpOCYy.

Ecnn gomkHOCTHOE NULO YNONMHOMOYEHHOIO OpraHa He MOXeT OTBETUTb Ha BOMNPOC
caMoCToATEeNbHO, NMMBO nNoaroToBka oTBeTa TpebyeT NPOOOIPKUTENBbHOTO BPEMEHMW, OH
MOXeT npeasioxXnTb obpatmeBueMyCss 0OpaTUTLCA MUCbMEHHO, MO0 HasHauyuTb gpyroe
yaobHoe Ans 3anHTepecoBaHHOrO nvua BpeMsi Ang nonyvyeHus tHopmaLmm.

1.3.1.4. TlucbMmeHHOe WH(popMMpoBaHMe 3asiBUTENsST OCYLLECTBISETCA NyTeEM
HanpaBfieHUsl MUCbMEHHOro OTBEeTa C MCMNOSIb30BaHMEM MOYTOBOM CBSA3W Ha MOYTOBbLIN
agpec 3assutens.

MncbMeHHBbIM OTBET [OKeH cogepXxaTb MOMHbIN M MOTMBUPOBAHHbLIN OTBET Ha
NOCTaBMEHHbIA BOMpPOC.

1.3.2. MNopsgok, dopma, MeCTO pasMmeLLeHnss U cnocobbl NONyYEHUA CPaBOYHOM
WHpOpMaUuK, B TOM YMUCre Ha CTeHOax B MecTax MNpefocTaBfeHns MyHUUunanbHOM
YCNyru W ycnyr, KOTopble SBAAIOTCA HeobxoambiMu UK 0bsi3aTenbHbIMW - ONS
npegocTaBneHns MyHUUMNanbHOW ycrnyrM, UM B rOCy4apCTBEHHOM aBTOHOMHOM
yupexaeHun KpacHopgapckoro kpasi « MHOrogoyHKUMOHAsbHbIM LIEHTP MpeaocTaBieHns
rocyaapcTBeHHbIX U MyHUUMNanbHbIX yenyr KpacHogapckoro kpas» (ganee — MOLL).

1.3.2.1. Ha nH(popmMauMOHHbIX CTeHd4ax B OOCTYNHbIX ANA O3HAKOMIEHUA MecTax
YNonHOMOYEHHOro opraHa, a takke B M®L| pasmelwlaeTcs cneayrowas nHdpopmaums:
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MHopMauUusa o nopsaake NpeaocTaBeHUss MyHUUMNANsLHOW YCnyru;

CPOKW NpeaocTaBNeHnsa MyHULMNAIbHON yCnyru;

pasMepbl OCySapCTBEHHOW MOWSMHBI WU MHbIX MnaTtexen, ynnavymBaemblX
3asButenemMm npu nofnyyYeHuM MyHUUMNanNbLHOM YCryru, nopsagok wx ynnatel (npu
HanMuum);

MHpopMaunio 0 JONOMNHUTENbBHBIX (CONYTCTBYIOLWMX) yCnyrax, a Takke ob ycnyrax,
HeobxoouMMbIX U obdA3aTenbHbIX AN MNPeAoCTaBNEeHUs  MyHUUMNAnNbHOW  yCnyru,
pasmMepax 1 nopsiake ux onnatbl (MpU HanU4uKn);

nepedeHb HOPMATUBHbLIX MPABOBbIX aKTOB, B COOTBETCTBUM C KOTOPbIMU
npegocTaBnAeTca MyHuuMnanbHaga ycnyra (HaMMeHoBaHue, Homep, gaTa NPUHATUS);

ncyepnbiBaloLWMA NepedeHb OOKYMEHTOB, HeobxoaumbiX ANs npenocTaBneHns
MYHULUMMNANbHON ycnyru, TpeboBaHnsa K ohOPMIIEHMIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOoTopble 3asiBUTENb BMpaBe NpPeacTaBUTb MO COOGCTBEHHOM
nHUUMaTmBe;

nopagok  obxanoBaHua — genctBui  (6e3gencteusl), a  TakkKe  pelueHun
YNONHOMOYEHHOro opraHa, MyHuuunanbHbIX cnyxawmx, MoL, padotHnkos MOLL;

WwabnoH n obpasey, 3anofnHeHns 3asaBrneHna ang npeaocTaBneHns MyHUUmnansHom
yCnyru;

MHasa MHopMauus, Heobxogumas nsi NnpeaocTaBneHna MyHUUUNanbHOW yCryri.

1.3.3.2. CnpaBoyHasi uHpopmMauus, BKoYas MHpOpMaLMI0O O MECTE HaxXOXOeHUs n
rpadmke paboTbl, CnNpaBoO4YHbIX TenedoHax, agpece oduumanbHOro canmta U agpece
9NEKTPOHHOM NoYTbl, opMax obpaTHOW CBA3U pa3MellaeTca Ha oduumanbHOM canTe
YnonHoMmo4yeHHoro opraHa, Ha EaguHom noptane n PernoHansHoOM noprarne.

2. CtaHpapT npeaocTaBreHuss MyHULUnanbHoOn ycnyru
2.1. HaumeHOBaHMe MyHULMNANbLHOM YCIYyrU

2.1.1. HammeHoBaHWe MyHUUMnNansHou ycnyru - «Bbigada nopyboyvHoro bunera Ha
TEpPUTOPUN MyHULMNANLHOro 0bpa3oBaHUNAY.

2.2. HanmeHoBaHuMe opraHa, NnpeaoCTaBnNAOLWEro MyHULMNanbHY yCrnyry

2.2.1. MNpepocTaBneHne MyHUUMNanNbHOW YCIyrn OCyLLecTBNseTCa agMUHUCTPaLIn-
e 3anagHoro cenbCKoro noceneHna JIeHMHrpagackoro panoHa.

2.2.2. B npegocraBneHnn myHuumnanbHoun ycnyrmn ydactesyet MOLL.

2.2.3. lpu npegoctaBneHnUn MyHUUUNANbHOM YCyrn YMNONMHOMOYEHHbLIM OpraH
OCyLlecTBNAeT B3anMoaencTeme C:

YOHC Poccun no KpacHogapckomy Kpato;

YnpasneHnem apXUTEKTYpbI n rpagocTpouTenscTBa agMuHUCTpaumm
MyHUUMNanbHoro obpasoBaHuns J1IeHMHrpaacknin pamoH.

2.2.4. YnonHOMOYEeHHOMY oOpraHy 3anpewiaeTtcs TpeboBaTb OT 3asButens ocy-
LLLeCTBNEHNS AENCTBUIA, B TOM YMCIi€ COrflacoBaHnin, HEOBXOAUMbIX OS5 NOMyYEHNS My-
HULMNANbHOM YCNYrM U CBSAA3aHHbIX C ObpalleHneM B MHble FOCyLapCTBEHHbIE OpraHbl,
opraHbl MECTHOIO CaMOynpaBrieHUsl, OpraHM3aunn, 3a UCKNIYEHNEM MOMyYeHNsa yCrnyr n
NnonyYyeHns JOKYMEHTOB U MHdOopMauuun, npefocTaBnseMblx B pesyrnbTaTe npenocras-
NEHUs TaknxX YCNyr, BKIIKOYEHHbIX B NepeYveHb, YTBEPXKAEHHbBI HOPMATUBHBLIM NPaBOBbLIM
aKTOM NpeacTaBUTENbHOrO opraHa MeCTHOro camoyrnpaBfeHus.

2.3. OnucaHue pe3ynbTaTta NpegocTaBneHus
MYHULUNANbLHOW yCryru
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2.3.1. PesynbTaToM npeaocTaBrieHUs MyHAUMNANbHOW  yCryru  SBRASOTCA:
nopyoboyHbIN BuneT;

NMCbMeHHOe yBegoMreHne 06 oTkase B NpeaocTaBneHn MyHULMNansHOM YCyru.

2.3.2. PesynbTar npenocTtaBeHuns MYHULMNANbHOM ycnyru no
9KCTEeppuUTOpUanNbHOMY  MPUHUMNY B BUOE  ONEKTPOHHbIX [OOKYMEHTOB U (Mnn)
SNEKTPOHHbLIX 06pa3oB [OKYMEHTOB 3aBepseTCcA YMNONMHOMOYEHHbIMU OOSHKHOCTHLIMU
nvuamu YnNonHOMOYEHHOro opraHa.

Ana nonyyeHus pesynbtata npeaocTaBneHUss MyHULMNANbHOW  YCnyrm no
9KCTeppuTOpransHOMYy MNPUHUMNY Ha OGyMaxHOM HocuTene 3asiBuTeNnb UMeeT npaBso
obpaTtnTbCa HenocpeacTBEHHO B YNOMHOMOYEHHbIN OpraH.

B kayecTBe pesynbTtaTta npefocTaBfieHUss MyHUMUMMNANbHOW ycryrn 3adaBuTenb Mo
ero Bblbopy BripaBe NonyvnTb:

1) nopy6oYHbI BNeT unuM NUCbMeHHoe yBedomneHne o6 oTkase B npeaocTaBne-
HAN MyHMUMNANbHOW yCrnyrn B (popMe SMeKTPOHHOro AOKYMeHTa, NoAnMcaHHoe OOSTK-
HOCTHbIM NMLIOM YNOSTHOMOYEHHOro opraHa, ¢ UCNosib30BaHMEM YCUINEHHOW KBanupuum-
POBaHHOW 31IEKTPOHHOW NoAanucy;

2) nopybo4HbIN BUneT nnn NMCbLMeHHoe yBeaomreHve ob oTkase B npegocTrasne-
HAW MyHULMNANbLHOW ycryrm Ha BymaxHOM HocuTene, noaTrBepxaarollee coaepkaHue
SNEKTPOHHOro AOKYMeHTa, HanpaBneHHOro YnosIHoMO4YeHHbIM opraHom B MOLL;

3) nopy6oyHbI BUnNeT nnu nMcbMeHHoe yBeaomneHne ob oTkase B npegocTasre-
HUW MyHULMNAnNbHOW ycnyrm Ha GyMaKHOM HocuTene.

2.4. CpoKk npefocTaBrieHUs MyHULMNanbHOW yCcryru, B TOM YUCTIe C YY4EeTOM
Heo6xoAMMOCTH O6paLleHusl B OpraHu3auum, yyacTByloLme B NpefocTaBleHum
MYHULMNaNbLHOW yCNnyru, CPoK NpUoCcTaHOBNEHUs

npeaocTaBrieHUst MyYHMLMNANbLHOW YCRyru B criydae, ecriv BO3MOXHOCTb
NpPUOCTaHOBIEHUA NpeAyCMOTpeHa 3akoHoAaTenbcTBoM Poccuinckon Pepepauum,
CPOK Bblauu (HanpasrieHUs1) AOKYMEHTOB, AABJAIOLWMXCA pe3ynbLTaToM
npeAocTaBreHnst MyHULMNanbLHOM ycnyru

2.4.1. Cpok npenocTaBfeHns MyHUUMNanbHOW ycnyrn coctaBnseT He 6onee 30
paboynx OHen co AHS perncTpaumm 3asBneHus.

2.4.2. Cpok Bblgaun (HanpaBneHus) OOKYMEHTOB, SABMSIOLMXCA pPe3ynbratom
NpeaoCcTaBneHna MyHULMNAanbHOM yCnyru, coctaenseT 3 (Tpu) paboymx aHs.

2.5. HopmaTtuBHbIe NpaBoBbIe aKThbl,
perynupylouime npeaocTtaBrieHne MyHMLUNanbLHOW yCcnyru

2.5.1. MNepeyeHb HOPMATUBHbLIX NPAaBOBLIX aKTOB, PErynMpyoLWNX npegocTasneHme
MYHUUMNANbHOW YyCnyrn (C ykasaHMeM WX PEKBU3UTOB U UCTOYHWUKOB OULMaNbHOrO
onybnukoBaHus), pasmewaeTca Ha oduumansHom cante, EguMHOM noprtane u
PervoHanbHom noprane.

2.6. UcuepnbiBalowmi nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMU
C HOPMaTUBHbLIMU NPABOBbLIMU aKTaMu ANA NpeaoCcTaBleHUA MyHULUNanbHON
YCIyru 1 ycnyr, KoTopbie siBASIIOTCS HeobXxoAMMbIMU U 06s13aTeNbHbLIMU ONs
npenocTaBreHUs MyHMUMNANbLHOW yCnyru, noanexaiwmx npeacraBneHuio
3asiBUTENeM, cnocobbl UX Nony4YeHus 3asiBUTeNIeM, B TOM YUCTie B INIeKTPOHHOM
dopme, NopsAAOK UX NpeacTaBneHus

2.6.1. Ina nonyyYyeHns MmyHMuMnanbHOW ycnyru 3aaBuTenb NpeactaBnseT crneayto-
LMe OOKYMEHTbI:
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3asiBrieHMe O npedocTaBfeHnn MyHUUMNanbHOW Yycryrm no ¢opme cornacHo
npunoxeHunto Ne 1 k PernameHTy (nogaetca vnu HanpaensieTCa B YNOSHOMOYEHHbIN
opraH 3asBuTenem no ero BblIOOpYy NMYHO UMM NOCPEACTBOM MOYTOBOW CBA3U Ha
BymaxxHoM HocuTene nubo B Opme SMEKTPOHHBIX AOKYMEHTOB C MCMNOSib30BaHUEM
NH(POPMALNOHHO-TENEKOMMYHUKALUMOHHOM  ceTn  «MHTepHeT» ¢ cobniogeHvem
YyCTaHOBIEHHbIX NopsigKka U cCNocoboB Nogayvn Takmx 3asiBNeHUN).

O6paseL 3anonHeHus 3asBneHns npueeaeH B npunoxeHum Ne 2 k PernameHTy;

KOnna [OOKYMeHTa, noATBepXaalwwero JNUYHOCTb 3asBUTENA WU FINYHOCTb
npeactaBuTenst 3asiBUTENS, €Cnv  3adBfeHue npeacrtaBnseTcs  npeacrtaBuTenem
3asBuTens (C npeabsiBiEHMEM OpuUrMHana Unu B BuAE 3MEKTPOHHOro obpasa Takoro
AOKYMeHTa, ecrnv 3asiBfieHMe nopaeTcs Wnu HanpasnseTca B (popmMe 3NeKTPOHHOro
AoKymeHTa. [lpeactaBneHMs YyKasaHHOro B HACTOALLEM MOAMNYHKTE [OOKYMEHTa He
TpebyeTca B criydyae npeacTaBfieHns 3asiBfieHUs NOCPeACTBOM OTMNPaBKN Yyepe3 NNYHbIN
kabuHeT EagmHoro noptana vwnu PermoHanbHOro nopTtana, a Takke, eCcnv 3asiBreHue
nognucaHo yCUNeHHOW KBanmuumnpoBaHHOW 3NEKTPOHHOMW MOAMUCHIO);

AOKYMEHT, MOATBEPXAAKLLMA NONMHOMOYMSA NPeaCcTaBUTENS 3aaBUTENS, B cny4vae,
eCcnM C 3asfBneHneM O npefoCcTaBNeHuM MyHuMumMnanbHoOW ycnyrm obpauiaeTtca
npeacraBuTeNb 3asBUTENS (QOBEPEHHOCTb B BUAE 9NEKTPOHHOro obpasa Takoro
AOKYMeHTa, ecrnv 3asiBfieHMe nopaetcs Wnu HanpasnseTca B (popmMe 3NeKTPOHHOro
AOKYMEHTA);

MHGOpMaLUs O CPOKE BbINONHEHNSA paboT;

GaHKOBCKME PEKBU3UTLI 3asABUTENS;

AOKYMEHTbI, NoATBepXKAaoLmMe HeobxoaAnMOCTb NPon3BoACTBa paboT, TpebyoLwmnx
BbIPYOKUN (YHUUTOXEHMS) 3€MEHbIX HAacaXaeHui Ha onpeaeneHHOM 3eMeNlbHOM y4acTkKe.

2.6.2. B cnyyae nopgayn 3asBneHus 4epe3 npeacTtasutena  3asBuTens
npeacTaBnseTcss AOKYMEHT, yOOCTOBEPSOLWMIA NIMYHOCTL NpeacTaButensa 3aaBuTens, a
TaKke AOKYMEHT, MOATBEPXKAAoLWMi NOMHOMOYNA NpeacTaBuTens 3aaBuTens.

2.6.3. 3asiBneHne wn npunaraemble K HeMy [OOKYMEHTbl MOryT ObiTb nofaHbl
3agaBuTtenem: Ha ByMakHOM HocuTene, HenoCcpPeACTBEHHO B YNONHOMOYEHHbIN opraH npwu
NM4yHOM ObpalleHnn mnn NOoCpPeacTBOM MOYTOBOWM CBSA3K; HA BymakHOM HocuTene npu
nnyHom obpaweHnn B MOLL; nocpeacTBom ncnonb3oBaHnsa PermoHanbHoOro noprana.

2.7. UcuepnbiBalowmi nepevyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUMU
C HOPMaTUBHbLIMMW NPABOBLIMM aKTaMu ANs NpeaoCcTaBeHUA MyHULMNanbHON
yCInyru, KOTopble Haxo4ATCs B pacrnopsiKeHUU rocyaapCcTBeHHbIX OPraHoB,
OpraHoB MeCTHOIro camoynpaBfeHUs U UHbIX OPraHoB, y4acTBYHOLMX B
npeAocTaBreHUU rocyAapCcTBEHHbIX U MyHULUMNANbHbLIX YCIYT, U KOTOpbie
3asBUTeNb BNpaBe NpeAcTaBUTb, a TaKKe CNocoObl UX NONyYeHUs 3asiBUTENSIMU, B
TOM 4uCrie B INeKTPOHHOM hopme, NOPSAOK UX NpeacTaBreHus

2.7.1. [JokyMeHTbl, HeobxoauMble ANs NPeAOCTaBMNEeHUss MYHULMMNANbHOW YCryri,
HaxogsilMecss B pPacnopsPkeHWM TOCYyAapCTBEHHbIX OpPraHoB, OpraHoB MECTHOro
camoyrnpaBreHus MyHMuunanbHbIx obpa3oBaHuii KpacHO4apcKoro Kpasi M UHbIX OpraHos,
y4acTBYIOLMX B MNpeaocTaBrieHnn rocygapCTBEHHbIX WM MyHUUMNAnbHbIX YCRyr, WU
koTopble 3asBuTENb Brpase NpeacTaBUTh:

BbiNMcka M3 EQWHOro rocyaapcTBEHHOro peecTtpa topuauyeckux nuvy (B crnyyae
obpalleHns lpuanyecKkoro nuua);

BbinMcka M3  EguHOro  rocymapcTBeHHOro  peectpa  MHAMBUAOYanbHbIX
npeanpuHumatenen o6 uHAMBMAOyanbHOM npeanpuHuMaTene (B crnydae obGpalleHus
VHAMBMAYaNbHOIO NpeanpuHMMaTens).
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2.8. YkasaHue Ha 3anpeT TpeboBaTb OT 3asABUTEnNs

2.8.1. YNONHOMOYEHHBIN OpraH He Bnpaee TpeboBaTb OT 3aABUTENS:

npeacTaBreHns [OOKYMEHTOB W WHAOopMauUUM UM  OCYLLEeCTBNEHUA OeUCTBUM,
npegocTaBrieHe WM OCYLLECTBIIEHWE KOTOPbIX, He npeayCMOTPEHO HOPMaTUBHLIMU
NpaBOBbIMW aKTaMW, PErynupyrowmMMn  OTHOLLEHMSl, BO3HMKaKOLWME B CBA3M C
npegocTaBreHneM MyHUUMNANbLHOW YCNyru;

npeacTaBneHns JOKYMEHTOB M MHPOPMaLIMKN, KOTOPbIE HAXOOATCS B pacnopsiKeHnn
OpraHoB, MPeAoCTaBNAWMNX FOCYAAPCTBEHHbIE YCIYrn, OpraHoB, MNpPedoCTaBrSoLWMX
MYHUUMNANbHbIE  YCRYrKW, WHbIX [OCYyQApPCTBEHHbIX OpPraHoB, OpPraHOB MECTHOro
camoynpaBsneHma NnMbo noaBeLOMCTBEHHbIX FOCY4APCTBEHHbIM OpraHamMm unvM opraHam
MECTHOro caMoynpaBfeHus opraHn3auui B COOTBETCTBUN C HOPMATUBHbLIMU MPaBOBbIMU
aktamn Poccunckon ®degepaumn, HOPMATUBHLIMKA MNPABOBbIMW aKkTaMu CyObHEKTOB
Poccuiickon ®epepaumn, MyHUUMNANbHLIMA MPaBOBbIMM akTaMW, 3a WUCKNHYEHUEM
AOKYMEHTOB, BKIHOYEHHbIX B ONpedeneHHbIn YyacTblo 6 ctatbn 7 degeparnbHOro 3akoHa
ot 27 wions 2010 roga Ne 210-d3 «O6 opraHnsauumn NpeaocTaBneHns rocygapCTBEHHbIX
N MyHULMNAnNbHbIX YCNyr» nepeyYyeHb JOKYMEHTOB;

npeacTaBneHnst AOKYMEHTOB U MHGOpMaLUuK, OTCYTCTBME U (MNN) HEAOCTOBEPHOCTL
KOTOpPbIX He YyKasblBanuCb MpwW MnepBOHa4YaribHOM OTKa3e B MNpuemMe [JOKYMEHTOB,
HeobXxooMMbIX AN NPeaoCTaBNeHns MyHUUMNanbHOW ycrnyrn, nubo B nNpeaocTaBreHumn
MYHUUMNANBHOW YCNyru, 3a WUCKMOYEHWEM CrlyvaeB, MpPedyCMOTPEHHbIX MOAMYHKTaMu
«a» — «r» nyHkTa 4 yactn 1 ctaten 7 ®egepanpHoro 3akoHa ot 27 uona 2010 roga Ne
210-d3 «O6 opraHuszauum npegocTaBneHns rocyaAapCTBEHHbIX WM MYHUUUNANbHbIX
yCcnyr».

2.8.2. lNpun npenoctaBneHMM MyHULUNANbHbBIX YCIyr Mo 3KCTepputopuanbHOMY
NpUHUMNY YNOSTHOMOYEHHbIN OpraH He Bripase TpeboBaTb OT 3assutens wunn MOL
npenocTaBneHns JOKYMEHTOB Ha ByMaXXHbIX HOCUTENSAX, €CNNU MHOE HE NMPeayCMOTPEHO
denepanbHbIM 3aKOHO4ATENbCTBOM, pernameHTUpyoLWmnum npegocTaBneHme
MYHULMNANbHOW YCAyTn.

2.9. UcuepnbiBaowmm nepeyeHb OCHOBaHUN ANA OTKa3a B npueme
OOKYMEHTOB, He06XoAUMbIX ANs NpeAocTaBNeHUs MyHULUNanbHOM ycnyrm

2.9.1. OcHoBaHuAMM A5t OTKa3a B NpuemMe OOKYMEHTOB, HeobXxoanmbIX Anst npeno-
CTaBIIEHUSA MYHULIMMNANbHON YCNYrun, ABNAITCA:

npegcraBneHne 3asiButenem AOKYMEHTOB, O(OPMIIEHHbIX HE B COOTBETCTBUMU C
YCTaAHOBMEHHbIM MOPSAKOM (Hanuuve ucnpasfneHuin, He MO3BONSALWMX OAHO3HAYHO UC-
TONKOBaTb MX coAepXaHue, oTcyTcTBMe o0bpaTHOro agpeca, oTCyTCTBME Nognucu, neya-
™ (NpK HanNu4nn);

HecobnaeHNe YCTaHOBIIEHHbIX YCIOBUA NPU3HAHUA OENCTBUTENbHOCTU YCUIEH-
HOW KBanuduuUMpOBaHHOM 3NIEKTPOHHOM NoAnUcK cornacHo nyHkTy 9 NpaBun ncnosb3o-
BaHNSA YCUITEHHOW KBanNUOUUMPOBAHHOW 3N1EKTPOHHOM nognucy npu obpalleHun 3a no-
nyyeHneM rocyfapCTBEHHbIX N MyHUUMNANbHBIX YCNYT, YTBEPXAEHHbIX MOCTaHOBIIEHNEM
MpaesutenbctBa Poccuinckon Pepepaummn ot 25 asrycta 2012 roga Ne 852 «O6 yTtBep-
XgeHuu NpaBun Mcnonb3oBaHUA YCUNEHHON KBannduUMpoOBaHHOW 3N1EKTPOHHOW Nnoanu-
cu npu obpalleHumn 3a NnofyYeHneM rocygapCTBEHHbIX U MyHULUUNANbHbLIX YCNYr U O BHE-
ceHun uameHeHus B lpaBuna pa3paboTkM 1 yTBEPXKOEHUS aAMUHUCTPATUBHBIX perna-
MEHTOB NpefoCTaBfeHUst FOCYAAPCTBEHHbLIX YCIyr», KOTOPOW MOAMUCAH 3MEKTPOHHbIN
AOKYMEHT (MakeT 3NeKTPOHHbIX JOKYMEHTOB);

OTCYTCTBME AOKYMEHTa, YAOCTOBEpPSIOLWEro npaea (MofHOMOYUS) npeacraBuTens
3asBuUTENd, B Ciy4ae rnogayv 3asdBneHus npeacraButernieMm sasaButens,

ncTeYeHne cpoka AenNCTBUA NpeaocTaBnseMblX JOKYMEHTOB.
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2.9.2. OTtkaz B npuveme [OKYMEHTOB, HeoOXOAMMbIX AN NpeaocTaBneHns
MYHULUMNANbHOW YCIyrn, He NPensiTCTByeT NOBTOPHOMY obpalleHuto 3asButens nocre
yCTpaHEeHUs1 NPUYMHBI, NOCAYXXUBLLEN OCHOBaHWEM ANd OTkasa.

O Hanunuyum ocHoBaHWs Onsl OTKasa B NpuemMe LOKYMeHTOB 3asiBUTens UHGopMunpy-
€T MyHMUMNAanbHbIA Criyalwmin YNosTHOMOYEHHOro opraHa nmbo pabotHuk MOLL, oteeT-
CTBEHHbIN 3a NPUEM OOKYMEHTOB, OObACHAET 3asaBUTENO coaepXXaHNe BbISIBNIEHHbIX He-
AOCTaTKOB B MpeACTaBfeHHbIX JOKYMEHTax W npeanaraeTt NpuHSATb Mepbl MO UX yCcTpa-
HEHWUIO.

YBegomneHne o6 oOTkaze B MNpuMeMe [OOKYMEHTOB, Heobxoaumblix  Ans
npenocTaBneHns MyHUUMnNanbHOW ycnyrn, no TpeboBaHuo 3asButens nognucbiBaeTcs
paboTHMkom MOLl, AOMKHOCTHBIM NUUOM YMNONMHOMOYEHHOrO OpraHa W BblgaeTcd
3asaBuTENIO C yKa3aHMeM NPUYMH oTKasa He no3gHee 1 (0AHOro) AHs co AHA obpalueHus
3asButensa 3a Nofny4eHMeM MyHULMNAanbHON yCnyru.

He moxeT 6bITb OTKaszaHO 3asiBUTENO0 B NpUeMe OOMNOSTHUTENbHbIX OKYMEHTOB Npu
HanM4YuM HamepeHus ux coathb.

Otka3a B npuveme  [OOKYMEHTOB, Heobxoaumbix Ans  NpegocTtaBneHus
MYHMUMNANbHOW YyCNyrn, He NPensiTCTBYeT NOBTOPHOMY obpalieHuio 3asiButens nocne
YCTPaHEHMUS MPUYMHbBI, NOCNYXMBLLEN OCHOBaAHMEM A5l OTKa3a B NpMeMe AOKYMEHTOB.

2.10. UcuepnbiBaowmn nepeyeHb OCHOBaHUM AN NPUOCTaHOBEHUSs
WNnun oTKasa B NpeAocTaBleHUU MyHULUNanbHOM ycnyru

2.10.1. OcHoBaHW ANsa NPUOCTaAHOBNEHUS NPEAOCTaBNEHNA MyHULMNANbHOW YyCy-
r 3akoHogaTtenbcTBoM Poccuinckon denepanmm He npeycMoTPeHO.

2.10.2. OcHoBaHVsIMM [N OTKasa B MNpefoCTaBfieHUM MyHUUMNAnbHOW YCnyru
ABNAOTCA:

HEeMnoJIHbIN COCTaB CBEAEHNI B 3a8BNEHUN U NPeACTaBEHHbIX JOKYMEHTaX;

Hanuuve HeOCTOBEPHbIX JaHHbIX B NPpeACTaBNEHHbIX JOKYMEHTAX;

0CODObIN  CTaTyC 3€eneHblX HacaxgeHun, npegnonaraemMblx Ans  Bblpybkn
(YHUYTOXEHUSA):

0ObeKTbl pacTUTENbHOrO Mupa, 3aHeceHHble B KpacHyk KkHury Poccuinckon
depepaumm n (mnn) KpacHyto kHury KpacHogapckoro kpasi, npouspacralwme B
€CTEeCTBEHHbIX YCIOBUSX;

NaMATHUKM UCTOPUKO-KYNbTYPHOrO Hacneaus;

AepeBbsi, KYCTapHUKK, NNaHbl, UMEIOLLINE UCTOPUYECKYIO U SCTETUYECKYIO LIEHHOCTb
Kak HeoTbeMIieMble dNeMeHTbI NanawadTa;

oTpuuaTenbHoe 3akrtoyeHne KOMMCCUKN No 0BcneaoBaHMIO 3eMeHbIX HacaXaeHUN.

2.10.3. OTkas B nNpenocTaBfeHUM MYHUUUNANbHOM YCRyrn He npenaTcTByeT
NOBTOPHOMY oObpalleHuto 3aaButend nocrne YCTpaHeHUs MNPUYUHBI, MOCHAY>XMBLUEN
OCHOBaHWeM A8 oTKa3sa.

2.11. NepeyeHb ycnyr, KOTopble ABAATCA HEOOX0ANMbIMU
M ob6s3aTenbHbLIMU ANS NpeaocTaBleHUs MyHULMNAanbHON YCnyru,
B TOM Yucrie cBeAeHUs1 0 AOKYMeHTe (4OKYMeHTax), BblAaBaeMoM
(BblAaBaeMbIX) opraHM3auusMu, y4acTBYHOLWMMU B NpeaocTaBrneHumn
MYHULMNanbLHOWN yCryru

2.11.1. Ycnyr, koTopble ABNATCA HEOOXOANUMbIMU U 0BA3aTeNbHbIMKM NS Npeno-
CTaBMneHna MyHUUUNanbHOM YCryru, 3akoHogdatenocTtBoM Poccuinckon denepaummn He
npeaycMOTPEHO.
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2.12. NMopsapok, pasamep U OCHOBaHUA B3MMaHUSA rocyaapCTBEeHHOMN
MOLWMHBLI USTM MHOM NJaTbl, B3UMAaeMOMn 3a npeaocTaBfieHMe MyHULUnNanbHoOu
ycnyru

2.12.1. TocygapCTBeHHasd nMoOWMMHA WNW WHaa nnata 3a npegocTaBneHue
MYHUUMNANbHOW ycnyrm He B3umaetcs. [lpegoctaBneHne MyHUUMNANbHOW  yCryru
ocyuiecTsnsieTca 6ecnnaTHo.

2.13. NMopspok, paamep N OCHOBaHUA B3MMaHUA NiaTbl 3a npeaocTaBrieHne
yCIyr, KOTOpble ABNAKTCA HeOO6X0AUMbIMU U 06A3aTeNbHbIMU ANs
npeaocTaBreHusi MyHMUMNanbHOW yCrnyru, BKnovas nHgpopmaumio o metoaumke
pacyeTa pasmepa Takou nnaTtbl

2.13.1. BaumaHue nnatel 3a npefoCTaBfeHWe YCIyr, KOTopble SBNAOTCA
HeobxoanmbIMK K oba3aTenbHbIMU AN NPEeAOoCTaBleHUs MYHUUUNANbHOW YCIyrn He
npeaycMOTPEHO.

2.14. MakcumMmanbHbIN CPOK OXXUAAHMA B oYepeaun npu nogaye sanpoca o
npeaocTaBNeHMU MyHULUNANbLHOW YyCNyru, ycrnyru, npegocraBnsieMomn
opraHusaumen, y4yacTByHLLeW B NpefocTaBNeHun MyHULMNanbHON yCnyru, u npu
nony4yeHun pesynbrata NpeaocTaBrieHUs Takux ycnyr

MakcumanbHbI  CPOK  OXugaHust B odepegu npu  nogade 3anpoca o
NpedoCTaBneHMM  MyHUUMNANbHOM yCryrn, a Takke npu MOnyyYeHun pesynerata
npegocTaBneHnss MyHUUMNANbLHOW yCnyr nNpu SIMMHOM npuveme 3asiBUTenst He OOSTKeH
npesbiWwaTb 15 MUHYT.

2.15. Cpok 1 nopsaaoK perncrpauum sanpoca 3asB1UTens o npegocTaBneHun
MyHUUUNaNbHOMU YCIyry U yCryru, npeaoctaBrnisieMon opraHusaumen,
yyacTBylLlen B NnpeaocTaBleHMn MyHULUnanbHON ycnyru, B TOM Y1ucne B
3NeKTPOHHOU chopme

2.15.1. Pernctpauuss noctynuBlEero B YMNOMHOMOYEHHbLIN OpraH 3asBneHust O
npeaocTaBneHnn MyHULMNANbHOM YCryrm n (Mnn) AOKYMEHTOB (COOEepKaLUMXCA B HUX
CBeAEHUI), OCYLLECTBIAETCA B A€Hb UX NOCTYNIEHUS.

2.15.2. Pernctpaums 3asiBfeHUst O npefoCcTaBfeHUM MyHUUMNANbHOW YCRyrn w
(M) DOKYMEHTOB (COOepXaluxcsi B HUX CBEOEHWN), MOCTYNMBLUErO B BbIXOOHOW
(Hepabounn nnu NpasaHNYHLIN) AeHb, OCYLLIECTBNAETCA B NepBbl 3a HUM paboynn OeHb.

2.15.3. Cpok peructpaumm 3asiBfieHust 0 NpeaocTaBneHnn MyHUUMNAanbHOW yCnyru
n (UNn) OOKYMEHTOB (COAepXalmMxcs B HWUX CBEAEeHUN), NodaHHbIX B TOM 4uchne
nocpencTtsoM PervoHanbHOro noptana, He MOXeT NpeBbIlWaTth ABaguaTu MUHYT.

2.16. TpeboBaHMA K NOMeELLEHUAM, B KOTOPbIX NpeaocTaBnsaeTcs
MyHMLUMNanbHasa ycnyra, K 3any oXxXuwaaHusi, Mectam Ans 3anofIHeHMsA 3anpocoB O
npefocTaBleHUMU MyHULMNANbHON YCNyru, MTHPOPMaLNOHHbLIM CTEHAAM C
ob6pasuamMm nx 3anosiHeHUs1 U NnepeYyHeM AOKYMEHTOB, He06XxoAUMbIX Ans
npeafocTaBleHMA KaXAon MyHULMNAaNbHOW ycnyru, pa3smeLlueHnto u ooopmneHuto
BU3yanbHOW, TEKCTOBOW U MyJIbTUMEAUMHOWN MH(pOpMaLIMKM O nopsigke
npenocTaBlieHUs1 TaKoOM yCIyru, B TOM Yucre K obecneyeHuto JOCTYNHOCTU ANA
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MHBaNMAoB yKa3aHHbIX 00bLEKTOB B COOTBETCTBUM C 3aKOHOA4ATEeIbCTBOM
Poccumnckon Penepauum o coymanbHOM 3almTe UHBaNuaoB

2.16.1. NHdopmaumsa o rpaduke (pexmnme) paboTbl pasmeLliaeTcd npu Bxode B
34aHMe, B KOTOPOM OCYLLECTBASETCHA AeATENbHOCTb YMNOSHOMOYEHHOro OpraHa, Ha
BUOHOM MecCTe.

2.16.2. 3gaHve, B KOTOPOM MpeaoCTaBnseTcss MyHuumnanbHasa ycnyra obopyayer-
cs1 BXogoM, obecneymBaroLmMm cBoOOAHbIN JOCTYN 3asaBUTENEN B NOMELLEHNS.

2.16.3. Bxog B 3gaHune obopyayeTtcsa MHEOPMaUMOHHOW Tabnmykonm (BbIBECKOW),
cogepxawien uHpopmaumo o6 YNonHOMOYEHHOM oOpraHe, a Takke obopyayeTtcsa
NecTHUUENn C nopyyHAMKM, naHgycamu, Ana 6ecnpensiTcTBEHHOro nepenBkeHust
rpaxagaH.

2.16.4. MecTta npegocTaBneHus MyHUUMNanbHOW ycryru obopyayTcs C y4eToM
TpeboBaHMM [OCTYMHOCTW AONs  WHBaANMOOB B COOTBETCTBMM C  OEUCTBYHOLUM
3akoHogaTenbcTBOoM Poccuiickon degepaumm o coumanbHON 3alumMTe MHBaNnAoB, B TOM
yncrne obecneynsBaroTcs:

ycnosus anga 6ecnpensiTCTBEHHOro 4ocTyna K 06bekTy, Ha KOTOPOM OpraHM30BaHO
npeaocTaBneHne ycnyr, K MectamM OTAbIXa U NpeaocTaBnsgeMblM yCnyram;

BO3MOXHOCTb CaMOCTOATENbHOrO nNepeaBuMkeHnss No Tepputopun obbekTa, Ha
KOTOPOM OpraHm3oBaHO MpefoCcTaBreHne ycnyr, Bxoga B TakonM OObeKkT M Bbixoda w3
Hero, nocagkm B TPaHCMOPTHOE CPeACTBO W BbICAakM U3 HEro, B TOM 4ucrne c
MCNOSb30BaHMEM Kpecna-KoSsiCKu;

CONPOBOXAEHNE NHBaNMAOB, MMEIOLLMX CTOMKME pacCTponcTBa (OYHKLMN 3PEHNSA U
CaMOCTOATENBHOIO NepeaBmXeHnd, N OKa3aHue UM NOoMOLWM Ha OObekTe, Ha KOTOPOM
OpraHn3oBaHO NpefoCcTaBreHne yCnyr;

Hagnexawee pasmMelweHne obopyaoBaHMs W HocuTenen  MHdopMaumw,
HeobxoauMbIx Ans obecnevyeHnss 6ecnpenaTCTBEHHOMNO 4OCTYNa MHBaNNOoOB K OObEKTY U
npeaocTaBnsAeMbIM YCNyram ¢ y4eTOM OrpaHNYEeHUN UX XXN3HEAEATENbHOCTY;

ayonupoBaHne HeobXxoouMOW ANs  WHBANMAOB  3BYKOBOM WU 3pUTENbHOM
WHOpMaUUK, a TakkKe Hagnucew, 3HaAKOB W WMHOM TEKCTOBOWM U  rpadumyeckomn
MHOPMaUUM  3HaKaMW, BbINOMHEHHbIMU pPefibedHO-TOYEYHbIM WpndToM bBpanns,
A0NyCcK cypaonepeBoa4vmka n TMdriocypaonepeBoaymka;

Aonyck Ha OBObekT, Ha KOTOPOM OpraHuM3OoBaHO NpedocTaBneHuwe ycnyr, cobaku-
NPOBOAHMKA NPU HaNMYMM OOKYMEHTa, NOATBEPXKAAOLLErO ee crneunanbHoe obydeHne u
BblJ@aBaemMoro B rnopsagke, YCTAHOBMIEHHOM  3aKOHOLATeNbCTBOM  Poccumckon
depepayunuy;

OoKasaHuMe paboTHMKaMn opraHa (yvypexaeHusl), NpPenoCcTaBrAoLWEro Yycnyru
HaceneHuo, NOMOLWM MHBanNMaam B npeogoneHun 6apbepoB, MeLLarLmUX MOnyvYeHuto
UMK YCNYr HapaBHe C APYrMMnN opraHamu.

2.16.5. TlomelleHuns, B KOTOpbIX NpefoCcTaBnsieTcss MyHuuMnanbHasa ycnyra, 3an
OXMAaHus, MecTa ANnga 3anofIHeHUs 3anpocoB O MNpefoCTaBfeHMM MyHULMNanbHON
YCNyru OOSMKHbI COOTBETCTBOBATbL CaHUTAPHO-TUIMEHNYECKMUM NpaBuiaMm 1 HopMaTMBam,
npaBunamMm noxapHon 6e3onacHocTn, Ge3onacHOCTM Tpyda, a Takke obopyaoBaTbecs
CMCTEMaMM KOHAMUMOHMPOBAHUA (OXNaXOeHUss U HarpeBaHusl) U BEHTUIMPOBAHUS
BO3Jyxa, cCpeAcTBaMy OMOBELUEeHUA O BO3HUKHOBEHUM 4pesBbl4anHOM cuTyaumn. Ha
BMOHOM MECTe pacrnonaralTcsl CXeMbl pa3MeLleHnsa CPpeACcTB NOXapOoTYyLIEHMA U NyTen
9Bakyaumm nwogen. [lpegycmaTtpuBaetca  obopygoBaHue — OOCTYMHOrO  MecTa
00LecTBEHHOro Nonb3oBaHus (Tyaner).

2.16.6. KabuHeTbl obopyaytoTcs MHGOpMaUMOHHbIMU Tabnmykamn (BbiBECKaAMK),
cogepXawmmmn KnHdopmauuio o0 Homepe kKabumHeTa M HaMMEHOBAHWW CTPYKTYPHOrO
nogpasgeneHns  YNonHOMOYEHHOro oOpraHa, NpeaoCTaBnfalWero  MyHUUUNanbHY

ycnyry.
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2.16.7. Mecta ans 3anofnHeHWs 3anpocoB O MNPeaoCTaBNEHUN MyHULMNanbHOW
ycnyru  obopyaytTtcsa:  TenedoHoMm,  ¢akcoMm,  KONUpPOoBasbHbIM  annapaTtom,
KOMMNblOTEPAMMU N MHOW OPITEXHUKOMW, paboymMMn CTOnamMm U CTYNbSAMW, KpecerbHbIMN
cekuMaMM  Ong  nocetutenen, a Takke  CnpaBOYHO-NPaBOBbLIMM  CUCTEMaMM,
MHPOPMALMOHHBIMU CTEHOAMWN.

2.16.8. MIHbopMaLUMOHHbIe CTeHAbl OOSMKHbI coepXaTb CBeAeHMUs, yKa3aHHble B
nyHkTe 1.3.2.1 nogpasgena 1.3 pasgena 1 PermameHTa u pasmewiaTbCa Ha BUOHOM,
AOCTYNHOM MecTe.

2.16.9. OdhopmrieHve BU3yaribHOW, TEKCTOBOW U MyInbTUMEOUNHON MHdOopMaunn o
nopsigke npeaocTaBneHnss MyHUUMNanbHOW YCrnyrn AOSMKHO COOTBETCTBOBATb OMTU-
ManbHOMY 3pUTENbHOMY N CIlyXOBOMY BOCMIPUATUIO MHGDOpMauumn 3asaBUTesisiMu.

2.16.10. Tlpuem 3asiBUTENEn nNpu NpPenocTaBlEeHUN MyHULMNANbHOMW YCRyru
OCYLLIECTBNAETCA COrnacHoO rpaduky (pexmnmy) paboTbl YNOMHOMOYEHHOIO OpraHa.

2.16.11. Paboyee MeCTO [OMKHOCTHOrO nuua YNONMHOMOYEHHOrO OpraHa,
npedocTaBnAwLWEero  MyHuuunanbHylo — ycnyry, obopygyetca  KOMMbIOTEPOM MU
OPIrTEXHUKOW, MNO3BONSAKOLMMN CBOEBPEMEHHO W B MOMHOM oOb6bemMe nonyvatb
CMpaBoOYHYO MHGOPMaUMIO NO BOMpocaMm MpeaocTaBneHnss MyHUUUNansHOM YCnyrm u
opraHu3oBaTtb NpeaocTaBfeHne MyHULMNansHOW YCnyru B NosIHOM obbeme.

2.16.12. [JomkHOCTHble nuua YMNOSIHOMOYEHHOro opraHa, OTBETCTBEHHble 3a
npegocTaBneHne MyHuumMnanbHOW Yycrnyrn, obecneymBaroTcs MAEHTUPUKALNOHHBIMN
KapToykamu (6angpkamn) n (MnNn) HaCToNbHLIMU Tabnuykamu.

2.17. NokasaTtenu AOCTYNHOCTM U Ka4ecTBa MyHULIMNANbHOW YCINyru, B TOM
yucrne KonM4YecTBO B3aMMOAeMCTBMN 3asBUTENA C AOJDKHOCTHLIMM NULiaMU NpU
npeaocTaBleHn MyHULUNANbLHOM YCNYrn U X NPOAOITKUTENbHOCTb,
BO3MOXHOCTb NoJly4eHusi MHcpopmMaLMm o xoae npeaocTaBneHns MyHUumMnanbHomn
yCIyru, B TOM 4Yucne ¢ UCnosib3oBaHMeM MHPOPMaLMOHHO-KOMMYHUKALMOHHbIX
TEXHONIOrMM, BO3MOXHOCTb JIM60 HEBO3MOXXHOCTb NOJTyYEeHUA MyHULUNANbHOMN
yCInyru B MHOroyHKLIMOHaNbHOM LieHTpe NpeaocTaBrieHUsi roCyAapCTBEeHHbIX U
MYHMLMNanNbHbIX YCNyr (B TOM YMicrie B NOJIHOM 06beme), No BbLIOOpY 3asaBUTENs
(sKcTeppuTOpManbHbIN NPUHLMI), NOCPEACTBOM 3anpoca 0 npeaocTaBrieHnn
HEeCKONbKUX rOCyAapCTBEeHHbIX U (MNN) MyHUUMNanbHbIX yCnyr B
MHOTOo(PyHKLMOHaNbHbIX LIeHTPax NpeaoCcTaBIeHUA rocyAapCTBEHHbIX U
MYHMLMNanNbHbIX YCINyr, NpeAyCMOTPeHHOro cratben 15.1 ®eaepanbHOro 3akoHa
ot 27 nrons 2010 roga Ne 210-P3 «O6 opraHM3saumm npegocTaBreHns
rocyfapcTBEHHbIX U MyHULMNANbHbIX YCIYr»

2.17.1. lNokasaTenamMmm JOCTYNHOCTU N Ka4eCcTBa MyHUUUNANbHOW YCAyrn SBNAOTCS:

MOMHOTa, akTyarbHOCTb W [OCTOBEPHOCTb  WH(popmMaumm O  rnopsake
npegocTaBneHns MyHUUUNanbHOW yCnyru;

HarnagHoCTb OpPM pasMellaemMon MHopmaumm O nopsgke npenocTaBrneHns
MYHUUMNANBHOW YCAyr;

onepaTuMBHOCTb M [OOCTOBEPHOCTb MNpefocTaBnseMon WHdopMauum o nopsake
npegocTaBneHns MyHUUUNanbHOW yCnyru;

yCTaHOBMeHne u cobniogeHne TpeboBaHMM K MOMELLUEHMAM, B  KOTOPbIX
npegocTasnseTcs MyHMumMnansHaga ycnyra;

npegocTaBneHne  BO3MOXHOCTM  Modadn  3asiBrieHUs O  MpeaocTaBrieHun
MYHUUMNANbHOW YCIYrn U JOKYMEHTOB (CBeAeHUNn), HeobxoanmbIX AN NpeaoCcTaBreHns
MYHUUUNANbHOM YCRyry, a Takke Bbldayu 3asiBUTENAM [OOKYMEHTOB MO pesynbTaTam
npegocTaBneHns MyHuumnansHon ycnyrm 8 ML,
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KONUYeCcTBO  B3aMMOAEWCTBUMMA  3asBUTENss C  OOSMKHOCTHBIMW  nuuamm
YNOSTHOMOYEHHOrO OpraHa npu NpeaocTaBNeHUN MyHUUMNANbHOW YCnyrm un  unx
NPOOOIMKNUTENBHOCTb;

yCTaHOBMeHWEe U cobnogeHne cpoka npeaocTaBNeHns MyHUUMNanbHOW yCrnyru, B
TOM 4uCrie CpoKa OXuhaHus B odepean Npu nogade 3asiBeHUs U NpU NOyyYeHUu
pesynbTata npeaocTaBneHuss MyHUuunanbHoOm ycnyru;

CBOEBPEMEHHOE pacCMOTpPeHWe [OOKYMEHTOB, MNpenCTaBfeHHbIX 3asButenem, B
cnyyae HeobxogMMocTh — ¢ yd4acTnem 3aaBuTens;

OoTCyTCTBME OOOCHOBaHHbIX anob CcO CTOpPOHblI 3asBuTeEnen Mo pesynbTatam
npeaocTaBneHnsa MyHMUMNanbHOW ycnyru;

npegoctaBrieHe  BO3MOXHOCTM  Mofayn  3asiBfieHust O  npefocTaBrieHuun
MYHULMMNANbHON YCyrn n AOKYMEHTOB (CBeAeHuI), HeobxoammblxX ANns npefocTaBrieHns
MYHUUMNANBHOW ycnyru, B (opMe OSreKTPOHHOro [JOKYMeHTa, B TOM 4ucrne c
ncnonb3oBaHnem PernoHaneHoro noprana.

2.17.2. Kputepun OUEHKM KayvecTBa NpenoCTaBleHUs MyHUUUNanbHOW YCRyru,
npeaocTaBnseMom B AreKTPOHHOM Buae:

AOCTYMHOCTb MHbOpMaUUKM O Nopsiake NpeaocTaBneHna MyHUUUNanbHOM YCNyru;

AOCTYNHOCTb 3MEKTPOHHbIX (POPM LOKYMEHTOB, HEOOXOAMMbIX ANs npegocTasne-
HUA MYHUUMNANbHOW yCnyru;

AOCTYNHOCTb MHCTPYMEHTOB COBEPLUEHUS B 3NIEKTPOHHOM BMAe nnatexen, Heob-
XOOMMBIX ANSA NoSy4YeHUs MyHULMNAarbHOW yCnyru;

BpeMSA OXnaaHua oTBeTa Ha nogavy 3asiBrieHus;

BpeMs NpeAoCTaBeHUss MyHUUMNANbLHOW YCIyru;

yao6CcTBO Npoueayp npegoctaBreHns MyHUUMNanbHOW YCNyru, BKNoYas npoueny-
pbl 3anncu Ha nNpuem, Nodaymn 3asaBreHns, onnatbl 06A3aTenbHbIX NnaTexen, MHPOPMU-
pOBaHUA 3aaBUTENSA O Xo4e NpefoCTaBfieHUss MyHUUMNANbLHOW YCNyru, a Takke nonydve-
HWS pesynbTaTta NpefoCcTaBneHns MyHUUUNAnNsHOM YCIyru.

2.17.3. B xopge npepoctaBneHus  MyHuMumMnanbHOW — ycnyrn  3asiBUTenb
B3aMMOOEeNCTBYyeT C AOMKHOCTHbIMM NMuamMn YNONHOMOYEHHOrO opraHa He Gonee ABYX
pa3 (nogada 3asiBNEHUS M MHbIX OOKYMEHTOB, HeobxouMbIX ANns npenocTaBfieHus
MYHMUMNANbHON YCRyrm 1 nofydeHue pesynbTata NpefocTaBfeHns MyHULMNanbHON
ycnyru), NpoOAoIMKUTENBHOCTb B3aUMOLEWCTBUI COCTaBMSET: Npu nogaye 3asiBfieHUs —
He 6onee 15 MMWHYT; Npy Nony4YeHUn pesynbTaTa MyHUUUNanbHoOW ycnyrm — He 6onee 15
MUHYT.

B npouecce npepoctaBneHus MyHuUMNanbHOW ycnyrn 3asBuTtens Bnpase
obpawateca B YMNOMHOMOYEHHbLIM OpraH 3a MoNyYeHMeEM WHGoOpMauun o Xxoae
npeaocTaBnNeHNa MyHMLMNANbHOW YCyrn HEOrPaHUYEHHOE KONMYECTBO pas.

B npouecce npegoctaBneHna MyHUuunanbHOW ycnyrn 3adBuUTENb Brpase
obpawateca B MOLl 3a nonydyeHnem wuvHopmMauMm O Xxoge npenocTaBneHus
MYHUUMNANbHOW yCryrM YnonHOMOYEHHbIM OpraHOM HEOrpaHNUYeHHOE KONNMYECTBO pas.

2.17.4. 3aaBuTento NpeaocTaBnsAeTcsa BO3MOXHOCTb HE3aBMCUMMO OT €ero MecTta
XUTenbCTBa UM Mecta npedbiBaHus (4119 PUNYECKUX N, BKNOYAa MHANBUOYaANbHbIX
npeanpvHumartenen) nnbo mecta HaxoxaeHus (ons puandeckux nuy), obpawiatbcs B
nobon no ero Bbibopy M®PL, B npegenax Tepputopum KpacHogapckoro kpasi Ans
npegocTaBneHns eMy MyHULMNansHOW YCyrn no 3KCTeppuUTopuaribHOMy NpUHLMMNY.

MpepocrtaBneHne MmyHuuunanbHou ycnyrm B M®L| no akctepputopuanbHOMy NpuH-
LUUNy OCYLLECTBISETCA Ha OCHOBaHWW COrnaweHun O B3auMOOEeWCTBUU, 3aKITHOYEHHbIX
ynonHoMo4YeHHbIM M®L] ¢ YNONHOMOYEHHbBIM OpraHoM.

2.17.5. Tlpn npepocTtaBneHUM MyHUUMNANbLHOW YCIyrM C  WUCMNONb30BaHUEM
NHPOPMALNOHHO-KOMMYHUKALMOHHBIX TEeXHOSorMm, B TOM 4ucne  PervoHanbHOro
noptana. 3aasuTento obecnevymBaeTCcs BO3MOXHOCTb:

nony4yeHuss nHopMaunm o nopsake M cpokax nNpenocTaBrieHns MyHUUUNanbHOM
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ycnyru;

3anucu Ha npuem B MOL| ans nogaym 3anpoca o npefoCcTaBneHnn MyHULMNanbHON
ycnyru,

dopMMpOBaHNA 3anpoca O NpefoCTaBneHu MyHUUUNAanNbLHOW yCnyru;

npuemMa W perucTpaumm  YnorHOMOYEHHbIM OpraHoOM 3asBfEeHUs W UHbIX
AOKYMEHTOB, HeOBXoaUMbIX AN NpeAoCTaBneHns MyHULMNanbHOW YyCryru;

nonyyeHus pesynbTaTa NpefocTaBfieHUss MyHULMNAaNbLHON YCryru;

nony4yeHnsi CBeeHU 0 Xo4e BbINOSIHEHUS 3anpoca;

OCYLLECTBIEHNS OLEHKM KayecTBa NpeaoCTaBeHnss MyHULMNanbHOW yCryru;

pocynebHoe (BHecygebHoe) obkanoBaHue pelweHun u genctsun (6es3pnencraeums)
opraHa (opraHu3auuu), OOSDKHOCTHOrO  nuvua opraHa  (opraHusauuu)  nubo
rocy4apCTBEHHOIO UM MyHULUUNANBHOIO ChyXxatlero.

2.17.6. 3asaBuTento obecneynBaeTcsa BO3MOXHOCTb MPEeAOCTaBEHNA HECKOSbKUX
rocyaapcCTtBEHHbIX U (M) MyHMumMnanbHbiX ycnyr B M®L] B cOOTBETCTBUN CO CTaTbeW
15.1 ®epepanbHoro 3akoHa oT 27 wuwona 2010 roga Ne 210-03 «O6 opraHusauuu
npeaocTaBnNeHna rocyaapCTBEHHbIX W MyHUUMNAnNbHbIX ycnyr» pasgena «CranHgapT
npefocTaBneHnsa rocygapCTBEHHON (MyHUUMNANbLHOM) ycnyrny» (ganee — KOMMMEKCHbIN
3anpoc).

MonyyeHne MyHMUMNANbLHOW YCNyrn, NpegyCMOTPEHHON HacTosawmm PernameHTom
B M®Ll, BO3MOXHO npu nogaye 3asaBUTENEM KOMMIIEKCHOrO 3anpoca.

3agaBneHune, coctaBneHHoe MO®L|, Ha oCHOBaHWM KOMMSIEKCHOrO  3arnpoca
3asButens, JOMKHO BbITb NOANMCAHO YNOMHOMOYEHHbIM paboTHUKOM M®L] 1 ckpenneHo
neyaTtbio MOL].

3asiBneHne, CoCTaBfieHHOE Ha OCHOBAHWWM KOMIMIEKCHOro 3anpoca, U OOKYMEHTbI,
HeobxoouMmble [ONs NpefoCTaBfeHuMs MYHULMNAnbHOW YCRNyru, HanpaeBnsoTCca B
YNONHOMOYEHHBIN OpraH C MPUIOXKEHMEM KOMUU KOMIMSEKCHOIO 3anpoca, 3aBepeHHOW
MoLl.

Hanpaesnenne M®L| 3aaBneHnn, a Takke ykasaHHbIX B Yactu 4 ctatbn 15.1 ctatbun
depepanbHoro 3akoHa ot 27 wuwonsa 2010 roga Ne 210-d3 «O6 opraHmsauum
NpeaoCTaBNeHNsa rocyaapCTBEHHbIX W MYHMUMMANbHbIX  YCAyr»  OOKYMEHTOB B
YNOMHOMOYEHHbIN OpraH OCYLeCTBNSeTCA He no3gHee ofHoro paboyero AHS,
crnegyoLwero 3a gHeM nosly4eHust KOMMNSIEKCHOro 3anpoca.

MonyyeHne MOL| oTkasa B npegocTaBfeHMM rocygapCTBEHHbIX (MyHUUMNANbHbIX)
YCIyr, BKIIOMEHHbIX B KOMMSMEKCHbLIN 3anpoc, He $SBNSeTCs OCHOBaHMEM Afis
npeKkpaLeHnsa Nony4YeHns UHbIX roCcyAapCTBEHHbIX (MyHULMNANbHbIX) YCNYT, YKa3aHHbIX B
KOMMIIEKCHOM 3anpoce, 3a WCKIKYEeHWEM CcriyvaeB, ecnu ycnyra, B npegoctaBieHuun
KOTOpOM OTKasaHo, Heobxoauma AN nNpefoCTaBfeHUst WHbIX roCyAapCTBEHHbIX
(MyHMUMNAnNbHbBIX) YCNYr, BKITKOYEHHbIX B KOMMSIEKCHbIM 3anpoc.

2.18. UHble TpeboOBaHUA, B TOM YMCIe YYUTbIBaKOLWMe OCOOEHHOCTHU
npenocTaBrieHUs MyHULMNANbHOMW YCIyru no aKcTepputopuanbHOMY nNpuHUuMny (B
cnyyae, ecnu MyHMUunanbHas ycrnyra npeaocraBnsieTcs no
3KCTeppuUTOpUanNbHOMY NPUHLUNY) U 0COGEHHOCTU NpeaoCcTaBeHUs
MYHMLMNanbHOWN YCNyru B aNeKTpoHHon dhopme

2.18.1. [Ons nonyyeHus MyHuuMnanbHOW ycnyrn 3assutens npeacrasnsaet
3asBreHne O npeaoCcTaBfeHUN MYHUUMNanbHOW YCNYyrM W OOKYMEHTbl (CBedeHus),
HeobxoauMble ANS nNpefocTaBneHnss MyHUUUNansHOM yCnyru:

Ha BymaXHOM HocuTerne B YNONHOMOYEHHbIN opraH npu NM4yHom obpatleHun;

Ha ByMaxXHOM HocuTere B YNONMHOMOYEHHbIN OpraH NocpeacTBOM NOYTOBOW CBA3Y;

Ha 6ymaxkHom HocuTene B MOLL npy nnyHom obpalleHuu;
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B (OpMe OmneKTPOHHbIX [JOKYMEHTOB C WCMOMNb30BaHMEM WHGOPMaLNOHHO-
TENEKOMMYHUKALMOHHbBIX ~ TEXHONMOIMMIA, BKMOYasi UCMNonb3oBaHMe  PervoHanbHoro
nopTtana.

2.18.2. M®OLl npu obpaiieHnn 3aaButensa 3a nNpeaocTaBfieHUEM MyHUMUMNANbHON
YCIyr OCYyLLEeCTBSIOT:

dopMUPOBaHNE INEKTPOHHbLIX AOKYMEHTOB M (MNM) 3NEKTPOHHbLIX 06pa3os
3a8BNeHNs, [LOOKYMEHTOB, MPUHATbIX OT 3adABuTensi, KOMWA [OKYMEHTOB JNMYHOIO
XpaHeHus, MNpuHATLIX OT 3asBuTtens, obecrneynBass WUX 3aBEPEHUNE INEKTPOHHOWN
NnoanNUCbIo B YCTAaHOBITEHHOM MOPSAKE;

HanpaBfieHWe C MCMNOSIb30BAaHNEM WHMPOPMALMOHHO TENEeKOMMYHUKALMOHHbIX
TEXHOMOMMA 3MEKTPOHHbIX AOKYMEHTOB M (UNIM) 3MEKTPOHHbIX 0O6pa3oB [AOKYMEHTOB,
3aBepPEHHbIX YNOSTHOMOYEHHbIM AOMKHOCTHBLIM nnuoM MOLL, B YNONMHOMOYEHHbIN OpraH.

2.18.3. lNpwn HanpaBneHnn 3asiBfieHUA U OOKYMEHTOB B 3NEKTPOHHOW ¢opme C
ncnonb3oBaHMem PermoHanbHOro noprtana, 3asiBNeHne W OOKYMEHTbl LOSMKHbl ObiTb
nognucaHbl YCUIeHHOW KBannuuumMpoBaHHOM 3N1EKTPOHHOM NOAMUCHI0 B COOTBETCTBUN C
TpeboBaHuamm degepanpHoro 3akoHa ot 6 anpens 2011 roga Ne 63-93 «O6
3MIEKTPOHHOM noanucu» n noctaHosreHus lNpasutenbctBa Poccunckon ®epepaummn ot
25 noHa 2012 ropga Ne 634 «O Buaax anekTpOHHOW NOANUCKU, UCMONb30BaHME KOTOPbIX
aonyckaetcs npu obpalweHun 3a nonydYeHnemM rocyaapCTBEHHbIX WM MyHULMNASbHbIX
ycnyr».

3agBsuTenb - (uandeckoe nNUUO BMpaBe MWCMNOSb3oBaTb MNPOCTYD 3NEKTPOHHYIO
noanucb B Ccryyae, NpPeaycMOTPeHHOM MyHkTom 2! [Npasun onpenenexHus BUOOB
9NEeKTPOHHOM MOAMUCK, WUCMONb30BaHWE KOTOPbIX JonyckaeTcs npu obpalieHnn 3a
NOSTlyYEHMEM  TFOCYAAPCTBEHHbIX M MyHUUMNAnbHbIX  YCNYr,  YTBEPXOEHHbIX
noctaHosneHnem [lpasutensctea Poccunckon depepauum ot 25 mioHa 2012 roga Ne
634 «O Buaax 3MEKTPOHHOW MOAMUCK, MCMNONb30BaHWE KOTOPbIX AOoMnyckaeTcs npwu
obpalleHnn 3a nonyyYeHnemM rocygapCTBEHHbIX WM MYHMUMNAMbHBLIX YCIYr», COrfacHo
KOTOpOMY, B criydae ecnu npu obpaweHun B 9NeKTPOHHOW hopme 3a nosfyvyeHnem
MYHUUMNANbHOW yCnyrn naeHTudukauma n ayteHtudunkauma 3assutensa - gusnyeckoro
nuua  OCYWEeCTBNSAKTCA C  UCMNOMb30BaHMEM  doedepanbHOW  rocyaapCTBEHHOM
MHGOPMaLUNOHHON cuctembl «EgmMHaa cuctema vageHTudukauum n ayTeHTudukauum B
NHPaCTPYKTYype, obecneunBatolen NHGOPMAaLMOHHO-TEXHONOIMYECKoe
B3aMMOAENCTBME MHGOPMALMOHHBIX CUCTEM, WCMNONb3yEMbIX [ONA NpeaocTaBreHns
rocygapCTBEHHbIX U MyHUUMNANbHbBIX YCNYr B 3MeKTPOHHOW hopme» (ganee — EaunHas
cucteMa wmageHtudumkaumm wn  ayteHtudukauumn), 3aaBuTenb BApaBe WCMNOMb30BaTb
NPOCTYIO ANEKTPOHHYIO NOAMUCH NPU ObpalLeHNN B 3NEKTPOHHOMN hopMe 3a NonydYeHnem
MYHUUMNANbHOM YCNYrn Npu YyCroBUW, YTO MPU Bblgade Kroya MPOCTON 3IEKTPOHHOM
NoANUCU NINYHOCTb PU3MYECKOro NnLa yCTaHOBIIEHA NPU JIMYHOM npueme.

3. CocTtaB, nocnenoBaTeNibHOCTbL U CPOKU BbINOSTHEHUA
aAMUHUCTpPaTUBHbLIX npoueayp (AencTtevn), TpedboBaHUA K NOPAAKY
MX BbIMNOJSIHEHUA, B TOM YMCrie 0COOEeHHOCTU BbINONMHEHUA
aAMUHUCTPATUBHbLIX Npoueayp B 3f1eKTPOHHOU chopme

3.1. UcyepnbiBarowmm nepevyeHb aAMUHUCTPATUBHBLIX Npoueayp (AencTBun)
npu npeaocTaBfeHUN MyHULUNANIbHON yCIyru

3.1.1. [llpepocTtaBneHve MyHUUMNAnNbLHOW  ycrnyrm  BKMAYaeT B cebs
nocrnenoBaTenbHOCTb CreayrLwmx agMUHUCTPATUBHBIX Npoueayp (4encTBui):
npuvem (permctpaums) 3agBneHns u npunaraemMbix K HeMy AOKYMEHTOB;
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3anpoc [OOKYMEHTOB, YyKasaHHbIX B nogpasgene 2.7 PernameHTta, B pamkax
MeXBeJOMCTBEHHOIo B3aUMOLeNCTBUS;

paccMOTpPeHNe 3aaBNeHNs U npunaraemMblX K HeMY JOKYMEHTOB;

NPUHATUE pelleHnss O npefocTaBreHun nmMbo o6 oTkase B nNpefocTaBreHuu
MYHULUUNANbHOW YCryru;

nepefaya Kypbepom naketa JOKYMEHTOB U3 YNONTHOMOYEHHOro opraHa B MOLY;

Bblaa4a (HanpasreHue) 3asBuTento pesynbTata npeaocTaBfieHUss MyHUUMNansHOM
yCnyru.

3asBuTenb BnpaBe OTO3BaTb CBOE 3asiBieHWe Ha nbon cTagumnm pacCMOTpeHUs,
corrnacoBaHus UnNu NOAroToBKN AOKyMeHTa YNONHOMOYEHHbIM OpraHoM, obpaTnBLUUCE C
COOTBETCTBYIOLUNM 3asBNIEeHNEM B YNOSTHOMOYEHHbI OpraH, B TOM Y/Ce B 3fIEKTPOHHON
dopme, nn6o ML,

3.2. NocnepoBaTenbHOCTb BbINOMHEHUSA
aAMUHUCTPATUBHbLIX npoueayp (AencTB1M) ocyLleCcTBsIEMbIX
agMuUHUCTpaumen 3anagHoro cenbCcKoro noceneHus JIeHMHrpaackoro pamoHa

3.2.1. lNpuem (pernctpaumsa) 3asiBfieHNs N NpunaraemMblx K HeMy JOKYMEHTOB.

3.2.1.1. OcHoBaHMeM Ans Havana agMUHUCTPATUBHOW Mpouenypbl sBRAsieTcA
obpalueHne 3asiButens B YMNOMHOMOYEHHbIN OpraH C 3asiBIEHNEM W LOOKYMEHTaMW,
ykaszaHHbIMW B nogpasgenie 2.6 PernameHTa, a Takke AOKYMEHTaMM, YKas3aHHbIMU B
nogpasgene 2.7 PernameHTta, npeactaBfeHHbIMM 3asBUTENEM MO €ro uHuumatTmee
CaMOCTOATENbHO, UMW MNOCTYNfEeHne 3asiBfeHUs N [JOKYMEHTOB B YMNONHOMOYEHHbIN
opraH ns MoLl.

3.2.1.2. 3asBneHne M OOKYMEHTbl MOryT ObiTb HanpaereHbl B YMNOMHOMOYEHHbIN
opraH no no4yrte. B aTom cnyvyae HanpaBnsrTCA KONMUU LOKYMEHTOB, BEPHOCTb KOTOPbIX
3acBuaeTenbCTBOBaHa B YCTAHOBSIEHHOM 3aKOHOM Mopsgke, NOASIMHHUKN OOKYMEHTOB
He HanpaBnsTCS.

[OmMKHOCTHOE NULO YNONMHOMOYEHHOro opraHa:

NpoBepSET HanuMyme OOKYMEHTOB, HeobXxoauMbIX AN NpedoCTaBfieHUss MYHULIK-
nanbHOW YCnyrn, cornacHo NepeYyHio, ykasaHHoOMYy B nogpasgene 2.6 PernameHTa, n go-
KYMEHTOB, yKa3aHHbIX B nogpasgerne 2.7 PernameHTa, npeacTaBneHHbIX 3asiButenem no
€ro MHMUMaTMBe CaMoCTOATENBHO;

NpOn3BOAUT PErMCTpaUmIo 3asBfieHNUss N JOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6
PernameHTa, ” [OOKYMEHTOB, VyKa3aHHbIX B nogpasgene 2.7 PernameHTa,
npeacTaBneHHbiXx 3asBuTenieMm Mo ero MHMUMaTMBE CaMOCTOATENbHO, B [OEHb UX
NOCTYNMAEHNS B YNONTHOMOYEHHbIN OpraH;

COMOCTaBISIET yKasaHHble B 3asiBNIeHUM CBEOEHUS U OaHHble B NpeacTaBlieHHbIX
AOKYMEHTaXx;

BbISIBMSIET Hanu4umne B 3asiBEHUN N JOKYMEHTaX UCNpaBfieHU, KOTOpble He MO3BO-
NAKT OQHO3HAYHO UCTOSKOBATb X COAEPXKaHUE;

B Criyyae npeacTaBfieHUss He 3aBepeHHOW B YCTAHOBMIEHHOM MOpsadKe Konuu
AOKYMeHTa ykKa3aHHoOro B nogpasgene 2.6 PernameHTa, U JOKYMEHTOB, YKa3aHHbIX B
nogpasgene 2.7 PernameHTta, npeacrtaBfeHHbIX 3asdBuTenieMm no ero uHuunaTtmee
CaMOCTOSITESTIbHO, [OSMKHOCTHOE NnUO  YNOSTHOMOYEHHOrO oOpraHa cnuyaet ee C
OpUIMHaNoOM M CTaBUT Ha HEW 3aBepuTenbHY Hagnucb «BepHo», AOMKHOCTL Nuua,
3aBepuBLLUErO KOMWIO, JIMYHYIO MOAMUCb, MHWUUManbI, amunuio, gaTty 3aBepeHusl, a
OopuvrMHanbl JOKYMEHTOB BO3BpalLaeT 3asiBUTENIO;

Bbl4aeT pacnucky-yBefoMMeHne o npueme (perucrpaumm) OKYMEHTOB, yKa3aHHbIX
B nogpasgena 2.6 PernameHTa, U JOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.7 Pernamen-
Ta, NpeAacTaBneHHbIX 3asiBUTENEM MO €ro MHUUMaTMBE caMOCTOoATENbHO. lMpyn Hanpas-
NEeHUN OOKYMEHTOB MO MNoYTe, HanpasnsieT U3BeLeHe 0 JaTe nonyyvyeHus (perncTpaunm)
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YyKa3aHHbIX AOKYMEHTOB He no3gHee 4eM yepes 5 (natb) pabounx aHen ¢ gatbl UX NOMy-
YeHus (pernctpaummn) no nouTe.

3.2.1.3. B cnyyae HenpepgctaBneHusi (MpeacTtaBreHusi He B HEMOSIHOM obbeme)
AOKYMEHTOB, YyKasaHHbIX B nogpasgene 2.6 PernameHTta, [OOMMKHOCTHOE nUUO
YNOnMHOMOYEHHOro opraHa Bo3BpallaeT ux 3aasuTento no ero TpeboBaHmio.

B cny4ae ecnn OoKyMeHTbl, ykasaHHble B nogpasgena 2.6 PernameHTta cogepxat
OCHOBaHWA npeaycMoTpeHHble nyHKToM 2.9.1 nogpasgena 2.9 pasgena 2 PernameHTta
OOIMKHOCTHOE NMLO YMNOMHOMOYEHHOrO oOpraHa npuvHUMMaeT pelweHne o6 oTkase B
npueme OOKYMEHTOB, HeobXoAouMMbIX ONS NpeaoCTaBNEeHUA MYHULMNANbHOW YCAyrn w
HanpasnseT 3aaBuTento yBegoMeHne ob oTkase B Nnpueme JOKYMEHTOB, HEOBXOAMMbIX
ANA NpefocTaBfieHUss MyHUUMNANbLHOW YCYrn ¢ yKa3aHneM NpuYMH OTKasa.

3.2.1.4. MakcumarbHbl4 CPOK BbINOMHEHUS agMWHUCTPATMBHOW npouenypbl Cco-
ctaBnseT 1 (oanH) pabounin AeHb.

3.2.1.5. WcnonHeHne paHHOW agMUMHUCTPATUBHOM Mpoueaypbl BO3MOXEHO Ha
AOSDKHOCTHOE MU0 YNOMHOMOYEHHOro opraHa OTBETCTBEHHOE 3a Nnpuem (perncrpaumio)
3as8BNeHNsa N npunaraemblXx K HEMY OOKYMEHTOB, HEOOXOAMMBbIX NS NpefoCTaBreHus
MYHUUUNANbHOW YCAYT.

3.2.1.6. Kputepuem npmHATUA peLlleHust No AaHHOM aAMUHUCTPATUBHOMW npouenype
ABSIETCA OTCYTCTBME OCHOBaHWUN N4 OTKa3a B nNpuemMe LOKYMEHTOB, HeobxoauMbIx Ans
npeaocTaBneHnsa MyHULMNANIbHOW YCAYTri.

3.2.1.7. Pe3ynbtaToM agMUHUCTPATUBHOW MNpouenypbl SBMSETCA perncrpaums 3a-
ABNEHNA 0 NpefocTaBneHnn MyHULMNANbHON YCNyru 1 npunaraemblX K HeMy OOKYMEH-
TOB UM OTKa3 B NpMemMe AOKYMEHTOB, NpW BbISBNIEHUM OCHOBaHWM Af15 OTKa3a B npueme
AOKYMEHTOB.

3.2.1.8. Cnocobom dwmkcauum pesynbtata agMUHUCTPATUBHOW npoueaypbl
aBnseTca Bblgaya 3asBuTento  AOSDKHOCTHbIM - fIMLUOM  YMOMHOMOYEHHOro opraHa
pacnucku-ysegomrneHnss o npuveme (perucrtpauun) 3asaBreHuMs O npeaocTaBneHun
MYHUUMNANbHOW YCIYrn 1 npunaraemMbiX K HEMy AOKYMEHTOB UMY Bblgada yBeOOMIIEHUS
00 oTKase B NpMemMe AOKYMEHTOB, HEOBXOAMMbIX ANA NpefoCTaBneHuss MyHULMNansHOM
YCNyru C ykasaHveMm npuymH oTkasa.

3.2.2. 3anpoc OOKYMEHTOB, YKa3aHHbIX B nogpasgene 2.7 PernameHTa, B paMkax
MEeXBeJOMCTBEHHOIO B3aUMOAENCTBUS.

3.2.2.1. OcHoBaHMeM ANns Hayana agMUHUCTPATUBHOW Npoueaypbl SBMSETCA He-
npegcraeneHne 3aaBuTenemM OOKYMEHTOB, YKasaHHbIX B NyHKTe 2.7.1 nogpasgena 2.7
pasgena 2 PernameHTa, KOTOpble HAaXOAATCS B PacnopsiKeHUM rocygapCTBEHHbIX opra-
HOB, OpPraHOB MECTHOro CaMoynpaBfeHNsa U UHbIX OPraHoB, y4acTBYIOLWNX B NpegocTas-
NEHNN MyHULMNANbHOW YCAyri.

3.2.2.2. [JofmKHOCTHOE NNUO YNOSTHOMOYEHHOIO OpraHa 3anpalunBaeT B Te4YeHue 5
(naTn) pabounx gHen ¢ gaTtbl Npuema (perncTpaumm) 3asaBneHns JOKYMEHTbI, YKas3aHHbIe
B NyHKTe 2.7.1 nogpasgena 2.7 pasgena 2 PernameHTa B pamkax MexXBeaoMCTBEHHOIO
B3aMMOAENCTBUS, KOTOpble HaxXOOATCs B pPacrnopsXeHUUM roCydapCTBEHHbIX OpraHos,
OpraHoB MECTHOIo CaMoynpaBfieHNs U UHbIX OPraHoB, Y4acTBYIOLWNX B NpeaocTaBieHnn
MYHULUUNANbHOW YCIyru.

3.2.2.3. [HomKHOCTHOE nuUUO YMNOSTHOMOYEHHOrO OpraHa noAaroTaBnnBaeT U
HanpaBnseT B paMKax MeXBeLOMCTBEHHOIO WH(OPMAaLMOHHOIO B3auMOAENCTBUS
MEXBEJOMCTBEHHbIE 3amMpoCbl O MNpPeaCTaBfeHUM OOKYMEHTOB U MHGOpMauumu,
HeobxoQMMbIX NS NpeaoCTaBneHnss MyHULMNAanbHOW YCNyrn, a Takke O NnpeacTaBneHnm
3anpawmBaeMblXx CBeAEHUN B  OPMe  OfEeKTPOHHOrO  [OKYMEHTa, COrfacHo
yTBEpPXAEeHHbIM (bopmMaM 3anpoca, KOTOpbIN MOANUCHIBAETCA 3MEKTPOHHOW LNgpoBOn
noagnuUCblo, WM  MEXBEAOMCTBEHHbBIA 3anpoCc O MpeacTaBfeHun 3anpalinBaemMbiX
cBefeHMn Ha OymaxHoOM HocuTene, cornacHo TtpeboBaHMAM, nNpesyCMOTPEHHbIM
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nyHktamn 1-8 yactu 1 ctaTtbun 7.2 PegepanbHoro 3akoHa ot 27 uong 2010 roga Ne 210-
®3 «O6 opraHusaumm NnpeagocTaBneHns rocygapCTBEHHbIX U MyHULMNANbHBIX YCITYr.

3.2.2.4. TlogroToBneHHble  MEXBEOOMCTBEHHbIE  3anpoCbl  HanpaeBnsTCS
YNONHOMOYEHHbLIM LOSMKHOCTHBIM NIMLOM YMNOSTHOMOYEHHOro opraHa C UCnofb30BaHMEM
€AWHON  CUCTEMbl  MEXBEOOMCTBEHHOIO  3fIEKTPOHHOrO  B3aMMOAEWCTBUS W
NOOKIOYAEMbIX K HEW perMoHasnbHbiX CUCTEM MEXBEAOMCTBEHHOIO 3fEKTPOHHOIO
B3auMOAENCTBUA (NpU  HannMynm TEeXHUYECKOW BO3MOXHOCTU) C MCMNOSb30BaHNEM
COBMECTUMBbIX CPEeACTB Kpuntorpaduyeckon 3awuTbl MHGOPMaLMM U MPUMEHEHUEM
3NEeKTPOHHOM NOANUCU COTPYAHUKOB, B TOM YMCIe NOCPEACTBOM 3N1EKTPOHHbIX CEPBUCOB,
BHECEHHbIX B €OuHblA pPEecTp CUCTEM  MEXBELOMCTBEHHONO  3NEKTPOHHOIO
B3ammogenctena (panee — CMOB), nnbo Ha OGymaxHom HocuTene, MNOAMMCAHHOM
YNONHOMOYEHHbLIM JOMKHOCTHBIM JIMLIOM Y NOSTHOMOYEHHOIO opraHa, rno noyTe, Kypbepom
NUM NocpeacTBoM (PakCUMUITbHOM CBSA3W, MPU OTCYTCTBUM TEXHUYECKOW BO3MOXHOCTU
HanpaBfeHMs MEXBELOMCTBEHHOrO 3anpoca.

HanpaBneHne 3anpocoB [JOnyckaeTcss TOMbKO C Uenbl npefocTaBlieHus
MYHULMNANbHOW YCRyri.

Mo MexBegOMCTBEHHbIM 3anpocam  YNOMHOMOYEHHOro opraHa, [OOKYMEHTHI,
yKasaHHble B NyHKTe 2.7.1 nogpasgena 2.7 pasgena 2 PernameHTa, NnpefocTtaBnanTCs B
CPOK He nosgHee 5 (NATN) paboymx AHEN CO AHA MOMyYeHUs COOTBETCTBYIOLLETO MeXBe-
AOMCTBEHHOrO 3anpoca.

3.2.2.5. MakcnmarnbHbIl CPOK BbINOSIHEHUS aAMUHUCTPATUBHOW npouenypbl COo-
cTtaBndet 5 (NsaTb) pabounx gHEN.

3.2.2.6. WcnonHeHne p[JaHHOM agMWHUCTPATUBHOW Mpouenypbl BO3JOXEHO Ha
AOIDKHOCTHOE NUUO  YNOMHOMOYEHHOro oOpraHa, OTBETCTBEHHOE 3a pacCMOTpeHue
3asBMEHNS N NpunaraembiX K HEMY OOKYMEHTOB, HEOOXOAMMLIX ANsi NpefocTaBreHus
MYHUUUNANbHOW YCAYT.

3.2.2.7. KputepuemM npuHATUA peLleHnst No AaHHOM aAMUHUCTPAaTUBHOM npouenype
ABMSIETCA OTCYTCTBME OOKYMEHTOB, yKa3aHHbIX B MyHKTe 2.7.1 nogpasgena 2.7 pasgena
2 PernameHTa, KOTOpble Haxo4ATCA B PacnopsiKeHMU rocyaapCTBEHHbLIX OpraHoB, opra-
HOB MECTHOro CaMoynpaBSieHUsI U UHbIX OPraHoB, y4acTBYHOLMX B NpeaoCTaBleHnn My-
HULMNANbHOW yCRyru.

3.2.2.8. PesynbTatoM agMMHUCTPATMBHOM Npouenypbl ABNSETCA nosiyyeHue OOoKy-
MEHTOB, 3anpallMBaeMbIX B paMKax MEXBEAOMCTBEHHOIO B3aNMOAENCTBUSI.

3.2.2.9. Cnocobom dumkcaumm pesynbTata BbINOSIHEHUS AAMUHUCTPATUBHOWN
npoueaypbl SBMSETCA perncrpauusi OOSMKHOCTHLIM NMLUOM  YNOSTHOMOYEHHOrO opraHa
NOCTYMMBLUMX B paMKax MEeXBeLOMCTBEHHOIO B3auUMOOENCTBUS [LOKYMEHTOB, WX
npnobLLEeHME K 3asiBIIEHMIO N OKYMEHTaM, NpeacTaBrieHHbIX 3aaBuTenem.

3.2.3. PaccmoTpeHure 3asBrneHna n npunaraemblx K HeMy JOKYMEHTOB.

3.2.3.1. OcHoBaHneM Ons Havana agMUHUCTPATUBHOW NpoLeaypbl ABASETCA Hanum-
4Yme NOSTHOro KOMMIIeKTa AOKYMEHTOB, NPpeayCMOTPEHHOro nogpasgesniom 2.6 PernameH-
Ta, a Takke JOKYMEHTOB, NpeayCMOTPEHHbIX nogpasgenom 2.7 PernameHTa.

3.2.3.2. [JO/mMKHOCTHOE NULO YNOSTHOMOYEHHOrO OpraHa OCyLLecTBNSeT NpoBEPKY
AOKYMEHTOB, YyKasaHHbIX B nogpasgene 2.6 PernameHTta, U OOKYMEHTOB, YyKa3aHHbIX
nyHkTe 2.7.1 nogpasgena 2.7 PernameHTa, Ha npegMeT COOTBETCTBUS LENCTBYHOLLEMY
3aKOHOLaTENbCTBY N HANMMYMsl OCHOBaHU AN NpeaocTaBneHnss MyHUUMNansHOW ycnyrm
nnBo OCHOBaHWUIW ANA OTKasa B NpeaocTaBNeHnn MyHULMNanbHOM YCyru.

3.2.3.3. MakcumarbHbIA CPOK BbINOSIHEHUS aAMWUHUCTPATMBHOW nNpouenypbl Co-
ctaBngaet 9 (OeBATb) paboynx gHEN.

3.2.3.4. VcnonHeHne paHHOW agMUMHUCTPATUBHOM Mpoueaypbl BO3NOXEHO Ha
AOSDKHOCTHOE NIMUO  YNOMHOMOYEHHOro oOpraHa OTBETCTBEHHOE 3a pPacCMOTpPeHue
3asBIEHNS N NpunaraemMbiX K HEMY OOKYMEHTOB, HEOOXOAMMbLIX ONsl NpenocTaBreHus
MYHULUMNANbHOW YCAYrn.
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3.2.3.5. Kputepuem npuHATUS pelleHnsa no JaHHON agMUHUCTpPaTUBHOW npouenype
ABNAETCA COOTBETCTBME MOJSIHOMO KOMMMEKTa AOKYMEHTOB MNpedyCMOTPEHHbIX nogpas-
aernom 2.6 PernameHTa, a Takke JOKYMEHTOB, NpedyCMOTPeHHbIX nogpasgenom 2.7 Pe-
rmameHTa TpeboBaHWsIM 3aKoHOOATEeNbCTBA, PErynupyroLero npeaocTaBneHns MyHUUm-
nansbHOM yCryru.

3.2.3.6. PesynbTatoM agMUHUCTpPATUBHOW MNpouenypbl SBASETCH OCyLLeCTBrEHne
AOSDKHOCTHBIM NULIOM  YTNOMHOMOYEHHOro opraHa npoBepkn OOKYMEHTOB, yKas3aHHbIX B
nogpasgene 2.6 PernameHTa, N JOKYMEHTOB, yKa3aHHbIX NyHKTe 2.7.1 nogpasgena 2.7
PernameHTa, Ha npeameT COOTBETCTBUA  3aKOHOAATENbCTBY, perynvpyrowemy
npeaocTaBneHnsa MyHULMNAIbHOW YCyTri.

3.2.3.7. Cnocobom chukcauumn pesynbtata agMUHUCTPATMBHOW Npoueaypbl SBnseT-
Csl NOArOTOBMEHHBIA U COPMUPOBAHHBIN NakeT OOKYMEHTOB Heobxoaumbln Ans pac-
CMOTpPEHUS 3asBIieHNs O NpeaocTaBneHnn MyHUUMNansHOM yCryri.

3.2.4. MNpuHATME pelleHns o npegocTaBneHnm nmbo ob oTkase B NpeaocTaBneHum
MYHUUUNANbHOW YCyru.

3.2.4.1. OcHoBaHMEM ANsA Havana agMWHUCTPATMBHOW Npoueaypbl ABNAETCS OKOH-
YaHWe NPOBEPKN OOKYMEHTOB, yKasaHHbIX B nogpasgene 2.6 PernameHTta, U OOKYMEH-
TOB, YKasdaHHbIX NyHKTe 2.7.1 nogpasgena 2.7 PernameHTta, Ha npegMeT COOTBETCTBUSA
AENCTBYIOLLIEMY 3aKOHOOATENbLCTBY.

3.2.4.2. [10/MKHOCTHOE NULIO YNOMHOMOYEHHOro opraHa no pesynbtaTtaMm NpoBEpPKU
AOKYMEHTOB YKasaHHbIX B nogpasgene 2.6 PernameHTta, M OOKYMEHTOB, YKa3aHHbIX
nyHkTe 2.7.1 nogpasgena 2.7 PernameHTa, B Criydae Hannmyns oCHoBaHUM OS5 OTKasa B
npeaocTaBneHnn  MyHuUMNanbHOW  yCryrn, MpedyCMOTPEHHbIX nyHkTom  2.10.2
nogpasgena 2.10 PernameHta B TeyeHue 3 (Tpex) paboumx AOHEN FOTOBUT MPOEKT
MOTUBMPOBAHHOIO OTKa3a B NpefoCTaBfieHUM MyHuLMNanbHOW ycnyrn, obecneynBaet
ero corfnacosaHve W noanucaHve B YCTAHOBMIEHHOM B YMNOSIHOMOYEHHOM OpraHe
nopsiake.

3.2.4.3. JomKHOCTHOE NMUO YNOMHOMOYEHHOro opraHa no pesynbtatam NpoBepKu
AOKYMEHTOB YKa3aHHbIX B nogpasgene 2.6 PernameHTa, M [OOKYMEHTOB, YyKa3aHHbIX
nyHkTe 2.7.1 nogpasgena 2.7 PernameHTa, B criydae OTCYTCTBUS OCHOBAHUW OS5 OTKasa
B NPefoCTaBfeHUN MyHUUMNANbHOM YCNyrM OCyLLeCTBASeT NoAroToBKy Mopy6o4yHOro
bunera.

3.2.4.4. MakcmmanbHbIi  CPOK  BbIMNOSIHEHNA aAMUHUCTPATUBHOMW npoueaypbl
coctasnseT 11 (oanHHaguaTth) paboynx gHeN.

3.2.4.5. VcnonHeHwe p[aHHOWM agMUWHUCTPATMBHOW Mpoueaypbl BO3MOXEHO Ha
AOSDKHOCTHOE  NIMUO  YNOMHOMOYEHHOro opraHa OTBETCTBEHHOE 3a pacCMOTpeHue
3a8BNeHNsa N npunaraemblXx K HEMY OOKYMEHTOB, HEOOXOAMMBbIX ONs NpefoCTaBreHus
MYHUUUNANbHOW YCAYr.

3.2.4.6. Kputepunem npuHATUSA peLleHnst No JaHHOM agMUHUCTPATUBHOM npoueaype
ABMSAETCA HanMyMe OCHOBaHWM NS NpefoCTaBNeHns MyHMumMnanbHOW ycnyrm nnbo oc-
HOBaHWW ONHA OTKasa B NpeaocTaBrieHnn MyHUUUNAanbHOW yCryri.

3.2.4.7. Pe3ynbtaToM aiMUHUCTPATUBHOW MNpouenypbl ABMSETCA NPUHATME pelle-
HWS O NpefoCTaBneHne MyHuLmMnNanbHOW ycnyrn nnbo peleHns ob oTkase B NpefocTas-
NEeHUN MyHULMNansHOW YChyru.

3.2.4.8. Cnocobom chmkcauumn pesynbTata agMUHUCTPATUBHOW Npouenypbl SBnseT-
cs:

nopybo4HbIN BUneT;

NMCbMEHHOE yBeoMIieHne 06 oTkase B NpeoCcTaBNeHN MyHULUMNANbHOW YCyru.

3.2.5. lNepenaya KypbepoM rnakeTa LOOKYMEHTOB M3 YMNONHOMOYEHHOro opraHa B
MoL.

3.2.5.1. OcHoBaHMeM AOnsi Ha4Yana agMMHUCTPATMBHOM Mpouenypbl ABNsieTcsa nog-
rOTOBMEHHbIN A8 BblAa4v pe3ynbTaT NpegocTaBeHns MyHUUMNanbHON yCnyru.


consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B26AjA75J
consultantplus://offline/ref=A52C7346C03189498A77209712E832B27236F89BA1B33713F20A3E6ACDE0CAADE7877288B4DB9B3F89B363jA78J
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB8557CF1FK
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB845ECF12K
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB8557CF1FK
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB845ECF12K
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB8557CF1FK
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB845ECF12K
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB8557CF1FK
consultantplus://offline/ref=37B3891E19C8E4EBC8494BA782A04FC6FEC65913132773171EF284066312AF758E1333FEDD6B3BD5CB845ECF12K

19

3.2.5.2. Tllepepada [OOKYMEHTOB, SABNSAKOLWMXCA pe3ynbTaToM MNpegocTaBneHus
MYHUUMNANbHOM Yycnyrm u3 YnorHoOModeHHoro opraHa B MOLl ocywectensietca B
COOTBETCTBUM C YCIOBUSIMU COrnaLleHns o B3anMogencTBum.

lMepepaya OTBETCTBEHHbIM AOSMPKHOCTHLIM JIMLOM  YTOSTHOMOYEHHBIM OpraHoM
AokymeHToB B MO®L| ocywectensetca B TedeHne 1 (ogHoro) paboyero gHa nocne
perncTpauumn JOKYMEHTOB, ABMSOWMXCA pe3ynbTaToM NpeaocTaBneHns MyHuuunansHom
yCryrm, Ha OCHOBaHWW peecTpa, KOTOPbIN COCTaBMsETCA B [OBYX 9K3eMnnspax, wu
COOEepXUT JaTy WU Bpems nepefadn OOKYMEHTOB, a Takke 3aBepsieTcs noanucsamu
AOIMKHOCTHOrO Nnua YNONHOMOYEHHOro opraHa u paboTHuka MOL.

3.2.5.3. MakcumarbHbIh CPOK BbIMOMHEHUS agMWUHUCTPATMBHOW nNpoLuenypbl Co-
ctaenseT 1 (oanH) pabounin AeHb.

3.2.5.4. VcnonHeHne paHHOW agMUMHUCTPATUBHOM Mpoueaypbl BO3MNOXEHO Ha
AOJDKHOCTHOE Lo YMONMHOMOYEHHOrO0 OpraHa OTBETCTBEHHOEe 3a nepefadvy naketa
AokymeHToB B ML,

3.2.5.5. Kputepuamum npuHATUSA peLleHnsa no gaHHOW agMUHUCTPaTMBHOMW npoueay-
pe ABNseTca NOAroTOBMNEHHbIN K Bblaaye 3asBuTento pesynbTaT NpegoCcTaBeHns MyHU-
uunansHou ycnyru 8 ML,

3.2.5.6. PesynbTaToM agMUHUCTPATUBHOM npouenypbl asnsetca nonyyvyeHne Mol
pesynbTata NpegocTaBeHna MyHUUUNanbHOM yCrnyru ansa ero Bblgayvn 3asasutento.

3.2.5.7. Cnocobom dmkcaumm pesynbTata BbINONHEHUS aALMWUHUCTPATUBHOMN
npoueaypbl SBASETCA Hanuuue nognucen AOSMKHOCTHOro nvua  YNoSIHOMOYEHHOro
opraHa n pabotHuka M®L| B peecTpe, cogepxallem gaty U BpeMsi nepefadm nakerta
AOKYMEHTOB.

3.2.6. Boigaya (HanpaBneHue) 3asBuTento pesynbTaTa nNpefoCTaBNeHns MyHUL M-
nanbHOW YCIyru.

3.2.6.1. OcHoBaHMeM Afs Hadana aaMUHUCTPATUBHOW npouenypbl sBRAseTcA
NPUHATME YNONHOMOYEHHBIM OPraHoOM peLUeHUs O NpefoCTaBfeHUn MyHUUUNanbHOM
ycnyrm nnbo o6 oTkase B NpegoCcTaBNeHNN MyHULMNANbHON YCyri.

3.2.6.2. [lomKHOCTHOE NnLO0 YNONTHOMOYEHHOrO opraHa B TeyeHue 3 (Tpex) paboumx
AHEN C MOMEHTa corflacoBaHus U NOANUCaHMS MPOEKTa MOTMBUMPOBAHHOINO OTKas3a B
npeaocTaBnNeHNN MyHULMNANbLHOW YCRyrn, Npy OTKase B NPeaoCTaBNeHnn MyHuumnanb-
HOW yCrnyrn, ocywecTBndeT Bblgady yBegoMneHust o6 otkase B npegocTaBrieHnn MyHU-
UMNanbHOM YCNYru fIMYHO B pykM 3asiBUTENIO UNW HanpaenseT yBegomreHne ob oTtkase
B NpeaocTaBneHnn MyHuUMnanbHOW ycnyrn B agpec 3asBuTens 3aka3HbiM MMCbMOM C
yBEeJOMSIEHNEM O BPYYEHUN.

3.2.6.3. MakcumarnbHbIl CPOK BbINOSIHEHUS aAMUHUCTPATUBHOW Npouenypbl CO-
ctaBngaet 3 (Tpn) paboumx gHs.

3.2.6.4. WcnonHeHne [JaHHOM aAMUHUCTPATUBHOW Mpouenypbl BO3MOXEHO Ha
OO/MKHOCTHOE  NMUO  YMONMHOMOYEHHOrO  OpraHa OTBETCTBEHHOE 3a  Bblgayy
(HanpaBneHune) 3asBuTento peaynbtata NpegocTaBNeHns MyHULMNANbHOM YCyri.

3.2.6.5. Kputepurem npuHATUS peLleHnsa no JaHHOW agMUHUCTpPaTUBHOW npouenype
ABMSETCA Hannume pelweHns o6 oTkase B NpeaocTaBieHNnn MyHULMNANbHOW YCNYrn Unm
peLlleHnsa o npefoCcTaBNeHn MyHUUMNAnsHOW YCIyru.

3.2.6.6. PesynbTtaTtoM agMUHUCTPATUBHOW npoueaypbl SBMASETCH HanpasfeHue
yBefoMNneHna o6 oTkase B npefoCTaBfeHMM MyHUUUNAnNbHOW yCryrn unu pesynbtaTta
npegocTaBneHns MyHULUMNANbLHOW YCNyru.

3.2.6.7. Cnocobom chukcaumm pesynbrtata agMMHUCTPATMBHOM Npoueaypbl SBMseT-
cs:

nopybo4HbIN GUneT;

nMCbMeHHOEe yBegoMIieHne 06 oTkase B NpeocTaBneHnn MyHULMNansHOM yCnyru.

3.3. NepeyeHb agMUHUCTPATMBHbLIX Npoueayp (AencTBmn) Nnpu npepocrasBne-
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HMU MyHULMNAaNbHOW YCNYyru B aNeKTpoHHon chopme

3.3.1. lNpepocTtaBneHne MyHUUMNANbHOM YCryrn BKAoYaeT B ceba cneaywowme
aAMUHUCTPaTUBHbIE Npoueaypbl (AENCTBUS) B ANEKTPOHHON hopme:

nonyvyeHnss nHdpopMaumm o Nopsake M Ccpokax NpenocTaBfieHns MyHULMNanbHON
yCcnyru;

3anucu Ha npuem B M®L| anga nogaym 3anpoca o npeaoCTaBNeHNN MyHULMNANbHON
ycnyru;

opMMpOBaHNA 3anpoca O NpefoCTaBNeHUM MyHULMNANbHON YCIYIu;

npyema n pernctpauum YnonHOMOYEHHbIM OpraHoM 3arnpoca U UHbIX JOKYMEHTOB,
HeobxoaMMbIX ANs NPeaoCTaBNeHNA MyHULUMNANbHON YCNyru;

nony4yeHus pesynbTaTa NpegocTaBeHns MyHULMNanbHON ycnyru,

nony4yeHnsi CBeAEeHWI O Xo4e BbINOSTHEHUS 3anpocCa;

OCYLLIECTBMNEHNS OLIEHKM KavyeCcTBa NpeoCcTaBreHns MyHULMNanbHON YCnyru;

pocynebHoe (BHecygebHoe) obkanoBaHue pelwleHun u genctsun (6e3nencreus)
opraHa (opraHmsauuu), OO/MPKHOCTHOrO nuua opraHa  (opraHm3auun)  nmnbo
rocy4apCTBEHHOIO UM MyHULMMNANbHOIO CRyXaLlero.

3.4. Nopsaok ocyLecTBEeHUs1 B 3NIeKTPOHHOM hopme, B TOM YuUcne ¢
ucnonb3oBaHnem EaMHoro noprana rocyaapcTBeHHbIX U MyHULMNANbHbIX yCnyr
(cdbyHkUM), PermoHanbHoOro noptana, agMMHUCTPaTUBHbIX Npoueayp (AeMcTBMn) B
COOTBETCTBUM C nNonoxeHusmu ctatbn 10 PegepanbHOro 3akoHa ot 27 vons
2010 ropa
Ne 210-®3 «O6 opraHusauum npeaocTaBrieHUsl FOCyAapCTBEHHbIX U

MYHULUMNANbHbIX YCIyr»

3.4.1. TlonyyeHne wHGOpPMaUUM O TMNOPSAKE W CpoKax MpenoCTaBreHus
MYHMLMMNANbHON YCNyru.

MHdopmauma o npefocTaBreHnn MyHUUUNAnbHOW YCryrn pasmellaeTcss Ha
PernonaneHoM noprarne.

Ha PernonanbHom nopTtane pasmellaeTcs crneyowas MHpopmauma:

ncyepnbiBalOWNA NepeyYeHb AOKYMEHTOB, HEOOXOAMMbIX Ons NpefoCTaBreHuUs
MyHMUMNaNbHON ycnyru, TpeboBaHnsa K ohOPMIIEHMIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb [OOKYMEHTOB, KOoTopble 3asBuTenb BnpaBe NpencTtaBuTb MO COOGCTBEHHOW
NHUUNATUBE;

Kpyr 3asButenen;

CPOK NpefoCTaBNeHNA MyHULUMNANbHOW yCnyru;

pe3ynbTaTtbl NPefoCTaBfeHns MyHUUMNANbHOW YCIyru, nopsgok npeacTaBneHus
AOKYMEHTa, ABMSOLWErocs pesynbTaToM NpegocTaBneHns MyHUUMNansHOW YCIyru;

ncyepnbiBaloLWNA NepedeHb OCHOBAHWA AN MPUOCTAHOBIEHUS WK OTKas3a B
npeaoCcTaBNeHNN MyHULUMNANbHON yCnyru;

0 npaBe 3asBuUTeNnd Ha fgocyaebHoe (BHecynebHoe) obanoBaHue pelleHun u
pencteu  (6e3nencTBusl), NPUHATBIX (OCYLWLECTBNSEMbIX) B XO4e NpeaocTaBneHuns
MYHMLMMNANbHON YCNyru;

dopmbl  3aaBneHu  (yBeOOMMEHWA,  COOOLIEHWW),  ucnonb3yemble  Npu
npeaocTaBNeHNN MyHULUMNANbHON yCnyru.

MHpopmauna Ha PervoHanbHOM nopTtane o nopsgke v cpokax npegoctaBrieHus
MyHMUMNANbHOW yCcnyru npegocraensieTcs 3aasuTento 6ecnnaTHo.

He ponyckaeTcs 0Tka3 B npueme 3anpoca M UHbIX AOKYMEHTOB, HEOOXOAMMbIX ANs
NpeaocTaBnNeHns MyHUUMNANbHOM yCryri, a Takke OoTka3 B NpeaocTaBlieHun
MyHMUMNANbHOW YCNyrM B cryvae, eCnu 3anpoc W [OKYMEHTbl, Heobxogumble And
npeaocTaBneHna MyHUUUNANbLHOW YCnyru, nogaHbl B COOTBETCTBMM C UHOpMaLMeEN O
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cCpokax M nopsgke npeaocTaBreHuss MyHUUMnanbHOW ycnyrn, onybnmnmkoBaHHOM Ha
PernonanesHoM noprarne.

[octyn K uHgopmauum O cpokax W Mnopsake npefocTaBfieHUst MyHUUUNaribHOW
ycrnyrn ocyulectnsieTcs 6e3 BbiNonHeHNA 3asiBUTenem Kakux-nmbo tpeboBaHui, B TOM
yncne 6e3 MCNoNb3OBaHUA MporpaMMHOro obecrnedeHnsi, yCTaHOBKa KOTOPOro Ha
TexHunyeckme cpenctea 3asaBuTtens TpebyeT 3aknioYeHUs NUMUEH3NOHHOrO WNW MHOro
cornaweHunsa ¢ npaBoobnagarenem nporpammMHoOro obecneyeHuns, npegycMmaTpusaroLLero
B3MMaHue nnatbl, perucTpaumio unm astTopusaunio 3asBuTens, v npegocrasneHue v
nepcoHanbHbIX JaHHbIX.

3.4.2. 3anucb Ha npuem B MOL| gns nogaum 3anpoca O npeaocTaBreHUn
MYHUUUNANbHOW YCAyrn.

B uensx npegoctasneHns MyHUUUNANbLHOM YCNyrn B TOM YUCHe OCYLLEeCTBSETCS
npuem 3asBuTernen nNo npegsaputensHoun 3anvcu B MOL.

OcHoBaHveM NS Havana aaMUHUCTPATUBHOW npouenypbl ABAsSeTcs obpalleHune
3agsutena Ha PernoHanbHbln nopTtan, EAWHBIAG nopTan  MHOrOMYHKUMOHAaNbHbIX
LEeHTPOB NMpeaoCcTaBreHnst rocygapCTBEHHbIX U MyHUUMNanbHbIX ycnyr KpacHogapckoro
kpas (nanee - EanHbin noptan MoL, KK), ¢ uenbio nony4yeHns MyHUUUNanNsHOW ycnyrun
no npeasapuTesibHOM 3anucu.

3anncb Ha npuem npoBoaMTCs nocpeactsoM PernoHanbHoro noptana, EguHoro
noptana MoL KK.

3aaBuTeNnto NpegocTaBndeTcs BO3MOXHOCTb 3anvcu B mnobble cBoOOAHblE Ans
npuema pgaty M BpemMs B rnpefenax ycrtaHoBneHHoro B M®L| rpadwmka npuema
3agasuTtenen.

Mo®L] He BnpaBe TpeboBaTb OT 3asiBUTENs COBEPLUEHUS MHbLIX OEWCTBUN, KPOME
NPOXOXAEeHUA MaeHTUdUKaUuUnM 1 ayTeHTudukaumm B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbiIMW akTamn Poccurckon dPepepauuun, ykasaHus uUenn npuema, a Takke
npeaocTaBneHnsa ceBefeHun, HeobxoaumbiX Ans pacyeTa ANUTENbHOCTU BPEMEHHOrO
WHTepBarna, KoTopbl HeobxoaMmo 3abpoHnpoBaTh AN npuema.

Kputeprvem npuHATUA peLlleHns no AaHHOW aAMUMHUCTPATUBHOM npouenype
ABMSETCA Hanuyme CBOOOAHbIX ANns npuvema AdaTbl U BpeMeHu B npegenax
ycTaHoBneHHoro B MOLl rpaduka npuema 3assutenen.

PesynbTatoMm agMMHUCTpaTUMBHOM NpoLueaypbl ABAsSeTCA nosydyeHme 3asiButenem:

C wucnonb3oBaHveMm cpeacts PervoHanbHoro noprtana B JIMYHOM KabuHeTe
3agasuTensa ysegomrieHns o 3anucu Ha npyem B MOL;

C ucnosnb3oBaHueM cpeacts EamnHoro noptana ML, KK yBegomneHus o 3anncu Ha
npuem B MOLL Ha gaHHOM nopTarne.

Cnocobom dukcauumn pesynbrata aaMUHUCTPATUBHOM npouenypbl ABASETCH
chopMUpoBaHHOE yBeAOMIEHUE O 3anucu Ha npuem B MOLI.

3.4.3. dopmumpoBaHuMe 3anpoca o NpeaoCcTaBleHN MyHULMNANTbHOW YCITYT.

OcHoBaHueM Onsi Hayana agMMHUCTPATMBHOM MNpoueaypbl ABNSeTcs aBTopmsauns
3asBuTensa ¢ MCNonb3oBaHMEM y4yeTHOM 3anucyn B EguHOn cucteme naeHTudumkaumm m
ayTeHTUdukauum Ha PervoHanbHOM nopTane C uenbio nogadv B YNOMHOMOYEHHbIN
opraH 3anpoca o npegocTasneHnn MyHUUMNanbHOW yCrnyru B 3NeKTPOHHOM Buae.

dopmupoBaHue 3anpoca 3asiBUTENEM OCYLLECTBASETCA NOCPEeACTBOM 3arnofHEHNS
3NEeKTpoHHOM opmbl 3anpoca Ha PernmoHanbHoM noptane, 6e3 HeobxoanMmMoCTH
AOMNOSTHUTENBHOM NoAadn 3anpoca B Kakor-rmbo nHon dopme.

Ha PernoHanbHOM nopTane pasmellaroTca obpasubl 3anosIHEHUS 3NEKTPOHHOM
dopMbI 3anpoca.

dopmaTHO-nornyeckasi nposepka COPMUPOBAHHOIO 3aripoca OCyLeCcTBRseTCs
aBTOMaTU4ECKN Mocne 3anofiHeHus 3asiBUTeneM Kaxaoro M3 nofier 3MeKTPOHHOW
dopmbl 3anpoca. [Npn BbIABEHUN HEKOPPEKTHO 3arofIHEHHOrO MOMSA 3NEeKTPOHHOW
dopMbl 3anpoca 3asBUTENb YBEAOMIISETCA O XapakTepe BbISBEHHOW OLWUOKM U
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nopsgke ee yCTpaHeHus nocpeacTtsom MHOPMALNOHHOIO coobueHus
HenocpeacTBEHHO B 31IEKTPOHHOM (bopMe 3anpoca.

Mpn dhopmmpoBaHnn 3anpoca 3assutento obecrneymBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHUS M COXPaHEHUs 3anpoca W MWHbIX [LOKYMEHTOB,
YKa3aHHbIX B MNyHKTe 2.6. PernameHta, HeobxoouMMbix Ans NpeaocTaBreHus
MYHULMNANBHOWN YCAYTIu;

6) BO3MOXHOCTb 3anOfIHEHUSI HECKONbKMMKW 3asaBUTENAMUM OOHOW SNEKTPOHHOW
dopmbl 3anpoca npu obpalleHun 3a ycnyramu, npeanonaralowmMmn  HanpasneHue
COBMECTHOrO 3arnpoca HECKONbKUMU 3aaBUTENAMMU;

B) BO3MOXHOCTb nevatm Ha OyMaKHOM HOCUTEene KOMuu 3NEKTPOHHOW OopMbl
3anpoca;

r) COXpaHeHWe paHee BBEAEHHbIX B 3MEKTPOHHYH GOpMy 3anpoca 3HaYeHun B
nobon MOMEHT MO XeNnaHu Nonb3oBaTens, B TOM YMcne nNpu BO3HUKHOBEHUWN OLUMOOK
BBOJa M BO3BpaTe 4515 MOBTOPHOro BBOAA 3HAYEHUN B ANEKTPOHHYIO hOpMYy 3anpoca;

[) 3anofiHeHne Nnonen anNekTPoHHOM (PopMbl 3anpoca A0 Havana BBoga cBefeHun
3aaBuTeneM C WUCMNOMb30BaHMEM CBeOEHUW, pa3MeLleHHbIXx B EguHOM cucteme
noeHTurKaumm n aytTeHTuukaummn n ceegeHnn, onybnukosaHHelx Ha EguHom nopTane,
PernoHanbHOM nopTane, B 4acTu, Kacalwwencs cBefeHun, oTCyTCcTByOWmMX B EanHon
cucTeMe ngeHTudurkaumm n ayteHTumkaumm;

€) BO3BMOXXHOCTb BEPHYTbCA Ha Nto60N 13 3TanoB 3anosIHEHUS ANIEKTPOHHOM (hopMbI
3anpoca 6e3 notepu paHee BBeAEHHOM NHOPMaLINWK;

X) BO3MOXHOCTb pfoctyna 3asiButena Ha PernoHanbHoM nopTane, K paHee
nogaHHbLIM MM 3anpocaMm B TeyeHMe He MeHee OOHOro roga, a TaKkKe 4YacTUYHO
cthopMmnpoBaHHbIX 3aMpPoOCoB - B TEYEHNE HE MeHee 3 MeCcHLEB.

CdopmumpoBaHHbI 1 NOANUCAHHBIA 3anNpPoC, U UHbIE AOKYMEHTbI, YKa3aHHbIE NYyHKTE
2.6. PernameHTa, Heobxoaumble [nA NpedoCTaBfeHUs MYHUUMNANbHOW  YCIyru,
HanpaBnAKTCA B YNONMHOMOYEHHbIN OpraH nocpeacTBoM PernoHansHoOro noprana.

Kputepnem npuHATMS peleHuss no LaHHOW agMUHUCTpaTMBHOM npouenype
ABNAETCA KOPPEKTHOE 3anosiHeHne 3asBUTENEM MNONEN 3NeKTPOHHOM hOpMbl 3anpoca o
npegocTaBneHn MyHUUMNAnNbLHOW YCNYrn B 3NIEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3asiBUTENEM OCYLLECTBNSETCA NOCPEACTBOM 3arnofHEHNS
31IEKTPOHHOM (hopMbI 3anpoca Ha PermoHansHOM nopTane.

PesynbTtatom aaAMUHUCTPaTMBHOMN npovenypbl saBnsaeTcd nosiyyeHue
YNONHOMOYEHHLIM OpPraHOM B 3NEKTPOHHOW (bopMe 3asiBEeHNA U npunaraemMbiX K HeMy
AOKYMEHTOB NocpeacTBoM PernoHanbHoOro noprana.

Cnocobom pukcaumm pesynbTata agMUHUCTPATUBHOW npoueaypbl SBRsieTcA
permctpauus 3anpoca (3asBneHust) nocpeactsom PervoHanbHOro noprana m nonyyvyeHme
3asaBuTENEM COOTBETCTBYIOLLENO YBEAOMIEHNS B IMYHOM KabuHeTe.

3.4.4. Tpuem wn perucTpaums YNONMHOMOYEHHbIM OpraHoM 3anpoca W WHbIX
AOKYMEHTOB, HEOB6X0AUMbBIX A5 NpeaoCcTaBneHns MyHUUUNanbHOW yCryri.

OcHoBaHMeM Anga Havana agMUMHUCTPATMBHOW Mpoueaypbl SBRSieTCA MnonydeHue
YNONHOMOYEHHLIM OpPraHOM 3asBfEHUS W nNpunaraemblX K HeMy [OOKYMEHTOB,
HanpasfeHHbIX 3asBuTenem nocpeacTsom PermoHansHOro noprana.

YNONHOMOYEHHbIM OpraH obecneyvMBaeT MpuMemM AOKYMEHTOB, HeobXxoaumbiX Ons
npeaocTaBnNeHna MyHUUUNANbLHOM YCNyrn, 1 permctpaumio 3anpoca 6e3 Heob6xoanMmocTu
NOBTOPHOrO NpeACTaBNeHns 3asaBUTENEM Taknx 4OKYMEHTOB Ha ByMaXHOM HocuTene.

Cpok peructpaumm 3anpoca coctaengaet 1 (oguH) paboumii aeHb.

lMpenocrtaBneHne MyHUMUMNANbHOW YCNYrM HadYMHAeTcss C MOMEHTa npuema wu
perncTpauumn YnoriHOMOYEHHbIM OPraHOM 3MEKTPOHHbIX AOKYMEHTOB, HEOOXOANMbIX ANs
npenocTaBneHns MyHUUMNanbHOM YCNyru.

lMpn oTnpaBke 3anpoca nocpeacTBoM PervoHanbHOro noprana, aBTOMaTU4ecku
ocyllecTenaeTca OopMaTHO-fiorm4yeckas nposepka CcOPMMPOBAHHOIO 3anpoca B
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nopsgke, onpegenisieMom YnonHOMOYEHHbIM OpraHoM, nocne 3anonHeHna 3aasutenem
KaXXOoro u3 ronen 9nekTpoHHoOW opMbl 3anpoca. [1pyu BbIABNEHUN HEKOPPEKTHO
3arMofiHEHHOrO MOMs  3MNEeKTPOHHOW d)opMbl 3anpoca 3asBuTernb YyBeOOMSISEeTCA O
Xapaktepe BbISIBEHHOW oOWwWnbkn U1 nopsgke ee  YyCTpaHeHus  NocpeacTBOM
NHOPMaLMOHHOro coobLLEHNST HENOCPEACTBEHHO B 3MEKTPOHHOM hopme 3anpoca.

Mpn ycnewHon oTnpaBke 3anpocy MNpucBaMBaeTCA YHUKamnbHbIA HOMep, o
KOTOpOMYy B NUYHOM KabuHeTe 3asButena nocpenctBoM PervoHanbHoro nopTtana
3assutenio OyadeT npeactaerieHa UWHGoOpMauus O Xode BbINOSIHEHUSA YKa3aHHOro
3anpoca.

Mocne npuHATMS 3anpoca [OOSMKHOCTHLIM  fIULOM  YNOSTHOMOYEHHOrO OpraHa,
3anpocy B nuM4yHOM KabuHeTe 3asBuTENs nocpeacTBoM PervoHanbHOro noptana,
nprvcBamMBaeTCcs cTaTyc, NoATBEPXOAloLWNiA ero perucTpaumio.

Mpn nonyyeHun 3anpoca B 3NEKTPOHHOW opme  OOIMKHOCTHLIM  JIULLOM
YNOSTHOMOYEHHOrO OpraHa MnpoBepseTCs HanuMyne OCHOBaHWW ONs OTKasa B npueme
3anpoca, ykasaHHbIX B NyHKTe 2.9. PernameHra.

Mpy HanMuum xoTa 6bl OOQHOrO M3 YKa3aHHbIX OCHOBAHWA [OOSPKHOCTHOE NULO
YNONHOMOYEHHOrO OpraHa B CPOK, He npeBbllalWwuin CpPoK npefocTaBneHus
MyHMUMNANbHOW ycryrun, nogrotaBnueaeT NMCbMo 06 oTkase B NpuemMe JOKYMEHTOB AN
npegocTaBneHns MyHUUMNansHOM YCNyru.

Kputepmvem nMpuHATUA pelleHns no AaHHOW aAMWHUCTpATMBHOM npouenype
ABMISIETCA OTCYTCTBME OCHOBaHWUN AN OTKa3a B NnpuemMe OOKYMEHTOB, HeobXxoauMbIX And
npeaocTaBneHnsa MyHULMNANbHOW YCyru.

Pesynbtatom afiMUHUCTPaTUBHOWN npouenypsb! aBnseTca pernctpauus
NOCTYNUBLUMX B YMNONMHOMOYEHHbLIM OpraH B 3rIEKTPOHHOM opMe 3asiBNeHuss U
npunaraemblx K HeMy JOKYMEHTOB.

Cnocobom dumkcaummn pesynbtata agMUHUCTPATMBHOM Mpouenypbl sBRsieTcA
npucBOeHnEe perncTpaunoHHOro Homepa NOCTynNuBLLEMY 3anpocy nnm
chOpMUPOBAHHOMY YMNOSTHOMOYEHHBIM OpraHoM yBefomIieHMto 06 oTkase B npueme
[OKYMEHTOB.

3.4.5. Nony4yeHune pesynbtaTta NpegoCTaBNeHNs MyHULMMNANbBHOW YCIyTn.

OcHoBaHveM Ons Havana agMUHUCTPaTMBHOW Mnpouenypbl SABNAETCA FOTOBbIN K
BblAaye pesynbTaT npeaocTtaBneHnsa MyHUUunanbHon ycryri.

B kauyectBe pesynbTaTa nNpegocTaBNeHUa MyHuLMNanbHOW ycnyru 3asiBuTenb no
ero BbIOOPY BNpaBe NONyyYnThb:

a) NopyboyYHbIN BUNeT B OpMe 3MEKTPOHHOrO AOKYMEHTA, NOANNUCAHHOIO YMNOSHO-
MOYEHHbIM A0SDKHOCTHBIM fIMLOM YTNOMHOMOYEHHOIro opraHa C WUCMofb30BaHUEM YCU-
NEeHHOW KBanmuumMpoBaHHOM 3NEKTPOHHOW NOAMNUCH;

06) nucbmeHHoe yBegomneHne 06 oOTkase B MpedocTaBfeHUM MyHMUMNANbHON
ycnyrm B (popmMe 9NeKTPOHHOro AOKYMEHTa, MNOAMUCAHHOMO  YNOSTHOMOYEHHbIM
AOSDKHOCTHLIM - NIMLOM  YNOSTHOMOYEHHOIO OpraHa C MCMNOSIb30BaHNEM  YCUIEHHOM
KBanMuumpoBaHHOM 3MEKTPOHHOW NOAMUCH;

B) NOpy6oYHbIN BUnNeT Ha BymaxkHOM HocuTene;

r) NUCbMEeHHoe yBeaomrneHve o6 oOTkase B NpeaoCTaBAeHUUM MYyHULMNANbHOM
ycryrn Ha BymaxkHOM HocuTene.

3asButenb BNpase MNoOny4MTb pe3ynbTaT NPeaoCTaBneHnss MyHULMNANbHOW yCryrm
B (bopme 3nEeKTPOHHOro AOKYMEHTa UNU AOKYMEeHTa Ha ByMakHOM HocuTene B TevyeHue
CpoOKa AencTBus pesyrnbTaTa NpeaocTaBfieHUss MyHUUMNansHOW YCIyri.

Kputepnem npuHATUS peleHus no [aHHOW agMUHUCTpPaTMBHOM npouenype
ABMAETCA Hanuuve pesynbTtata npefocTaBrneHns MyHUUMNanbHOW yCnyru, KOTOpbIN
npegocrasnseTcs 3asaBUTENIHO.
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Pesynsratom agMuHUCTPaTMBHOM Mpoueadypbl SBNAeTcA Bblgada (HanpasneHue)
3asBUTEN0 JOKYMEHTOB, SBMSAIOWNXCA pe3ynsratoM npefocTaBneHns MyHULMNansHOW
ycryru.

Cnocobom pukcaumn pesynstata BbIMOSHEHUA AOMUHUCTPATMBHOW npoueaypbl
(nony4yeHne pesynbrata nNpegocTtaBneHns  MyHuuunanbHOW  ycrnyrm B dpopme
3NEKTPOHHOIo JOKYMEHTA, NOAMNUCAHHOIO YCUNEeHHOM KBanmuumMpoBaHHOW 3NEKTPOHHON
NoANUCbI0 YNOSTHOMOYEHHOIrO AOSMKHOCTHOMO nnua YNONMHOMOYEHHOrO opraHa siBnsercs
yBeJOMIIeHVe O FOTOBHOCTU pesynbTaTa NpefoCTaBfeHuUs MyHULMNanbHOW YCnyru B
nnyHoMm kabuHeTe 3aaButens Ha PermoHansHOM noprarne.

3.4.7. lNony4yeHune cBeieHU 0 Xo4e BbINOMHEHNA 3anpoca.

OcHoBaHveM Ons Havana agMUHUCTPATMBHOW npouenypbl ABnsetca obpalleHune
3asButensa Ha PernoHanbHbIN nopTan ¢ Lenbio NoslydYeHns MyHUUMNanbHON yCnyru.

3agaBuTeNb UMeeT BO3MOXHOCTb MonyvYeHnsa nHgopmawmm o xoge npegocraBneHus
MYHULMMNANbHON YCNYyru.

MHpopmaumna o xoae npenocTaBneHUMs MyHUALMNANbHOW YCryr HanpasnseTcs
3asaBUTeNto YNormHOMOYEHHbIM OpraHoM B CPOK, He MpeBblarowmnin ogHoro paboyero
OHA nocne 3aBeplUieHUs BbIMOSMIHEHUS COOTBETCTBYIOLLEro [OeWcTBUs, Ha agpec
9NEKTPOHHOM MOYTblI UMM C UCMNONb3OBaHMEM cpencTB PervoHanbHOro noptana no
BblOOpy 3aaBuTens.

Mpwn npegocTaBneHMn MyHUUUNANbLHOW YCyrn B 3NEKTPOHHOW hopme 3asiBUTENO
HanpasBnseTcs:

a) yBedOMIEeHME O 3anucu Ha npuemM B YNOSTHOMOYEHHbIN opraH wunu MOL],
cofepxallee cBefeHust 0 aaTe, BpeMeHN U MecTe npuema;

6) yBegomrneHve O npuvemMe W peructpauuMm 3anpoca WU WHbIX [OOKYMEHTOB,
Heobxo4MMbIX AN NpeaocTaBneHns MyHUUUNansHOM yCnyru, cogepxallee cBeeHus o
dakTe npuema 3anpoca W [OOKYMEHTOB, Heobxogumblx Ansa  npeaocTaBreHus
MYHMUMNANbHOW YCNyrM, W Hadane npoueaypbl NpeaoCTaBNeHNs MyHULMNAnIbHON
ycrnyrm, a Takke cBedeHWda O p[daTe W BPeMEeHM OKOHYaHWA npefocTaBreHus
MyHMUMNaNbHOW ycnyru nnbo MOTMBUPOBAHHLIM OTKa3 B MpuMeMe 3anpoca U WHbIX
AOKYMEHTOB, HEOBXOANMbBIX 4S5 NpeAoCTaBneHnsa MyHUUUNanbHOW yCnyru;

B) yBedOMIieHMe O pesyrnbTatax pacCMOTPEHUS AOKYMEHTOB, HeobXoauMMbIX ANd
npegocTaBneHns MyHUMUMNAnNbHOW  YCryrn, cogepxallee cBedeHUd O MNPUHATUMK
NOMNOXUTENBHOIO peLleHna 0 NpeaocTaBneHN MyHULMNANbHON YCIyru 1 BO3MOXHOCTH
NoNy4nTb pesynbTaT NpefoCcTaBfieHUss MyHULMMNANbHOW yCcriyrn NMbo MOTUBUMPOBAHHLIN
OTKa3 B NpefoCTaBeHnn MyHULUNANsHOW YCIyru.

Kputepnem npuHATUS peweHus no [aHHOM agMUHUCTpPaTMBHOM npouenype
aBnaetca obpaweHue 3aaBuTens Ha PervoHanbHbli nopTan C Uenbl NofyYeHus
MYHUUUNANbHOW YCAYTK.

PesynbTatoM agMUHUCTpPATUBHOW MNpoLeaypbl SBNAeTCA nonyyeHne 3assBuTtenem
CBEAEHNN O XO4e BbINOMIHEHUS 3anpoca B BUMAE YBEOOMSEHUM Ha agpec 3NEeKTPOHHOM
NoYTbl NN B NNYHOM KabuHeTe Ha PermoHanbHOM nopTane no Bbibopy 3assuTens.

Cnocobom dmkcaummn pesynbtata agMUHUCTPATMBHOM Mpouenypbl  sIBRAsieTCA
oTOOpaxeHue TeKyllero cratyca npefocTaBneHus MyHUUMNAnbHOW YCAYyrn B JIMYHOM
kabuHeTe 3aaButensa Ha PernoHansHOM nopTtasne B 9NeKTPOHHON hopMe.

3.4.8. OcyLuecTBNEHNE OLIEHKM KavYeCcTBa NpefoCTaBneHnss MyHULUNAnNbHOW YCryru.

OcHoBaHueM Onsi Hayana agMWHUCTPATMBHOM Mpouenypbl ABNAETCS OKOHYaHue
npeaocTaBneHNsa MyHMLMNANbHOW ycnyrn 3asBuTento.

3agsutento obecnevynmBaeTcsl BO3MOXHOCTb OUEHUTb [OOCTYNHOCTb M KayecTBO
MyHUUUNanbHOW ycryru Ha PervoHansHOM nopTtane, B criy4ae oopMUpoBaHUSA 3anpoca
O NpeaocTaBneHnn MyHULMNAnbHOW YCryru B 3NeKTPOHHOM bopMme.
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Kputepnem npuHATUA peleHus no [aHHOM aAMUMHUCTpPATUMBHOM npouenype
aBnaeTca cornacne 3asBUTend OCYyLWEeCTBUTb OUEHKY [JOCTYMHOCTU W KayecTBa
MyHULUMManbHOW yCnyru, ¢ UCnonb3oBaHnem cpeacTts PernoHansHoro noprana.

PesynbTatoM agMUHUCTpPaATUBHOW Mpoueaypbl ABNSETCA OuUeHKa AOCTYNMHOCTU U
KayecTBa MyHMUMNAnNbHOW ycnyrm Ha PermoHanbHOM nopTane.

Cnocobom dukcauumn pesynbtata aaMUHUCTPATUBHOM npouenypbl ABASETCH
yBeOMNeHNne 06 OCYyLLECTBNEHUN OLEHKM OOCTYMHOCTM M KayecTBa MyHULUMMNANbHOM
ycnyru Ha PermoHanbHOM nopTane.

3.4.9. [ocypnebHoe (BHecymebHoe) obxanoBaHWe peLleHun W  OencTBui
(6e3pencTBus) opraHa (opraHusaumm), SOMMKHOCTHOrO nnua opraHa (opraHusauum) nnmdo
MYHMLMNANbHOMO CryXallero.

OcHoBaHveM Ons Havana agMUMHUCTPaTMBHOW npouenypbl SBnsetca obpalleHune
3asButensa B YNOHOMOYEHHbIW OpraH C LieNbto NOAy4YeHMs MyHULMNANbHOW YCIyru.

3assutenio obecnevmBaeTcs BO3MOXHOCTb HanpaBreHus Xanobbl Ha pelueHns u
pencteus  (besgenctene)  YNOMTHOMOYEHHOrO  OpraHa,  [OSMKHOCTHOro  nuua
YNOSTHOMOYEHHOIO OpraHa cnyxatlero B COOTBETCTBUN CcO cTaTben 11.2 denepanbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-03 «O6 opraHuM3aumm npegocTaBneHuns
rocygapCTBEHHbIX U MyHUUMNANbHbLIX YCYr» C UCMNONb3oBaHWEM nopTtana gpeaepansHomn
rocyaapcTBeHHOM MHGOPMAaLVOHHOM CcUCTEMBI, obecnedmnBatoLLen npowecc aocygebHoro
(BHecynebHoro) obxanoBaHust peleHnin n gencTenin (6e30encTBmst), COBEPLUEHHbIX NPU
NpeaoCTaBNEHNN  FTOCYAAPCTBEHHbIX U MYHMUMMANbHbLIX ~ YCNyr  OpraHamu,
NpeaoCcTaBNALWMMN rOCYAAPCTBEHHbIE U MyHUUMNANbHbIE YCIYrn, UX AOMKHOCTHbIMU
nMuamu, rocygapCTBEHHbIMM M MyHMUMMANbHbIMU - CRYXaWMMN C  WUCNONb30BaHMEM
NHPOPMALMOHHO-TENEKOMMYHUKALUNMOHHON ceTu  «WHTepHeT» (oanee - cuctema
pocynebHoro obxxanoBaHus).

Mpn HanpaBneHuMn Xanobbl B 3MEKTPOHHOM BWAE MNOCPEACTBOM CUCTEMDI
pocynebHoro obxxanoBaHus c ncnonb3oBaHMeM NMHOPMaLNOHHO-
TeNeKkOMMYHUKaUunoHHon cetn «WMHTepHeT», oTBeT 3assutenio (npeacrasButens
3asaBuTenNs) HanpaBnsaeTCca NOCPeACTBOM CUCTEMbI focyaebHoro obxanoBaHus, a Takke
crnocobom, ykasaHHbIM 3asiButenem npu nogade xanobbi.

Kputepmvem nMpuHATUA peLlleHns no JaHHOW agMWHUCTPATMBHOW npoueaype
ABNSAETCA  HEeYAOBMNEeTBOPEHHOCTb  3asBUTENs  peleHnsMn 1M OeNCTBUSMU
(6e3pgencTBmssMKM) YNOMHOMOYEHHOIO OpraHa, AOIMKHOCTHOrO nuua YNONMHOMOYEHHOrO
opraHa, MyHULMNanbHOro CryXaluero.

PesynbTatoMm agMWHUCTPATUBHOM npouenypbl SBMSETCA HanpaBreHue Xanobbl
3asButensa B YMNOSTHOMOYEHHbIW OpraH, MNOA4AHHOW C WUCMOSIb30BaHMEM CUCTEMBI
pocynebHoro o6xanoBaHus B 3NIEKTPOHHOM BUAE.

Cnocobom dukcauumn pesynbTata agaMUHUCTPATUBHOM npouenypbl  sBnsieTcs
permctpauus xanobbl 3asBuTens, a Takke peaynbTarta pacCMOTPeHust xanobbl B
cucteme gocynebHoro obxanosaHus.

3.5. I'Iopnnox uncnpaBrieHnAa gonyuweHHbIX onevyaTtokKk n OoWwWnOOK B BblAaHHbIX B
pe3ynbTaTe npenocTtaBlieHUA MyHVILIMHaﬂbHOﬁ ycnyrn oOKyMeHTax

3.5.1. OcHoBaHMeM AnNd Hayana agMUHUCTPATMBHOW npoueaypbl SABMASETCH
noslyyeHme YNoOSIHOMOYEHHbIM OpraHoMm 3asBrieHus 00 wucnpasBneHun [OONYLEHHbIX
onevyaTtok M OwWwMOOK B BblAAHHbIX B pes3ynbrarte npeaoCTaBNeHns MyHULUMNAanbsHOM
ycnyru gokymeHTax (Qanee — 3asBrieHve o6 ncnpasBneHuy OOMyLEeHHbIX orneyaTok U
owmnbOoK).

3.5.2. 3asBneHne 06 ncnpaBneHnn SOMyLEHHbIX OneYyaTok u ownbok nogaeTcs B
NPOn3BOSIbHON POPME 1 JOIMKHO coaepxaTtb cneayolmne cBegeHus:
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HanMeHoBaHMe YMNONMHOMOYEHHOro opraHa, v (Mnu) amMunuio, UMs, OT4ECTBO
(nocnegHee - Npu HanNMyMKM) OOIMKHOCTHOrO Nuua YNonMHOMOYEHHOro OopraHa, BblAaBLUEero
AOKYMEHT, B KOTOPOM AOnyLieHa onevartka unu ownbka;

amunuio, UMs, OoT4ecTBO (MocnegHee - MNpU Hanuuuu), CBEOEHUA O MecTe
XutenbctBa 3asButens - dmsnyeckoro nuua nmbo HammeHoBaHWe, CBEAEHMS O MecTe
HaxoxaeHus 3asiBuTens - puaMyYeckoro nuua, a tTakke Homep (Homepa) KOHTaKTHOro
TenegoHa, agpec (agpeca) aNeKTPOHHOM MOYThI (NPU HaNM4MM) U NOYTOBLIM agpec, No
KOTOPbIM AOSMKEH ObITb HanpasneH oTBeT 3asBUTENIO;

PEKBU3UTBI AOKYMEHTOB, B KOTOPbIX 3asBUTENb BbISIBUIT OnevaTky 1 (Mnun) ownoku;

KpaTkoe onucaHve onedatkm u (unuv) owubkn B BblJAaHHOM B peaynbTaTte
npegocTaBneHns MyHULMNansHOM yCnyru AOKYMeHTe;

ykasaHue cnocoba uHgopmmnpoBaHua 3asBuUTeNns O XO4e PacCMOTPEHUs Bonpoca
06 ucnpaBneHuMnM onevatok u (Mnn) OowunBOK, BbISBNEHHbIX 3asBuTENEeM, U 3amMeHe
AOKYMEHTOB, a TaKke npeactaBrieHus (HanpasneHud) pesynbTaTa pacCMOTPEHUS
3asBreHns Nnbo yseaomMneHus ob oTkase B UCNpaBnNeHnn oneyaTok u (Mnu) owmnbok.

3.5.3. K 3asBneHuto 06 wncnpaBneHUn [OONYLIEHHbIX ONevYaTtok W ownbok
npunaratTcs:

KOMus LOKYMeHTa, B KOTOPOM JonyLleHa owmnbka unm onevarka,

KOnna OOKYMeHTa, NOATBepXKAatoLero nosiHoMouna npegcrasutensa 3assutens, —
B Cnyyae npeacTtaBneHnsa MHTepecoB 3aaBuTens npeacrtaBuTenem.

3.5.4. Cpok ncnpasrneHusi 4OMNYyLEHHON onevaTkn 1 OWnOKM He MOXET NpeBblaTth
5 pabounx gHen co gHA peructpaumMm B YNOSTHOMOYEHHOM oOpraHe 3asBrieHust 06
ncnpasneHnn SonyLEeHHbIX oneyYaTok 1 ownbok.

3.5.5. B cnyyae oTkasa YNOMHOMOYEHHOro opraHa B UCMpaBfeHun OONYyLLEHHbIX
MMM OMevaToK N OWMBOK B Bbl4aHHbIX B pe3yrbTaTe npefocTaBneHns MyHUUMNanbHON
ycrnyrm OOKyMeHTax IMbo HapyleHUsl YCTaHOBMEHHOro CpoKa TaKuxX WCrpaBreHun,
3asaBuTENb MOXET 06paTUTLCS C Xanobown Ha gaHHbIA OTKas.

XKanoba, noctynuBwas B YNONMHOMOYEHHbLIA OpraH B MCMNpaBneHUn A0NyLeHHbIX
one4yatok M owunbok unn B criydae obkanoBaHWA HapyLUeHWUs YCTaHOBIIEHHOrO Cpoka
Takux MUCNpaBneHnn, NoLMNEeXUT pacCMOTPEHMIO B TedeHne 5 paboumx AHen co gHsA ee
perncTpauumn.

3.5.6. o pesynsrataM paccMOTPeHUs anobbl NPUHUMAETCS OAHO U3 CreayrLWmX
peLleHni:

1) xanoba ygosneTBopAeTca B pOpMe MCNpaBneHns AOMYLEHHbIX OneyaTok W
oWnBOK B BblAAHHbIX B pe3ynbrate NnpeaocTaBneHns MyHUUUnanbHOM yCryru;

2) B yOOBeTBOPEHUN anobbl 0TKa3bIBaETCS.

3.5.7. B cnyyae BHeCeHMSs U3MEHEHWA B BblAaHHble MO pe3ynbTaram
npegocTaBneHns MyHULMNanbHON yCriyrM AOKYMEHTbI, HanpasfeHHbIX Ha UcnpaBreHne
AOMYLLEHHbIX ONeYaTtok M OWKWBOoK, AOMYLEHHbIX MO BMHE YMNOSIHOMOYEHHOro OpraHa,
nnaTa c 3asiBuTensa He B3UMaeTCA.

4, ¢0prI KOHTpOIA 3a npeaocrtaBrieHnemMm MyHMuMﬂaﬂbHOﬁ ycnyrum

4.1. NMopsaaok ocyLecTBEeHNA TEKYLLEero KOHTPOosA 3a cobnoaeHmemM u
MUCMNOJSIHEHUEM OTBETCTBEHHbIMU AOMKHOCTHBLIMU NIULLIAMM NONOXEHUN pernameHTa
M UHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB, yCTaHaBNMBaKLWUX TpeboBaHUA K
npenocTaBfieHUI0 MyHULUNaNbHOM YCNyru, a Takxke

NPUHATMEM UMW peLUEeHUN

4.1.1. [OomKHOCTHble snuua YMNOSIHOMOYEHHOro opraHa npu npeaocTaBleHnn
MYHULMNANbHOW YCIyrn pyKOBOACTBYHOTCS NOSOXEHUAMN HacTosiwero PernameHTa.
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4.1.2. Tekywmn KOHTpPONb 3a cobniogeHneM u WCNOSIHEHMEM OTBETCTBEHHbIMU
AOIMKHOCTHLIMM ML AMKU Y NOSTHOMOYEHHOrO opraHa nonoxeHun PernameHta M MHbIX
HOPMaTUBHbIX MPAaBOBbLIX aKTOB, YCTaHaBMNMBAKOLWMX TpeboBaHWSA K MNpeaoCTaBNEHMIo
MyHMUMMANbHOW yCnyrn, a Takke TMpUHATMEM UMW peLUeHUM OCyLLeCTBNAeTCH
pykoBoguTenem CTPYKTYPHOro nogpasgeneHus YNONMHOMOYEHHOro opraHa,
OTBETCTBEHHOrO 3a opraHnsaumio paboTbl N0 NPeJoCTaBNEHNIO MyHULUNANBHOW YCIYIW.

4.1.3. TeKkywunn KOHTPONb OCYyLWECTBNAeTCAa MyTeM MpoBedeHUs MpOBEpPOK
cobnogeHns n BbINOSIHEHUSA OTBETCTBEHHbLIMU AOMKHOCTHBLIMU nmuamu
YNONHOMOYEHHOrO opraHa MnosIOKeHUN Hactosiwero PernameHTa, MHbIX HOPMaTUBHbLIX
npaBoBbIX akToB Poccumnckon degepaumn.

4.1.4. NpeamMeToM KOHTPOSIS SIBMSIETCA BbISABNEHNE U YCTPaAHEeHWe HapyLUeHUn rnpas
3asaBuTenen, nopsiaka paccMOTPEHUSA 3anpocoB, obpauieHun 3asiBUTenen, OLeHKa
MOMNHOTbI paccMoTpeHns obpalweHun, OOGBLEKTUBHOCTL M TLWATENbHOCTb MNPOBEPKU
cBefeHnn, 060CHOBAHHOCTb M 3aKOHHOCTb MpeanaraemblX A5fS NPUHATUS peLueHui Mo
3anpocam u obpalleHUsMm.

4.2. Mopsanok N NepMoaNYHOCTb OCYLLECTBIIEHUA NNTaHOBbIX U BHEMJIAaHOBbIX
NpPOBEepPOK NMOSTHOTbI U KayecTBa NpefoCcTaBNeHUs MyHULMNanbLHOM yCcrnyru, B TOM
yucrie NopAAoK U PoOpMbI KOHTPOSSI 32 NONMTHOTOM U KAa4eCTBOM NpeAoCcTaBrieHUs

MYHULIMNaNbLHOW yCcnyru

4.2.1. B uensax OCyLLUeCTBMEHUS KOHTPOMNS 3a npeaocTtaBfeHneM MyHUUMnanbHOW
ycryrm, a TaKkKe BbISBMEHUS W YCTPaAHEeHUs HapyweHun npaB 3asaButenemn
YNONHOMOYEHHbLIM OpraHoM NMPOBOAATCS MaHOBbIE U BHEMMAHOBbLIE MPOBEPKMU.

4.2.2. lpoBeaeHne MraHoBbLIX MPOBEPOK, MOMHOTHI M KadecTBa MNpenocTaBneHus
MYHUUMNANBHOW YCNYrn OCYLECTBIISIETCA B COOTBETCTBUN C YTBEPXKAEHHbLIM rpaduKkom,
HO He pexe 1 (ogHoro) pasa B roa.

4.2.3. BHennaHoBble MPOBEPKU MPOBOAATCHA MO obpaweHusaM U3ndYecknx nuu u
topUaNYECKNX nnL ¢ xanobamu Ha HapylleHWe MX npaB M 3aKOHHbIX WHTEPECOB B XoAe
npefocTaBneHns MyHUUMNAnNbHOM YCIyrn, a Takke Ha OCHOBaHMM [OOKYMEHTOB W
CBeLeHUN, yKasbIBaloLLMX Ha HapyLLeHWe UCMOSNHEHWs nonoxeHus PernameHTa.

4.2.4. Pesynbratbl NNaHOBLIX M BHEMMAHOBLIX MPOBEPOK OMOpPMAATCA B BUAE
NpaBoOBOro akTa YMNosHOMOYEHHOro opraHa, rae OTMe4yaloTCs BbIABMEHHbIe HeAOCTaTKn U
NpeanoXeHUs no Ux yCTpaHeHuHo.

4.3. OTBETCTBEHHOCTb AOMMKHOCTHbLIX UL OpraHa, npeaocTaBnsoLwero
MyHUUMNANbHYIO YCIyry 3a peleHna u gemcTeusa (besgencreue), npuHUMaemMble
(ocywiecTBnsiemMmble) UMM B Xoae NpeAoCcTaBNeHNA MyHULUNANbHOW yCnyru

4.3.1. OTBETCTBEHHOCTb 3a Haasiexallee npegocTaBneHne MyHUUUnanbHOW ycnyrm
BO3MaraeTcs Ha PyKOBOAUTENHA CTPYKTYPHOro nogpasaeneHus YnonHOMOYEHHOro opraHa,
OTBETCTBEHHOIO 3a opraHM3auuio paboTbl N0 NPeaOCTaBNEHUIO MyHULMNANBHOW YCYIW.

4.3.2. TlepcoHanbHad OTBETCTBEHHOCTb 3a npedoCcTaBfieHMe MyHUUMNanbHOM
YyCNnyrn  3aKkpennsieTcss B LOMMKHOCTHbIX  MHCTPYKUMSX — OOJDKHOCTHbIX — NUL,
YNONHOMOYEHHOIrO oOpraHa, OTBETCTBEHHbIX 3a MpedocTaBfeHne MyHUUunaribHOW
yCnyru.

4.3.3. B cny4ae BbigBNeHUs HapylleHUn 3akoHopaTternbcTtBa Poccunckon depnepa-
unmn n 3akoHogatenocTBa KpacHogapckoro kpasi, MonoXeHun Hactoswero PernameHTa,
a Takke npaB 3asBuTENEn BMHOBHbIE NMLA NPUBIEKAOTCA K OTBETCTBEHHOCTU B COOT-
BETCTBUW C 3akoHoAaTenbcTBOM Poccurickon ®egepauuu.
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4.4. NonoxeHuns, xapakrepusyrowme TpedboBaHUsA K nopaaKy u oopmam
KOHTpOns 3a npeaocTtaBrieHMEM MyHULIMNANbHOM YCIYru, B TOM YMACIIe CO CTOPOHDI
rpaxxaaH, ux oo LeAuHeHMN 1 opraHu3auum

4.4.1. KoHTponb 3a npegocTaBneHneM MyHUUMNANbLHOW YCNyrn ocyLLecTBNseTcs B
dopme npoBepku cobnogeHuss nocrneaoBaTenibHOCTU  OEUCTBUN, OnNpederieHHbIX
afMUHUCTPATUBHbIMM  NpoueaypaMn MO UCMOSTHEHUIO  MYHUUUNANbHOM  YCIyru,
NPUHATMEM peLLUEHU OOSMKHOCTHLIMU NUuamMu YNOMHOMOYEHHOro opraHa, cobnoaeHus
M WUCNOSTHEHNA [OOSDKHOCTHbIMM NvuaMu  YNOMHOMOYEHHOro opraHa HOPMaTUBHbIX
npaBoBbIX akToB Poccurckon denepaumn, KpacHogapckoro kpasi, a Takke MonoXeHUn
HacTosiwero PernameHTa.

4.4.2. Tlopagok 1 popMbl KOHTPONSA 3a NpefoCTaBleHneEM MYyHUUMNANbLHOW yCnyrm
CO CTOPOHbI YMOMHOMOYEHHbIX AOSMKHOCTHBIX JML YMONMHOMOYEHHOrO OpraHa [OOSmKeH
ObITb NOCTOSAHHBIM, BCECTOPOHHUM, OO BEKTUBHBIM U 3(PEKTUBHBIM.

4.4.3. KoHTponb 3a wucnonHeHnem PernameHTa €O CTOPOHbI rpaxgaH, Wux
oObeanHEHU W opraHM3aumin SBMSIETCA CaMOCTOSATENbHOM (OPMOWN KOHTpONs W
OCYyLLEeCTBNAeTCsa nyTeM HanpasreHus obpaweHuin B YMNOSTHOMOYEHHbIN OpraH Wu
Nony4YeHnst NMCbMEHHOW U YCTHOM MHpopMauun o pesyrnbTaTtax NpoBeaeHHbIX MPOBEPOK
N NPUHATBLIX MO pe3ynbTaTaM MNPOBEPOK Mepax, B TOM 4ucne obxanoBaHus OeNCTBUN
(6e3pencTBnsl) M peLleHur, OCYLLECTBISEMbIX (MPUHATBIX) B XOA4E€ WCMNOSTHEHUS
PernameHTa B cyaebHoM nopsiake, B COOTBETCTBMM C 3aKOHOOATeNbCTBOM Poccumnckon
depepauyum.

5. ocynebHbIN (BHECYAEOHbLIN) NOPAAOK 00XanoBaHUA peLueHNn
M nencTteumn (besgencTeusl) opraHoB, NpeaoCTaBNAOLWMX
MyHMUMNanbHbIe YCNYru, a Takke UX AOJMKHOCTHbIX NUL

5.1. Undbopmauumsa ana sanHtTepecoBaHHbIX UL, 06 UX NnpaBe Ha aocyaebHoe
(BHecynebHoe) obxxanoBaHue gencteun (6esgencTBun) u (UnNK) peLueHun,
NPUHATbIX (OCYLEeCTBNEHHbIX) B Xo4e NpeaocTaBNeHns MyHULMNanbHOW yCcnyru

5.1.1. 3anHTepecoBaHHOE NMLO (danee — 3asBMTENb) UMeeT NpaBo Ha gocyaebHoe
(BHecynebHoe) obxanoBaHue peleHun n gencteui (6e3gencteusi) n (Mnn) peLleHuin,
NPUHATBLIX  (OCYLWECTBMNEHHbIX) YMNOMHOMOYEHHLIM OpraHoM, AOSMKHOCTHBIM  fULIOM
YNONHOMOYEHHOro opraHa, nMbo MmyHuumnansHbeiM crnyxawmm, MoL, pabotHnkom ML
B Xo4e NpefocTaBneHns MyHuumnaneHou ycnyru (qanee — gocygebHoe (BHecynebHoe)
obxanoBaHue).

5.2. OpraHbl MECTHOFO CamoynpaBrieHUsi, OpraHU3aLmnmn U YNosTHOMOY€EHHbIe
Ha paccMoOTpeHu1e Xanobbl Nuua, KOTOPbIM MOXET ObITb HanpaBreHa Xanoba
3asBuTENs B aocyaebHoM (BHecyneOHOM) nopsiake

5.2.1. Xanoba Ha peweHna un pgencreua (6es3gencrene) OOSMKHOCTHbLIX NnL
YNONMHOMOYEHHOr0 opraHa, MyHUUMNanbHbIX ChyXawmx nogaetca 3asiButenem B
YNONHOMOYEHHbIN OpraH Ha UMS pyKOBOAUTENS YNOSTHOMOYEHHOro opraHa.

5.2.2. B cnyyae ecnu oOxanywTca peweHus un  geuncteua  (6esgencreume)
pykoBoaMTensa YNOonHOMOYEHHOro opraHa, xanoba nogaeTcs B BbILWECTOSALWMA opraH (B
nopsiake No4YNHEHHOCTN).

Mpn OTCYTCTBMM BbIWECTOSALWEro opraHa »anoba nogaeTca HenocpeacTBEHHO
pykoBOAUTENO YNONIHOMOYEHHOIO opraHa.

5.2.3. )Kano6bl Ha pelwweHus n gencteus (bespencreme) pabotHnka MOL nogatotcs
pykoBogutento atoro MoL|. XKanobbl Ha pelweHns n gencrteusa (besgencteme) MOL
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nogatlTcs B genapTaMeHT UHdopmaTtusauum u  cessn  KpacHopapckoro  kpasi,
apnaowuncs  ydypeamtenem MOLL wnu  JOMKHOCTHOMY nuudy,  YNOSHOMOYEHHOMY
HOpMaTMBHbLIM NPaBOBbLIM akTOM KpacHogapckoro kpasi.

5.3. Cnocobbl nHhopMUpoOBaHUA 3asABUTENEN O NopsaKe
noAaym U paccMoOTpPEeHMUA XXanobbl, B TOM Yucre ¢ ucnonb3oBaHuem EguHoro
noptana n PermoHanbHoOro noprtana

5.3.1. Hdopmaumio o nopsiake nogavv uM paccMOTpeHUst xanobbl 3assutenu
MOryT MOMAYyYUTb Ha MHPOPMALMOHHBLIX CTeHOaX, PacrnosfioKEHHbIX B  MecTax
npegocTaBneHns MyHUUMNanbHOM YCIyrM HeNocpeAcTBEHHO B YNOMHOMOYEHHOM
opraHe, Ha oduuManbHOM canTe YNorHOMOYEHHOro opraHa, B M®L|, Ha EpguHom
nopTtarne u PermoHansHoM nopTarne.

5.4. NMepeyvyeHb HOPMATUBHbIX NPABOBbLIX aKTOB, PEryNMpPYHOLWMUX NOPAAOK
pocynebHoro (BHecynebHOro) o6xanoBaHusa pelieHnn u aenctenmn (bespencrTeums)
opraHa, npeAocTaBnAOLWEro MyHULMNanbHY YCnyry, a TakKe ero AOSMKHOCTHbIX

nvy

5.4.1. HopmaTuBHbIMW  MPaBOBbIMW  aKTamMu,  PErysimpylowmnmMm  nopsgok
pocynebHoro (BHecygebHoro) obxanoBaHus peweHun u gencteun  (6e3nencreus)
YNOSTHOMOYEHHOrO opraHa, AOSMKHOCTHbIX §uL,  YNOSTHOMOYEHHOro opraHa, nvbo
MyHUUMNanbHbIX cnyxawux, MoLl, paboTHnkos MLl asnsatoTcs:

1) depepanbHbin 3akoH oT 27 wuionsa 2010 roga Ne 210-03 «O6 opraHusauumm
npeaocTaBnNeHNsa rocyfapCTBEHHbIX U MYHULIMMNANbHbIX YCIyr»;

2) noctaHoBneHue lNpasutensctea PP ot 16 aBrycta 2012 roga N 840 «O nopsake
nogayn n paccmoTpeHus xanob Ha pelweHns n gencrems (besgenctene) deaeparnbHbiX
OpraHoB WCMOSTHUTENbHOW BNacTM M WX OOIMKHOCTHbIX Nuuy, dbeaepanbHbIX rocygap-
CTBEHHbIX CRYyXallMX, AOSMKHOCTHbIX MWL, FrOCy4apCTBEHHbIX BHEOXKETHbIX (POHOO0B
Poccuiickon ®egepauun, rocyaapCTBEHHbIX KOPNopauuin, HageneHHbIX B COOTBETCTBMM C
defepanbHbIMU 3aKOHaMM NOAIHOMOYMSIMU MO NPeLOCTaBMEHMIO FOCYAapPCTBEHHbIX YCyr
B YCTaAHOBIEHHOW cdhepe AeATENbHOCTU, U UX OOSMKHOCTHbBIX NUL, OpraHu3auun, npeay-
CMOTpPEHHbIX YacTbto 1.1 ctatbn 16 PepepanbHoro 3akoHa «OO6 opraHu3aumm npeno-
CTaBIIEHUS TOCYAAPCTBEHHbLIX M MYHULMNATbHbBIX YCNYr», U UX pabOTHUKOB, a TakKe MHO-
ro(pyHKUMOHAmNbHbIX LIEHTPOB MNPedoCTaBfEeHNA FOCYAapCTBEHHbIX M MyHUUUNANbHbIX
YyCnyr n ux paboTHMKOBY;

3) nocTtaHoBneHWe rnaebl agMmmHUcTpaumn (rydbepHatopa) KpacHogapckoro kpasi oT
11 cpeBpanga 2013 roga Ne 100 «O6 ytBepxaeHuu lNopsigka nogavvm n paccMoTpeHus
Xanob Ha peweHus n genctemna (6esnencTene) UCNONHUTENbHBLIX OpPraHoB rocygap-
CTBEHHOM Bnactu KpacHogapckoro kpas, npeaocTaBnsAoLWmMX rocyaapCTBEHHbIE YCyru,
NX OOSPKHOCTHBIX NnL, MO0 rocyaapCTBEHHbIX rpaXkgaHCKMX cnyxawmx KpacHogapckoro
Kpasi, MHOrogyHKLMNOHAIbHOrO LieHTpa, paboTHMKOB MHOTO(PYHKLMOHANBbHOMO LeHTpay.

6. Oco6eHHOCTU BbINONHEHUS aAMUHUCTPATUBHBLIX Npoueayp (AeNcTBUN) B
MHOroyHKLMOHaNbHbLIX LLeHTpax NpeaocTaBrieHUsl rocyAapCTBEHHbIX U
MyHULUMNanNbHbIX yCcnyr

6.1. NMepeyeHb aAMUHUCTPATUBHLIX Npoueayp (AeUCTBUMK),
BbINONMHAEMbIX MHOrOPYHKLUOHANbHbLIMM LIeHTPaMu npefocTaBreHus
rocyfapcTBeHHbIX U MyHULUNanbHbIX yCnyr



30

6.1.1. lNpegoctaBneHne MyHUUMNANbHOW YCryrn BKMoYaeT B cebda cneayowme
aAMUHUCTPaTUBHbIE Npoueaypbl (Aenctaus), BoinonHaemble MOLL:

NHopMMpoBaHMeE 3aaBUTENSA O NOPSAAKE NPEOCTABNEHNA MYHULMNANBHOW YCIyrn
B MOLl, o xoge BbINOMHEHMs 3anpoca O NpeaocTaBfeHnn MyHUUMNANbHOW YCryrn, no
WHBbIM BOMpOCaM, CBSI3aHHbIM C NPeaoCTaBfiEHNEM MYHULMNANbHOW YCNyrn, a Takke
KOHCYInbTUpoBaHMe 3aaBuTens O nopsigke npeaocTaBNeHns MyHUUMNAanbHOW YCyrn B
MoLL;

npuem 3anpoca (ganee - 3agdBneHue) 3asBuUTenss O NpeaocTaBieHUn
MYHMUMMNANbHON YCAYrM WU MHbIX OOKYMEHTOB, Heobxoaumbix ANA npenocTaBneHus
MYHULMMNANbHOW YCNyru;

nepegadyy  YNoOSHOMOYEHHOMY  OpraHy, 3asdBfneHuss O  NpeaocTaBneHun
MYHMUMNANbHON YCAYyrM WU WHbIX JOKYMEHTOB, HeobxoaumbIX Ans npefocTaBfieHus
MYHMLMMNANbHON YCNYTK;

npyvem pesynbTaTa NPeocTaBeHns MyHUUUNANbLHOM yCnyrn oT YNOSTHOMOYEHHOro
opraHa;

Bblgavy 3asBuTento pesynbtata NpeaocTaBfeHns MyHUUUNanbHOW yCrnyru, B TOM
yucne Bblgayvyy OOKYMEHTOB Ha OymaXHOM HocuTene, noaTBepXOalolmx coaepaHue
9NEKTPOHHbLIX OOKYMEHTOB, HarnpaBrieHHbIXx B MO®LL no pesynbtatam npegocTtaBneHus
MYHMUMNANbHON ycnyrn YMNONMHOMOYEHHbIM OpraHoM, a Takke Bblaady [OOKYMEHTOB,
BKMOYas COCTaBfeHne Ha OymMaXHOM HoOcuTene W  3aBepeHue BbINMUCOK U3
NHPOPMALMOHHOM CUCTEMbI Y NOSTHOMOYEHHOrO OpraHa.

6.2. Nopsaok BbINONMHEHUA aAMUHUCTPATUBHLIX Npoueayp (aencrtenmn)
MHOroyHKLNOHaNbHbIMN LEHTPaMU NpeaoCTaBNeHUA rocyaapCTBeHHbIX U
MYHUUMNAanNbHbIX yCnyr

6.2.1. HdbopmupoBaHue 3asBuTenen ocyLLECTBSETCA NOCPEACTBOM pasMeLLeHs
aKTyanbHOM U uUcyepnbiBawWwen UHPoOpMauuK, HeobxoauMon Ans  nonydYeHus
MYHUUMNANbHOM  YCNyrM Ha WH(OPMAUMOHHBIX CTEHAAX WMAW  MHbIX UCTOYHUKAX
MHOPMMpPOBaHUA, a Takke B okHe MOLl (nHom cneuwaneHoO obopyaoBaHHOM pabovem
mecte B MO®Ll), npegHasHadeHHOM Ansi MHOpmMMpoBaHMs 3asiBUTENEN O MOpsiaKe
npegocTaBneHns MyHuUUMNanbHbIX YCNyr, O XOo4e pPacCMOTPEHMs 3anpocoB O
npeaoCcTaBNeHUM MyHUMUMNAnbHbIX YCNYyr, a Takke Ans npeaocTaBfieHuUs MHOM
MHpopmauumn, B TOM YnCne ykasaHHOW B NOAMYHKTE «a» NyHkTa 8 MpaBmn opraHusauumn
AEATENBbHOCTM MHOrO(OYHKUMOHAMbHbLIX LEHTPOB MNPeaoCTaBNeHUst roCyaapCTBEHHbIX U
MYHUUMNANbHBLIX YCNYr, YTBEPXOEHHbIX noctaHoBneHnem [lpasutensctea Poccunckon
depepaumm oT 22 nekabps 2012 roga Ne 1376 «O6 yTBepxaeHun Npasmn opraHmMsaumm
AEeATENbHOCTU MHOMO(YHKUNOHAMNbHbLIX LEHTPOB MNpPefoCcTaBeHns rocygapCTBEHHbIX U
MYHULUMNAMNbHBIX YCAYr».

6.2.2. OcHoBaHMeM [Ans Havana agMUMHUCTPaTUBHOW Mpouenypbl SABNAeTcs
obpaiwienne 3assutens B MOLl c 3aaBneHnem m goKymeHTamn, HeobxoanmbiMyn AN
npenocTaBneHns MyHuUMNanbHOW YCNyrn, B COOTBETCTBMM C noapasgenom 2.6
PernameHTa, ” [OOKYMEHTOB, VyKasaHHbIX B nogpasgene 2.7 PernameHTa,
npeacTaBneHHbIX 3agBuTenem no ero MHMUMaTnBe CaMoCTOSATESbHO.

Mpuem 3asBneHus u gokymeHtoB B MOLl ocyuwiectBnaeTcs B COOTBETCTBUM C
depepanbHbiM  3akoHOM oT 27 wuona 2010 roga Ne 210-03 «O6 opraHusaumm
npenoCTaBnNeHnst roCcyaAapCTBEHHbLIX U MYHULUMNANbHBIX YCyr», a Takke C YCNoBUAMM
cornaweHna o B3aumogencteum MOLl ¢  YnonHoOMOYeHHbIM oOpraHoMm (ganee -
cornalueHue o B3anmoaencTeumn).

PaboTtHnk MOLL npu npueme 3asBneHuMss O nNpenoCTaBlEeHUM MyHULMNanbHOM
ycnyrm nnbo 3anpoca O NpenoCTaBEHUM HECKOSbKMX TFOCYOAapPCTBEHHBIX M (MNK)
MyHUumMnaneHbix yenyr B MOL, npeagycmoTtpeHHoro ctatben 15.1 degepanbHOro 3akoHa
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ot 27 nions 2010 roga Ne 210-93 «O6 opraHnsaumm npeaocTaBneHns rocygapCTBEHHbIX
N MyHUUMNANbHbIX yCNyr» (ganee — KOMNEKCHbIN 3anpoc):

yCTaHaBnMBaeT IMYHOCTb J3asiBUTENIA Ha OCHOBaHUM nacrnopTta rpaxjaHuHa
Poccurickon ®degepauunmn 1 MHbIX AOKYMEHTOB, YAOCTOBEPSOLMX JIMYHOCTb 3asiBUTENS, B
COOTBETCTBUM C 3aKoHoAaTeNnbCTBOM Poccurckon degepauumm;

npoBepsieT  HanuuMe  COOTBETCTBYHOLUMX  MOMTHOMOYMIA Ha nosiyyeHme
MYHMUMNANbHOW YCNyru, ecnu 3a Nofly4eHneM pesynbtaTta ycnyrn obpallaeTcs;

NpoBepSeT MPaBUibHOCTb COCTaBIIEHMSI KOMMIIEKCHOrO 3arnpoca (3asBfeHusl), a
TaKkKe KOMMMEKTHOCTb JOKYMEHTOB, HEOOXOAMMbIX B COOTBETCTBUM C noapasaenom 2.6
PernameHTa, ” [OOKYMEHTOB, VyKasaHHbIX B nogpasgene 2.7 PernameHTa,
npeacTaBneHHbIX 3agaBuTtenemM no ero MHMUMaTnBe CaMoCTOSATESbHO;

NpoBeEpSeT Ha COOTBETCTBME KOMUW  NpencTaBNsieMbiX OOKYMEHTOB (3a
NCKINIOYEHNEM HOTapuanbHO 3aBEpPeHHbIX) WX OpurMHanam (Ha npegMmeT Hanumyms
NOOYUCTOK MNW AonedyaTtok). 3aBepsieT KONUM AOKYMEHTOB, BO3BpallaeT MNOASMHHUKK
3aaBuTento;

OCYLLECTBNSAET KOMUPOBaHME (CKaHUMPOBAHWE) [LOOKYMEHTOB, MNPeayCMOTPEHHbIX
nyHkTamn 1 -7, 9, 10, 14 n 18 yactn 6 ctaten 7 PegepanbHoro 3akoHa ot 27 uions 2010
roga Ne 210-03 «O6 opraHusaumMm nNpenocTaBfeHNs  roCygapCTBEHHbIX U
MYHMUMNANbHbIX YCNyr» (ganee - OOKYMEHTbl NIMYHOIO XpaHeHus) U nNpeacTaBfieHHbIX
3aaButenem, B cnydae, ecnn 3asBUTENb CAMOCTOATENbHO HEe NpeacTtaBui Konum
AOKYMEHTOB NIMYHOMO XpaHEHUsl, a B COOTBETCTBUM C agMUHUCTPATUBHbLIM pPerfnaMmeHToM
npenocTaBneHns MyHUUMNanbHOW ycnyru ons ee npegocraBneHns Heobxoamma Konust
AOKYMEHTa JIMYHOIO XpaHeHWsa (3a WCKIKYEeHMEM crydasd, Korga B COOTBETCTBUM C
HOPMaTMBHbIM MNPaBOBbIM aKTOM Ans NPeAoCTaBneHus MyHUUMNanbHOW  yCnyru
Heob6xoauMO npenbsBrEHME HOTapuanbHO YOOCTOBEPEHHOW KOMUM AOKYMEHTA JIMYHOIO
XpaHeHust). 3aBepsaeT KONUU OKYMEHTOB, BO3BpaLlaeT NOASIMHHUKM 3asBUTENIO;

npwn OTCYTCTBMM OCHOBaHWI ONsi OTKasa B NpuemMe JOKYMEHTOB, B COOTBETCTBUN C
nyHkToMm 2.10.2. nogpasgena 2.10 PernameHTa, peructpupyeT 3asBreHne u 4OKYMEHTHI,
HeobOxoauMble Ans NPeaoCTaBfEHMsT MyHMUMNANbHOW ycnyrn, dopmupyeT naket
AOKYMEHTOB.

Mpn npueme komnnekcHoro 3anpoca Yy 3aseutena paboTHuk MOL| obsasaH
NpouHdopMMpoBaTb ero 060 BCEX rocyaapCTBEHHbIX U (MIM) MyHUUMNANbHBIX ycryrax,
ycrnyrax, KOTopble SIBMSKOTCA HEOOXoauMbiMu 1 0bsi3aTenbHbIMU ONA NpeaocTaBneHus
rOCy4apCTBEHHbIX (MyHUUMNANbHbLIX) YCAyr, MNOSlydeHne KOTopbiX Heobxoammo Ans
NONTyYEeHUs1 TOCYAAPCTBEHHbIX (MyHUUMNAnbHbIX) YCMyr, YKas3aHHbIX B KOMMIIEKCHOM
3anpoce.

B cnyyae HecoOTBETCTBMS OOKYMEHTA, YOOCTOBEPSAIOLErO IMYHOCTb, HOPMATUBHO
YCTaHOBIIEHHbIM TpeboBaHMSAM UM ero OTCYTCTBUA — paboTHMK MOLL nHgpopmupyet
3asaBuTensa o Heob6Xo0ANMOCTU NPeabABNEHUS JOKYMEHTA, YAOCTOBEPSAOLLErNO IMYHOCTb,
ANs NpefocTaBfeHns MyHULMNansHOM ycnyru u npegnaraet obpatutecs B MOL| nocne
npuBegeHMss B COOTBETCTBME C HOPMAaTMBHO YCTaHOBIEHHbIMM TpeboBaHUAMMU
AOKYMEHTa, YAOCTOBEPSIOLWEro NMNYHOCTb.
Mpw npegocTaBneHMM MyHULMNANbLHON YCAYrv MO 3KCTEPPUTOPUATTbHOMY NPUHLMNY
M®LL:

npuHUMaeT oT 3asBuTens 3asiBieHNE U OOKYMEHTbl, NpeacTaBriEHHbIE
3asButenem,;

OCYLLECTBNAET KOMMpoBaHWe (CKaHMPOBaHWE) [OOKYMEHTOB, NpPedyCMOTPEHHbIX
nyHkTamn 1 -7, 9, 10, 14 n 18 yactn 6 ctatbn 7 PegepanbHoOro 3akoHa ot 27 uions 2010
roga Ne 210-03 «O6 opraHusaumMm nNpegocTaBreHNs  rOCYyQapCTBEHHbBIX U
MYHMUMNANbHbIX YCIyr» (ganee - OOKYMEHTbl JIMYHOIO XpaHeHus) U nNpeacTaBfieHHbIX
3aaButenem, B cnydae, ecnu 3asiBUTENb CaMOCTOATENbHO HEe npeacTaBuil Komnum
AOKYMEHTOB JIMYHOIO XpaHeHus, a B COOTBETCTBMM C aAMUHUCTPATUBHbLIM perfnameHToM
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npeaocTaBneHna MyHULMNAnNbHOM ycnyrn AN ee npefoctaBneHns Heobxoanma konus
AOKYMEHTa JIMYHOrO XpaHeHWs (3a MCKNIYEHMEM Ccryvas, Koraa B COOTBETCTBUMU C
HOPMaTMBHbIM MPaBOBbIM aKTOM AN MpedoCTaBfeHna MyHUUMNanbHOW  ycnyru
Heob6XxoauMO npenbsBrEHME HOTapuanbHO YOOCTOBEPEHHOW KOMUM AOKYMEHTA JIMYHOIO
XpaHeHus);

dopMUPYET BMNEKTPOHHBIE OOKYMEHTbI U (MUNK) 3NEKTPOHHbLIE 0bpasbl 3asiBNeHus,
AOKYMEHTOB, NPUHATLIX OT 3asBUTENs, KOMUA LOKYMEHTOB NIMYHOIO XpaHeHNd, NPUHATLIX
oT 3assutend, obecneunBas Mx 3aBepeHue INEKTPOHHON NOAMNUCLID B YCTAHOBIIEHHOM
nopsake;

C  MCNOSMb30BaHMEM  MH(OPMALNOHHO-TENEKOMMYHUKALUMOHHbBIX  TEXHOMOMN
HanpaBnseT 3MeKTPOHHbIe OOKYMEHTbl U (MNKN) SNEKTPOHHble 00pa3sbl OOKYMEHTOB,
3aBepeHHbIE YNOTHOMOYEHHbLIM AOMKHOCTHbIM finuomM MOLL, B YNONHOMOYEHHbI OpraH,
npegocTaBNALWUIA MyHULMNANBHYIO YCAYry.

Kputepmvem npuHATUA pelleHna No HacTosiwen agMUHUCTPaTUBHOW npoueaype
ABISIETCA OTCYTCTBME OCHOBaHWUN ONdA OTKa3a B npuemMe LOKYMEHTOB, HeobxoauMblx Ans
npefocTaBneHna  MyHUUMNanbHOW ycriyru, B COOTBeTCTBME C nyHKToM 2.10.2.
nogpasgena 2.10 PernameHTa

PesynbTatomM MCNONHEHUS agMUHUCTPATUBHOW Npouenypbl SBMASETCA perncrpaums
3anpoca (3asBfieHnsi) 1 Bblgadya 3asiBUTEMN0 Pacnucku B NonyyYeHum OOKYMEHTOB nnbo
OTKa3 B MNpUMeEMEe [OOKYMEHTOB, MNPV BbISBIEHUN OCHOBaHMMA ANA OTKasa B Npueme
AOKYMEHTOB (MO >kenaHwuto 3asBuTens BbldaeTcs B NMUCbMEHHOM BUAE C YKas3aHWeM
NPUYMH OTKasa).

McnonHeHne paHHOM agMUMHUCTPATUMBHOW Mpouenypbl BO3MOXEeHO Ha paboTHuka
ML,

6.2.3. OcHoBaHMeM Ans Havana agMUHUCTPaTMBHOM Mpoueaypbl SBNAeTcs
npuHaTne MOLl 3aaBneHns n npunaraeMblx K HEMY OOKYMEHTOB OT 3asBuTtens (naket
AOKYMEHTOB).

Mepepaya naketa AokymeHToB 13 MOLL B YNONHOMOYEHHbLIM  OpraH,
OCYLLECTBNSAETCA B COOTBETCTBUM C YCMNOBUAMM COrMalleHNs O B3aMMOAENCTBMM Ha
OCHOBaHWUWN peecTpa, KOTOPbIN COCTaBNAEeTCS B ABYX IK3EeMMsipax U COOepPXUT daTty u
BpeEMSI Mepegayn, 3aBepsitoTca nognucaMm cneumnanucta YNOoNHOMOYEHHOrO opraHa wm
paboTHuMka MOLIL.

Kputepmamm agMmHUCTPATUBHOW Mpouenypbl No nepegadve naketa OOKYMEHTOB B
YNONHOMOYEHHbIN OpraH, siIBASTCS:

cobniogeHne CpoKOB nepefayun 3asiBNEHWMA M npunaraemMbiX K HUM OOKYMEHTOB,
YCTaHOBJIEHHbIX 3aKMHYEHHbIMY COrfalleHnsiMn 0 B3auMogencTBum;

a4peCHOCTb HanpaBneHus (COOTBETCTBME YNONHOMOYEHHOrO OpraHa);

cobniogeHne KOMMIEKTHOCTU nepedaBaeMblX AOKYMEHTOB M NpeabsBrsieMblX K
HUM TpeboBaHN 0POPMNEHUS, NPEAYCMOTPEHHbIX COrnalleHUs M1 O B3auMMOOENCTBUN.

Cnocobom dukcaumm pesynbTata BbINOSHEHUS AAMUHUCTPATUBHOW npoueaypbl
SABNSAETCA HanuMyue noanucen crneuvanucta YnorHOMOYEHHOro opraHa v paboTHuKa
M®L| B peecTpe.

PesynbtatoM UCMONHEHUS agMWHUCTPaTUBHOM nNpouenypbl ABNAETCH nosiyvyeHve
naketa OKYMEHTOB YNOSTHOMOYEHHbBIM OPraHoOM.

McnonHeHne OaHHOW agAMWHUCTPATUBHOW Mpoueaypbl BO3MOXEHO Ha paboTHUKa
M®L| 1 cneynanucta YNonHOMOYEHHOro opraHa.

6.2.4. OcHoBaHMeM nOnsi Hayana agMUHUCTPATMBHOM Mpoueaypbl SABNAeTcs
NoAroTOBMEHHbIA YNOMHOMOYEHHbLIM OpraHoM, Ans Bblgayn pesynbTaTt npegoctaBreHns
MYHUUUNANbHOW YCryru, B Cryvae, ecnu MyHuuunanbHas ycrnyra npeaocTaBrisieTcs
nocpencteom obpaileHus 3assutens 8 MOL.
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Mepepnava AOKYMEHTOB, SBNSAOLLNXCS pesynbTaTom npegocTaBneHns
MYHUUMNANbHOW YyCcnyrM, M3 YMNONHOMOYEHHOro opraHa, B MO®L| ocyuiectsnsercsa B
COOTBETCTBUM C YCIOBUSIMU COrnaLleHns o B3anMogencTBum.

Mepenava AOKYMEHTOB, ABNAOLMXCS pesynbTaTtom npenocTaBneHus
MYHUUUNANbHOW Yycnyru, M3 YNONMHOMOYEHHOro opraHa, B MO®L| ocyuwiecTtensercs B
COOTBETCTBUN C YCIMOBUSIMA COrMalleHns O B3aMMOOENCTBMM Ha OCHOBaHUW peecTpa,
KOTOpbIN COCTaBNsSeTCA B ABYX 3K3eMnnsdpax, U COAEpXUT daTy U Bpems nepegadu
OOKYMEHTOB 3aBepsAloTCs NoAnNuCsaMU  cneumnanucTa  YNnofiHOMOYEHHOro opraHa Wu
paboTHnka MOL.

PesynbtatoM UCMONHEHUS agMWHUCTPATMBHOW Npouenypbl ABNSAETCs nosflyvyeHue
M®L| pesynbTata npegocTaBrneHUs MyHUUMNANbHOW ycrnyru Ans  ero  Bblgaudn
3aaBUTENIO.

Cnocobom dukcauumn pesynbrata BbINOSHEHUS agMUHUCTPATMBHOW MpoLeaypbl
ABNAETCA HanuuMe noanucen cneumanucrta YnOoNHOMOYEHHOro opraHa u paboTHuKa
M®L| B peecTpe.

Kputepusmn npuHATUA pelleHna Mo HacToswen agMUHUCTPaATMBHOW npouenype
ABMISIETCA FOTOBHOCTbL peadyrbTata NpefocTaBreHns MyHUUMNanbHOW YCnyru K Bbigade
3aasutento.

VcnonHeHne gaHHOM agMUHUCTPATUBHOW NpoLeaypbl BO3IOXEHO Ha crieumanucta
YNonHOMOY€eHHOro opraHa n pabotHmka MOLL.

6.2.5. OcHoBaHMeM [Ans Hayvana aaMUHUCTPATUBHOW npoueaypbl sBRsieTcA
nonydyeHne MOLl pesynbtaTta npegoctaBneHMsa MyHULUNanbsHOW yCryrin Ans ero Bblgaym
3aasuTento.

M®L] ocywecTtBnseT Bblgady 3asiBUTEN0  AOKYMEHTOB, MOSMYyYEHHbIX OT
YNONHOMOYEHHOrO opraHa, no pesynbTaTtaMm NpegoCcTaBNeHUs MyHMLMNANbLHON ycnyru, a
Takke No pesynbTaTaM npefoCTaBfieHUsl FOCYAAPCTBEHHbIX (MYHULMNASbHBIX) YCNYr,
yKa3aHHbIX B KOMIMIEKCHOM 3arnpoce, eCriv MHOE He NPeayCMOTPEHO 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunn.

Bbigava OOKYMEHTOB, SABNAIOLMXCS pesynbTaTom npenocTaBneHuns
MyHUuunaneHon ycnyrm, B MO®OLl ocyuwecTtBnseTrcs B COOTBETCTBMM C YCNOBUAMM
cornalweHns o B3anMoaencTBUMN.

PabotHnk M®L, npu Bblgaye [OOKYMEHTOB, SABMASKOWMUXCA  pe3ynbTaToM
npenocTaBneHns MyHMUMNAnNbHOWM YCNyru:

yCTaHaBnMBaeT fMYHOCTb 3asiBUTENI Ha OCHOBaHUM nacrnopta rpaxgaHuHa
Poccurickon degepauunm 1 MHbIX AOKYMEHTOB, YAOCTOBEPSAOLMX JIMYHOCTb 3asiBUTENS, B
COOTBETCTBUM C 3aKoHOA4aTeNnbCTBOM Poccurickon degepaumm;

NpoBepsieT  Hanuume  COOTBETCTBYIOLIMX  MOJSTHOMOYUIA Ha  NonyyeHue
MYHUUUNANbHOW YCMyru, ecnn 3a MnofydeHneMm pesynbTata MyHUUMNanbHOW YCnyru
obpaluaeTtcsa npeacrasutens 3aaBUTens;

BblAaeT OOKYMEHTbI, ABMASOWNECS pe3ynbTaTtoM NpeaocTaBneHnsa MyHMumMnanbHoOm
yCcnyru, nosiydeHHble OT YNOAHOMOYEHHOIO OpraHa.

PaboTHnk MOL] ocyuiectBnseT cocTaBneHne n Bbligady 3asiBuTento 4OKYMEHTOB Ha
OymaxxHoM HocuTene, NOATBEPXKAALWNX COAEPXKAHNE SNEKTPOHHbIX [OOKYMEHTOB,
HanpasfeHHbIX B M®L| no pesynbtataMm nNpeaocTaBfeHUs MyHULMNANbHOW YCIyrn
YNONHOMOYEHHLIM OpraHoM, B COOTBETCTBUM C TpeboBaHMSIMKU, YCTAHOBMEHHbLIMU
MpaBuTenbcTBOoM Poccurckon degepaumn.

Kputepuem agMmMHUCTPATUBHOM Npoueaypbl Mo Bblgade JOKYMEHTOB, SBIISIHOLLMXCS
pesynbTaToM NpeaoCcTaBfieHUss MyHUUMNANbLHON YCIyrn, ABNSeTCs:

cobniogeHne  YCTaHOBMEHHbIX COMMaleHMs MM O  B3aUMOAENCTBMM  CPOKOB
noslyyeHust n3 YNosIHOMOYEHHOro opraHa, pesynbTaTa npegoctaBneHna MyHUUmnansHom
ycnyru;

COOTBETCTBME NepedaHHblX Ha Bblgady AOKYMEHTOB, SIBASIOLWMXCA pe3ynbTaToM
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npeaocTaBneHNa MyHMLmMNanbHOW ycnyri, TpeboBaHMsiM HOPMAaTUBHO-NPABOBbLIX aKTOB.

PesynbTatoM agMUHUCTpaTMBHOW npouenypbl SBMSeTCs Bblgaya 3asBuTEnNto
AOKYMEHTOB, SABMNAIOLWNXCA pe3ynbTaToOM npefoCcTaBfeHnss MyHULMNaibHOW YCIyri.

Cnocobom dukcauumn pesynbTata aaMUHUCTPATUBHOM npoueaypbl  SBNseTcs
nu4yHasa nognucbk 3asiBUTens C pacwmndpoBKOM B COOTBETCTBYHOLLEN rpade pacrnmncku,
noaTBepxaatollas norsiydeHne pesyrnbrata NpefocTaBNeHns MyHULMNANbHOW YCryrn
3asasuTtenem.

McnonHeHne paHHOM agMUMHUCTPATMBHOM Mpouenypbl BO3MOXEHO Ha paboTHuKa
MoLl.

[maBea

3anagHoro cenbCckoro NoceneHus
JleHuHrpagckoro pamoHa

T.J1. WeB4eHko



