KPACHOLAPCKUNW KPAIA
NEHWHIPAOCKU PANOH
AOMUHUCTPALINA SANAOHOIO CEJIbCKOIO NMOCEJIEHNA
NEHWHIPAOCKOIO PAMOHA

NOCTAHOBJIEHNE

25 pepana 2019 roga Ne 12 X. 3anagHblin

O6 yTBepXxaeHuM agMUHUCTPATUBHOrO pernameHTa
npepocTaBneHust MyHMUMnanbHOM yCnyru
«YBegomMuTenbHas peructpaumsa TpyaoBoro gorosopa c
paboTtoaaTenem pu3n4yeckMm NULOM, He SBNSAIOLWUMCS
UHOMBUAYanbHbLIM NpeanpUHMMaTenIeM»

B cootBeTCcTBUM C PeaepanbHbiM 3akoHOM OT 6 okTa6ps 2003 roga Ne 131-d3 «O6
obWKMX nNpuHUMNax opraHu3auum MeCTHOro camoynpaeneHuss B Poccuickon
depnepaunny, depepanbHbiM 3akoHom oT 27 wuiona 2010 roga Ne 210-#3 «O06
opraHusaumm npefocTaBfeHUs  FOCYAApPCTBEHHbIX W MYHUUMMAnbHbIX  YCIyr»,
noctaHosneHnem lNpasutensctea Poccurckon ®epepauum ot 16 masa 2011 roga Ne 373
«O paspabotke W yTBEPXOEHUN AAMUHUCTPATUBHBIX PErfiamMeHTOB  MCMOSHEHUS
rocyAapCTBEHHbIX  (PYHKUMA U agMUHUCTPATUBHLIX perfnameHToB npeaocTaBneHns
rocygapCTBEHHbIX YCNyr», PyKOBOACTBYSAChb YCTaBOM 3anagHoro CefibCKoro nocerieHus
JleHnHrpagckoro panoHa, NoCTaHOBNSA:

1.YTBEpaAnTb agMUHUCTPATUBHBLIA perfiaMeHT npefocTaBreHna MyHUUUnasbHOW
ycnyrm «YBegomuTenbHas peructpauus TpygoBOro pforosopa c pabortogatenem
PU3MYECKMM  NULIOM, He ABNAKWUMCA WHOAMBUAYaNbHbIM  NpeanpuHuMatenemMm»
(npunoxeHwne).

2.llpusHate yTpaTuBLLUMM CuUIly [MOCTaHOBIEHME aAMWHUCTpauun 3anagHoro
cenbckoro nocenexus JleHnHrpagckoro parvoHa ot 29 depansa 2016 roga Ne 41 «O6
yTBEpXOAEHUN aOMUHUCTPATMBHOIO pernamMeHTa no npefocTaBfieHUno MyHUUMNansHOW
ycnyrm  «YBeaomuTenbHas permctpauus TpygoBOro [foroBopa c pabortogatenem
PU3MYECKMM NULIOM, HE ABMSIOWMMCH MHANBUAYaANbHBbIM NpeanpuHuMaTenem».

3.KOHTponb 3a BbINOSIHEHNEM HACTOSLLEro NOCTaHOBMEHNSA OCTaBMA 3a COOON.

4.lNocTaHoBNeHWe BCTyNnaeT B CUIY CO AHS ero oGHapooBaHuS.
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3anagHoro cenbCcKoro NoceneHus
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3anagHoro cenbCcKoro NoceneHus
JleHuHrpagckoro panoHa
oT 25.02.2019 . Ne 12

AOMUHUCTPATUBHbLIUA PEMMAMEHT
npegocTaBneHns MyHUUMNanbLHON ycnyru «YBegoMuTenbHas perucrpaums
TpyooBoro goroBopa ¢ paborogarenem ou3nyeckum NULOM, He SIBMSIIOWUMCS
MHAMBUAYanbHbLIM NpeanpUHUMaTenemM»

Pa3pen 1.06wune nonoxeHus

Moapasaen 1.1.MpeameT perynupoBaHus
aAMWHUCTPATUBHOIO perfnamMeHTa

AOMUHUCTPATMBHBIA  perfiaMeHT  NpedoCTaBNeHns  MyHUUUNANbHOW  YCRyru
«YBegoMmutenbHas perncTpaumsa TpyaoBOro Aorosopa ¢ pabotogatenem uanyeckum
NMLOM, He SBMSIWUMCA MHAMBMAYaANbHbIM NpeanpuHuMartenem»(ganee - PernameHT)
paspabotaH B LUensx MNOBbIWEHWS KadYecTBa W OOCTYNMHOCTU MpenocTaBneHuns
MYHULMNANbHON yCryrn n onpegensdeT cocTas, NocrnefoBaTesibHOCTb, Npoueaypbl, CPOKU
M OCOBEHHOCTU  BbLINOMHEHUST agMUMHUCTPATUBHBLIX  npoueayp  (aencteui)  no
NpPeaoCcTaBneHno MyHULMNANbHOW ycnyrn «YBedoMuTenbHas perucrpauvsi TpyaoBOro
porosopa ¢ pabotogatenem OU3NYECKMM fULIOM, HEe SABMSOWUMCH WHOMBUAOYANbHbIM
npeanpyHuMmartenem»(ganee — MyHuuMnaneHas ycnyra), TpeboBaHus K NOPSAKy WX
BbINOMHEHNSA, (POPMbl KOHTPOMSA 3a MCMOSTHEHMEM agMUHUCTPATMBHOMO perfameHTa,
aocyaebHbin  (BHecyoeOHbI)  nopsgok obXanoBaHUS  peleHun U1 OeNCTBUN
(6espgenctBusl) MyHMUMNANbHBLIX CAYXalWMX, AOMMKHOCTHbIX §Nul, aaAMUHUCTpauun
3anagHoro cenbcKkoro nocenenns JIeHMHrpaackoro pamoHa.

Hactoswun  PernameHT  pacnpocCTpaHAeTcd  Ha  NpaBOOTHOLIEHUST MO
OCYLLIECTBIEHNIO YBEAOMUTENBHOW perncTpauun TpyaoBoro orosopa ¢ paborogarenem
hU3NYECKMM NULOM, HE ABNAIOLLMMCA UHONBUAYaNbHbIM NpeanpuHUMaTenem.

Moppaspnen 1.2.Kpyr 3asButenen

3aaBuTenamMu Ha MNonyyvyeHMe MyHuUMnanbHOW ycryrm (ganee — 3asBUTENWU) B
COOTBETCTBUM C PernameHToM SABNAAIOTCS:

rpaxkgaHe, nNpoXxuearolne Ha TEPPUTOPUN COOTBETCTBYHOLLENO MyHMUMNANBHOMO
obpa3oBaHus, BbICTynawwue B KadyectBe pabortogatensa - u3MYEeCKOro nuua, He
ABMSOWEroca MHAMBMAYanbHbIM npeanpuHumMartenem, nmbo YnofIHOMOYEHHbIE UMK
nvua;

paboTHMKM B cry4Yae cMmepTu pabotogaTtens - U3nYeckoro nuua, He
ABMSAOWErocsa MHOVBUAYanbHbIM NpeanpuHUMaTenem, UM OTCYTCTBUSI CBEAEHUN O
MecTe ero npebbiBaHWsa B TedeHne OBYX MeCSLUEB, MHbIX Cry4vasix, He MO3BOMSAOLWNX
npoaosmkaTb TPYAOBbIE OTHOLLUEHUSA U UCKMNHOYaKLWMX BO3MOXHOCTb permcrpauumn dakra
npekpalleHna TpygoBOro [OroBopa B COOTBETCTBMM C YacTbio TpeTben ctatbu 307
Tpygosoro kogekca Po.

B cnyyae, ecnn ansa npegocTaBfeHUMst MyHULMNAnNbHOW Yycnyru Heobxoguma
ob6paboTka nepcoHanbHbIX AaHHbIX NMua, HE SBASOLIErocs 3asBUTENEM, U €Cnv B
COOTBETCTBUM C heaepanbHbIM 3aKOHOM 00paboTka TakMx NepCoHarnbHbIX AaHHbIX
MOXET OCYLLECTBIATLCA C COrnacus ykasaHHOro nuua, npu obpalieHmm 3a nonyyeHmem
MYHUUMNANbHOW yCnyrn 3asBuTenb OOMNOSIHUTENbHO MNpefocTaBnsaeT  [LOKYMEHThI,
noaTBepXaawLlne MonydeHne cornacust ykasaHHOro nuvua WM ero  3akKOHHOro



npeactaButensa Ha obpaboTKy nepcoHanbHbIX AaHHbIX yKazaHHOro nuua. [OKyMeHTHI,
noaTBepXxaarolimMe nosflydeHne cornacusi, MoryT OblTb MpeAcTaBneHbl, B TOM 4ucrne, B
dopme 3NEKTPOHHOIo AOKyMeHTa. [lecTBME HAcTosALWEN YacTn He pacnpoCcTpaHsaeTcs Ha
nnd, Npu3HaHHbIX ©e3BEeCTHO OTCYTCTBYIOLIMMW, M Ha pasbiCKMBAEMbIX UL, MECTO
HaXOXOEHMS KOTOPbIX HE YCTaHOBMEHO YMNOMIHOMOYEHHbIM hbeaepanbHbIM OpraHoM
ncnonHutenoHon Brnactu. OT WMEHM HEeCOBEPLUEHHONETHUX W nul, NPU3HAHHbIX
HefeecnocobHbIMK, cornacme Ha 0bpaboTKy AaHHbIX AAlOT UX 3aKOHHbIE NpeacTaBUTENN.

Moppaspen 1.3.Tpe6oBaHus K nopAaaKy MHoOpMUpoBaHUA
O NpeaocTaBNeHMN MyHULIMNANbHOW yCnyru

1.3.1. lMpepoctaBneHune MYHUUMNaNbHOM ycnyrm ocylecTBnsaeTcd
agMuHUCTpaumen 3anagHoro cenbckoro noceneHvs JleHnHrpagckoro pavoHa(ganee —
agMUHUCTPaUNS, YNONTHOMOYEHHbIN OpraH).

1.3.2.  WHpopmupoBaHve O  MpedoCcTaBfieHUM  MyHUUMNAnNbHOW  ycryru
OCyLLIeCTBNAETCA:

B YCTHOW chopme npu NUYHOM obpalLeHunu;

C Ucnonb3oBaHMeM TenedOHHOW CBA3N;

Nno NMCbMEHHbIM obpaLleHnsMm;

B (opMe 3NEeKTPOHHOro [OKYMEeHTa MOCPeACTBOM HanpaBfieHus Ha agpec
3NEKTPOHHOM NOYTHI.

1.3.2.1. B rocymapcTtBeHHOM aBTOHOMHOM yuypexaeHun KpacHogapckoro kpas
«MHOrogyHKUMOHanNbHbIA LEHTP NpeaocTaBieHnsa rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» 1 ero unmanax (ganee- MoLl), B Tom uncne B dounmane
rocygapCTBEHHOro aBTOHOMHOIO yypexneHus KpacHogapckoro Kpas
«MHOrogyHKUNOHasNbHbBIA LLEHTP NPeaoCTaBneHnst rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» no JleHnHrpagckomy parnoHy KpacHogapckoro kpasi:

npu NM4HOM obpalleHum;

nocpeactsoMm EamHOro noprana MHOrogyHKUMOHArbHbIX LIEHTPOB NpeaocTaBneHus
rocygapCTBEHHbIX M MyHuUMnanbHbIX ycnyr KpacHogapckoro kpasi B MHGOPMAaLMOHHO-
TenekoMMyHUKaumMoHHoW ceTn «HTepHeT» - http://www.e-mfc.ru.

1.3.2.2.NocpeactesoM  pasmMelleHns UWHoOpMauum Ha oduvumnanbHOM caunTe
agMuyHUCTpaummn  3anafiHoro  Cemnbckoro  noceneHvss  JleHWHrpagckoro — parvoHa
http://www.kynukosckoecn.pdp (ganee - oduuManbHbIi  CalT), a Takke C
nucrnonb3oBaHveMm  defepanbHON  rocygapCTBEHHOM  MH(POPMAUMOHHOW  CUCTEMbI
«EouMHbIN - nopTan  rocygapCTBEHHbIX W MyHMUMNAnbHbIX — yCenyr  (pyHKUMIA)»
(www.gosuslugi.ru) (ganee — EguHbein noptan), [loptana rocygapCTBEHHbIX U
MyHUUMnanbHbIX yenyr (doyHkuun) KpacHogapckoro kpas (www.pgu.krasnodar.ru) (ganee
— PervoHanbHblin  noptan) B MH(OPMAUMOHHO-TENEKOMMYHUKALMOHHON  CEeTH
«UHTEepHEeTY.

Ha EawmHom noptane, PernoHanbHoM noptane u oduumansHOM caunTte
pasmeLllaeTca crieagyowas nHdpopmMaums:

1) ncdepnbiBalOWNA NepeyeHb LOKYMEHTOB, HEOOXOAMMbIX NS npefoCTaBneHus
MyHUUMNANbHON ycnyrn, TpeboBaHMs K OOPMIEHNIO YKa3aHHbIX JOKYMEHTOB, a Takxke
nepevyeHb [OKYMEHTOB, KOTOpble 3asBUTeNb BrpaBe npencTaBUTb MO COOCTBEHHOW
MHUUNaTUBE;

2) Kpyr 3asiButenen;

3) CpoK NpefocTaBneHms MyHULMNAnNsHOM YCIyru;

4) pe3ynbTaTbl NpegoCcTaBleHNs MyHULMNANbLHON yCnyru, Nopsagok NnpeacraBrieHns
AOKYMEHTa, ABNSOLWEerocs pesynbTaToM NnpegocTaBeHns MyHUUMNanbHON yCnyru;

5) ncyepnbiBaOWNn NepevyeHb OCHOBaHWUM AS11 NPUOCTAHOBMEHUA UMW OTKasa B
npeaocTaBneHNN MyHULMNANbHON yCNyru;


http://www.e-mfc.ru/

6) o0 npaBe 3asBUTENs Ha AocyaebHoe (BHecyanebHoe) obxanoBaHWe OeWCTBUMN
(6e3pencTBns) M peLleHnn, NPUHATBLIX (OCYyLWEeCTBNSEMbIX) B XOAEe NpenoCTaBneHus
rocyaapCcTBeHHOM (MyHMUMNANbHON) yCNyru;

7) opmbl 3asBneHun (yBeOOMIIEHWUA, COOOLLEHMI), WCMONb3yeEMblEe MpuU
npeaocTaBneHNN MyHULMNANbHON yCNyru.

MHpopmauma Ha EguHom noptane, PervoHaneHOM nopTane u oguumanbHOM
cante O nopsigke M cpokax NpefocTaBfeHus MyHUUMNanbHOW YCNyrM Ha OCHOBaHUMU
cBegeHunn, codepxawmxca B - defepanbHOM  rocygapCTBEHHOM  MHAOPMAaLMOHHOM
cucteme «®PepepanbHbli  peecTp  FOCYyAapCTBEHHbIX W MyHUUMNANbHbIX — yCnyr
(cbyHKUMIN)», pernoHanbHOM rocyaapCTBEHHOW WHAOPMaUUOHHOM cucteme «PeecTp
rocygapctBeHHblx ycnyr (dyHkuun) KpacHogapckoro Kpasi», npegocTtaBnsieTcs
3aaBuTento 6ecnnaTHo.

HocTtyn Kk mHdopMaumm O cpokax W nopsigke nNpeaocTaBneHns MyHULMNanbHOM
ycnyrmn ocyuwiectensieTcs 6e3 BbINONHEHUSA 3adBUTENEM Kakux-nmbo TpeboBaHuin, B TOM
yncne 6e3 UCNonb30BaHMS NporpamMmMHoOro obecnevyeHus, yCTaHOBKA KOTOPOro Ha
TEXHUYEeckne cpenctsa 3aaBuTens TpebyeT 3akmnoyeHUs NUUEH3NOHHOrO MMM MHOro
cornaweHunsa ¢ npaBoobnagartenem nporpaMmmMHOro obecneveHuns, npegycmaTpusaroLero
B3¥MaHue nnatbl, perMcTpauunio nnn aBTopm3aumnio 3asaBuTenst UM npegoctaBrieHne um
nepcoHanbHbIX AaHHbIX.

1.3.2.3.NocpeactBoMm  pasmMelleHna MHMOpPMaUMOHHbIX cTeHaoB B MOL n
agMUHUCTpaLNN.

1.3.2.4.NocpenctBomM TenedOHHON CBA3M:

«ropsiyasa nuHus» MoL| — 8-800-2500-549;

agMuHucTpauns - 8 (86145) 4-43-25

1.3.3. KoHcynbTnpoBaHne no Bonpocam npefocTaBfeHus MyHUUMNanbHOW YCryrm
ocyulectensaeTca 6ecnnaTHo.

Cneuunannct, oCcyLLeCcTBASAIOWMUIA KOHCYNbTMPOBaHMe (nocpeacTBoM TenedoHa unum
NMYHO) MO BOMpOCaM MPefoCTaBeHUs MYHULMNANbHOW YCIYru, OOSDKEH KOPPEKTHO U
BHMMATENbHO OTHOCUTBLCS K 3asiBUTENSAM.

Mpn KOHCYNbTUPOBaHMM MO TenegoHy cneunanuct [OMMKEH HasBaTb CBOK
daMmnnuio, UMsi 1 0TYECTBO, JOMMKHOCTb, @ 3aTeM B BEXINBON (DOPME YeTKO U NogpoBHO
npovHdopMMpoBaTb 06paTMBLLErOCA MO MHTEPECYIOLLMM €ro BONPOCcaM.

Ecnn cneywanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, nnbo
noarotoBka oTBeTa TpebyeT NpPOAOIKUTENBHOIO BPEMEHW, OH MOXET MpPeanoXuTb
obpaTtmBleMycsi 0obpaTUTbC MNUCbMEHHO, NMBO HasHaunTb fgpyroe yaobHoe Angd
3aMHTEepPeCcOBAHHOrO nvua BpeMs Angd nonyvyeHus tHopmaumu.

PekomeHoyemoe Bpems ans TenedoOHHOro pasroBopa — He 6Gonee 10 MUHyT,
FINYHOrO YCTHOro MHopmmpoBaHus — He 6onee 20 MUHYT.

MucbmeHHOEe WHpopMMpoBaHMEe  3aaBUTENS No  3fIEeKTPOHHOM noyrte
OCYLLIECTBMNAETCA MyTEM HanpaBfeHMs Ha agpec 3MEeKTPOHHOM MouyThbl 3asBUTENS
9NEKTPOHHOro MNUCbMa, CcoAepXKallero MnosiHbIn M MOTUBMPOBAHHBLIN  OTBET Ha
nocTaBfiE€HHbIN BONPOC.

MucbMeHHOe WMHOPMUMPOBaHME 3asBUTENS MO MOYTE OCyLecTBNseTcs nyTem
HanpaBfieHMs Ha MOYTOBbLIN adpec 3asiBUTENs NUCbMa, CcoAeplKallero MosiHbIA U
MOTUBMPOBAHHbIN OTBET Ha NOCTaBEHHbIN BOMPOC.

1.3.4. Ha nHdopMaUnoHHbIX CTeHAdax, pas3MelleHHbIX B agMUHUCTpaummn n MOL,
yKasbIBalOTCA creayoLwmne cBegeHus:

pexum paboTkl, agpec agMmuHucTpauum n MoLL;

agpec oduvumanbHOro camta aaMUHUCTpauuK, agpec JfeKTPOHHOW  MOoYTbl
agMUHUCTpaLUnu;

noyToBble agpeca, TenedoHbl, ®.MN.0. 4OMKHOCTHbLIX Ny, agMUHUCTpaumm n MOLL;

nopsiAok WMHAOPMMUPOBAHUSA 3asiBUTENEN O npeaocTaBneHnn MyHUUMNanbHOM



ycnyru;

NOPSIAOK U CPOKN NPeaOCTaBNEHNA MyHULMNANbHOW YCNYTu;

dopma 3asiBfieHUs O npefoCcTaBfeHuMM MyHUUMnanbHOW ycryrn n obpasey, ero
3anosiHeHus;

ncyepnbiBawWKUN nepevyeHb AOKYMEHTOB, HeobXoauMblx ANs npeaocTaBreHns
MYHULMNANbHON YCNyru;

ncYyepnbIBaoLWKUN NepeyYeHb OCHOBaHWMM AN OTkasa B MpuemMe [OOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNEeHNA MyHULMNANbLHOW YCAYru;

ncyepnbiBawLWKUN  NepevyeHb OCHOBaHUMW ANns  OTkasa B NpefocTaBfieHun
MYHULMNANbHON YCNyru;

aocynebHbln  (BHecydebHbIN) nopsgok obxanoBaHWa peleHun W OencTBUK
(bespencTBnsl) agMUHUCTpaAUMKW, a Takke AOSMKHOCTHbIX Nvul,  MyHUUMNanbHbIX
cnyatumx.

YKaszaHHas WHoOpMauus pasMellaeTcs  Takke Ha oduumanbHOM - caunTe
agMuMHUCTpaumm n Ha cante MoL.

1.3.5.VIH(bopmaumna o0 MecToHaxoXaeHun U rpaduke paboTbl, CNpPaBOYHbIX
TenegoHax agmuHucTpaumm, MOLL:

1.3.5.1.AOMUHUCTPpaUNA pacronoXeHa no agpecy:

353740, KpacHogapckuin Kpawn, JleHuHrpagckmin panoH, xytop 3anagHbiv, ynuvua
CeeTtnas, 155 A, anekTpoHHbI agpec: admin_zapad@mail.ru.

CnpaBoyHble TenedoHbl agMnHucTpaumn: 8 (86145) 4-43-25.

Npacdmk paboTbl agMuMHMCTpauMu: noHeaenbHWk — natHuua ¢ 08.00 go 16.12,
nepepsiB ¢ 12.00 go 13.00, cy660oTa n BockpeceHbe — BbIXOAHbIE.

Appec cauta - http://www.2341012313.ru.

1.3.5.2. HbopMaumss 0 MecToHaxoxAeHun wn rpadcuke paboTbl, CNpPaBOYHbIX
TenedgoHax, oduunanbHblx cantax MOL, pasmewarTcs Ha EguHom nopTtane
MHOrOOYHKLMNOHAMNbHbIX LLEHTPOB NPeaoCTaBNeHns rocyaapCTBEHHbIX U MyHULMNASbHbIX
ycnyr KpacHogapckoro Kpass B MH(MOPMaUUMOHHO-TENTEKOMMYHUKALUVMOHHON  CeTu
«UHTepHeT» - hitp://www.e-mfc.ru.

1.3.5.3. OpraHusaumm, yyacTBylolmMe B NpeaoCcTaBrneHnn MyHUUUNanbHOW yCryru
OTCYTCTBY!OT.

1.3.5.4.0praHm3aunn, npegoctasnsowme ycnyru, ansaomnecss Heobxoaumbimm m
obs13aTenbHbIMKU, OTCYTCTBYIOT.

Paspen 2.CtaHaapT npeaocTtaBrieHUsi MyHUMLMNANbHOWN YCyrv
Moapaspen 2.1.HaumeHoBaHMEe MyHULMNANbLHOW yCnyru

HaumeHoBaHMe MyHUMUMNanNbHOW Yycnyrn - «YBeooMmMuTenbHasi perucrpauust
TpyooBoro [foroBopa c pabotogateneMm U3MYECKMM NMUOM, He SBMSOWMMCS
WHAMBUAYaNbHLIM NpearnpuHUMaTenemy.

Moppaspen 2.2.HammeHoBaHue opraHa, NnpefoCcTaBnNsAOLWEro
MyHUUMNANbHYK yCcnyry

2.2.1.lNpepocraBneHne MyHULMNanbHOW YCryru ocyLecTBseTcs agMuHucTpaumnen
3anagHoro cenbckoro nocerneHus JIeHnHrpaackoro pamoHa.

2.2.2.B npegocTtaBneHnn MmyHuuunansHon ycnyru yvacteytoT MOL Ha ocHoBaHuu
3aKIMYEHHbIX MexXay rocyaapCTBEHHbIM aBTOHOMHbLIM Yy4ypexaeHuem KpacHopapcKoro
kKpass  «MHOroqyHKUMOHAsNbHbIA  LUEHTP  NpefoCTaBfeHust  rocygapCTBEHHbIX U
MyHUUMNanbHbIX ycnyr KpacHogapckoro Kpast» W agMUHUCTpauuen cornaweHus u
AOMNOMHUTENBbHBIX COrMaLleHNn K HeMy.



3asButennb (NpeacrtaBuTeNnb 3asBUTENSA) HE3ABMCUMMO OT €ro MecTa XWUTEeNnbCTBa
unn mecta npebbiBaHna (ons  pusmyeckux nuuy,  BKAKYMaa  MHAMBUAYaNbHbIX
npeanpvHumartenen) NMbo MecTa HaxoXaeHusa (4na LpUANYECKUX NnL) MeeT NpaBo Ha
obpawieHne B nobon no ero Bbibopy ML, B npeaenax tepputopum KpacHogapckoro
Kpass Ons npefocTaBfeHuMst eMy MYHUMUMMANbHOW YCRyrn no 3KCTEPPUTOpPManbHOMY
npuvHUMnNy.

MpepnocTtaBneHne MyHuuunanbHon ycnyrm B MOL, no akctepputopmanbHOMY
MPUHLUMMNY  OCYLWECTBNAETCA Ha OCHOBaHMM COrMaleHuin O B3aMMOAEWNCTBUMW,
3aKNYEHHbIX YNOIHOMOYeHHbIM M®L] ¢ denepanbHbIMM OpraHaMyn MCNOMHUTENBHON
BNacTn, opraHamn BHEBGOKETHbIX (POHOOB, OpraHamMm MECTHOro CamoynpaBfeHus B
KpacHogapckom kpae.

2.2.3. B cootBeTCcTBUMN C NYHKTOM 3 4YacTu 1 ctatbn 7 degepanbHOro 3akoHa ot 27
nions 2010 roga Ne 210-®3 «O6 opraHusaumm npenocTaBnNeHust rocygapCTBEHHbIX U
MYHUUMNANbHbIX YCAyr», OpraHam, npeaoCcTaBnfalWmMM  MyHUUUNAnNbHbIe  YChyru,
yCTaHOBMEH 3anpeT TpeboBaTb OT 3asdABMTENS OCYLLUECTBMEHUS MHbIX OENCTBUA, B TOM
yucre cornacoBaHum, HeobXoAWMbIX [Ans MNOSYYEeHUS MYHUMUMMANbHOW yCcriyrm W
CBsA3aHHbIX C obpalleHnemM B MHble opraHbl MECTHOrO  camoyrnpaBfieHus,
rocyadapCTBEHHblE OpraHbl, OpraHu3auun, 3a WCKIYEHMEM MOSyYeHUs  YCnyr,
BKIMOYEHHbIX B MEepeYeHb YyCnyr, KoTopble ABNATCA HeobxoaMMbiMn 1 06s3aTenbHbIMM
ANa  nNpefocTaBfieHUs  MyHUUMNAnbHbIX — YCAYr,  YTBEPXAEHHbIN  peLleHnem
npeacTaBUTENbHOIO opraHa MeCcTHOro CaMoyrnpaBfeHus.

NMoapasnen 2.3.Pe3ynbTatnpeaocraBneHUs MyHULUNANIbHOW YCIyru

PesynbTatom npegocTtaBnieHms MyHUUMNANbHOW YCyrn aBnaeTcs:

ABa 3K3emnnsapa TpyaoBoro gorosopa paboTHuka ¢ paboTtogatenem - omMsanyecknm
AMUOM, He SABAKWMMCA UMHAMBUAOYaANbHbIM - NpeanpuHUMaTeneM, C OTMETKOW O
pernctpaunmn gakTa 3aknoyYeHns Tpy4oBOro 4OroBopa;

ABa aKk3emnngapa TpygoBoro gorosopa paboTHuka ¢ paboTtogatenem - omsanyecknm
NMUOM, He SABNAKWMMCA UMHAMBMAOYANbHbIM NpeanpuHUMaTenieM, C OTMETKOW O
peructpaunn dakta npekpaweHms TPpyooBOro [JoroBopa, a B Clyyae CMepTu
pabotogatensa - U3MYECKOro nuua, He  SABNAKLWEroca  MHAMBUAYaNbHbIM
npegnpuHMMmaTenem, Unn OTCYTCTBUS CBEOEHUA O MecTe ero npebbiBaHua B TeyYeHue
ABYX MECSILEB, MHbIX Cryvasix, HEe MO3BOMAKOLWMX NPOAOIIKaTh TPYAOBbIE OTHOLUEHUS U
UCKIOYaoLWMX BO3MOXHOCTb pernctpaumm gakta npekpaweHus TpyLoBOro Jorosopa B
COOTBETCTBUM C 4acTbto TpeTben ctatb 307 Tpyposoro kogekca P® - opgHoro
3K3emMmnnsipa C OTMETKOM O perncTpaumm pakta npekpalieHmss TpygoBoro 4orosopa;

nMCbMEHHOE yBegomMmrieHne 06 oTkase B NpeaoCcTaBieHNN MyHULMNANbHOW YCNyrn.

Pesynbtatbl oopmMnaoTca Ha ByMaxKHOM HocuUTene Unu B 3reKTPOHHOW hopme B
cooTBeTCTBUM C TpeboBaHMaAMM OENCTBYKOWEro 3akoHodaTenbctBa Poccunckon
depepauyum.

PesynbTatbl npegocTaBneHns MyHUUMNANbHOM YCIYrn Mo 3KCTeppUTOpUanbHOMY
NPUHUMNY B BUAE 3MEKTPOHHbBIX AOKYMEHTOB U (MNN) 3NIEKTPOHHbLIX 06pa3oB AOKYMEHTOB
3aBEPSATCA rMaBOW CENbCKOro NoceneHums.

Ona nonyyeHuss pesynbTata npeaocTaBfieHUss MYHUUMNANbHOM  YCRyrm Ha
OymaxHoOM HocuTene 3asiBUTENb WMEET npaBo 00paTUTbCA HEMNOCPEACTBEHHO B
agMUHUCTpaLMIO.

Moapaspen 2.4.Cpok npeaocTaBneHUs MyHULMNarbHOM yCnyru, B TOM Yucne ¢
y4yeToM Heo6xoaAMMOCTH ObOpaLleHus B opraHM3auum, yyacTeyowme B
npeaocTaBleHUN MyHULMNANbLHOWN YCNYyru, CPOK NPUOCTaHOBSIEHUA
npeanocTaBleHUA MyHULUNANbHOW yCNyru B criy4yae, eCrfiu BO3MOXHOCTb



NPUOCTaHOBIIEHUA NpeayCMOTpEHa 3aKOHOAATEIbCTBOM
Poccunckon ®egepaumnm, Cpok Bbiaaum (HanpaBrieHUA) OKYMEHTOB,
ABNAOLWMUXCA pe3yNibTaToOM NpeaocTaBNeHna MyHULUNanbHOM ycnyru

Cpok npegocTaBnieHms MyHUUUNanbHOW yCcnyru coctasnseT He 6onee 5 aHen co
OHA pernctpaunmn sasBneHus.

B cnyyae nogauun 3assutenem 3asBfeHns Ha nonyyYeHne MyHUumnansHom ycnyru
yepes3 EanHbIM nopTan n PeroHanbHbIM nopTan CPpoK NpeaocTaBfieHNa MyHULMNAnNbHON
yCnyrn He npesbIllaeT 5 AHEN.

Moapaspen 2.5.HopmaTuBHbIE NpaBOBbLIE aKTbl, perynupytowme
npeaocTaBfieHne MyHULMNANbHON yCnyru

HopmaTuBHbIE NpaBoOBbLIE aKThbl, perynupyrowme npegocraBneHne MyHuUunanbHON
ycnyrun, pasMmelleHbl Ha oduumanbHOM canTe agMuUHUCTpauMm M Ha PernoHanbHOM
noprarne.

Moppaspnen 2.6.UcyepnbiBaroWwmni NepevYeHb AOKYMEHTOB,
Heo6X0AUMbIX B COOTBETCTBUM C 3aKOHOAATENbHLIMU UITU UHbIMU
HOPMaTUBHbIMX NPaBOBbLIMU aKTaMu ANA NpefoCcTaBNeHUA MyHULUNAaNbHON
ycnyru, ¢ pasgernieHueM Ha JOKYMEHTbl U MHhopMmaLmio, KOTopble 3asBUTeNb
AOJKEeH NpeACTaBUTb CaMOCTOATENLHO, U JIOKYMEHTbI, KOTOpble 3asaBUTeNb
BnpaBe NpeacTaBUTb NO COGCTBEHHOM MHULMATUBE, TaK Kak OHU noanexar
npeAacTaBfIeHUIO B paMKax MeXBegoOMCTBEHHOro MHOPMaLMOHHOIo
B3anMoaeucTBUA

2.6.1.[JOKyMeHTbl M WHGOPMaLNA, KOTOpble 3asBUTENb [OOIMKEH nNpeacTaBuTb
CaMOCTOATENbHO:

1) npu perncTpaumm cdakta 3aknoveHnst Tpy40BOro 4orosopa:

3asBrieHne O MNpefocTaBNeHnn MyHULMNanbLHOW ycnyru no d¢opme CorfiacHo
npunoxeHnto Ne 1 k PernameHTty (nogaeTtca WnNu HanpaensieTca B YNOSTHOMOYEHHbIN
opraH 3asiBUTENEeM MO ero BblIOOpy NUYHO UMM MOCPEACTBOM MOYTOBOW CBA3U Ha
OymaxxHOM HocuTerne NuMbo B OopMe IMEKTPOHHbIX AOKYMEHTOB C WUCMONb30BaHUEM
WHPOPMALIMOHHO-TENEKOMMYHUKAUMOHHOM  ceTn  «MIHTepHeT» C  cobniogeHnem
YCTaHOBMEHHbIX Nopsaka n cnocoboB nogayvn Takmx 3asBreHun).

O6pasel 3anonHeHns 3asaBneHusa npueeaeH B npunoxeHun Ne 2 k PernameHTy;

KOMuUs OOKYMEeHTa, MOATBEpXOalLWero fMYHOCTb 3asiBUTENd WM JIMYHOCTb
npeacraBuTens 3adBuTENs, ecnv  3asiBfieHMe nNpeacTaBnseTca npeacraBuTenem
3aaBuTens (C npeabsBreHMEM OpurMHana unv B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asiBfieHne rnojaeTcs unuM Hanpasngetcss B POpMe 3MeKTPOHHOro
AokymeHTa. [lpeacTtaBneHMs yKasaHHOro B HAcCTOSLWEM MOAMNYyHKTE [OOKYMEHTa He
TpebyeTca B criydae npefcraBneHns 3asBreHuUst NoOCpeaCTBOM OTNPAaBKM Yepes NNYHbIN
kabnHeT EamHOro noptana wunu PervoHanbHOro noprana, a Takke, ecnu 3asBreHue
nognucaHo yCUeHHon KBanuuunmpoBaHHON 3NEKTPOHHOW NOAMUCHIO);

OOKYMEHT, MOATBEPXAAoLWMIA NONTHOMOYNA NpeacTaBuUTenNsa 3asaBuTens, B cnydyae,
ecnnm Cc 3asdBfeHMeM O NpeAaoCTaBfieHUM MyHULMNanbHOW ycrnyrin obpalaeTtca
npeacrasButens 3asBuTensd (O4OBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asiBfieHne rnojaeTcs unm Hanpaengetcss B POpMe 3NeKTPOHHOro
AOKyMEHTA);

ABa MOANWHHBIX (NognucaHHbIX O0beMMn CTOpoHaMKM) 3K3emnnspa TPYyAOBOro
porosopa paboTHuka c paboTtogatenem - U3NYECKMM §ULOM, He SBNAOLWUMCS
MHOMBUAYaNbHLIM NpeanpuHUMaTenem;



cornacue ogHoro n3 pogutenen (nonevynTesns) U opraHa onekun n noneynTenbCcTea B
criydae 3akrnoyeHus TpyaoBOro Aorosopa ¢ paboTHMKOM B BO3pacTe OT YeTbipHaauaTtu
A0 WecTHaauaTu ner;

2) npu peructpauumn gakta npekpawieHns TpyaoBoro 4orosopa:

3asiBrieHMne O NpefocTaBneHnn MyHULMNanbHOW ycnyru no d¢opme CorfiacHo
npunoxeHnto Ne 3 k PernameHTy (nogaeTtcss vnv HanpaBnaeTCa B YMNOSTHOMOYEHHbIV
opraH 3asiBUTenieM no ero BbIGOpYy NMYHO MM MNOCPELCTBOM MOYTOBOM CBSA3U Ha
OymaxxHOM HocuTerne Nubo B OpMe IMEKTPOHHbIX AOKYMEHTOB C WCMONb30BaHUEM
NHPOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT» C  cobniogeHnem
YyCTaHOBMEHHbIX NopsaKka n cnocoboB nogayvn Takmx 3asBreHun).

O6paaseL, 3anonHeHNa 3aaBneHnsa npueeneH B npunoxeHun Ne 4 k PernameHTy;

KOMMs OOKYMEeHTa, MOATBEPXOAKLWEro fMYHOCTb 3asBUTENd WM JIMYHOCTb
npeacraBuTeNs 3adBUTENs, €Ccnv  3asiBfieHMe MNpeacTaBnseTcd npeacraBuTenem
3aaBuTens (C npeabsBreHMEM OpurMHana wunuv B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asiBfieHne nofdaeTcss unm HanpaengetTcss B (OpMe 3feKTPOHHOro
AokymeHTa. [lpeacTtaBneHMs ykasaHHOrO B HACTOSAWEM MOAMNYHKTE [OKYMEHTa He
TpebyeTcs B cnyyae npeacTaBfieHust 3asiBfieHUs1 NOCPeCTBOM OTNpaBKN vyepes fINYHbIN
kabuHeT EamHoro noptana wunu PervoHanbHOro noprana, a Takke, ecnu 3asBreHue
nognucaHo yCUieHHoM KBanuuumnMpoBaHHON 3NEKTPOHHOW NOAMUCHIO);

OOKYMEHT, MOATBEPXAAOLWMIA NOSTHOMOYNA NpeacTaBuUTeNsa 3asBuUTEnNs, B cnydvae,
eCcnn C 3asiBfieHMeM O npefaocTaBfeHnn MyHUuMnanbHOW ycnyrn obpawiaetca
npeacraButen 3asBUTend (OAOBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asiBfieHne nofdaeTcss unm HanpaengetTcss B OopMe 3feKTPOHHOro
AOKyMEHTA);

ABa NOAMWHHBIX (NO4MUCAHHbIX OBeumMun CTOpOHaMK) 3IK3emnsspa TPyLoBOro
poroBopa paboTHuka c paboTtogatenemMm - U3NYECKMM FULIOM, He SBNALWUMCS
WHOMBMAYaNbHLIM NpeanpuHuMartenemM, C OTMETKOW opraHa, npefocTaBfsowero
MYHUUMNANbHY0 ycrnyry, o6 yBegoMUTENbHON pernctpauumn aToro Tpy4oBOro JOroBopa;

3) Npu perucTpaumm gakta npekpalleHna Tpy4oBOro 4Orosopa B Criydae CcMepTu
pabotogatena - U3NYECKOro nuvua, He  ABNSALWeroca  MHAMBUAYaNbHbIM
npegnpuHMMmaTenem, Unnm OoTCYTCTBUS CBEOEHUA O MecTe ero npebbiBaHuA B TeyYeHue
ABYX MeCALUEB, MHbIX CryyasiX, He NO3BOMSOLMX NPOOOIIKaTb TPYAOBblE OTHOLUEHUS U
UCKIOYaoLWMX BO3MOXHOCTb pernctpaumm gakta npekpaweHus TpyLoBOro Jorosopa B
COOTBETCTBUM C YacTblo TpeTben ctaTtbn 307 Tpyaosoro kogekca Pd:

3asiBrieHne O NpefocTaBieHnUn MyHULMNanbLHOW ycnyru no d¢opme CorfiacHo
npunoxeHnto Ne 3 k PernameHTy (nogaeTtcss vnv HanpaBnaeTCa B YMNOSTHOMOYEHHbIV
opraH 3asiBUTenieM Mo ero BbIGOpYy NUYHO MM MNOCPELCTBOM MOYTOBOM CBSA3U Ha
OymaxxHOM HocuTerne Nubo B opMe IMEKTPOHHbIX AOKYMEHTOB C WCMONb30BaHUEM
NHPOPMALMOHHO-TENTEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT» C  cobniogeHnem
YyCTaHOBMEHHbIX Nopsaka n cnocoboB nogayvn Takmx 3asBreHun).

O6paaseL, 3anonHeHNa 3aaBneHnsa npueegeH B npunoxeHun Ne 4 k PernameHTy;

KOMMs OOKYMEeHTa, MOATBEPXOAKLWEro fUMYHOCTb 3asiBUTENd WM JIMYHOCTb
npeacraBuTeENs 3adBUTENs, €Cnv  3asiBfieHMe nMNpeacTaBnseTcd npeacraBuTenem
3aaBuTens (C npeabsBreHMEM OpurMHana wunuv B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, ecnv 3asiBfieHne nofdaeTcss unm Hanpaengetcss B OopMe 3feKTPOHHOro
AokymeHTa. [lpeacTtaBneHMs ykasaHHOroO B HACTOSALWEM MOAMNYHKTE [LOKYMEHTa He
TpebyeTcs B cnyyae npeacTtaBrieHust 3asiBfieHUs1 NOCPEACTBOM OTNpPaBKN vyepes SINYHbIN
kabuHeT EamHoro noptana wunu PervoHanbHOro noprana, a Takke, ecnu 3asBreHue
nognucaHo yCUieHHoM KBanuuumnMpoBaHHON 3NEKTPOHHOW NOAMUCHIO);

OOKYMEHT, MOATBEPXAALWMIA NOSTHOMOYNA NpeaCcTaBuUTeNsa 3asBuUTEnNs, B cnydvae,
eCcnn C 3asiBNeHMeM O npeaocTaBfeHnn MyHUuMnanbHOW ycnyrn obpawiaetcd
npeacTaButen 3asBUTend (OAOBEPEHHOCTb B BUAE 3NEKTPOHHOro obpasa Takoro



AOKYMEHTa, ecnv 3asiBfieHne nofdaeTcs unm HanpasngetTcss B OpMe 3feKTPOHHOro
AOKyMEHTA);

NOAMMHHBIA 3K3eMNNAP TPYAOBOro orosopa mexay paboTHUKoMm un pabotogartenem
— UNYECKMM TIMLOM, He SBMSKLWMMCS WHOMBUAYaANbHbIM nNpeanpuHMMaTenem C
OTMETKOM OpraHa, nNpeaocTaBnsoWero MyHuuunanbHy ycnyry, o6 yBeaoMuTenbHOM
perncTpauumn 3Toro TpyaoBOro 4oroBopa;

AOKYMEHTbI (Haanexalle 3aBepeHHble KONy AOKYMEHTOB), NoATBepXaatowme dakT
cMmepTn pabotogaTtens - M3MYECKOro nuua, He SABMSAKLWErocs WHAMBMAYanbHbIM
npegnpuHMMmaTenem, Unn OTCYTCTBUS CBEOEHUA O MecTe ero npebbiBaHua B TeyYeHue
ABYX MECSILEB, MHbIE Crydan, HE MO3BOMAKOWME NMPOAOIIKATh TPYAOBblIE OTHOLUEHUSA U
UCKIoYaloLme BO3MOXHOCTb permcTpauumn akta npekpaweHnss Tpy4oBoro Jorosopa B
COOTBETCTBUM C YacTblo TpeTben ctaTbn 307 Tpynosoro kogekca PO.

2.6.2. MepeyeHb AOKYMEHTOB, Heob6XxoaANMBbIX ans npegocTasneHnd
MYHULMNANbHOW YCNyrn, ABMSETCA NCHEPNbIBAIOLLNM.

2.6.3. [JoKyMeHTbl, COCTaBMNeHHbIE HA MHOCTPAHHOM SA3blke, nognexaT nepeBoay Ha
pycckunm a3blk. BepHocTb nepeBoga W NOAMMHHOCTL  MOAMMCKM  MEpPEBOAYMKA
CBMAOETENLCTBYIOTCA B Nopsgke, yCTaHOBIEHHOM 3aKOHO4AaTeNbCTBOM O HOTapuare.

2.6.4. 3assutensam obecnevmBaeTca BO3MOXHOCTb Bblbopa cnocoba nogayn
3asBrieHNss O MpeaocTaBfeHnn MyHUUUNAnbHOM YCRyrn: npu SIM4HOM obpalleHun B
agMuHuctpaumio  mnu B MOLl, nodtoBoM CBA3bK, C MCNOSb30BaHMEM CpPeacTB
dakCUMNITbHOM CBSA3U, B 3MIEKTPOHHOW hopMme.

2.6.5. B 6ymaxkHoM Buae chopma 3asiBiEHNSs MOXET ObiTb MoflyyeHa 3asiBUTENEM
HenocpeacTBEHHO B agMuHUCTpauum nnm MoLl.

2.6.7. 3aaBneHne 0 nNpenoCcTaBNEHMM MYHULMNANbHOM YCNYrM U CKaHMPOBAHHbIE
KOMMN [OOKYMEHTOB, YKa3aHHble B HacTodAlweM noapasgene MoryT OblTb MofdaHbl B
3NEeKTPOHHOM (hopMe Yepe3 EamHbIn nopTan, PernoHanbHbIn nopTan.

2.6.8. Konnn OOKyMEHTOB, yKasaHHbIX B NMyHkTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npeacTaBnsalTCA BMECTe C MNOANMHHUKAMKM, KOTOpble nocne
CBEpPKMN BO3BpaALLAOTCA 3asBUTENIO.

B cnyyae HEeBO3MOXHOCTM MNpPeAoOCTaBnEHUs MOAJSIMHHMKOB, NPEenOCTaBMsAKTCA
HOTapmarnbHO 3aBepPEHHbIE KOMUM.

2.6.9. 3assutento obecneunmBaeTcss NPUEM [OOKYMEHTOB, HeobXxoauMbIX AOns
npegocTaBneHuns ycnyru, Yyepes EauHein noptan, PernoHanbHbIM nopTan n perucrpaums
3anpoca ©6e3 HeobXoQMMOCTM MNOBTOPHOIO MPEACTaBMEHUs 3asiBUTENEM  TaKuX
AOKYMEHTOB Ha OyMaXHOM HocuTene, ecrnvm MHOe He YCTaHOBMeHo denepanbHbiMn
3aKOHaMn U MNPUHUMAEMbIMM B COOTBETCTBMM C HUMM akTamu [lpaBuTenbcTBa
Poccuinckon depepauuun, 3akoHamu KpacHogapckoro kpad W MNPUHMMaeMbiMU B
COOTBETCTBUM C HUMM aKTaMu BbICLLENO WMCMOSHUTENIbHOMO OpraHa rocyaapCTBEHHOM
BnacTtu KpacHogapckoro kpasi.

lMpepocTtaBneHne ycnyrm HadnMHaeTcss C MOMEHTa MpuemMa Uu perncrpaumm
aAMUHUCTPAUMEN ONEKTPOHHbIX [OOKYMEHTOB, HeobXoguMblX Ans NpeaocTaBrieHus
ycnyru, a Takke nonyyeHust B yCTaHOBMEHHOM nopsigke nHdopmaunmn ob onnare ycnyrm
3asiBUTENEM, 3a UCKIYEHMEM Chyyasi, ecrniv Ans Hadana npoueaypbl npeaoctaBneHns
yCnyru B COOTBETCTBUN C 3aKOHOAATENBCTBOM TpebyeTca NMyHas sBKa.

2.6.10. 3agBuTtenb BnpaBe O0TO3BaTb CBOE 3asiBfieHMe Ha nwbon cragum
pacCMOTPEHUSA, COrnacoBaHMs WM MNOArOTOBKM  AOKYMEHTa  agMWHUCTpauMen,
obpaTMBLUMCL C COOTBETCTBYIOLLMM 3adBfieHMeM B aAMUHUCTpAUUIO, B TOM 4ucre B
anekTpoHHon opme, nnbo B MOLI.

2.7. UcuepnbiBalowmm nepeyeHb JOKYMEHTOB, HEOOXOAUMbIX B COOTBETCTBUM
C HOpMaTUBHbIMU NPaBOBLIMU aKTaMU ANs NpefocTaBneHusa MyHUUunanbHou
ycnyru, KOTopbleé HaXo4ATCA B Pacnopsi>KeHUn rocyaapcTBeHHbIX OPraHoB, OpraHoB
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MeCTHOro camMmoynpaBJieHUs1 U UHbIX OpraHoB, Yy4aCTBYHOLWUX B npeaocTtaBleHUn
MyHUUMNANbHLIX YCINYT, U KOTOPbLIe 3adABUTEJIb BMpaBe nNpeacrtaBUTb, a TaKxe
cnocobbl nx nony4yeHusn 3aaButenssMmu, B TOM 4ucrie B 3neKTpOHHOI7I Q)opMe,

nopAaaoK ux npeacrtaBiieHUsA

[lokyMeHTbl HeobOxoaumble AN  NpefoCTaBMeHuMst  MyHUUMNAnNbHOW  ycnyru,
HaxodslMecss B PacropsPkeHWM T[OCyOdapCTBEHHbIX OpraHoB, OPraHoOB MECTHOro
camoynpaBneHust KpacHogapckoro kpass M MHbIX  OpraHoB, Yy4yacTBYKOLWMX B
npenocTaBneHMn MyHULUMNAanbHOM YCryru, He NPeayCMOTPEHbI.

Moapaspen 2.8. YKazaHMe Ha 3anpeT TpeboBaTb OT 3asaABUTENs NnpeacTraBrieHns
OOKYMEHTOB, MHOpMaL KN UNn ocyLiecTBNeHUs AeMcTBUMN

2.8.1. 3anpeweHo TpeboBaTtb OT 3asABUTENS:

1) npeactaBneHMs AOKYMEHTOB M MHAOPMALMM MW OCYLLECTBNEHNS OENCTBUN,
npeactaBfieHNe WM  OCYLLUECTBIIEHME KOTOPbIX HE MNPenyCMOTPEHO HOPMaTUBHBIMU
NpaBoOBbIMW  aKTaMW, PerynupylowmMMmn OTHOLLEHUS, BO3HMKaKOLWME B CBA3N C
npegocTaBneHNeEM MyHMUMNANbHbIX YCIYT;

2) npeacTtaeneHnss JOKYMEHTOB U MHGOpMauMmM, B TOM YuCre MOATBEpPXKAatoLmX
BHECEHME 3asABMTENEM nnaTtbl 3a MpPeaoCTaBNeHUe MyHUMUMNanbHbIX YCIyr, KOTopble
HaxoOATCA B pPacropsbKEHMM OpraHoB, NPegoCTaBNALWMX FOCYy4aPCTBEHHbIE YCIyrw,
OpraHoB, NPeaoCTaBASLWNX MyHMUMNANbHbBIE YCNYTU, UHbIX TOCYAAapPCTBEHHbLIX OPraHoB,
OpraHoB MECTHOrO camMoynpaBneHns numbo noABEAOMCTBEHHbIX [OCY4apPCTBEHHbBIM
opraHaMm WM oOpraHam MECTHOroO camOynpaBfeHUA OpraHM3auun, y4acTByHOLMX B
NpeaocTaBneHMn npeayCMOTPEHHbIX HOPMAaTUBHLIMKM MPaBOBbIMU akTamm Poccuiickon
denepaunn, HopMaTMBHbLIMW  MpaBOBbIMM  akTamn  KpacHogapckoro Kpasa u
MYHULMNANbHbIMM  akTaMn HaxodATCA B PacropsiKeHUW roCcyAapCTBEHHbLIX OpPraHoB,
NpPeaocTaBnsalWLMX MyHULUMNANbHYIO YCIYry, UHbIX FOCYy4apCTBEHHbLIX OpPraHoB, OpraHoB
MECTHOro camoynpasrneHus U (Unu) NoaBeLOMCTBEHHbIX FOCYAapCTBEHHbIM OpraHam u
opraHaMm MECTHOro camOynpaBfeHNA OpraHn3auuini, y4acTBYKOLMX B MNpeaocTaBrieHumn
MYHULMNAnbHbIX YCNYT, 3a UCKNIOYEHMEM OOKYMEHTOB, YKa3aHHbIX B 4YacTu 6 ctatbu 7
depepanbHoro 3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHusauum
NpeaoCTaBneHns rocygapCTBEHHbBIX M MYHUUMMANbHbIX YCyry;

3) npeactaBneHUs OOKYMEHTOB W WHQopmauuu, OTCyTcTBME UM (Unn)
HEeOOCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb Mpu nepBOHavaribHOM OTKase B npueme
AOKYMEHTOB, HEOOXoAUMbIX Ansi NpeaoCTaBneHna MyHUUMNanbHOW Yycnyrn, nubo B
NnpeaocTaBneHnn MyHULMNANbHOM YCNyr, 3a UCKMOYEHNEM CREeaYOLWNX CryYaes:

a) Wu3MeHeHne TpeboBaHMM HOPMATUBHLIX MPABOBLIX aKTOB, KacarloLMXcs
NpPeaoCTaBneHns MyHMUMNANbHON yCnyrn, nocrne nepBoHayanbHOM nogayn 3asBreHus o
npegocTaBeHnn MyHULMNANbHOW YCnyru;

6) Hanuune ownbBOK B 3asiBIEHMM O MPegoCTaBNEeHUN MyHUUMNANbHOW YCryrn u
AOKYMEHTax, MNOAaHHbIX 3asBUTENEeM [MOocne nepBOHa4yaribHOro oTKasa B Npueme
AOKYMEHTOB, HeobxoauMbIX Onsi NPeAoCTaBneHuMs MyHuuMnanbHoOW ycnyri, nnbo B
npegocTaBneHnn MyHUUMNANbHOW YCAYrM N HE BKIOYEHHbIX B NPEeACTaBEHHbIA paHee
KOMMNNEKT JOKYMEHTOB;

B) UCTEYEHME CpPOKA OEWCTBUSA OOKYMEHTOB MMM U3MEHEHWE MHAOPMauuK nocne
nepBOHa4YanbHOrO OTka3a B NpuemMe AOKYMEHTOB, HeoOXoauMMbIX ONsi nNpenocTaBneHns
MYHULMNAnbHOM ycnyrn, Nnbo B NpeaocTaBneHnm Nnnm MyHMUMNanbHOWM YCNyru;

r) BbiiBNEHME OOKYMEHTanbHO NnoATBepXAeHHOro dakTta (MpuM3HakoB) OLIMOGOYHOro
UnM  nNpoTMBONPaBHOrO aencrtBust  (6e3gencTBusl)  OOMKHOCTHOrO fuua  oprala,
NPEeAOCTaBMALWEr0 MyHUMLUMNANbHYKO YCYry, MyHULMNANbHOIO CriyXallero, paboTHuMKa
M®LU, npu nepBoHayanbHOM OTKa3e B MNpueMe [OOKYMEHTOB, Heobxoaumbix AN
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npegocTaBneHnss MyHULMNanbLHOW ycnyrn, nubo B npefocTtaBfieHUn MyHUUUNanibHOM
ycrnyrm, 0 Yem B MNUCbMEHHOM BMAE 3a MNOAMUCBLID PYKOBOAUTENS YMNONHOMOYEHHOrO
opraHa, pykoBogutenda MO®L| npu nepBoHavanbHOM OTKase B MpuemMe [OOKYMEHTOB,
HeobXxoaMMbIX AN NPefoCTaBNEHNA MYHULMNANbHON yCryry, yBeOOMIISETCSA 3as8BUTENb,
a TaKkKe NPUHOCATCS U3BUHEHUS 3a AOCTaBneHHble HeynobceTea.

4) ocywecTBneHNss OENCTBMIA, B TOM 4YMUCIE COrfnacoBaHuKW, HeobxoaumbIX Ons
nonyyYyeHMs MyHUUMMAnbHbIX YCAYr W CBHA3aHHbIX C obpaweHMemM B UMHble
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CcaMOynpaBfeHus, opraHusauuu, 3a
UCKMOYEHMEM  MOSTYYEHUST YCRyr U MOSMyYeHUa OOKYMEHTOB W MHdopMauuu,
npegocTaBnsiEMbIX B pe3ynbraTe NpeaoCTaBreHnsa Taknx YCIyr, BKIOYEHHbIX B NEPEYHU
yCryr, KoTopble SBNATCA HeobxoaumbiMn M obAsaTenbHbIMU N9 npegocTaBneHns
MYHUUMMANbHbIX  YCNyr M NPeaoCTaBnsitoTCA  OpraHu3aumsiMn,  yyacTByHOLWMMKU B
npegocTaBneHnn MyHUUUNanbHbIX YCIyr.

2.8.2. 3anpeweHo oOTKasbiBaTb B TMpMEME 3anpoca W WHbIX [OOKYMEHTOB,
HeobXoaMMbIX OS5 NPpeaoCTaBneHns MyHULMNanbHON ycryrn, B criydae, ecnu 3anpoc u
AOKYMEHTbI, Heobxoaumble ANs MNPeaoCTaBNeHUs MyHULMNANbHOW yCnyri, NogaHbl B
COOTBETCTBUM C MHPOpMaLMeEN O CpoKax W MOpsAKe npedocTaBneHus MyHULMnanbHOM
ycnyrin, onybnnkoBaHHoM Ha EguHom noptane, PermoHansHOM noprane.

2.8.3. 3anpelyeHo oTKasbiBaTb B MpPedoCTaBleHUn MyHUUUNAanbHOW YyCcriyrm B
cnyyae, ecnMm  3anpoc UM OOKYMEHTbl, Heobxoaumble Onsi nNpeaocTaBieHust
MYHULMMANbHOW yCnyru, NogaHbl B COOTBETCTBUM C MH(pOPMaLMEN O CpoKax N nopsaake
npegocTaBneHnss MyHUUMNanbHOW ycnyru, onybnukoBaHHoW Ha EpguHom nopTtane,
PernoHanbHom noptane

2.8.4. 3anpeweHo TpeboBaTb OT 3aABUTENSA COBEPLUEHUS MHbIX OEWACTBUN, KPOME
NPOXOXAEHNA NOEHTUUKAUMN N ayTeHTUdUKaALMM B COOTBETCTBUM C HOPMATUBHbLIMU
npaBoBbIMW akTamun Poccuinckon ®degepauumn, ykasaHua Uenn npuema, a Takke
npenocTaBreHnst cBeaeHun, HeobxoauMMmbIX ANs pacyeTa ANIMTENbHOCTU BPEMEHHOro
WMHTepBana, KoTopbIn HeobxoaMmMo 3abpoHMpPOBaTL AN NpMema.

2.8.5.Npn npegocTaBrieHU MyHUUMNANBHOW YCyrM no 3SKCTeppuTopuanbHOMy
NPUHLMNY YNOTHOMOYEHHbIN OpraH He Bnpase TpeboBaTtb OT 3asBUTENS (NpeacTaBUTENS
3assutens) unm MOL npegoctaBneHns JOKYMEHTOB Ha OyMaHbIX HOCUTENSAX, ecnu
WHOE He yCTaHOBMEeHO deaeparibHbIMM 3aKOHaMU U NPUHUMAEMbIMU B COOTBETCTBUM C
HUMK akTamu MNpaeutenbcTBa Poccunckon depepaumm, 3akoHamm KpacHogapckoro kpas
N NPUHNMAEMbIMM B COOTBETCTBUM C HUMU aKTaMu BbICLLETO UCMONHUTENBbHOINO opraHa
rocygapcrteeHHon Bnactn KpacHogapckoro kpasi.

Moppaspen 2.9.UcyepnbiBarowmnm nepev4eHb OCHOBaHUM ANA OTKa3a B npueme
AOKYMEHTOB, He0O6XoAUMbIX ANA NpeaocTaBNeHN MyHULUNanbHOW yCnyru

2.9.1.0cHOBaHMsIMM OnNs OTKa3a B MpuMeMEe [OOKYMEHTOB, HeobGxoaumblix Ans
npegocTaBneHnst MyHULMNAnNbHOM yCnyru, SBASTCS:

NCTEeYEeHMEe CpoKa OENCTBUA NPeaoCTaBNAEMbIX AOKYMEHTOB;

C 3asiBfieHMeM O NpeaocTaBfeHUn MyHUUUNAnbHOM YCryrn obpaTtunoch Nvuo, He
npeacraBmBLLEE AOKYMEHT, YAOCTOBEPSHOLLMIA €r0 NIMYHOCTL (NPpY NMUYHOM obpalleHun) n
(MnKn) noagTBEPXKAAKOLLNIN ero NOSTHOMOYNSA Kak NpeacTaBuTens 3asBuTens;

npeacraBneHne 3asBUTENEM AOKYMEHTOB, MMEKLINX MOBPEXAEHUHA, U Hanunime
ncnpasfieHNUn, He MO3BONSKLWNX OOHO3HAYHO WCTONKOBATb WX coAdepXaHue, He
cogepxawmx obpaTtHoro agpeca, nognucu, neyaTtu (Npu Hanuyum);

HEenoJIHbIN COCTaB CBEAEHUN B 3a8BNEHUN U NPeACTaBEHHbIX JOKYMEHTAX;

HecobniaeHne yCTaHOBMEHHbIX HOPMATMBHLIMU NPaBOBbIMM akTamu TpeboBaHWMN,
npeabsaBNseMbIX K 9IEKTPOHHOM NOAMUCH.

2.9.2.0 Hanuuun OCHOBaHWA Ansi OTKasa B MNpuemMe [OOKYMEHTOB 3asdABUTENS



MHOpMUpYET cheunanucTa agMuUHUcTpauumn nméo pabotHmk MOL| (npu obpalleHun 3a
ycnyron yepe3d M®L]), oTBETCTBEHHbIN 3a NPUEM OOKYMEHTOB, OOBSCHAET 3asBUTENO
coepxaHue BbISBMIEHHbIX HELOCTATKOB B MpeAcTaBfeHHbIX AOKYMEHTax W npeanaraet
NPUHSATb MePbl MO UX YCTPAHEHWMIO.

YBegomrneHne 06 oTkasze B nNpueMe  JOKYMEHTOB, Heobxogumblx Ans
npeaocTaBnNeHNs MyHUUMNANbLHOM YCnyrn noanuceiBaeTcs pabotHukom MOL (npu
obpawieHnn 3a ycnyron vepe3 ML) nmbo OOMKHOCTHBIM JIMLOM agMUHUCTpaUuK U
BblAaeTCs 3asBUTENIO C yKazaHMeM MNpUYMH OTKasa He no3gHee ogHoro paboyvero AHA co
OHSA obpalleHns 3asaBuTens 3a nNonydyeHneM MyHULUNanbHOW YyCryri.

He moxeT ObiTb OTKa3aHO 3asiBUTENIO B NpMeMe OOMNONHUTENbHbBIX JOKYMEHTOB Mpu
HanMyYum HamepeHus nx caatb.

2.9.3.He ponyckaetca OTKas B nNpueme 3asiBieHUss U  WHbIX [OOKYMEHTOB,
HeobXxoauMbIX AN NpeoCTaBNeHns MyHULMNANbHOM YCNyrn, B criydae, ecnv 3asiBneHue
N OOKYMEHTbl, HeobxoamMmble ONsi NpeaoCTaBNeHNs MyHULMNANbHOW yCrnyri, noaHbl B
COOTBETCTBUN C MHPOPMaLMEN O CpoKax M nopsgke npefocTtaBneHus MyHUUUnanbHON
ycnyrn, onybnukoBaHHon Ha EpumHom [Moptane, PervoHanbHOM nopTtane ycnyr wm
oouumanbHOM canTe agMUHUCTPaLUW.

2.94.01ka3 B nNpuemMe [JOKYMEHTOB, HeobOXoauMMbIX AnNs npeaocTaBeHus
MYHUUMNANbHOW YCNyru, He NpenaTcTByeT NOBTOPHOMY ObpalleHuo nocne yCTpaHeHus
NMPUYKUHBI, NOCNYXMBLUEN OCHOBAHMEM 15 OTKasa.

Moppasgen 2.10.UcyepnbiBaroWwmMi NnepevyeHb OCHOBaAHUM ANA
NPUOCTaHOBIIEHUA NPefoCTaBNeHMA MyHMLMNAaNnbLHOW yCnyru unm otkasa B
npegnocTaBleHMn MyHULUNANbLHOMW yCIyru

2.10.1.0cHoBaHMsa Ana  NPUOCTAHOBIIEHNA NPEeAOCTaBfEHUS  MYHULMNANbHON
ycnyru 3akoHogatensctsomM Poccuinckon degepaumm He NpeagyCMOTPEHbI.

2.10.2. 3asBuTento oTKasbiBaeTCa B NpeaoCTaBNeHNN MyHMUMNANBHOW YCyrn npm
HanmMyum xot4a 66l 0QHOro U3 CreayrLmMX OCHOBaHUM:

npegoctaBneHne 3asiBUTeNeM HeOOCTOBEPHOM WUIIM HeakTyanbHOM WMHdOopMaunu,
NOAMOXHbIX JOKYMEHTOB U cOOBLLEHNE 3aBEOOMO NOXHbIX CBEAEHUN;

HEBO3MOXHOCTb OKasaHUsi MyHULUMNANbHOM YCNyrM B Cuny obCTOATENbCTB, paHee
He W3BECTHbIX MNpW MNpuemMe [OOKYMEHTOB, HO CTaBLUMX M3BECTHbIMM B npouecce
npeaocTaBneHns ycrnyru.

2.10.3.He ponyckaeTtcsa oTkas B NnpeoCTaBNeHnM MyHULMNANbLHON YCryrn B criyvae,
ecnn 3asiBfieHne n OOKYMEeHTbl, Heobxoaumble ANA NpefocTaBfieHUs MyHUUMnanbHOM
ycnyru, nogaHbl B COOTBETCTBMM C MHPOPMaLMEN O CpoKax 1 nopsake npeaoctaBreHns
MYyHULMNanNbHOW ycnyru, onybnukoBaHHon Ha EanHom MNopTane, PermoHansHOM nopTane
n opuLmansHOM canTe.

2.10.4.01ka3 B MNpenocTaBNEHUN MYHUUMNANbLHOWM YCNYrM He NpensiTcTByeT
NOBTOPHOMY OBpaLLeHMI0 Nocre YCTPaHEHUS NPUYMHBI, NOCAY>XMBLUEN OCHOBaHWEM AJ1S
oTKasa.

Moppaspen 2.11. NepeyeHb ycnyr, KOTOpble ABMNATCA HEOOXOAUMBIMU U
obs3aTenbHbIMU ANA NpeAoCcTaBfIeHUs MyHUUMNANbLHOM YCIyru, B TOM 4Yucne
cBeAeHusi 0 AOKyMeHTe (AOKyMeHTax), BbiAaBaeMoM (BblaaBaeMbix)
OopraHusaumsiMm, y4acTBYHOLWMUMN B NpeaocTaBleHUN MyHULMUNAaNbLHOW ycnyrm

Ycnyrn, KoTopble  SIBMSOTCS  HeobxoauMbiMM M obsi3aTenbHbIMM  ANiS
npeacTaBreHns MyHUUMNansHOW YCryrM oTCyTCTBYHOT.

Moapasaen 2.12. Nopsapok, pasmep U OCHOBaHUA B3IUMaHUA



rocyaapcTBeHHOM MOLWSIMHbLI UMM UHOW NNaThl, B3MMaeMou 3a npegocTaBrieHue
MYHULMNaNbLHON ycnyru

ocygapcTBeHHas MowMHA UNu MHas nnarta 3a npegocTaBneHne MyHMUMNanbHON
ycnyrm He B3umaeTcsa. [lpegocTtaBneHnMe MyHMLMNAnbHOW YCNyrM OCyLEeCTBseTCs
SecnnaTHoO.

Mopapasaen 2.13. Nopsaaok, pa3mep U OCHOBaHUA B3MMaHUA NNaTbl
3a npeaocTaBrieHue ycnyr, KoTopble SIBNSAKTCA HEOOX0AUMbIMU U
obsA3aTenbHbIMK ANA NPeJOCTaBIeHUA MYHULIMNANBLHON YCNYTU, BKIOYas
MHcpopMmaumIo 0O MeTOAUKE pacyeTa pa3Mepa Takou nnartbl

MopsigoK, pa3mep M OCHOBaHWS B3MMaHWsl NnaTbl 3a MpeaoCcTaBleHue YChyr,
KOTopble SIBNSOTCA HeobxoaumbiMM K ob6s3aTenbHbIMM  ONs  NpeaocTaBneHus
MyHUUMNAnbHOW YyCryru, BKMYas MHGOpMaLMio O METOAMKE pacdeTa pasmepa TakoWn
nnaTbl, N0 AaHHOMY BUAY MyHULMNANbHOM YCIyrn He NPeAyCMOTPEHbI.

Moapaspen 2.14. MakcumanbHbIN CPOK OXXUAAHUSA B ovepeaun npu nogaye
3anpoca o npefocTaBfieHUM MyHULUNANbLHOW YCIyrn, yCnyrm,
npeaocTaBnsieMOn opraHM3auuven, y4acTByoLWEen B NpeaoCcTaBeHuun
MYyHULUNANbLHOW YCIyrn, U Npu NOosly4YeHuu pesynbTarta
npeaocTaBfieHUs1 TaKUX ycnyr

Cpok oxumpgaHus B odepean npu nodadve 3asBfeHWss O NpeaocTaBreHun
MYHUUMNANbHOW YCNYyrM W [OKYMEHTOB, a Takke npu NonyYeHun pesynbraTa
npeaocTaBnNeHNs MyHUUMNANbHON YCyrn Ha NIMYHOM Npueme He AO0SMKeH npesbiwaTtb 15
(naTHagUaTN) MUHYT.

Moppasgen 2.15. Cpok n nopsAAOK perncrpauumm 3anpoca 3asasBuTens o
npepocTaBleHMNn MyHULUNANbLHOW yCnyru n ycrnyru, npeaoctaBnsemMon
opraHusaumen, y4acTByHlLlen B NpeaocTaBleHMm MyHULGunanbHomn
ycryru, B TOM 4Yucrie B 3J5IeKTPOHHOU ¢hopme

Peructpauusa 3asBneHuss o npegocTaBfieHUM MyHUUMNAnbHOW ycryrn u (unu)
AOKYMEHTOB (CogepKallnxcs B HWUX CBeAeHW), HeobxoauMmbiX ONs npefocTaBreHus
MYHUUMNANbBHOM YCryry, B TOM 4YucCrie npu npegocTaBfieHMM MyHUUMNansHOW yCcnyru B
3MEeKTpOHHOM opme nocpenctesoMm EgumHoro noprtana, PernoHanbHoro noprtana
OCYyLLEeCTBNAEeTCSA B AeHb UX MOCTYMMEHNA B agMUHUCTPaLMIO.

Pernctpauus 3asBneHns O nNpegocTaBfieHUU  MyHULMNAnbHOW  yCnyrm C
AOKyMeHTaMu, yka3aHHbIMU B nogpa3gene 2.6 pasgena 2 PernameHTta, NoCcTynMBLUMMA B
BbIXO4HOM (Hepabouun unuv npasgHUYHbIN) OeHb, OCYLLECTBNSETCS B MEPBLIN 3a HUM
pabounn aeHb.

Cpok peructpaumm 3asiBfieHUs O NpeaocTaBfeHUn MYyHUUMNAnbHOW YCnyrn u
AOKYMEHTOB (CoAepXalLnXcsa B HUX CBeAeHUN), NpeaCTaBNeHHbIX 3asBUTeNeM, He MOXeT
npesbiwaTth 20 (gBagUaTN) MUHYT.

Moppaspen 2.16.TpeboBaHUsA K NOMELLEHUAM, B KOTOPbIX NpefoCcTaBnsaAloTCcA
MyHUUMNanbHbIE YCNYrY, K 3any oXXuaaHusa, Mectam AJis 3anosfiHeHUs1 3anpocoB O
npeaocTaBleHnn MyHUUMNanbHOM ycnyru, MHOOpPMaLMOHHbIM CTEHAAM C
obpasuyamMm nx 3anosiIHeHUs U NepeYyHeM AOKYMEHTOB, Heob6xoauMbIX AN
npeaocTaBfeHUs KaXXaon MyHULMNanbHOWN yCrnyru, B TOM Yuchne K
obecne4vyeHnIo AOCTYNHOCTU ANA MHBANUAOB YKa3aHHbIX OO HEKTOB B



COOTBETCTBUM C 3aKoHoAaTeNnbLCTBOM Poccuiickon ®egepaumm o coumanbHON
3aluTe MHBanNMaoB

2.16.1.Hbopmaums o rpaduke (pexume) paboTbl agmuHucTpauuu, MOL
pa3smMeLLaeTcs nNpu Bxoae B 34aHne, B KOTOPOM OHO OCYLLECTBASET CBOK AEATENbHOCTD,
Ha BMOHOM MecCTe.

3paHne, B KOTOPOM MpedoCcTaBnsieTCs MyHuuMnanbHas ycnyra, OOMKHO ObiTb
0b60pynoBaHO OTAENbHBLIM BXOAOM A4Sl cBOOOAHOro A0CTyna 3asiBUTENEN B MOMELLEHME.

Bxoa B 3gaHve pgormkeH 6ObiTb obopygoBaH  WMHAOPMAUWMOHHOM  Tabnu4ykomn
(BbiBECKOM), copepXalien uHdopmaumo 06 agMuHUCTpauuu, a Takke obopyaoBaH
yaoBHOWM NEeCTHULEN C NOPYYHAMK, NaHQycamu ans 6ecnpenaTCTBEHHOIO NepenBumKeHns
rpakgaH.

lMomelLeHuns, raoe ocyLwecTBnseTcs npuemM M Bblgadvya AOKYMEHTOB, 0bOpyayroTcs C
yyeTom TpeboBaHW AOOCTYMHOCTU ANS MHBANMOOB B COOTBETCTBMM C OEWCTBYHOLLUM
3akoHogaTenbcTBOM Poccuinckon degepaumm o coumanbHOM 3aluMTe MHBaNUOoB, B TOM
yucne obecnevynBarTCs:

ycrnoBus ans 6ecnpenaTCTBEHHOro AOCTYMNa K 00bEeKTy, Ha KOTOPOM OpraHM3oBaHO
npegocTaBneHne ycnyr, K Mectam OTAbixa U NpeaoCcTaBnseMbIM YCryram;

BO3MOXXHOCTb CaMOCTOSTENbHOrO MNEPeABMKEHUS MO TeppuTopuM 0O0bekTa, Ha
KOTOPOM OpraHuM3oBaHO NpPeAoCTaBfiEHWE YyCryr, BXoda B TakonM OOBLEKT M Bbixoga U3
Hero, nocagku B TPaAHCMNOPTHOE CPEeACTBO M BbiCAAKW M3 HeEro, B TOM 4ucne C
NCMNonb30BaHMEM Kpecra-KonsiCKu;

COMpPOBOXAEHNEe UHBaNMOO0B, MMEILLNX CTOMKNE PacCTPOMCTBA (DYHKLUN 3PEHUS U
CaMOCTOATENbHOrO NepenBMKEHNA, N OKa3aHME MM MOMOLLUM Ha OObEeKTe, Ha KOTOPOM
OpraHM3oBaHO NpeaocTaBrieHne yCnyr;

Hagnexawee pasmeweHne obopygoBaHuss U HocuTenem  MHdopmaumm,
HeobxoamMbIx ansa obecneyeHns 6ecnpensaTCTBEHHOro A4OCTyNna MHBANMAOB K 00BHEKTY U
npeaocTaBnseMbIM yCIyram ¢ y4eTOM OrpaHUYEHNI NX XKN3HEOEATENbHOCTY;

aybnupoBaHne HeobxoguMmMoW Ons  MHBanNMOOB — 3BYKOBOWM U 3pUTESIbHON
WHOpMaUnK, a Takke Hagnucen, 3HaAKOB W MHOW TEKCTOBOM U rpadomuyecKon
MHOPMaUUN  3HaKaMW, BbINOMHEHHLIMU perbedHO-TOYeYHbIM LWpndTomM Bpanns,
AONyCK cypaonepeBoa4vnka n TudriocypaonepeBoa4mKa;

AONYyCK Ha OBBLEKT, HA KOTOPOM OpraHM3oBaHO MNpefocTaBneHne ycnyr, cobaku-
NPOBOAHMKA MPU HaANUYUK OOKYMEHTA, NOATBEPXKAAILEro ee crneumanbHoe obyyeHne u
BbldaBaeMoro B Nopsiake, yCTaHOBNEHHOM 3akoHogaTenbcTBom Poccuickon ®egepaunm;

okazaHue paboTHMKaMn opraHa (yypexaeHus), npeaoCTaBMAOWEro YCnyru
HaceneHuo, NOMOLM WHBanNugam B npeodoneHnn 6apbepoB, MeLlatoLmMX MoNyvYeHUo
UMM yCnyr HapaBHe C APYrMMK OpraHamu.

2.16.2. Tllpuem 3aasutenen B MOL ocywectBnderca B  crneumanbHO
0060pyQOBaHHbLIX NMOMELLEHUNNAX; B YNOSTHOMOYEHHOM OpraHe — B OTBEAEHHbIX AN 3TOro
KabunHeTax.

MomeleHns, B KOTOpbIX NpPenoCTaBNseTCss MyHuUMNanbHasa ycnyra, LOOSMKHbI
COOTBETCTBOBATb CaHUTAPHO-TUTMEHMYECKMM MpaBuiamM W HopmaTuBam, npaBunam
noxxapHon GesonacHocTtu, 6esonacHocTn Tpyaa. NomelweHuns obopyayrTca cuctemamm
KOHONUMOHMPOBaHUA (OXNaXOEeHWss U  HarpeBaHus)) W BEHTUNMPOBAHWUS  BO34YyXa,
cpeacTBaMm ONOBELLLEHNSA O BO3SHUKHOBEHUN Ype3BblHanHoOM cntyaumm. Ha BugHomMm mecte
pacnonaratlTcs CXeMbl pasMeLleHMs1 CPeACTB MNOXapoTyLeHUss W nyTen 3Bakyauum
nogen. [pegycmatpuBaetca obopygoBaHMe OOCTYNHOMO MecTta 0OLeCTBEHHOro
nosfib3oBaHu4A (Tyaner).

MomeweHns MOL gna paboTbl c 3aaBuTensamMn o0b6OpPyayHOTCA SNEKTPOHHON
CUCTEMOW  ynpaBneHuss odepenbto, KoTopas npeacTaBnseT cobon  KOMMMeKe
nporpaMMHo-annapaTHblX CPeAcTB, MO3BOMSAWMX ONTUMU3NPOBATL  ynpaBneHue



oyepenamMn 3aaBuTenen.

2.16.3. TllomeweHnsa, npegHasHavyeHHble AN npuema 3assutened B MOL,
obopyaytTcs MHAPOPMALNOHHLIMU CTEHOAMW, COoAepXallMMK CBEeAEHUSs!, yKa3aHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswwero PernameHTa.

MHpopMaLmMOHHbIe CTeHAbl pasMmeLlalnTcs Ha BUOHOM, AOCTYNHOM MecCTe.

OdopmneHne MHPOPMALMOHHBIX NTUCTOB OCYLLECTBIAETCA YAOOHbIM ANsl YTEHUS
wpugtom — TimesNewRoman, bopmaT nucta A4; TekCT — NponncHble BykBbl, pasmMepom
wpndta Ne 16 — obblYHbIA, HAMMEHOBaHWE — 3arnaBHble OykBbl, pa3amepoM wwpudta Ne
16 — XMpHbIA, NoNa — 1 cM BKPYroByro. TeKCTbl MaTepuanos A0SMKHbl ObiTb HanevyaTaHbl
6e3 ucnpaeneHun, Hanbonee BaxHas MHGOpMaUMS BbIAENAETCS XUPHBIM PN TOM.
Mpn odopmneHMn UHPOPMALUMNOHHBLIX MaTepuasioB B Buae ob6pasLoB 3asiBNEHUN Ha
noslyyeHne MyHuumMnanbHOW ycnyru, obpasuoB 3asiBNEHUN, MNEepeyvyHen [OOKYMEHTOB
TpeboBaHus K pasmepy wpudTa 1 hopmaTy nucta MoryT 6bITb CHUXKEHDI.

2.16.4. TllomelwleHns Ona npuvema 3asBUTENen [JOSMKHbl COOTBETCTBOBATb
KOMOOOPTHbLIM A5 rpaxkgaH yCrnoBusaM 1M ONTUMaribHbIM YCnoBuam paboTsbl cneumannuctoB
agMuHucTpauum, pabotHnkos MOLL n gormkHbl obecneumBaTts:

KOM(OpPTHOE pacnofioXeHne 3adBuTensa W cheyuanucta agMuHUCTpaumm,
paboTHmka MOL;

BO3MOXHOCTb 1 yA06CTBO 0GhOpMIIEHMS 3asiBUTENEM NMUCbMEHHOIO 0bpaLLeHus;

TenedOHHY0 CBA3b;

BO3MOXXHOCTb KOMMPOBaHUS JOKYMEHTOB;

AOCTYyNn K HOPMAaTtMBHLIM MpPaBOBbIM aKkTam, PerynupylowmnmM npeaocTtaBneHmne
MYHULUMNANbHOW YCRyru;

HanMune NUCbMEHHbIX NPUHAANEXHocTen n bymarn oopmaTta A4.

2.16.5. [Ina oxmpaHua 3asiBUTENSMU NpuemMa, 3anofiHeHUs HeobxoaumblX Ons
NOSy4YEHMUs MYHMLMMNANbHOM YCNyrn OOKYMEHTOB OTBOAATCA MecTa, 0bopyaoBaHHbIe
CcTynbsMK, ctonamu (ctorMkamu). [Ons BO3MOXHOCTM OOPMIEHUS OOKYMEHTOB,
3asBuTenn obecnedmBaroTca pydkamu, OGnaHkamu OoKyMeHToB. KonudectBo MecT
OXuaaHus onpegenseTcsa MCXoas W3 (PakTUYECKOW Harpyskm M BO3MOXHOCTU WX
pasmMeLleHnsa B noMmelleHnn. Mecta oxungaHms obopyayoTcsa CTyNbsMU UM CKamenkamm
(6aHkeTKamn).

2.16.6. [llpuem 3asBuTENEN nNpU nNpPeaocTaBleHnn MyHUUUNanbHOW YyCnyru
OCYyLLecTBMAAeTCA cornacHo rpaduky (pexumy) paboTbl agmuHucTpauum, MOL,
ykaszaHHomy B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Paboune wmecTta cneumnanucToB, MNPeaoOCTaBAAOWMNX MYHULMNASBbHYHO
ycnyry, obopyaytoTcsa KoMnbioTepaMmn 1 OPrTeEXHUKOM, MO3BOMSAOWNMN CBOEBPEMEHHO U
B MNONHOM o6beme nonyvatb CpaBOYHY MHOPMaLMIO NO BONpOCcCaM npeaocTaBeHus
MYHULMNANbHOMW YCNYrM U OpraHn3oBaTb NPeAOCTaBfIEHNE MyHMUMMNANbHOW YyCnyrn B
nonHom obveme.

Moapasnen 2.17.MNoka3aTtenn AOCTYNHOCTU M KayecTBa MyHULMNANbHOW YCNyru

2.17.1.0OCHOBHbIMX MOKa3aTensAMuM [JOCTYMHOCTU W KayecTBa MyHUUMNANbLHOM
yCnyru aBnstTCA:

KONMMYecTBO B3aUMOAEWCTBMM 3asiBUTENS C  OOMMKHOCTHbIMW  nvuamMu  npwu
npefocTaBneHnn MyHULMNANbLHON YCAyrn U X NPOAOIMKUTENBbHOCTb;

BO3MOXHOCTb Mofayn 3asiBNeHns o npefocTaBneHnn MyHULMNanbHOW YCryrn m
BblJa4u 3afBUTENAM [OOKYMEHTOB MO pesynbTaTam npefocTaBneHus MyHuLMnansHon
ycnyrm 8 ML,

BO3MOXXHOCTb NOMy4YeHUs MHopMaumm o xode NpeaocTaBreHns MyHUUMnanbHON
ycnyru, B TOM 41cre ¢ UCrnosnb3oBaHNEM NopTanos;

ycTaHoBneHne u cobnwogeHne TpeboBaHUA K MNOMELLEHUAM, B KOTOPbIX



npegocraBnseTcs ycnyra,

yCTaHOBMNEeHNe 1 cobniogeHne cpoka nNpeaoCcTaBeHna MyHULMNANbHOW yCnyru, B
TOM 4uCrne CcpoKa OXuAaHus B o4yepenu Npy nogadve 3asBreHust U Npu NosnyvyeHun
pesynbTata npefocTaBneHnss MyHUUUNansHOM YCIyru;

KONMMYEeCTBO  3asiBNEHUA, MPUHATLIX C  WUCNONb30BaHMEM  MHEAOPMALMOHHO-
TENEeKOMMYHUKAUMOHHOM ceTn obllero nonb3oBaHWs, B TOM 4uCre MOCPeacTBOM
nopTasnos;

onepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBnaeMon nHpopmauuu;

oTcyTCTBME 060CHOBAHHbIX Xarnob;

AOCTYMHOCTb UHPOPMALMOHHbBIX MaTepuarnos.

2.17.2.3aaButens (NpeacraBuTeNb 3asBUTESNS) He3aBUCMMO OT €ero MecTta
XUTeNbCTBa UnuM Mecta npebbiBaHus (N8 pusmyeckux nuu, BKNoYas MHAMBUAYanNbHbIX
npeanpvHumartenen) NM6o MecTa HaxoXaeHusa (4na LpUANYECKUX NnL) MeeT NpaBo Ha
obpawieHne B nobon no ero Bobibopy M®PL| B npeaenax tepputopum KpacHogapckoro
Kpass Ona npefocTaBfeHuMst eMy MYHUMUMMANbHOW YCRyrn no 3KCTEPPUTOpPManbHOMY
npuvHUMnNy.

MpepocTtaBneHne MyHuumnanbHon ycnyrm B MOLL no akcTtepputopmanbHOMy
MPUHLUMMNY  OCYLWECTBNAETCA Ha OCHOBaHMM COrMaleHuin O B3aMMOAEWCTBUMW,
3aKNYEHHbIX YNOIHOMOYeHHbIM M®LL ¢ denepanbHbIMM OpraHaMyn MCMNOMHUTENBHON
BNacTn, opraHamn BHEBGOKETHbIX (POHOOB, OpraHamMm MECTHOro CamoynpaBfeHus B
KpacHogapckom kpae.

2.17.3. 3assutento (npeacraBuTento 3asButend) obecneynBaeTcad BO3MOXHOCTb
npeaocTaBnNeHNss HECKONbKNUX MyHMLMNanbHbIX ycnyr B MOL, B COOTBETCTBMM CO CTaTbeW
15.1 ®epepanbHoro 3akoHa oT 27 wuiona 2010 roga Ne 210-d3 «O6 opraHmsaumm
npeaocTaBnNeHNs rocygapCTBEHHbIX U MyHUUMNAmNbHbIX YCNyr» (ganee — KOMMEKCHbIN
3anpoc).

3asBneHunsa, cocTtasneHHble MO®L| Ha ocHOBaHMM KOMMSEKCHOrO 3anpoca
3aaBuUTeNd, AOMMKHbl OblTb NOAMMCaHbl  YMOSTHOMOYEHHbIM  paboTHMKOM MOL| u
cKkpenneHbl nevyatbio MOLY.

3asBneHus, cocTaBfieHHble Ha OCHOBaHUM KOMMMEKCHOrO 3anpoca, U LOKYMEHTHI,
HeobxooMMble ANA  NPeAoCTaBfeHUss MyHUUMNANbHOW  YCryrn, HanpasnswTcs B
agMUHUCTPALMIO C MPUITOXKEHMEM KOMUN KOMMNNEKCHOro 3anpoca, 3asepeHHon MOLL.

HanpasneHne MOL| 3aaBneHnn, a Takke ykasaHHbIX B YacTu 4 ctatbn 15.1 ctatbu
depepanbHoro 3akoHa ot 27 wwona 2010 roga Ne 210-93 «O6 opraHunsauum
NpeaocTaBneHNss rocygapCTBEHHbIX WM MyHUUMNANbHbIX — YCNyr»  OOKYMEHTOB B
agMVHUCTPpALNO, OCYLLECTBNAETCA He nosgHee ogHOro paboyero AHs, criegyowlero 3a
AHEM NONyYeHnsa KOMMMEKCHOro 3anpoca.

MonydyeHne MOLL oTkasa B npegocTaBeHNn MyHULMNASbHBIX YCIYT, BKITHOYEHHbIX
B KOMMJIEKCHbIN 3anpoc, He ABMSETCS OCHOBaHMEM AN NPeKpaLleHNs NOMy4YeHUs UHbIX
MYHUUMNANbHbIX YCAYr, yKa3aHHbIX B KOMMSEKCHOM 3anpoce, 3a UCKIOYEHUEM ClyYaes,
ecnu ycrnyra, B NnpegocTaBfeHnn KOTOpon oTkasaHo, HeobxogmMma Ons npeaocTaBneHns
WHbIX MYHUUMNANbHbIX YCNYT, BKMOYEHHbIX B KOMMIEKCHbIV 3anpoc.

NMoppaspen 2.18.UHble TpebOBaHMA, B TOM YUChe YYUTbIBaKOLWMe 0COOEeHHOCTH
npeaocTaBfeHUst MyHULUNanbHOW YCIyrn no aKctepputopuanbHoMy
npuHUMny (B cnyvae, ecnm MmyHuuMnanbHasa ycnyra npeaocTtaBnseTca no
3KCcTeppuTOpUaNbLHOMY NPUHLUMNY) U OCOGEHHOCTU NpeaoCcTaBeHUA
MyHULUMNANbLHOM YCNyru B 3N1eKTPOHHOMU chopme

2.18.1.4na nony4yeHns MyHULMNANbLHOM YCnyrn 3adBuTensam npegocTaBndeTcs
BO3MOXHOCTb HanpaBuTb 3asiBfieHWe O NpeaocTaBieHnn MyHUUUNanbHOW YCryri, B TOM
yucrne B popme 3NeKTPOHHOro AOKYMEHTA:



B aMUHNCTPaLMIO;

yepe3 ML, B agMUHUCTpaLNIO;

nocpeacTsom NCMNOMb30BaHMS NHPOPMALIMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOSOrMM, BKMoYasa ncnonb3oBaHme EgmvHoro noptana u PernoHanbHOro noprana, ¢
NPUMEHEHNEM  3SIEKTPOHHOM NOAMNMUCK, BWUO KOTOPOM [AOSHKEH COOTBETCTBOBATb
TpeboBaHnsam nocTtaHoBneHus [lpasutensctBa Poccurickon degepaumm oT 25 MOHSA
2012 ropa Ne 634 «O Bugax OSnNEeKTPOHHOW MOAMUCK, WCMOSb30BaHME KOTOPbIX
ponyckaetcs npu obpalleHnn 3a noslydYeHMEM roCyAapCTBEHHbIX U MYHUUMMNANbHbIX
ycnyr» (ganee - anekTpoHHas nognuck).

2.18.2.NMpn obpaweHnn B MOL myHMumnanbHas ycnyra npegoctaBnsdeTcs C
y4eTOM MnpPUHLMMIA 3KCTEPPUTOPUASIBHOCTU, B COOTBETCTBUM C KOTOPbIM 3asBUTENb
BNpaBe BbiOpaTb Ans obpalleHnsa 3a MnofyYyeHMem MyHuumnansHon ycnyrm MOL,
pacronoXeHHbIn  Ha Tepputopun KpacHogapckoro kpasi, Hes3aBuMcUMMO OT MecTa
perncTpauun sassuTens Ha Tepputopum KpacHogapckoro kpasi, Mecta pacnosnoXeHns Ha
Tepputopumn KpacHogapckoro kpast 06beKTOB HEABMKUMOCTH.

2.18.3. MOL npu obpaweHun 3assuTtens (nNpeacraButensd 3aaBuTens) 3a
npegocTaBneHneM MyHUUUNanbHOW YCyrn OCyLEeCTBASIOT:

dopMMpOBaHNE SNEKTPOHHBLIX AOKYMEHTOB W (MNK) SNEKTPOHHbIX 0bpasoB
3asBrieHnsi, JOKYMEHTOB, MPUHATBIX OT 3asBuTens (npeacraBuTens 3asaBUTENS), KOMUn
AOKYMEHTOB JIMYHOrO XpaHeHUs, NPUHATBIX OT 3asBuTensa (NpeacraBuTens 3asBuTens),
obecneynBasi Ux 3aBepeHne ANEeKTPOHHOW NOANUCHLI0 B YCTAHOBNIEHHOM MOPSAKE;

HanpaeneHMe C MCMNOMb30BaHMEM  WH(OPMALMOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOSIOMMA 3MEKTPOHHbBIX LOKYMEHTOB M (MNN) 3MEKTPOHHbIX 00pa3oB [OOKYMEHTOB,
3aBEPEHHbIX YMOSTHOMOYEHHbBIM AOSMKHOCTHbIM NuuomM MOLL, B opraH, ynofHOMOYEHHbIN
Ha NPUHATUE peLleHns O NpeaoCTaBeHMM MyHULMNANbLHON YCIyTn.

2.18.4. TlepeyveHb KnaccoB CpeacTB ANeKTPOHHOW NoAnucK, KoTopble OOMycKalTca
K WUCMnonb30BaHMKO MNpu  obpaweHnn 3a nofydeHneM  MyHULMNanbHOW  YCryru,
OKa3blBaeMON C NPUMEHEHNEM YCUITEHHOW KBanM@UUMPOBaAHHOW 3NEKTPOHHOW NOAMUCH,
onpeaensieTcss Ha OCHOBaHUW yTBepXxaaeMon eaepanbHbIM OpraHOM MCMNOSTHUTENBHOM
BNnactm no cornacosaHmio ¢ ®PepepanbHon cnyxbon 6e3onacHocTn Poccuinckon
depepaumm mogenun yrpos 6esonacHOCTU MHGOpMauumM B MHGAPOPMALMOHHON CUCTEME,
ncnonb3yemMon B Lenax npuema obpaleHun 3a nosiyyeHneM MyHULMNanbHOW YCnyru u
(nnn) NnpepocTaBneHnsa Takom MyHUUMNANbHOW YCAyri.

Pasgen 3.CoctaB, nocrnenoBaTtesibHOCTb U CPOKU BbINONHEHUA
aAMMHUCTPATUBHbIX Npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUSA, B TOM
yucre 0Co6eHHOCTU BbINONIHEHUA aAMUHUCTPATUBHbIX Npoueayp B
3NeKTpPOHHOM chopMme, a TaKKe 0COBEHHOCTU BbINONMHEHUA aAMUHUCTPATUBHbIX
npoueayp B MHOrohyHKLMOHamNbHbIX LeHTpax

Moapaspen 3.1.CoctaB, nocneaoBaTeNibHOCTb U CPOKU BbIMNOJTHEHUSA
aAMMHUCTPATUBHbIX Npoueayp, Tpe6oBaHNA K NOPAAKY UX BbINONTHEHUA

3.1.1. TpepocTtaBneHne MyHUUMNanbHOW ycnyrn BkNodaetT B cebs crneayowme
aAMWHUCTPATUBHbIE NpoLenypbl (AENCTBUSA):

1) npvem 3asiBNeHna n npunaraemMblx K HeMy JOKYMEHTOB, perucrpaums 3asaBrneHns
1 BblJaya 3asBUTES0 PacnyCcKy B NOMYYEHUN 3asiBIIEHUSA U JOKYMEHTOB;

2) paccMmoTpeHuve  3asBfieHMss U NpunaraeMmblXx K HEMY  [JOKYMEHTOB
YNOMHOMOYEHHbIM  OpraHoM U (opMUpOBaHWE  pesynbTata nNpefocTaBrieHus
MYHULUMNANbHON YCRyrn B COOTBETCTBMM C 3asiBfieHWEM nmbo NpuHATUE pelleHns ob
OTKase B NpeJoCTaBMEeHNN MyHULMNANbHON YCNyru;

3) Bblaa4va 3asBuUTENto pesynbTaTta NpegocTaBneHna MyHUUMnansHom ycnyru;



4) pocynebHoe obGxanoBaHwe pelleHun W gencteuin  (6e3gencteusi) oprala,
NpeaocTaBnAlLWEero MyHUMUMNANbHYK yCryry, a Takke WX [LOMMKHOCTHbIX v,
MYHUUMNANbHbIX CIy>KaLlux.

3.1.2.Npuem 3aaBneHuMs u npunaraeMmblx K HeMy [OOKYMEHTOB, perncrpaums
3asiBfieH1s 1 Bblaya 3asiBUTENO0 PacnuCcKy B MONyYeHUN 3asBieHnUst U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM p[ns Hayana agMUHUCTPATMBHOM nNpoueaypbl SBNsieTcs
obpalleHne rpaxgaHuHa B agMUHUCTPaUUIO, B TOM Yucne NocpeacTBOM UCMONb30BaHMUS
MH(POPMALMOHHO-TENEKOMMYHUKALUMOHHBLIX ~ TEXHONOIMK,  BKIOYas  MCMNOSfb30BaHWe
EouvHoro noptana, PervoHanbHOro noprtana, C 3adBfleHWEM W OOKYMEHTamM,
yKasaHHbIMU B noapa3sgerne 2.6 pasgena 2 PernameHra.

AOMWHUCTpaUNA He Bnpase TpeboBaTb OT 3as8BUTENSA COBEPLUEHUS UHbBIX JENCTBUN,
KpOMe MpOXOXAEHUs unaeHTUukaumm u  ayteHTudukauum B  COOTBETCTBUMM C
HOpPMaTMBHbIMW NpPaBoBbLIMK akTamu Poccunckon degepaumm, ykasaHus Lenu npuema, a
TaKkke nMpefoCTaBneHus CBeAEHWN, HeobXoauMbIX ANns  pacyeTa  ANUTENbHOCTH
BPEMEHHOrO MHTEpBana, KoTopbIn HeobxoaMMo 3abpoHMpoBaThL AN Npuema.

3.1.2.2. Tlpn obpaweHnn 3aaBUTeEN B agMUHUCTPALMIO OTBETCTBEHHbIN
cneunanucTt npu npuemMe 3asiBieHns:

yCTaHaBNMBaeT JfMYHOCTb 3asdABUTENs, B TOM 4uCNe nNpoBepsieT [AOKYMEHT,
yOOCTOBEPSIOWNA  FINYHOCTb, MNPOBEPHAET MNOSIHOMOYNA 3asBUTENS, B TOM 4uUche
NONIHOMOYNS NpeaCcTaBUTENS 4ENCTBOBATb OT €ro UMEHU;

yCTaHaBnmBaeT npegmMeT obpalleHus;

npoBepsieT  COOTBETCTBME  MNpPEeACTaBfEHHbIX JOKYMEHTOB  YCTaHOBMEHHbIM
TpeboBaHMsAM, yOOCTOBEPSSACDH, YTO:

OOKYMEHTbl B YCTAHOBMEHHbIX 3aKOHOLATENbCTBOM  CriyyasiX HoOTapuarnbHO
yOOCTOBEpPEHbI, CKpensieHbl neyatsaMu (MpU HanmuMuuu neyaTtun), UMeKT Haanexawme
noanncu CTOPOH UK onpeaerieHHbIX 3aKOHOAATENbCTBOM AOSMKHOCTHbIX UL

TEKCTbl AOKYMEHTOB HanncaHbl pa3dopymBo;

damunmm, umMeHa u oTyecTBa (pu3MYecKuxX nuu, agpeca MX MeCT XUTenbCcTBa
HanucaHbl NOMHOCTLIO;

B [AOKYMEHTax HeT MOAYMCTOK, MPUMUCOK, 3a4YEPKHYTbIX CMOB W WHbIX He
OrOBOPEHHbIX B HUX UCMpPaBreHUN;

AOKYMEHTbI HE UCMOSMHEHbI KapaHaaLloM;

AOKYMEHTbI HE MMEIT Cepbe3HbIX MOBPEXAEHUN, Hann4me KOTopbiX He Mo3BONseT
O[HO3HA4YHO MUCTOSIKOBaTb UX COAEPXKaHMe;

CPOK AENCTBUS JOKYMEHTOB HE UCTEK;

OOKYMEHTbl cogepxaT uHdopmMauuio, Heobxogumyo Ons  npefocTaBreHus
MYHUUMNANbHOM YCNyru, yKasaHHOW B 3as8BrEHUN;

AOKYMEHTbI NpeAcTaBreHbl B NOSIHOM 06beme;

€eCnn npeacTaBrfieHHble KONUM JOKYMEHTOB HOTapuasibHO He 3aBepeHbl, crndaet
KOMMM OOKYMEHTOB C WX MOASIMHHBIMW 3K3eMMfgpamn, Nocrne 4Yero Hmxe pekBusnTa
AokyMeHTa «[llognucbk» MNpocTaBnsieT 3aBepuTernbHY Haanuch: «BepHo»; OOMMKHOCTb
nvua, 3aBepuBLLEro KOMWIO [OKYMEHTA; FMYHYK MOAMUCH; pPacluMdpPOBKY MNOAMNUCK
(MHMUKnanel, damunus); gaty 3aBepeHus; nedatb. [Npyn 3aBepeHUn KONUM LOKYMEHTOB,
ob6bemM KoTOpbIX MNpeBbiwaeT 1 (OAMH)NUCT 3aBepsieT OTAENbHO KaxAdbld NUCT Konuu
TakuMm e cnocobom, nNMbo npocTtaBnseT 3aBepuUTEsNbHYK HaAnuMcb, Ha OBOPOTHOM
CTOpPOHEe nocnedHero nucta KOMUU MNPOLUMTOro, MPOHYMEPOBaH AOKYMEHTa, npuyemM
3aBepuTenbHast HaaNUCb AOMNOSTHAETCA yKa3aHMEM KOSfiMyecTBa JSIMCTOB KOMUU (BbINMUCKK
U3 [OOKymeHTa): «Bcero B konmuM _ N.» UM CKpennsietcss OTTUCKOM neyaTn (3a
NCKIMIOYEHNEM HOTapuanbHO 3aBePEHHbIX JOKYMEHTOB);

npu yctaHoBneHun pakToB, yKkasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeJOMNSAET 3asBUTENS O HaNUYMM NPenaTcTBUM B npuemMe OOKYMEHTOB, HEOOXOANMbIX
ANA NpefoCcTaBfeHns MyHULMNanbHOW YCnyru, OObBbSCHSET 3asBUTENo copepxaHue



BbISIBNIEHHbIX HE4OCTATKOB B NPeACTaBfEeHHbIX AOKYMEHTaxX 1 npegnaraeT NPUHATL Mepbl
Mo NX YCTPAHEHMUIO;

npu OTCYTCTBMM OCHOBaHWM ONs OTKa3a B NpuemMe [LOKYMEHTOB pernctpupyet
3asBMNeHne 1 BblAAeT 3asBUTENIO KOMUIO 3adBMEHUS C OTMETKON O NPUHATUN 3asBNEHNS
(maTa npuHATMSA 1 NoANMCh cneumanucTa agMUMHUCTPaumm).

3.1.2.3. Cpok agMuWHUCTPATMBHOW npoueaypbl MO MNpueMy 3asiBNeHus U
npunaraemblx K HemMy [OOKYMEHTOB, pernctpauuun 3asiBNeHus W Bblgaye 3asBUTENto
pacrnuckn B NONy4YeHUM 3asiBNIEHNS N JOKYMEHTOB—1 (0AuH)pabounin oeHb.

3.1.2.4. PesynbtatoM agMWHUCTPaATMBHOM MNpoueaypbl No Npuemy 3asiBfieHust n
npunaraemblx K HemMy [OOKYMEHTOB, perncrpauuu 3asiBfieHUs W Bblgaye 3asBuTENto
pacnuckn B MNONYyYEHUN 3asBNEHUA M [OOKYMEHTOB SABMSETCS MNPUEM W permctpaums
3asBNeHNs 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dwmkcauun pesynbTata agMUHUCTPATUBHOW Mpoueaypbl
ABNAETCA perncrpaums 3asiBNeHns W npunaraemblX [AOKYMEHTOB B MoOpsiake,
YCTaHOBIIEHHOM NpaBuiamMmu 4enonpon3sBoacTBa agMUHUCTPaLIUN.

3.1.3.PaccmoTpeHre 3asdBneHna W npunaraemblX K  HEeMy  [OOKYMEHTOB
agMuUHUCTpaumnen n GOpMUpPOBaHWE pesynbTata NpPeaoCcTaBleHNs MyHULMNANbHON
ycryrm B COOTBETCTBUM C 3asiBNeHMeM nunbo npuHATME peweHna o6 oTkase B
npeaocTaBneHNN MyHULMNANbLHON yCNyru.

3.1.3.1. OcHoBaHMeM p[ns Hayana agMUHUCTPATMBHOM nNpoueaypbl SBNsieTcs
nonyyeHne oTBETCTBEHHbIM CNELNanmMcToOM 3asBNEHNA U Npuaraemoro K HeMy MofHOro
naketa [OOKYMEHTOB, NpedyCMOTPEHHOro nogpasgenom 2.6pasgena 2 PernameHTa.
3apernctpMpoBaHHOe 3asiBfieHWe nepegaeTcs rfliaBe CenbCKoro rnoceneHus  gns
pPacCMOTPEHUS U PE30STIOLMUN.

3.1.3.2.03HaKOMMBLUMCE  C 3asiBleHMEM O MNpPeAoCTaBfieHUN MyHUUMNANbHON
yCrnyru, rnaBa CenbCKoro noceneHnsa gaeT NMCbMeHHOe NopyvyeHne SOMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MpefoCTaBfieHne MyHUUMNanbHOW Yycnyrn, Ans  AanbHenwero
pPacCMOTPEHUS, UCXOOA U3 COOEPXKaHUS 3aaBMEeHMS.

3.1.3.3.Npn paccMoTpeHnn 3asiBNEeHNA U [OKYMEHTOB, Heobxoaumbix Ans
npeaocTaBneHNs MyHULMNANbHOW YCryru, OOJDKHOCTHOE NMUO, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNAanNbHOW YCNyru, paccMmatpvmBaeT MOMHOTY M MNPaBUIbHOCTb
opopMIiEHMs  NPefOCTaBlEHHbIX 3asiBUTENeM [OOKYMEHTOB, B COOTBETCTBUM C
noapasgenom 2.6 pasgena 2 Hactosuwero PernameHra.

3.1.3.4. Ha ocHOBaHUM paccMOTPeHUs OOKYMEHTOB, NpeacTaBlieHHbIX 3adBuTenemM
OTBETCTBEHHbIN CNeunanucr:

npyv HanuuMM OCHOBaHUN ANA OTKa3aB NpPeaoCTaBNEHUN MYHULMNANbHOW YCIyru,
ykasaHHblx B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa, B TeyeHue 3
(Tpex) OHen cO OHA perucTpauuu 3asaBrieHust MOAroTaBNMBAET MNPOEKT MUCbMEHHOrO
yBeaoMneHns o6 oTkase B NpefoCTaBfieHMM MYHUUMNANbHOM YCNyru 3adBuUTENiO C
yKaszaHMemM BCEX OCHOBaHMM AN OTKasa W nocne nognucaHus ero rnaBov CerlbCKoro
noceneHnss B TeyeHne 2 (OABYyX) OHEW CO AHS nognucaHus yBegoMneHus ob oTkase
HanpaenseT 3asBuTento novytoM nubo BblJAeT Ha pyku, WnNn  nepepaeTr c
conpoBoauTenbHbiM NMcbMoM B ML, ans Bbigayun 3assuTento;

npy OTCYTCTBMM OCHOBaHMM AN OTKasa B MNpeaoCTaBneHnn MyHULMNanbHON
ycnyrn, ykasaHHblx B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernamedTa,
OCYLLIeCTBNSAET YBEAOMUTENbHYIO perncTpauuio TpyaoBOro JoroBopa (npekpawieHus
TpygooBoro pgorosopa) ¢ pabotogatenem — (u3aNMYeCKMM NULOM, He SBRASOWMMCS
nHanBMAYanbHbIM NpeanpuHUMaTenem.

3.1.3.5. CpoKk wuCMNOMNHEeHUs1 agmMuMHUCTpaTUBHOW npouenypbl - 3 (Tpu)gHs, 3a
NCKIMIOYEHMEM Ccry4vas, YkaszaHHoro B absaue Btopom nognyHkta 3.1.3.4 nogpasgena 3.1
pasgena 3 PernameHTa.

3.1.3.6. Pe3ynbTaTtoM agMUHUCTPATUBHOW Npouenypbl ABNAeTCS:



yBeAOMUTENbHas pernctpauus TPyaoBOro AoroBopa (NpekpalieHust TpyaoBOro
Aoroeopa) ¢ pabotogartenemMm — (pM3anYeCKUM NIMLLIOM, He SABMSIOWUMCSA UHOMBUAYaNbHbIM
npeanpuHuMmaTenem;

NMCbMEHHOE yBeaoMIieHne 06 oTkase B NpegoCcTaBfieHUn MyHULMNANbHOW YCyru.

3.1.4. Boigava 3asButento pesynbtara npegoCcTaBneHns MyHULMNansHOM YCIyru.

3.1.41. B kayectBe pesynbTata npegocTaBlieHUss MYHULMUNANbLHOW YCIyru
3asBUTENb NO ero BbiGopy BNpaBe Nnony4ynTb:

a) B dopMe 3feKTPOHHOro AOKYMEHTa, MOAMUCAHHOIO  YNOSIHOMOYEHHbIM
AOIMKHOCTHBLIM NIULIOM C MCMOSb30BaAHNEM YCUINEHHOW KBANUULMPOBAHHOM 3NEKTPOHHOM
noanmcy;

0) Ha BymaxkHOM HocuTene.

3asBuTenb Brnpase NonyyYnTb pesynbTaT NpefoCcTaBreHns MyHUUUNAnsHOW yCryru
B (bopme 3fEeKTPOHHOro AOKYMEHTa UM AOKYMEHTa Ha ByMaXXHOM HocUTene B TedeHue
Cpoka OencTBuA pesynbTata NpefoCTaBneHns MyHULUNansHOM yCryru.

3.1.4.2. OTBETCTBEHHbIN CreymanucT:

Bpy4yaeT (HanpaBngseT) 3aaBUTENIO COOTBETCTBYHOLLNN pesynbTaTt
npeaocTaBneHNs MyHULMNanbHOW YCyru;

Npy Bbldaye OOKYMEHTOB HApO4YHO OTBETCTBEHHbIA CreuuanucT ycTaHaBnvMBaeT
NMYHOCTb 3asiBUTENS, 3HAKOMUT 3asiBUTENS C coAepXaHMeM JOKYMEHTOB W Bbl4AET UX;

3aaBuUTENb NoATBepXOaeT MofyvYeHue [OOKYMEHTOB JIMMHOW MOAMUCBbID C
pacLnMdpOBKON B COOTBETCTBYOLLEN rpade XypHana perncrpaumn.

Mpu nonyyeHun pesynbTaTa NpegoCTaBeHUs MyHULMNANbHOW YyCnyru no Belbopy
3aaBuTENs B oOpMe 3MEKTPOHHOrO JOKYMEHTa OTBETCTBEHHLIN CNeunanncT ysegoMmnseT
3aaBuTens B Cpok 1(0AWH) AeHb CO AHS MOArOTOBKM pesynbTata npegocTaBrieHus
MYHMLMNANbHON yCNyriu.

3.1.4.3. OO6paweHne 3aaBuTenss C JOKYMEHTaMu, NpeayCMOTPEHHbIMM
nogpasgenom 2.6 pasgena 2 PernameHta, He MoOXeT OblTb oOcTaBfeHo 6e3
pacCMOTPEHUSs UMM PacCMOTPEHO C  HapyLleHMEM  CPOKOB MO  NpU4YMHe
NPOAOIPKUTENBHOIO  OTCYTCTBMA  (OTMYCK, KOMaHAMpOBKa, 6onesHb w“ T.4.) unAn
YBONbHEHUSA OTBETCTBEHHOIO CcrneunanucTa.

3.1.4.4. CpoK NCNOMHEHNa agMUHUCTPATUBHOM Npoueaypbl No Bblgaye 3asiBUTENO
pesynbTaTta npefocTaBneHuss MyHUUUNnansHom ycnyrm - 1 (0auH) AeHb.

3.1.4.5. PesynbTaToM agMMHUCTPATMBHOW Npouenypbl ABASETCs yBeAOMUTENbHas

perucTpauuss  TpyaooBoro  AoroBopa(npekpalleHus  TpyaoBOro  [0rosopa) c
paboTogatenem — U3MYECKMM JIMLOM, He SBRSWMMCS  WHAMBUAYaNbHbLIM
npeanpuHUMaTenem;

NMCbMEHHOEe yBeaoMmIieHe o6 oTkase B NpegocTaBfieHnn MyHULMNAnsHOW YCNyru.

3.1.5. B3asBuTtenb umeeT npaBo Ha pocyaebHoe (BHecyaebHoe) obxanoBaHue
pewweHnn n genctenn (6e3nencTeuns), NPUHATLIX (OCYLLECTBASEMbIX) agMUHUCTPaLNEN,
AOIMDKHOCTHLIM - NIMLUOM  NIMGO  MyHMUMMANbHbIM  CriyXalmMM aAMUHUCTpauun B Xode
npeaocTaBneHns MyHUUMNanbHOW Ycnyru, B MNOpsiAKke, YCTaHOBMEHHOM pasgenomMm 5
PernameHTa.

3.1.6.3agBntenp BnNpaBe o0TO3BaTb CBOE 3asiBfieHMe Ha nwbon craguun
pPacCMOTPEHWS], COrNacoBaHUSA UK NOATOTOBKU AOKYMEHTa YNONHOMOYEHHbIM OpraHoM,
obpaTUBLLUMCL C COOTBETCTBYHOLUUM 3asBNEeHMEM B aAMUHUCTpauuMio, B TOM 4ucne B
31EKTPOHHOM (hopMme.

3.2. OcobeHHOCTU OcyLecTBNeHUss agMUHMUCTPATUBHbLIX Npoueayp (aencremmn)s
3neKTpPOHHOM hopmMe, B TOM Yucre ¢ ucnonb3oBaHnem EguHoro noprana
rocyfapcTBeHHbIX U MyHULMNANbHbIX ycnyr (PyHKLUMIA), B COOTBETCTBUM C
nonoxeHusimmu ctatbu 10 ®eaepansHoro 3akoHa ot 27 utons 2010 roaa
Ne 210-®3 «O6 opraHusauum npefocTaBreHUA rocyaapCTBEHHbIX U



MYHULMNANbHbIX YCAYr»

3.2.1. lpn npepocTaBrneHUn MyHUUMNANBHOW YCAyrn B 3NEKTPOHHOW ¢hopme
nocpenctesom EanHoro noprtana, PermoHanbHOro noprana 3assuTento obecneynBaroTca
crnegylowmne agMMHUCTPATMBHbIE NPOLIeaypbI:

1) nonyyeHne wuHpoOpMauunm O nopsake WU cpokax — NpefoCcTaBreHus
MYHMLMNANbHON yCnyru;

2) 3anmcb Ha npuem B MOL| gns nogaym 3anpoca O MpeaocTtaBneHUn
MYyHUUMNanbHOW ycnyru (ganee - 3anpoc);

3) bopMumpoBaHue 3anpoca;

4) npuem u peructpauus agmMuUHUCTpaLMen 3anpoca M WHbIX [OOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANbHOW YCAyru;

5) nony4yeHune pesynbTaTa NpeaoCTaBNeHNa MyHULMNANbHOW YCyru;

6) nony4eHne cBeaeHM O XOAE BbIMOMHEHNS 3anpoca;

7) OCyLlecTBEHNE OLEHKM KadecTBa NpeaoCTaBneHnss MyHULUNAnNsHOM YCyru;

8) npocynebHoe obxanoBaHve pelleHun n pencteuni (6e3gencteus) opraxa,
NpeaoCTaBNALEro MyHMLUMNANbHYO YCAyry, AOMKHOCTHBIX NUL IMGO MyHUUMNAanbHbIX
cnyxawmx, MoLl, pabotHukos ML,

He ponyckaeTcst oTkas B NpMeMe 3anpoca U MHbIX AOKYMEHTOB, HEOO6X0aAMMbIX Ans
npeaocTaBneHnsa ycrnyrn, a Takke OTKa3 B NpedoCcTaBfieHuM ycrnyrn B criyyae, ecnu
3anpoc M [AOKYMEHTbl, Heobxogumble [nOnsi NpedoCcTaBfeHust YCrnyrn, nogaHbl B
COOTBETCTBUM C WHOPMaLMEN O CpoKax W nopsagke npeaocTaBneHnsa  ycnyru,
onybnukoBaHHoOW Ha EanHom nopTtane, PermoHansHoM nopTtane.

3asBuTenNb BrnpaBe OTO3BaTb CBOE 3asiBfieHMEe Ha Nobon ctagum paccMOTpeHus,
cornacoBaHuMs WM  NOAFOTOBKM [OKYMEHTa aaMUHUCTpauuen, obpaTuBlMCb C
COOTBETCTBYHOLUNM 3asiBNIEHNEM B aMUHUCTPALIMIO, B TOM YMCIE B 3NEKTPOHHOM bopme,
nméo B ML,

3.2.2. [llonyyeHve wuHpOpMauuM O nMOpsSAKe UM CpoOKax MpedocTaBrieHns
MYHMLUMNANbHON yCNyri.

3assutenam obecneymBaeTcs  BO3MOXHOCTb  MOSyYeHUs  MHopmauum o
npeaocTaBnsgemMon MyHuuMnanbHom ycnyre Ha EamHom noptane wm PernoHanbHOM
noprarne.

Ha EgumHom noptane, PervoHanbHOM nopTane pasMmellaeTcs cregyrowas
MHdopMaums:

1) ncyepnbiBaOWKNN NepeveHb LOKYMEHTOB, HEOOXOAUMbIX ANs nNpeaocTaBfeHus
MyHUUMNANbHON ycnyrn, TpeboBaHms K OOPMIEHNIO YKa3aHHbIX JOKYMEHTOB, a Takxke
nepeyeHb [OKYMEHTOB, KOTOpble 3asiBUTENb BNpaBe nNpeactaBUTb Mo COOCTBEHHOM
MHUUNaTUBE;

2) Kpyr 3asiButenen;

3) CpoK NpefocTaBneHms MyHULMNANsHOM YCIyru;

4) pesynbTaTbl NPeAOCTaBEHUS MyHULMNANbHOW YCNyr, NOPSiAOK NpeAcTaBneHns
AOKYMEHTa, ABNSOLWerocs pesynbTaToM NnpegocTaBeHns MyHUUMNanbHON yCnyru;

5) ncuyepnbiBalOWMN NepeyeHb OCHOBaHW AN MPUOCTAHOBIIEHUS WM OTKasa B
npeaocTaBneHNN MyHULMNANbHON yCNyru;

6) o0 npaBe 3asBuUTeNd Ha gocyanebHoe (BHecynebHoe) obxanoBaHue pelueHun u
agencrteun (6e30encTBusl), NPUHATBLIX (OCYyWECTBNSAEMbIX) B XOo4e MpenocTaBneHus
MYHMLMNANbHON yCnyru;

7) opmbl 3asBneHun (yBeOOMIIEHWUA, COOOLLEHMI), WCMONb3yeEMblE MpuU
npeaocTaBneHNN MyHULMNANbLHON yCNyru.

[na nonyyeHusa gocTtyna K BO3MOXHOCTAM nopTana Heobxoammo BblbpaTb CyObekT
Poccuiickon ®egepaumm 1 nocne OTKPbITUSA CNMCKa TeppuTopuanbHbiX deaepanbHbIX
OpraHoB WCMONHUTENbHOW BfacTn B 3ToM cybbekte Poccuiickon depepauunm, opraHoB



ncnonHuTenbHon Bnactu cybbekta Poccunckon Pegepaumm M OpraHoB MECTHOrO
camoynpaBsneHnss BblbpaTb aAMUHUCTPALMIO CEenbCKOro MOCENEHNss C nepevyHeM
npegocTaBnseMblX el MyHULMNanbHbIX YCNyr u nHopmaLumen No Kaxaon ycnyre.

B kapTouke Kaxgom yCnyrm COLEPXUTCH onucaHue ycnyru, nogpobHas
MHopMaumna o nopsiake u cnocobax obpalleHnsa 3a ycryron, nepeyeHb OOKYMEHTOB,
Heobxo4MMbIX ON1S NONyYeHUs ycnyrn, nHopMaumst O CpoKax ee UCMOMHEHUS, a Takke
OnaHkn 3asaBneHnn U opMm, KOTopble HeobxoaMmo 3anonHUTb Ana obpauwleHus 3a
YCRyrom.

MHbopmaumss o nopsgke M cpokax npefocTaBfieHuMst MyHULUMManbHOW YCyru,
OCHOBaHHass Ha cBedeHnax 06 ycnyrax, cogepxawmxca Ha EaumHom noptane,
PernoHaneHOM nopTane, npeaocTaBnsieTca 3agaBuTento becnnaTHo.

Hdoctyn K wWHpopmauunm o cpokax W nopsgke npeaocTaBneHns  ycnyru
ocyuwiectBngeTcs 6e3 BbIMNOMHEHUSA 3asaBUTENeM Kakmx-nmbo tpeboBaHuin, B TOM 4ucre
6e3 1Mcnonb3oBaHWs NporpaMmMHOro obecneyeHus, yctaHoBKa KOTOPOro Ha TeXHUYECKMNe
cpeactea 3asBUTENs TpebyeT 3akmoyeHUst JIMLEH3NOHHOMO UMM MHOMO COorfalleHust ¢
npasoobnagarenem nporpaMMHOro obecnedyeHus, npegycmaTpuBaloLLEero B3MMaHue
nnaTtbl, perncTpaumilo unn asTopu3auMilo 3asiBUTENs WM NpefocTaBneHne UM
nepcoHanbHbIX AaHHbIX.

He ponyckaeTtcsa oTkas B npuemMe 3anpoca M NHbIX JOKYMEHTOB, HEOBXO0AUMbIX AJ1s
npeaocTaBneHns MyHUUMNANbHOM yCryrkM, a Takke OTka3 B NpefoCcTaBreHum
MYHUUMNANbHOMW YyCnyrM B crydae, ecnu 3anpoc U AOKYMEHTbl, Heobxoaumble Aris
npeaocTaBneHNs MyHUUUNanNbHOM YCryrn, nogaHbl B COOTBETCTBUM C MHpopmaumnen o
Cpokax W rnopsigke npenocTaBneHns MyHUUMNanbHOW YCryrn, onyobnukoBaHHOW Ha
EonHom noptane, PermoHansHoM nopTtarne.

3.2.3. 3anucb Ha npuem B MOL ana nogaym 3anpoca O npegocTaBfieHUM
MYHULMNANbHON YCNyri.

B uenax npegoctaBneHns MyHUUMNanbHOM yCnyru, B TOM YuCne OCyLeCcTBNAeTCs
npuem 3asiButenen no npeaBapuTenbHON 3anncu.

3anncb Ha npvem npoBoauTCA nocpeactBoM EamHoro noprtana, PervoHanbHOro
noprtana.

3aaBuTento npefocTaBnseTcss BO3MOXHOCTb 3anucu B nobble cBobogHble Ansd
npuema pgaty M BpeMa B npegenax ycraHoBneHHoro B MOLU rpadumka npuema
3asaBuTENeEn.

M®L] He BnpaBe TpeboBaTb OT 3asABMTENSA COBEPLUEHUS MHbIX OEWCTBUN, KPpOME
NPOXOXAEeHUs naeHTUudrKaumm n ayTeHTuduKkaumm B COOTBETCTBMM C HOPMATUBHLIMU
npaBoBbIMW akTamun Poccunckon depepaumn, ykasaHua UeENuM npuema, a Takke
npegocTaBneHnst cesefeHun, HeobxoaMMmbIX ANA pacdeTa ASIMTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuemMa.

Kputepvem npuHATUA peleHus no AaHHOW aAMUHUCTPATUBHOW npoueaype
ABNseTca Hanuume cBoboOHbIX ANnA npuema datbl M BpeMeHu B npegenax
ycTaHoBrneHHoro B MOLl rpaduka npuema 3asasutenen.

PesynbTatom agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCS NofyYyeHne 3agaBuTenem:

C ucnomnb3oBaHMeM cpeacts PervoHanbHOro noptana B JIMMHOM KabuHeTe
3aaBuUTEnNs yBe4AOMIEHUs O 3anucu Ha npuem B MOL;

C ucnosnb3oBaHneM cpencts EanHoro noptana MOL|, yBegomneHusa o 3anucu Ha
npvem B MOLl Ha gaHHOM nopTarne.

Cnocobom ukcauum pesynbTaTta agMUHUCTPATUBHOW npoueaypbl sBRsieTcA
chopmupoBaHHoOe yBegoMIieHne o 3annucu Ha npmem B ML,

3.2.4. dopmumpoBaHuMe 3anpoca.

3.2.4.1. OcHoBaHMEM Ansi Hayana agMUHUCTPaTUBHOM npoueaypbl ABNSAeTCS
aBTopu3auus 3adBUTENS C WUCMOMb3OBaHMEM Y4yeTHOM 3anucu B EamHOm cucteme
naeHTudmkauum n ayteHtudumkaumm Ha EguHom noptane, PermoHanbHoOM noptane ¢



uenblo nogayv B agMUHUCTPAUUIO, 3anpoca O NpeaocTaBieHnn MyHULMNansHOM yCnyru
B 3NIEKTPOHHOM BUAE.

dopmupoBaHMe 3anpoca 3asBUTENEM OCYLLECTBNAETCA NOCPEACTBOM 3anoSTHEHUS
3r1eKTPOHHOM (hopMbl 3anpoca Ha EgmnHom nopTane, PernoHansHOM nopTane
6e3 Heo6XxoaANMOCTMN JONOMHUTENBHON NoLayun 3anpoca B Kakon-rmbo nHon opme.

Ha EpagwHom noprtane, PernoHansHOM nopTane pasmewarTtcsa obpasupl
3anonHeHnsa aNeKTPOHHOM hopMbl 3anpoca.

dopmaTtHo-norn4yeckasi npoeepka CHOPMUPOBAHHOIO 3anpoca OCyLLIEeCTBASeTCH
aBTOMaTMYeCKM Nocre 3anofIHeHUs 3asiBUTENEM KaXXaoro U3 nonen aneKTpoHHOW hopMbl
3anpoca. [lpn BbISBNEHUM HEKOPPEKTHO 3anoSIHEHHOrO MOSIS 3NIEKTPOHHOM (POpMbI
3anpoca 3asiBuTesNb YBEAOMMSAETCS O XapaKTepe BbISIBIEHHOM OWWKWOKM U nopsigke ee
yCTpPaHeHUss NocpeaCcTBOM  UH(OPMALMOHHOIO  COOBLLEHMS  HEMOCPeACTBEHHO B
3ANeKTPoHHOM hopMe 3anpoca.

Mpn hopmmpoBaHmM 3anpoca 3asBuTento obecneymBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHWA M COXPaHEHUs1 3anpoca W MHbIX [OOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.6.1. nogpasgena 2.6.pasgena 2 PernameHTa, Heob6xoauMbix Ond
npegocTaBneHns MyHULMNansHOM YCNyru;

6) BO3MOXHOCTb 3arnoSfIHEHUSI HECKOMbKUMU 3asiBUTENAMU OOHOW 3NEKTPOHHOM
dopMbl 3anpoca npu obpalleHun 3a ycnyramu, npegnonaratlowuMn  HanpasneHue
COBMECTHOrO 3anpoca HEeCKOSTbKUMW 3aaBUTENSAMMU;

B) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTENEe KOMUU 3IFIEKTPOHHOW (POopMbl
3anpoca;

I) COXpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHY G)OpMy 3anpoca 3Ha4yeHun B
nobo MOMEHT MO KerfaHuK NMonb3oBaTens, B TOM Yucnie npyv BO3HUKHOBEHUM OLLIMOOK
BBOJA W BO3BpaTe A5 MOBTOPHOro BBOAA 3HAYEHUI B ANIEKTPOHHYIO hOpMY 3anpoca;

A) 3anosfiHeHne nonen anekTpoHHOM dOpPMbI 3anpoca A0 Havyana BBo4a CBEAEHUN
3asiBUTENEM C UCMNONb30BaHNMEM CBeAEHUW, pasMelleHHblx B EguHoM cucteme
noeHTndmkaumm n ayTeHTUdUKauum 1 ceegeHni, onybnmkoBaHHbIXx Ha EanHom noprane,
PernoHaneHOM nopTane, B 4acTu, Kacalwenca cBedeHnn, OTCYTCTBYOLWUX B EanHomn
cucteme ngeHTndukaumm n ayTeHTnukaumm;

€) BO3MOXHOCTb BEpHYTbCA Ha fobon M3 3TanoB 3arnofiHEHUSA 3NEKTPOHHOM
dopMbl 3anpoca 6e3 noTepu paHee BBEAEHHON MHGOPMaLMK;

) BO3MOXHOCTb AOCTyna 3aaBuTens Ha EgnHom nopTtane wunv odumumnanbHOM
canTe K paHee NoJaHHbIM MM 3anpocam B TedYeHWe He MeHee OLHOro roga, a Takke
YaCTMYHO C(POPMMPOBAHHLIX 3aMPOCOB - B TeYEeHME He MeHee 3 MeCsILEB.

CdopmmpoBaHHbIi U NOANUCAHHBIA 3anNpPoC, U WHble AOKYMEHTbl, YKa3aHHble
nyHkTe 2.6.1. nogpasgena 2.6. pasgena 2 PernameHTta, Heobxogumble Ans
npeaocTaBneHNs  MyHUUMNANbHOM  YCNyrK, HanpasnslTca B agMUHUCTpaLMUIO
nocpeactsomMm EguHoro noptana, PermoHansHoro noprtana.

Kputepuem npuHATUS pelleHuss no LaHHOW agMWHUCTPaTMBHOW npoueaype
SBSIETCA KOPPEKTHOE 3anofiIHEHUE 3asiBUTENEM MNosien 3NeKTPOHHOM (hopMbl 3anpoca o
npeaocTaBneHNN MyHULMNANbHOW YCyrn B 35IEKTPOHHOM BUAE.

dopmupoBaHMe 3anpoca 3asBUTENEM OCYLLEeCTBNAETCA NOCPEeACTBOM 3anoSTHEHUS
3eKTPOHHOM (hopMbl 3anpoca Ha EgnHom nopTane, PernoHanbHOM nopTarne.

Pesynbtatom aAMUHUCTPAaTUBHOWN npoueaypsl aBnseTcs nonyyeHve
agMUHUCTpaUMen, B ONEKTPOHHOM dopMe 3asiBfIeHUs W npunaraemMblX K Hemy
AOKYMEHTOB nocpeactsomM EanHoro noptana, PermoHanesHoro noptana.

Cnocobom dumkcauumn pesynbtata agMUHUCTPATUBHOW Mpouedypbl SBMseTcs
permctpaumsa 3anpoca (3asaBneHund) nocpenctsom EguHoro noptana, PernoHanbHoro
noptana W nonyyYyeHne 3asBUMTENEM COOTBETCTBYIOLWIErO YBEOOMSEHUS B JIMYHOM
KabuHeTe.

3asBneHune, HanpaensemMoe B hopme 3MEeKTPOHHOro AOKYMeHTa, ocopmnsaercsa m



npeacraBnseTcss 3asgBuTeNeM B COOTBETCTBUM C  TpeboBaHMSIMM  MOCTAHOBMEHUS
MpaesutenbctBa Poccunckon depepaumm ot 7 mona 2011 roga Ne 553 «O nopsgke
0POpMNEHNS U NpeacTaBfeHnsa 3asBNeHUn U WUHbIX AOKYMEHTOB, HeobXxoammbix Ons
npeaocTaBneHNs roCydapCTBEHHbIX WM (UNM)  MyHUUMNanbHbIX ycnyr, B ¢opme
3MEKTPOHHbLIX AOKYMEHTOB», noctaHoBneHus [MpaButenbctBa Poccunckon degepauumm
oT 25 aBsrycta 2012 roga Ne 852 «O6 yTBepxaeHun NpaBmn MCNONb30BAHUSA YCUIEHHOWN
KBannMuUUMpOBaHHOM  3MEKTPOHHOW noanucu npu  obpaweHun 3a  nosfydeHnem
rocyaapCTBEHHbIX W MYHUUMNANbHbLIX YCAYyr U O BHECeHWM uameHeHnsa B [Mpasuna
pa3paboTku W YTBEPXAEHUA aAMUHUCTPATUBHLIX pPErflaMeHToOB NpeaoCcTaBrieHus
rocyAapCTBEHHbIX YCIyr».

3.2.5. lpyem un perncrpaums agMMHUCTpPaUMENn 3anpoca W WHbIX JOKYMEHTOB,
Heobxo4MMbIX A4S NpeaoCTaBNEeHNA MyHULMNANbHOW YCAYTrn.

OcHoBaHMeM Onsi Hayana agMWHUCTPATMBHOW Mpouenypbl ABNAETCS MonydYeHune
agMUHUCTpaUMEN 3asBNEHUA U npunaraembliX K HemMy [OOKYMEHTOB, HanpaBreHHbIX
3asiBuTENem nocpeactesom EgmHoro noprana, PermoHansHoro noprana.

AomMuHucTpaumss  obecnedmBaeT NpYeM  OOKYMEHTOB, HeobOXoauMmbIX — Ons
npegocTaBneHns MyHUUUNanbHOM YCryrn, N permctpaumio 3anpoca 6e3 HeobxoaumMocTu
NMOBTOPHOIO NpeAcTaBneHns 3asaBUTENEM Taknx JOKYMEHTOB Ha ByMaxkHOM HocuTene.

Cpok peructpauumn 3anpoca — 1 (0auH) pabounin geHb.

lMpenocTtaBneHve MyHULMNANbHOW YCAYrM HayMHaAeTCss C MOMEHTa npuema WU
peructpauun  agMMHUCTPAUMEN  ONEKTPOHHbLIX  [JOKYMEHTOB, Heobxoaumblx  Ans
npeaocTaBneHNs MyHULMNANIbHOW YCAyTri.

Mpn oTnpaeke 3anpoca nocpenctsom EgmHoro noptana, PermoHansHOro noprtana
aBTOMATUYECKM OCYLLEeCTBNSETCA hopMaTHO-rIormyeckas nposepka copMUPOBaAHHOMO
3anpoca B nopsgke, onpeaenseMoMm agMUHUCTpaUnen, nocne 3anofHeHnsa 3aasutenem
KaXXOoro mn3 nosien 3feKTPoOHHOM dopMbl 3anpoca. [1pu BbISIBNEHMM HEKOPPEKTHO
3arnofiHEHHOrO MONSA 3MEKTPOHHOM (OpPMbl  3anpoca 3asiBuUTernb YBeAOMMseTcsa O
Xapaktepe BbISIBIEHHOW OWWOKM UK MNopsidke ee  YCTpaHeHus nocpeacTBOM
MHOPMALIMOHHOIO COOBLLEHNS HENOCPEACTBEHHO B ANIEKTPOHHOW hopMe 3anpoca.

Mpn ycnewHon oTnpaBke 3anpocy MNpUCBaMBaETCH YHUKaNbHbIA HOMeEp, O
KOTOpoMy B JNWYHOM KabuHeTe 3adBuTens nocpeactsoMm EguHoro noprtana,
PernoHanbHoro noptana 3asasutento OyageT npeacrtaBneHa uHopMaums O xonde
BbIMOSIHEHUS YKa3aHHOro 3anpoca.

lMocne npuHATMS 3anpoca  [OOSMKHOCTHBIM - JILOM,  YNOSIHOMOYEHHbIM  Ha
npegocTaBneHne MyHUUunanbHOW  YCryrn, 3anpocy B JIMYHOM KabuHeTe 3asBuTens
nocpeagctsoMm EguHoro noptana , PervoHanbHOro noprtana npucsBaMBaeTcsi cTaTyc,
noaTBepXAatoLunmM ero permcTpaumio.

Mpn nonyyeHnn 3anpoca B 3IMEKTPOHHOW opMe AOSHKHOCTHBIM  NIULIOM,
YNOSTHOMOYEHHBIM Ha NpefocTaBfeHne MyHULMNanbHOW ycnyru, NpoBepsaeTcs Hanuvme
OCHOBaHMM ONA OTKasa B NpuMeme 3anpoca, ykasaHHbIX B nMyHkTe 2.9.1. nogpasgena 2.9
pasgena 2 PernameHTa.

Mpn Hannyumn xoTa Obl OOQHOMO M3 yKas3aHHbIX OCHOBAHUW LOMMKHOCTHOE nuuo,
OTBETCTBEHHOE 3a NpefocTaBfieHne MyHUUUNanbHOW YCIyrn, B CPOK, He MpeBbIatoLmim
CPOK NpefoCTaBfieHnsl MyHULMNanbHOW YCnyru, NOAroTaBnmMBaeT NMcbMo 06 OTkase B
npuemMe OOKYMEHTOB 4S5 NpeAoCTaBeHnst MyHUUMNanbHON YCIyri.

Kputepuem npuHATUS pelleHuss no OaHHOW agMWHUCTPaTMBHOW npoueaype
SIBNSIETCA OTCYTCTBME OCHOBaHWU ANS OTKasa B NpMeme JOKYMEHTOB, HeOOXoanMbIX N4
npeaocTaBneHNs MyHULMNANIbHOW YCYT.

PesynbtatoMm  agMuMHUCTpaTMBHOM  MNpoueaypbl  SBMASETCA  perucrpauus
NOCTYNUBLUMX B aAMWHUCTPALNIO, B INEKTPOHHOW (popMe 3asBreHus 1 npunaraembix K
HEeMY JOKYMEHTOB.

Cnocobom dumkcauumn pesynbtata agMUHUCTPATUBHOW Mpouedypbl SBMseTcs



npuceoeHne perncTpaunoHHoOro HoMepa nocTynueLLEMY 3anpocy nnm
chOpMMPOBAHHOMY aAMUHUCTpaLUMen, yBegoMneHnto o6 oTkase B npyemMe JOKYMEHTOB.

3.2.6. Nony4eHune pesynbTaTta NpegocTaBieHna MyHULMNANbHOW YCyru.

OcHoBaHveM AOna Havana agMWHUCTPATMBHOW npouenypbl SBMSETCS roToBbIA K
Bblaye pesynbTaT NpeaoCcTaBreHnss MyHULMNanbLHON YCIyri.

B kavecTtBe pesynbrata NpeaocTaBfeHUss MyHUUMNANbHOW YCryrn 3asBuTeslb Mo
ero BbIbopy Bripase nonyynTb:

a) B dopMe 3feKTPOHHOro AOKYMEHTa, MOAMUCAHHOIO  YNOSIHOMOYEHHbIM
AOJTDKHOCTHBIM SIMLOM C UCMNOSIb30BaHNEM YCUNEHHOW KBaANMPUUMPOBAHHOW 3N1EKTPOHHOWN
noanmcy;

0) Ha O6ymaxHOM HocuTene, MOATBEPXKAAKLEro coAepXXaHue SfeKTPOHHOro
AOKYMEHTa, HanpaBneHHoro agMmuHucTpauuen, B MOL;

B)Ha ByMaXHOM HocuTerne.

3asBuTenb BrnpaBe NonyyYnTb pesynbTaT NpefoCcTaBreHns MyHUUUNansHOW yCryru
B (bopme 3fEeKTPOHHOro AOKYMEHTa UM AOKYMEHTa Ha ByMaXHOM HOcUTeNe B TeYeHue
Cpoka OencTBusA pesynbTata NpefoCTaBneHmns MyHULUNansHOM yCryru.

Kputepvem npuHATUA peleHus no AaHHOW aAMUHUCTPATUBHOW npoueaype
ABNSAETCA Hanuyme pesynbrtata nNpeaocTaBfieHUs MyHUUMNAanbHOW YCIyru, KOTOpPbIN
npegocTaBnseTcs 3asiBUTENIO.

PesynstatoM agMuMHUCTPaTUBHOW Mpouenypbl SBNSETCA Bbldadva (HanpasneHue)
3asBUTENIO JOKYMEHTOB, SIBMSIOLWMXCA pesynbratoM npeaocTaBrieHnss MyHUMUMnanbHOM
YCInyru.

Cnocobom dukcaumm pesynsrata BbIMNOAHEHUA aAMUHUCTPATUBHOW Mpoueaypbl
(nonyyeHne pesynbTaTa NpefoCTaBfeHUs  MyHuMuMnanbHOWM ycnyrm B copme
3NEKTPOHHOro AOKYMEHTa, NONUCAHHOIO YCUNEHHOW KBannguumupoBaHHOW 351IEKTPOHHOM
NOANUCBI0 YNOMHOMOYEHHOTO AOMKHOCTHOMO Nnua) SABNAETCS yBeLOMSIEHNE O FOTOBHOCTU
pesynbTata npegoCTaBNeHns MyHULMNANbHOW YCnyru B IMYHOM KabuHeTe 3aaBUTENS Ha
EonHom noptane, PermoHansHoM nopTtarne.

3.2.7. Nony4eHne ceBeeHNn 0 Xo4e BbINONIHEHUS 3anpoca.

OcHoBaHveM Ons Havana agMWHUCTPaTMBHOM Mpoueaypbl sABnseTcsa obpalleHve
3asButens Ha EauvHbin noptan, PernoHanbHbIin nopTan C  Uenblo  NosyvyeHust
MYHULMNANbHON YCNyri.

3agaBuTenb UMeeT BO3MOXHOCTb MOMyYeHUs MHpopMaunmn O Xoae npeaocTaBneHunst
MYHULMNANbHON YCNyri.

WMHbopmaumss 0 xoge npedocTaBneHns MyHUUMNanbHOW YCNyrn HanpasnsieTcs
3agBUTEN0 agMUHUCTpaunen B BUAOE YBEAOMSIEHUA B CPOK, He npeBblwatowmmn 1
(ogHoro) pabo4yero gHs nocne 3aBepLUEeHUs BbINOIHEHUS COOTBETCTBYHOLLENO AENCTBUS,
Ha agpec 3NeKTPOHHOW MNOYTbl UK C UCMNONb3OBaHWEM cpencTtB EamHoro noptana,
PernoHanebHoro noptana no Bol6opy 3asBuUTens.

Mpwn nNpenoctaBneHnn MyHUUUNAnNbHOW YCIyru B 3NIEKTPOHHOM bopMe 3asiBUTESHO
HanpaBnsieTcs:

a) yBegomneHMe O 3anuMcM Ha NpMeM B aAMUHUCTPAUMIO  Unu
MHOTrOOYHKLNOHAMNbHbIN LEHTP;

6) yBegomneHve O npuemMe W perncTpauum 3anpoca WU WHbIX OOKYMEHTOB,
HeobXxoauMbIX 49 NpeaocTaBneHna MyHUUUNanbHOW yCryru;

B) yBEOMIEHMNE O Hayarne npouenypbl NPeJOCTaBEHNA MYHULMNANbHON YCNyru;

r) yeegomreHne o6 OKOHYaHUW NpefocTaBfeHUs MyHUMUMNAnNbHOW ycrnyru nmbo
MOTUBMPOBAHHOM OTKa3e B Npueme 3anpoca M WMHbIX JOKYMEHTOB, HEOOXOAUMbIX ANS
npegocTaBneHns MyHULMNansHOM yCNyru;

A) yBedomneHne o akTte nonyvYeHnsa uHdopMauuu, noaTBep)Kaarollen onnarty
MYHULUMNANbHOW YCRyru;

e) yBe4OMINeHNe O pesynbTaTtax PacCMOTPEHUS LOKYMEHTOB, HeobXxoauMbIX ANns



npegocTaBneHnst MyHULMNansHOM yCnyru;

X) yBedoMneHMe O BO3MOXHOCTM MOMyYuTb pe3ynbTaT npefoCcTaBreHus
MyHUUMNANbHOMW  ycnyrm  nmbo  MOTUBMPOBAHHBLIM ~ OTKa3 B MNpegocTaBneHuu
MYHULMNANbHON YCNyru;

3) yBeAOMSIEHNE O MOTUBMPOBAHHOM OTKase B MpefoCTaBNEeHUU MyHUUMNANbHON
yCnyru.

Kputeprvem npuHATUA peleHns no AaHHOW aAMUHUCTPATUBHOW npoueaype
aBnsieTca obpawleHne 3aaButena Ha EgvHbin noptan, PermoHanbHbIM nopTan ¢ Uenbto
Nosly4eHnst MyHULMNanbLHOW YCIyri.

Pe3ynbtatom agMMHUCTpPaTMBHOW Mpoueaypbl SBNSETCA MOfyvYeHue 3asBuUTeEnem
CBeEeHNN O xode BbINOSIHEHUST 3anpoca B BUAE YBEAOMSIEHUN Ha agpec 3NeKTPOHHOM
noYTbl UK B NUYHOM KabuHeTe Ha EanHom nopTtane, PernoHansHOM nopTarne no Bbibopy
3asBuUTENsS.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW Mpouedypbl ABASETCH
oTOOpaXeHne Tekylwero cratyca npefocTaBfeHns MyHUUUNanbHOM YCRyrn B SIMHHOM
kabuHeTe 3aaBuTensa Ha EanHom noptane, PernoHansHoMm nopTarne.

3.2.9. OcyuecTBNeHNe OLEeHKM KavyecTBa NpeocTaBneHns MyHUUMNanbHON yCcnyru.

OcHoBaHMeM Ons Havana agMUHUCTPaTMBHOW MNpouedypbl SBNSETCA OKOHYaHue
npegocTaBneHns MyHULMNansHOM yCnyru 3asiBuTento.

3asButenam obecneynBaeTca BO3MOXHOCTb OLEHUTb [LOCTYMHOCTb UM KayecTBO
MyHUUMNaneHoOW ycnyru Ha EgmHom noptane, PervoHanbHOM nopTtane, B chnyyae
dopmMupoBaHMs 3asdBUTENEM 3anpoca O NpeaocTaBfeHUM MyHUUUNANbHOW YCNyru B
3MEeKTPOHHOM dhopme.

Kputepnem npuvHATUA pelleHns no [daHHOW agMWUHUCTpPaTMBHOW npoueaype
ABMSETCA corfacme 3asBuUTENd OCYLWEeCTBUTb OLUEeHKY [AOCTYMHOCTM W KayecTBa
MYHUUMMNANbHON YCRyru, C UCnosnb3oBaHueM cpeacts EgmHoro noptana, PermoHansHoro
noprtana.

PesynbtatoMm agMUHUCTPATUBHOM Npoueaypbl SBNAETCA OUeHKa LOCTYMHOCTU U
KayecTBa MyHUUuMnanbHoW ycnyrn Ha EguHom noptane, PernoHansHOM nopTarne.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW Mpouenypbl  ABASETCH
yBegomMrneHne 06 OCyLeCTBEHUN OLIEHKM LOCTYMHOCTU M KavyecTBa MyHULMMAnbHOM
ycnyrn Ha EguHom noprtane, PermoHansHoOM noprarne.

3.2.11. JocynebHoe obxanoBaHue pelleHnn n aencteuin (6e3genctBusi) opraHa,
npeaoCcTaBnALLIEro MyHULMNANbHYIO YCyry, AOMKHOCTHBIX NUL IMGO MyHUUMNAanbHbIX
cnyxawmx, MoLl, pabotHukos ML,

OcHoBaHveM Ons Havana agMMHUCTPaTMBHOM Mpoueaypbl sABnseTcs obpalleHve
3assutens B AgMuHucTpaumo, MOL ¢ uenbio nony4YeHnsa MyHUuunanbHOW yCryri.

3assutenio obecnevmBaeTcsi BO3MOXHOCTb HanpaBneHuns xanobbl Ha peLleHns u
aencteusa (besgenctene) agMUHUCTpPaUUKM, LOSMKHOCTHBIX NML MO0 MyHMUMNANbHbIX
cnyxawmx, MoU, pabotHnkos M®Ll B cootBeTcTBUM co cTaThen 11.2 depepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHu3aumm npegocTaBneHus
rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCNYr» C UCMONb30BaHNEM nopTana denepanbHon
rocyaapcTBeHHon MHOpMaumMOHHOM cucteMbl, obecneymnsaroLLern npouecc gocyaebHoro
(BHecynebHoro) obxxanoBaHus peLleHni n aencteumn (6e3a4encTeunsl), COBEPLLUEHHbIX NPU
npegocTaBneHum rocygapCTBEHHbIX U MYHUUMNANbHbLIX  YCAyr  opraHamu,
npeaoCcTaBNALLWMMN roCyAapCTBEHHbIE U MyHMUMNAmNbHbIE YCIYrK, UX OOSDKHOCTHLIMU
nmuamMn, rocygapCTBEHHbIMU UM MYHUUMMANbHbIMW - ClyXKalWwuMn C  UCNOSIb30BaHUEM
NHAPOPMALMOHHO-TENEKOMMYHUKAUNMOHHON ceTu  «WIHTepHeT» (manee - cuctema
pocyaebHoro obxanosaHus).

Mpn HanpaeneHun kanobbl B 9MEKTPOHHOM BMAE MNOCPEACTBOM CUCTEMBI
pocynebHoro obxanoBaHus c NCnonb30BaHMEM MHOPMaLIMOHHO-
TENEeKOMMYHUKAUMOHHOW  ceTu  «MHTepHeT», OTBET 3asBUTENO  HanpasnseTcs
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nocpeacTBOM cCUCTEMbl AdocyaebHoro obxanoBaHus, a Takke CnocobOM, yKasaHHbIM
3asBuTENneM nNpu nogaye xanobbl.

Kputepnem npuHATMA pelleHMss No OaHHOW agMUMHUCTPaTMBHOW npoueaype
aBnsieTcs Hey[OBMEeTBOPEHHOCTb  3asBUTENS peLeHnaMmn M OEencTBUAMU
(6e3pencTBUSIMN agMUHUCTPALMKN, OOIMKHOCTHBIX L MO0 MyHMLMNANbHbBIX CIyXallmXx,
MoLl, pabotHnkoB MOLIL.

PesynbTatomM agMMHUCTPATMBHOM Npouenypbl SABNSETCA HanpaBneHue >Xanobbl
3asaBuUTENA B AomuHucTtpauuto, MOL nogaHHOM € MCNOMb30BaHMEM CUCTEMbI
aocynebHoro obxanoBaHus B 3N1IEKTPOHHOM BuAe.

Cnocobom dukcauumn pesynbtata agMUHUCTPATUBHOW MpoLedypbl SBMseTcs
peructpaumnsa >xanobbl 3asaBUTENs, a Takke pesynbTata pacCMOTpeHust Xanobbl B
cucteme gocynebHoro obxxanoBaHus.

3.2.12. AaMHUCTpaTMBHas npouenypa «PaccmoTpeHne  3asBneHus n
npunaraemblX K HeMy [OOKYMEHTOB YMNOSIHOMOYEHHbIM OpraHoM u dopMUpoBaHmne
pesynbTata NnpeaocTaBfieHUs MyHUUMNAanbHOW YCNyrn B COOTBETCTBUM C 3anpocoM nnbo
npuHATME peweHna o6 oTkase B NpeaoCTaBNeHUM  MYHULMNANbHOM  yCryrn»
OCYLLIECTBIAOTCA B Nopsigke M CPOKW, ycTaHoBMNEeHHble noanyHktom 3.1.3 nogpasgena
3.1 pasgena 3 PernameHTa.

Moppaspen 3.3.0co6eHHOCTU BbINOSIHEHUA aAMUHUCTPATUBHBLIX NpoLueayp B
MHOro(yHKLMOHaNbHbIX LIeHTpax

3.3.1. lpepoctaBneHne MyHUUMNANLHOW YCryrn B Criydae nogayun 3asiBrieHus
yepesd ML skntovaeT B cebsa cnegyowime agMMHUCTPaTMBHBIE Npouenypbl (4encTens):

1) nHpopmMMpoBaHME 3aaBUTENS O MOPSiAKE NPEeaoCTaBEeHUMS  MyHMUMNAnNbHOW
ycnyrm B MOLl, o xoge BbINOMHEHMS 3anpoca O NpPeAoCcTaBfeHUM MyHUUMNanbHOW
yCryru, no UHbIM BONPOCaM, CBA3aHHbIM C NPeaoCTaBfieHneM MyHUUMMNANbHON yCryru, a
TaKkKe KOHCYNbTUPOBaHME 3asfABUTENst O MOpsiAKe NpPeaoCTaBfeHUs MyHMUMNanbHON
ycnyrm B MOL;

2) npuem 3anpoca (fanee - 3asBreHWe) 3asiBUTENd O MpefocTaBieHnn
MYHULUMMNANbHON YCNYrM W WHbIX AOKYMEHTOB, HeobXxoaumblx AOns npefocTaBneHuns
MYHMLUMNANbHON yCnyru;

3) nepefjaya agMUHUCTpaLMM 3asBfeHUss O MNpedoCTaBNEHUN MyHULMNanbHOM
YCNYyr M WUHbIX [OKYMEHTOB, HeobXxoauMbiX ANns MNpeaocTaBfneHust MyHULMNanbHOM
yCnyru;

4) npuvem pesynbTaTa NpeaoCTaBfeHWss  MyHUUMNAnNbHOWM  ycnyrm  OT
agMUHUCTpaLUnu;

5) Bblgaya 3aaBuTEnNto pesynbTata NpegocTaBneHms MyHULUNAnNsHOM yCryrn, B TOM
yucrne Bbldaya OOKYMEHTOB Ha BGymMaXHOM HocuTene, NOATBEPXKAALMX coaep)KaHue
9NEKTPOHHbIX LOKYMEHTOB, HanpaBrieHHbIXx B M®L] no pesynbTtatam npegoctaBneHus
MYHUUMMNANbHON YyCRNyrn aaMUHUCTpauVen, a Takke Bblgava [OKYMEHTOB, BKIHOYad
cocTaBneHne Ha OGyMaxHOM HOcCUTene M 3aBepeHME BbIMMCOK U3 MHA(OPMALMOHHOM
CUCTEMbI aAMUHUCTPaLMK;

6) pocynebHoe obxanoBaHve pelweHnn U gencteun  (6e3gencTeus) opraHa,
npegocTaBnsAwLEero MyHuumnaneHyto ycnyry, MOLl, a Takke WX LOOMKHOCTHbIX nwL,
MYHMULUMNANbHbIX CAy>XaLuX, paboTHUKOB.

3.3.2. IHdbopmmpoBaHune 3asBuUTeNd O Nnopsake npeaocTaBrieHUss MyHUUMNansHOW
ycnyrm B MOLl, o xoge BbINOMHEHMS 3anpoca O NpPeAoCTaBfeHUM MyHUUMNanbHOW
yCrnyru, no UHbIM BONPOCaM, CBA3aHHbIM C NPeoCTaBfieHneEM MyHUUMMNANbHON yCryru, a
TaKkkKe KOHCYNbTUPOBaHME 3asfABUTENst O MNOpsiAke NpPeaoCTaBfeHUs MyHMUMNANbHON
ycnyrm B ML,



MHpopmmpoBaHe 3asBuTenen OcCyLeCcTBNAeTCs MNoCpeAcTBOM pasMelleHus
aKTyanbHOM UM uUcYepnbiBawWeEn WHOpMauuK, HeobxoguMMonm AOnst  nosyvyeHus
MYHUUMNANbHON yCyrM Ha MHAOPMALMOHHBLIX CTEeHOAX WAM  MHbIX  UCTOYHMKaX
MHOPMUPOBaHKA, a Takke B okHe MPL| (mHom cneuymnansHo obopyaoBaHHOM pabovem
mMecte B M®L|), npegHasHadeHHOM [ON9 MHAOPMUPOBAHUSA 3asiBUTENEN O nopsigke
npeaocTaBneHNs MyHUUMNanbHbIX YCryr, O X04e pPacCMOTPEHUs 3anpocoB O
npegocTaBNeHnn MyHUMUMNanbHbIX YCAyr, a Takke Ana npegocTaBfeHus MHOM
MHdOpMaLnK, B TOM YMCIe yKa3aHHOW B NOANYHKTE «a» nNyHkTa 8 [MpaBun opraHuMsauum
AeATeNbHOCTU MHOMOMYHKUMOHANbHbBIX LLEHTPOB NpeaoCTaBfeHnss rocy4apCTBEHHbIX U
MYHUUMNANbHbBIX YCIyr, YTBEPXXAEHHbIX rnocTtaHoBneHnem [llpasutenbctBa Poccuinckon
depepaumm ot 22 gekabpsa 2012 roga Ne 1376 «O6 yTBepxageHum Npasun opraHnsauyum
AEATENbHOCTM MHOIMOMYHKUMOHANbHbLIX LEHTPOB NpedoCTaBfeHNa rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

3.3.3. lNpuem 3anpoca (Qanee - 3asBfeHWe) 3asBUTENS O NpPeaoCTaBfEeHUN
MYHUUMNANBbHOMW YCAYrM M MHbIX OOKYMEHTOB, HeobxoauMbIX AOnsi npeaocTaBrieHus
MYHULMNANbHON YCNyri.

OcHoBaHneM Onst Havana agMUHUCTPaTUBHOW npouenypbl 9BngeTcs obpalleHune
rpaxkgaHuHa B agMuHUcTpaumio Yepes MOLL ¢ 3aaBneHnem n gOKyMeHTaMu, ykasaHHbIMU
B NyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mpuem 3asBneHus n gokymeHtoB B M®L| ocyuwectBnaeTcs B COOTBETCTBUN C
depepanbHbiM  3akoHOM oT 27 wutona 2010 roga Ne 210-&3 «O6 opraHusauum
npeaocTaBneHns rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCcnyr» (aanee - ®epeparnbHbii
3akoH Ne 210-®3), a Takke C ycnosmamu cornaweHna o Bsaummogenctesmm MOL| c
agMUHUCTpaLmeEn.

PabotHnk MOL npu npueme 3adBneHns o npefocTaBfieHMUM MyHUUMNANbHON
ycnyrm nnbo 3anpoca O NpefoCTaBNEHUN HECKONbKMX MyHuUMNanbHbix ycnyr 8 MOLL,
npegycMoTpeHHoro ctateen 15.1 ®egepansHoro 3akoHa Ne 210-93:

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENA Ha OCHOBaHUM nacnopta rpaxgaHvHa
Poccunckon ®degepauum n MHbIX OKYMEHTOB, YAOCTOBEPSOLWMX NMIMYHOCTbL 3asiBUTENS, B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon denepaunu;

npoBepsAeT  HanuuMe  COOTBETCTBYHOLIMX  MOSIHOMOYMM  HA  MOfyyYeHue
MYHUUMNANbHOW yCryrn, ecrnv 3a MnonyvYeHMeM pesynbTata ycnyrm obpailaetca
npegcraBuTeNb 3adBUTENS,

npoBepsieT NPaBUfIbHOCTb COCTaBIIEHUS KOMIMIIEKCHOro 3arnpoca (3asiBrieHus), a
TaKKe KOMMIIEKTHOCTb JOKYMEHTOB, HEOOXOOMMbIX B COOTBETCTBMM C MyHKTOM 2.6.1.
nogpasgena 2.6 pasgena 2 PernameHTa gnga npenoctaBneHus MyHUUMNanbHOM yenyru;

NpoBepsAeT Ha COOTBETCTBME KOMWW nNpeAcTaBnsieMblXx [OOKYMEHTOB (3a
UCKINIOYEHNEM HOTapuarnbHO 3aBEpeHHbIX) WX OpurMHanam (Ha npegMeT Hanuuns
NOOYUCTOK (OCHOBHBLIMW MPU3HAKaMU NOOYUCTOK SABMSOTCH: B3HEPOLUEHHOCTb BOJSIOKOH,
N3MEHeHWe rnsHUAa MOBEPXHOCTHOro cnos bymaru, ymeHblueHue TonwuHbl Gymaru B
MecCTe NogYUCTKM, HapyLleHne oOHOBOMW CETKN) Unn goneyaTok (OCHOBHLIMU MpU3HaKamu
NMPUMNUCOK SBMAITCS HECOBNageHNe ropu3oHTanbHOCTU PacnofOXKEHUSA NevYaTHbIX 3HAKOB
B CTPOKe, pasnuuusa pasmepa M pUCyHKa OLHOMMEHHbIX MeYaTHbIX 3HaKOoB, pasnuyuns
WHTEHCUBHOCTW  MCMOMb30BAHHOIO  Kpacutend). 3aBepsieT  KOMMM  OOKYMEHTOB,
BO3BpaLLaeT NOASIMHHUKM 3asiBUTENIO;

OCYLLeCTBNAET KONUpoBaHue (CKaHWMpOBaHWE) OOKYMEHTOB, MNpPeayCMOTPEHHbIX
nyHktamn 1 -7, 9, 10, 14n 18 yactn 6 ctatbmn 7 degepanpHoro 3akoHa Ne 210-03 (nanee
- OOKYMEHTbI JIMYHOTO XpaHeHus) U NpeAacTaBfeHHbIX 3adBuTeneM (npeacraBuTenem
3asBuUTENs), B crnyyae, ecnu 3asiButenb (NpeacTaBUTENb 3asiBUTESNS) CaMOCTOSTENBHO
He npeacTtaBuil  KOMMM  [OKYMEHTOB JIMYHOMO XPaHEeHWs, a B COOTBETCTBUMM C
PernameHTOM npegocTtaBneHns MyHUUMNANbHOW YyCnyru AOns ee npegocTtaBfeHus
HeobxooMMa Konus OOKYMEHTa FIMYHOrO XpaHeHus (3a UCKMYeHMEeM criyyasi, Kkoraa B
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COOTBETCTBUM C HOPMATUBHbLIM NPAaBOBLIM akTOM ANS NpefoCTaBNeHns MyHULMNansHOM
ycrnyrm Heobxoammo npenbsiBNeHne HoTapuanbHO YAOCTOBEPEHHOM KOMUUM OOKyMeHTa
NINYHOrO XpaHeHust). 3aBepseT KoM JOKYMEHTOB, BO3BpaLLaeT NOASIMHHUKM 3asiBUTENNIO;

npyv OTCYTCTBMM OCHOBaHUN AN OTKasa B NpuMeMe JOKYMEHTOB, B COOTBETCTBUU C
nyHkToMm 2.9.1. nogpasgena 2.9. pasgena 2 PernameHTa, pernctpupyeTt 3asiBfieHue u
AOKYMEHTbI, Heobxoaumble Onsi NpegoCTaBfieHns MyHUUMNanbHOW ycnyrn, dpopmupyet
nakeT JOKYMEHTOB.

Mpn npueme KOMMMEKCHOro 3anpoca Yy 3assutens paboTHuk MOL| ob6sasaH
nponHdgopmMmmnpoBatb ero o060 Bcex MyHUUMNanbHbIX Ycnyrax, Yycryrax, KOTopble
ABNAIOTCA HeobXoaMMbIMM M 0Bs3aTenbHbIMU NS NPeAoCTaBAeHUss MyHULMNanbHbIX
ycnyr, nosiydeHne KOTOopbIX HeobxoouMmo And MNofyyYeHust MyHuMUMnanbHbIX  YChyr,
YKa3aHHbIX B KOMMSIEKCHOM 3anpoce.

B cnyyae HecoOTBETCTBUA LOKYMEHTA, YAOCTOBEPSIOLWEro NIMYHOCTb, HOPMATUBHO

YCTaHOBMEHHbIM TpebOoBaHMSAM UnM ero oTcyTcTBus — paboTHuk MOL| nHdbopmupyet
3asBuTens (npeacraBuTens 3asiBUTend) 0 HeOO6XOANUMOCTU NpenbsBfEeHUss OOKYMEHTA,
yOOCTOBEPSAOWEro NIMYHOCTb, [ANS NPedoCTaBNeHna  MyHUUMNanbHOW  YCryrm WU
npegnaraet obpatutecsd B M®L| nocne npueBedeHna B COOTBETCTBME C HOPMAaTMBHO
yCTaHOBMEHHbIMU TPEOOBaHNAMU JOKYMEHTA, YAOCTOBEPSIOLLErO JINYHOCTb.
Mpn npegocTaBneHMn MyHULMUNAIbHOW YCyrM NO aKCTEPPUTOPUAIbHOMY NPUHLMNY
MoLL:
1) npyHMMaeT OT 3aaBuTens (NpeacTaBuTens 3asaBUTenNs) 3asiBfieHMe N LJOKYMEHTHI,
npeacTaBneHHble 3asBuTenem (NpeacraBuTenem 3aaBuTens);

2) OoCyLlecTBnsieT KONUpoBaHWEe (CKaHMPOBaHWE) OOKYMEHTOB, MPedyCMOTPEHHbIX
nyHktamm 1 - 7, 9, 10, 14 n 18 vactu 6 craten 7 denepanvHoro 3akoHa Ne 210-03
(panee - [OOKYMEHTbl JIMMHOMO XpPaHEHWd) W NpeacTaBfieHHbIX — 3asiBUTENEM
(npeactaBuTenem 3aaBUTENS), B Cnyyae, ecnu 3assutens (NpeactaBUTENb 3asiBUTENS)
CaMOCTOATENbHO He npeacTtaBuil  KOMUW  OOKYMEHTOB JIMYHOIMO XpaHeHud, a B
COOTBETCTBUM C PernameHToM npeaocTaBneHns MyHUMUMNanbHOW YCnyru and ee
npegocTaBneHns HeobxogmMma Konus AOKYMEHTa JIMYHOrO XpaHeHust (3a UCKYeHNEM
crny4asi, Korga B COOTBETCTBMM C HOPMATMBHbIM MPAaBOBbIM aKTOM 4SS NpeaoCcTaBneHns
rocygapCTBEHHOM MyHMUMNANbHOW ycnyrn HeobxoouMmo npeabsBfeHne HoTapuanbHO
yOOCTOBEPEHHOM KOMUWN AOKYMEHTA JINYHOIO XpaHeHUs);

3) dopMUpyeT INEKTPOHHbIE AOKYMEHTbI U (UNIN) 3NEKTPOHHbIE 0Bpa3bl 3adBNeHns,
AOKYMEHTOB, MPUHATBLIX OT 3asBUTeENs (NMpeacTaBuTens 3asiBUTENs), KOMUA OOKYMEHTOB
NINYHOIO XpaHeHUs1, MPUHATBIX OT 3asiBuUTens (NpeacTtaBuTens 3aasutens), obecnevnsas
NX 3aBepeHME ANEKTPOHHOM NOAMUCHIO B YCTAHOBNEHHOM NOPSAKE;

4) C wncnosnb3oBaHMEM UMHGOPMALNMOHHO-TENEKOMMYHUKALNOHHBLIX TEXHOMOMN
HanpaBnseT 3NeKTPOHHble AOKYMEHTbl W (MNWN) SMNEKTPOHHble 00pa3sbl OKYMEHTOB,
3aBepeHHble YNOMHOMOYEHHbIM JOSMKHOCTHBIM FIMLOM MHOTFOYHKLMOHANBHOIO LIEHTPA,
B aAMUHUCTpPaLMIO.

Kputepmvem nNpuHATUA pelleHns no HacToswen agMUMHUCTpaTMBHOM npouenype
ABNSAETCA OTCYTCTBME OCHOBAHW AN OTKasa B Nnpueme AOKYMEHTOB, HeobXxoaMMbIX And
npegocTaBneHns MyHULMNanbHOW ycnyru, B COOTBETCTBUE MyHKTOM 2.9.1. nogpasgena
2.9. pasgena 2 PernameHTa.

PesynbTatom MCNONHEHUS aAMUHUCTPATUBHOW Npoueaypbl SABNSeTCs perncrpaums
3anpoca (3asiBneHns) u Bblgaya 3asiBUTENO pacnucku B NOSTyYEHUU OOKYMEHTOB nnbo
OTKa3 B NpuemMe [OOKYMEHTOB, MNPV BbISBNEHUM OCHOBaHWM ANs OTKasa B npueme
AOKYMEHTOB (MO >KenaHuio 3asBuUTEens BblOAeTCs B NMUCbMEHHOM BUAE C YKa3aHWeM
NPUYKUH OTKa3a).

McnonHeHne paHHOM agMUMHUCTPATMBHOM Mpouenypbl BO3NOXEHO Ha paboTHMKa
MoLI.
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3.3.4. MNepepaya agMMHUCTPaLMK 3asBIIEHNUS O NPeoCTaBlAEHNUN MYHULMNATbHON
YCIyr U WHbIX [OKYMEHTOB, HeobxoouMbiX ANnA MpeaocTaBneHust MyHULMNanbHOM
ycnyru.

OcHoBaHveM Ons Hadana agMUHUCTPATUBHOM npouenypbl ABNAETCA NPUHATbIE
ML 3asBneHne n npunaraemMble K HEMY AOKYMEHTbI OT 3asiBUTeNS (NakeT JOKYMEHTOB).

MNepepada naketa gokymeHToB M3 MOLl B agMuHMCTpauuio, ocyLecTBnsieTcs B
COOTBETCTBUN C YCMNOBUAMM COrfalleHnss O B3aUMOAENCTBUM Ha OCHOBaHUW peecTpa,
KOTOPbIN COCTaBMSIETCA B ABYX 3K3EMMAspax W COOAEPXUT AaTy WU Bpems nepenayu,
3aBepsarTCca NogNUCsMn cneumanucTa agMMHUCTpaumm n pabotHmka MOL.

Kputepnammn agMMHMCTpaTMBHOW Npoueaypbl No nepegaye naketa LJOKYMEHTOB B
aAMUHUCTpAaUMIO, ABMSOTCS:

cobniogeHne CpoKoB nepedayun 3asiBAeHUA U npunaraemblX K HAM LOKYMEHTOB,
YCTaHOBJEHHbIX 3aKNMYEHHbIMU COrnalleHnsiMn 0 B3anMOAENCTBUM;

afpecHOCTb  HanpaBneHuss  (COOTBETCTBME  OpraHa, npegocTaBrisoOLWEro
MYHUUMNANbHY yCryry nmbo ero otpacrneBoro (pyHKLMOHaNbLHOro) opraHay);

cobniogeHne KOMMNMEKTHOCTM nepefaBaeMbiX OOKYMEHTOB W MpeabsBAAeMblX K
HUM TpeboBaHNn ohopMNEHUs!, NPeAYCMOTPEHHbIX COrfalleHns M1 O B3auMOAENCTBUN.

Cnocobom ukcaumm pesynbTata BbINOSIHEHUA aAMUHUCTPATUBHOM npouenypbl
ABMSETCA Hanuume noanucen cneuywanucta agMuHUcTpaumm wn pabotHuka MOL| B
peecTpe.

PesynbtatoM UCMNOMHEHNA aaMUHUCTPATUBHOW Mpouenypbl SBASETCA nonydYeHune
nakeTa LOKYMEHTOB afMUHUCTPaLNEN.

WcnonHeHne gaHHOM agMUHUCTPATMBHOM Mpouenypbl BO3NOXEHO Ha paboTHMKa
M®L| n cneynanucrta agMMHUCTPaL UK.

3.3.5. [lpuem pesynbTata nNpegocTaBieHNs MyHULMNANbLHOW  ycnyrm oOT
agMUHUCTpaLnN.

OcHoBaHveM [nsi Hadana aaMUHUCTPaTUBHOW npouedypbl sBASETCA Noa-
rOTOBMEHHbLIN  agMWHUCTpaumMen, Ons  Bblgadn  pesynbTata  nNpeaocTaBneHuns
MYHUUMNANbHOW YyCcnyru, B clyvyae, ecnv MyHuuunanbHas ycryra npegocrtaBnsieTcs
nocpeacteom obpauleHus 3assutens 8 MOLL.

Mepenaya  OOKYMEHTOB,  SBASAKOWMXCA  pe3ynbTaToM  NpeaocTaBrieHus
MYyHUUMNANbHOW ycnyrn, U3 agmmHuctpaumum B MOLl ocyliectenaeTca B COOTBETCTBUM C
YCrOBUSIMX  COrfalleHns O B3aMMOOEWCTBUM Ha OCHOBaHUM peecTpa, KOTOpbIn
COCTaBMnseTCH B OBYX 9K3eMNnspax, U COAepXuUT AaTy U Bpems nepefayn AOKYMEHTOB
3aBepsTCca NognUcsaMun cneumnanucTa agMMHUCTpaummn n padotHmnka MOLL.

Pe3ynbTatom MCnonHeHMs agMUHUCTPaATUBHOW Npoueaypbl ABNSETCA nonyydeHne
M®L| pesynbTaTta npegocTaBneHns MyHULMNanbHOM yCnyru aAns ero Bbigadn 3asaBuTento.

Cnocobom cbukcaumm pesyrnbTata BbINOSIHEHUA aAMUHUCTPATUBHOW MpoLeaypbl
ABMSETCA Hanuume noanucen crneuywanucta agMuHuUcTpaumm wn pabotHuka MOL| B
peecTpe.

Kputepmsmmn NpuHATUA peLLeHns No HacTosWen agMUHUCTPaTUBHOW npouenype
ABNSAETCA rOTOBHOCTb pe3ynbTaTa NpeaoCTaBNeHNs MyHULMNANbHOW YyCryrn K Bblgaye
3asBUTENIO.

McnonHeHne faHHOWM agMWHUCTPATMBHOW NpoLenypbl BO3NOXEHO Ha creunanucta
agMuMHUcTpaumm n pabotHuka MOL].

3.3.6. Bbigava 3asaBuTento pesynbTaTta npegocTtaBfeHns MyHULUNanbHOW ycnyru, B
TOM u4ucre Bblgaya [OOKYMEHTOB Ha OymaxHOM HocuTene, nogTBepXaaroLmx
cofepXXaHue OneKTPOHHbIX [OOKYMEHTOB, HanpaBfeHHbiX B M®L| no pesynbTatam
npegocTaBneHns  MyHUUMNanbHOWM  YCNyrm agMuHUCTpauuen, a Takke Bblgaya
AOKYMEHTOB, BKIOYasa cocTaBreHve Ha ByMakHOM HocuTene M 3aBepeHue BbINUCOK U3
MHAPOPMALIMOHHOW CUCTEMBI aaMUHUCTPAaLUN.

OcHoBaHMeM Ansa Hayana agMUHUCTPaTUBHOM npouenypbl SBRSETCA MnonyyeHue



M®L| pesynbTaTta npegocTaBneHns MyHULMNanbHOM yCnyru ans ero Bbigadn 3asaBuTento.

M®L| ocywiecTBnseT Bblgayvyy 3asBUTENO LOKYMEHTOB, MOSyYeHHbIX OT opraHa,
npegoCcTaBnsAWeEro MyHUUMNANbHYO ycnyry, no pesynbTaTtaMm nNpeaocTaBrieHus
MYHULUMNANbHON YCNyrn, a Takke No pesynbTatam npeaocTaBneHns MyHUuunanbHbIX
yCryr, YyKa3aHHbIX B KOMMSIEKCHOM 3anpoce, €ecfiM MWHOe He npeaycMOTPeHO
3akoHogartenbcTBoM Poccuickon degepaumn.

Bbigava AOKYMEHTOB, ABMSOLLMXCS pes3ynbTaTom npegocTaBneHus
MyHuumMnaneHon ycnyrn, B M®L| ocywecTBnsetca B COOTBETCTBUM C YCIOBUSIMU
cornawleHns o B3anMoaeNCTBUMN.

PabotHnk MO®L, npu Bblgaye OOKYMEHTOB, SBASAKOLWUXCA  pe3ynbTaToMm
npegocTaBneHns MyHULMNansHOM yCnyru:

yCTaHaBNMBaeT JIMYHOCTb 3asiBUTENA Ha OCHOBaHMM nacnopTa rpaxgaHuHa
Poccunckon degepauunm n MHbIX OKYMEHTOB, YAOCTOBEPSOLWMX NMIMYHOCTL 3asiBUTENS, B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon denepaunu;

npoBepseT  Hanuyinme  COOTBETCTBYIOLWIMX  MOSIHOMOYMW  Ha  noflyvyeHue
MYHUUMNANbHOW yCryrn, ecrnv 3a MnonyvYeHMeM pesynbTata ycnyrm obpailaetca
npegcraBnTeNb (PU3NYECKOrO UK IOPULMYECKOro Nnua;

BblgaeT AOKYMEHTBI, aBnsoLwmecs pe3ynbTaTtom npeaocTaBneHns
MYHUUMNANbHOW YCyru, NofyyYeHHble OT agMUHUCTPaLIUN.

PabotHnk MOLL ocyliecTBnseT cocTaBneHMe M Bblgayy 3asiBUTENIO OOKYMEHTOB
Ha GymMaXHOM HocuTerne, NoATBepPXAaltoWUX coAepXaHne INEKTPOHHbIX [LOKYMEHTOB,
HanpaeneHHblx B M®L no pesynbtatam npenoctaBneHUss MyHULMNANbHOW YCIyru
aAMUHUCTpaUnen B COOTBETCTBUMN C TpeboBaHMAMUN, YCTaHOBMAEHHbIMU [paBUTENLCTBOM
Poccuinckon ®epepaunn.

Kputepvem  agmMuHUCTpaTUMBHOWM  npouedypbl MO Bblgavye  OOKYMEHTOB,
ABNSAOLLNXCA pe3ynbTaToM NpeocTaBeHnsa MyHULMNAanbHON YCNyru SBNAeTCA:

cobnogeHne YCTaHOBMEHHbIX COrfaweHussMM O B3aUMOLEWCTBUM  CPOKOB
nonyyYeHns U3 agMUHUCTpauun, pesynbTata NpeaoCcTaBneHuns yenyru;

COOTBETCTBME NepedaHHbIX Ha BblAayy OOKYMEHTOB, SBMSKOLWMXCA pes3yfibTaToM
npeaocTaBneHNs MyHUUmnanbHOW ycnyrn, TpeboBaHMAM HOPMaTUBHO-NPAaBOBbLIX aKTOB.

PesynbtatoMm agMUHUCTpATMBHOW Mpouenypbl SBASETCA Bblgava 3asiBUTENO
AOKYMEHTOB, SIBMAIOLWNXCS pe3ynbTaToM NpefoCTaBneHns MyHULMNAansHOM YCIyru.

Cnocobom dukcaumm pesynbTata agMUHUCTPATUBHOW npoueaypbl ABnseTcs
NUYHaa NoanUCb 3asiBUTENSA C paclun@poBKOM B COOTBETCTBYHOLLEN rpadye pacrnuncku,
nogTeepXxaarowas nonydeHne pesynbtata nNpegocTaBfieHust MyHULMNANbHOW YCryru
3aaBUTENEM.

WcnonHeHne gaHHOM agMUHUCTPATMBHOM Mpouenypbl BO3MNOXEHO Ha paboTHMKa
MoLI.
3.3.7.JocynebHoe obxanoBaHue pelweHun U gencteun (b6esgencTeBnd) opraHa,
npegocTaBnsAwLEero MyHuumnaneHyto ycnyry, MOL, a Takke WX LOOMKHOCTHbIX nwL,
MYHUUMNANbHbIX Cry>KaLwmx, paboTHUKOB.

3aaBuTenb MMeeET npaBo Ha gocyaebHoe (BHecyaebHoe) obkanoBaHMe peLleHnin n
aencteun (6esgenctamns), NpUHATLIX (ocywectensembix) MOL, paboTHukom MLl B xoae
npeaocTaBneHNs MyHUUMNANbHOW YCnyrn, B MNOpPsiAKe, YCTAHOBMEHHOM pasgenoMm 5
PernameHTa.

3.3.8. AoMuHucTpaTuBHas npouenypa «PaccmoTpeHune 3asiBleHns u npunaraembix
K HeMy [JOKYMEHTOB YMOSIHOMOYEHHbIM OpraHoMm u dQOopMUpoBaHNe pesyrnbTaTa
npeaocTaBneHNs MyHULMNANbHOW YCNyrn B COOTBETCTBUM C 3adBEHUEM NMOO NpUHATHE
peweHna o6 oTkase B NpegoCTaBfeHUn MyHULMUNANbHOW YCyrM» OCYLIECTBASTCA B
nopsiike M CPOKW, YycTaHoBrieHHble noanyHkTom 3.1.3 nogpasgena 3.1 pasgena 3
PernameHTa.

3.3.9.NMpu peanusaummn ceomnx yHkumn MOL| He BrnpaBe TpeboBaTb OT 3aABUTENS



npegocTaBneHns [[OOKYMEHTOB W UWHOpMauuu UM OCYLLEeCTBEHUS OENCTBUNA,
nepeyuncrieHHblX B Yactn 3 crtatbn 16 PegepanbHbln 3akoH oT 27 utona 2010 roga Ne
210-®3 «O6 opraHusaumm npeaocTaBneHnsa rocygapCTBEHHbIX W MYHULUMMANbHbIX
ycnyr».

3.3.10. 3asBuTenb BrpaBe OTO3BaTb CBOE 3asiBfieHMe Ha nwbon craguun
pacCMOTPEHUS, COrnacoBaHuMs WM NOAroToBkM AokymeHta MOL|, obGpaTtmBwmuchk C
COOTBETCTBYHOLWMM 3asBneHnem B MOLL, B ToM ymcne B aneKTpoHHON dhopMe.

3.4. Nopsaok ucnpasreHnsa AoNyLEeHHbIX onevyaToK U (Mnu) ownboK B BblAaHHbLIX B
pe3ynbTaTe NpefocTaBeHMA MyHULMNANBLHOWN YCNYru AOKYMeHTax

3.4.1.B cnyyae BbiSBreHWs 3asBUTENieM B BblAaHHbIX B  pesynbraTte
npeaocTaBneHNs MyHUUMNANbHOM YCRyrm [OKYMEHTax onevyatok u (unu) owmbok,
AONYLLEHHbIX agMUHUCTpaumen, AOIMKHOCTHBIM nmuom agMUHUCTpaLnn,
MyHUUMNanbHbIM cnyxawum, ML, pabotHnkom MOLL, 3assutens npencrasnseT B
agMuHuctpauuto, MOLL 3aasneHne 06 ncnpasneHMm Takmx onevaTok u (Mnn) owmnobok.

3asBneHne JOMKHO coaepXaThb:

1) damunumio, wums, oT4yecTBO (MocrnegHee — MPU  HanUMyuK), KOHTaKTHas
MHpopmauna 3asBuTens;

2) HaMeHoBaHue YNOSTHOMOYEHHOrO OpraHa, BblAaBLIEro AOKYMEHTbI, B KOTOPbIX
3asiBUTENb BbISBUI OnedaTkn n (Mnun) owmnbku;

3) peKkBM3UTbl OOKYMEHTOB, B KOTOPbIX 3asiBUTENb BbISBUST onedaTtkm wn (1nu)
OLLUNOKMU;

4) onucaHne onevaTok u (Mnn) oWMOOK, BbISIBIIEHHbLIX 3as8BUTENEM;

5) ykasaHne cnocoba MHHOPMUPOBaHUS 3a8BUTENSA O XOA4E PAacCMOTPEHNs Bonpoca
06 wucnpaeneHun onedaTok M (MNn) OWMOOK, BLISBNEHHbLIX 3asABUTENEM, U 3aMeEHe
AOKYMEHTOB, a Takke npecTaBrneHust (HanpaBneHusl) pesynbTata pacCMOTPEeHUs
3asBneHnst Nnnbo yBeaomMneHus ob otkase B UCNpaBrieHNn onevaTok u (Mnn) owmnobok.

3asBuTenb npunaraeT K 3asBNEHUI0 KONUU JOKYMEHTOB, TPebyoLwmnx ncnpasneHns
N 3aMeHbI.

3.4.2. OcHoBaHMeM [Ans Hadana agMUMHUCTPATMBHOW npouenypbl sBnsieTcs
obpawleHne 3agBuTEns B aAMUHUCTpauuio 006  ucnpaBneHuuM  OONYLUEHHbIX
agMUHUCTPaAUMEN, AOMKHOCTHBIM NIMLOM aAMUHUCTPaLUKN, MYHUUMNANbHBIM CryXXalimm
oneyaTtok 1 owmMbOoK B Bbl4aHHbIX B pe3yrbTaTte NpeaocTaBneHnss MyHUUUnansHoOm ycnyru
AOKYMEeHTaXx.

3.4.3. OTBETCTBEHHbIN CneuMannuct agMUHUCTpaLmm B CPOK, HE NpeBbIaoWwmnn 3
(Tpex) paboumx gHem co AHS NOCTYMNSIEHUS COOTBETCTBYHOLLErO 3asiBNEHWUS, NPOBOAUT
NPOBEPKY YKa3aHHbIX B 3asiBNEHNN CBEOEHUN.

3.4.4. B cnyyae nogTtBepxaeHWa bakTa Hanmyuusi onedatok u (unu) owmbok B
BblAaHHbIX B pe3ynbTaTe npefoCTaBfeHns MyHULMNANbHOW YCryrn [OKYMEHTax
OTBETCTBEHHbIN Cneunanuct agMUHUCTPaLUN OCYLLECTBASIET UX 3aMeHy B CpOK, He
npesbiwatowmn 10 (oecatn) pabounx AHEN CO AHSA MOCTYMNNEHUs COOTBETCTBYHOLLEIO
3asBMNeHus.

B cnyyae HenoatBepxaeHust dakta Hanuums oneyatok M (unv) owunbok B
BbldaHHbIX B pe3ynbTaTe nNpefoCTaBfeHMs MyHUUMNANbHOW YCNyrn [OKYMEHTax
OTBETCTBEHHbIN Cneunanuct agMUHUCTpaLMM TOTOBUT yBedomIieHne o6 oTkase
3aABUTENIO B UCNPaBMEeHUM OrneyaTok 1 (Unu) olmnboK B CPOK, HE NpeBblLaoLWLnn S(natn)
paboumx AOHen CO OHA MOCTYNSIEHUs COOTBETCTBYIOLLErO 3asiBNEHWs, U Mocne ero
MOAMUCaHUSA [faBOM  CENMbCKOr0 MOCENeHUs  HanpaensieT 3asBUTEN0 B CPOK, He
npesblarwmn  2(aByx) pabounmx AOHENn CO AHA noanucaHuss UM perucrpauum
yBeJOMIEHUS.

3.4.5. PesynbTaToOM agMWHUCTPATMBHOM Mpouenypbl SBMAAETCA UcnpaBreHune



aAMUHUCTpaUnen OOMyLWeEHHbIX UM onevYaTok M oWKnbOoK B BblgaHHbIX B pesyrbTaTte
npeaocTaBneHNs MyHULMNANbHOM yCNyrn AOKYMEHTaxX U UX 3aMeHa.

3.4.6.3aaButens  BnpaBe obxanoBatb B gocygebHom  nopsgke  OTkas
aAMUHUCTpAUUKM, OOMMKHOCTHOrO nuua agmuHucTpaumm, MOLU, pabotHuka MOL B
nucrnpasneHnn [OMyLWEHHbIX UMW onedaTok M owuboK B BblOAaHHbLIX B pesyrnbTaTe
npenocTaBneHus MYHULMNanNbHOM ycnyru AOKyMeHTax nnoéo HapyLeHne
YCTaHOBIIEHHOIO CpoKa TaKMX WUCMpaBneHUn B MNopsiake, YyCTaHOBEHHOM pasfgesiom 5
PernameHTa.

Paszgen 4.®opMbl KOHTPONS 3a UCNONTHEHUEM aAMUHUCTPATUBHOrO pernamMeHTa

Moppasgen 4.1.Mopaaok ocyLecTBNEeHUA TEKYLero KOHTPOosA 3a coonoaeHuemM u
McnosiHeHMeM OTBeTCTBEHHbIMU AOMKHOCTHbLIMU NULIAMU NOJIOXEeHUN
aAMWHUCTPATUBHOIO perflaMeHTa U UHbIX HOPMaTUBHbIX MPaBOBLIX aKTOB,
ycTaHaBNMBawLWMX TpeboBaHUA K NpefoCcTaBfIeHUI0O MYHULIMNANIBHON YCNyru, a
Takxke NMPUHATUEM UMM peLUeHNI

4.1.1. [JOMKHOCTHble nuua, MyHuMUMNanbHble CchnyXxawue, yyacTeywlume B
npegocTaBneHumn MYHULMNANbHOM ycnyru, PYKOBOACTBYHOTCS NONIOXKEeHUAMU
PernameHTa.

Mpn nNpegocTaBneHN MyHULMNANbHOW YCIyrn rpakgaHuHy rapaHTupyeTcs npaBo
Ha nonyyeHMe WHdOPMaUUM O CBOMX NpaBax, 0053aHHOCTAX W YCNOBUSAX OKa3aHUA
MYHMLUMNANbHON YCMyri; 3awuTy CBEeAEHUN O MEPCOHarbHbIX OAHHbIX; YBaXWUTENbHOE
OTHOLUEHME CO CTOPOHbI AOMKHOCTHbIX NN,

4.1.2. TeKkywMn KOHTPOMb W KOOpAuHaUMS nocrnefoBaTesibHOCTU  OEeWCTBUN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamm, no npegoCcTaBnNeHUIO
MYHULUMNANbHON YCAYrM AOSMKHOCTHbIMM NUUAMM  agMUHUCTPALMN  OCYLLECTBNSAETCA
NOCTOSIHHO HEMOCPEACTBEHHO NX HaYarbHUKOM MyTeM NPOBEAEHNS NPOBEPOK.

4.1.3. lNMpoBepkn MOMHOTbLI M KavyecTBa NPeAoCTaBNEHUA MyHUUMNANbHOW YCIyrn
BKMNto4aloT B cebsa npoBeadeHME NMPOBEPOK, BbISIBIIEHNE U YCTPaAHEHME HapyLUEHWI NpaB
3asiBUTENEN, paccMOTpPeEHME, NPUHATUE peLleHUn U NOArOTOBKY OTBETOB Ha obpalleHust
3asBUTENEN, coaepxawux xanobbl Ha gencrteus (6e3gencTtevMe) U peLLeHus
AOIDKHOCTHBLIX N, agMUHUCTpauuu, OTBETCTBEHHbIX  3a npegocTaBneHne
MYHULMNANbHOW YCRyru.

NMoapasaen 4.2. NMNopsaaok M NnepMoaANYHOCTb OCYLLECTBNEHUA NNAaHOBbIX U
BHENJIaHOBbIX NPOBEPOK MOJSIHOTLI U Ka4YecTBa NpeaocTaBneHus
MYHULUNANbHOMW YCNyru, B TOM Yncne nopaaok u (oopmMmbl KOHTpons
3a NONMHOTOM MU Ka4eCTBOM NpeaocTaBfieHNs MyHMLUNanbHOW yCIyru

4.2.1. KOHTpONb 3a MNOSIHOTOM W KayeCTBOM MpeAoCTaBfeHna MyHULMNanbHOM
ycrnyru BkniodaeT B cebsi npoBeAeHne NNaHOBbIX U BHEMNMAHOBbLIX MPOBEPOK.

4.2.2. TllnaHoBble W BHeENMaHOBblE MPOBEPKM MOryT MPOBOAUTBLCA [faBou
CenbCKOro noceneHus.

4.2.3. lNposeaeHne NnaHoBbIX NPOBEPOK, MOMHOTbLI U KayecTBa NpeaoCcTaBlieHuns
MYHULMNANbHON YCIyrn OCYLLECTBISETCS B COOTBETCTBUN C YTBEPXKOEHHBbIM rpadonkom,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble NPOBEPKM MNPOBOAATCA MO OOpaLlLEeHUAM PUONYECKNX W
U3n4ecknx nuuy c xanobamum Ha HapylleHWe UX MpaB U 3aKOHHbIX MHTEPEecoB B XoAe
NpeaocTaBneHnss MyHUUMNAnbHOW YCNyrM, a Takke Ha OCHOBaHWW [OOKYMEHTOB W
cBefEeHWI, YKa3blBaloLLMX Ha HapyLUeHe UCMNOoNHeHna PernameHTa.

4.2.5. B xoge nnaHoBbIX 1 BHEMNMAHOBbLIX MPOBEPOK:



1) npoBepsieTCA  3HaHME OTBETCTBEHHbIMW  cneuuanucTtamym TpeboBaHWi
PernameHta, HOpMaTMBHbIX MPaBOBbIX aKTOB, YyCTaHaBnMBalOWMX TpeboBaHMa K
npenocTaBneHNI0 MyHULMNANbHOM YCRyru;

2) npoBepsieTcs cobnofgeHne CpPoOKOB W MocneaoBaTenbHOCTM  UCTOMHEHUS
aaMUHUCTPATMBHbIX NpoLeayp;

3) BbISIBNSATCA HapyLleHWs NpaB 3asiBUTENeNn, HeJoCTaTku, AONYyLIEHHbIe B Xoae
npenocTaBneHnst MyHULMNanbHOW YCryriu.

Moppaspnen 4.3. OTBETCTBEHHOCTb AOJMKHOCTHbIX JIUL, YNOJTHOMOY€EHHOro
opraHa, npeAoCcTaBnAKOLWEero MyHULUUNanbHy ycnyry, 3a peweHus u 4encTBus
(6e3pencTBME), NpMHUMaeMble (OcyLiecTBNsAeMble) MMM B XoAe npeaocTaBreHus
MYHMLMNanNbLHOWN ycnyru

4.3.1. Mo pesynbTaTamMm nNpoBefeHHbIX NPOBEPOK B Criyvyae BbIABEHUA HapyLLUEHUS
nopsgka npegocTaBfieHUs MyHUUMNANbLHOW YCryrn, npas 3asiBUTeNen BMHOBHbIE nuua
NPUBMEKaOTCA K OTBETCTBEHHOCTU B COOTBETCTBUM C 3aKOHOLATENLCTBOM Poccuickon
depgepaumm, U NPUHNUMAKOTCA MEpPbI MO YCTPaHEHUIO HAPYLLEHWUH.

4.3.2. [OMKHOCTHble nuua, MyHUUMNanbHble CchyXawue, y4acTByllne B
npegocTaBNeHNn MyHUUMNANbLHOW YCIyrn, HEeCyT NepcoHaribHYy OTBETCTBEHHOCTb 3a
NPUHATUE pelleHns n gencteuna (6e3gencTBme) nNpu NPeaocTaBneHNn MyHULMNANbHON
ycnyru.

4.3.3. T[lepcoHanbHass OTBETCTBEHHOCTb YCTaHaBNMBAETCA B [OOMMKHOCTHbIX
WMHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMaAMM 3akoHogaTenbcTtBa Poccuinckon
depepauyum.

Moppaspen 4.4. NonoxeHus, xapakTepusylowue TpeboBaHus K NnopAaaKy u chopmam
KOHTpONSA 3a npeaocTaBneHneM MyHULUNanbLHOW yCryru, B TOM Yucne
CO CTOPOHbI rpaxaaH, ux o6 LeaAuHeHU 1 opraHn3sauum

4.4.1. KOHTponb 3a npegocTtaBlieHNeM MyHUUMNANbHOW YCIyrM OCyLWeCcTBSeTCs B
dopMe npoBepkn cobniogeHns nocnefoBaTenlbHOCTU  OENUCTBUW,  OnpeaeneHHbIX
agMUHUCTPATMBHBLIMK  NpouedypaMn MO UCMOSTHEHUIO  MYHMUMMANbHOW  yChyru,
NPUHATUEM  PEeLeHUn  OOSMKHOCTHbIMM - fiMuamu, CcoOnogeHUss U UCMNOSTHEHMS
AOIMPKHOCTHBIMM NMLAMN aAMUHUCTPaLMM HOPMATUBHbBIX MPaBOBbIX akToB Poccuinckon
depepaumm, KpacHogapckoro kpasi, a Takke nonoxeHun PernameHra.

4.4.2. Nopsagok 1 popMbl KOHTPOSS 3a NpegocTaBNeHneM MyHULMNANbHOM YCIyru
CO CTOPOHbl YMOSIHOMOYEHHbIX [OOMMKHOCTHbLIX NUL agMUHUCTpaUMM OOKEH ObiTb
NMOCTOAHHbLIM, BCECTOPOHHUM, OO BbEKTUBHBLIM U 3PPEKTUBHBIM.

4.4.3. [JO/MKHOCTHblE Nvua, OCYLeCTBAANWME KOHTPOSb 3a npeaocTaBlieHNEM
MYHULUMMNANbHON YCAYrn, AOSMKHbI MPUHUMAaTbL Mepbl NO NpefoTBpPaLLEHU0 KOHMNNKTa
WHTepeCcoB Npu NpeaocTaBneHnn MyHULMNAaNbHOW YCyriu.

4.4.4. KoHTposnb 3a wucCnorHeHMem PernameHTa CO CTOpPOHbI rpaxgaH, WX
00beANHEHNN W oOpraHM3aunin  SBMSIETCA CaMOCTOATENbHON (OOPMOW KOHTpPONA U
OCYLLIEeCTBNSAETCA NyTeM HanpasfeHna obpalleHun B agMUHUCTPALMIO U NONyYeHUs
NMMCbMEHHOW N YCTHOM MH(popMaumn o pesynbTaTax NpoBeAEHHbIX MPOBEPOK U NMPUHATBIX
no pesynbTatam NPOBEPOK Mepax, B TOM 4yucrne obxanoBaHus genctenn (6e3nencreums)
N peLLeHni, ocyLLLeCTBsIEMbIX (NPUHATLIX) B X04e UCMONHeHns PernameHTta B cygebHom
nopsiaike, B COOTBETCTBUM C 3aKOoHoAaTenbCTBOM Poccuinckon ®epgepaunn.

Paspen 5.[locyae6Hbin (BHecynebHbIM) NOpsAfoK 06XKanoBaHUA peLleHun
u AencTBun (6es3nencTBus) opraHa, npeaocTaBnsaoWero MyHMLunanbHy
ycnyry, MHOropyHKLMOHaNbHOro LeHTpa, a TakkKe UX AOMKHOCTHbIX NuL,



MYHUUUNANbHbLIX CNyXaLWux, paGOTHMKOB

Moppaspnen 5.1.UHdopmauua Ana 3asaBuTens o ero npase noaaThb Xanoody
Ha peweHUa u (unun) gencTeua (6esgencTBue) opraHa, npeaoCcTaBnAOLWEro
MYyHULUMNANbHYI YCNyry, MHOrooyHKLMOHaNIbHOIro LIeHTpa, a TaKkKe ux
OOJDKHOCTHbIX UL, MYHULMUNANbHbIX CryXalux, paboTHUKOB
npuv NnpeaocTaBfeHUM MyHULMNANbHOW yCnyru

3asButens MMeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHne peLleHnn
n pgencteun  (6esgenctens), MNPUHATBIX  (OCYLLECTBNSAEMbIX) aAMWHUCTpaunen,
AOIMKHOCTHLIM  NLUOM  NMBO  MyHWUMNanbHbIM  Criyxawum  agMmuHuctpauumn, MOL,
paboTHukom MOL| B xogoe npedocTtaBneHWa MyHUUuMNanbHOWM ycnyru (ganee —
pocyaebHoe (BHecyaebHoe) obxanoBaHue).

Moppaspen 5.2. NpeameT XXanoo6bl

Mpeometom gocyoebHoro (BHecynebHoro) obxanoBaHus 3adBUTENEM peLLeHun U
aencteun (6esgencTens) agMUHUCTPALMK, OOSMKHOCTHOrO nuua nMbo MyHMUMNanbHOro
cnyxauero agmumHucTpaumm, MOL, pabotHnka MOL|, gaBnaeTcsa KOHKpeTHOe pelleHue
unn penctene (6e3pencTteme), MNPUHATOE WM OCYLLECTBIEHHOE UMM B X0oA4e
npeaocTaBnNeHNs MyHULMNANbHOW YCyri, B TOM YMCNE B CNeayowmx cryyasx:

1) HapylweHue cpoka perucTpauumn sanpoca O NpefoCTaBfeHMUM MYHUUMMNanbHON
ycrnyru, 3anpoca, ykasaHHoro B ctatbe 15.1 ®epnepanbHoro 3akoHa oT 27 wuona 2010
roga Ne 210-03 «O6 opraHusaumm npenocTaBfeHUs  FOCYAAPCTBEHHbLIX U
MYHMLMNANbHbIX YCNYr»;

2) HapyleHue cpoka npenocTaBneHus MyHuuunanbHon ycnyrn. B ykasaHHOM
cnyyae pocynebHoe (BHecyaebHoe) obkanoBaHve 3asiBUTENEM pelleHuA U OeNCTBUm
(6e3penctBusa) MOLL, pabotHmka MOLL Bo3amoxHO B crydae, ecnn Ha MOL, peweHus u
pencteus  (besgenctene) KoToporo  obxanyktTcs, BO3MOXeHa  (PyHKuMs  no
npeaoCcTaBneHN0 COOTBETCTBYIOLLEA MYyHUUUNANbHOW YCryrn B MOfAIHOM ob6beme B
nopsgke, onpegeneHHomM vactbio 1.3 ctatbmn 16 PegepansHoro 3akoHa ot 27 uona 2010
roga Ne 210-03 «O6 opraHusaumm npenocTaBfeHUs  FOCYAAPCTBEHHbLIX U
MYHMLUMNANbHbIX YCNYr»;

3) TpeboBaHue y 3aaBUTENS AOKYMEHTOB UM MHopmaunm nmbo ocyLlecTBneHns
AENCTBUA, nNpeacTaBfeHne WM OCYLLUECTBIIEHME KOTOPbIX He npefyCMOTPEHO
HOpMaTMBHbIMM MpaBoBbiMM  akTamu  Poccuinckon  ®Pepepaumn, HOPMaATUBHBbIMU
npaBoBbIMK akTamu KpacHogapckoro kpasi, MyHUUUnanbHbIMM NPaBOBbIMU akTaMu Ans
npeaocTaBneHNs MyHULMNAaNbHOW YCRyru;

4) oTka3 B npuemMe Yy 3asBUTENA [OOKYMEHTOB, MpeACTaBfeHue KOTOpbIX
npeaycMOTPEHO HOpPMaTMBHbIMM  NpaBoBbiMM  akTamm  Poccuinckon  Pegepauum,
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  KpacHogapckoro Kkpasi, MyHuuunanbHbIMU
NpaBOBbIMWN akTaMn AN NpeaoCTaBNEHNA MyHULMNANbHOW YCNyru;

5) oTka3 B nNpeaocTaBneHnn MyHULMNANbHOW YCNyru, eCnv OCHOBaHUA OTKasa He
npeaycMmoTpeHbl deaepanbHbIMU 3aKOHAMU U MPUHATBIMA B COOTBETCTBUM C HUMU
WHBIMW HOPMaTUBHbLIMM NPaBOBLIMK akTamu Poccuinckon ®egepauumn, 3akoHaMn 1 NHbIMU
HOpMaTUBHbIMA  MNpaBOBbIMM  akTamu  KpacHogapckoro Kpasi, MyHUuunanbHbIMU
npaBoBbIMW akTamu. B ykaszaHHOM cnydae pocynebHoe (BHecynebHoe) obxanoBaHue
3asBuTENEM pelleHnn n gencteun (6esgenctems) MoOLl, pabotHuka MLl BO3mMOXHO B
cny4vae, ecnn Ha MO®LU, peweHns n gencteus (6es3pencTeme) KOToporo obxanyroTcs,
BO3M0OXeHa (PYHKUMS NO NpeaoCTaBNEHN0 COOTBETCTBYOLEN MYHULMNANBHOW YCyrn B
nosiHoMm obbeme B nopsgke, onpegeneHHoMm 4vactbio 1.3 ctatbm 16 PepepanbHOro
3akoHa oT 27 wwona 2010 roga Ne 210-®3 «O6 opraHuM3aumm npeaocTaBreHns
rocyAapCTBEHHbIX U MyHULMNANbHbLIX YCAYr»;



6) 3atpeboBaHWe C 3agBUTEnNa Npu nNpefocTaBfeHuM MYHUUMNAnNbHOM YCnyru
nnatbl, He MPegyCMOTPEHHOW HOPMaTMBHbIMM NpPaBOBbIMM akTaMu Poccuinckon
degepaumm,  HOpMaTMBHbIMM  nNpaBOBbIMM  akTamm  KpacHogapckoro  kpas,
MYHUUMNANbHbIMU NPABOBbLIMU aKTaMu;

7) OTKa3 YMONHOMOYEHHOro OpraHa, [AOJMKHOCTHOMo nuua YnosIHOMOYEHHOro
opraHa, MoLU, pabotHnka ML, B ucnpaBneHnn 4onyweHHbIX UMK OrneYaTok 1 OwmnboK B
BbldaHHbIX B pe3ynbTaTe NpefoCTaBfeHUs1 MyHULMNANbHOW YCryrn OOKyMeHTax nmbo
HapylleHne YCTaHOBIIEHHONO CpoOKa Takux ucnpaeneHMn. B ykasaHHOM cny4vae
pocynebHoe (BHecyoebHoe) obOxanoBaHwe 3asiBUTENEM pelleHud W OeACTBUN
(6e3penctBusa) MoL, pabotHmka MOLL Bo3amoxHO B crydae, ecnu Ha MOLU, peweHus v
pencteus  (besgenctene)  kKoToporo  obkanyktTcsl, BO3MOXeHa  (PyHKUMs  no
npeaoCcTaBneHN0 COOTBETCTBYIOLLE MyHUUMNANbHOW YCryru B MOfIHOM ob6beme B
nopsgke, onpegeneHHom vactbio 1.3 ctatbmn 16 PegepansHoOro 3akoHa ot 27 uona 2010
roga Ne 210-03 «O6 opraHusaumm npenocTaBfeHUs FOCYAAPCTBEHHbLIX U
MYHULMNANbHbIX YCNYry;

8) HapylweHue cpoka wnu nopsigka BblAayM [AOKYMEHTOB MO pesynbTartam
npeaocTaBneHNs MyHULMNanbHOW YCyru;

9) NnpuocTaHoBEHME NPeaoCTaBeHNs MyHULUNANbHOW YCIyrn, ecrivi OCHOBaHUSA
NPUOCTAHOBMEHUS HEe MNpeaycMOTpeHbl deaeparnbHbIMX 3aKkOHaMU U NPUHATBIMA B
COOTBETCTBMM C HUMWU WHBIMW HOPMATUBHbIMW MPaBOBbIMW akTamn Poccuinckom
degepaumm, 3aKOHaMU U UHBIMW HOPMaTUBHLIMK NMpPaBOBLIMKM akTamu KpacHogapckoro
Kpasi, MyHuUMNanbHbIMW NpaBoBbIMM akTamu. B ykasaHHOM crnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asiBuTenem pelleHui n gencteun (6esgencrtemsg) MOL,
paboTHMka MOPL| Bo3moxHO B cnydae, ecnnm Ha MOL, peweHus wn [encTeus
(6e3pencTBne) KOTOpPOro obXxanykTcs, BO3NOXeHa (QyHKUMA Mo npegocTaBneHunto
COOTBETCTBYIOLLEN MyHUUMNANbHOW ycnyru B MOfMHOM ob6bemMe B nopsiake,
onpegeneHHoM 4vactbto 1.3 ctatbn 16 PeagepanbHoro 3akoHa ot 27 uons 2010 rogaNe
210-®3 «O6 opraHusaumMm npeaocTaBneHNa roCy4apCTBEHHbIX W MyHUUMMANbHbIX
ycrnyr»;

10) TpebGoBaHue y 3a\BUTENS NpPU NPEOOCTaBMEHMM MYHUUMNANbHOW YCRyrn
AOKYMEHTOB WNU MHdOpMauuMuK, OTCyTCcTBME U (MNK) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavasribHOM OTKase B NpuveMe AOKYMEHTOB, HeOOXOoAMMBbIX AN
npeaocTaBneHns MyHUUMNAnNbHOW ycnyru, nubo B NpeaocTaBNEHUN MyHULMNAnbHOM
YCInyrn, 3a WCKIOYEHWEM CRnyyaeB, MNpeayCMOTPEHHbIX MyHKTOM 4 4actm 1 cratbu
7®epepanbHoro 3akoHa ot 27 wmwona 2010 rogaNe 210-d3 «O6 opraHusauyum
npeaocTaBneHns rocyaapCTBEHHbIX M MyHUMLUMNAnbHbIX ycnyr». B ykasaHHOM crydae
pocynebHoe (BHecyoebHoe) obOxanoBaHwe 3asiBUTENEM peleHun W OeACTBUN
(6e3penctBusa) MoL, pabotHmka MOLL Bo3amoxHO B crydae, ecnn Ha MOL, peweHus v
pencteus  (besgenctene)  KoToporo  obxanyktTcsl, BO3MOXeHa  (PyHKuMs  no
npeaocTaBneHNo COOTBETCTBYHOLWMX MYyHUUMNANbHBLIX YCNyr B MNOSHOM ob6beme B
nopsake, onpegeneHHoMm vactbio 1.3 ctatbm 16denepansHOro 3akoHa ot 27 uronga 2010
roga Ne 210-03 «O6 opraHusaumm npenocTaBfeHUs  FOCYAAPCTBEHHbLIX U
MYHULUMNANbHbIX YCNyr».

NMoapaspen 5.3. OpraH, npeaocTaBnALWUIA MYHULIMNANBbHYO YCNYry,
MHOrotyHKLUMOHANbHbIN LEHTP, a TakkKe UX SOJMKHOCTHbIe Nnuua,
MyHMLUMNanbHble cnyXxawme, paboTHUKN U YNONTHOMOYEHHbIe Ha pacCMOTpeHue
XXanoO6bl AOMKHOCTHbIE NULIA, KOTOPbIM MOXET ObITb HanpaBneHa Xanoba

5.3.1. Xanoba Ha peweHna n pgencreus (6e3gencTBne) AOMKHOCTHLIX N
agMUHUCTPaLNN, MyHUUMNANbHBIX CRyXXalux nogaetcs 3asBuTenemM B agMUHUCTPaLNO,



MoL nmnbo B AenaptameHT WHMopmatmMsaumm u  cBA3n  KpacHogapckoro Kpas,
ansowmncsa yupeautenem MoL (ganee - yupeautens MOL).

5.3.2. XKanobbl Ha gencteus (6es3gencteme) OOMKHOCTHBIX NN, MYHUUMMAnbHbIX
crny>alux agMMHUCTpauuK, NogatTCcs rnaBe CebCKoro NoceneHums.

YKanobbl Ha pelleHuns, NPUHATbIE agMUHUCTPaLMENn, NoaatoTCcs rfnaBe CenbCKoro
noceneHus.

5.3.3. XKano6bl Ha peleHns n genctena (besgencreme) pabotHnka MOL| nogatotca
pykoBogutento atoro MOL|. >Kanobbl Ha peweHna n gencteusa (besgenctene) ML
nogatotrca  ydpegutenioo MOLL  unm  JOMKHOCTHOMY — nudy,  YNOSTHOMOYEHHOMY
HOpMaTUBHbLIM NMPaBoBbIM akToM KpacHogapckoro Kpasi.

5.3.4. OcobeHHOCTM nogaym u paccMoTpeHusa xanod Ha peweHus U OencTBus
(6espencTBne) agMUHUCTPALMM N €€ OOSPKHOCTHBLIX UL, MYHUMUMNANbHbIX CRYXallmXx,
MoLl, paboTHukoB MDL| ycTtaHasnumeatoTca NpaBunamu nogadm n paccMoTpeHust xanob
Ha peweHus u agencteus (6esgencteue) denepanbHbiX OPraHoOB MCMNONTHUTENBHOM
BNacTM W WX [OOSMKHOCTHbIX I1uu, doefepanbHblX rOCYyAapCTBEHHbLIX — CRYyXalmX,
AOJDKHOCTHbIX MWL, roCy4apCTBEHHbIX BHEOOAKETHBLIX boHaoB Poccunckon denepaumn,
rocyaapCTBEHHbIX KOpNopauuin, HageneHHbIX B COOTBETCTBUM C dhedepanbHbIMU
3aKOHaMW  MOSIHOMOYMAMM  NO  NPEOOCTaBIEHUIO  FOCYAAPCTBEHHbIX  yCrnyr B
yCTaHOBMEHHONW cdepe [eATeNnbHOCTU, M UX [OOMKHOCTHbIX §ul, OpraHu3auun,
npeaycMoTpeHHbIX 4YacTbto 1.1 crtatbm 16 degepanbHoro 3akoHa «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX M MyHUUMMNANbHbLIX YCNyr», U Ux paboTHMKOB, a
TaKkke MHOrO(YHKUMOHAmNbHbIX LEHTPOB MNpPedoCTaBfEeHUs  rocydapCTBEHHbIX U
MyHAUMNANbHbIX  YCNyr W WX paboTHWKOB, YTBEPXOEHHbIMM [locTaHoBRNEHMEM
MpaButenbctBa P® ot 16 aerycta 2012 roga Ne 840 (manee — [lNpasuna), lNopsgkom
nogayMm u paccmoTpeHus xanob Ha peweHna wn genctensa  (besgencteue)
NCNOSTHUTENbHBIX OpPraHoB rocygapcTBeHHon Briact KpacHogapckoro kpas u o uXx
AOIMKHOCTHbBIX UL, FOCYAApCTBEHHbIX rpaXaaHCKuxX cryxawmx KpacHogapckoro kpas,
yTBEPXKOEHHbLIM NOCTaHOBIEHNEM rnasbl aAMUHUCTpaLUK (rybepHaTopa)
KpacHogapckoro kpas oT 11 deBpana 2013 roga Ne 100 «O6 ytBepxaeHun lMopsagka
nogayn u paccMmoTpeHus xanob Ha peweHns wn  penctena  (6esgencreue)
NCNOSNTHUTENbHbBIX OpPraHoB rocygapcTBeHHon Bractu KpacHogapckoro kpas M uMX
AOIMPKHOCTHbIX NKL, FOCYAapCTBEHHbIX MPaXKaaHCKMX criyxalwmx KpacHogapckoro kpasi u o
BHECEHUN U3MEHEHUMW B OTAEeNbHble MOCTAHOBMEHUS [NaBbl  agMUHUCTPaUUK
(ry6epHaTopa) KpacHogapckoro kpasa» (ganee — Nopagok).

5.4. Nopsapgok nogaym N pacCMOTPEHUA XKanobbl

5.4.1. OcHoBaHmeMm pfna Havana npoueaypbl gocygebHoro (BHecygebHoro)
obanoBaHusa sABNsieTCs MNOCTynneHne >xanobbl, NogaHHOM B MUCbMEHHOW opme Ha
OymaxHOM HocuTene, B 3MEKTPOHHOMW dhopMe, B agMUHUCTPALNIO, YNIONTHOMOYEHHYIO Ha
paccMmoTpeHue xanobbl.

54.2. Xanoba Ha peweHna wn pgencteua (6e3nencTene) agmMUHUCTPaLUM,
AOSDKHOCTHOro nuua nmbo  MyHUUMNAanbHOro  cryxawero agMuHUCTpaumn, rnasbl
CENbCKOro MOCeneHusi, MoXeT ObiTb HanpaBneHa no noyte, 4epes MOL, c
NCNONb30BaHNEM NHPOPMALIMOHHO-TENEKOMMYHUKALUMOHHON  CeTu «MHTEepHETY,
odumumanbHoro canta, EguHoro noptana, PernoHanbHOro noprana, a Takke MoXeT ObiTb
NPUHATA NPU JIMYHOM NpUEME 3asiBUTENS.

5.4.3. 3assutenio obecneymBaeTcs BO3MOXHOCTb HanpaBneHus >anobbl Ha
peweHna un pencteua (6esgencteve) agMUHUCTPaAUUKM, OOJHKHOCTHOro nuvua nmnbo
MYHUUMNANBHOrO CcnyXawero agMUHUCTpauMm B COOTBETCTBUM CO cTaTben 11.2
depepanbHoro 3akoHa ot 27 wonsa 2010 roga Ne 210-03 «O6 opraHunsaummn
nNpeaoCTaBNeHNs rocygapCTBEHHbIX W MyHUUMNANbHbLIX YCAYyr» C WCMNONIb30BaAHNEM
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noprtana denepanbHom rocynapcTBEHHOW NMHpOpPMaLMOHHOM CUCTEMbI,
obecneumBatollen npouecc pocyaebHoro (BHecyaebHOro) obkanoBaHUs peLeHun u
pencteun  (6e30encTBusl), COBEPLUEHHbIX MNPW NPefoCTaBfeHMM roCyAapCTBEHHbLIX U
MYHUUMNANbHbIX ~ YCAYr  OpraHamu, nNpeAoCTaBMsAWMMM  FOCYOAPCTBEHHbIE U
MyHMUMNAnbHbIE  YCAYrKn, WX  OOMKHOCTHBIMW  NULAMK, TOCYAapCTBEHHbIMU U

MYHULMNANbHBIMU cnyXxawmmm c NCMNOsb30BaHNEM NHOPMALNOHHO-
TENEeKOMMYHUKaLMOHHOW ceTn  «WMHTepHeT» (ganee - cuctema gocyaebHoro
oGxxanoBaHus).

5.4.4. XXanoba Ha peweHuna n gencreus (besgencteme) ML, pabotHnka MOL|
MOXeT ObiTb HanpaeBfneHa MO no4yTe, C MCMNOMb30BaHWEM  UHAOPMALMOHHO-
TeNeKOMMYyHUKaLMOHHON ceTun «WMHTepHeT», odwumumansHoro canta MOL, EauHoro
noptana, PernoHaneHOro noprana, a Takke MoxXeT ObITb NPUHATA NMPU NIMYHOM Npueme
3asBuUTENsS.

5.4.5. XKanob6a, noctynumBwas B agMUHUCTPaLMIO MNOLMEXUT perncrpaumm He
nosgHee crneaywowero paboyero AHA Co AHS ee NOCTYNNEHNS.

B cnyyae nogauun 3assutenem xanobbl yepes MOLU, nocnegHun obecneunBaet
nepefady >anobbl B agMUHUCTPAUMUIO B MOPSiAKE U CPOKWU, KOTOPble YCTaHOBIIEHDI
cornaweHneMm o B3ammogencteum mexgy MOL| n agMuHuCTpaumen, HO He nosgHee
cnepyoulero paboyero AHs €O OHS NOCTYNEHUs Xanoobl.

5.4.6. XXanoba gomkHa cogepxarb:

1) HammeHOBaHME YMOMIHOMOYEHHOrO OpraHa, [AOSMKHOCTHOrO nuua nuobo
MYHULUMNANBHOrO CryXallero ynosIHOMoYeHHoro opraHa, MOLl, ero pykoBogutens wu
(nnn) paboTHUKa peleHnsa n gencteus (besnencTemne) KOTopbix 0BXxanyTcs;

2) cdbamunuio, Mmsa, OTYECTBO (MocrnegHee — MNpU HanuMuuu), CBEOEHUS O MecTe
Xutenbctea 3assutens — d@uanmyeckoro nvua nmbo HaMMeHoBaHWe, CBeAeHus O
MECTOHaxOXOeHUN 3asiBUTENs — PUANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) afeKTPOHHOM NOYThI (MPWY HaNM4YMm) U NOYTOBLIN
agpec, no KOTopbIM A0SMKEH ObITb HanpaBneH OTBET 3aABUTENIO;

3) cBegeHns o6 obxanyemblx pelweHuax W gencteumsx  (6esgencrteun)
YNOMHOMOYEHHOIO OpraHa, AOMKHOCTHOro nuvua nmMbo MyHMUMManbHOro CRyXallero
YNOSIHOMOY€EHHOro opraHa, MoL|, pabotHuka MOL;

4) poBoAdbl, HA OCHOBaHWM KOTOPbIX 3asBUTENb HEe COrflaceH C pelleHueM U
aencrtemem (6es3gencrtBMemMm) YMNOSTHOMOYEHHOrO oOpraHa, AOfMKHOCTHOro nuua nuobo
MYHULMNANbHOrO CryXawlero YnofHOMOYEeHHOro opraHa, MO®Ll, pabotHuka MOLI.
3agasutenemM MoryT 6bITb NpeacTaBneHbl JOKYMEHThI (MpY Hanuyuu), NoaTBepXxaatowme
A0BOAbI 3aaBUTENS, NGO NX KOMUMK.

Moppaspen 5.5. CpokM paccMOTpPEHUA XKanoobl

Kano6a, noctynueBwasa B agmuHuctpaumo, ML, yupegutento ML nognexut
paccMoTpeHuto B TeveHne 15 (naTHaguaTtn) pabounx gHen co AHS ee perncrpauun, a B
cny4vae obxanoBaHust oTkasa agMuHucTpaumm, MOLL B npueme JOKYMEHTOB Y 3asBUTENS
nmbo B ucnpaBneHUn LOMyLLEHHbIX OneYaTtok M ownbok nnu B crnyyae obGxanoBaHus
HapyLLEHNs1 YCTAHOBNEHHOIO CPOKa TakKUX UCMNpPaBfieHW - B TeyeHne 5 (natu) paboumx
AHEN Co OHA ee perncrTpaunmn.

5.6. lNepevyeHb OCHOBaHMK ANA NPUOCTAHOBJIEHUSA PACCMOTPEHUS XKanobbl
B crly4ae, ecnvm BO3MOXHOCTb NPUOCTAHOBJIEHUA NpeayCcMOTpeHa
3aKoHoaaTenbcTBOoM Poccunckoun ®epepauumn

OcHoBaHus ans NMPUOCTaHOBI1IEHNA PpaCCMOTPEHUA »Kanoobl OTCYTCTBYHOT.



5.7. PeaynbTaTt paccMoOTpeHUs Xanobbl

5.7.1. Mo pe3ynbTaTtam paccMoOTpeHUs xanobbl NPUHUMAETCA OAHO U3 CReayrLmX
peLleHunn:

1) »xanoba yooBneTBopsieTCH, B TOM YUcre B (hopMe OTMEHbI NPUHATOrO peLleHuns,
nucnpaeBneHnsa OOMYLWEHHbIX OnevYatok M ownbok B BblOAHHbIX B pes3ynbTaTe
npegocTaBneHns MyHULMNanbHOW yCrnyrM AOKyMeHTax, Bo3BpaTa 3asBUTENI0 LEHEXHbIX
CpeacTs, B3UMaHME KOTOPbIX HE MPeayCMOTPEHO HOPMATUBHbLIMK MPAaBOBbLIMU aKTamu
Poccuinckon depepaunmn, HopmaTMBHbIMM MNPaBOBbIMW akTamu KpacHogapckoro Kpasi,
MYHULMNANbHLIMU NPaBOBLIMU akTaMu;

2) B yAOBNeTBOPEHUN xanobbl oTKa3biBaeTCs.

5.7.2. AODMnHUCTpaunsa oTKasbiBaeT B yAOBETBOPEHNN xanobbl B COOTBETCTBUN C
OCHOBaHUsIMU, NpeaycMoTpeHHbIMU [Mpasunamu u MNMopsiakom.

5.7.3.M®Ll oTkasbiBaeT B YyOOBNETBOpPEHUMM Xanobbl B COOTBETCTBUM C
OCHOBaHUsIMU, NpeaycMoTpeHHbIMU [Mpasunamu u MNMopsiakom.

5.7.4. AgmuHucTpaumsi ocTaBnsieT xanoby ©6e3 oTtBeTa B COOTBETCTBUM C
OCHOBaHUSIMU, NpeaycMoTpeHHbIMU [NMpaBunamu n MNMopsiakom.

5.7.5. M®LU ocrtaBnsaet xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBaHUSMW,
npegycMoTpeHHbIMU NpaBunamu n Nopsgkom.

5.7.6. B cnyyae npusHaHusa xanobbl nognexawen yaoBNEeTBOPEHUIO B OTBETE
3asBUTENtO, yKkasaHHOM B NyHkTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, faetcsa
MHOpMaUUNa O OAENCTBUSAX, OCYLLECTBNAEMbIX agMuHucTpauven n (mnn)MoL, B uensax
He3aMeasIMTEeNbHOr0  YCTPaHEHWA  BbISBAIEHHbIX  HApyLeHuMW  NpuM  OKa3aHuu
MYHULMNANbHOM YCNYrn, a Takke NPUHOCATCS U3BUHEHUSA 3a LOCTaBNEHHble HeynobcTea
N yKasblBaeTcs uMHGOpMauMss O JanbHEenWwmnx [OencTBusiX, KoTopble Heobxoammo
COBEPLUMTL 3asBUTESO B LIENSAX MNOMYyYEHUS MyHULMNANbHOW YCNyTn.

5.7.7. B cny4ae npusHaHua xanobbl He noanexalien yaoBfeTBOPEHUD B OTBETE
3aaBuUTenNto, yKaszaHHOM B NyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, gattcs
aprymMeHTMpPOBaHHbIE Pa3bsSCHEHUA O TMpUYMHAX MPUHATONO peLleHusl, a Takke
MHdopMaUnsa o nopsgke ob6XxanoBaHUA NPUHATOrO peLleHus.

5.7.8. B cniy4ae ycTaHOBMEHUS B Xo04e uUnv no pesynbTaTtaM pacCMOTPEHNS Kanobbl
NPU3HaKoB CcOCTaBa a4MWHUCTPATUBHOIO MNPaBOHAPYLUEHUS WU NPECTYNeHns
AOSMKHOCTHOE NULUO, paboTHMK, HageneHHble NOSIHOMOYNAMU NO PACCMOTPEHUIO Kanoo,
He3aMeaIMTeNbHO HanpPaBnAlT UMEOLLIMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

5.8. Nopsapnok HcpbopMMpoBaHUS 3asBUTENSA O pe3ynbTaTax
paccMoOTpeHus xanobbl

5.8.1. He nosgHee OHsA, cnefyowero 3a gHEM NPUHATUS peLleHUs, yka3daHHOro B
noanyHkTe 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTta, 3aaBuTento B NMUCbMEHHOWN
dopmMe U N0 XKenaHuw 3asBUTENs B  3NEeKTPOHHOW opme HanpaBnsieTcs
MOTMBMPOBAaHHLIN OTBET O pe3yfibTaTax PpacCMOTPEHUS anobbl.

5.8.2. B cnyyae npusHaHus XanoObl noanexawen yaooBreTBOPEHUIO B OTBETE
3aaBUTENIO, YKa3aHHOM B MyHKTe 5.8.1. HacToswero nogpasgena, gaetca nHgopmaums
O AENCTBUAX, OCYLLECTBNSEMbIX agMuHuUcTpaumen, MOLl B uenax HesameanuTenbHOro
YCTPaHEHMUS BbISIBNEHHbIX HAPYLUEHU NPU OKa3aHUM MYHULUMNAnNbHOW YCNyru, a Takke
NPUHOCATCA U3BMHEHUS 3a AOCTaBfieHHble HeyaobCcTBa M ykasblBaeTca MHopmaumsi o
AanbHenWnx [encTBusX, KOTopble HeOobXOAMMO COBEPLUNTb 3asBUTENO B  LENsX
Nnosly4eHnst MyHULMNanbLHOW YCIyri.

5.8.3. B cnyyae npusHaHus xanobbl He noanexallen yaoBneTBOPEHUIO B OTBETE
3asBUTENO, YyKasaHHOM B nNyHkTe 5.8.1. HacTosilwero noapasgena, AdakTcs



apryMeHTMpPOBaHHbIE Pa3bACHEHWST O MNPUYMHAX TMPUHATOTO pPEeLleHns, a Takke
NMHopmauus o nopsiake o6KanoBaHUSA MPUHATOTO PELLEHUS.

58.4. B cnyyae ecnu xanoba Obina HanpaeneHa B 3MEKTPOHHOM Buae
nocpeacTBOM CUCTEMBI aocyaebHoro o06)xanoBaHus c NCcnonb3oBaHMEM
NHPOPMALIMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «/HTepHeT», OTBeT 3asBUTESo
HanpaBnsieTcst NOCPeaCTBOM CUCTEMbI 4OCyAeOHOro obXxxanoBaHus.

5.9. NMopspok o6xxanoBaHUsA peLueHUA no xanobe

3aaBuTtenn uMelT npaBo obxanoBaTb peweHns n pencteusa (6esgencrteue),
NPUHATLIE (ocywecTtBnsiemble) aAMUHUCTPaLVEN, JOIMKHOCTHbIM nnuom,
MYHUUMNANbHbIM ~ CryXawum agMmuHuctpauun, MOL, pabotHukom MOL, B xoge
npeaocTaBneHns MyHUUMNanbHOM YCnyru B Cyd, B MOpsSAKe M CPOKM, YCTAHOBMEHHbIE
3akoHogartenbcTBoM Poccuickon degepaumn.

5.10. MNpaBo 3asBUTENA Ha NonyyYyeHne MHcpopMaLuum N LOKYMEHTOB,
HeobGXxoaUMbIX AN 060CHOBaHUSA U PaCCMOTPEHUS XKanoobbl

3aasutenn MmelT npaBo obpaTuTtbca B agmuHucTpauuto, MOLL, 3a nonyyeHuem
MHOPMaLNKN N OOKYMEHTOB, HEOO6XOANMbIX ANs 060CHOBaHUSA N PACCMOTPEHNS XXanoobl
B NUCbMEHHOW dopMe No noyYte, C  UCNonb3oBaHWEM  UMHGOPMAaLMNOHHO-
TeNneKkoMMYHUKaUNOHHON ceTn «HTepHeT», ouumanbHoro camta, opmymanbHOro canta
MoLl, EgmHoro noptana, PervMoHanbHOro noptana, a Takke npu NWYHOM MNpueme
3aaBUTENS.

5.11. CnocoObl nHhopMUpoBaHUA 3asABUTENEN O NOpAAKe nogadun
M pacCMOTpPEeHUs Xanobbl

MHopmaumio 0 nopsgke nogadn M paccMOTpeHust xanobbl 3asBuTenu MoryT
nonyyYnTb Ha WMHMOPMAUMOHHBIX CTEHAAX PacnoSyIOKEHHbIX B MecTax npeaocTaBneHuns
MYHUUMNANbHOW YCNyrM HEMoCpPenCTBEHHO B agMUHUCTPaLMKN, HA odumumansHOM caunTte,
B M®Ll Ha EguHomMm nopTane, PermoHansHoOM nopTarne.

Cneunanuct 1 kateropmm agMmHUCTpauumn
3anagHoro cenbCcKoro noceneHns
JleHnHrpagckoro pamoHa

B.A. MakcnmoBa

MPUNOXXEHWME Ne1

K aAMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNanbHOW yCryru
«YBegomutenbHas perucrpaums
TPyOoBOro AoroeBopa ¢ pabotogarenem
dU3NYECKMM NNLIOM, HE SBMAOLLIMMCS
WHAMBMAYaNbHLIM NpearnpuHUMaTenem»

(maBe 3anagHoro cenbcKoro



noceneHuns J1IeHMHrpaackoro panoHa
T.11. leB4eHKoO
A.N.NBaHOBa

3asBneHue
O perucTpaumm TpyA0BOro 4OroBopa, 3akn4yeHHoro pabortogartenem-
cdmnsnyecknm nuUoOM, He ABNAKOLWMNMCA UHAMBUAYANbHbLIM NpeanpUMHMMaTeNeM
paboTHUKOM

Mpowy 3apernctpupoBaTb B agMUHUCTpauUmMmn 3anagHoro CenbCKoro noceneHus
TpyZooBow A0roeop, 3aKMYEHHbIV MHOW

(bamunus, nms, otyecTBo (NONHOCTLIO) paboToaaTens)
3aperncTpupoBaHHOMYy(own) no agpecy:
(B

COOTBETCTBUU C permcTpaumnen,

KOHTaKTHbI TeNnedoH, aapec SNEKTPOHHOM NOYTbI (MPY HaNnU4mnn))
c paboTHUKOM

(bamunus, nms, otyecTBo (NOSTHOCTLIO) paboTHMKA)

[ns peructpauun TPyAOBOro [OroBopa MpeAcTaBNsalTCA [Ba  opurnHana
TPYOOBbIX A0roBopa.
/ /
AaTa nogayu 3asiBreHus noanucb paclmndpoBKa Noanucu

Cneunanuct 1 kateropmm agMuUHUCTpaLumn
3anagHoro cenbCcKkoro NoceneHus
JleHnHrpagckoro pamoHa

B.A. MakcumoBa

MPUNOXEHWE Ne2

K aQMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnss MyHULMNAanbHOW yCryru
«YBegomuTernbHas permctpauust
TPYAOBOro AoroBopa ¢ paboTogaTenem
hr3nYecKknM NMLOM, He SABRSLWUMCS
UHOMBUAOYanbHbIM NpeanpuHUMaTenem»

Obpasey 3aserneHus
(maBe 3anagHoro cenbCcKoro noceneHus

JleHnHrpagckoro paroHa
T.J1. LLlesyeHKO



A.N.NesaHo8a

3asiBrneHue
O perucTpaumm TpPyAOBOro A4OroBopa, 3akno4eHHoro paboroparenem-
domnsnyecknm NUUOM, He ABNSAOLWMNMCH MHAMBUAYANbHLIM NpeanpUHUMaTenemM c
pabGoTHUKOM

Mpowy 3apernctpupoBaTb B agMUHUCTpauUmMmn 3anagHoro CenbCKoro noceneHus
TPyZOBOW OOroBOp, 3aKNKYEHHbIN MHOWN

MiBaHoBbIM AnekcaHapom MBaHoBMYEM,

3apernctpupoBaHHoMy(on) no agpecy: KpacHogapckun kpawn, JleHuHrpagckui
panoH, xytop 3anagHbin, ynuua CoseTtoB, gom 15 kBapTtupa 9, TenedoH: 8-9888888888
agpec an.no4tbl: mirumir@mail.ru

¢ paboTHukom lNeTpoBbiM iBaHOM [MNeTpoBuyem.

[na pernctpaummn TpyooBOro Jorosopa npeacraBnawTcs gsa(oguH) opurnHana
TPYZOBbIX AOrosopa.

09.0.2019rr. MBAHOB A.N.MBaHOB

Cneunanuct 1 kateropmm agMuUHUCTpaLumn
3anagHoro cenbCcKoro NoceneHuns
JleHnHrpagckoro pamoHa

B.A. MakcumoBa

MPUNOXEHWE Ne 3

K aQMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHUs MyHULMNANbHOW YCryru
«YBegomMmuTernbHas permctpauust
TPYAOBOro AoroBopa ¢ paboTogaTenem
hr3nYecknm nNnLoM, He SABRSLWUMCS
UHOMBUAOYanbHbIM NpeanpuHUMaTenem»

maBe 3anagHoro cenbCckoro noceneHuns
JleHuHrpagckoro pamoHa

®NO 3aaButend

3asiBneHue
O perucTpaumm npekpalweHusi TPyA0BOro 4OroBopa, 3akn4YeHHOro
paboTtoaaTtenemM-thmu3n4eCcKUmM NULOM, He ABNAKOWMMCA UHAUBUAYaNbHbIM
npegnpuHUMaTenem ¢ paboTHUKOM



Mpowly 3aperucTpMpoBaTb B agMUHUCTpaUMM 3anagHoOro CerbCKoro noceneHus
npekpaLleHne TPYAOBOro [l0roBopa, 3aKJIt04EHHOTO MHOW

(bamunus, nms, otyecTBo (NONHOCTLIO) paboToaaTens)
3aperncTpupoBaHHOMY(own) no agpecy:

(B COOTBETCTBMM C perucTpaumen,

KOHTaKTHbI TeNnedoH, aapec SNEKTPOHHOM NOYTbI (MPY HaNnU4nn))
c paboTHUKOM

(bamunus, nms, otyecTBo (NOSTHOCTbIO) paboTHMKA)
Ansa peructpaumn npekpalleHnss TPyLOBOro LOroBopa MNpeAcTaBnsalTca ABa
opurinHana Tpy4oBbIX 4OroBopa.
/
Aarta nogayu 3asBreHus noanucb pacwmndpoBKa noanmcu

Cneunanuct 1 kateropmm agMuUHUCTpaLumn
3anagHoro cenbCcKkoro NoceneHus
JleHnHrpagckoro pamoHa

B.A. MakcumoBa

MPUNOXEHWE Ne4

K aQMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnss MyHULMNAanbHOW yCryru
«YBegomMmuTernbHas permctpauust
TPYAOBOro AoroBopa ¢ paboTogaTenem
hr3nyecknm nNnLoM, He SABRSLWUMCS
UHOVBUAOYanbHbIM NpeanpuHUMaTenem»

Obpasey 3aseneHus

[(maBe 3anagHoro cenbcKkoro
noceneHna JleHnHrpaackoro panoHa
T.11. leB4eHKo

A.W. VIBaHoBa

3asiBneHue
O perucTpaumm npekpalweHusi TPyA0BOro 4OroBopa, 3akn4YeHHOro
paboTtoaaTtenemM-thmu3n4eCcKUmM NULOM, He ABNAKOWMMCA UHAUBUAYaNbHbIM
npegnpuHUMaTenem ¢ paboTHUKOM

Mpowy 3apernctpupoBaTb B agMUHUCTpauUMmn 3anagHoro CenbCKoro noceneHus
npekpaLlleHne Tpya4oBOro 4oroBopa, 3akmno4eHHOro MHOM
MiBaHoBbIM AnekcaHapom MBaHoBMYEM,



3apernctpupoBaHHoMy(on) no agpecy: KpacHogapckun kpawn, JleHuHrpagckui
panoH, xytop 3anagHbii, ynuua CosetoB, gom 15 kB.9, TenedoH: 8-9888888888
agpec an.no4tbl: mirumir@mail.ru

¢ paboTHukom lNeTpoBbiM iBaHOM [MNeTpoBunyem.

Ona pernctpaumm npekpaweHuss TPyAOBOro [[OroBopa npencTaBnstoTCs
ABa(oanH) opurnHana TpyaoBbIX 4oroBopa.

09.01.2019r. MBAHOB A.N.MBaHOB

Cneunanuct 1 kateropmm agMMHUCTpaLUn
3anagHoro cenbCcKoro noceneHuns
JleHnHrpagckoro panoHa

B.A. MakcumoBa
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	В случае, если для предоставления муниципальной услуги необходима обработка персональных данных лица, не являющегося заявителем, и если в соответствии с федеральным законом обработка таких персональных данных может осуществляться с согласия указанного лица, при обращении за получением муниципальной услуги заявитель дополнительно предоставляет документы, подтверждающие получение согласия указанного лица или его законного представителя на обработку персональных данных указанного лица. Документы, подтверждающие получение согласия, могут быть представлены, в том числе, в форме электронного документа. Действие настоящей части не распространяется на лиц, признанных безвестно отсутствующими, и на разыскиваемых лиц, место нахождения которых не установлено уполномоченным федеральным органом исполнительной власти. От имени несовершеннолетних и лиц, признанных недееспособными, согласие на обработку данных дают их законные представители.
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	с использованием телефонной связи;
	по письменным обращениям;
	в форме электронного документа посредством направления на адрес электронной почты.
	Доступ к информации о сроках и порядке предоставления муниципальной услуги осуществляется без выполнения заявителем каких-либо требований, в том числе без использования программного обеспечения, установка которого на технические средства заявителя требует заключения лицензионного или иного соглашения с правообладателем программного обеспечения, предусматривающего взимание платы, регистрацию или авторизацию заявителя или предоставление им персональных данных.
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	Если специалист не может ответить на вопрос самостоятельно, либо подготовка ответа требует продолжительного времени, он может предложить обратившемуся обратиться письменно, либо назначить другое удобное для заинтересованного лица время для получения информации.
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	заявление о предоставлении муниципальной услуги по форме согласно приложению № 1 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 2 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	заявление о предоставлении муниципальной услуги по форме согласно приложению № 3 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 4 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	заявление о предоставлении муниципальной услуги по форме согласно приложению № 3 к Регламенту (подается или направляется в уполномоченный орган заявителем по его выбору лично или посредством почтовой связи на бумажном носителе либо в форме электронных документов с использованием информационно-телекоммуникационной сети «Интернет» с соблюдением установленных порядка и способов подачи таких заявлений).
	Образец заполнения заявления приведен в приложении № 4 к Регламенту;
	копия документа, подтверждающего личность заявителя или личность представителя заявителя, если заявление представляется представителем заявителя (с предъявлением оригинала или в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа. Представления указанного в настоящем подпункте документа не требуется в случае представления заявления посредством отправки через личный кабинет Единого портала или Регионального портала, а также, если заявление подписано усиленной квалифицированной электронной подписью);
	документ, подтверждающий полномочия представителя заявителя, в случае, если с заявлением о предоставлении муниципальной услуги обращается представитель заявителя (доверенность в виде электронного образа такого документа, если заявление подается или направляется в форме электронного документа);
	Документы необходимые для предоставления муниципальной услуги, находящиеся в распоряжении государственных органов, органов местного самоуправления Краснодарского края и иных органов, участвующих в предоставлении муниципальной услуги, не предусмотрены.
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	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
	Подраздел 2.9.Исчерпывающий перечень оснований для отказа в приеме документов, необходимых для предоставления муниципальной услуги
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	за предоставление услуг, которые являются необходимыми и
	обязательными для предоставления муниципальной услуги, включая
	информацию о методике расчета размера такой платы
	Порядок, размер и основания взимания платы за предоставление услуг, которые являются необходимыми и обязательными для предоставления муниципальной услуги, включая информацию о методике расчета размера такой платы, по данному виду муниципальной услуги не предусмотрены.
	Подраздел 2.14. Максимальный срок ожидания в очереди при подаче
	запроса о предоставлении муниципальной услуги, услуги,
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	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
	Подраздел 2.15. Срок и порядок регистрации запроса заявителя о
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	услуги, в том числе в электронной форме
	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
	образцами их заполнения и перечнем документов, необходимых для
	предоставления каждой муниципальной услуги, в том числе к
	обеспечению доступности для инвалидов указанных объектов в
	соответствии с законодательством Российской Федерации о социальной защите инвалидов

	Подраздел 2.17.Показатели доступности и качества муниципальной услуги
	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
	Подраздел 2.18.Иные требования, в том числе учитывающие особенности предоставления муниципальной услуги по экстерриториальному
	принципу (в случае, если муниципальная услуга предоставляется по
	экстерриториальному принципу) и особенности предоставления
	муниципальной услуги в электронной форме
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	административных процедур, требования к порядку их выполнения, в том числе особенности выполнения административных процедур в
	электронной форме, а также особенности выполнения административных процедур в многофункциональных центрах
	Подраздел 3.1.Состав, последовательность и сроки выполнения
	административных процедур, требования к порядку их выполнения
	3.1.4.3. Обращение заявителя с документами, предусмотренными подразделом 2.6 раздела 2 Регламента, не может быть оставлено без рассмотрения или рассмотрено с нарушением сроков по причине продолжительного отсутствия (отпуск, командировка, болезнь и т.д.) или увольнения ответственного специалиста.
	3.2. Особенности осуществления административных процедур (действий)в электронной форме, в том числе с использованием Единого портала
	государственных и муниципальных услуг (функций), в соответствии с
	положениями статьи 10 Федерального закона от 27 июля 2010 года
	Подраздел 3.3.Особенности выполнения административных процедур в многофункциональных центрах
	Раздел 4.Формы контроля за исполнением административного регламента
	Подраздел 4.1.Порядок осуществления текущего контроля за соблюдением и исполнением ответственными должностными лицами положений административного регламента и иных нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги, а также принятием ими решений
	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.
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	4.2.3. Проведение плановых проверок, полноты и качества предоставления муниципальной услуги осуществляется в соответствии с утвержденным графиком, но не реже 1 (одного) раза в год.
	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
	4.2.5. В ходе плановых и внеплановых проверок:
	1) проверяется знание ответственными специалистами требований Регламента, нормативных правовых актов, устанавливающих требования к предоставлению муниципальной услуги;
	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
	органа, предоставляющего муниципальную услугу, за решения и действия (бездействие), принимаемые (осуществляемые) ими в ходе предоставления муниципальной услуги
	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
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	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
	4.4.4. Контроль за исполнением Регламента со стороны граждан, их объединений и организаций является самостоятельной формой контроля и осуществляется путем направления обращений в администрацию и получения письменной и устной информации о результатах проведенных проверок и принятых по результатам проверок мерах, в том числе обжалования действий (бездействия) и решений, осуществляемых (принятых) в ходе исполнения Регламента в судебном порядке, в соответствии с законодательством Российской Федерации.
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