KPACHOLAPCKUNW KPAIA
NEHWHIPAOCKU PANOH
AOMUHUCTPALINA SANAOHOIO CEJIbCKOIO NMOCEJIEHNA
NEHWHIPAOCKOIO PAMOHA

NOCTAHOBJIEHNE

25 pepana 2019 roga Ne 11 X. 3anagHblin

O6 yTBepXXaeHUn aaMUHUCTPATUBHOIO perfiaMmeHTa
npeanocTaBrieHUA MyHULMnanbHou ycnyrm «Bbigava
cneumanbHOro paspelleHns Ha ABMXeHue no
aBTOMOOWNbHbLIM AOpPOraMm MecTHOro 3Ha4yeHus
TAXeNoBeCHOro un (Unn) KpynHorabapmuTtHOro TPaHCNoOpPTHOro
cpeacrtBa»

B cootBeTCcTBUM C PeaepanbHbIM 3akoHOM OT 6 okTa6ps 2003 roga Ne 131-d3 «O6
obWKMX nNpuHUMNax opraHu3auum MeCTHOro camoynpaeneHuss B Poccuickon
depnepaunny, depepanbHbiM 3akoHom oT 27 wuiona 2010 roga Ne 210-#3 «O06
opraHmsaumm npegocTaBfeHus  rocyaapCTBEHHbIX WM MyHUMUMNANbHbIX  YCAyry,
noctaHosneHnem lNpasutenbctea Poccuinckon ®egepauunmn ot 16 mas 2011 roga Ne 373
«O paspaboTke 1 YTBEPXKOEHUM AOMUHUCTPATMBHLIX PErfnaMeHToOB WCMNONTHEHNS
rocyaapCTBEHHbIX (YHKUMA W aOMWUHUCTPATUBHBLIX perfiaMeHToB npeaocTaBneHns
rocygapCTBEHHbIX YCIyr», PyKOBOACTBYSICb YCTaBoM 3anafHOro CeribCKOro nocerieHus
JleHnHrpagckoro panoHa, NoCTaHOBNSA:

1.YTBEpAUTD AOMUHUCTPATMBHLIA pPerfnameHT npenoCcTaBfeHns MyHUMUMMNANbHON
ycnyrn «Bblgada cneunanbHOro paspeLleHmnst Ha ABMXKeHUe no aBToMobUIbHbIM Aoporam
MECTHOIrO 3HaYeHUsl TSHXKENOBEeCHOro u (unu) KpynHorabapuTHOroO TPaHCMNOPTHOrO
cpeactea» (NpUNoXeHue).

2.NlpysHaTb yTpaTUBLLUMM CWUNYy MOCTaAHOBIIEHWE agMUHUCTpauMn 3anagHoro
cenbckoro nocenexus JleHnHrpagckoro parnoHa ot 29 depansa 2016 roga Ne 36 «O6
yTBEPXOAEHUN aOMUHUCTPATMBHOIO perfaMeHTa Mno npegocTaBfeHUo MyHUUMNansHOW
ycnyrn «Bblgada cneuvanbHOro paspeLleHmnst Ha ABMKeHUe no aBToMobubHbIM Aoporam
MECTHOIrO 3HaYeHUs] TSHKENOBECHOro u (unu) KpynHorabapuTHOroO TPaHCMNOPTHOro
cpeacTeay.

3.KoHTponb 3a BbINOSIHEHNEM HACTOSALLLErO NOCTAaHOBIIEHNSA OCTaBNA 3a COHON.

4.[NocTaHoBNeHne BCTynaeT B CUIy CO AHSA ero obHapoaoBaHuS.

[MmaBa

3anagHoro cenbCckoro nocerneHus
JTeHuHrpagckmin pamoH

T.J1. leB4eHko

NPUNOXEHUE



YTBEPXOEH

noctaHoBreHnemM 3anagHoro CenbCKoro NoceneHns
JleHnHrpagckoro pamoHa

oT 25.02.2019 . Ne 11

AOMWHUCTPATUBHbIW PEFMAMEHT
npepocTaBrieHMA MyHULMUNanbHOW ycnyru «Bblgaya cneuvansHOro paspelueHus
Ha ABWXeHWe No aBTOMOOUNbHbLIM AOPOraM MeCTHOro 3Ha4YeHUA TAXKENOBECHOro 1
(wnun) KpynHorabapuTHOro TPaHCNOPTHOro cpeacTBa»

Pasgen 1.06wme nonoxeHus

Moapaspen 1.1.MpeameT perynupoBaHua
aAMUHUCTPATUBHOIO perriameHTa

AOMUHUCTPATMBHBIA  perfaMeHT  MNpeaoCTaBNeHns  MyHUUUNANbHOW  YCRyru
«Bblgavya cneumanbHOro paspelleHuMs Ha [OBWKEHWe MO aBTOMOOMWMbHbIM [Joporam
MECTHOIO 3HaYeHUsl TSHKENOBEeCHOro M (unu) KpynHorabapuTHOroO TPaHCMNOPTHOro
cpeactea» (ganee - PernameHT) paspabotaH B UENnsdxX MOBbIWEHUA KadyecTBa W
AOCTYMHOCTM NpPedoCTaBneHUst  MyHUUMNAanbHOW YCryrm W onpefensieT  CcocTas,
nocrenoBaTenbHOCTb, npoueaypsl, CpOKM n ocobeHHOCTU BbINONIHEHNS
agMUHUCTPATMBHbBIX Npoueayp (AencTeuin) No NPeAoCTaBNEHUIO MYHULMNANbHOW yCnyrn
«Bblgavya cneumanbHOro paspelleHuMs Ha [OBWKEHWe N0 aBTOMOOMWMbHbIM [oporam
MECTHOIO 3HaYeHUs] TSPKENOBECHOro UK (unu) KpynHorabapuTHOroO TPaHCMNOPTHOrO
cpeacTtBa» (ganee — myHuuumnanbHasa ycnyra), TpeboBaHusa K NOPSAKY MX BbIMOSTHEHUS,
OpMbl KOHTPOMsS 3a WCMOMHEHMEM aAMWHUCTPATUBHOIO perfameHTa, AocynebHbIn
(BHecyneOHbI) nopsiAok  obxanoBaHWA  peweHudn wn - gencteun  (6esgencTeus)
MYHULMNANbHbIX CRyXawmx, AOMKHOCTHbIX NL, agMUHUCTpaLmMM 3anagHoro cenbCckoro
noceneHus JleHMHrpagckoro panoxa.

Hactoswun PernameHT pacnpoCTpaHseTcss Ha MNpaBOOTHOLWIEHUSI MO  Bblgade

cneumanbHoOro paspelleHus Ha [ABWXEeHUe Mo aBTOMOOWMbHLIM [oporaM MeCTHOro
3HaYeHNs MoceneHus TSHKENOBECHOro M (MnM) KpynHoraGapuUTHOrO TPaHCMOPTHOMO
cpeacTea.

Moppaspen 1.2.Kpyr 3aasutenen

3asBuTenaMM Ha noflydyeHne MyHuUUMNanbHOW ycnyrn (ganee — 3asdABuTEnuU) B
COOTBETCTBUMN C PernameHTOM sBNAOTCA (hmsmyeckne unu topugmdeckue nuua, nmbo mx
YNONHOMOYEHHbIE NpeacTaBUTENN.

B cnyyae, ecnu pns npegocTaBneHns MyHUUMNANbHOW Ycnyrn Heobxopvma
obpaboTka nepcoHanbHbIX OaHHbIX NUUA, He SABNAILWEroca 3asBuUTenem, M ecnu B
COOTBETCTBUM C dpefeparnbHbiM 3aKkoHOM 06paboTka TakMx nepcoHanbHbIX AaHHbIX
MOXET OCYLLECTBMNATLCA C COrnacusa ykasaHHoro nvua, npu obpailieHum 3a nosiydyeHnem
MYHUUMNANbHON YCNyrM 3asBuTENb [LOMNOSIHUTENbHO NpeaocTaBnaeT AOKYMEHTHI,
noaTBepXxaarLiMe MnoriydeHme cornacusa  ykasaHHoro nvua WM ero  3aKOHHOro
npeactasutena Ha ob6paboTKy nepcoHanbHbIX AaHHbIX yKazaHHOro nuua. [OKyMeHTHI,
noagTeepxaarLLme nonyyeHue cornacusi, MoryT OblTb NpeAcTaBneHbl, B TOM 4ucre, B
bopMe 3NEeKTPOHHOro JOKYMeHTa. [lencTBme HacTosWen YacTu He pacnpocTpaHaeTcs Ha
nvd, Npu3HaHHbIX 6e3BEeCTHO OTCYTCTBYKOLIMMW, M Ha pasbiCKMBAEMbIX UL, MECTO
HaXOXOEHMS KOTOPbIX HE YCTaAHOBMEHO YMNOMHOMOYEHHbIM hbeaepanbHbIM OpraHoM
nucnonHutensHon Bnactu. OT WMEHU HEeCOBEPLIEHHONETHUX W nuu, NPU3HAHHbIX



HefeecnocobHbIMK, cornacme Ha 0bpaboTKy AaHHbIX AAlOT UX 3aKOHHbIE NpeacTaBuUTENN.

Moppaspen 1.3.Tpe6oBaHus K nopAaaKy MHOpMUpOBaHUA
O NpeaocTaBNeHMN MyHULIMNANbHOW yCnyru

1.3.1. lMpepoctaBneHune MYHUUMNAaNbHOM ycnyrm ocylecTBnsaeTcd
agMuHUCTpaumen 3anagHoro Cenbckoro nocenennst JIeHWHrpagackoro panoHa (panee —
agMUHUCTPaUNS, YNONTHOMOYEHHbIN OpraH).

1.3.2.  WHpopmupoBaHue O  MpedocTaBrleHUM  MyHUUMNanbHOW  ycryru
OCyLLIeCTBNAETCA:

B YCTHOM hopMe Mpu NM4HOM obpalleHuu;

C ucnonb3oBaHMeM TenedOHHOW CBA3N;

Nno NMCbMEHHbLIM 0bpaLleHUsM;

B (opMe 3NEeKTPOHHOro [OKYMEeHTa MOCPeACTBOM HanpaBfieHus Ha agpec
3NEKTPOHHOM NOYTHI.

1.3.2.1. B rocymapcTtBeHHOM aBTOHOMHOM yuypexaeHun KpacHogapckoro kpas
«MHOrogyHKLMOHaNbHbIA LEHTP NPeaoCTaBNeHNs rocy4apCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» 1 ero unmanax (ganee- MoLl), B Tom uncne B dunmane
rocyapCTBEHHOro aBTOHOMHOIO yypexaeHus KpacHopapckoro Kpas
«MHOrogyHKUNOHasbHbBIA LLEHTP NpeaoCTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» no JIeHnHrpagckomy parnoHy KpacHogapckoro kpas:

npu IM4HOM obpalleHum;

nocpenctBoM EauHOro noprtana MHOroyHKUMOHAmNbHLIX LEHTPOB NpeaocTaBreHns
rocyaapCTBEHHbIX M MyHuUMnanbHbIX ycnyr KpacHogapckoro kpasi B MHGOPMAaLMOHHO-
TenekoMMyHUKaumnoHHoW ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NocpeactesoM  pasmMelleHns UWHoOpMauunm Ha oduvumnanbHOM caunTe
agMuVHUCTpaummn  3anafiHoro  Cemnbckoro  noceneHvss  JleHWHrpagckoro  parvoHa
http://www.2341012313.ru (ganee - omumaneHbI CanT), a Takke C MUCMNOMb30BaAHNEM
defepanbHON  rocya4apCTBEHHOM  WHAOPMaUMOHHOM  cucTeMbl «EauHbIn  nopTan
roCyAapCTBEHHbIX M MyHUUMNAnNbHbIX ycnyr (pyHkumin)» (www.gosuslugi.ru) (nanee —
EovHein noptan), lopTtana rocygapCTBEHHbIX W MyHUUMNANbHbLIX YyCryr (yHKUmin)
KpacHogapckoro kpasi (www.pgu.krasnodar.ru) (mnanee — PernmoHanbHbIn nopTtan) B
NHPOPMALMOHHO-TENEKOMMYHUKALMOHHOM CeTU « IHTEPHETY.

Ha EgumHom noptane, PernoHaneHOM nopTtane u  oduumansHoOM caunTte
pa3mellaeTca criegyowas nHdpopmMaums:

1) ncyepnbiBalOWUN NepevyeHb LOKYMEHTOB, HEOOXOAUMbIX ANA nNpeaocTaBfeHus
MyHUUMNanbHOW ycnyrn, TpeboBaHns K 0hOPMIEHUIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBUTENb BNpaBe nNpeactaBuUTb Mo COBCTBEHHOM
MHULUNATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaocTaBfeHnst MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NPeLOCTaBEHNS MyHULMNANbLHOW YCyru, NOPSiAOK NpeAcTaBneHns
AOKYMeHTa, ABMSLWerocs pesynbTaTtomM npegoctaBneHna MyHUUMnanbHON yecnyru;

5) ncyepnbiBaOWNn NEpevYeHb OCHOBaHWA ANt NPUOCTAHOBMEHUA WUNU OTKasa B
npeaocTaBneHNN MyHULMNANbLHON yCnyru;

6) o npaBe 3asBuTENs Ha gocyaebHoe (BHecyoebHoe) obxkanoBaHWe OEWCTBUMN
(6e3pencTBms) M pelleHnn, NPUHATBIX (OCyWecTBNseMblX) B Xo4e npenoCTaBneHus
rocygapCTBEHHOW (MyHMUMNANBbHON) YCNYTIK;

7) dopMmbl 3asBrieHMn  (yBeAOMISIEHUW, COOOLLEeHWn), ucnorb3yemble npu
npeaocTaBneHNN MyHULMNANbHON YCNyru.

MHpopmaums Ha EguHom noptane, PernoHanbHOM nopTtane v oduunansHOM
canTe O nopsiake M Cpokax NpeaoCTaBNeHUS MYHMLMNANbHOW YCyrM Ha OCHOBaHWUU


http://www.2341012313.ru/
http://www.e-mfc.ru/

cBeeHun, coaepxawmxcsa B deagepanibHOM rocygapCTBEHHOW  MHGOPMaLMOHHOM
cucteme «®depeparnbHbli  peecTp rocyaapCTBEHHbIX WM MyHUUMNAMbHbIX  yCRyr
(dbyHKLMI)», permoHanbHOW rocyaapCTBEHHOM WHMOPMaUnoHHOW cucteme «Peectp
rocygapcrtBeHHbIix ycnyr (dyHkuun) KpacHogapckoro Kpasi», npegocTaBnsieTcst
3asBuTento becnnaTHo.

[ocTtyn Kk nHdopmMauum o cpokax M nopsake npegoctaBneHUs MyHUUMNanbHOU
ycnyrn ocyuiecTtensieTcss 6e3 BbINOMHEHNS 3asBUTENEM Kaknx-rmbo TpeboBaHui, B TOM
yucrne 6e3 MCNONb3OBaHUA MPOrpaMMHOro obecneyeHns, YCTaHOBKAa KOTOPOro Ha
TEXHUYEeCKMe cpeacTtBa 3asBuTens TpebyeT 3akNiYeHUs! JIMUEH3UOHHOIO WM MHOro
cornawleHunsa ¢ npasoobnagarenem nporpaMmMmHoro obecneveHus, npeaycMaTpumBaioLLEero
B3nMaHue nnartbl, permcTpaumio nnu aBTopusaumio 3agasutensd unu npegocraBneHme v
nepcoHanbHbIX AaHHbIX.

1.3.2.3.NocpeactBomMm pasmMelleHna MHEPOPMaLMOHHBIX cTeHgos B MOL um
agMUHUCTpaLnN.

1.3.2.4.MocpeactBom TenedOHHON CBA3M:

«ropsiyas nuHus» ML — 8-800-2500-549;

agMuHucTpaums - 8 (86145) 4-43-25

1.3.3. KoHCynbTMpoBaHne rno Bonpocam npefocTtaBreHns MyHULMNanbHON ycnyru
ocyulectengeTcsa 6becnnaTHo.

Cneumanuct, ocyLeCTBNAIOLWNIA KOHCYNbTUPOBaHUe (NocpeactBom TenedoHa mnm
NNYHO) MO BOMNpocaMm MpeAocTaBfeHns MyHULUMNANbHOW YCryrn, OOSHKEH KOPPEKTHO U
BHMMATENbHO OTHOCUTBLCS K 3asiBUTENSAM.

Mpn KOHCYNbTUpPOBaHMM MO TenedoHy cneuynanuct [OSMKEeH Ha3BaTb CBOH
dhammnnuio, UMsi N 0TYECTBO, JOMMKHOCTbL, a 3aTEM B BEXINBON (DOPME YETKO M NogpobHO
NPoOnHGOpMMpoBaTb 0OpaTUBLLErOCHA MO NHTEPECYIOLLUM €ro BONpocaMm.

Ecnu cneuynanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, nMbo
noarotoBka oTBeTa TpebyeT NPOAOIHKUTENBHOMO BPEMEHU, OH MOXET MNPEeanoXuTb
obpartmBwemMycss 06paTUTbC MNUCbMEHHO, NMOO HasHauuTb gpyroe yaobHoe pansa
3avHTEepPeCcOBaHHOrO Nvua Bpems Ang nonyyvyeHmst nHgpopmawmu.

PekomeHayemoe Bpemsi ans TenedoHHOro pasroBopa — He 6Gonee 10 MUHyT,
NINYHOrO YCTHOrO MHpopMMpoBaHus — He 6onee 20 MUHYT.

MncemeHHoe MHdOpMMpPOBaHNE 3asBuUTENS no 3JIEKTPOHHOM noyrte
OCYLLEeCTBMAAETCA MNyTEM HanpasfeHUs Ha afpec 3MEeKTPOHHOM MOYThbl 3asBUTENS
9NEKTPOHHOIrO NWUCbMa, CcoAepXallero MnosiHbIn M MOTUBMPOBAHHBLIN  OTBET Ha
NoCTaBIIeHHbI BOMPOC.

MMcbMeHHOEe MHGOPMUPOBAHWE 3adBUTENS MO MNOYTEe OCYLEeCTBNAETCA MnyTem
HanpaBfeHMUss Ha MOYTOBbIM agdpec 3asBUTens nucbMa, coaep)Xawero MnoSHbIN |
MOTUBUPOBAHHbIN OTBET Ha NOCTaBSIEHHbIN BONPOC.

1.3.4. Ha nHdopmMaUnoHHbIX CTeHAax, pas3MelleHHbIX B agMUHUCTpaummn n MOL,
yKa3blBaloTCA crieayoLlimne cBeaeHus:

pexum paboTbl, agpec agMuHucTpauum n MoLl;

agpec oduvunanbHOro canWta agMUHUCTpaUMKW, agpec 3JNEKTPOHHOM  MOoYThI
aAMUHUCTpaUuK;

noytoBble agpeca, TenedoHbl, ®.MN.0O. AOMKHOCTHLIX NUL, agMuHUcTpauum n MOLL;

nopsgok WHPOPMUPOBAHUA 3asiBUTENEN O NpefocTaBleHnn MyHUUMnanbHOM
yCnyru;

nopsaoK U CPOKM NpeaocTaBneHns MyHUUMNanbHOW yCnyru;

dopma 3asBreHus O npeaocTaBNeHUn MyHUUMNanbHOW ycnyrm n obpaseu, ero
3anonHeHns;

ncyepnbiBaOLWNA NepeyYeHb [OOKYMEHTOB, HeobxoauMMbix Ons MpeaoCTaBreHus
MYHULUMNANbHOW YCRyru;

ncyepnbiBaOLWNA NepedeHb OCHOBaHWW s OTKasa B nNpueme [LOKYMEHTOB,



HeobXxoauMbIX ON9 NpeaocTaBneHnsa MyHUUUNanbHOW yCnyru;
ncyepnbiBalOLWNA  MNepeyYyeHb OCHOBaHMM ANs  oOTkasa B NpefocTaBrieHum
MYHMLMNANbHON yCnyru;
aocynebHbii  (BHecyaebHbIn) nopsagok  obkanoBaHWA peleHun W OeNCTBUK
(6e3pencTBnst) agMUMHUCTpaAUMKM, a Takke AOSMKHOCTHbIX Nvul,  MyHMUUMNanbHbIX
crny>aLux.
YKasaHHas uvHOpMauMs pasMellaeTcda  Takke Ha - oduumanbHOM - canTte
agMuUHUCTpaumm n Ha cante MoL.
1.3.5.HbopMaumss 0 MecToHaxoxaeHun u rpadcduke paboTbl, CNpPaBOYHbLIX
TenedgoHax agMuHuctpaumm, MOLL:
1.3.5.1.AQMUHUCTPaUMA pacronoXeHa no agpecy:
353769, KpacHogapckui kpaw, JleHuHrpagckmn pamoH, xytop 3anagHbiv, ynvua
CseTtnas, 155 A, anekTpoHHbIM agpec: admin_zapad@mail.ru.
CnpaBo4Hble TenedoHbl agmuHucTpaummn: 8 (86145) 4-43-25
Npaduk paboTbl agMuMHUCTpauuK: NoHedenbHUK — nATHMUA ¢ 08.00 go 16.12,
nepepbiB ¢ 12.00 go 13.00, cy660Ta 1 BOoCKpeceHbe — BbIXOAHbIE.
Apnpec canta - http://www.2341012313.ru.
1.3.5.2.VIHbopmaumna o MecToHaxoxaeHun w rpaduke paboTbl, CNPaBOYHbIX
TenegoHax, oduumaneHblx cantax MOL pasmewatotca Ha EguHom noprtane
MHOIMO(YHKLMOHANbHbLIX LEHTPOB NpeAoCTaBNeHNs rocyaapCTBEHHbIX U MyHULUNANbHbIX
ycnyr  KpacHogapckoro kpass B MH(POPMaUMOHHO-TENEKOMMYHUKALMOHHON  CEeTU
«HTEepHeT» - http://www.e-mfc.ru.
1.3.5.3. OpraHusaumm, yyacTBytoLlne B NpegoCTaBNeHNN MyHULMNANbHOW YCIYrn:
YnpasneHne ®HC Poccum no KpacHogapckomy Kpato.
1.3.5.4.0praHusaunn, npegocTasnsaowme yecnyrm, apnsawowmnecss HeobxoaumMbiMun m
obs3aTenbHbIMU, OTCYTCTBYHOT.

Paspen 2.CtaHgapT npeaocTaBfieHUsi MyHUMLMNANbHOWN YCNyrv
Moppasgen 2.1.HanmeHoBaHue MyHULUNANbLHOW YCIyrn

HanmeHoBaHMe MyHUUMNanbHOM ycnyrn - « Bblgava cneunanbHOro paspeLlleHns Ha
ABWKEHME No aBTOMOOUIbHBIM AOpOoraM MECTHOIo 3HaYeHUs TSHKENOBECHOro u (Mnu)
KpynHorabapuTHOro TpaHCNOPTHOro CpeacTaay.

NMoapaspen 2.2.HammeHoBaHue opraHa, npefocTaBnsOLWEro
MyHULUNANbHY yCnyry

2.2.1.MNpenocTtaBneHne MyHULUMNanNbHOM yCrnyrn OCyLeCcTBNAETCA agMUHUCTpaLUmnen
3anagHoro cenbCcKkoro nocenenuns JlIeHMHrpaackoro parnoHa.

2.2.2.B npepoctaBneHnn myHuuunanbHon ycnyrn yvactsytor MOLL Ha ocHoBaHun
3aKNIYEHHBIX MeXay rocyfapCTBEHHbIM aBTOHOMHbBIM yupexaeHnem KpacHopapckoro
kKpass  «MHOrogyHKLUMOHamNbHbIA ~ LEHTP  NpefoCTaBfieHMs1  FOCYLapCTBEHHbIX U
MyHMUMNAanbHbIX Yycnyr KpacHogapckoro Kpasi» M agMUHUCTpauMen cornawieHus u
AONONHUTENBbHbIX COrMaLleHnn K HeMmy.

3aaButenb (NpeacTaBuTeNb 3asiBUTENS) HE3aBUCMMO OT €ro MecTa XUTenbCTBa
unn wmecta npebbiBaHna (ons  usmyeckux nuy, BKAKYas  MHAMBUMAYaNbHbIX
npegnpuHMmaTtenen) nbo MecTa HaxoXaeHnsa (ons PUANYECKNX NUL) MMEET NpaBo Ha
obpawieHne B nobon no ero Bbibopy ML, B npegenax tepputopum KpacHogapckoro
Kpass Ons npefocTaBfeHust eMy MYHUUMMAnbHOW YCRyrn no 3KCTeppUTOpuanbHOMY
npuHUMnNy.



lMpepoctaBneHne MyHuumnaneHon ycnyru B MOLL no akctepputopuanibHOMY
NPUHUMNY  OCYLLECTBNSAETCS Ha OCHOBaHMM COMMaleHWn O B3aUMOAEWNCTBUM,
3aKMOYEHHbIX YNOSTHOMOYEHHbIM ML, ¢ denepanbHbiMM OpraHaMmy UCNOSTHUTENBHOWN
BNacTn, opraHaMmn BHEOHOXKETHbIX (POHOOB, OpraHaMm MECTHOrO CamMOynpaBfieHUs B
KpacHogapckom kpae.

2.2.3. B npouecce npegocrtaBneHus MyHAUMNAnNbHOW YyCryrn agMuHUCTpauums
B3auUMOLENCTBYET C:

YnpasneHnem ®HC Poccum no KpacHogapckomy kpato.

2.2.4. B cootBeTCTBUM C NYHKTOM 3 YacTu 1 ctatbn 7 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-®3 «O6 opraHusaumm npenocTaBnNeHUst rocy4apCTBEHHbIX U
MYHUUMNANbHbIX  YCAyr», oOpraHam, nNpeaocTaBfslWmMM MYHULUNANbHbIE  YCAYTK,
YCTaHOBIEH 3anpeT TpeboBaTb OT 3asBUTENsS OCYLLECTBIIEHMS MHbIX OEWCTBUN, B TOM
4yucrne corfnacoBaHun, HeobXoAWMbIX AOf1 MOMAyYEeHUs MYHUUMNanbHOW ycnyru u
CBA3aHHbIX C obpalleHneM B WHble OpraHbl MECTHOrO  camoyrnpaBrfeHus,
rocygapCTBeHHble OpraHbl, OpraHuM3aumm, 3a UCKMKYEHUEeM MOfydYeHus  yCnyr,
BKIMIOYEHHbBIX B NEpeYeHb YCNyr, KOTopble ABNATCA HEOOX0aANMbIMU N 0BsI3aTEeNbHBIMK
ans npegocTaBneHns MYHUUMNANbHbLIX  YCAyr, yTBEPXKOEHHbIN peleHnem
npeacTaBUTENBHOIO OpraHa MECTHOIO CamMoynpaBrieHNs.

Moppaspen 2.3.Pe3ynbTaTnpenocraBneHMA MyHULUNANLHOW yCnyru

PesynbTtatom npenocTaBneHmst MyHMUMNAnNbHOWM YCIyrn ABnaeTcs:

Bblda4a crneumnanbHOro paspelleHns Ha OBWXeHMEe MO aBTOMOOWMbHLIM Aoporam
MECTHOIO 3Ha4YeHus1 TSHKENOBECHOro u (unu) KpynHorabapuTHOro TPaHCNOPTHOrO
cpeancrTsa;

nMCbMEHHOE yBegomMmrieHne 06 oTkase B NpeaoCcTaBieHNN MyHULMNANbHOW YCNyrn.

PesynbTatbl 0ohopMnsOTCS Ha GyMaKHOM HOCUTENE UK B 3NEKTPOHHOM cdopme B
cooTBeTCTBUM C TpeboBaHMaAMM OENCTBYKOWEro 3akoHodaTenbctBa Poccunckon
depepauyum.

PeaynbTatbl npegocTaBneHns MyHUUMNANbHOM YCIYrn Mo 3KCTeppUTOpUanbHOMY
NPUHUMNY B BUAE 3NEKTPOHHbIX JOKYMEHTOB U (MNK) 3NEKTPOHHbLIX 06pa3oB AOKYMEHTOB
3aBEPSATCA rMaBOW CENbCKOro NoceneHuns.

Ona nonyyeHnss pesynbTata nNpegocTaBfeHns MyHUUMNANbHOM YCRyrm Ha
OymaxHoM HocuTene 3asiBUTENb WMEET npaBo 00paTUTbCA HEMNOCPEACTBEHHO B
aAMUHUCTPALMIO.

Moapaspen 2.4.Cpok npeaocTaBneHnUs MyHULMNanbHOM yCnyru, B TOM Yucne ¢
y4eToM Heo6XxoaMMOCTH ObpaLleHus B opraHM3auumn, yyacTeyowme B
npeaocTaBleHUn MyHULIMNAaNbLHOW YCNYyru, CPOK NPUOCTaHOBSIEHUA
npeanocTaBleHUA MyHULUNANbHOW yCNyru B criy4yae, eCriu BO3MOXHOCTb
NpUOCTaHOBIEHUSA NpeayCMOTpPeHa 3aKkoHoAaTeNNIbCTBOM
Poccunckon ®egepaumnm, Cpok Bblaaum (HanpaBrieHUA) OKYMEHTOB,
ABNAIOWMXCA pe3yribTaToM npeaocTaBfeHnss MyHULUNanbHOW yCryru

Cpok npepocTaBreHust MyHUUMNanbHOM YCNyrm cocTtaBnseTr He 6onee 11
pabounx [OHEM CcOo [HA peructpauum 3asiBNeHus, a B cry4ae HeobxoaumocTu
cornacoBaHusi MapLupyTa TPaHCNOPTHOro cpeAacTtBa C [0CaBTOMHCNEKUMEN - B TeYEeHUe
15 pabounx gHewn ¢ gaTbl pernctpaumm 3asaBreHns.

B cnyyae nogauu 3adBuTEnEM 3asiBNEHUA Ha MNOMydYeHWe MyHUuunanbHoOu
ycnyrn yepe3 EguHbin noptan u PervoHanbHbIM nopTan CpoK NpeaocTaBrieHust
MYHULMNANbHOW yCnyrn He npesbiwaeT 11 pabounx gHewn, a B criydae HeobxooMmocTu



cornacoBaHusi MapLupyTa TPaHCMOPTHOro cpeacTBa ¢ [0CaBTOMHCMNEKUMEN - B TEYEHUEe
15 pabounx gHen.

Nopgpasaen 2.5.HopmaTuBHbLIE NpaBOBLIE aKTbl, perynupyoLie
npegocTaBrneHne MyHMLMNAanbLHON ycnyru

HopmaTtuBHble NpaBoBble akTbl, pErynupyoLlimne npeaocTaBneHne MyHULMnanbHOM
ycnyru, pasmelleHbl Ha oduuManbHOM canTe agMUHMCTpauMM M Ha PermoHanbHoMm
noptane.

Moppasgen 2.6.UcyepnbiBarOWwmin NnepevYeHb [OKYMEHTOB,
HeobxoAnMbIX B COOTBETCTBMM C 3aKOHOAATeNbHbLIMU UNN UHBIMU
HOPMaTMBHbLIMU NPaBOBbLIMU aKTaMu AJ1s1 NpeaoCTaBleHNAs MyHMLUNANbHOW
ycrnyru, ¢ pasgeneHnemM Ha AOKYMEHTbI U nHhopmMaLmio, KOTopble 3asBUTENb
DOMKEH NpeacTaBUTb CaAMOCTOATENbHO, U AOKYMEHTbI, KOTOPble 3asBUTENb
BrnpaBe npeacTtaBUTb N0 COOCTBEHHOM MHULIMATUBE, TaK KaKk OHU noanexar
npeacTaBrieHUIO B paMKax MeXBegoOMCTBEHHOro MHOPMaLMOHHOIo
B3anMoaeucTBuUs

2.6.1.[Jo0KyMeHTbl N WH(popMaUnda, KOTOpble 3asiBUTENb [AOSMKEH MpPeacTaBUTb
CaMOCTOATENBHO:

3asiBrieHne 0 nNpefocTaBfieHMM MyHUUUNanbHOW ycrnyrm no opme, yTBepXgeHHOM
Mpukaszom MuHucTepcTBa TpaHcnopTta Poccuickon depepauum ot 24 mons 2012 roga
N 258 «O6 ytBepxaeHum Nopsaka Bbigaum cneunanbHOro paspeLleHnst Ha ABMXEHNe no
aBTOMOOUIIbHBIM AOpOram TPaHCMOPTHOIMO CpeacTBa, OCYLLECTBASKOLWEro MnepeBO3Ku
TSDKENOBECHbLIX U (UNnM) KpynHorabapuTHbIX rpy30B», cornacHo npunoxeHuio Ne 1 «k
PernameHTy (nogaetca mnu HanpasnseTcs B YNONIHOMOYEHHbIN OpraH 3asBuTenieM no
ero BblOOpYy NNYHO UM NOCPEACTBOM MOYTOBOM CBA3W Ha BymakHOM HocuTene nubo B
dopmMe  ONEKTPOHHbIX  AOKYMEHTOB  C  WCMNONb30BaHUEM NHPOPMaLMOHHO-
TeNneKoOMMYHUKaLMOHHOW ceTn «HTepHeT» ¢ cobnogeHnemM yCTaHOBIEHHbIX nopsaka v
cnocoboB Nogayun Takux 3asBreHUn).

O6paaseLy, 3anonHeHNa 3aaBneHnsa npueeneH B npunoxeHun Ne 2 k PernameHTy;

KOMMs OOKyMEeHTa, MOATBEPXOAlLWero fUYHOCTb 3asBUTENd WM NIMYHOCTb
npeacraBuTens 3adBuTENs, ecnv  3asiBfieHMe nMNpeacTaBnseTcd npeacraBuTenem
3aaBuTens (C npeabsBreHMEM OpurMHana unv B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asiBfieHne nojaeTcs unm HanpasngetTcss B OpMe 3feKTPOHHOro
AokymeHTa. [lpeacTtaBneHMs yKasaHHOroO B HAcCTOSAWEM MOAMNYyHKTE [OOKYMEHTa He
TpebyeTcs B cnyyae npeacTaBfieHust 3asiBrieHUs1 NOCPeCTBOM OTNpPaBKN vyepes fNNYHbIN
kabuHeT EamHoro noptana unu PermoHanbHOro noprana, a Takke, ecnu 3asdBreHue
nognucaHo yCUIieHHOM KBanuuunMpoBaHHON 3NEKTPOHHOW NOAMUCHIO);

AOKYMEHT, NOATBEPXAALMIA NOSTHOMOYNA NpeaCcTaBuUTeNsa 3asaBuUTens, B cnydae,
ecnu C 3asiBNeHMeM O npeaocTaBfeHnn MyHuuunanbHOW ycnyrn obpawaetca
npeacraButen 3asBUTend (OAOBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asiBfieHne nofdaeTcs unm HanpaengetTcss B POpMe 3feKTPOHHOro
AOKYMEHTA).

AOKYMEHTbI TPaHCMOPTHOro cpeacTtsa (MacnopT TPaHCMOPTHOrO cpeacTtea Unu
CBUAETENbCTBO O pPerucTpaumm TpaHCNOPTHOMO CpeacTBa), C UCNOSb30BaHMEM KOTOPOro
nnaHMpyeTcs nepeBo3ka TSXKENOBECHbIX U (UNn) KpynHOrabapuTHLIX rpy30B;

CXxema TpaHCMNOpPTHOro cpeacTBa (aBTtonoes3ga), C WUCNOMb30BaHMEM KOTOPOro
nnaHMpyeTcs nepeBo3ka TSHKENOBECHbIX W (MnKM) KpynHorabapuTHbIX py30B, C
n3obpaxeHnem pasmelleHns Takoro rpysa cornacHo npunoxeHuto N 3 Kk HacTosemy
Mopsaky. Ha cxeme TpaHCNopTHOro cpeacTtsa nsobpaxaeTca TpaHCNopTHOe CPeacTBo,



nnaHMpyemMoe K yyacTuio B NepeBO3Ke, KOSIMYEeCTBO OCen U KofleC Ha HeM, B3auMHOe
pacrnosfioxXeHne ocen W KOmec, pacnpeneneHne Harpyskm no ocsM U B Cchnyyae
HepaBHOMEPHOIrO pacnpegeneHns Harpyskm Mo AfMHe Oocu - pacrnpegeneHve Ha
oTOenbHble Koneca;

CBEAEHUA O TEeXHUYeCKUX TpeboBaHUAX K MNepeBO3Ke 3asdBfIEHHOro rpysa B
TPaHCMNOPTHOM MOSOXKEHWUM;

nnaTeXxHblh JOKYMEHT, NoATBEPXKOALWNA ynnaTy rocyaapCTBEHHOW MOLMWUHBI 3a
BblAa4y creumnanbHOro paspeLleHus.

2.6.2. MepeyeHb AOKYMEHTOB, Heob6XxoaANMBbIX ans npegocTasneHnd
MYHULMNANbHOW YCNyrn, SABMSIETCA NCHEPNbIBAIOLLNM.

2.6.3. [JoKyMeHTbl, COCTaBMNeHHbIE HA MHOCTPAHHOM SA3blke, nognexaT nepeBoay Ha
pycckunm a3blk. BepHocTb nepeBoga W NOAMMHHOCTL  MOAMMUCUM  NMEpPEBOAYMKA
CBMAOETENLCTBYIOTCA B NopsgKke, yCTaHOBIEHHOM 3aKOHO4AaTeNbCTBOM O HOTapuare.

2.6.4. 3assutensam obecnevmBaeTca BO3MOXHOCTb Bblbopa cnocoba nogayn
3aABNeHNs O NPeaoCTaBNEHUN MYHMLUMNANbHOW YCRyrn: npu JNM4HOM obpalleHun B
agMumHucTpaumio  mnu B MOLl, nodtoBoM CBA3bK, C MCNOSb30BaHMEM CpPeacTB
dakCUMNITbHOWM CBSA3U, B 3NIEKTPOHHOM hopMme.

2.6.5. B 6bymaxxHoM Buae chopma 3asiBNiEHNSs MOXET ObiTb MoflyyeHa 3asiBUTENEM
HenocpeacTBEHHO B agMuHUCcTpauum nnm MoLl.

2.6.7. 3aaBneHne 0 nNpenoCTaBNEHMM MYHULMNANbHOM YCNYrM U CKaHUMPOBAHHbIE
KOMMM [OOKYMEHTOB, YKal3aHHble B HacTosillem nogpasgene MoryT ObiTb NogaHbl B
3NEeKTPOHHOM hopMe Yepe3 EamHbIn nopTan, PernoHanbHbln nopTan.

2.6.8. Konnn OOKyMEHTOB, yKasaHHbIX B NMyHkTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npeacTaBnsalTCA BMECTe C MNOANMHHUKAMKM, KOTOpble nocne
CBEpPKMN BO3BpaALLAOTCA 3asBUTENIO.

B cnyyae HEeBO3MOXHOCTM MpPeAoCTaBnEHUs MOAJIMHHMKOB, NPEenOCTaBMAKTCA
HOTapmarnbHO 3aBepPEHHbIE KOMUM.

2.6.9. 3aasuteno obecneuymBaeTcss MNpMEM [OOKYMEHTOB, HeobxoauMmbiX Ans
npeaocTaBneHns ycnyru, yepe3 EanHbii noptan, PerMoHanbHbIA nopTan u perncTpaums
3anpoca ©6e3 HeobXoQMMOCTM MNOBTOPHOIO MPEACTaBMEHUs 3asiBUTENEM  TaKuX
AOKYMEHTOB Ha OyMaXHOM HocuTene, ecnvm MHOe He YCTaHOBMeHOo denepanbHbiMn
3aKOHaMM U1 MNPUHUMAEMbIMM B COOTBETCTBMM C HUMM akTamu [lpaBuTenbcTBa
Poccuinckon depepauun, 3akoHamu KpacHogapckoro kpasd W MNPUHMMaeMbiMU B
COOTBETCTBUM C HUMM aKTaMu BbICLLENO WMCMOSHUTENIbHOMO OpraHa rocyaapCTBEHHOM
BnacTtu KpacHogapckoro kpasi.

MpenoctaBneHne ycrnyrm HavyMHAeTcsa C MOMEHTa npuema U permcrpauum
agMUHUCTPALUMEN INEKTPOHHbLIX [OKYMEHTOB, Heobxooumbix AnS npegocTaBfeHus
ycnyru, a Takke nonyyeHust B yCTaHOBMEHHOM nopsigke nHdopmaunm ob onnare ycnyrm
3asiBUTENEM, 3a UCKIOYEHMEM Chyyasl, ecrniv Ans Hadana npoueaypbl npeaoctaBneHns
yCnyru B COOTBETCTBUN C 3aKOHOAATENBCTBOM TpebyeTca NMyHas sBKa.

2.6.10. 3agBuTtenb BhNpaBe O0TO3BaTb CBOE 3asiBfieHMe Ha nwbon craguum
pacCMOTPEHUSA, COrnacoBaHMs WM MNOArOTOBKM  AOKYMEHTa  agMWHUCTpauuen,
obpaTMBLUMCL C COOTBETCTBYIOLLMM 3adBfieHMeM B aAMUHUCTpAUUIO, B TOM 4ucre B
anekTpoHHon dopme, nnéo B MOLI.

2.7. UcuepnbiBalowmm nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOpMaTUBHbIMU NPaBOBLIMU aKTaMU ANs NpefocTaBNeHusa MyHUUunanbHoOu
ycnyru, KOTopbleé HaXxo4ATCA B Pacnopsi>XKeHUn rocyaapcTBeHHbIX OPraHoB, OpraHoB
MEeCTHOro camoyrnpaBrfieHUs1 U UHbIX OPraHoOB, Y4acTBYHOLUX B NpeaocTaBneHumn
MyHUUMNaNbHbIX YCIYT, U KOTOPbIe 3aABUTENb BNpaBe NpeacTaBUTb, a TaKke
cnoco6bl UX Nony4YeHUs1 3aaBUTENSIMU, B TOM YMCIie B INEeKTPOHHOU chopme,
NopsAAOK X NpeacTaBneHus



2.7.1.[Jo0KyMeHTbl Heobxoammble ONsi NPefoCTaBNeHUs MyHULMNANbHOW YCIyrn,
HaxoaslWmecs B pPacrnopshKEHUN TOCYyAAPCTBEHHbLIX OPraHoB, OpraHoB MECTHOro
camoynpaBneHus KpacHogapckoro Kpasis W MHbIX OpraHoB, Yy4acTBYyHLMX B
npegocTaBneHNn MyHUUMNANbLHOW YCIyrn:

Bbinncka n3 EQnMHOro rocygapCTBEHHOMO peecTpa IopUaNYECKUX NnL;

Beinucka 13  EguMHOro  rocygapCTBeHHOro  peectpa  MHAMBMAYarbHbIX
npegnpuvHMMmaTenen, 3a WCKNIOYEHNEM [OOKYMEHTOB, KOTOpble 3asdABUTENb AOOJDKEH
npeacTaBUTb CaMOCTOATENBHO.

2.7.2. HenpeacrtaBsneHne 3asiBUTENIEM YKa3aHHbIX B HaACTOsILWEM nogpasgene
AOKYMEHTOB He SBMSIETCA OCHOBaHMEM AN OTkasa 3adBuTENto B MpeaocTaBfeHun
MYHULMNANbHOW YCRyru.

Moapaspen 2.8. YkasaHue Ha 3anpeTt TpeboBaTb OT 3asiBUTENA NpeacTaBlieHus
AOKYMEHTOB, MHhopMaL MM unm ocyLiecTBneHus AeUcTBUMn

2.8.1. 3anpeLlieHo TpeboBaTb OT 3aABUTENS:

1) npeacrtaBneHns OOKYMEHTOB M MHGOpPMaUMM UMM OCYLLECTBIEHUA OENCTBUN,
npeacTaBneHMe WNU OCYLLECTBIIEHWE KOTOPbIX He MpegyCMOTPEHO HOPMaTUBHLIMU
NPaBOBbIMW  aKTaMW, PErynupyloWmnMMM  OTHOLLEHUS, BO3HMKAKOWME B CBA3N C
npeaocTaBneHnemM MyHUUmMnanbHbIX YCyr;

2) npeacTtaBneHus AOKYMEHTOB U MHopmaummn, B TOM YMCNe NOATBEPXKOAKLWMX
BHECEHME 3asiBUTenem nnartbl 3a npeaocTaBneHMe MyHUuMnasnbHbIX YCRyr, KOTopble
HaxoOsATCA B PacCMOPSPKEHUN OpPraHoB, NPEeaOCTaBMSOWMX FOCYAapPCTBEHHbLIE YCAYrH,
OpraHoB, NPeAoCTaBMASALWMX MyHMUMNANbHbIE YCAYIN, UHBIX FOCY4APCTBEHHbLIX OpraHoB,
OpraHoB MECTHOro camMoynpaBneHnss nubo NnoABEAOMCTBEHHbLIX [OCYAAaPCTBEHHbLIM
opraHam uWnM opraHam MeCTHOrO CaMOYMpaBfieHUsl OpraHusauun, y4acTBYHOLMX B
npegocTaBneHnn nNpeayCMOTPEHHbIX HOPMaTMBHLIMU MpaBOBbIMM akTamu Poccuinckon
denepaunun, HopMaTMBHbIMW  MpaBOBbIMM  akTamMu  KpacHogapckoro Kpasa u
MYHUUMMANbHBIMU aKTaMu HaxodaTcs B PacCrOPsKEHUW TOCYAAPCTBEHHbIX OpPraHos,
NPEeAoCTaBNALWMNX MyHUUMNANBbHYIO YCAYrY, MHbIX FOCY4apCTBEHHbIX OpraHoB, OpraHoB
MECTHOro camoynpasneHns u (Unv) noaBeLOMCTBEHHbIX FOCYOAapCTBEHHbIM OpraHam u
opraHam MEeCTHOro camoynpaBfeHuUsi OpraHu3auun, yy4acTBYHOLIMX B NpegocTaBieHun
MYHUUMNAnNbHbIX YCNyr, 3@ UCKMNIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B 4Yactu 6 ctatbn 7
degepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-03 «O6 opraHusauum
nNpenocTaBreHnst FoCyaapCTBEHHbIX U MyHULMNANbHbLIX YCyr»;

3) npeactaBneHus OOKYMEHTOB W WHopmauuu, OTCyTcTBME UM (Unn)
HEeJOCTOBEPHOCTb KOTOPbLIX HE YKasbiBanvCb Npu MNepBOHa4yanbHOM OTKase B MNpueme
AOKYMEHTOB, HeobxoaumbIX Onsi NPeAoCTaBneHuMs MyHuuMnanbHoW ycnyri, nnbo B
npegocTaBneHnn MyHULMNANbHOW YCRyri, 3a UCKNIYEHNEM CreayoLmnX Criy4aes:

a) W3MeHeHne TpebOoBaHWN HOPMATMBHbIX MNPABOBbIX aKTOB, KacatloLMxcs
npegocTaBneHnss MyHMUMNANbHOW yCryri, nocne nepBoHayanbHOM nogayvn 3asiBrieHnst O
NpeaocTaBneHMm MyHULUNANbHOM YCIyru;

0) Hanuune owmnboK B 3asiBNEHMM O NPEAOCTaBlIEHMM MyHMUMMNANbHOW YCnyrn m
AOKYMEeHTax, MOAaHHbIX 3asiBUTENieM Mocfne nepBoHayanbHOro oTka3a B npueme
AOKYMEHTOB, HeEOOXoAuMbIX Ansi NpeaoCcTaBneHna MyHUUMNanbHOW ycnyrn, nubo B
NpPeaoCTaBNeHNN MYHULMNANbHOW YCNYrM N He BKIOYEHHbLIX B NPeACTaBMEeHHbIN paHee
KOMMMEKT AOKYMEHTOB;

B) MCTeYEeHME CpoKa OEeNCTBUS LOKYMEHTOB UM M3MeHeHue mHdopMaumm nocne
nepBOHa4YanbHOro OTKa3a B MpMeMe OOKYMEHTOB, HEOOXOAMMbLIX ONs NPeaoCTaBeHus
MYHULMNAnbHOM ycnyru, nMbo B NpeaocTaBneHum Unm MyH1ULmMnanbHOWM yCnyru;

) BbIIBIIEHNE OOKYMEHTaNbHO NOATBEPXKAEHHOrO dakTta (NPU3HaKoB) OLUMOBOYHOrO
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UM NpoTMBOMNPaBHOrO AenctBus  (6e3nencTBusl)  LOOMMKHOCTHOrO nuua  opraHa,
NPeaoCTaBnALWEr0 MyHULMNANBHYIO YCYry, MYHULMNANbHOMO criy>allero, paboTHuMKa
Mo®L, npu nepBoHayanbHOM OTKa3e B MpuemMe [OKYMEHTOB, Heobxoaumbix Ansd
NpeaocTaBneHns MyHuMUMNanbHOW ycnyri, nubo B npegocTaBneHun MyHULMnanbHOW
ycryrm, 0 4em B MNUCbMEHHOM BMWAE 3a NOAMUCBID PYKOBOAUTENS YMNONHOMOYEHHOrO
opraHa, pykosBogutena MO®OL| npu nepBoHayanbHOM OTKa3e B MpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX AN NpefoCTaBAeHNa MyHULMNANbHOW yCryry, yBeoOMIISeTCs 3adBUTESb,
a Takxe MPUHOCATCA U3BMHEHMSA 3a JOCTaBMNEHHbIe HeyqobcTBa.

4) ocyLllecTBneHns OeACTBUW, B TOM YUCrEe COrfacoBaHWM, HeobXoauMbIX Ans
nony4yeHuss MyHUMUMMAnbHbIX YCIYr W CBA3AHHbIX C obpaweHnem B  WHble
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOro camMOynpaBfeHus, opraHusauuu, 3a
UCKIIOYEHMEM  MOMyYeHus ycrnyr W MOMyvYeHus [OOKYMEHTOB U MHGOpMauumu,
npegocTaBnsieMblX B pesynbrate NpefoCTaBneHna Taknx YCryr, BKIOYEHHbIX B NEPeYHU
YCNyr, KOTOpble SBNAITCA HeobxoanmbiMM M Obsi3aTenbHbIMU ANS NpeaoCTaBrieHus
MYHUUMMAnNbHbIX  YCryr M NPegoCcTaBnsiloTCs  OpraHu3auusiMn,  yyacTBylOLWMMKU B
npeaocTaBneHm MyHUUUNanbHbIX YCIyr.

2.8.2. 3anpeweHo oOTKasbiBaTb B MpuemMe 3anpoca WU WHbIX [OOKYMEHTOB,
HeobxoaAnMbIX ANA NPeaoCTaBreHns MyHUUUNAnNbHOW ycrnyrn, B criydae, ecrnv 3anpoc u
AOKYMEHTbI, Heobxoaumble AN MNpedocTaBneHns MyHUUMnanbHOW ycryri, NodaHbl B
COOTBETCTBUM C MHGOpPMaUMEN O CpOKax M Mnopagke npeaocTtaBneHuss MyHUUMnanbHOM
ycnyrin, onybnnkosaHHom Ha EguHom nopTtane, PermoHaneHOM noprane.

2.8.3. 3anpeweHo oTKasblBaTb B NpeaoCTaBneHUM MyHUUMManbHOW YCnyrn B
cnyyae, ecnMm  3anpoc UM OOKYMEHTbl, Heobxoaumble Onsi  npefocTaBrieHus
MYHULMNANbHON YCNyru, NogaHbl B COOTBETCTBUM C UHpOPMALMEN O CPOKax U nopsiake
npegoctaBneHnss MyHUUMNanbHOW ycnyru, onybnukoBaHHoM Ha EpguHom nopTtane,
PernoHanbHom noptarne

2.8.4. 3anpeweHo TpeboBaTb OT 3asiBUTESNSI COBEPLUEHUST MHbIX OENCTBUIA, KpOMe
NPOXOXAEHNA MAeHTUdUKaUMnM 1 ayTeHTMduKkaumm B COOTBETCTBMM C HOPMAaTUBHbLIMU
npaBoBbIMW akTamn Poccunckon dPegepauuun, ykasaHuMs Uenn npvema, a Takke
NpeaocTaBneHns cBedeHun, HeobxoaumbiX ONs pacyeTra ANUTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbIn HeobxoaMMo 3abpoHMpoBaThL AN NpMema.

2.8.5.Npn npenoctaBneHMn MyHUUMNANBHOW YCRyrn nNo 3KCTeppuTopmnaribHOMY
NPUHLMMNY YNONHOMOYEHHbIN OpraH He Bnpase TpeboBaTtb OT 3aaBUTENS (NpeacTaBUTENS
3aasutens) unu MOLL npegoctaBneHMss JOKYMEHTOB Ha GyMakHbIX HOCUTENSX, eCnu
WHOEe He yCTaHOBMeHO deaepasibHbIMM 3aKOHaMU U NMPUHUMAEMbIMU B COOTBETCTBUM C
HUMK akTamu lNpasutenscTBa Poccunckon denepaumm, 3akoHamm KpacHogapckoro kpas
N NPUHUMAEMBIMM B COOTBETCTBUM C HUMU akTaMW BbICLLETO UCMOMHUTESNbHOIMO opraHa
rocygapcTtBeHHoun Bnactn KpacHogapckoro kpas.

Moppaspen 2.9.UcuyepnbiBarowmn nepevyeHb OCHOBaAHUM ANA OTKa3a B npveme
AOKYMEHTOB, HEO6X0AUMBIX ANA NpeAoCTaBNeHUs MyHULMNarbHON yCnyru

2.9.1.0cHOBaHMsIMM OnNs OTKa3a B MpuemMe [OOKYMEHTOB, Heobxoaumblx Ans
npeaocTaBNeHNs MyHULMNANbHOW YCNYrn, ABASAOTCS:

3asiBfieHne noanmcaHo nmuoMm, He UMELLMM NONTHOMOYMI Ha nognucaHne AaHHOro
3asBIIEHUS;

nogaHHoe 3asBfieHne He COOTBETCTBYET No hopMe U coaepXaHuio TpeboBaHuAM,
npeaobsBnsemMbiM K 3asdBneHuto, cornacHo [MpunoxeHnto Ne 1 Kk HacToswemy
PernameHTy;

npeacTaBneHne 3assuTenemM JOKYMEHTOB, yKa3aHHbIX B nogpasgene 2.6 pasgena 2
HacToswero PernameHTa He B NOSTHOM 00beEME;

3asiBNIEHME W CXemMa TPaHCMNOpPTHOro cpeacTtea (aBTonoes3ga) He 3aBepeHa



nognucblo  3aaButensa  (ons  ou3nYecknx nuy), NOANUCBbID  pyKoBOAMTENd  UIn
YNOMHOMOYEHHOIO nuua M nevatblo (ANA PUAMYECKUX NUL U UHAMBUAYASbHbIX
npegnpuHMumaTenen);

ncTedeHne cpoka AenCTBMSA NpeocTaBNsaeMbIX JOKYMEHTOB;

npegcraBneHne 3asBuTeneM AOKYMEHTOB, MMEKLWMNX MNOBPEXAEHUA, U Hanudue
UcnpaBneHnn, He MO3BONSAOWNX OLHO3HAYHO MWCTOMKOBaTb WX COAepXaHue, He
cogepxawmx obpatHoro agpeca, noagnucu, neyvaTtn (Npu Hanuyum);

HecobnoaeHe YCTaHOBIEHHbIX HOPMATUBHLIMU NPaBOBbIMW akTamu TpeboBaHun,
npeabaBAseMbIX K 3NEKTPOHHOW NOANUCH.

2.9.2.0 Hanuuun OCHOBaHWA AOnsi OTKasa B MNpuemMe [OOKYMEHTOB 3asdABUTENS
MHOpMUpYET cheunanucTa agMuHUcTpauumn nméo pabotHmk MOL (npu obpalleHun 3a
ycnyron yepe3d M®L]), oTBETCTBEHHbIN 3a NPUEM OOKYMEHTOB, OOBSCHAET 3asBUTENO
coepxaHue BbISBMEHHbIX HEQOCTAaTKOB B MpeAcTaBfeHHbIX AOKYMEHTax U npeanaraet
NPUHSATb MePbI MO UX YCTPAHEHMIO.

YBegomrneHne 06 oTkasze B nNpueMe  JOKYMEHTOB, Heobxogumblx Ans
npeaocTaBneHns MyHUUMNANbHOM YCnyrn noanuceiBaeTcss pabotHukom MOL (npu
obpawieHnn 3a ycnyron vepes MOL|) nmbo OOMKHOCTHBIM JIMLOM agMUHUCTPaUuK U
BblAaeTCs 3asgBUTENIO C yKazaHMeM MNpUYMH OTKasa He no3gHee ogHoro paboyvero AHA co
OHSA obpalleHns 3asaBuTens 3a NonydyeHneM MyHULUNanbHOW yCryri.

He moxeT ObiTb OTKa3aHO 3asiBUTENIO B NpMeMe OOMNONHUTENbHbIX JOKYMEHTOB Mpu
HanMyYum HamepeHus nx caatb.

2.9.3.He ponyckaetca oOTKas B nNpueme 3asiBieHUss U  WHbIX [OOKYMEHTOB,
HeobXxoauMbIX AN NpeoCTaBNeHns MyHULMNANbHOW YCNyrn, B criydae, ecnn 3asBneHue
N OOKYMEHTbl, Heobxoammble ONsi NpeaoCTaBNeHNs MyHULMNANbHOW yCrnyri, nofaHbl B
COOTBETCTBUN C MHPOPMaLMEN O CpoKax M nopsgke npefocTtaBneHus MyHUUunanbHOW
ycnyrn, onybnukoBaHHon Ha EpmHom [Moptane, PervoHanbHOM nopTtane ycnyr wm
oouumanbHOM canTe agMUHUCTPaLUW.

294.01ka3 B nNpuMemMe [OOKYMEHTOB, HeobxoauMbIX [Ond npenocTaBneHus
MYHUUMNANbHOW YCNyru, He NpenaTcTByeT NOBTOPHOMY ObpalleHuo nocre yCTpaHeHus
NMPUYKUHBI, NOCNYXMBLUEN OCHOBAHMEM 15 OTKasa.

Moppasgen 2.10.UcyepnbiBaroWwmi Nnepev4eHb OCHOBaAHUM ANA
NPUOCTAHOBIIEHUA NPefoCTaBNeHMA MyHMLMNAaNnbLHOW yCnyru unm otkasa B
npegnocTaBeHMn MyHULUNANbLHOMW yCIyru

2.10.1.0cHOBaHMss Onsi MPUOCTaAHOBIIEHMS MPEAOCTaBMEHNA MYyHULMNANbHON
ycnyru 3akoHogatensctsomM Poccuinckon degepaumm He npeagyCMOTPEHbI.

2.10.2. 3asBuTento OTKasbiBaeTCsA aOMUHUCTPAUMEN B NpenocTaBneHUn
MYHUUMNANbHOW YCryru B criyyae, ecnu:

He BMpaBe B COOTBETCTBMM C [AEUCTBYHOLUMM 3aKOHOO4ATENbCTBOM BblgaBaTb
crneunarnbHble paspeLleHns No 3asBNeHHOMY MapLUpyTY;

CBeAEHUs1, NMpeaocTaBfeHHble B 3asiBIEHUN U OOKYMEHTax, HEe COOTBETCTBYIOT
TEXHUYECKUM XapaKTepuUCTUKamM TPaHCMOPTHOrO CpeacTBa M rpysa, a Takke TEXHUYECKOMN
BO3MOXHOCTM OCYLLUECTBMEHNA 3asiBIEHHON MEPEBO3KM TSHXKENOBECHLIX U (Unn)
KpynHorabapuTHbIX rpy30B;

yCTaHOBMEHHbIE TpeboBaHUA O NepeBO3Ke AENMMOro rpy3a He COBNIAEHbI;

npyn CorfacoBaHUM MapLipyTa YCTaHOBIEHAa HEBO3MOXHOCTb OCYLLECTBEHUS
NepeBoO3KN MO 3asBIIEHHOMY MapLlpyTy TPaAHCNOPTHbIM CPEACTBOM C 3asiBfIEHHbIMU
TEXHUYECKMMN XapaKTePUCTUKAMKN B CBA3N C TEXHUYECKMM COCTOSIHUEM aBTOMOOUITbLHOM
AOPOrn, NCKYCCTBEHHOINO COOPYXEHUS UITM UHXEHEPHbIX KOMMYHWKAUUN, a Takke no
TpeboBaHMAM 6€30MacHOCTN AOPOXKHOIO ABMKEHUS;

OTCYTCTBYET cornacue 3asiBuTens Ha:



npoBefeHNe OLEHKN TEXHUYECKOro COCTOSHWS aBTOMOOWMBHOW [OOporu B criy4ae,
Korga macca TpaHCNOpTHOro cpeacTtesa (aBTonoesga) € rpy3om unm 6e3 npeBbillaeT
dhakTnyeckyto rpy3onogbeMHOCTb NCKYCCTBEHHbIX  [OPOXHbIX COOPYXEHUN,
PacnoOIOXEHHbIX MO MapLUPYTYy TPAHCMOPTHOrO CPeACTBa, OCYLLECTBISIOWEro NepeBo3Ky
TSXKETOBECHOr0 rpy3a;

NPUHATUE chneumanbHbIX Mep No OBYCTPOWMCTBY Nepecekatrolmx aBTOMOOUIbHYHO
AOpOry  COOPYXEHUA U UHXEHEPHbIX KOMMYHWKauui, ornpeferneHHbIX COrfacHo
NpoBe4EHHON OLEHKE TEeXHUYECKOro COCTOSIHUA aBTOMOOWNbHOM [doporM U B
YCTaHOBMEHHbIX 3aKOHOO4ATENbLCTBOM Cry4vasix;

yKpenneHme aBTOMOOWUNbHBIX [OPOr WU  MNpPUHATUE CchneumnanbHblX Mep Mo
0ByCTPOMCTBY aBTOMOOUITbHBIX [OPOr WAW WX Y4acCTKOB, OMNpedefieHHbIX COrnacHo
NpoBEe4EHHON OLEeHKE TEeXHUYECKOro COCTOSIHUA aBTOMOOWNbHOM [doporM U B
YCTaHOBIEHHbIX 3aKOHOOATENNbLCTBOM Cry4vasix;

3a8BUTENb HE MPOM3BEST ONSAaTy OLEHKN TEXHUYECKOro COCTOSIHUS aBTOMOOUIbHbIX
AOpOor, WX YKpenneHns B cnyyae, ecnu Takue paboTbl Obinn npoBedeHbl No
COrnacoBaHuIo C 3asiBUTENEM;

3asBUTENb He MpousBest onnaTy NPUHATUS creuuanbHbiX Mep no obycTponcTBY
aBTOMOOUIIbHBIX AOPOr, MX y4acTKOB, a Takke nepecekarLlmnx aBToMobuneHyo gopory
COOPY>XEHUA N NHXEHEPHbIX KOMMYHUKaLMIN, ecnn Takne paboTbl Obln npoBeaeHbl no
COrnacoBaHuIo C 3asiBUTENEM;

3asBUTENb He BHeC nnaty B CYeT BO3MELeHWs Bpeda, MNpPUYUHAEMOro
aBTOMOOUIIbHBIM JOporamM TPaHCMOPTHbIM CPEACTBOM, OCYLLECTBASIOWMUM MNePeBO3KYy
TSXKEITOBECHbIX MPY30B;

OTCYTCTBME OpUrMHana 3asiBfieHWs M CXeMbl aBTonoe3ga Ha MOMEHT Bblgauu
creumarnbHOro paspeLleHuns, 3aBepeHHbIX PermcTpaLmMoHHbIX JOKYMEHTOB TPAHCMNOPTHOIO
CpeacTBa, ecnu 3asiBrieHne U OOKYMEHTbl HanpaBrisfMcb B YNOSTHOMOYEHHbIA OpraH C
ncnosnb3oBaHneM akCUMUIIBHOW CBA3N.

2.10.3.He ponyckaetca oTKa3 B NpefoOCTaBMEeHUM MyHUUUMNANbLHOW YCryrn B
crnydae, ecnv 3asiBfieHMe W JOKYMEHTbl, Heobxoaumble [ANs npefocTaBneHns
MYHULMNANbHON YCNyru, NofgaHbl B COOTBETCTBMM C MHPOPMaLMENn O CpoKkax U nopsaake
npegocTaBneHns MyHUUMNanbHOM ycnyru, onybrnukoBaHHoM Ha EpuHom [lopTtane,
PervoHansHOM nopTtarne n ogouumnansHOM caunTe.

2.10.4.01ka3 B npegocTaBneHnn MyHULMNANbHOW YCIyrn He npensTcTeyeT
NMOBTOPHOMY OBpalLeHuIO Nocne YyCTPaHeHUS NPUYMHbI, NOCIYXUBLUEN OCHOBaAHWEM ANS
OTKasa.

Moppaspnen 2.11. NepeyeHb ycnyr, KOTopble ABMAITCA HEOOXOAUMBIMU U
obs3aTenbHbLIMU ANs NpefocTaBneHUas MyHULUNanbHOM ycnyru, B TOM 4yicre
cBefeHUs1 0 AOKYMeHTe (A4OKyMeHTaX), BbiAaBaeMOM (BblAaBaeMbIX)
opraHusaumsiMu, y4acTBYHOLWMMU B NpeaocTaBneHUn MyHULMNanbLHOW ycnyru

Ycnyrn, KoTopble  SIBASOTCA  HEoOXoauMMbIMM U 0bsi3aTenbHbIMKM  ONis
npeacTaBneHns MyHUUMNanbHOW yCryrM oTCyTCTBYHOT.

Moapaspen 2.12. Nopsapok, pa3mep U OCHOBaHUA B3MMaHUA
rocyaapCcTBeHHOM NOLWIMHbI UM MHOW NNaThbl, B3AMMaeMoW 3a npegocTaBrieHne
MYHMLMNaNbLHOWN ycnyru

2.12.1. B cootBeTcTBUM C 4YacTbto 11 ctatbn 31 degepanbHOro 3akoHa oT 8
Hos0pss 2007 roga N 257-®3 «O6 aBTOMOOWUMBbHBLIX AOporax M O [AOPOXHOW
pesatenbHocTn B Poccuiickon depepaumm U 0 BHECEHUM W3MEHEHUA B OTAErbHble
3aKkoHoaaTenbHble akTbl Poccunckon ®egepauyunm» n HanoroBblM Kogekcom Poccnnckon
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denepauun, 3a Bblgavy cneumanbHOro paspelleHns Ha ABMXKEHME NO aBTOMOOUITbHBIM
AoporaMm  MECTHOMO  3Ha4eHUs  TSKENOBECHOro u  (Mnn)  KpynHorabapuTHOro
TPaAHCNOPTHOrO CpeacTBa B3aMMaETCH rocygapCTBEHHasi NOLWMHA.

Pasmep ”n nopsigok B3MMaHuMs rOCyAapCTBEHHOW MOLWMWHBLI 3@  Bblgadvy
paspeLlleHnsa cneumanbHOro paspelleHns Ha ABMXKEHME MO aBTOMOOWUITbHBIM goporam
MECTHOIO 3Ha4YeHus1 TSHKENOBECHOro u (unu) KpynHorabapuTHOro TPaAHCNOPTHOrO
cpeacTtea npegycMmoTpeHbl rnason 25.3 Hanorosoro kogekca Poccuickon ®efepaumu.
B cootesetctBuM ¢ noanyHktom 111 nyHkta 1 ctatbn 333.33 Hanorosoro kogekcom PO
pasmep TrocyaapCTBEHHOM MOLWMMHbI 3a Bblgayy CreuvanbHOro paspelleHns  Ha
ABWKEHME MO aBTOMOOWUNBbHOM A0pPOre MECTHOrO 3HAYEHUS TSXKENOBECHOro u (1nu)
KpynHorabapuTHOro TpaHcnopTHoro cpenctea coctaBndet 1600 pybnen.

2.12.2. B cooTBeTCTBUMN CO cTaTben 31 PeanepanbHOro 3akoHa oT 8 Hosa6ps 2007
roga N 257-03 «O6 aBTOMOOUMBbHBLIX AOporax M O [OOPOXHOW AOesTeNbHOCTU B
Poccunckon depepaunm M 0 BHECEHUM U3MEHEHUN B OTAESbHblEe 3akoHOOATelbHble
akTbl Poccunckon degepaunny, NpeaycMOTPEHO BO3MELLEHUSA Bpena, NPUYUHSEMOro
TPaHCMNOPTHbIMM CPeaCcTBaMM, OCYLLECTBISOWNMN NEPEBO3KN TSXKENOBECHbLIX TPY30B.
Mopsaok Bo3MelleHMst Bpeda, MNPUYNHAEMOro  TSHXKENOBECHbIMU  TPaHCMOPTHLIMU
cpeacteBaMn, U MOPSiAOK  onpedernieHns pasMepa  Takoro Bpeda npeaycMOTpeH
MpaBMnamm BO3MELLEHUS Bpeda, MPUYMHAEMOro TPaHCMOPTHbIMW  CpeacTBaMM,
OCYLLECTBMSALWLNMMN nepeBo3Ku TSKENOBECHbIX rpy3os, yTBEPXOEHHbLIMN
noctaHoBneHunem lNpaButenbctBa Poccurckon ®egepauymm ot 16 Hosa6ps 2009 roga N
934.

Mopapasaen 2.13. Nopsapok, pa3mep U OCHOBaHUA B3MMaHUA NNaTbl
3a npeaocTaBrieHue ycnyr, KoTopble SIBNSAKTCSA HEOOX0AUMbIMU U
obsA3aTenbHbIMK ANA NPeJOCTaBIeHUA MYHULIMNANBLHON YCNYrU, BKIOYas
MHdpopMmaumIo 0O MeTOAUKE pacyeTa pa3Mepa Takou nnartbl

MopsigoK, pa3mep M OCHOBaHWS B3MMaHWs NnaTbl 3a MpeaoCcTaBlieHue YChyr,
KOTopble SIBNSAOTCA HeobxoaumbiMM K ob6s3aTenbHbIMM  ONs  NpeaocTaBneHus
MyHUUMNAnbHOW YyCryru, BKMYas MHGOpMaLMio O METOAMKE pacdeTa pasmepa TakoWn
nnaTbl, N0 AaHHOMY BUAY MyHULMNANbHOM YCIyrn He NPeayCMOTPEHbI.

Moapaspen 2.14. MakcumanbHbIN CPOK OXXUAAHUSA B ovyepeaun npu nogaye
3anpoca o npefocTaBfieHUM MyHULUNANbHOW YCIyrn, yCnyrm,
npeaocTaBnsieMOn opraHM3auuven, y4acTByoLWEen B NpeaoCcTaBreHuun
MyHULUNANbLHOW YCIyrn, U Npu NOosly4YeHuu pesynbTarta
npeaocTaBfieHUs1 TaKUX ycnyr

Cpok oxumpgaHus B odepean npu nodadve 3asBfeHWss O NpeaocTaBreHun
MYHUUMNANbHOW YCNyrM W [[OKYMEHTOB, a Takke npu NonyYeHun pesynbraTa
npeaocTaBneHNs MyHUUMNAanbHON YCIyrn Ha NIMYHOM Npueme He AO0SMKeH npesbiwaTtb 15
(naTHagUaTN) MUHYT.

Moppaspgen 2.15. Cpok n nopsAAOK perncrpauumm 3anpoca 3asasBuTens o
npepocTaBleHMn MyHULUNANbLHOW yCnyru n ycrnyru, npeaoctaBnsiemMon
opraHusaumen, y4acTByHlLlen B NpeaocTaBneHMm MyHUL4unanbHom
ycryru, B TOM 4Yucrie B 3J5IeKTPOHHOU ¢hopme

Pernctpauusi 3asiBneHusi O MNpedoCTaBfeHUN MYHULMMNANbHOW ycnyrn u (unw)
[OKYMEHTOB (COOEPXALUMXCS B HUX CBEAEHMI), HEOOXOAMMbIX ANs npefoCcTaBneHus
MYHUUMMANbHOM yCryrM, B TOM YuCrie Npu NpefocTaBfeHnM MyHUUMNanbHOM ycryru B
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3NeKTpoHHOM opme nocpeacteoMm EaumHoro noprtana, PernoHanbHOro noprtana
OCYLLECTBMAETCA B A€Hb UX MOCTYMMEHNSA B aAMUHNCTPALMIO.

Pernctpauua 3asBneHnsa O nNpedocTaBfieHMM  MyHUMUMNANbHOW  ycnyru c
AOKYMeHTaMW, YKasaHHbIMW B nogpasaene 2.6 pasgena 2 PernameHTta, noCTynMBLUNMUN B
BbIXO4HOM (Hepabouun unuv npasgHUYHbIN) OeHb, OCYLLEeCTBNSETCS B MepBbIM 3a HUM
pabounn aeHb.

Cpok peructpauumn 3asiBfieHUs O npefocTaBfieHMM MyHUUUNanbHOW YCriyru u
AOKYMEHTOB (COoAepXaLLUMXCA B HUX CBEAEHUI), NPEACTaBNEHHbIX 3asBUTENEM, HE MOXET
npesbiwatsb 20 (ABaguaTv) MUHYT.

Moapaspen 2.16.TpeGoBaHMA K NOMeLWEHUSIM, B KOTOPbIX NMpeaoCTaBnNsAOTCA
MyHUUMNanbHbIE YCNYIY, K 3any OXuaaHusa, MecTam AN 3anofiHeHus 3anpocoB O
npeaocTaBleHU MyHULMNanbHOM ycnyru, UHoOpMaLMOHHbIM CTEHAAM C
obpa3yamMm nx 3anosIHEHUA U NepeYyHeM AOKYMEHTOB, HeobXxoanMbIX Ans
npeaocTaBfeHUs KaXXaon MyHULMNAaNbHOW yCNyru, B TOM YUcre K
obecneyeHnIO AOCTYNMHOCTU ANSA UHBaNUAoOB YKa3aHHbIX O0ObLEeKTOB B
COOTBETCTBUM C 3aKOHoaaTenbCcTBOM Poccuinckon depepaumm o coymnanbHON
3aliuTe UHBaNMAOoB

2.16.1.MHbopmaums o rpadcuke (pexume) pabotbl agmuHucTpaumn, MOL|
pasmeLllaeTcsa npu Bxode B 34aHNE, B KOTOPOM OHO OCYLLECTBISIET CBOK AeATENbHOCTb,
Ha BUWOHOM MecTe.

3paHne, B KOTOPOM MNpeaoCTaBnsAeTCAa MyHuuunanbHasi ycnyra, OOSDKHO ObITb
0b60pynoBaHO OTAENbHBLIM BXOAOM A4Sl cBOOOAHOro A0CTyna 3asiBUTENEN B MOMELLEHME.

Bxog B 3maHue pomkeH 6biTb obopyaoBaH MHMOPMAaLMOHHOM  Tabnunykomn
(BbiBECKOM), copepXalien uHdopmaumo 06 agMuHUCTpauuu, a Takke obopyaoBaH
yaobBHOWM NEeCTHULEN C NOPYYHAMK, NaHQycamu ansa 6ecnpenaTCTBEHHOIO NepenBumKeHns
rpakgaH.

lMomelLeHuns, rae ocyLecTBNAETCA NPUEM U Bbldadva AOKYMEHTOB, obopyaytoTca ¢
yyeTom TpeboBaHW AOOCTYMHOCTU ANS MHBaNMOOB B COOTBETCTBMM C OEWCTBYHOLLUM
3akoHogaTtenbcTBOoM Poccuinckon degepaumm o coumanbHOM 3aluMTe MHBaNUaoB, B TOM
yucne obecnevynBarTCs:

ycrnosusa ans 6ecnpenaTCTBEHHOro 4OCTyna K 00beKTy, Ha KOTOPOM OpraHnM3oBaHO
npegocTaBneHne ycnyr, K Mectam oTAabixa U NpeaoCcTaBnseMbIM YCryram;

BO3MOXXHOCTb CaMOCTOSTENbHOIO NepeaBMKeHUs Mo Tepputopunm obbekTa, Ha
KOTOPOM OpraHuM3oBaHO NpPeAoCTaBfiEHWE YyCryr, BXoda B TakonM OOBLEKT M Bbixoga w3
Hero, nocagku B TPaAHCMNOPTHOE CPEeACTBO M BbiCAAKW M3 HEro, B TOM 4uCne C
NCMNOnb30BaHMEM KpeCa-KonsiCKu;

COMpOBOXAEHNE MHBANUAO0B, UMEHLLNX CTOMKME PacCTponCcTBa (PYHKUMUN 3pEHUS U
CaMOCTOATENBbHOrO NEpenBMKEHNA, N OKa3aHMe MM MOMOLLUM Ha OObEeKTe, Ha KOTOPOM
OpraHn3oBaHO NpeaoCTaBNeHNe yCcnyr;

Hagnexawiee pasmelleHne obopyaoBaHMA U HOCUTEnen  WMHopmMauuu,
HeobxoamMbIx ansa obecneyeHns 6ecnpensaTCTBEHHOro A4OCTyNa MHBANMAOB K 00BHEKTY U
npeaocTaBnNsAeMbIM yCIyram ¢ y4eTOM OrpaHUYEHNI NX XKN3HEOEATENbHOCTY;

aybnupoBaHne HeobxoguMMoW Ons  MHBaAnNMOOB  3BYKOBOW U 3pUTENBHOMN
WHOpMaUnK, a Takke HagnucenW, 3HAKOB W MHOW TEKCTOBOM U rpadomyecKon
MHOPMaUUN  3HaKaMW, BbINOMHEHHLIMU peNbedHO-TOYeYHbIM LWpndTomM Bpanns,
AONyCK cypaonepeBoa4vnka n TudriocypaonepeBoaUmKa;

AOMNyCcK Ha OOBLEKT, Ha KOTOPOM OpraHM3oBaHO MpeaocTaBneHwe ycnyr, cobaku-
NPOBOAHMKA MPU HaANUYUK OOKYMEHTA, NOATBEPXKAAILEro ee crneumanbHoe obyyeHne u
BbldaBaeMoro B Nopsiake, yCTaHOBNEHHOM 3akoHogaTenbcTBom Poccuickon ®egepaunu;

oKasaHume paboTHMKaMM opraHa (yypexgeHus), npenoCTaBnSAKOLWEro Ycnyru



HaceneHuto, NOMOLWM UHBaNMaam B NpeofosieHMM GapbepoB, MeLlarowmx MomyyYeHuo
UMK YCINyr HapaBHe C APYrMMK OpraHamu.

2.16.2. Tllpuem 3assutenen B MOL| ocywectBnsetca B  cneumanbHO
060pYyAOBaHHbIX MOMELLEHMAX; B YNOMHOMOYEHHOM OpraHe — B OTBEAEHHbIX AMs 3TOro
KabuHeTax.

lMomelleHnsi, B KOTOPbIX MPedoCTaBnseTCaS MyHUUMnanbHas ycnyra, OOSDKHbI
COOTBETCTBOBATb CaHUTAPHO-TUIMEHWYECKMM TMpaBuiaM W HopmaTuBam, npasunam
noxxapHon GesonacHocTtun, 6esonacHocTn Tpyaa. NomelweHuns obopyayrTca cuctemamm
KOHOWLMOHNPOBAHNSA (OXNaXXOEHUA W  HarpeBaHusl) W BEHTUNUMPOBaHUSA BO34yXa,
cpeacTBaMm OnoBeLLEHNA O BO3HUKHOBEHUWN Ype3BblYyanHoON cuTyaumn. Ha BugHomMm mecTe
pacrnonaratTcsl CXeMbl pasMelleHUs CPeACTB MOXapoTyLeHUs U nyTen dBakyauuun
nogen. [lMpegycmatpmBaeTtcs obopyagoBaHWe [[OCTYNHOrO MecTa ObLeCTBEHHOro
nosfib3oBaHu4A (Tyaner).

MomeweHns MOLU gna paboTtbl c 3aaBuTensamMun ob6OpyayOTCA SNEKTPOHHON
CUCTEMOW  yrMpaBfeHna ouvepenblo, KoTopas npeacTaBnsieT Ccobov  KOMMSEKe
nporpaMmHo-annapaTHbiX CpeacTB, MO3BOMSAKOWMUX  ONTUMU3NPOBATL  yNpaBreHune
oyepenamMn 3aaBuTenen.

2.16.3. [llomeweHnsa, npegHasHavyeHHble AN npuema 3assutened B MOL,
obopyaytTCs UHAOPMALNOHHLIMU CTEHOAMW, CoAepXallMMu CBeAEHUs!, yKa3aHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

MHpopMaLmMOHHbIe CTeHAbl pasMmeLlalnTcs Ha BUOHOM, AOCTYNHOM MecCTe.

OdopmneHre MHPOPMALMOHHBIX JIMCTOB OCYLLECTBNAETCH YyAOOHbIM ANS YTEHUS
wpugtom — TimesNewRoman, bopmaTt nucta A4; TekCT — NponncHble BykBbl, pa3Mepom
wpndta Ne 16 — obblYHbIA, HAMMEHOBaHWE — 3arnaBHble OykBbl, pa3amepoM LwpudTa Ne
16 — XMpHbIA, NoNa — 1 cM BKPYroBylo. TeKCTbl MaTepuanos A0SKHbl ObiTb HanevaTaHbl
6e3 ucnpaeneHun, Hambonee BaxHas MHGOpPMaUMS BbIAENAETCS XUPHBIM PN TOM.
Mpn odopmneHnn UHPOPMAUMNOHHBLIX MaTepuasioB B Buae ob6pasLoB 3asiBNEHUN Ha
nonyyeHne MyHUUMNANbHOM ycnyrk, obpasuoB 3asBreHUN, MNepeyHen [OOKYMEHTOB
TpeboBaHus K pasmepy wpudTa 1 popmaTy nucta MoryT 6bITb CHUXKEHDI.

2.16.4. TlomelleHns Ona npuvema 3asBUTENen [JOSMKHbl COOTBETCTBOBATb
KOMGOOPTHbLIM A5 rpaxkaaH yCrnoBusaM 1M ONTUMaribHbIM yCnoBuam paboTsbl cneumannucToB
agMuHucTpauum, pabotHnkos MOLL n gormkHbl obecneumsaTts:

KOMG)OPTHOE pacnofioxXeHue 3asiBuTensd W chneunanucta aaMuHUCTpauuu,
paboTHmka MOL;

BO3MOXHOCTb 1 yA06CTBO 0GhOpMIIEHMS 3asiBUTENEM NMUCbMEHHOIO 0bpaLLeHus;

TenedOHHY0 CBA3b;

BO3MOXXHOCTb KOMMPOBaHUsSI AOKYMEHTOB;

AOCTYyNn K HOpMaTMBHbIM MPaBOBbIM akTam, perynvpylwmMm npeaoctaBneHne
MYHULMNANbHOW YCRyru;

HanMune NUCbMEHHbIX NPUHAANEXHocTen n bymarn oopmaTta A4.

2.16.5. [Ina oxugaHus 3aaBuTenamMu npuema, 3anofiHeHUsi HeobxoauMbIX AONis
NoNyyYeHNss MyHUUMNanbHOW YCryrm OOKYMEHTOB OTBOASATCHA MecTa, 0b6opyaoBaHHble
CTynbsMK, cTonamu (ctorMkamu). [Ons BO3MOXHOCTM OOPMIEHUS OOKYMEHTOB,
3aaBuTtenn obecnedmBaloTcs pydkamn, OGnaHkamum OoKymeHToB. KomnuyectBo MecT
OXuaaHus onpegenseTcsa MUCXoas W3  (PaKTUYECKOW Harpyskm M BO3MOXHOCTU WX
pasmeLlleHns B nomelleHmn. Mecta oxuaaHms obopyayoTca CTyNbsIMU UK CKaMenkamu
(6aHkeTKamn).

2.16.6. [llpuem 3asBuTENEN nNpU NpPeaocTaBleHnn MyHUUUNAanbHOW YyCnyrm
OCYyLLeCcTBMAAeTCA cornacHo rpaduky (pexumy) paboTbl agmuHucTpauum, MOL,
ykaszaHHomy B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Paboune wmecTta cneumanucToB, MNpPeaoCTaBAAOWMNX MYHULMUNASBbHYHO
ycnyry, obopyaytoTcs KOMMNbOTEPaMU U OPrTEXHUKOWN, MO3BOSIAIOLNMM CBOEBPEMEHHO Y



B NOfTHOM o6beMe nony4vaTtb CnpaBOYHYH MHOPMaLMIO NO BONpPOcaM NpeaoCTaBreHus
MYHMUMMNANbHON YCINyrM U opraHu3oBaTb NpedoCTaBfieHMe MYHMUMManbHOW YCnyru B
nonHom oobeme.

MNMoapasnen 2.17.MNoka3aTtenn AOCTYNHOCTU M KayecTBa MyHULMNANbHOW YCNyru

2.17.1.0CHOBHbIMM MNOKa3aTensMy AOCTYNHOCTM W KayecTBa MyHMLMNANbHON
yCInyru siBRsioTCS:

KONMMYEeCTBO B3aMMOAEWUCTBUA  3asdABUTENst C  AO/MKHOCTHbIMM  Nvuamu  Npu
npeaocTaBneHNN MyHULMNANbHON YCNYrn U UX NPOSOITKUTENBHOCTD;

BO3MOXHOCTb MOAayM 3asiBNEHUA O NpeaoCTaBNeHUM MYHUUMMANbHOW YCNyru u
Bbldayn 3asBUTENsM OOKYMEHTOB MO pes3ynbTaTtaM NpefdoCcTaBreHuss MyHUuunanbHOW
ycnyrm 8 ML,

BO3MOXHOCTb MONyvyeHust nHpopmaumm o xoae npeaocTtaBreHuss MyHULMNansHON
ycrnyru, B TOM YUCne C UCNOSNb30BaHMEM NOpTarnos;

yCTaHoOBfneHne wun cobnogeHne TpeboBaHMM K MNOMELEHUsM, B  KOTOpPbIX
npegocraBnseTcs ycnyra,

yCTaHOBMEeHMe MU cobntogeHne cpoka npefocTtaBneHus MyHUUMNanbHOW YCnyru, B
TOM 4uCrne CpoKa OXuAaHus B o4yepeau Npu nogadve 3asBreHust U Npu nosnyvyeHuu
pesynbTata npefocTaBneHns MyHUUUNansHOW YCIyru;

KONMMYECTBO  3asiBMEHUN, MNPUHATBIX C  WUCNOMb30BaHMEM  WH(OPMaLMNOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn obllero nonb3oBaHWsl, B TOM 4uUCre MOCPeacTBOM
nopTasnos;

onepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBnsgeMon nHpopmaumm;

OTCyTCTBME OOOCHOBAHHbIX Xasoo;

AOCTYMHOCTb MH(POPMALMOHHBIX MaTepuasnos.

2.17.2.3aaButenb (NpeacraBuTeNlb  3asiBUTENsl) He3aBUCMMO OT €ro MecTa
XUTeNbCTBa UnuM Mecta npebbiBaHus (N8 pusmyeckux nuu, BKNoYas MHAMBUAYanbHbIX
npeanpvHumartenen) NMbo MecTa HaxoXaeHusa (4na LpUANYECKUX NnL) MMeeT NpaBo Ha
obpawieHne B nobon no ero Bbibopy ML, B npeaenax tepputopum KpacHogapckoro
Kpass Ona npefocTaBfeHuMst eMy MYHUMUMMAnNbHOW YCRyrn no 3KCTEPPUTOpPManbHOMY
npuvHUMnNy.

MpenocTtaBneHne MyHuuunanbHon ycnyrm B MOL, no akcTtepputopmanbHOMY
MPUHLUMMNY  OCYLWLECTBNSAETCA Ha OCHOBaHMM COrMaleHuin O B3aMMOAEWCTBUMW,
3aKNYEHHbIX YNOIHOMOYeHHbIM M®L] ¢ denepanbHbiMM OpraHaMyM MCNOSHUTENBHON
BNacTn, opraHamn BHeEBGOKETHbIX (POHOOB, OpraHamMm MECTHOro CamoynpaBfeHus B
KpacHogapckom kpae.

2.17.3. 3agasutento (npegctaButento 3assutend) obecneymBaeTcs BO3MOXHOCTb
npeaocTaBnNeHNss HECKONbKNUX MyHMLMNanbHbIX ycnyr B MOL, B COOTBETCTBMM CO CTaTbeW
151 depepanbHoro 3aKoHa oT 27 nons 2010 ropa Ne 210-d3
«O06 opraHM3aumm NpegoCcTaBneHns rocy4apCTBEHHbIX M MyHULMNANbHbLIX YCNyr» (aanee
— KOMMJIEKCHbIM 3anpoc).

3agaBneHuns, coctaBfeHHble MO®LL Ha ocHOBaHWM KOMMMEKCHOro 3anpoca
3aaBuUTENd, AOMMKHbl OblTb NOAMMCaHbl  YMOSTHOMOYEHHbIM  paboTHMKOM MOL| u
cKkpenneHbl nevyatbio MOLY.

3asBneHuns, CocTaBfneHHble Ha OCHOBaHUM KOMMSIEKCHOro 3anpoca,n AOKYMEHTHI,
HeobxoouMMble ANA  NPeAoCTaBfeHWUss MyHUUMNANbHOW  YCnyrn, HanpasnsoTcs B
agMUHUCTPALMIO C MPUITOXKEHMEM KOMUN KOMMNSEKCHOro 3anpoca, 3asepeHHon MOLL.

Hanpaenenne M®L| 3aaBneHun, a Takke ykasaHHbIX B YacTn 4 ctatbn 15.1 ctatbu
depepanbHoro 3akoHa ot 27 wona 2010roga Ne 210-d3 «O6 opraHusaumm
NpeaocTaBneHNss rocyaapCTBEHHbIX WM MYHUUMNANbHbIX  YCNYr»  OOKYMEHTOB B



aAMVHUCTPALIMIO, OCYLLECTBNAETCA He No3gHee oOHOro pabodero OHA, crieaylollero 3a
[AHEM MoryYeHns KOMMNMEKCHOro 3anpoca.

MonyyeHne MOL| oTkasa B NpeoCTaBrneHMn MyHUUMUNAnNbHbIX YCIYT, BKMOYEHHbIX B
KOMMIEKCHbIV 3anpoc, He SBNSAETCA OCHOBaHMEM AN NMpeKkpalleHUs MOoNyyYeHUs UHbIX
MYHUUMMAnNbHbIX YCNYr, yKa3aHHbIX B KOMMEKCHOM 3anpoce, 3a UCKIoYEeHUEM CIy4Yaes,
€cnu ycnyra, B NpeaocTaBNeHn KOTOpor OoTKkasaHo, HeobxoamMma Ans npeaocTaBreHus
WHBIX MYHULIMNAMbHbBIX YCNYT, BKIOYEHHbIX B KOMMNMEKCHbIV 3anpoc.

NMoapaspen 2.18.UHble TpeboOBaHMA, B TOM YUChe YYUTbIBaKOLWMEe OCOOEHHOCTHU
npeaocTaBfeHnss MyHULUNanbHOMW YCIyrn nNo 3KCTepputTopuanbHoMy
npuHuuMny (B cny4vae, ecnu MyHuuunanbHas ycnyra npeaoctaBnisieTca no
3KCTeppuTOpUaANbLHOMY NPUHLUNY) U OCOGEHHOCTU NpeaoCcTaBeHUA
MYHULMNanbHOW yCNyru B aNeKTpoHHon dopme

2.18.1.0na nonyyeHns MyHUUMNANbLHOW YCIyrn 3asBUTENsSM MpefocTaBnsieTcs
BO3MOXHOCTb HanpasuTb 3asBreHne O NPeaoCTaBNeHUN MyHUUMMNANbHOW yCrnyrn, B TOM
yucne B bopme ANEKTPOHHOIo AOKYMEHTA:

B aAMUHUCTPALMIO;

yepe3 ML, B agMUHUCTpaLNIO;

nocpeacTBoMm MCNONb30BaHUSA NH(OPMaLNOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOSOrM1, BKNOYasa mncnonb3oBaHne EamHoro noptana n PernoHanbHoro noprtana, ¢
NPUMEHEHNEM  OMEKTPOHHOW noanucu, BWuO KOTOPOM AOSMKEH COOTBETCTBOBaTb
TpeboBaHnaM nocTaHoBreHus [lNpaButenbctBa Poccurickon degepauum ot 25 utoHA
2012 roga Ne 634 «O Bugax 3MEKTPOHHOWM MNOAMUCKU, WCMNONb30BAHNE KOTOPbIX
aonyckaetca npu obpaleHun 3a noryyYeHneM roCydapCTBEHHbIX M MYHULMMANbHbIX
ycnyr» (ganee - anekTpoHHas noanuch).

2.18.2.NMpn obpaweHnn B MOL| myHuuunanbHas ycnyra npegocrtaBnsieTcss ¢
y4yeToM nNpUHUMNA IKCTEPPUTOPUANIbHOCTU, B COOTBETCTBMM C KOTOPbIM 3asBUTESb
BrpaBe BblOpaTb Ana obpalleHns 3a nosnydyeHnem MyHuuunansHon ycnyrm MOL,
pacnonoXeHHbIn Ha Tepputopun KpacHogapckoro Kpasi, He3aBUCMMO OT MecTa
pernctpaunmn 3assutens Ha Tepputopumn KpacHogapcKoro Kpasi, Mecta pacnosioXXeHus Ha
Tepputopun KpacHogapckoro kpas 06 bekToB HEABMXMMOCTH.

2.18.3. MOLl npu obpaweHun 3aasutens (npeacraBuTens 3asBUTENs) 3a
npeaocTaBneHnemM MyHULMNANbHOM YCyrn OCYLECTBNSAIOT:

dopMUpOBaHNE INEKTPOHHLIX [OOKYMEHTOB W (MNKW) SNEKTPOHHbIX 0bpasoB
3a8BNeHNs, AOKYMEHTOB, NPUHATLIX OT 3asBUTeNnsa (NpeactaBuTens 3asiBUTENs), KOnuin
AOKYMEHTOB NIMYHOIrO XpaHEHUd, MPUHATBLIX OT 3aaBUTENS (NpeacTaBuTenst 3asiBUTEnNs),
obecneynBasi UX 3aBepeHne ANeKTPOHHOW MOAMUCHIO B YCTAHOBIIEHHOM MOPSAKE;

HanpaBfeHne C WUCMOofb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHbBIX
TEXHOMOrMA 3NEKTPOHHBIX AOKYMEHTOB W (Mnn) 3NEKTPOHHbIX 0Opa3oB [OKYMEHTOB,
3aBepeHHbIX YNOTHOMOYEHHbIM AOSMKHOCTHBIM nnuuoM M®L], B opraH, ynosIHOMOYEHHbIN
Ha NPUHATUE peLLeHns O NPeaoCTaBNEeHNN MYHULMNANbHON YCNyru.

2.18.4. lNepeyeHb KraccoB CpeaCTB AMEKTPOHHOM NOANUCK, KOTOpbIe JOMYyCKalTCs
K WCMNONb30BaHWO npyv obpalieHnn 3a MNoSflydYeHneM MyHUUMNAnbHOW  YCIyrw,
OoKa3blBaeMOK C NMPUMEHEHMEM YCUITEHHOMN KBaNMPUUNPOBAHHOW 3MEKTPOHHON NOANUCH,
onpegensaeTca Ha OCHOBaHUM yTBepXaaemon deaepanbHbiM OPraHoOM UCMOSTHUTESTbHOM
BNnactm no cornacosaHuio ¢ ®PepepanbHon cnyxbon 6Ges3onacHocTn Poccuinckon
depepaumm mogenn yrpos 6esonacHOCTU MHGOpMauumM B MHAOOPMALMOHHOW CUCTEME,
ncnonb3yemMon B Lendax npyema obpalleHuin 3a noslyyeHMeM MyHuUUMnanbHOW yCryrn u
(vnn) npegocTaBneHnsa TakorM MyHUUUNANbHOW YCIyru.

Paspen 3.CocTtaB, nocrnegoBaTesibHOCTb U CPOKU BbINONTHEHUS



aAMMHUCTPATUBHLIX Npoueayp, Tpe6oBaHUs K NOPAAKY UX BbINOJIHEHUS!, B TOM
yncrie 0CO6eHHOCTU BbINOSIHEHUS aAMUHUCTPATUBHbIX Npoueayp B
3NeKTPOHHOM hopMe, a TaKKe 0COOEHHOCTU BbINONHEHUs aAMUHUCTPATUBHbIX
npouenyp B MHOroyHKUMOHaNbHbIX LeHTpax

Moppaspen 3.1.CocTaB, nocnenoBaTeNbHOCTb U CPOKU BbINOJTHEHUA
aAMUHUCTPATUBHBLIX Npoueayp, TpedboBaHMA K NOPSAAKY UX BbINOSTHEHUS

3.1.1. lNpepocrtaBneHne MyHMUMNANbLHOM YCNyrn BKNYaeT B cebs cnepyowimne
aAMUHUCTpATUBHbIE NpoLuenypbl (AeNCTBUS):

1) npnem 3asiBNeHNsa n npunaraemMbix K HEMY JOKYMEHTOB, perncTpaums 3asaBreHns
1 Bblga4va 3adBUTENIO PacnnCKU B NOSTyYEHUN 3aABNEHNSA U JOKYMEHTOB;

2) dopMmnpoBaHune " HanpaBneHue YNOSTHOMOYEHHbIM opraHom
MEXBEJOMCTBEHHbIX  3anpocoB B  opraHbl  (OpraHu3auuu), y4yacTeywuwie B
nNpeaoCcTaBNeHNN MyHUMUMNANbLHOW YCryrn(B criydae HenpeacrtaBneHus LOKYMEHTOB,
yKasaHHbIX B nogpasgene 2.7 pasgena 2 PernameHTa, 3agBuMTenemM CaMOCTOATESbHO);

3) paccmoTpeHue 3asiBNeHust W npunaraemMbiX K HeMy  [JOKYMEHTOB
YNOSIHOMOYEHHbIM ~ OpraHoM M OpMUpOBaHWE  pesynbTata npeaocTaBreHnd
MYHULMNANbHOW YCIyrn B COOTBETCTBUM C 3asiBNeHMeM nmbo npuHATME pelleHus o6
oTKase B NpefocTaBneHnn MyHULMNAansHOM yCnyru;

4) Bblga4va 3asBUTENIO pe3ynbTaTa NpPegoCTaBNeHNS MyHULMNANbHOWN YCNYTK;

5) pocynebHoe o6GxanoBaHue pelweHun wn gencteuni  (6esgencteus) opraxa,
NpeaoCTaBNAOWEro MYHUUMNANbHYO YCAyry, a Takke WX [OSMKHOCTHbIX nuu,
MYHUUMNANbHbIX CIy>XaLyuX.

3.1.2.Npuem 3aaBneHMs n npunaraemMmblx K HeMy [OOKYMEHTOB, perncrpauus
3asiBfieHVs 1 Bbldaya 3asiBUTEN0 PacnuCcKy B MONyYeHUN 3asBieHNUst U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [ns Hayana agMUHUCTPATMBHOM nNpoueaypbl sBnsieTcs
obpalleHne rpaxgaHuHa B aaMUHUCTPAUUIO, B TOM Yucne NocpeacTBOM UCMONb30BaHMS
MHAPOPMALMOHHO-TENEKOMMYHUKALUMOHHBIX ~ TEXHOMOMMIK,  BKNKOYas  UCMOfb30BaHUE
EouvHoro noptana, PervoHanbHOro noprtana, C 3adBfleHneM W [OOKyMeHTamu,
yKasaHHbIMU B noapasgerne 2.6 pasgena 2 PernameHra.

AOMWHUCTpaUna He BnpaBe TpeboBaTh OT 3asABUTENS COBEPLUEHUS MHbIX OEUCTBUN,
KpOME MPOXOXAEHUA uAeHTUpMKaUMM Un  ayTeHTuduKaumm B COOTBETCTBMM C
HOpPMaTMBHbIMW NMpPaBoBbLIMK akTamu Poccunckon degepaumm, ykasaHus Lenu npuema, a
TaKkke nNpeaocTaBfeHMs CBEAEHUW, HeobxoauMbiX Ans  pacyeTa  LUTENbHOCTU
BPEMEHHOro MHTEpBana, KoTopbln Heob6xoaMMo 3abpoHMpoBaTL AN Npuema.

3.1.2.2. Tlpn obpaweHnn 3aaBuTens B agMUHUCTPALMIO OTBETCTBEHHbIN
cneumanucTt npu npnemMe 3asiBfieHus::

yCTaHaBnMBaeT JIMYHOCTb 3asABUTENS, B TOM 4uCNe TMpPOBEPSIET [OOKYMEHT,
yOOCTOBEPSIOLWNA  FINYHOCTb, MNPOBEpPHET MNOSIHOMOYNA 3asBUTENS, B TOM 4uUchne
NOSIHOMOYMS NpeacTaBuUTENA OENCTBOBATL OT €ro MMEHMY;

yCTaHaBnMBaeT npegMeT obpalleHus;

NpoBepseT  COOTBETCTBME  NPEACTABMNEHHbIX [OOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHNSAM, YAOCTOBEPSNACH, YTO:

AOKYMEHTbl B  YCTAHOBIMEHHbIX 3aKOHOOATENbCTBOM  Crydasdx HoTapuanbHO
yOOCTOBEpPEHbI, CKpensieHbl neyatsaMu (MpyU HanmuMyuuu neyaTtun), UMeKT Haanexaiwme
noanucn CTOPOH UK onpefeneHHbIX 3aKOHOAATENbCTBOM AOSMKHOCTHbBIX ML,

TEKCTbl JOKYMEHTOB HanucaHbl pa3bop4nBo;

damnnuu, MMeHa n oTyecTBa (pu3NYECKMX NuL, agpeca MX MECT XUTenbCTBa
HanucaHbl NOSTHOCTbLIO;

B [OOKYMEHTax HeT MOoAYUCTOK, MPUMNUCOK, 3a4YEepPKHYTbIX CMOB U WHbIX He
OrOBOPEHHbLIX B HUX UCMPaBEHNN;



AOKYMEHTbI HE MCMONHEHbI KapaH4aLLOoM;

AOKYMEHTbl HE UMEKOT Cepbe3HbIX NOBPEXAEHUN, Hanu4ne KOTOpbIX HE No3BoNseT
O[HO3HA4YHO MUCTOJIKOBaTb UX COAEPXKaHME;

CPOK OEeNCTBUSA JOKYMEHTOB HE UCTEK,;

OOKYMEHTbl cogepxaT uHdopMauuio, Heobxogumyo Onsi  npegocTaBreHus
MYHULMNANbHON YCNYru, YKka3aHHOW B 3asiBNEHUN;

AOKYMEHTbI NpeAcTaBrieHbl B NOMIHOM 06beme;

ecnn npeacraBrieHHble KOMUU OOKYMEHTOB HOTapuarbHO He 3aBepeHbl, Crimyaet
KOMMM OOKYMEHTOB C WX MOASIMHHBIMW 3K3eMNispamn, Nocrne 4Yero Hmxe pekBusnTa
AoKymeHTa «[lloanucb» NpocTaBnsieT 3aBepuTeribHYH Hagnucb: «BepHo»; OOMKHOCTb
nvua, 3aBepuBLLEro KOMWIO OOKYMEHTA; JfMYHYK MOAMUCH; pacluMdpoBKY MNoANMUCK
(MHMUManel, amunns); gaTy 3aBepeHus; nedatb. [1pn 3aBepeHUn Konui AOKYMEHTOB,
o6bemM KOTOpbIX MpeBbilwaeT 1 (OAMH)NUCT 3aBepsieT OTAENbHO KaXabld NUCT Konuu
TakuMm e cnocobom, nubo npocTtaBnseT 3aBEPUTENbHYK HaAnNMCb, Ha OBOPOTHOM
CTOpPOHE MNOoCfeAHero nucta KOMUM MNPOLUMTOro, NMPOHYMEPOBaH AOKYMEHTa, MnpuyemM
3aBepuTenbHas HagnNUCb AOMOSMHAETCS YKadaHMeM KOnuyecTBa JIMCTOB KOMUW (BbIMMCKN
U3 [OOKymeHTa): «Bcero B koMM _ N.» UM CKpennsieTcsa OTTUCKOM neyaTtn (3a
NCKIIOYEHNEM HOTapuasnbHO 3aBEPEHHbIX AOKYMEHTOB);

npwn ycTaHOBMNEHUN (pakToB, YkasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeAOMISIET 3as8BUTENS O HANMYUN NPEenAaTCTBUN B NpUeMe OOKYMEHTOB, HEOBX0aUMbIX
ANS NpefocTaBfeHns MyHULMNanbHOW YCnyru, OObsICHSET 3asBUTEN0 copepXaHue
BbISIBNIEHHbIX HE4OCTATKOB B NPeACTaBMeHHbIX AOKYMEHTax 1 npegnaraeT NPUHATL Mepbl
Mo NX YCTPaHEHMUIO;

npy OTCYTCTBMM OCHOBaHWW ONs OTKa3a B Npueme LOKYMEHTOB pernctpupyet
3asBNeHne 1 BblAAeT 3asBUTENIO KOMUIO 3asBMEHMUS C OTMETKOW O NPUHATUN 3asBNEeHNs
(BaTa npuHATUA 1 NOANUCH cneumanucTa agMMHUCTPaUmm).

3.1.2.3. CpoK agMuvHUCTpaTMBHOM npouenypbl N0 MNpuemMy 3asiBNeHus u
npunaraemblx K HemMy [OOKYMEHTOB, perncrpauuun 3asiBfieHUs W Bblgaye 3asBuTENto
pacnuncku B NOMy4eHUn 3asBneHnsa n AokymeHTos—1 (oguH) paboumnn geHb.

3.1.2.4. PesynbtatoMm agMWHUCTPaATMBHOM npoueaypbl No npuemy 3asiBreHus u
npunaraemblx K HemMy [OOKYMEHTOB, pernctpauuun 3asiBNeHus WM Bblgaye 3asBUTENto
pacnucku B MNOMYYEHUN 3asBNEHUA U [OKYMEHTOB SABMSETCS NpUEM WU permctpaums
3aABNeHNs 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dwmkcauun pesynbTata agMUHUCTPATUBHOW Mpoueaypbl
ABNSETCA pernctpauus 3asiBNeHns W npunaraemblX AOKYMEHTOB B MOpsiake,
yCTaHOBMEHHOM MpaBuniaMmy 4enonponsBoACcTBa agMUHUCTPaLNN.

3.1.3. ®opmupoBaHMe M HanpaBneHNe MeXBEAOMCTBEHHbIX 3anpOCOB B OpraHbl
(opraHusauuu), ydacTByllMe B NpeaoCTaBNeHUN MyHUUMNanbHOW ycnyru (B crydvae
HenpeacTaBneHns 3asiBUTeNeM CaMOCTOSITENbHO JOKYMEHTOB, YKa3aHHbIX B nogpasgene
2.7 pasgena 2 PernameHTa).

3.1.3.1. OcHoBaHMeM nans Havana npoueaypbl SIBNSETCS nonydYeHne nakeTta
AOKyMeHToB 13 MOL| nnbo perucrtpaumsi OTBETCTBEHHbIM CMELMAnNnUCTOM 3asiBNEeHns C
npeaocTaBneHHbIM 3asiBUTENEeM NakeTom JOKYMEHTOB.

3.1.3.2. B TeyeHne 1 (ogHoro) pabouvero AHS MNpu MOMyYEHUUM [OOKYMEHTOB U
3asBNeHNss OTBETCTBEHHbIN CNeLuManncT OCyLLeCTBNSET creayrowmne 0encTBus:

1) BbISIBNSieT OTCYTCTBME OOKYMEHTOB, KOTOpble B COOTBETCTBUWM C MOApa3geriom
2.7 pasgena 2 PernameHTa Haxo4saTCA B PacCMOPSPKEHUW TOCYOaAPCTBEHHbIX M WMHbIX
OpraHoB,  Yy4acCTBYWOLWMX B  NPeaoCTaBfieHUNM  MyHUUMNANbHOW  YCRyrK,  He
npeacTaBnNeHHbIX 3assBUTENEM CaMOCTOATENbHO;

2) nogrotaenuBaeT W HanpasnseT B AeHb perncrpauun 3asiBfieHus B pamMKkax
MEXBE4OMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWCTBUS B OpraHbl, y4yacTBylLME B
npeaocTaBneHNMn  MyHUUMNANbHOW  YCNyrM,  MEeXBeOOMCTBEHHble  3anpocbl O



npeacraBneHnn OOKYMEHTOB M WHopMaumn, HeobxoaumbiX LA npenocTaBeHus
ycrnyru, a Takke O npeacTaBfieHUKU 3anpalluvMBaeMblX CBEAEHUA B hOpMe 3NEKTPOHHOMO
AOKYMEHTa, COrnacHo YyTBepXAeHHbIM ¢bopmaM 3anpoca, KOTOpbIi MNognucbiBaeTcs
3IEKTPOHHOM LMAPOBON NOLMUCHI0, UMW MEXBEAOMCTBEHHbIN 3anpoc O npeacTtaBneHnm
3anpawuvBaeMblXx CBeAeHWA Ha OymMaxHOM HocuTene, CcorfacHo TpeboBaHusaM,
npeaycMOTPEeHHbIM NMyHKTaMn 1-8 yactn 1 ctatbun 7.2 PegepanbHOro 3akoHa oT 27 mnons
2010 roga Ne 210-®3 «O6 opraHusaumm npeaocTaBfieHUs TOCYOAPCTBEHHbBIX U
MYHULMNANbHbIX YCyr».

MoaroToBneHHbIE MEXBEOOMCTBEHHbIE 3anpocbl HanpasfslTCA OTBETCTBEHHbLIM
crneumanmcTom ¢ UCNosib30BaHNEM €ANHOWN CUCTEMbI MEXBEOOMCTBEHHOMO 3fIEKTPOHHOO
B3aMMOAENCTBUSA N MOOKIOYAEMbIX K HEW pernoHarnbHbIX CUCTEM MEXBELOMCTBEHHOIo
9NEKTPOHHOIrO  B3aUMOAEWCTBUS  (MPU  HanMMuMM  TEXHUYECKOW  BO3MOXHOCTM)C
NCMONb30BaHMEM COBMECTMMBbIX CPeACTB KpunTorpadmnyeckon sawmnTbl MHOpMaLnmn v
NPUMEHEHNEM ONEKTPOHHON NoAMNMCU  COTPYOHWKOB, B TOM 4ucrie MNocpencTBOM
3MIEKTPOHHbLIX CEPBUCOB, BHECEHHbIX B €OUHbIN PEeecTp CUCTEM MEXBEAOMCTBEHHOMO
3MEKTPOHHOro B3ammopencTena (pnanee - CMOB), nnbo Ha OymaxHOM HocuTene,
nognNMCaHHOM YMNOSTHOMOYEHHbLIM OOSMKHOCTHLIM JIMLOM YMOSIHOMOYEHHOro opraHa, no
noyTe, KypbepoMm Mnv NocpeacTsomM akCMMUIbBHOW CBA3U, NMPU OTCYTCTBUN TEXHUYECKOW
BO3MOXHOCTW HanpaBrieHs MeXBe4OMCTBEHHOIO 3anpoca.

HanpaBneHne 3anpocoB [JonyckaeTcsa TONMbKO C Uefbl  NpefocTaBreHus
MYHULUMNANbHOW YCAyru.

B cnyyae ecnu B TeueHne 5 (nsatu) pabounx gHen OTBET Ha 3anpoc, NepeaaHHbIn ¢
ncnonb3oBaHuem cpeacts CM3B, He nocTynun B yNoSIHOMOYEHHbIM OpraH, HanpasneHne
NOBTOPHOro 3arnpoca no kaHanam CMO3B He gonyckaeTtcs. MMOBTOPHbIA 3anpoc OOSMKEH
ObITb HanpaBneH Ha ByMaXHOM HocuTene.

3.1.3.3. OTBeTbl Ha 3anpocbl, HanpasfeHHble B MUCbMEHHOW OopMe, OpraHbl
(opraHunsauum), yyacTeyowmne B NpegoCTaBNeHnn MyHUUMNANbLHOW YCIyrn, HanpaBnsoT
B Npegenax CBoen KoMneTeHUMn B YNONMHOMOYEHHbIN OpraH.

3.1.3.4. PesynbtatoMm WCNOMHEHUS agMWHUCTPATUBHOW npoueaypbl sBRsieTcA
ChOPMUPOBAHHbIV NMakeT AOKYMEHTOB ANA pacCMOTPEHUS 3asiBIIEHUS YNOSTHOMOYEHHbIM
OpraHoMm.

3.1.3.5. Cnocob6 (pukcaumm pesynbrtata agAMUHUCTPATUBHOW  npoueaypbl:
npuobieHne nocTynuBlLUEN WH(OPpMaUMM K nNakeTy [LOKYMEHTOB, nNpenCTaBNeHHbIX
3aaBUTENEM.

3.1.4. PaccmoTpeHne 3adBfeHns W npunaraemblX K  HeMy  OOKYMEHTOB
agMuyHUCTpaumen un opmMmpoBaHue pesynbTaTa NpefoCTaBfeHus MyHUUMNanbHOM
ycrnyru B COOTBETCTBUM C 3asiBNeHMeM nmbo npuHATHE peweHus o6 oTkase B
npeaocTaBneHNN MyHULMNANbHON YCNyru.

3.1.4.1. OcHoBaHMeM [ns Hayana agMUHUCTPaATMBHOM npoueaypbl sBnsieTcs
nony4yeHne OoTBETCTBEHHbIM CNEeLNanmMcToM 3asiBNEHNa U npunaraemoro K Hemy MnonHoro
naketa [OOKYMEHTOB, MNpeayCMOTPEHHOro noapasgenomMm 2.6pasgena 2 PernameHTa.
3aperucTpypoBaHHOe 3asiBfieHWe nepedaeTca rfaBe CeNnbCKoro noceneHnsa ang
pPacCMOTPEHUS N PE3OSHOLNN.

3.1.4.2.03HaKOMMBLUUCb C 3asiBNEHMEM O MNPEAOCTaBMEHUM MyHMUMNANbHON
ycnyru, rinaBa cernbCKOro noceneHns gaet NMCbMeHHOE NopyyYyeHne AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MpeAoCTaBfeHne MyHUUMNaNbHOW YCNyru, Ana ganbHenwero
pacCMOTPEHUS, NCXOOS U3 coaepKaHus 3asiBEHNS.

3.1.4.3.NMpn paccMoOTpeHnUn 3asiBNEHNA U [OOKYMEHTOB, Heobxoaumbix AN
npegocTaBneHns MyHULMNansHOM yCnyru, OOIMKHOCTHOE 1NULO, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNANbHOW YCNyruM, paccMmatpvBaeT MOMAHOTY M MNpPaBUIibHOCTb
0POpMNEHNS MNPeOOCTaBMEHHbIX 3asiBUTENIEM [OOKYMEHTOB, B COOTBETCTBMM C
noapasgenom 2.6 pasgena 2 Hactosduwero PernameHra.
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3.1.4.4. Ha ocHOBaHUM pacCMOTPEHUS LOKYMEHTOB, NpeAcTaBfieHHbIX 3adBuTenemM
OTBETCTBEHHbIN CNeLnanucr:

npyv HannyMM OCHOBaHUM ANSA OTKa3aB NPeAOCTaBNEHUN MYHULMNANbHOW YCIyru,
yKasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTta, B TedyeHue 3
(Tpex) OHen co OHA peructpauuu 3asiBfieHust NoarotaBnMBaeT MPOEKT MMCbMEHHOro
yBeaoMneHns o6 oTkase B NpeaoCTaBfEHMM MYHUUMNANbHOWM YCNyrn 3asaBUTENIO C
yKasaHMemM BCEX OCHOBaHMIM AN OTKasa W nocne nognucaHus ero rnaBoOW CenbCKOro
noceneHns B TedeHne 1 (OQHOro) OHS CO AHSA MoanucaHus yBegomrieHuss o6 oTkase
HanpaBnseT 3asBuTento novtoM nmnbo BblJAeT Ha pyku, WM nepegaetr c
conpoBoanTenbHbiM NMcbMoM B ML aAns Bblgadn 3asiBUTENIO;

npy OTCYTCTBMM OCHOBaHMM ONs1 OTKasa B MNpeaoCTaBneHnn MyHULMNanbHON
yCnyrn, ykasaHHblX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa,
OCYLLIECTBMNSAETCA MNOAroTOoBKa CNeumanibHOro  paspelleHust Ha  OBWXKEHWe no
aBTOMOOWUITbHBIM ~ JOporaM  MECTHOrO  3HAYEeHUst  TAXKENOBECHOro un  (Mnn)
KpynHorabapuTHOro TpaHCNOpTHOro cpeacTea.

3.1.4.5. CpoK UCnonHeHns agMUHUCTPATMBHON npouenypbl - 9 (aeBATb) paboymx

OHen, a B cnyyae HeobXxoAMMOCTU COrnacoBaHMs MapLupyTa TPaHCMOPTHOroO cpeacTtsa C
"ocaBTOMHCnEeKunen - 13 pabounx gHen, 3a UCKNIOYEHMEM Crly4vasi, yka3aHHOro B ab3aue
BTOpoM noanyHkta 3.1.3.4 nogpasgena 3.1 pasgena 3 PernameHTa.

3.1.4.6. Pe3ynbTaToM agMUHUCTPATUBHOW Npouenypbl ABNAeTCS:

creuvanbHoe paspelleHne Ha ABWXeHUe No aBTOMOOMUIbHbBIM JOporam MeCTHOro
3HAYEHUS TSXKENOBECHOMO U (Mnn) KpynHorabapmuTHOro TPaHCMOPTHOMO CPeacTBa;

NMCbMEHHOE yBeaoMIieHe 06 oTkase B NpegocTaBfieHUn MyHULMNAnbHOW YCNyru.

3.1.5. Boigava 3aaButento pesynbtara npefocTtaBrneHns MyHULUNansHOM yCryru.

3.1.5.1. B «kadectBe pesynbTata npenoctaBneHns MyHUUMNANbHOW YCryru
3aaBuTENb NO ero BbiGopy BNpase nonyynThb:

a) B dopMe 3MeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIO  YNOSIHOMOYEHHbIM
AOJDKHOCTHBIM JIMLOM C UCMNOSIb30BaHNEM YCUNEHHOW KBaANUPUUMPOBAHHOW 3NEKTPOHHON
noanucu;

6) Ha BymaxxHOM HocuTene.

3asBuTenb Brnpase NonyyYnTb pesynbTaT NpefocTaBreHns MyHUUUNansHOM yCrnyru
B (bOpMe 3NEKTPOHHOro AOKYMEHTA UNN JOKYMEHTa Ha BymMaXHOM HOocuTene B TeveHue
cpoka OencTBusA pesyrnbTata npefoCcTaBneHns MyHULUNansHOW yCryru.

3.1.5.2. OTBETCTBEHHbIN CNELMAnucT:

Bpy4YaeT (HanpasnseT) 3adBUTEN0 COOTBETCTBYIOWMIA pe3ynbTaTt npeaocTaBneHus
MYHULMNANbHOW YCnyru;

npy Bbldavye OOKYMEHTOB HapOYHO OTBETCTBEHHLIN Cheumanuct ycTtaHaBnuBaet
NNYHOCTb 3a8BUTENSA, 3HAKOMUT 3asiBUTENS C COAEP)KaHMEM JOKYMEHTOB U BblOAET UX;

3asBuTenb noaTBepXaaeT  MofnydYeHue  OOKYMEHTOB  JIMMHOW  MOAMUCBID  C
pacLnMdpOoBKON B COOTBETCTBYIOLLEN rpadye XypHana perncrpaumn.

Mpn nony4yeHun pesynbTata NpegocTaBneHns MyHULMNAanbHOW ycryrn no Bolbopy
3asBuUTEnNs B popmMe 3MNeKTPOHHOro JOKYMeHTa OTBETCTBEHHbIN cneunanucT yseaomnsaeT
3aaBuTens B cpok 1 (0OWH) OeHb CO AHA MOArOTOBKW pesyrnbTaTta npefocTaBneHuns
MYHULMNANbHOW YCIyr.

3.1.5.3. O6pauweHne 3aaBuTeNnss C  OOKYMEHTaMu, NpeayCcMOTPEHHbIMN
nogpasgenom 2.6 pasgena 2 PernameHta, He MoxeT O6biTb ocTaBneHo 6e3
pacCMOTPEHUss UMM PacCMOTPEHO C  HapyLeHWeM  CPOKOB MO NpU4MHe
NPOAOIPKUTENBHOIO  OTCYTCTBMA  (OTMYCK, KOMaHAMpoOBKa, 6onesHb wn T.4.) unu
YBONbHEHUSA OTBETCTBEHHOIO crneunanucTa.

3.1.5.4. Cpok ncnonHeHna agMMHUCTPATUBHOM Npoueaypbl No Bblgaye 3asiBUTENIO
pesynbTata npefocTaBneHus MyHUUUnansHom ycnyrm - 1 (OAnH) OeHb.

3.1.5.5. Pe3dynbTaToM agMUHUCTPATUBHOM Npoueaypbl SBAseTcA



creynansHoe paspelleHne Ha ABWXKeHue No aBTOMOOMMbHBIM AOporamMm MeCTHOro
3HaYEeHUs TSXKENOBECHOIO M (UNK) KpynHorabapuTHOro TPaHCNOPTHOrO CPEACTBa;

NMCbMEHHOe yBegoMneHne o6 oTkase B NpefoCcTaBneHnm MyHULMNansHon ycnyru.

3.1.6. 3asButen umeeT npaBo Ha gocyaebHoe (BHecynebGHoe) obxanosaHue
pewweHnn n genctenn (6esnencTeuns), NPUHATLIX (OCYLLECTBASEMbIX) agMUHUCTPaUNEN,
AOIMDKHOCTHLIM - NIMLUOM  NIMGO  MyHMUMMANbHbIM  CriyXalMM aAMUHUCTpauuUn B Xode
npefocTaBneHns MyHULMNAnNbHOM ycnyrn, B nopsiake, YCTAHOBIIEHHOM pasgernoMm 5
PernameHTa.

3.1.7.3agButenb BnNpaBe O0TO3BaTb CBOE 3asiBieHMe Ha nwbon cragum
pPacCMOTPEHUS], COrNacoBaHUSA UK NOATOTOBKU AOKYMEHTa YNONHOMOYEHHbIM OpraHoM,
obpaTMBLLIMCL C COOTBETCTBYHOLUUM 3asfBMEHMEM B aAMUHUCTPaLMIO, B TOM 4ucCre B
31EKTPOHHOM (hopMme.

3.2. OcobeHHOCTH OocyLecTBNEeHUss agMUHUCTPATMBHbLIX Npoueayp (aencremn) B
3neKTpPOHHOM hopmMe, B TOM 4ucre ¢ ucnonb3oBaHnem EguHoro noprana
rocyfapcTBeHHbIX U MyHULMNANbHbIX yCnyr (PyHKLMA), B COOTBETCTBUM C
nonoxeHusimmu ctatbu 10 ®eaepanbHoro 3akoHa ot 27 utons 2010 ropga
Ne 210-®3 «O6 opraHusauum npeaocTaBreHUA rocyaapCTBEHHbIX U
MyHMLMNaNbHbIX YCIyr»

3.2.1. lpwn npegocTaBneHn MyHULMMNANBHOW YCIyrn B 3MEKTPOHHOW dhopMe
nocpenctesom EanHoro noprtana, PermoHanbHOro noprana 3assuTento obecneynBaroTca
cnegyowne agMUHUCTPaTUBHbBIE Npouenypbl:

1) nonyyeHne nHdopMauumn o NopsaKe N CpoKax NPeaocTaBeHNs MyHULMNANbHON
yCrnyru;

2) 3anucb Ha npuem B MOL| gns nogaum 3anpoca O nNpeaocTaBrieHUU
MYyHUUMNAanNbHOW ycnyru (ganee - 3anpoc);

3) bopmmpoBaHue 3anpoca;

4) npyemM W pernctpaums agMUHUCTpauuen 3anpoca U WHbIX JOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANbLHOW YCRyru;

5) onnata rocygapCTBEHHOW MOLWMHBI 32 NpeaocTaBieHne MyHULMNansHOM ycnyrm
M ynnata WHbIX nnaTexen, B3MMaeMblXx B COOTBETCTBMM C 3aKOHOAATENbCTBOM
Poccuinckon ®egepaunu;

6)nonyyeHne pesynbTaTa NpeaocTaBNeHNa MyHULMNANbLHOW YCRyru;

7) nony4eHve cBeleHU O XOAe BbINONIHEHNA 3anpoca;

8) ocyLlecTBreHne OUEeHKM KadecTBa NpeaoCcTaBneHnss MyHUUUNansHOM yCnyru;

9) pocynebHoe obxanoBaHve pelweHUn n gencteun (6esgencTeus) opraHa,
npeaoCcTaBnALLIEro MyHMLMNANbHYIO YCyry, AOMKHOCTHBIX NUL IMGO MyHUUMNAnbHbIX
cnyxawmx, MoLl, pabotHukos ML,

He ponyckaeTtcs oTkas B npMeMe 3anpoca U MHbIX AOKYMEHTOB, HEOOXOAMMbIX ANs
npegocTaBneHns ycryrn, a Takke OTKa3 B MNpefdocTaBrneHun ycrnyrm B criyyae, ecnu
3anpoc M [AOKYMEHTbl, Heobxoaumble [ns NpefocTaBneHus YCrnyrn, nogdaHbl B
COOTBETCTBUM C WHOpPMaUMeENn O cpokax W nopsgke npedoCTaBreHnss  YCnyru,
onybnukoBaHHon Ha EanHom nopTtane, PermoHanbHom noprane.

3agBuTenb BrnpaBe OTO3BaTb CBOE 3asBfeHWe Ha nbon cTagum pacCMOTPEHUS,
cornacoBaHuMs uWnM  MNOArOTOBKM  [OKYMEHTa aAMUHUCTpauumen, obpaTuBlwMCb C
COOTBETCTBYHOLLMM 3asiBfIEHMEM B aAMUHUCTPALNIO, B TOM YUCHE B SNIEKTPOHHON hopMe,
nm6o B ML,

3.2.2. [llonyyeHne wuHGoOpMauuMM O MOpPsSiAKE UM CpOKax MpeaocTaBrieHus
MYHULMNANbHON YCNyri.

3agsutenamMm obecneyvMBaeTCA  BO3MOXHOCTb  MOSlydYeHUst  UHopMauum o
npegoctaBnNsgeMon MyHuUMNanbHOM ycrnyre Ha EguHom nopTtane v PernoHanbHOM



noprane.

Ha EpguHom noptane, PervoHanbHOM nopTane pasmelwaeTcs cnegyrowas
MHopMaLnS:

1) ncyepnbiBalOWUN NepevyeHb LOKYMEHTOB, HEOOXOAUMbIX ANA nNpeaocTaBfeHus
MYHUUMNANbHOW yCnyrn, TpedoBaHus K ODOPMIIEHUIO YKa3aHHbIX JOKYMEHTOB, a TakKke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBUTENb BNpaBe nNpeactaBUTb MO COBCTBEHHOM
MHULUNATUBE;

2) Kpyr 3asiBuTenen;

3) CpOK NpeaocTaBfeHnst MyHUUMNANbHOW YCIyru;

4) pesynbTaTbl NPegOCTaBEHNS MyHULMNANbLHOW YCNyru, NOPSiAOK NpeAcTaBneHns
AOKYMeHTa, ABMSLWerocs pesynbTaTomM npegoctaBneHna MyHUUMnanbHON yecnyru;

5) ncyepnbiBaOWNn NEpeYEHb OCHOBaHWA ANt NPUOCTAHOBMEHUA UMW OTKasa B
npegocTaBNeHN MyHUUMNANbLHOW YCIyru;

6) o npaBe 3asBUTENA Ha gocyaebHoe (BHecyoebHoe) obxanoBaHMe peLUeHu U
aencteu  (6e3gencTBus), MNPUHATBLIX (OCYLLECTBRSeMblX) B XoAde MpefdocTaBreHus
MYHULMNANbHON YCNyru;

7) dopMmbl 3asBrieHMn  (yBeAOMISIEHUW, COOOLLEeHWn), ucnorb3yemble npu
npeaocTaBneHNN MyHULMNANbHON YCNyru.

[na nonyyeHusa gocTtyna K BO3MOXHOCTAM nopTarna HeobxoamMmo BbIbpaTb CyObekT
Poccuinckon depepaumm 1M nocrie OTKPbITUA CnNUcKa TeppuTopuanbHbiX deaepanbHbIX
OpraHoB MCMOMHUTENbHOW BNacTn B 3TOM cybbekTe Poccuiickon Pepepaumm, opraHoB
ncnonHuTensHon Bnactu cybbekta Poccunckon Pegepaumm n OpraHoB MECTHOIO
camoynpasneHuss BblbpaTb aAMUHUCTPALMIO CEerbCKOro MOCENeHnss C nepevyHeM
npeaocTaBnAeMbIX el MyHULMNAnbHbIX YCIyr U MHGOpMaLMen No Kaxaon ycnyre.

B KkapTouke Kaxgowm ycryrm COOAEPXUTCH onucaHwe ycnyru, nogpobHas
nHpopmaumna o nopsake n cnocobax obpalleHus 3a yCryron, nepeyeHb OOKYMEHTOB,
Heobxo4MMbIX OIS NONyyYeHUs ycnyrn, MHopMaumst O CpoKax ee UCMOMHEHUS, a Takke
OnaHkn 3asBneHnn U opMm, KOTopble HeobxoaMmo 3anonHuTb Ana obpauweHus 3a
yCnyrom.

MHpopmauma o nopsigke M cpokax npefocTaBfeHust MYHUUMNanbHOW YCnyru,
OCHOBaHHass Ha cBedeHusaAx o060 ycnyrax, cogepxawmxca Ha EagmHom noprtane,
PernoHaneHoM noptane, npegoctaBnseTcs 3asasuTtento 6ecnnaTHo.

Hdoctyn K wHpopmauunm o cpokax W rnopsgke npeaocTaBneHns  ycnyru
ocyllecTBngeTca 6e3 BbINOSHEHUSA 3asBUTENEM Kakux-nmbo TpeboBaHui, B TOM 4ucne
6e3 ncnonb3oBaHWs NporpaMmMHOro obecneyeHns, yctaHoBKa KOTOPOro Ha TeXHUYecKne
cpeacTtBa 3aaBuTens TpebyeT 3akroYeHUsa JNMLEH3MOHHOMO MM WMHOMO COrfalleHust ¢
npasoobnagarenem nporpaMMHOro obecrnedyeHns, npegycmaTpuBarolLero B3MMaHue
nnatbl, perucTpaumio unuM asTopu3auuilo 3asBUTENs WNU  NpeaocTaBfieHne UM
nepcoHanbHbIX JaHHbIX.

He ponyckaeTtcs oTkas B npMeMe 3anpoca U MHbIX AOKYMEHTOB, HEOOXOAMMbIX ANs
npegocTaBneHns MyHUUMNANbHOM ycnyru, a Takke oOTka3 B MpefoCcTaBreHuu
MYHUUMNANbHON YCNyrMu B Crydae, ecrnv 3anpoc M AOKYMEHTbl, Heobxoaumble ANd
npegocTaBneHns MyHUUMnNaneHOMW ycnyru, nogaHbl B COOTBETCTBUN C MHGOpMauuen o
cpokax W nopsake npeaoCTaBNeHUs MYHUMUMNANbHOW yCnyri, onybrmMKOBaHHOW Ha
EaovHom noptane, PermoHanbHOM nopTtane.

3.2.3. 3anucb Ha npuem B MOL gns nogayn 3anpoca O npeaocTaBreHun
MYHULUMNANBHOW YCAyru.

B uenax npegoctaBneHust MyHUUMNANbLHOW yCryrn, B TOM YUCre OCYyLLecTBNsSeTCs
npuem 3asiButenen no npeaBapuTensHOM 3anncu.

3anucbk Ha npuemMm npoBoaAuTCA nocpeactsom EamHoro noprtana, PermoHanbHoro
noprtana.



3aaBuTento npefocTaBnseTcss BO3MOXHOCTb 3anucu B nobble cBobogHble Angd
npuema pgaty M BpeMa B npegenax ycraHoBneHHoro B MOLU rpaduka npuema
3asaBuUTeENen.

M®L] He BnpaBe TpeboBaTb OT 3asABMTENSA COBEPLUEHUS WHbIX OEWCTBUN, KPOME
NPOXOXAeHUs naeHTudrKaumm n ayTeHTudukaumm B COOTBETCTBMM C HOPMAaTUBHLIMU
npaBoBbIMW akTamun Poccunckon depepaumn, ykasaHUa UENUM npuema, a Takke
npegocTaBneHnst cesefeHun, HeobxoaMMmbIX ANA pacdeTa ASIMTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuemMa.

Kputepvem npuHATUA peleHus no AaHHOW aAMUHUCTPATUBHOW npoueaype
ABNseTca Hanuume cBoboOHbIX ANnA  npuema Aatbl M BpeMeHu B npegenax
ycTaHoBrneHHoro B MOLl rpaduka npuema 3asasutenen.

PesynbTatom agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCS NonyYyeHne 3agaBuTenem:

C ucnonb3oBaHMeM cpeact8 PervoHanbHOro noptana B JIMMHOM KabuHeTe
3aaBuUTenNs yBe4oOMIeHUs 0 3anucu Ha npuem B MOPLL;

C ucnosnb3oBaHneM cpencts EanHoro noptana MOL, yBegomneHusa o 3anucu Ha
npvem B MOLl Ha gaHHOM nopTarne.

Cnocobom cukcauum pesynbTaTta agMUHUCTPATUBHOW npoueaypbl sBRsieTcA
chopmupoBaHHOe yBegoMIieHne o 3annucu Ha npmem B ML,

3.2.4. dopmmpoBaHuMe 3anpoca.

3.2.4.1. OcHoBaHMEM [ns Hayana agMUHUCTPaATMBHOM Mpouedypbl SBMseTcA
aBTopu3auus 3adBUTENS C WUCMOMb3OBaHMEM Y4YeTHOM 3anucu B EamHOm cucteme
naeHTudmkauum n ayteHtudukaumm Ha EguHom noptane, PermoHanbHOM noptane ¢
uenblo nogayv B agMUHUCTPAUUIO, 3anpoca O NpeaocTaBieHnn MyHULMNansHOW yCnyru
B 3NIEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3asBuUTENeM OCYLLECTBISETCA NOCPeACTBOM 3amnofHEHNS
31eKTPOHHOM (hopMbl 3anpoca Ha EgmnHom nopTane, PernoHansHOM nopTane

6e3 HeobxoaANMOCTHN JONOMHUTENBHON NoLayYun 3anpoca B Kakor-rmbo nHon opme.

Ha EgmHom nopTtane, PernoHansHOM nopTtane pasmMeLuarTcs obpasubl 3anosiHeEHUS
3NEeKTPOHHOM POpMBbI 3anpoca.

dopmaTHo-nornyeckass nposepka CHOPMUPOBAHHOIO 3anpoca OCyLLEeCTBNAETCA
aBTOMaTMYeCKM Nocre 3anofIHEHUs 3asiBUTENEM KaXXaoro U3 nonen aneKTpoHHOW hopMbl
3anpoca. [lpn BbISBNEHUM HEKOPPEKTHO 3anoSfIHEHHOINO MOSIS 3fIEKTPOHHOM (POpMbI
3anpoca 3agBuTENb  YBEOOMMSETCSs O  XapakTepe  BbISBMIEHHONW  OWMBKK
M nopsgke ee  yCcTpaHeHus  nocpeacTBOM  MH(POPMAUMOHHOrO  coobLleHns
HenocpeacTBEHHO B 3f1IEKTPOHHON dhopMe 3anpoca.

Mpn hopmmpoBaHMm 3anpoca 3assuTento obecneunBaeTcs:

a) BO3MOXHOCTb KOMWPOBAHUS W COXPaHEeHUs 3anpoca M WHbIX OOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.6.1. nogpasgena 2.6.pasgena 2 PernameHTa, Heob6xoauMbix 4nd
npegocTaBneHns MyHULMNansHOW YCNyru;

6) BO3MOXHOCTb 3arOfHEHUSI HECKOMNbKUMMW 3adBUTENSMU OLHOW 3EKTPOHHOW
dopMbl 3anpoca npu obpalleHun 3a ycnyramu, npegnonaratlowuMn  HanpasneHue
COBMECTHOrO 3anpoca HEeCKOSTbKUMW 3aaBUTENSAMMU;

B) BO3MOXHOCTb MNevaTn Ha OyMaXXHOM HocUTeNne KOMUU INEKTPOHHON dopMbl
3anpoca;

r) COXpaHeHWe paHee BBeAEHHbIX B 3NEKTPOHHYK (hopmMmy 3anpoca 3Ha4vyeHun B
nobo MOMEHT MO KerfaHWK Nonb3oBaTens, B TOM Yucne npyv BO3HUKHOBEHUU OLLIMOOK
BBOJA W BO3BpaTe A5 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO hOpMY 3anpoca;

A) 3anofiHeHMEe MNornen 3NeKTPOHHOM (hopMbl 3anpoca A0 Havana BBoAa CBEAEHWN
3asiBUTENEM C MCMNONb30BaHNMEM CBeAEHUW, pasMelleHHblx B EguHoM cucteme
naeHTudmkaumm n ayTeHTUdUKaLuum 1 ceegeHnin, onybnmkoBaHHbIXx Ha EanHom noprane,
PernoHaneHOM nopTane, B 4acTu, Kacalwenca cBedeHnn, OTCYTCTBYOWUX B EanHon
cucteme ngeHTudukaumm n ayteHTnukaumm;



€) BO3MOXXHOCTb BEPHYTbCH Ha Mo6oN M3 3TanoB 3anofHEHNSA 3NEKTPOHHON OOPMbI
3anpoca 6e3 noTepu paHee BBeAEHHOW MHOPMaLNW;

X) BO3MOXHOCTb [OCTyna 3asiButenss Ha EauHoM nopTtane wnu oduumansHOM
canTe K paHee NoJaHHbIM MM 3anpocam B TedYeHWe He MeHee OLHOro roga, a Takke
YaCTMYHO C(POPMMPOBAHHLIX 3aMPOCOB - B TeYEeHME He MeHee 3 MeCsILEB.

ChopmunpoBaHHbIN U NOANUCAHHbBIN 3anpoC, U UHblE OKYMEHTbI, YKa3aHHbIe MyHKTe
2.6.1. nogpasgena 2.6. pasgena 2 PernameHTa, Heobxoaumble ANsi NpeaocTaBneHust
MYHULUMNANbHON YCNyrM, HanpasnsalTCca B agMUHUCTpauMioo nocpeactsom EAuHoro
nopTtana, PernoHanbHoro noptana.

Kputepnem npuvHATUA pelleHns no [daHHOW agMWUHUCTpPaTMBHOW npoueaype
SBISIETCA KOPPEKTHOE 3anofiIHEHUE 3asiBUTENEM MNosien 3NeKTPOHHOM (hopMbl 3anpoca o
npeaocTaBneHNN MyHULMNANbHOW YCIyrn B 35IEKTPOHHOM BUAE.

dopmupoBaHue 3anpoca 3asBuUTENeM OCYLLECTBISETCA NOCPeACTBOM 3amnofHEHNS
3eKTPOHHOM (hopMbl 3anpoca Ha EgnHom nopTane, PernoHansHOM nopTarne.

Pesynbtatom aAMUHUCTPaTUBHOWN npoueaypsl aBnseTca nosiyyeHue
agMUHUCTpaUMen, B ONEKTPOHHOM dopMe 3asiBfIeHUs W npunaraemMblX K Hemy
AOKYMEHTOB nocpeactsoM EanHoro noptana, PermoHanebHoro noptana.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW Mpouenypbl  ABASETCH
permctpaumsa 3anpoca (3asaBneHund) nocpenctsom EguHoro noptana, PernoHanbHoro
noptana W nonyyYyeHne 3asBUTENEM COOTBETCTBYIOLWIErO YBEOOMSIEHUS B JIMYHOM
KabuHeTe.

3asBneHue, HanpasnseMoe B (hopMe IMEKTPOHHOrO AOKYMEHTa, ohopMnaeTca u
npeacraBnseTcs 3asgBuMTeNeM B COOTBETCTBUM C  TpeboBaHMSIMM  MOCTAHOBMEHUS
MpaButenbctBa Poccunckon depepaumm ot 7 mona 2011 roga Ne 553 «O nopsgke
0POpPMNEHNS U NpeacTaBfeHna 3asiBNeHUn U WUHbIX OOKYMEHTOB, HeobXxoammbix Ons
npeaocTaBneHns TroCydapCTBEHHbIX WM (UNM)  MyHUUMNanbHbIX ycnyr, B ¢opme
3MEKTPOHHbLIX AOKYMEHTOB», noctaHoBneHus [MpaButenbctBa Poccunckon degepauumm
oT 25 aBerycta 2012 roga Ne 852 «O6 yTBepxaeHun NMpaBmn MCNONb30BAHUSA YCUIIEHHOWN
KBannMUUMpOBaHHOMW 3MEKTPOHHOW noanucu npu  obpaweHun 3a  nosfydeHnem
rocyaapCTBEHHbIX W MYHUUMNAmNbHbLIX YCAYyr U O BHECeHWM uameHennsa B [Mpasuna
pa3paboTkm W YTBEPXAEHUA aAMUHUCTPATUBHLIX pPErflaMeHTOB NpeaoCcTaBlieHus
rocyAapCTBEHHbIX YCIyr».

3.2.5. lpyem un perncrpaums agMUHUCTpaUMEn 3anpoca W WHbIX JOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNEeHNA MyHULMNANbHOW YCAYTrn.

OcHoBaHMeM Onsi Hayana agMWHUCTPATMBHOW Mpouenypbl ABNAETCS MonydeHune
agMUVHUCTpaUMEN 3asiBNEHUA U npunaraembiX K HemMy [OOKYMEHTOB, HanpaBreHHbIX
3asiBuTEnem nocpeactesom EgmHoro noprana, PernoHansHoro noprana.

AomMuHucTpaumss  obecnedmBaeT NpMeM  OOKYMEHTOB, HeobOXoauMbIX — Ans
npegocTaBneHns MyHUUUNanbHOW YCryrn, N pernctpaumio 3anpoca 6e3 HeobxoaumocTu
NMOBTOPHOrO NpeAcTaBneHNs 3asaBUTENEM TakKMX JOKYMEHTOB Ha ByMakHOM HocuTene.

Cpok peructpauumn 3anpoca — 1 (oauH) pabounin geHb.

lMpenocTtaBneHve MyHULMNANbLHOW YCAYrM HayMHAeTCs C MOMEHTa npuema Wu
peructpauun  agMUHUCTPAUMEN  ONEKTPOHHbIX  [JOKYMEHTOB, Heobxoaumblx  Ans
npeaocTaBneHNs MyHULMNANIbHOW YCAyTr.

Mpn oTnpaBke 3anpoca nocpeacTsom EanHoro noptana, PernoHanbHoro noprana
aBTOMATUYECKM OCYLLECTBNSETCA hopMaTHO-rIormyeckas nposepka copMUPOBAHHOMO
3anpoca B nopsgke, onpeaenseMoMm agMUHUCTpaUnen, nocne 3anofHeHnsa 3aasutenem
KaXXOoro mn3 nosien 3feKTPoOHHOM dopMbl 3anpoca. [lpu BbISIBNEHMM HEKOPPEKTHO
3arnofiHEHHOrO MONSA 3fIEKTPOHHOM (OPMbl  3anpoca 3asiBUTerNb YBeAOMMseTcsa O
Xapaktepe BbISIBIEHHOW OWWOKM UK MNopsidke ee  YCTpaHeHWs nocpeacTBOM
MHPOPMALIMOHHOIO COOBLLIEHNS HENOCPEACTBEHHO B ANIEKTPOHHOW hopMe 3anpoca.



Mpn ycnewHon oTnNpaBke 3anpocy MNpUCBaMBaETCA YHUKAlbHbIA HOMeEpP, Mo
KOoTOpoMy B JNUYHOM KabuHeTe 3aaABuTENs nocpeactBoMm EguHoro noprtana,
PernoHanbHoro noptana 3assutento OyaeT npefcrtaBneHa uWHgopmaums o xoge
BbIMOSIHEHUS YKa3aHHOro 3anpoca.

Mocne npuHATMA  3anpoca  OOSMKHOCTHLIM — FIMLUOM,  YNOSIHOMOYEHHbLIM  Ha
npegocTaBneHne MyHUUUNanbHOWM  YCryri, 3anpocy B JIMYHOM KabuHeTe 3asBuUTens
nocpeactsoM EamHoro noptana , PernoHanbHOro noprtana npucsBamBaeTcsl CTaTyc,
noaTBEPXAAIOLWMNI €ro perncTpaumio.

Mpn nonyyeHun 3anpoca B ONEKTPOHHOW opMe [AOSMKHOCTHBIM  JIULIOM,
YNONTHOMOYEHHbBIM Ha NPeaoCcTaBNeHNne MyHULMNANbHOW yCnyru, NpoBEPSAETCA Hanuvne
OCHOBaHMM Ofs OTKasa B Npueme 3anpoca, ykasaHHbiX B nyHkTe 2.9.1. nogpasgena 2.9
pasgena 2 PernameHTa.

Mpn Hanuumm xoTa Obl OQHOrO M3 YKasaHHbIX OCHOBAHWW [LOSMKHOCTHOE nuLO,
OTBETCTBEHHOE 3a NpeaocTaBfeHne MyHUUMNAanbHOM YCIyrn, B CPOK, HE NPEBbILIAOLLMIA
CPOK MpefocTaBneHns MyHUUUnanbHOW yCnyru, nogrotaBnvBaeT NMCbMO 06 OTkase B
npuemMe AOKyMEHTOB 4S5 NPeAO0CTaBNEHNST MyHULMNANbHON YCIyTN.

Kputepvem npuHATUA peleHus no AaHHOW aAMUHUCTPATUBHOW npoueaype
SIBNSIETCA OTCYTCTBME OCHOBAHWU ANS OTKasa B NpMeMe OOKYMEHTOB, HEOOXoaAMMbIX N4
npegocTaBneHns MyHULMNansHOM yCnyru.

Pesynbtatom aAMUHUCTPaTUBHOWN npoueaypsol aBngeTcs perncrpauus
NOCTYNMBLUMX B agMUHUCTPaLMIO, B 3MEKTPOHHON hOpMe 3asiBIEHNA U Npunaraemblx K
HEMY JOKYMEHTOB.

Cnocobom cukcauum pesynbTaTta agMUHUCTPATUBHOW npoueaypbl sBRAsieTcA
npUcBoeHne perncTpaunoHHOro HoMepa NocTynuMBLLEMY 3anpocy nnm
chopMMpPOBaAHHOMY aAMUHUCTPaLUMen, yBegomMneHuto o6 oTkase B npyeme 4OKYMEHTOB.

3.2.6. OnnaTa rocygapCTBEHHOW MOLWUHBI 3a NpeaoCTaBneHne MyHUuunanbHOM
ycrnyrm 1 ynnaTta MHbIX nnaTexewn, B3MaeMblX B COOTBETCTBUM C 3aKOHOAATESNIbCTBOM
Poccuinckon ®epepaunn.

OcHoBaHveM Ans Havana agMWHUCTPATMBHOW Mpouenypbl SBMSETCA Hanuvme
npegycMOTPEeHHOM 3akoHogaTenbcTtBoM Poccuinckon depepauum rocyaapCTBEHHOMN
NOLUSINHBLI 3a NpefoCTaBNeHne MyHULUMNANsHOM YCyru.

OnnaTta rocygapCTBEHHOW MOLUMWHBI 3a NMPeaoCTaBfeHne MyHULMNANbHOW YCIyrn
OCyLlecTBMgeTCa 3asiBUTenem C ucnonb3oBaHnem EguHoro noprtana, PernoHanbHoro
nopTana no npeaBapuTeNbHO 3anoSIHEHHLIM OpraHoM (OpraHM3aumnen) pekBmM3nTam.

Mpn onnate rocygapCTBEHHOW MOLWSMHBI 3a NpeaocTaBfieHMe MyHUUMNanbHOM
ycnyru 3asButento obecneunBaeTcsl BO3MOXHOCTb COXPaAHEHUS NNaTEXHOro AOKYyMEHTA,
3anofiHEHHOMO USIM YaCTUYHO 3arnofiHEHHOrO, a Takke nevatn Ha BGymakHOM HocuTene
KOMuM 3anoSfIHEHHOrO NMAATEXHOro AOKYMEHTA.

B nnateXHOM OOKYMEHTE yKa3blBaeTCs YHUKanNbHbIN NOeHTUMKATOP HAYMUCIEHNS U
naeHTudmkaTop nnatenbLmka.

3agBsutenb WHOPMUPYETCA O COBepLUEHMM akTa onnaTtbl rocygapCTBEHHOM
NOLUMNHBI 3a NPeaoCcTaBneHne MyHULMNanbHOM ycrnyrn nocpeacrsom EamHoro noprana,
PernoHanbHoro noprana.

AOMUHUCTpauma He BrpaBe TpeboBaTb OT 3asaBUTENd NpeaoCcTaBleHMUs
AOKYMEHTOB, MOATBEPXOAKLWNX BHECEeHWe 3adBuTeneM nnatbl 3a npefocTaBrieHune
MYHULMNANbHOW YCRyru.

MpepoctaBnenne wHpopmaumm o6 onnate rocygapCTBEHHOM MOLWMHBI 33
npegocTaBneHne MyHUUMNanbHOW  YCIyrM OCYLWECTBASAETCA C  MCMNONb30BaHNEM
UHopMauuKn, copepxawenca B [ocyaapCTBEHHOM WHAOPMALUOHHOM CUCTEME O
rocygapCTBEHHbIX W MYHUUMNANbHBLIX MnaTtexax, €CnvM WHOEe He npeaycMOoTpPeHOo
deaepanbHbIMU 3aKOHaMM.



Kputeprvem npuHATUA peleHns no AaHHOW aAMUHUCTPATUBHOW npoueaype
SABNSAETCA NepevncrieHne 3asaBUTENEM OEHEXHbIX CPEACTB Ha onnaTy rocygapCTBEHHOM
NOLUSNHBLI agMUHUCTPALUUK, NPEeAOoCTaBSWEN MYHULUNANBbHYO YCNYry B 9NEKTPOHHOM
BUAE.

Pesynbtatom agMWHUCTpaTMBHOM npoueaypbl SABAAeTCs onnaTta 3adsuTenem
rocygapCTBEHHOW MOLLMNHBI 3a NpefoCTaBNeHNE MyHUUMNANbHOW YCIYrn B 3NIEKTPOHHOM
BMAe.

Cnocobom dwmkcauum pesynbTaTa agMUHUCTPATUBHOW npoueaypbl SIBRsieTCA
NnaTeXHbld OOKYMEHT C YyKa3aHMEeM YHUKaNbHOro uaeHTUdukaTopa HauvuCNeHus wu
nogeHtudumkatopa nnaTtenblMka nnaTtexa, a Takke cBegeHuss O dakte onnarthbl,
cogepxawmecs B [locygapCTBEHHON MH(POPMALMOHHON CUCTEME O rOCYyapCTBEHHbIX U
MYHUUMNANbHbIX NNaTexax.

3.2.7. Nony4eHune pesynbTaTta NpegocTaBieHns MyHULMNANbHOW YCyru.

OcHoBaHMeM Onda Hadana agMUHUCTPaATMBHOM Mpouenypbl SIBNSETCSA rOTOBbIA K
Bblaye pesynbTaT NpeaoCcTaBreHnss MyHULMNanbHON YCIyri.

B kauectBe pesynbTarta npefoCTaBnNeHUs MyHULMNANbHOW YCNyru 3asiBUTENb MO
ero BbIbopy Brpase nonyynTb:

a) B OpMe ONneKTPOHHOro AOKYMEHTa, MNOoAMUCAHHOIO  YMNONTHOMOYEHHbIM
AOJTDKHOCTHBIM SIMLOM C UCMNOSIb30BaHNEM YCUNEHHOW KBaANMOUUMPOBAHHOW 3N1EKTPOHHOWN
NOAMNUCH;

0) Ha O6ymaxHOM HocuTene, MOATBEPXKAALIEro coAepXXaHue 9feKTPOHHOro
AOKYMEeHTa, HanpaBneHHoro agMmuHuctpauuen, B MOL;

B) Ha BymMaxHOM HocuTene.

3aaBuTenb BNpaBe NONyyYnTb pes3ynbTaT NpeaocTaBNeHns MyHUUMNANbHOW YCnyru
B (bopme 3fEeKTPOHHOro AOKYMEHTa UM AOKYMEHTa Ha ByMaXXHOM HocUTene B TedeHue
CpoOKa AencTeus pesynbTaTta NpegoCTaBNeHNs MyHULMNANbHOW YCNyrn.

Kputeprvem npuHATUA peleHns no AaHHOW aAMUHUCTPATUBHOW npoueaype
SABNSAETCA Hanuume pesynbTata nNpenocTaBfeHUs MYHUUMMAnbHOW YCRyrn, KOTOpbIn
npeaocTaBnseTcsa 3asaBUTENIO.

PesynsratoM agMWHUCTPATMBHOM MpOLEAypbl SBNSIETCA Bblgada (HanpasneHue)
3asBUTENIO JOKYMEHTOB, SIBMSIOLWMXCA pesynbraToM npefocTaBreHns MyHUMUMnanbHOM
ycnyru.

Cnocobom dukcaumm pesynsrata BbIMNOAHEHUA aAMUHUCTPATUBHOW Mpoueaypbl
(nony4yeHne pesynstaTta nNpenocTaBfieHUa  MyHUUMnanbHOW ycnyru B dopme
3NEKTPOHHOro AOKYMEHTa, NogNUCAaHHOIO YCUNEHHOW KBannguuupoBaHHOW 351IEKTPOHHOM
NoANUCLI0 YNONTHOMOYEHHOIO AOMKHOCTHOIO Nua) ABNAETCA yBEAOMIIEHNE O TOTOBHOCTU
pesynbTata NnpegoCTaBNeHns MyHULMNANbHOW YCnyru B IMYHOM KabuHeTe 3aaBuTENS Ha
EonHom noptane, PermoHansHoOM nopTtarne.

3.2.8. Nony4eHne ceBeeHNn 0 Xo4e BbINOMIHEHUS 3anpoca.

OcHoBaHueM Onda Havana agMWHUCTPaTMBHOM Mnpoueaypbl sBnsieTca obpalleHue
3asButens Ha EauvHbin noptan, PernoHanbHblin nopTan C  Uenblo  NoslyvyeHust
MYHULMNANbHOW YCRyru.

3agaBuTenb UMeeT BO3MOXHOCTb MOfyYeHUs MHpopMaunmn O Xxoae npeaocTaBreHunst
MYHULMNANbHOW yCRyru.

WMHbopmaumss 0 xode npedocTtaBneHns MyHUUMNanbHOW YCNyrn HanpasnsieTcs
3agBUTEN0 agMUHUCTpaunen B BUAE YBEOOMSIEHUA B CPOK, He npeBblwarowmm 1
(ogHoro) pabo4vero gHs nocne 3aBepLUEeHUs BbINOIHEHUS COOTBETCTBYHOLLENO AENCTBUS,
Ha agpec 3MEeKTPOHHOW MOoYTbl UMM C UCNONb3oBaHMEM cpeAacTB EamHoro noprtana,
PernoHanebHoro noptana no Bol6opy 3asBUTENS.

Mpwn nNpegoctaBneHnn MyHUUUNanNbHOW YCryrn B 3NIEKTPOHHOM hopMe 3asiBUTESTHO
HanpaBnseTcs:

a) yBeOOMNIEHME O 3anMcu  Ha MNpMeM B agMUHUCTPAUMUIO UMK



MHOTrOOYHKLNOHAMNbHbIN LEHTP;

6) yBegomneHne O npueme U perucTpaumMm 3anpoca W WUHbIX [LOKYMEHTOB,
HeobXxoauMbIX ON9 NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

B) yBe4OMSIEHME O Havarne npouenypbl NpeoCTaBNeHNa MyHULMNANbHOW YCYTu;

r) ysegommneHne o6 OKOHYaHUM MNpefocTaBfeHUs MyHUUunanbHOW ycnyrn nmbo
MOTUBMPOBAHHOM OTKa3e B Npueme 3anpoca M WMHbIX JOKYMEHTOB, HEOOXOAWMbIX ANS
npegocTaBneHnst MyHULMNanbHOM YCNyru;

0) yBeagomreHne o dakTe nonyyeHus nHdpopmaumm, NoaTBepXgarowen onnarty
MYHULUMNANbHOW YCRyru;

€) yBeloOMSieHne O pesynbTaTax pacCMOTPEHUS OOKYMEHTOB, HEOOXOAUMbIX O11S
npegocTaBneHnst MyHULMNansHOM yCNnyru;

X) yBedoMIieHMe O BO3MOXHOCTU MNOMyYuTb pes3ynbTaT npeaocTaBneHns
MyHUUMNaNbHOMW  ycnyrm  nmbo  MOTUBMPOBAHHBLIM ~ OTKa3 B MNpegocTaBneHuu
MYHULMNANbHON YCNyru;

3) yBeAOMIIEHNE O MOTMBUPOBAHHOM OTKa3e B NpeaoCTaBfieHUM MyHUUMNanbHOM
yCnyru.

Kputepvem npuHATUA peleHus no AaHHOW agMWHUCTPATMBHOM npouenype
aBnsieTca obpawleHne 3aaButensa Ha EgvHbin noptan, PermoHanbHbIM nopTan ¢ Uenbto
Nosly4eHnst MyHULMNanbLHOM YCIyri.

PesynbTaTtomM agMUHUCTpPaATMBHOW Npouenypbl ABASETCH NonydYeHne 3asBuTenem
CBeEHNN O xode BbINOSIHEHUS 3anpoca B BUAE YBEAOMSIEHUN Ha agpec 3NeKTPOHHOM
noYTbl UK B NU4YHOM KabuHeTe Ha EanHom nopTtane, PernoHansHOM nopTarne no Bbibopy
3asBuUTENsS.

Cnocobom dumkcauumn pesynbtata agMUHUCTPATUBHOW Mpouedypbl SBMseTcs
oTOOpaXeHne Tekylero cratyca NpefocTaBfeHns MyHUUUNanbHOWM YCIyrn B SINHHOM
kabuHeTe 3aaBuTensa Ha EanHom noptane, PernoHansHom nopTarne.

3.2.9. OcyLecTBNeHNe OLEHKM KavyecTBa NpeocTaBeHns MyHUUMNanbHON yCnyru.

OcHoBaHMeM Ons Havana agMUMHUCTPaTMBHOW MNpouedypbl SBNSETCA OKOHYaHue
npegocTaBneHns MyHULMNansHOM yCnyru 3asiBuTento.

3asButenam obecneynBaeTca BO3MOXHOCTb OLEHUTb [LOCTYMHOCTb UM KayeCcTBO
MyHUUMNaneHOW ycnyrm Ha EgmHom noptane, PervoHanbHOM rnopTtane, B chnyyae
dopmupoBaHMs 3asdBUTENEM 3anpoca O NpeaocTaBfleHUM MyHUUUNANbHOW YCNyru B
3MEeKTPOHHOMN dhopMme.

Kputepnem npuvHATUA pelleHns no [daHHOW agMWUHUCTpPaTMBHOW npoueaype
ABMSETCA corfacme 3asBuUTENd OCYLWEeCTBUTb OLUEeHKY [AOCTYMHOCTM W KayecTBa
MYHUUMMNANbHON YCRyru, C UCnosnib3oBaHueM cpeacts EgmHoro noptana, PermoHansHoro
nopTtana.

PesynbtatoMm agMUHUCTPATUBHOM Npoueaypbl SBNAETCA OUeHKa LOCTYMHOCTU U
KayecTBa MyHUUuMnanbHon ycnyru Ha EguHom noptane, PernoHansHOM nopTarne.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW Mpouedypbl  ABASETCH
yBegomMrneHne 06 OCyLeCTBEHUN OLIEHKM LOCTYMHOCTU M KavyecTBa MyHULMMAnbHOM
ycnyrn Ha EguHom noprtane, PermoHansHoM noprarne.

3.2.10. JocynebHoe obxanoBaHue pelleHun n aencteuin (6e3genctBusi) opraHa,
npeaoCcTaBnALLIEro MyHMLMNANbHYIO YCyry, AOMKHOCTHBIX NUL IMGO MyHUUMNAnbHbIX
cnyxawmx, MoLl, pabotHukos ML,

OcHoBaHveM Ona Havana agMMHUCTPaTMBHOM Mpoueaypbl sABnseTcsa obpalleHve
3assutens B AgMmuHucTpaumo, MOL ¢ uenbio nonyvYeHnsa MyHUuunanbHOW yCryri.

3assutenio obecnevmBaeTcsi BO3MOXHOCTb HanpaBneHuns anobbl Ha peLleHns u
aencteusa (besgenctene) agMUHUCTpaUUKM, LOSMKHOCTHBIX NiML MO0 MyHMUMNANbHbIX
cnyxawmx, MoU, pabotHnkos M®Ll B cootBeTcTBUM cOo cTaTben 11.2 depepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHuM3aumm npegocTaBneHuns
rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCNYr» C UCMONb30BaHNEM nopTana denepanbHon
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rocyaapcTBeHHOM MHGPOPMaLUMOHHOM cucTemMbl, obecneymBatoLLen npouecc gocyaebHoro
(BHecynebHoro) obxanoBaHus peLleHni n aencteuin (6e3aencTeuns), COBEPLLUEHHbIX NPU
npeaocTaBneHnn rOCydapCTBEHHbIX U MyHMUMMANbHbLIX ~ YCNyr  opraHamu,
npeaoCcTaBNALLWMMN roCyAapCTBEHHbIE U MyHMUMNANbHbIE YCIYrK, UX OOSDKHOCTHLIMU
nMuamu, rocygapCTBEHHbIMU M MYHUUMNANbHbIMK - CAYXalMMU C  MCNOSb30BaHNEM
NHAPOPMALMOHHO-TENTEKOMMYHUKAUMOHHON ceTu  «WIHTepHeT» (manee - cuctema
pocynebHoro obxanosaHus).

Mpn HanpaBneHun >xanobbl B 3NEKTPOHHOM BuAe MNOCPEeACTBOM CUCTEMBbI
aocynebHoro obxanoBaHus c MCNONb30BaHNEM NHpOPMaLMOHHO-
TENEeKOMMYHUKAUMOHHOW  ceTu  «HTepHeT», OTBET 3asBUTENO  HanpasnseTcs
nocpeacTBoM cuUCTEMbl focyaebHoro obxanoBaHusi, a Takke CrnocoboMm, ykasaHHbIM
3aaBuUTENEM Npu nogaye xanobbl.

Kputepnem npuHATMA pelleHMss No OaHHOW agMUMHUCTPaTMBHOW npoueaype
aBnsieTcs Hey[OBMEeTBOPEHHOCTb  3asBUTENS peLueHnaMmn M OEencTBUAMU
(6e3pencTBUSIMN agMUHUCTPALMKN, OOIMKHOCTHBIX L MO0 MyHMLMNANbHbBIX CIyXallmXx,
MoLl, paboTHMkoB MOLI.

PesynbTatomM agMWHUCTPATMBHOM Npouenypbl SABNSETCA HanpaBneHue >Xanobbl
3asaBuUTENA B AomuHucTtpauuto, MOL nogaHHOM € MCNOMb30BaHMEM CUCTEMbI
aocynebHoro obxanoBaHus B 3N1IEKTPOHHOM BuAe.

Cnocobom dukcauumn pesynbtata agMUHUCTPATUBHOW Mpouedypbl SBMseTCs
pernctpaumnsa xanobbl 3asBUTENs, a Takke pesynbTarta pacCMOTPEeHUs Xanobbl B
cucteme gocynebHoro obxxanoBaHus.

3.2.11. AgMnHNCTpaTuBHbLIE  npouenypbl  «PopMmupoBaHMEe W HanpasrieHue
YNONHOMOYEHHbIM OpPraHOM MeXBEeLOMCTBEHHbLIX 3arnpoOCOB B OpraHbl (opraHusauum),
yyacTBylLME B NpPeaoCTaBNeHnn MyHULMNAnbHOW ycnyru (B criydae HenpeactaBrieHus
AOKYMEHTOB, YKasaHHbIX B noapasgene 2.7 pasgena 2 PernameHrta, 3asBuTenem
CaMOCTOATENbHO)» N «PaccMoTpeHue 3asiBneHuUst U npunaraemblx K HEMY OOKYMEHTOB
YNOMMHOMOYEHHbIM ~ OpraHoM U (opMUpoBaHMe  pesynbTata nNpefocTaBreHus
MYHMUMNANbHON YCRyrn B COOTBETCTBMM C 3asiBieHWEM NGO NpuHATUE pelleHns o6
OoTKase B NpefoCTaBfEHUN MYHUUMMANbHOW YCRyrn» OCYLLECTBNATCA B Mopsgke u
CPOKM, YyCTaHoBneHHble noanyHktamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3
PernameHTa.

Moppaspen 3.3.0co6eHHOCTU BbINONTHEHUA aAMUHUCTPATUBHLIX Npoueayp B
MHOroyHKLMOHaNbHbIX LeHTpax

3.3.1. TlNpepocTtaBneHne MyHULMNANbHOM YCRyrM B Cryvae nogayun 3asiBNeHus
yepesd ML skntoyaeT B cebsa cnegyolime agMMHUCTPaATMBHBIE Npouenypbl (AencTens):

1) MHGOpPMMpOBaHNE 3asBUTENS O MNOpsAKe NPeaocTaBfeHUs  MyHMUMManbHON
ycnyrm B MOL, o xoge BbINOMHEHUs 3anpoca O MpefoCTaBfeHUM MyHUUMNanbHOM
yCrnyru, no UHbIM BONPOCaM, CBA3aHHbIM C NPeaoCTaBEHNEM MYHULUMMNANbLHON yCrnyru, a
TaKkkKe KOHCYNbTUPOBaHME 3asdABUTENs O MNOpsAKe NpefoCcTaBfieHUs MyHMUMNanbHOW
ycnyrm 8 ML,

2) npuem 3anpoca (goanee - 3asBMNEHWE) 3asiBUTENA O NpeaocTaBeHun
MYHAUMNANbHON YCYrM W WHbIX AOKYMEHTOB, HeobXoaumblx AOns npeaocTaBneHuns
MYHULMNANbHON YCNyru;

3) nepepaya agMUHUCTpaLMM 3asBfEeHUst O MNPeAoCTaBNEHUN MyHULMNanbHOM
YCNyr MU WUHbIX [JOKYMEHTOB, HeobxoouMbiX ANA MpeaocTaBneHust MyHULMNanbHOM
ycnyru;

4) npuem pesynbTaTa NpedocTaBfeHWss  MyHUUMNANbHOW  ycnyrm — OT
agMUHUCTpaLnK;

5) Bblgava 3agBuTento pesynbtata NpegocTaBneHms MyHULUNansHoM ycnyrm, B TOM



yucrne Bblgayvya OOKYMEHTOB Ha BymaxXHOM HocuTene, noATBep)KOalowWmX coaepkaHue
9NEKTPOHHbIX OOKYMEHTOB, HarnpaBrieHHbIXx B M®L| no pesynbTatam npegoctaBfieHUs
MYHUUMNANbHOMW YCRyrn agMUHUCTpauMen, a TakkKe Bblgaya [OKYMEHTOB, BKO4asd
cocTtaBneHve Ha 6GymMaxHOM HocuTene W 3aBepeHue BbIMUCOK U3 WH(OPMaLMOHHOM
CUCTEMbI aAMUHUCTPaLMK;

6) pocyoebHoe obGxanoBaHwe pelweHnn n pencteun (6e3gencTBusl) opraxa,
npegocraBnsawowero MyHuuunanbHyo ycnyry, MOL, a Takke ux LOOMKHOCTHbIX Nuu,
MYHULMNANbHbIX CAy>aLuX, paboTHUKOB.

3.3.2. NHdopmupoBaHue 3agaBuTens o] nopsagke npenocTaBneHns
MyHuumnaneHon ycnyrm B M®L|, o xoge BbINOSHEHWA 3anpoca O npeaocTaBfieHUN
MYHUUMNANbHOMW YCAyrn, MO WHbIM BOMpPOCaM, CBsI3aHHbIM C MpedocTaBreHnem
MYHUUMMNANbHON YCRyrn, a TakkKe KOHCYyNbTUpPOBaHME 3adBuTENs O nopsagke
npegocTaBneHns MyHuumnansHon ycnyrn 8 MOL.

MHdopmupoBaHne 3asiBUTENEN OCYLLECTBNSAETCA MNOCPeaCTBOM pasMeLLeHust
akTyanbHOM UM ucYyepnbiBawwWen UHGoOpMauuK, HeobxoguMon AOns  nosiyvyeHus
MYHULUMMNANbHON yCAyrM Ha WMHAPOPMALMOHHBLIX CTEeHOAX WAW  MHbIX  UCTOYHMKaX
MHOPMUPOBaAHUSA, a Takke B okHe ML, (MHom cneuymnanbHo obopyaoBaHHOM pabovem
mecte B M®L]), npegHasHadeHHOM A9 MHAOPMUPOBAHUSA 3asiBUTENEN O nopsake
npegocTaBneHns MyHUUMNanbHbIX  YCNyr, O XO4e pacCMOTPEHUA 3anpocoB O
npeaocTaBneHNN MyHULMNAnNbHbIX YCAyr, a Takke [Ans npeaocTaBfieHns  UHOW
MHpopmaLnn, B TOM Yncre yKkazaHHOM B NOAMNYHKTE «a» nyHkTa 8 MNpasun opraHusaumm
AEATENbHOCTM MHOIMOMYHKUMOHANbHbLIX LEHTPOB NpedoCTaBfieHNa rocyaapCTBEHHbIX U
MYHUUMNANbHbIX YCRyr, YyTBEPXAEHHbIX NocTaHoBreHnem [paButensctBa Poccunckon
depepaumm ot 22 gekabpsa 2012 roga Ne 1376 «O6 yTBepxaeHum NMpaBun opraHnsauyum
AeATeNbHOCTU MHOMOMYHKUMOHANbHbBIX LLEHTPOB MNpeaoCTaBfeHnss rocy4apCTBEHHbIX U
MYHULMNANbHbIX YCNyM».

3.3.3. lNpuem 3anpoca (manee - 3asBreHue) 3aaBUTENS O NpeaocTaBieHUn
MYHULUMMNANbHON YCAYrM W WHbIX AOKYMEHTOB, HeobXxoauMblx AOns npefocTaBneHuns
MYHMLUMNANbHON yCNyri.

OcHoBaHveM ans Hadana agMUVHUCTPATMBHOW npouenypbl aBnseTca obpaleHue
rpakgaHnHa B agMMHUCTpaunto Yyeped MOL| ¢ 3aasneHMem 1 JOKyMeHTaMu, yKkasaHHbIMU
B NyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mpuem 3asBneHna n gokymeHtoB B MOL| ocyliectBngeTcsa B COOTBETCTBUN C
depepanbHbiM  3akoHOM oT 27 wuonsa 2010 roga Ne 210-@3 «O6 opraHusaumm
npeaocTaBneHNs rocygapCTBEHHbIX MU MyHUUMNANbHbIX ycnyr» (aanee - ®egeparnbHbii
3akoH Ne 210-$3), a Takke C ycnoBusaMu cornaweHna o B3aummogenctesmm MOL| c
agMUHUCTpaLNEN.

PabotHnk MOL npu npueme 3asaBneHnss o npenocTaBfeHMM MyHMUMMNANbHON
ycnyrm nnbo 3anpoca o0 NpefocTaBfeHUN HECKONbKUMX MyHuuuMnanbHbix ycnyr 8 MOLL,
npeaycMoTpeHHoro ctatben 15.1 ®egepanbHoro 3akoHa Ne 210-93:

yCTaHaBnMBaeT JUYHOCTb 3asdABUTENS Ha OCHOBaHWWM nacnopTta rpaxgaHuHa
Poccuinckon degepauunm U UHbIX JOKYMEHTOB, YOOCTOBEPSIOWMNX NIMYHOCTD 3asiBUTENS, B
COOTBETCTBUM C 3aKoHoAaTeNnbLCTBOM Poccuickon denepaumm;

npoBepsieT  HanuuMe  COOTBETCTBYKOLIMX  MOSIHOMOYMW  Ha  MONyYyeHue
MYHUUMNANbHOMW YCRyrK, ecnu 3a nosiydeHMem pesynbtata ycnyrn obpallaeTtcs
npeacTaBuTenb 3asBUTENS;

NpoBepsaeT NPaBUbHOCTb COCTaBflIEHMSI KOMIMIIEKCHOro 3anpoca (3asiBreHus), a
TakkKe KOMMIIEKTHOCTb AOKYMEHTOB, HeobXoOouMMbIX B COOTBETCTBMM C MyHKTOM 2.6.1.
nogpasgena 2.6 pasgena 2 PernameHTta gns npegoctaBneHnsa MyHUUunanbHOW yenyru;

npoBepsieT Ha COOTBETCTBME KOMUM nNpeactaBnsemMblX [AOKYMEHTOB (3a
UCKIMIOYEHNEM HOTapuarnbHO 3aBepeHHbIX) WX OpurMHanam (Ha npeamMeT Hanuyuus
NoAYUCTOK (OCHOBHBIMW NPU3HAKaMW MOAYUCTOK SABMSIOTCH: B3bEPOLUEHHOCTb BOJSIOKOH,
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N3MEHeHne rnsHUa MOBEPXHOCTHOro crnosi Gymarun, ymeHblueHuWe TOnWwMHbl Bymarn B
MecTe NOAYUCTKKN, HapyLleHne (POHOBOW CETKMN) UM AoneYaToK (OCHOBHbIMU NPU3HaKaMu
NPUNUCOK SIBMAKTCS HECOBNageHNe ropu3oHTanbHOCTU PacrnofoXXeHNs nevyaTHbIX 3HaKoB
B CTPOKe, pasnuuus pasmepa U pUCYHKa OLHOMMEHHbLIX MeYaTHbIX 3HAKOB, pasnuyus
WHTEHCUBHOCTW  MCMONb30BAHHOIO  Kpacutens). 3aBepsieT  KOMuMM  JOKYMEHTOB,
BO3BpaLLaeT NOANNHHUKA 3asiBUTENIO;

OCYLLECTBNSAET KONUpoBaHMEe (CKaHMpOBaHME) OOKYMEHTOB, MNPeayCMOTPEHHbIX
nyHktammn 1 -7, 9, 10, 141 18 yactn 6 ctatbmn 7 PegepansHoro 3akoHa Ne 210-03 (nanee
- OOKYMEHTbl JIMYHOTO XpaHeHusl) U NpeAacTaBneHHbIX 3asBuTeneM (npeacraBuTenem
3aaBuUTENS), B Criydyae, ecnu 3asiButenb (NpeacrtaBuTeNlb 3asBUTENS) CaMOCTOSATENbHO
He npeacTtaBuil  KOMMM  [OKYMEHTOB JIMYHOMO XPaHEHWs, a B COOTBETCTBMM C
PernameHToM npegoctaBneHns MyHUUMNANbHOW YCNyru And ee npeaocTaBreHus
HeobxogMMa Konusi OOKYMEHTa JIMYHOIO XpaHeHus (3a UCKMYeHMeM criyyasi, Koraa B
COOTBETCTBUWN C HOPMATUBHbLIM NPAaBOBbLIM aKTOM 4SS NpeAoCTaBNeHNa MyHUUMNanbHOM
ycrnyrm Heobxoammo npeabsiBNeHne HoTapuanbHO YAOCTOBEPEHHOM KOMUM OOKyMEeHTa
NMYHOTO XpaHeHns). 3aBepsieT KonMn JOKYMEHTOB, BO3BpaLlaeT NOANIMHHUKA 3asBUTENIO;

NPy OTCYTCTBMM OCHOBaHWI ANS OTKasa B NpMemMe AOKYMEHTOB, B COOTBETCTBUMN C
nyHkTtom 2.9.1. nogpasgena 2.9. pasgena 2 PernameHta, peructpuypyet 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble Onsi NPegoCTaBfeHns MyHUUMNanbHOW ycnyrn, dopmupyet
nakeT LOKYMEHTOB.

Mpn npueme KOMMMEKCHOro 3anpoca Yy 3asButens paboTHuk MOL| obasaH
npovHdopMMpoBaTb €ro 060 BCeX MyHUUMNanbHbIX Yycryrax, ycnyrax, KoTopble
ABNAIOTCA HEoOXoAMMbIMM M 00si3aTeNnbHbIMU NS NPEeAOoCTaBMEHUss MyHULMNANbHbIX
YCrnyr, MosiyYeHne KOTOpblIX HeobOXoaAMMO [Ans MNOMYYEeHUS MYyHULMNanbHbIX YCyr,
YKa3aHHbIX B KOMMSIEKCHOM 3anpoce.

B cnyyae HecooTBETCTBUS JOKYMEHTA, YOOCTOBEPSAOLLErNO NIMYHOCTb, HOPMATUBHO
YCTaHOBIEHHbIM TpeboBaHMUsAM UM ero oTcyTcTBUS — paboTHuKk MOL| nHbopmupyeT
3aaBuTens (NpeacraBuTens 3asBuUTenis) 0 HeoBXoAUMOCTU NpeabsBNEHNs OOKYMEHTa,
yOOCTOBEPSAOLWEro NIMYHOCTb, [ANs NPedoCTaBNEeHNa  MyHUUMNanbHOW  YCryrm Wu
npegnaraet obpatuteca B M®L] nocne npvBeaeHnss B COOTBETCTBME C HOPMAaTMBHO
yCTaHOBMEHHbIMW TPEOOBaHNAMWN JOKYMEHTA, YAOCTOBEPSIOLLEro JIMYHOCTb.

Mpy npegocTtaBneHMM MyHUUMNANBHOW  YCRyrM MO 3KCTeppuUTopuanbHOMY
npuHumny MoLL:

1) npyHMMaeT oT 3aaBuTens (NpeacTaBUTENsl 3asBUTENS) 3asiBIEHME W OOKy-
MEHTbI, NpeAcTaBreHHble 3asBUTENEM (NpeacTaBUTENEM 3asBUTENS);

2) ocywecTBnsieT KonNMpoBaHMe (CKaHMPOBaHME) AOKYMEHTOB, NPeayCMOTPEHHbIX
nyHktammn 1 -7, 9, 10, 14n 18 yactn 6 ctatbmn 7 degepanpHoro 3akoHa Ne 210-®3 (nanee
- OOKYMEHTbl JIMYHOTO XpaHeHus) U NpeAacTaBfeHHbIX 3adBuTeneM (npeacraBuTenem
3aaBUTENs), B Criyvyae, ecnv 3asiBuTenb (npeacraBuTeNb 3asBUTENS) CaMOCTOSTENbHO
He npeacTaBuil  KOMMM  [OKYMEHTOB JIMYHOMO XPaHEeHWs, a B COOTBETCTBUMM C
PernameHTOM npegocTtaBneHus MyHUUMNAnbHOM YCNyrM Ana ee npeaocTaBreHus
HeobxooMMa Konus OOKYMEHTa FIMYHOIO XpaHeHus (3a UCKYeHMEeM criyyasi, Kkoraa B
COOTBETCTBUMN C HOPMATUBHbLIM MPaBOBbLIM aKTOM ANs NpeaoCTaBfeHNsi rocyaapCTBEHHOM
MYHUUMMNANbHON YCnyrn HeobxoauMo npeabsBfeHne HoTapuanbHO YOOCTOBEPEHHOM
KOMWM OOKYMEHTA NIMYHOIO XpaHeHUs);

3) dopmMupyeT 3NEKTPOHHblIE [OOKYMEHTbl W (MnM) SNeKTPOHHble 0bpasbl
3aABNeHNs, AOKYMEHTOB, NPUHATLIX OT 3asBUTENs (NpeacTaBUTeNns 3asiBUTENs), KOnumn
AOKYMEHTOB JIMYHOIO XpaHeHUs, NPUHATBIX OT 3asBuTensa (NpeacraBuTens 3asBuTens),
obecneynBasi UX 3aBepeHne 3NeKTPOHHOM MNOAMMCHIO B YCTAHOBIIEHHOM MOPSOKE;

4) ¢ wncnonb3oBaHMEM WH(OPMALMOHHO-TENEKOMMYHUKALMOHHBLIX TEXHOMOMM
HanpaBnsieT 3NEeKTPOHHbIE AOKYMEHTbl W (MNN) SNEKTPOHHble 00pa3sbl OOKYMEHTOB,
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3aBepeHHble YNOMHOMOYEHHbIM JOMMKHOCTHBIM FIMLOM MHOTOYHKLMOHANBHOIO LIEHTPA,
B aAMUHUCTpPAaLMIO.

Kputepmvem nNpuHATUA pelleHns Mno HacToswen agMUMHUCTpaTMBHOM npouenype
ABNSAETCA OTCYTCTBME OCHOBAHW AN OTKasa B Npueme AOKYMEHTOB, HeobXxoaMMbIxX And
npegocTaBneHns MyHULMNanbHOW ycnyru, B COOTBETCTBUE MyHKTOM 2.9.1. nogpasgena
2.9. pasgena 2 PernameHTa.

PesynbTatomM MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl ABNSeTCs perncrpaums
3anpoca (3asBneHns) u Bblgaya 3asiBUTENO pacnucku B NOSTyYeHUU OOKyMeHToB nnbo
OTKa3 B NpuemMe [OOKYMEHTOB, MNPV BbISBNEHUM OCHOBaHWM ANS OTKasa B npueme
AOKYMEHTOB (MO >KenaHui 3asBUTEnNs BblOAaeTCcs B NMUCbMEHHOM BUAE C YKa3aHUeM
NPUYKUH OTKa3a).

McnonHeHne paHHOM agMUMHUCTPATMBHOM Mpouenypbl BO3NOXEHO Ha paboTHMKa
MoLI.

3.3.4. lNepenavya agMUHUCTPaLMKN 3a8BIEHNA O NPefOCTaBleHNUM MyHULUNAaNbHON
YCAYrM W WHbIX OOKYMEHTOB, HeobXoaAuMbIX AN NpedoCcTaBfieHUst MyHUMUMNanbHON
yCnyru.

OcHoBaHMeM Ans Havana agMUHUCTPATUMBHOW Mpouenypbl SBASETCA MNPUHATbIE
ML 3asBneHne n npunaraemble K HeMy JOKYMEHTbI OT 3asBUTENS (NakeT JOKYMEHTOB).

Mepenada naketa okymeHToB u3 MOL| B agMumHMUCTpauumio, OCyLLECTBSETCA B
COOTBETCTBUM C YCNOBUSMW COrMalleHns O B3aMMOOEWCTBUM HA OCHOBaHMM peecTpa,
KOTOpPbIN COCTaBMSIETCA B OBYX 9K3EeMMSsipax U COOepPXWUT OaTy U BpeMsa nepenaudu,
3aBepsaTCa NognUcsMmn cneumanucTa agMMHUCTpaumm n pabotHmka MOL.

Kputepusammn agMMHUCTPaTUBHOW Mpouenypbl No nepegadve naketa AOKYMEHTOB B
agMUHUCTPaLNIO, ABMSIOTCS:

cobnogeHne CpoKoB nepefayn 3asiBAEHUA U nNpunaraemblX K HUM OOKYMEHTOB,
YCTaAHOBMEHHbIX 3aKITOYEHHBIMW COrfalleHNsIMN O B3aUMOAENCTBUN;

aflpeCHOCTb  HanpaBrneHust  (COOTBETCTBME  oOpraHa, npegocTaBnsAoLEero
MYHULUMNAaNbHY0 ycnyry nmbo ero otpacnesoro (pyHKLUMOHaNbLHOro) opraHa);

cobnogeHne KOMMMAEKTHOCTU NepegaBaemMbiX JOKYMEHTOB N NpeabsaBisieMbIX K HUM
TpeboBaHMin 0hopMIEHNS, NPELYCMOTPEHHbIX COrnalleHMsa MmN O B3anMOAENCTBUMN.

Cnocobom dumkcaummn pesynbtaTta BbIMNOMHEHUA agMWHUCTPATUBHOM Mpouenypbl
SABNSETCA Hanuume noanucen cneuwanucrta agMUHUCTpauum mn pabotHuka MOL| B
peecTpe.

Pe3ynbtatoMm MCNOMHEHUA aaMUHUCTPATUBHOM Npouenypbl ABNAETCA MnonyvyeHve
naketa JOKYMEHTOB agMUHUCTPaLMEN.

McnonHeHne paHHOM agMUMHUCTPATMBHOM Mpouenypbl BO3NOXEHO Ha paboTHMKa
M®L| n cneymanucta agMMHUCTPaLMN.

3.3.5. [llpuem pesynbTaTta npegocTaBNeHUs  MyHUUMNANbHOM  yCriyrm  OT
aAMUHUCTPaLUW.

OcHoBaHvMeM Ana  Havana agMUHUCTPATMBHOW npouenypbl  ABNSeTca noa-
rOTOBMEHHLIN  agMUHUCTpaumMen, Ans  Bbldayu  pesynbTtata  nNpegocTaBrieHus
MYHUUMMNANbHON YCNyru, B Criyyae, ecnv MyHuuunanbHag ycryra npegoctaBnseTcs
nocpencTeomM obpatleHus 3aasutens 8 MOL.

Mepenava OOKYMEHTOB, ABNSAOLLNXCS pe3ynbTaTtom npegocTaBneHns
MYHUUMNANbHOM yCnyrn, 3 agMmmHucTpaumm B MOLL ocyuiectBnaeTcs B COOTBETCTBUN C
YCNOBUAMW COMMNalleHnss O B3aMMOAEWCTBMM Ha OCHOBaHWM peecTpa, KOTOpbIn
COCTaBfisieTCA B ABYX 3K3eMNnsipax, U COAEPXUT aaTy U Bpems nepedadn O4OKYMEHTOB
3aBepsATCa NogNUCAMKU cneumnanucTa agMMHUCTpaunn n padotHmnka MOLL.

PesynbTatomM WCMNONHEHUS agMWHUCTPATMBHOW Mpouenypbl SIBASETCA MNonyyYeHue
M®L| pesynbTaTa npegocTaBneHns MyHUUMNANbHOW YCNyrn Ang ero Bblgavm 3asasBuUTento.

Cnocobom dumkcaummn pesynbtata BbIMNOMHEHUA agMWHUCTPATUBHOM Mpouenypbl
SABNSETCA Hanuume noanucen cneuwanucta agMUHUCTpauum wn pabotHuka MOL| B



peecTpe.

Kputepuamm npuHATUA pelleHna no HacTosiwen aaMUMHUCTPaTUBHOM npoueaype
SIBMSIETCA FOTOBHOCTb pe3ynbTarta npefoCcTaBNeHns MyHUUMnanbHOW YCyrn K Bblgadve
3aABUTENIO.

WcnonHeHne gaHHOM agMUHUCTPATMBHOW Npoueaypbl BO3MOXEHO Ha cneuvanucTta
agMuHucTpauum n pabotHnka MOLI.

3.3.6. Bolgaya 3aaBuTento pesynbTaTa NpefocTaBreHns MyHUUmnansHoOM ycnyru, B
TOM 4ucre Bblgaya [JOKYMEHTOB Ha OymMaXHOM HocuTene, noaTBepXaatoLimx
codepaHue IreKTPOHHbIX AOKYMEHTOB, HanpaBfeHHbix B M®L| no pesynbtatam
npeaocTaBneHns MyHUUMNANbHOW  yCryrm agMUHUCTpaumMen, a Takke Bblgada
AOKYMEHTOB, BKMNiOYasa cocTaBrieHMe Ha ByMaXHOM HocuTene U 3aBepeHne BbINUCOK U3
MHGOPMAaLMOHHON CUCTEMbI aAMUHUCTPALMN.

OcHoBaHMeM Onsi Hayana agMWHUCTPATMBHOW Mpouenypbl ABNAETCS MonydYeHune
M®L| pesynbTaTa npegoCcTaBneHNs MyHUUMNANbHOW YCNyrn Ang ero Bblgavn 3asasBuUTento.

M®L| ocyuwiecTBnsieT Bblgady 3asBUTENO [LOKYMEHTOB, MOSYYEHHbIX OT OpraHa,
npeaocTaBnAlLWEero MyHAUMNAnNbHYK ycnyry, no peaynbTaTam npeaocTaBneHns
MYHUUMNANbHOM YyCRyrK, a Takke Mo pesynbTaTaM npeaocTaBfeHns MyHULMNanbHbIX
YCINyr, YKa3aHHbIX B KOMMIIEKCHOM 3anpoce, €ecnM WHoe He npefyCMOTPEHO
3akoHogartenscTtBoM Poccuiickon degepaumn.

Bblgava [OKYMEHTOB, ABNSAIOLLNXCS pes3ynbTaTtoMm npenocTaBneHns
MyHUumnaneHon ycnyrn, B M®L| ocyuwlectBngeTca B COOTBETCTBUM C YCNOBUAMMU
cornawleHus o B3auMOAENCTBUMN.

PabotHnk M®L| npu Bblgaye [OOKYMEHTOB, SBASKOWUXCH  pe3ynbTaTom
npeaocTaBneHNs MyHULMNANIbHOW YCYTI:

yCTaHaBnMBaeT JIMYHOCTb 3asiBUTENsl Ha OCHOBaHMM nacnopTa rpaxgaHuHa
Poccuinckon degepauunm v UHbIX JOKYMEHTOB, YAOCTOBEPSIOWMNX NIMYHOCTD 3asiBUTENS, B
COOTBETCTBUM C 3aKoHoAaTeNnbLCcTBOM Poccuickon denepaumm;

npoBepsieT  HanmuMyne  COOTBETCTBYHOLWMX  MOSIHOMOYUA  Ha  MOnyvyeHue
MYHUUMNANbHOMW YyCRyrK, ecnu 3a nosiydeHuem peasynbtata ycnyrn obpallaeTtcs
npeacTaBuTenb U3NYECKOro Unu KPUANYECKOro nnua;

BblAaeT LOKYMEHTbI, ABAKOLWMECA pe3ynbTaTOM NpeaoCcTaBneHns MyHULmMnansHOm
yCIyru, Nony4YeHHble OT aAMUHUCTPaLUN.

PaboTHuk M®L] ocyliecTBnsieT cocTaBneHne n Bblgady 3asiBUTEN0 AOKYMEHTOB Ha
OymaxxHOM HocuTene, MNOATBEPXKAANLWMX COAEpPXaHUe INEKTPOHHbIX OOKYMEHTOB,
HanpasBfneHHbIXx B MOLl no pesynbTaTtaMm npegocTtaBneHus MyHUUMNAanbHOW YCRyru
agMUHUCTpaUMEN B COOTBETCTBUMN C TpeboBaHUAMM, yCTaHOBNEHHbIMW [1paBUTENBCTBOM
Poccuinckon ®egepaunn.

Kputepnem agMmHMCTpaTMBHOW Npoueaypbl MO Bblaavye LOKYMEHTOB, SABMNAIOLLMXCA
pesynbTaToM nNpeaocTaBfeHnss MyHUUMNANbHOW YCNyrn SBAsSeTCs:

cobntogeHne  yCTaHOBMEHHbIX COrMaweHnaMn O B3aMMOAEWCTBUN  CPOKOB
nosly4eHnst U3 agMuUHUCTpaLmun, pesyrnbTaTta npeaocTaBneHns yenyru;

COOTBETCTBME MNepedaHHblX Ha Bblgayy AOKYMEHTOB, SIBMSIIOLUMXCH pe3ynbTaToM
npegocTaBneHns MyHULUmMnansHom ycnyru, TpeboBaHNAM HOPMaTUBHO-NPABOBLIX aKTOB.

Pesynbtatom agMMHUCTPATMBHOW nNpouenypbl SBNAETCA Bblgada 3asiBUTESO
AOKYMEHTOB, SABMASIOLWNXCA pe3ynbTaToOM NpeaoCcTaBneHns MyHULMNansHOM yCnyru.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW Mpouedypbl ABASETCH
nnyHasi NoAnNuUCb 3asBUTENs C pacluMdpOBKON B COOTBETCTBYHOLLEN rpade pacrumcku,
noaTBepxaaroLlas nonyvyeHve pesynbTata nNpegocTaBfieHns MyHULMNAnbHOW YCryru
3asiBUTENEM.

McnonHeHne gaHHOM agMUMHUCTPATMBHOM Mpouenypbl BO3MNOXEHO Ha paboTHMKa
MoLI.
3.3.7.JocynebHoe obxanoBaHue pelleHMn KU aencTteun (6e3gencteus) oprawa,



npeaocTaBnsAwLEero MyHuumMnanbHyto yenyry, MOLl, a Takke WX LOOMKHOCTHbIX 5w,
MYHULMNANbHbIX CAy>aLunX, paboTHUKOB.

3asBuTeNnb MMeeT NpaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLleHnn
n gencteun (6espencteuns), NpuHATLIX (ocywecTtBnaembix) MOLl, pabotHukom MOL] B
Xo4e npefocTaBfeHns MyHULMNansHOM yCryru, B Nopsiake, yCTaHOBNEHHOM pa3fenom 5
PernameHTa.

3.3.8. AamuHucTpaTuBHble npouenypbl «®dopmMuMpoBaHMe U HanpasrieHue
YNONHOMOYEHHbIM OpPraHOM MeXBEeLOMCTBEHHbIX 3arnpoOCOB B OpraHbl (OopraHusauum),
yyacTBylLME B NpeaoCTaBNeHnn MyHULMNanbHOW ycnyru (B criydae HenpeactaBrieHus
AOKYMEHTOB, YKasaHHbIX B noapasgene 2.7 pasgena 2 PernameHrta, 3asBuTenem
CaMOCTOATENbHO)» U «PaccMoTpeHue 3asiBNeHns U npunaraemMblX K HEMY OOKYMEHTOB
YNOMIHOMOYEHHbIM ~ OpraHoM U (opMUpOBaHME  pesynbTata  nNpefocTaBreHus
MYHMLUMNANbHON YCRyrn B COOTBETCTBMM C 3asiBieHWEM NMBO NpuHATUE pelleHnss ob
OoTKa3e B MPEeAOCTaBMEHMM MYHULUMMNANbHOW YCNyrn» OCYLLECTBNAIOTCA B MNOpPSAKe U
CPOKW, YyCTaHoBneHHble noanyHktamu 3.1.3, 3.1.4 nopgpasgena 3.1 pasgena 3
PernameHTa.

3.3.9.MNpwu peanusaummn ceomnx pyHkumMn MOL| He Bnpase TpeboBaTb OT 3asBUTENS
npegocTtaBneHnss [OOKYMEHTOB W MHopMauMm unnm  OCYLLEeCTBMEHUS OENCTBUN,
nepeyuncrieHHblx B Yactn 3 ctatbn 16 degepanbHbin 3akoH oT 27 utonsa 2010 roga Ne
210-d3 «O6 opraHuszaumMm npeaocTaBneHNa roCcy4apCTBEHHbIX W MyHUUMNANbHbIX
ycryr».

3.3.10. 3asBuTEnb BMNpaBe O0OTO3BaTb CBOE 3asiBNieHMEe Ha nwbon cTagum
pacCMOTPEHUS, CcOorflacoBaHus WM NOAroToBKM AokymeHta MOL|, obpaTtmsBwmncb C
COOTBETCTBYOLWNM 3aaBrieHnemMm B MOL|, B Tom 4ncne B aNeKTPOHHOW hopme.

3.4. Mopaaok ucnpaBneHUs JONYLEHHbIX OneYyaTok U (Mnu) olMnGOoK B BblAaHHbIX B
pesynbTaTe NnpeaocTaBrieHus MyHULMNanbLHOW yCnyrn OKyMeHTax

3.41.B cnyyae BbISIBNeHWA 3asiBUTENleM B BblAaHHbIX B  pesynbraTte
nNpeaoCcTaBNeHNs MYHULMNANbHOM YCNyrM OOKYMEHTax onedaTok u (Mnu) owunbok,
A0NyLEHHbIX agMuUHUCTpaumen, AOMKHOCTHbIM nuuom agMUHUCTpaLmK,
MyHUUMNanbHbIM cnyxawmum, MoL, pabotHukom MOL|, 3asBuTenb npeactaBnsieT B
agMuHucTpauuto, MOLL 3aasneHne o6 ncnpasneHMm Takux onevaTok u (Unmn) owmobok.

3asaBneHne OOMKHO coaepXaThb:

1) damunuio, wums, oT4yecTBO (MocrnegHee — TMPU  HanIUMyuKM), KOHTaKTHas
MHdopMaLnsa 3aaBUTENS;

2) HauMeHoBaHWe YNOSTHOMOYEHHOrO OpraHa, BblOaBLUEr0 JOKYMEHTbI, B KOTOPbIX
3as1BUTENb BbISABUIT OnevaTkn n (Mnun) owmnbku;

3) pPeKBU3UTbl OOKYMEHTOB, B KOTOPbIX 3asiBUTEMb BbISIBUI onedaTkm u (1nu)
OLLUNOKU;

4) onucaHne onevyaTok n (Unn) oMBOK, BbISIBAIEHHbIX 3asBUTENEM;

5) ykasaHue cnocoba nHhopmMmpoBaHUs 3asiBUTENSA O X04€ pacCMOTPEHMs Bonpoca
006 wucnpaeneHnn onedaTok U (MNKM) OWKBOOK, BLISABMEHHLIX 3adBUTENEM, U 3aMeHe
AOKYMEHTOB, a Takke npeacrtaBneHust (HanpaeneHusi) pesynbTata pacCcMOTPEHUs
3aaBneHns nnbo ysegomneHus o6 oTkase B UCMpaBfieHnn oneyvaTok 1 (Unu) owmobok.

3aaBuTenb npunaraeT K 3asiBIEHNIO KONMUN OOKYMEHTOB, Tpebyowmx ncnpasneHns
N 3aMEHbl.

3.4.2. OcHoBaHMemM pAgns Havana agMUMHUCTPATMBHOM Npouenypbl sBnsieTcs
obpawieHne 3asBuTens B  agMUMHUCTpauuilo 00  uchipaefieHun  AonyLeHHbIX
aAMUHUCTpAUMEN, OOSMKHOCTHBIM NIMLOM agMUHUCTPALUK, MYHULMNANbHLIM CIyXXaLum
onevyaTok 1 oWNBOK B BblAaHHbIX B pe3dynbTaTte npegoCcTaBneHns MyHULMNansHOM ycnyrm
AOKyMEHTaX.



3.4.3. OTBETCTBEHHbBIN Cneunannct agMMHUCTPaLMN B CPOK, HE NpeBbiwarowmm 3
(Tpex) paboumx AHen co OHSA MOCTYNNEHUA COOTBETCTBYHOLLErO 3asiBNEHUS, NPOBOAUT
NPOBEPKY YKa3aHHbIX B 3asiBIEHNN CBEAEHUN.

3.4.4. B cnyyae noaTtBepXOeHUs dakta Hanmums onevatok u (unu) owmbok B
BblAAHHbIX B pe3ynbTaTe nNpefoCTaBNeHUs MYHUUMNAanbHOW YCRyrn OOKyMeHTax
OTBETCTBEHHbIN Cneunanuct aaMMHUCTPaUUKN OCYLLECTBRSIET UX 3aMeHy B CpOK, He
npesbiwatowmn 10 (oecatn) paboynx AHEN cO AHA MOCTYMSEHUs COOTBETCTBYHOLLErO
3asBMNeHus.

B cnyyae HenoaTtBepxaeHus dakta Hanuyua onedatok v (unu) owmnbok B
BblAaHHbIX B pe3ynbTaTe npefoCTaBfeHnUs MyHULMNANbHOW YCryrn LOKYMEHTax
OTBETCTBEHHbLIN CneuuanucTt agMuHUCTpauuMuM T[OTOBUT yBedomsieHne o6 oTkase
3asBUTENO B UCMPaBMEHNN onevaTok 1 (Mnu) omnbok B CPOK, HE NpeBbILLaLWLNA 5(NaTn)
paboyunx AHen Cco [OHA MNOCTYMNSIeHUs1 COOTBETCTBYIOLWEro 3asiBNeHusl, u nocre ero
noanncaHnsa rnaBol  CeNnbCKOro MOCENEHUA  HanpasnseT 3asBUTENO B CPOK, He
npesbllawwmm  2(aByx) pabounx pgHem co [OHA MOoAnucaHuMs W perucrpaumm
yBEAOMIIEHUS.

3.4.5. PesynbTaTOM agMWHUCTPATMBHOW Mpouenypbl SBASETCS UcnpaBrieHune
agMUHUCTpaUMen AOMyLIEHHbIX UM OMeyaToK M OWMOOK B BblAaHHbIX B pe3ynbTaTe
npegocTaBneHns MyHULMNAnNbHOM yCnyrn AOKyMeHTax U ux 3aameHa.

3.4.6.3aaButens BnpaBe obOxanoBatb B gocygebHom  nopsgke  OTkas
agMUHUCTPaAUMK, AOOSMKHOCTHOro nuua agmuHuctpaummn, MOLl, pabotHunka MOL| B
ncnpaBneHnn [OOnyweHHbIX MMKU OornevyaTok M OWMOOK B Bbl4aHHbIX B pesynbrate
npegocTaBneHuns MYHUUMNANbHOW  yCnyrm  OOKyMeHTax  nmbo HapyLleHue
YCTaAHOBMIEHHOIO CpoKa TakMX MCMpaBfieHUWn B nopsake, YCTaHOBMEHHOM pasgernom 5
PernameHTa.

Pazpgen 4.¢Oprl KOHTpOJA 3a ucnosiHeHMeMm agaMMHUCTPATUBHOIO pernamMmeHTa

MNoapasznen 4.1.Mopsaaok ocywecTBNEeHUs TEKYLLEro KOHTPOsA 3a co6naeHnem u
MCNOJSIHEHWEM OTBETCTBEHHbIMU AOMKHOCTHLIMU NMLIAMU NOJIOXKEHUN
aAMUHUCTPATMBHOIO pernamMeHTa U MHbIX HOPMaTUBHbIX NPaBOBbLIX aKTOB,
yCTaHaBNUBaKLWMNX TPeOGoBaHUA K NpeaoCcTaBNeHU0 MyHULMNanbHOM ycnyru, a
TaKKe NMPUHATUEM UMM PeLUEeHUN

4.1.1. [OmKHOCTHble nuua, MyHUUMNanbHble ChRyXawue, yyacTByllwune B
npepocTaBneHnn MYHUUMNANbHON  yCnyru, PYKOBOACTBYHOTCS NOMNOXEHNsIMHN
PernameHTa.

Mpy npegocTaBneHnN MyHULMNANbLHOW YCIyr rpaKaaHuHy rapaHTupyeTcs npaBo
Ha nonyyeHMe WHGOPMaUUM O CBOMX MNpaBaxX, 0D0S3aHHOCTAX W YCNOBUSAX OKasaHWUsA
MYHULUMMNANbHON YCRyru; 3awuTy CBEeAEHUN O MEePCOHarbHbIX OAHHbIX; YBaXWUTENbHOE
OTHOLLUEHME CO CTOPOHbI AOSMKHOCTHbIX NN,

4.1.2. TeKywMn KOHTPONb M KOoopAMHaUMA nocrenoBaTenbHOCTU OENCTBUN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamu, no npegocTaBneHuto
MYHULUMNANbHON YCAYrM AOSMKHOCTHbIMM NUUAMXM  agMUHUCTPALMN  OCYyLLECTBNSAETCA
NOCTOSIHHO HEMOCPEACTBEHHO NX HaYarbHUKOM MyTeM NpoBeAEeHNSA NPOBEPOK.

4.1.3. lNMpoBepkn MOMHOTbI U KayecTBa NPeaoCTaBfieHUs MyHUUMNANbLHOW YCnyru
BKMNtoYaloT B cebsa npoBedeHMe NMPOBEPOK, BbISIBIIEHNE U YCTPaHEHWEe HapyLUeHui npas
3aaBUTENEN, pacCMOTPEHME, NPUHATUE pPELUEeHNA N NOArOTOBKY OTBETOB Ha obpalleHuns
3asBuUTENEn, coaepxawmux xanobbl Ha gencteus (6es3genctevMe) UM pelueHus
AOIDKHOCTHBLIX — NUL,  aAMUHUCTpauuK,  OTBETCTBEHHbIX  3a  NpefocTaBreHve
MYHULUMNANBHOW YCAyru.



MNoapasaen 4.2. MopsAAgok M NepUOANYHOCTb OCYLLECTBIIEHUS NMAaHOBLIX U
BHeNMaHoBbLIX NMPOBEPOK NOJTHOTLI U KaYecTBa NpeaocTaBrieHus
MYHULMNaNbLHOW yCnyru, B TOM Yucre Nopsiaok U popmbl KOHTpOns
3a NONTHOTOM U Ka4eCTBOM NpeAoCcTaBreHUS MyHMLUMNANbLHOW yCcrnyrm

4.2.1. KoHTposfib 3a MOMHOTOM WM KayeCTBOM NpeaocTaBfieHNA MYHULMMNANbHOM
ycnyru BkntoyaeT B cebsi npoBeeHne nNiaHoBbIX M BHEMMAHOBbLIX NPOBEPOK.

4.2.2. lNnaHoBble N BHENMIAHOBbLIE NPOBEPKM MOTYT MPOBOAUTBLCA F1IaBOMN CENbCKOro
noceneHus.

4.2.3. lpoBeneHve nnaHOBbIX MPOBEPOK, MOSIHOTbI U KavyecTBa MpeaocTaBreHns
MYHUUMNANbHOM YCNYrn OCYLLECTBISIETCA B COOTBETCTBUN C YTBEPXKOEHHBLIM rpadinKom,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble NpPOBEPKM MPOBOAATCSA NO OOpalleHUsM HPUANYECKUX U
dusmnyecknx nuy, ¢ xanobamm Ha HapylleHWe UX npaB U 3aKOHHbIX MHTEPECOB B XoAe
npegocTaBfeHns MyHUUMNANbHOM yCryriM, a Takke Ha OCHOBaHUM [OOKYMEHTOB U
CBeOEeHWI, YKa3blBaloLLMX Ha HapyLleHne UCNOoNHeHns PernameHTa.

4.2.5. B xoge nnaHoBbIX U BHEMNAHOBbLIX MPOBEPOK:

1) npoBepsieTCA  3HaAHWE OTBETCTBEHHbIMW  cneunanuctamym  TpeboBaHUn
PernameHTa, HOpMaTMBHbLIX MPaBOBLIX akToOB, YyCTaHaBNMBAKLWMX TpeboBaHMs K
npeaocTaBnNeHN0 MyHULMNANbHON yCnyru;

2) nposepsieTcs cobnwaeHne CpPOKOB W MOCNefoBaTenlbHOCTU  UCMOSNTHEHNUS
agMVHUCTPATMBHbLIX Npouenyp;

3) BbISABMAKTCA HapyLeHUs npaB 3asiBUTENen, HegocTaTku, AOMYyLWEeHHble B Xo4e
npeaocTaBneHNs MyHULMNANIbHOW YCYT.

Moppasgen 4.3. OTBEeTCTBEHHOCTb AOJMKHOCTHbIX JIUL, YNOJTHOMOY€HHOro
opraHa, npefoCTaBAKOLWEro MyHULMNanbHyr ycnyry, 3a peweHus u 4encTBus
(6e3pencTBMe), NpMHUMaeMble (OCcyLecTBNAeMble) MMM B Xo4e npefocTaBneHus
MYHMLMNaNbLHOWN ycnyru

4.3.1. MNo pe3ynbTaTam NpoBeAeHHbIX NPOBEPOK B Criyvae BbISBMEHNSA HapyLLUEHUS
nopsigka nNpeaocTaBfieHMs MyHMUMNANbHOW YCryrn, npae 3asiBUTENEN BMHOBHbLIE Nuua
NPUBMEKaTCA K OTBETCTBEHHOCTU B COOTBETCTBMM C 3aKOHOOATENLCTBOM Poccuiickon
depgepaumm, 1 NPUHNMAKOTCA MEPLI MO YCTPaHEHUIO HAPYLLEHWUA.

4.3.2. [OmKHOCTHble nuua, MyHUUMNanbHble ChnyXawue, yyacTByllwune B
npeaoCcTaBNEHNM MyHMUMMNANBHOW YCIyrn, HECYT MNepCOHarbHYy OTBETCTBEHHOCTb 3a
NPUHATUE pelleHns n genctena (6esgencrTeme) nNpu NpegocTaBeHnn MyHUUUNanbHON
ycnyru.

4.3.3. TllepcoHanbHasi OTBETCTBEHHOCTb YCTaHaBNMBAETCA B [OOSMKHOCTHbIX
WHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMaAMM 3akoHogaTenbcTtBa Poccuinckon
depepauyum.

NMoapasaen 4.4. NonoxeHus, xapakTepusyrwue TpeboBaHUs K nopsaaky u chopmam
KOHTPONS 3a NpeaocTaBfieHMeM MyHULIMNANbHOM YCIyru, B TOM Y1Crie CO CTOPOHbI
rpaxpaaH, ux o6bLeguHEeHU N opraHn3auumn

4.4.1. KoHTponb 3a npegoctaBrieHnemM MyHULMNANbHOW YCyrn oCyLecTBAsSeTCs B
dopme npoBepku cobniogeHnss nocnenoBaTenibHOCTU  AENCTBUWA,  ONpeaeneHHbIX
aAMUHUCTPATUBHBIMX  NpoueaypaMn MO UCMOSHEHUIO  MYHULMMANbHOW  YCNyrw,
NPUHATUEM  PELUEHUA  AOOSMKHOCTHbIMM  NMuamu, CcoONOEeHUSs U UCMNOJSTHEHMS
AOSMKHOCTHLIMX NMUAMU agMUHUCTPALMN HOPMATMBHBLIX MPaBOBbIX akTOB Poccuirckon
depepauymnmn, KpacHogapcKoro kpasi, a Takke nonoxeHun PernameHTa.



4.4.2. lMopsaok n oopMbl KOHTPONSA 3a NpeaocTaBfieHUEM MyHULUMNANbHOW YCnyru
CO CTOPOHbl YMONMHOMOYEHHbIX [OOMMKHOCTHbLIX NUL agMUHUCTPaUMM OOMKEH ObiTb
NOCTOSIHHbIM, BCECTOPOHHNM, OO BbEKTUBHBLIM 1 3EEKTUBHBIM.

4.4.3. [JOomKHOCTHblIE Nnuua, OCYLLECTBMSKLWMNE KOHTPONb 3a npeaocTtaBfieHNEM
MYHUUMNANbHOW YCIyrk, OOMMKHbI MPUHMMAaTbL Mepbl N0 NpeaoTBPaLLEeHU0 KOHIMKTa
WHTEPEeCOoB NMpu NpeaocTaBneHNn MyHULMNANbLHOW YCAYrn.

4.4.4. KoHTponb 3a wucCnonHeHMem PernameHTa CO CTOPOHbI rpaxgaH, WX
00beANHEHN W OpraHM3aunin  SBMSETCA CaMOCTOATENbHOWM (OPMON KOHTpONsA U
OCYyLLEeCTBMAAEeTCA NyTeM HanpasfieHuMs obpalleHnin B agMUHUCTPaUMoO U NosTydYeHus
NMUCbMEHHOW N YCTHOW MHpopMaumn o pesynbTaTax NPOBEAEHHbIX MPOBEPOK U NMPUHATBIX
no pesynbTatam NpoOBEPOK Mepax, B TOM yucrie obxanoBaHus genctsnn (6es3nencrems)
N PELLUEHWI, OCYLLIECTBNSAEMbIX (NPUHATLIX) B XOA4€E UCMONHEHUs PernameHTta B cygebHom
nopsiake, B COOTBETCTBMM C 3aKoHogaTenbcTBOM Poccuinckon Pegepaumm.

Paspen 5.[locyae6Hbin (BHecyaeOHbIM) NOpSAAOK 06XanoBaHUA peLueHun

u aencTtBun (6esgencTBus) opraHa, npefocTaBnAaAoWero MyHMLGunanbHyo

ycnyry, MHOropyHKLUMOHaNIbHOro LeHTPa, a TaKkkKe UX AOJHKHOCTHbIX NuL,
MYHULMNanbHbIX CRyXalwmnx, paboTHMKOB

Moppasgen 5.1.UHdopmauua ona 3aaBuTens o ero npaBe noaaThb Xanooy
Ha pelwieHus u (unu) aencteus (6esgencTeme) opraHa, npeaocTaBnAoLWEro
MYHULMNANbHYI YCNyry, MHOropyHKLMOHANbLHOrO LIeHTPa, a TaKkkKe ux
AOJMKHOCTHbIX NUL, MYHULIMNAlbHbIX CRNyXalux, paboTHUKOB
npu npegocTaBrieHnM MyHULUMNANbLHOMU YyCNyrm

3asBuTENb MMEET NpaBo Ha gocyaebHoe (BHecyaebHoe) obxxanoBaHue peLleHun
n penctBun  (6e3pgencteus), MNPUHATbIX  (OCYLLECTBNSEMbIX) aAMUHUCTPaUMEN,
AOIDKHOCTHLIM - NIMLOM  NMBO  MyHUUMNANbHbIM - CAYXaWuM  agMuHucTpauun, MOL],
paboTHukom M®L| B xoge npedocTaBneHNa MyHUUunanbHOW Yycnyrn (ganee —
pocynebHoe (BHecynebHoe) obxanosaHue).

Moppaspen 5.2. NpeameT xkanobbl

Mpeaometom gocyoebHoro (BHecynebHoro) obxanoBaHus 3asBUTENEM PELLUEHUN U
aencteun (besgencTsnsa) agMUHUCTPAUUK, OOMKHOCTHOrO nuua fMbo MyHMUMNAnNbHOMo
cnyxawiero agmumHmucTpaumm, MOL, pabotHnka MOL|, gaBnaeTca KOHKPETHOE peLleHue
unu genctene (6esgencteme), MPUHATOE UM OCYLLECTBIEHHOE WMKM B XoAe
npeaocTaBneHNs MyHULMNANbHOW YCyrn, B TOM YMCHE B CNeayoLwmx criyyasx:

1) HapylweHue cpoka peructpauumn sanpoca O npeaocTaBfeHUn MyHUUMNanbHON
ycnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 depepanbHoro 3akoHa ot 27 wmonsa 2010
roga Ne 210-03 «O6 opraHusaumm npegocTaBfieHUs  FOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

2) HapyleHue cpoka npegocTaBfeHus MyHuuunanbHoOW ycnyru. B ykasaHHOM
cnyyae gocynebHoe (BHecyaebHoe) obkanoBaHMe 3asiBUTENEM pPELLUEHWMA U OENCTBUIA
(6espenctenga) MoLL, pabotHuka MOLL Bo3amoxHO B crydae, ecnn Ha MOL, peweHus v
pencteus  (besgenctene)  KoToporo  obkanyktTcsl, BO3MOXEeHa  (pyHKuMs  no
npegoCTaBNEeHNI COOTBETCTBYIOLLEN MYHULUUNANbHOW YCryrn B MOMIHOM obbeme B
nopsiake, onpeneneHHom yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 uons 2010
roga Ne 210-03 «O6 opraHusaumm npegocTaBfieHUs  FOCYAapCTBEHHbIX U
MYHULMNANbHbIX YCNYr»;

3) TpeboBaHue y 3asBuUTENs OOKYMEHTOB U MHpopmaumm nmbo ocyllecTBrneHns
OENCTBUWA, nNpeacTaBfeHne WM OCyLIeCTBfEeHWe KOTOpbIX He npefyCMOTPEHO
HOpMaTMBHbIMW  MpaBOBbIMW  akTamn  Poccunckon depepaumn, HOPMaTUBHbLIMU



npaBoBbIMK akTamu KpacHogapcKoro kpasi, MyHUUUnanbHbIMM NPaBOBbIMW akTaMu Ans
npeaocTaBneHNs MyHULMNAaIbHOW YCRyru;

4) oTka3 B npuemMe Yy 3asBUTENS [OOKYMEHTOB, MpeACcTaBfeHue KOTOpbIX
npeaycMOTPEHO HOpPMAaTMBHbIMM  NpaBoBbiIMM  akTamn  Poccuinckon  Pegepauuu,
HOpMaTUBHbBIMA  MNpaBOBbIMM  akTamu  KpacHogapckoro kpasi, MyHUUuMnanbHbIMU
NpaBOBbIMWN akTaMu 4518 NPeaoCTaBNEeHNS MyHULMNANbHOW YCAYTu;

5) oTka3 B npeaocTaBneHnn MyHULMNAnNbHOW YCNyru, ecnv OCHOBaHUSA OTKasa He
npeaycMmoTpeHbl deaepanbHbIMKU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMU
WHBbIMW HOPMaTUBHbLIMM NPaBOBLIMK akTamu Poccuinckon ®egepauunm, 3akoHaMn 1 HbIMU
HOpMaTUBHBIMA  MNpaBOBbIMM  akTamu  KpacHogapckoro Kpasi, MyHuuunanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnydae pgocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENEM pelleHnn n gencteun (6esgencrtems) MoL, pabotHuka MLl BO3mMOXHO B
cnyyae, ecnn Ha MO®L, peweHns n gencteus (besgenctane) KOTOpPOro obxanyroTtcs,
BO3M0OXeHa (PYHKUMS NO NpeaoCTaBNEHN0 COOTBETCTBYOLEN MYHMLMNANbHOW YCryrn B
nosiHoMm obbeme B nopsgke, onpegeneHHoMm 4vactbio 1.3 ctatbn 16 PepepanbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-®3 «O6 opraHuMsaumm npeaocTaBreHns
rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCAYr»;

6) 3aTpeboBaHve C 3asBUTENd Mpu NPeaoCTaBNEHUN MyHULMNANbLHOW YCryrn
nnatbl, He NPeayCMOTPEHHOMW HOPMAaTMBHbIMM MpPaBOBbIMM akTamu Poccuiickon
depnepaumm, HOpPMaTUBHbLIMU NpaBoOBbIMW  aKTaMu KpacHogapckoro  Kpas,
MYHMUMNANbHbIMW NPABOBbLIMU aKTaMu;

7) OTKa3 yrnosIHOMOYEHHOro opraHa, AOMKHOCTHOrO Nnua yrnosIHOMOYEHHOro opraHa,
MoLl, paboTtHnka M®L|, B uncnpasneHMuM [ONYLLEHHbIX UMW OnevyaTtok M ownbok B
BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHns MyHULMNANbHOW YCryru OOKyMeHTax nvbo
HapylleHne YCTaHOBIIEHHONO CpOKa TakMx ucnpaeneHuMn. B ykasaHHOM cny4vae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asiBUTENEM peleHMAn W OENCTBUN
(6e3penctensa) MoLL, pabotHmka MOLL Bo3amMOXHO B crydae, ecnu Ha MOLL, peleHus v
pencteus  (besagenctBne)  koTtoporo  obxanyktTcsl, BO3MOXeHa  (pyHKuMs  no
NnpeaoCTaBneHNto COOTBETCTBYIOLLEA MYyHUUMNANbHOM YCnyrn B MOfMIHOM ob6beme B
nopsiake, onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 uons 2010
roga Ne 210-03 «O6 opraHusaumm npegocTaBfieHUs  FOCYAapCTBEHHbLIX U
MYHULMNANbHbIX YCNYI»;

8) HapyweHue cpoka unM nopsigka BblgauyyM OOKYMEHTOB MO pesynbTatam
npeaocTaBneHNs MyHULMNANbHOW YCAYTu;

9) npuocTaHoBNeHWE MPeAoCTaBAEHUSs MyHULMNANbHOW YCNyr, €Cnn OCHOBaHWUSA
NPUOCTAHOBMEHUS He NpeaycMOTpeHbl defeparibHbIMWU 3akOHaMU U NPUHATBIMA B
COOTBETCTBMM C HMMWU WHBIMA HOPMATUBHLIMW MNpPaBOBbIMW akTamn Poccuinckomn
depepaumm, 3aKOHaMU U UHBIMW HOPMATUBHLIMK NMPaBOBbIMKM akTamu KpacHogapckoro
Kpasi, MyHuUunanbHbiMW MpaBOBbIMW akTamn. B ykasaHHOM crniyyae pocynebHoe
(BHecynebHoe) obxanoBaHue 3asiBUTENEM pelleHun n gencrteun (6esgenctems) MOL,
paboTHMka MOL| Bo3moxXHO B crnyyae, ecnnm Ha MOL, peweHus wn [encTeus
(6e3pencTBne) KOTOpPOro obXanykwTcs, BO3MNOXeHa (QyHKUMA No nNpeaocTaBneHnto
COOTBETCTBYHOLIEN MyHMUMNANbHOW YyCcnyrm B MOfMHOM obObemMe B nopsigke,
onpegeneHHoM 4vacTtbto 1.3 ctatbn 16 PenepanbHoro 3akoHa oT 27 utona 2010 roga Ne
210-®3 «O6 opraHusaumm npeaocTaBneHNsa rocygapCTBEHHbIX W MYHUUMMANbHbIX
yCrnyr»;

10) TpeboBaHWe Yy 3aaBUTEnNs MNpu NpedocTaBNeHUN MYHUUUNANbHOM yCnyru
AOKYMEHTOB WNU MHdOpMauumu, OTCyTCTBME U (MNN) HEeOOCTOBEPHOCTb KOTOPbIX He
yKasblBanucb nNpu nepBoHa4asibHOM OTKa3e B NpuMeMe AOKYMEHTOB, HEOOXOoaMMBbIX ANs
npeaocTaBneHns MyHUUMNAnNbHOM ycnyru, nubo B nNpeaocTaBNeHUn MyHUUMnanbHOM
YCINyrn, 3a WCKIYEHWEM ChnyyaeB, NpPeayCMOTPEHHbIX MyHKTOM 4 4Yactm 1 cTatbu
7®epepanbHoro 3akoHa ot 27 wona 2010 rogaNe 210-&3 «O6 opraHusaumm



npeaoCcTaBneHNss rocyaapCTBEHHbIX M MyHMUMNAnNbHbIX Yycnyr».B ykasaHHOM cnydae
pocynebHoe (BHecyoebHoe) obOxanoBaHue 3asiBUTENEM peleHMn W OEACTBUN
(6e3pencteusa) MoLL, pabotHmka MOLL Bo3amMoXHO B crydae, ecnu Ha MOLL, peweHus v
pencteus  (besagenctBne)  koTtoporo  obxanyktTcsl, BO3MOXeHa  (pyHKuMs  no
npegoCTaBNEHUI COOTBETCTBYHOLLMX MYHUUUNAMNbHBLIX YCryr B MOfAHOM oObemMe B
nopsiake, onpeneneHHom yactoto 1.3 ctaten 16PenepanpHoro 3akoHa ot 27 utona 2010
roga Ne 210-03 «O6 opraHusaumm npegocTaBfieHUs  FOCYAapPCTBEHHbLIX U
MYHULMNANbHbIX YCNyr».

Moppaspen 5.3. OpraH, npeaoCcTaBnNAKLWUA MYHULIMNASNIBbHYIO YCNyry,
MHOroyHKLNOHarNbHbIA LEHTP, a TaKXKe UX AOJMKHOCTHbIe nuua,
MyHMLMNanbHbIe cnyXxawme, paboTHUKM U YNONTHOMOYEHHbIE Ha pacCMOTpPeHune
XanoO6bl AOMKHOCTHbIE NULIA, KOTOPbIM MOXeT ObITb HanpaBneHa Xanoba

5.3.1. Xanoba Ha peweHus un pgencteusa (6esnencTBne) AOSMKHOCTHBLIX L,
agMUHUCTPaLUNN, MyHUUMNANbHbBIX CAyXalux nogaetcsa 3asButenemM B agMUHUCTPALNIO,
MoLl nmnbo B AenaptameHT WHMopmatmMsaumm u cBaA3n  KpacHogapckoro Kpas,
asnsowmncsa yupeautenem MoLl (ganee - yupeautens MOL).

5.3.2. XKanobbl Ha gencteus (6e3gencTeme) AOMKHOCTHBIX UL, MyHULMNANbHbIX
crny>alux aaMUHUCTpauuK, NogatTCcs rnaBe CerbCKoro NoceneHums.

XKanobbl Ha pelleHus, NpUHATbIE agMUHUCTPALUMEN, NOLAKOTCA rMaBe CenbCKoro
noceneHus.

5.3.3. Xanobbl Ha peweHua un pencteua (6espgencteue) pabotHuka MOL
nogatotca pykosoautento atoro MOLL. XKanobbl Ha pelweHus n gencreusa (6esgencrame)
MoL nopgatotca yypeautento MOL, unm [JOMKHOCTHOMY nudy, YMNOSAHOMOYEHHOMY
HOpMaTUBHbLIM NPaBoBbIM akToM KpacHogapcKkoro Kpasi.

5.3.4. OcobeHHOCTM nodadn M paccMoTpeHus xanob Ha pelleHust U OencTBus
(6espencTBne) agMUHUCTPALMM N €€ OO0SPKHOCTHBLIX UL, MYHMUMNANbHbIX CRYyXaLlmXx,
MoLl, paboTHukoB MDL| ycTtaHasnumeatoTca NpaBunamu nogadm n paccMoTpeHust xanob
Ha peweHus u agencteus (6e3gencteue) denepanbHbIX OPraHoOB MCMNONTHUTENBHOM
BNacTM W WX [OOSMKHOCTHbIX INuu, doefepanbHblX rOCYyAapCTBEHHbLIX — CRYyXaLlmX,
AOJDKHOCTHbIX ML, roCy4apCTBEHHbIX BHEGOAKETHBLIX boHaoB Poccunckon denepaumn,
rocyaapCTBEHHbIX KOpNopauun, HageneHHbIX B COOTBETCTBUM C dhedepanbHbIMU
3aKOHaMW  MOSIHOMOYMAMM  NO  NPEOOCTaBIEHUIO  FOCYAAPCTBEHHbIX  yCnyr B
YyCTaHOBMEHHON cdepe OeATeNnbHOCTU, M UX [OOMKHOCTHbIX §ul, OpraHu3auun,
npeaycMoTpeHHbIX 4YacTbto 1.1 crtatbm 16 degepanbHoro 3akoHa «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX M MyHUUMMNANbHbLIX YCNyr», U Ux paboTHMKOB, a
Takke MHOrO(YHKUMOHANbHbIX LEHTPOB MNpedoCTaBfeHUs  rocyaapCTBEHHbIX U
MyHAUMNANbHbIX  YCNyr W ux paboTHWKOB, YTBEPXOEHHbIMM [locTaHoBRNEHMEM
MpaButenbctBa P® ot 16 aerycta 2012 roga Ne 840 (manee — [lNpasuna), MNopsgkom
nogayM u paccmoTpeHus xanob Ha peweHna wn gencteusa  (besgencteue)
NCNOSTHUTESNbHBIX OpPraHoB rocygapCcTBeHHon Briact KpacHogapckoro kpas u o uXx
AOIMKHOCTHbBIX NUL, FOCYAApCTBEHHbIX rpaaaHCKuxX cryxawmx KpacHogapckoro kpas,
yTBEPXKOEHHbLIM NOCTaHOBIEHNEM rnasbl aAMUHUCTpaLUK (rybepHaTopa)
KpacHogapckoro kpas oT 11 dpeBpana 2013 roga Ne 100 «O6 yTtBepxaeHun lMopsagka
nogayn u paccMmoTpeHust xanob Ha peweHns wn  pencteuna  (6esgencreume)
NCNOSNTHUTENbHbBIX OpPraHoB rocygapcTBeHHon Bractu KpacHogapckoro kpas M uMX
AOIMPKHOCTHbIX NKL, FOCYAapCTBEHHbIX MPaXKaaHCKMX criyxawmx KpacHogapckoro kpas u o
BHECEHUM UW3MEHEHUW B OTAEeNbHble MOCTAHOBMEHUS [NaBbl  agMUHUCTPaUUK
(ry6epHaTopa) KpacHogapckoro kpasa» (ganee — [Nopsagok).

5.4. Nopsagok nogaym N pacCMOTPEHUA XKanobbl
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5.4.1. OcHoBaHMeM Aans Hadana npouenypbl pocyaebHoro (BHecyaebHoOro)
obxxanoBaHUsA SABNsiETCS NOCcTynfeHue Xanobbl, Nog4aHHOMW B MUCbMEHHOW ¢opme Ha
OymaxHOM HocuTene, B 3MEKTPOHHOM dhopMe, B agMUHUCTPALNIO, YNONTHOMOYEHHYIO Ha
paccMmoTpeHue xanobbl.

54.2. Xanoba Ha peweHns u pgencteua (6e3gencteve) agMUHUCTpPaUUN,
AOIMDKHOCTHOrO nuua nmMbo  MyHMUMNanbHOro crnyXawero agMuHUCTpauun, rnasbl
CENbCKOro MOCeneHusi, MoXeT ObiTb HanpaBneHa no noyte, 4epes MOL, c
NCMNosib30BaHNEM NHPOPMALIMOHHO-TENEKOMMYHUNKALMOHHON  CEeTU «UIHTEepHeTY,
odumumanbHoro canta, EguHoro noptana, PermoHanbHOro noprana, a Takke MoXeT ObiTb
NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.

5.4.3. Bassutenio obecneymBaeTcs BO3MOXHOCTb HanpaeBfneHus xanobbl Ha
peweHna un pencteua (6esgencteve) agMUHUCTPaAUUKM, OOJDKHOCTHOro nuvua nmnbo
MYHUUMNANBHOrO CcnyXawero agMUHUCTpauMm B COOTBETCTBUM CO cTaTben 11.2
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-03 «O6 opraHusauum
nNpeaoCcTaBNeHNst rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCAYyr» C WCMNONb30BAHUEM
noprtana denepanbHon rocygapCcTBEHHOM NHdOPMaLIMOHHOM CUCTEMBbI,
obecneumBarollen npouecc pgocyaebHoro (BHecyaebHoro) obkanoBaHUS peLleHun u
pencteun  (6e30encTBusl), COBEPLUEHHbIX MNPW NPefoCTaBfeHMM rOoCYyAapCTBEHHbLIX U
MYHUUMNANbHbIX  YCRyr  opraHamu, MNpPeaoCTaBnsWMMM  FOCYOAPCTBEHHbIE U
MyHMUMNAnNbHbIE  YCAYrK, WX  OOMKHOCTHBIMW  NULAaMK, rOCyAdapCTBEHHbIMU U

MYHUUMNANbHBIMK cnyXxawmmm c NCMNOsb30BaHNEM NHOPMALNOHHO-
TENEeKOMMYHUKaLMOHHOW ceTn  «MHTepHeT» (ganee - cuctema gocyaebHoro
oGxxanoBaHus).

5.4.4. XXanoba Ha peweHusa n gencteus (6esgencrene) MOL|, pabotHnka MOL|
MOXeT OblTb HanpaeBfneHa MO MNo4YTe, C MCMNOMb30BaHWEM  UHAOPMALMOHHO-
TeNeKOMMYyHUKaLMOHHOM ceTun «WHTepHeT», odwumumansHoro canta MOL, EauHoro
noptana, PernoHaneHoOro noprana, a Takke MoxXeT ObITb NPUHATA MPU NIMYHOM Npueme
3asBuUTEnNs.

5.4.5. )Xanoba, nocTtynuBwas B agMUHUCTPaUMIO MNOANEXUT perucTpauum He
nosgHee crneaywowero paboyero AHA Co AHS ee NOCTYNNEHNS.

B cnyyae nogaun 3asiButenem xanobbl yepes MOLl, nocnegHun obecneymBaeT
nepefady >anobbl B agMUHUCTPAUMUIO B MOPSAKE U CPOKWU, KOTOPble YCTaHOBIIEHbI
cornaweHneMm o B3ammogencteum mexgy MOL| u agMuHuUCTpaumen, HO He nosgHee
cnepyoulero paboyero gHs Co OHS NOCTYNEHUs Xanoobl.

5.4.6. )Kanoba gomkHa cogepxarb:

1) HaumeHoOBaHMEe YMNOSIHOMOYEHHOrO0 oOpraHa, AOSPKHOCTHOro nuvua nmnbo
MYHULMNANBHOrO CryXallero ynosIHOMOYeHHoOro opraHa, MOLl, ero pykoBogutens wu
(nnn) paboTHUKa peleHnsa n gencteus (besnencTemne) KOTopbix 0BXxanyTcs;

2) hamunuio, Ums, OTYECTBO (MocrnegHee — Npu Hanuuum), CBeOEeHUst O MecCTe
Xutenbctea 3assutens — duanmyeckoro nvua nmbo HaMMeHoBaHWe, CBeAeHus o
MECTOHaxOXOeHUN 3asiBUTENs — PUANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) afekTPOHHOM NOYThI (MPWY HanM4YMm) U NOYTOBLIN
agpec, no KOTopbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHna o6 obxanyembix peweHusax U - gencteuax  (besgenctasun)
YNOMHOMOYEHHOIO OpraHa, AOMKHOCTHOro nuvua nmbo MyHMUMManbHOrO CRyXallero
YNOSIHOMOY€EHHOro opraHa, MoL|, pabotHuka MPLI;

4) pgoBofbl, Ha OCHOBaHMM KOTOPbIX 3asBUTENb HEe COrfaceH C peLleHnem u
aencrtemem (6es3gencrtBMemMm) YMNOSTHOMOYEHHOrO oOpraHa, AOMMKHOCTHOro nvua nuoéo
MYHUUMNANbHOrO CryXalwlero YnofIHOMOYEeHHOro opraHa, M®Ll, paboTtHuka MOLI.
3agasutenemM MoryT 6biTb NpeacTaBneHbl JOKYMEHThI (MpY HanuyuMu), NoaTBepXxaatoLwme
A0BOAbI 3aaBUTENS, NGO NX KOMUMK.


http://home.garant.ru/#/document/12177515/entry/1102

Moppaspen 5.5. Cpokn paccMOTpPEHUA XKanoobl

YKano6a, noctynuewasa B agMnHuctpaumo, MOL, yupegutento MOL|, nognexut
paccMoTpeHuto B TeveHne 15 (naTHaguaTtn) pabounx gHen co AHS ee perncrpauun, a B
cny4vae obxanoBaHust oTkasa agMuHucTpaumm, MOLL B npueme JOKYMEHTOB Y 3asBUTENS
nmbo B ucnpaBneHUn LOMYLLEHHbIX OneYaTtok M ownbok nnu B cnyyae obGxanoBaHus
HapyLLEeHNs1 YCTAHOBNEHHOIO CPOKa TakKUX UCMNPaBfieHW - B TeyeHne 5 (natu) paboumx
AHEN Co OHA ee perncrTpaunmn.

5.6. lNepeyeHb OCHOBaHMK ANA NPUOCTAHOBJIIEHUSA PACCMOTPEHUS XKanobbl
B crly4ae, ecnvm BO3MOXHOCTb NPUOCTAHOBJIEHUA NpeayCcMOTpeHa
3aKoHoaaTenbcTBOM Poccunckoun ®depepaummn

OcHoBaHUs ONa NPUOCTaHOBEHNSA PaCCMOTPEHMS XXanobbl OTCYTCTBYHOT.
5.7. Pe3ynbTaT paccMOTpPEHUs Xanoobl

5.7.1. Mo pe3ynbTaTtam paccMOTpeHUs Xanobbl NPUHUMAETCA OAHO U3 CReayrLmX
peLleHunn:

1) »xanoba yooBneTBoOpsieTCH, B TOM YUCre B (hopMe OTMEHbI NPUHATOrO peLleHuns,
nucrnpaeneHnsa OOMYWEHHbIX OnevYatok M ownbok B BblOAHHbIX B pes3ynbTaTe
npegocTaBneHns MyHULMNanbHOW yCrnyrM AOKyMeHTax, Bo3BpaTa 3asBUTENI0 LEHEXHbIX
CpeacTs, B3UMaHME KOTOPbIX HE MPeayCMOTPEHO HOPMAaTUBHbIMM MPAaBOBbLIMM aKTamu
Poccuinckon depepauumn, HopmaTMBHbIMM MNPaBOBbIMW akTamu KpacHogapckoro Kpasi,
MYHULMNANbHLIMU NPaBOBLIMU akTaMu;

2) B yAOBNeTBOPEHUN xanobbl oTKa3biBaeTCs.

5.7.2. AODMnHUCTpaunsa oTKasbiBaeT B yAOBMETBOPEHNN xanobbl B COOTBETCTBUN C
OCHOBaHVsIMU, NpeaycMoTpeHHbIMU [MpaBunamu u MNMopsiakom.

5.7.3.M®Ll oTkasbiBaeT B YyOOBNETBOPEHUMM Xanobbl B COOTBETCTBUM C
OCHOBaHUsIMU, NpeaycMoTpeHHbIMU [Mpasunamu u MNMopsiakom.

5.7.4. AgmuHucTpaumsi ocTaBnsieT xanoby ©6e3 oTtBeTa B COOTBETCTBUM C
OCHOBaHUSIMU, NpeaycMoTpeHHbIMU [NMpaBunamu n MNMopsiakom.

5.7.5. M®LU ocrtaBnsaet xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBaHUSMW,
npegycMoTpeHHbIMU [NpaBunamu n Nopsgkom.

5.7.6. B cnyyae npwusHaHusa xanobbl nognexawen yaoBNEeTBOPEHUIO B OTBETE
3asBuUTENto, yKkasaHHOM B NyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gaetcsa
MHoOpMaUnNa O OAENCTBUSAX, OCYLLECTBNAEMbIX agMuHucTpauven n (mnn)MoLl, B uensax
He3aMeasIMTEeNbHOr0  YCTPaHEHWA  BbISBIEHHbIX  HApyLeHuMW  NpuM  OKa3aHuu
MYHULMNANbHOM YCNYrn, a Takke NPUHOCATCS U3BUHEHUSA 3a LOCTaBNEHHble HeynobcTea
N yKasblBaeTcss MHGOpMauMsi O JdanbHEenWwmnx [OencTBusiX, KoTopble Heobxoammo
COBEPLUMTL 3asBUTESO B LIENSAX MOSYyYEHUS MyHULMNANbHOW YCNyTW.

5.7.7. B cny4ae npusHaHua xanobbl He noanexalien yaoBfeTBOPEHUID B OTBETE
3aaBuUTeNto, yKasdaHHOM B NMyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, natrcs
aprymMeHTUMpPOBaHHbIE pPa3bsSCHEHUA O TMpUYMHAX MPUHATONO peLleHusl, a Takke
MHdopMaUnsa o nopsgke ob6xanoBaHUA NPUHATOrO peLleHus.

5.7.8. B cniy4yae ycTaHOBMEHUS B Xo04e Unu no pesynbTaTtaM pacCMOTPEHNS Kanobbl
NPU3HaKoB CcOCTaBa aAMWHUCTPATUBHOIO MNPaBOHAPYLUEHUS WU NPECTYNEeHUs
AOSMKHOCTHOE NULUO, paboTHMK, HageneHHbIe NOSIHOMOYNAMU NO PACCMOTPEHUIO Xanoo,
He3amMeanMTeNbHO HanpPaBnAlT UMEOLLIMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

5.8. Nopsapnok HcpopMMpoBaHUS 3asBUTENS O pe3ynbTaTax



paccMoOTpeHus xanobbl

5.8.1. He nosgHee OHsA, cnefyowero 3a gHEM NPUHATUS peLleHUs, Yka3daHHOro B
noanyHkTe 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTta, 3aaBuTento B NMUCbMEHHOWN
dopmMe U N0 XKenaHuw 3asBUTENs B  3NEeKTPOHHOW opme HanpaBnsieTcs
MOTMBMPOBAHHLIN OTBET O pe3yfibTaTax PpacCMOTPEHUS anobbl.

5.8.2. B cny4yae npusHaHus XanoObl noanexawen yaooBreTBOPEHUIO B OTBETE
3aaBUTENIO, YKa3aHHOM B NMyHKTe 5.8.1. HacToswero nogpasgena, gaetca nHgpopmaums
O AENCTBUAX, OCYLLECTBNSEMbIX agMuHuUcTpaumen, MOLl B uenax HesameanuTenbHOro
YCTPaHEHMUS BbISIBNIEHHbIX HAPYLUEHU NPU OKa3aHUM MYHULUMNAnNbHOW YCNyru, a Takke
NPUHOCATCA U3BMHEHUS 3a AOCTaBfieHHble HeyaobCcTBa M ykasblBaeTca MHopmaums o
AanbHenWnx [JencTBusX, KOTopble HEeOobXOAMMO COBEPLUNTb 3asBUTENO B  LENsSX
Nosly4eHnst MyHULMNanbLHON YCIyri.

5.8.3. B cnyyae npusHaHusa xanobbl He noanexawlen yooBrneTBOPEHUIO B OTBETE
3asBUTENO, YyKasaHHOM B nNyHkTe 5.8.1. HacTosilwero noapasgena, AdakTcs
apryMeHTMpPOBaHHbLIE Pa3bsACHEHUA O TMpUYMHAX TMNPUHATONO PpELeHUsl, a TakKke
MHdopMauus o nopsake obkanoBaHUs MPUHATOrO peLleHUs.

5.8.4. B cnyyae ecnu xanoba Obina HanpaBrneHa B 3MEKTPOHHOM BuAe
nocpeacTeom cucTemsl aocynebHoro obxxanoBaHus C NCNONb30BaHNEM
MHAPOPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «HTepHeT», OTBET  3asABUTESIO
HanpasnseTcs NoCpPenCTBOM CUCTEMbI JocyaebHoro obxanoBaHus.

5.9. Nopspok o6xanoBaHUA peLueHUs1 No Xarnobe

3agBuTenn uMMelT npaBo obXanoBaTb peweHna n pencteusa (besgencrseue),
NPUHATbIE (ocywecTtBnsiembie) aAMUHUCTPpaUVEN, JOIMKHOCTHbIM nnuom,
MYHUUMNANbHbIM  CryXawuMm agMuHuctpauun, MOL, pabotHukom MOL, B xoge
npeaoCcTaBnNeHNs MyHMUMNANbLHOW YCnyrn B Cyd, B NOPSIAKE U CPOKW, YCTAHOBMEHHbIE
3akoHogartenbcTBoM Poccuiickon degepaumn.

5.10. NpaBo 3aaBUTENA Ha Nony4YyeHne MHchopMmaLummn N AOKYMEHTOB,
HeobGXxoauMbIX AN 060CHOBAHUSA U PAaCCMOTPEHUS XKanobbl

3aaButenn MmelT npaBo obpatutbca B agmuHucTpauuto, MOLL, 3a nonyyeHuem
MHOPMaLNKN N JOKYMEHTOB, HEOBXOANMBIX ANs 060CHOBaHUSA N PAaCCMOTPEHNS XKanoobbl
B MNUCbMEHHOW dopMe NO noyYte, C  UCNonb3oBaHWEM  UMHGPOPMALMNOHHO-
TenekoMMYHUKaLMOHHOM ceTu «HTepHeT», ouymnanbHoro canta, oouumansHoOro canta
MoL|, EguHoro noptana, PervoHanebHOro noptana, a Takke npu NWYHOM Mpueme
3asBuUTENS.

5.11. Cnocobbl MH(hopMUpOBaHUA 3asaBUTENEN O NOpPAAKe noaaum
M pacCMOTPEHUA XKarnoobl

WHdopmaumio 0 nopsgke nogaydn u paccMoTpeHust xanobbl 3asBuUTENn MOryT
Nnosly4YMTb Ha MHAOPMALMOHHBLIX CTEHAAX PacrnofioXeHHbIX B MecTax npeaocTaBreHns
MYHULMMNANbHON YCNyrM HeNnocpeaCcTBEHHO B agMUHUCTpauUmn, Ha oduumanbHOM canTe,
B M®L| Ha EguHom nopTtane, PernoHansHOM nopTarne.

Cneumanuct 1 kaTeropum agMMHUCTPaLmm
3anagHoro cenbCckoro noceneHus



JleHnHrpagckoro pamoHa
B.A. MakcumoBa

NPUNTOXXEHUE Ne 1

K adMUHUCTPaATUBHOMY perriaMmeHTy
npeaocTaBneHnss MyHULMNansHon
ycrnyru

«Bblgaya cneunanbHoOro
paspeLLeHnsa Ha ABMXEHWE Mo
aBTOMOOUITbHLIM JOPOraMm MECTHOro
3HaYeHWs TSXKENTOBECHOIO U (M)
KpyrnHorabapuTHOro TpaHCnopTHOro
cpeacTea

dopma yTBEepxaeHa Npukasom
MwuHuctepcTBa TpaHcrnopTa Poccunckon
®epepauum ot 24 nona 2012 roga N 258
«O6 yTBepxaeHun NMopsaka Bblgaym
crneumanbHOro paspeLleHns Ha ABMXKEeHne
Nno aBTOMOOWIbHBIM JOoporam
TPaHCNOPTHOroO CPeacTBa,
OCYLLECTBNAOLLErO NEPEBO3KN
TSDKENOBECHbLIX U (MNN) KpynHorabapuTHbIX
rpy30B»

PekBun3nTbl 3aaButens
(HanmeHoBaHue, agpec (MecToHaxoXxaeHue)
- ona opungnyeckux nud, ®.1.0., agpec
MEeCTa XUTeNbCTBa - ANS UHAMBUAYANbHbIX
npegnpuHumaTtenemn n ousndecknx nu)
Ucx. ot
N

NnocTynuno B
para N

3AABIIEHUE
Ha nonyyYyeHwe creunanbHOro paspeleHuss Ha ABMXXeHUe Mo aBTOMOOUNbHbLIM
AoporamM TpaHCNOPTHOro CpeAcTBa, OCYLLECTBIAIOWEro nepeBo3kK1 TAXKeNoBeCHbIX
n(unu) KpynHorabapuTHbIX rpy3oB

| HanmeHoBaHve, agpec 1 TenedoH BnafenbLa TPaHCNOPTHOTO CPeCcTBa




NHH, OrpH /  OrPUI
BrnagenbLa TPaHCNOPTHOro

cpegctea’

MapLupyT OBUXKEHUS

Bua nepeBosku (MexayHapogHasi, MexXpervoHanbHasi, MectHas)

Ha cpok c | no |
Ha konu4ecTtBo noesgok

XapakTtepucTtuka rpysa: Oenumbin | pa HeT
HanmeHoBaHune™™ rabapuThl Macca

TpaHcnopTHOe cpeacTBo (aBToONoOE3) (Mapka u Moerb TPaHCNOPTHOro cpeacTsa (Tdarava,
, TOCy#apCTBEHHbIA PErncTpaumoHHbIA 3HaK TPaHCMOPTHOrO
cpefcTtBa (Tarada, npuuena (nonynpuuena))

npuyena (nonynpuuena))

MapameTpbl TPAHCMOPTHOIO C

eAcTBa (aBTonoesna)

Macca TPaHCNOPTHOro
cpeacTtBa (aBtonoesna) 6es

rpysa/c rpy3om (T)

Macca Tdraua

(1)

Macca npuuena
(monynpuuena) (1)

PacctosaHus Mexay oCAMU

Harpysku Ha ocu (T)

[[abapuTbl TPAHCNOPTHOrO cpeacTBa (aBTonoesna):

OnunHa(m) WwnpwuHa (M) | Beicota

(M)

MuHMManbHbIM paguyc NoBopoTa C rpy3om (M)

HeobxogmmocTb

aBToMobunga

conpoBOXaeHu s (NPUKpPbITUA)

I'Ipe,u,nonaraelvlaﬂ MaKkCcunmMarbHadA

OBWKEHUS TPaHCMOPTHOro cpeacTtsa (aBtornoesaa)

(km/vac)

CKOpPOCTb

baHkoBcKkne PEKBU3UTHI

Onnaty rapaHTupyem

(OOMKHOCTDL)

(noagnuceb)

(bamununs)

* [INs pOCCUMINCKMX BNadenbLeB TPaHCNOPTHBLIX CPeACTB.

** B rpadpe ykasblBaeTCsl MOSIHOE HAaMMEHOBaHWeE rpy3a, OCHOBHbIE XapaKTEePUCTUKM,
Mapka, Mmogenb, onnucaHne NHANBMAYanbHOW N TPaHCNOPTHOM Tapbl (CNocob KpenneHus).




Cneunanuct 1 kateropmm agMMHUCTpaLnn
3anagHoro cenbCcKoro noceneHuns
JleHuHrpagckoro panoHa

B.A. MakcnmoBa

MPUNOXEHWME Ne 2

K aAMUHUCTPaATUBHOMY perfiaMeHTy
npeaocTaBneHNsa MyHULMNanbHOM
ycnyru

«Bblgava cneuynanbHoro
paspeLLeHns Ha ABWXEHWE Mo
aBTOMOOUIbHBIM JOpPOramMm MECTHOro
3HaYEeHUs TSHXKENOBECHOIO U (UnKn)
KpynHorabapuMTHOro TpaHCNopTHOro
cpeacTea

O6pasel 3asBneHus

PekBun3nTbl 3aaBuTens

(HanmeHoBaHue, agpec
(mecToHaxoxaeHune)

- ans topungnyeckux nud, ®.1.0., agpec
MeCTa XUTENbCTBA - AN UHAMBMAYambHbIX
npegnpuHumaTenen n pmsndecknx nu,)
Ucx. ot

N

nocTynuno B

aara
N

3AABIEHUE
Ha nony4yeHue cneuuanbHOro paspeleHus Ha ABMXKeHUe No aBTOMOOUIbHbIM
AoporamM TPaHCNOPTHOro CpPeAcTBa, OCYLLECTBIAIOLWEro NepeBo3KU TAXKENOBEeCHbIX
7
(vwnn) KpynHorabapuTHbIX rpy3oB

HavnmeHoBaHue, agpec 1 TenedoH Bnaaenbla TPaHCNoPTHOIo CPeacTBa

NHH, OrPH /[ OrPUMN
Bnagenbua TPaAHCMOPTHOrO
cpegctea’

MapLupyT ABUXKEHUS




Bug nepeBo3kn (MexagyHapoaHasi, MexpermoHanbHasi, MectHasi)

Ha cpok c | no |
Ha konnyecTtBo noes3aok

XapakrtepucTuka rpysa: denvmbin | ga HeT
HanmeHoBaHune™* MabapuThl Macca

TpaHcnopTHOEe cpeacTBo (aBTOMNOE3) (Mapka U MoLenb TPAHCMNOPTHOroO cpeacTBa (Taraya,
, TOCYy#apCTBEHHbIA PErnCTPaUMOHHbBIA 3HAK TPAHCMOPTHOrO
cpeacTBa (Taraya, npuuena (nonynpuuena))

npuyena (nonynpuuena))

MapameTpbl TPAHCMOPTHOIO C

eAcTBa (aBTonoesna)

Macca TPaHCNOPTHOrO
cpenctea (aBTonoesna) 6es

rpyaa/c rpy3om (T)

Macca Tgraua

(1)

Macca npuuena
(monynpuuena) (1)

PaccTosiHus Mexay oCAMU

Harpyskn Ha ocu (T)

[abapuTbl TPAHCNOPTHOrO cpeacTBa (aBTonoesaa):

OnunHa(m) WwnpwuHa (M) | Beicota

(M)

MuHMManbHbIM paguyc NoBopoTa C rpy3om (M)

HeobxogmmocTb

aBToMobunga

conpoBOXAeHus (NPUKPbITUA)

Mpeononaraemas MakcumarbHasi

OBWKEHUS TPaHCMOPTHOro cpeacTtsa (aBtonoesaa)

(km/yac)

CKOPOCTb

BbaHKOBCKMe PEKBU3UTHI

Onnarty rapaHTMpyem

(OOIMKHOCTB)

(mnognuce)

(dbamunus)

* [INs pOCCUNCKUX BriagenbLeB TPAHCNOPTHBIX CPeacTB.

** B rpacdbe ykasblBaeTCsi NONIHOE HAMMEHOBAHME rpy3a, OCHOBHbIE XapaKTEPUCTUKN,
Mapka, Moferb, onMcaHne MHAMBMAYyanbHOM N TPAHCNOPTHOM Tapbl (CNOCO6 KpenneHus).

Cneuwnanuct 1 Kateropmm agMmMHUCTpaunn

3anagHoro cenbcKoro

noceneHnad

JleHuHrpagckoro pamoHa

B.A. MakcumoBa




NPUNTOXXEHME Ne 3

K adMWUHUCTPaATUBHOMY perriaMmeHTy
npeaocTaBneHnss MyHULMNansHon
ycrnyru

«Bblgaya cneunanbHoOro
paspeLLeHnsa Ha ABWXEHWE Mo
aBTOMOOUITbHLIM JOPOraMm MECTHOro
3HaYeHWs TSXKENTOBECHOIO U (M)
KpyrnHorabapuTHOro TpaHCnopTHOro
cpeacTea

CNEUWAJTIbHOE PA3PELLEHNE N

Ha OBWXEeHWe Mo aBTOMOBUITbHBIM JOporamM TPaHCNOPTHOro
cpencTBa, OCYLLECTBIAIOLEro NepeBo3KkN TSHKENOBECHbIX

N (Mnn) KpynHorabapuTHbIX rpy30B

(nMueBas cTopoHa)

Bua nepeBo3ku (MexpernoHanbHas, MeCTHas)

oo

PaspemeHo BbINOJTHNTb

Noe3nok B
nepuop c

no

Mo mapwpyTty

TpaHcnopTHOE cpecTBO (aBTonoesa) (Mapka U MoAenb TPaHCNOPTHOro cpeacTea
(Taraya, npvuena (nonynpuuena), rocyaapCTBEHHbIA PErMCTPaLMOHHbIN 3HaK
TpaHCMOPTHOro cpeacTBa (Tarada, npuuena (nonynpuuena)

HanmeHoBaHwue, agpec v TenedoH BnagesnbLa TpaHCNopPTHOrO CpeacTaa

XapakTtepucTuka rpysa (HammeHoBaHue, rabapuTbl, Macca)

[MapameTpbl TPaHCNOPTHOrO cpeAacTBa (aBTonoesna)

Macca TpaHcnopTHOro cpefcrsa (aBronoesaa)
Ce3 rpysa/c rpysom (T)

Macca
Tarada (T)

Macca npuuena
(nonynpuuena) (1)

PacctosaHua mexay ocamu

Harpy3sku Ha ocu (T)




["abGapuTbl TPAHCMOPTHOrO cpeacTea NnuvHa (M)  [WwupuHa (m) BeicoTa (M)
(aBTOMOE34Q)

PaspemeHwe BblAaHO (HaVIMeHOBaHI/Ie YNOJIHOMOYEHHOIO opraHa)

(BOIMKHOCTB) (moanuceb) (¢.1.0.)

" 20_ .

(o6bopoTHas cTopoHa)

Bun conpoBoxaeHus

Ocobble ycrnoBus ABMXKEHUsA <*>

Bnagenbubl aBTOMOOWIbHbLIX [OPOr, COOPYXXEHUW, WHXEHEPHbIX KOMMYHUKaLWNA,
opraHbl ynpaerneHns [0CcaBTOMHCNEKUMM M Opyrve opraHu3aumu, CorfnacoBaBLUne
nepeBo3Ky (ykasbiBaeTCsl HaMMEHOBaHME COrnacyoLlen opraHmsauumn, MCXOAsLuin
HOMEp M gaTa cornacoBaHusl)

A. C HopmaTuBHbIMK TpeboBaHUAMM B 00NacTM NepeBO3KN TSXKENOBECHLIX U (UNNn)
KpynHorabaputHbIX rpy3oB no goporam Poccurickon Pepepauumn M HacTosiLwero
cneunanbHOro paspeLleHns 03HakoMIeH

Booutenb(1) TpaHCNOPTHOro cpeacTea

($.1.0.) nognuck

B. TpaHcnopTHoOe cpeAcTBo € rpy3om/6es rpysa cooTBETCTBYET HOPMAaTUBHBIM
TpeboBaHMsM B 00nacTn NepeBO3KN TSHKENOBECHBIX U (M) KpynHOrabapuTHbIX
rpy30B 1 NapameTpam, ykasdaHHbIM B HACTOSLLEM CrneumanbHOM paspeLleHnn

Mognuce Bnagenbua TPaHCNOPTHOrO cpeacTea (©.1.0.)

" 20__r. M.I. (npn Hannuun)

OTMeTkn Bnagenbua TPaAHCMOPTHOrO cpeactBa O  noesgke  (noesgkax)
TpaHCMOPTHOro cpeactea (ykasbiBaeTcsl AaTa U Bpemsi Hadana Kaxkaow Noes3aku,
3aBepsieTCs MOAMUCLI0 OTBETCTBEHHOrO nuua WM nevyaTbi opraHu3auum (npu
HanmMuum)




OTMmeTKM rpy3ooTnpaBuTens o6 oTrpy3ke rpysa npyu MexpernoHarnbHbIX U1 MECTHbIX
nepeBo3kax (ykasblBaeTcsa gaTta v BpeMsi OTrpy3Kku, peKBMU3UTLI FPy300TNpaBuTens,
3aBepseTCs NOANUCLI0 OTBETCTBEHHOMO NULA U NeYvaTbio opraHusaumm (npu
Hanu4nn)

(6e3 0OTMETOK HEAENCTBUTENBHO)

OTMETKM KOHTPOJIMpPYHOLWKX OpraHoB (yK83bIBaeTCFI gartau BpeMFI)

Cneuunanuct 1 kaTeropmm agMmMHUCTpPaUmn
3anagHoro cenbCcKkoro NoceneHus
JleHnHrpagckoro pamoHa

B.A. MakcumoBa
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	1.3.2. Информирование о предоставлении муниципальной услуги осуществляется:
	в устной форме при личном обращении;
	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.
	1.3.2.4.Посредством телефонной связи:
	«горячая линия» МФЦ – 8-800-2500-549;
	администрация - 8 (86145) 4-43-25
	1.3.3. Консультирование по вопросам предоставления муниципальной услуги осуществляется бесплатно.
	Специалист, осуществляющий консультирование (посредством телефона или лично) по вопросам предоставления муниципальной услуги, должен корректно и внимательно относиться к заявителям.
	При консультировании по телефону специалист должен назвать свою фамилию, имя и отчество, должность, а затем в вежливой форме четко и подробно проинформировать обратившегося по интересующим его вопросам.
	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
	Подраздел 2.5.Нормативные правовые акты, регулирующие
	предоставление муниципальной услуги
	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
	нормативными правовыми актами для предоставления муниципальной услуги, с разделением на документы и информацию, которые заявитель должен представить самостоятельно, и документы, которые заявитель вправе представить по собственной инициативе, так как они подлежат представлению в рамках межведомственного информационного
	взаимодействия
	2.6.1.Документы и информация, которые заявитель должен представить самостоятельно:
	заявление о предоставлении муниципальной услуги по форме, утвержденной Приказом Министерства транспорта Российской Федерации от 24 июля 2012 года N 258 «Об утверждении Порядка выдачи специального разрешения на движение по автомобильным дорогам транспортного средства, осуществляющего перевозки тяжеловесных и (или) крупногабаритных грузов», согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	2.7.1.Документы необходимые для предоставления муниципальной услуги, находящиеся в распоряжении государственных органов, органов местного самоуправления Краснодарского края и иных органов, участвующих в предоставлении муниципальной услуги:
	Выписка из Единого государственного реестра юридических лиц;
	Выписка из Единого государственного реестра индивидуальных предпринимателей, за исключением документов, которые заявитель должен представить самостоятельно.
	2.7.2. Непредставление заявителем указанных в настоящем подразделе документов не является основанием для отказа заявителю в предоставлении муниципальной услуги.

	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
	Подраздел 2.10.Исчерпывающий перечень оснований для
	приостановления предоставления муниципальной услуги или отказа в предоставлении муниципальной услуги
	Подраздел 2.11. Перечень услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, в том числе сведения о документе (документах), выдаваемом (выдаваемых)
	организациями, участвующими в предоставлении муниципальной услуги
	Подраздел 2.12. Порядок, размер и основания взимания
	государственной пошлины или иной платы, взимаемой за предоставление муниципальной услуги
	2.12.1. В соответствии с частью 11 статьи 31 Федерального закона от 8 ноября 2007 года N 257-ФЗ «Об автомобильных дорогах и о дорожной деятельности в Российской Федерации и о внесении изменений в отдельные законодательные акты Российской Федерации» и Налоговым кодексом Российской Федерации, за выдачу специального разрешения на движение по автомобильным дорогам местного значения тяжеловесного и (или) крупногабаритного транспортного средства взимается государственная пошлина.
	Подраздел 2.13. Порядок, размер и основания взимания платы
	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
	предоставляемой организацией, участвующей в предоставлении
	муниципальной услуги, и при получении результата
	предоставления таких услуг

	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
	предоставлении муниципальной услуги и услуги, предоставляемой
	организацией, участвующей в предоставлении муниципальной
	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме

	Раздел 3.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.5.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий) в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.


	Подраздел 4.2. Порядок и периодичность осуществления плановых и
	внеплановых проверок полноты и качества предоставления
	муниципальной услуги, в том числе порядок и формы контроля
	за полнотой и качеством предоставления муниципальной услуги
	4.2.1. Контроль за полнотой и качеством предоставления муниципальной услуги включает в себя проведение плановых и внеплановых проверок.
	4.2.2. Плановые и внеплановые проверки могут проводиться главой сельского поселения.
	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
	Раздел 5.Досудебный (внесудебный) порядок обжалования решений


