KPACHOLAPCKUNW KPAIA
NEHWHIPAOCKU PANOH
AOMUHUCTPALINA SANAOHOIO CEJIbCKOIO NMOCEJIEHNA
NEHWHIPAOCKOIO PAMOHA

NOCTAHOBJIEHNE

25 pepana 2019 roga Ne 13 X. 3anagHblin

O6 yTBepXXAeHUM agMUHUCTPATUBHOIO pernamMmeHTa
npegocTaBneHus myHuuunanobHom ycnyru «lpegoctaBneHue
BbIMUCKN U3 peecTpa MyHMLMNANbLHOIO MMyLLecTBay

B cootBeTcTBUM C PeaepanbHbiM 3akoHOM OT 6 okTa6ps 2003 roga Ne 131-d3 «O6
obWKMX nNpuHUMNax oOpraHu3auumM MEeCTHOro camoynpaeneHusas B Poccuickon
depgepaunny, depepanbHbiM 3akoHom oT 27 wuiona 2010 roga Ne 210-d3 «O6
opraHmsaumm npefoCcTaBfeHUs  roCcyAapCTBEHHbIX WM MyHMUMNANbHbIX — YCAyr»,
nocrtaHosrneHnem [lpasutenbctBa Poccunckon depepaumm ot 16 maa 2011 roga Ne
373 «O paspaboTke n yTBEPXXAEHUM aOMUHUCTPATMBHBIX PErflamMeHTOB WUCMNOSTHEHUSA
rocygapCTBEHHbIX MYHKUMA W aAMUHUCTPATUBHBIX pPEerfnameHToB nNpeaoCcTaBleHus
rocygapCTBEHHbIX YCIyr», PYKOBOACTBYSICb YCTaBOM 3anagHOro CeribCKOro nocerieHust
JleHnHrpagckoro pamoHa, NoCTaHOBNSA:

1.YTBEpAUTD AOMUHUCTPATMBHLIN pPErfameHT npenocTaBfeHns MyHMUMNanbHON
ycnyrn  «[llpegoctaBneHne BLINMUCKM W3 peecTpa  MyHMUMNANbHOMO  MMyLLEecTBa»
(npunoxeHwe).

2.MMpnu3Hatb yTpaTUBLUMM CWUNY NOCTAHOBMEHME agMUHUCTpauMm 3anagHoro
cenbckoro nocenexus JleHnHrpagckoro pavoHa ot 29 despansa 2016 roga Ne 19 « 06
yTBEPXKOAEHUN aOMUHUCTPATMBHOIO pernamMeHTa Mno MnpegocTaBeHUd MyHMUMNAnbHOM
ycnyrn «[pegoctaBneHne BbIMMCKM M3 peecTpa MyHULMNAanbHOro UMyLLIECTBa» .

3.KoHTponb 3a BbINOIHEHNEM HACTOSALLEro NOCTAHOBMNEHNSA OCTaBMA 3a COOON.

4.TocTaHoBNeHWe BCTyNnaeT B CUIy CO AHS ero o6HapooBaHuS.

MaBa

3anagHoro cenbCKoro NoceneHus
JleHunHrpagckmin panox

T.J1. LLleB4eHko

NMPUNOXEHWE

YTBEPXOEH

nocTaHosneHnemM 3anagHoro CenbCKoro
noceneHuns JleHnHrpaackoro paioHa
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AOMUHNCTPATVBHbIA PEFNAMEHT



npegocrtaBlieHnA MyHMLLMHaﬂbHOIZ ycnyru «npe,D,OCTaBJ'IeHI/Ie BbINMNCKN N3 peecTpa
MyHULUMNANbHOro nmyLlectea»

Paspen 1.06wme nonoxeHus

Mogpasgen 1.1.MNpeameT perynuposaHus
aAMWUHUCTPATUBHOIO perrnameHTa

AOMUHUCTPATMBHbBIA  perfiaMeHT  NpedoCTaBNeHns  MyHUUUNANbHOW  YCRyru
«lMpepocTaBneHne BbLINMUCKA M3 peecTpa MyHUUMNAnNbHOrO wMmywecTea» (ganee -
PernameHT) paspaboTaH B Lensax nosbleHNa KayecTBa U AOCTYNHOCTU NpegocTaBneHns
MYHULMNAnNbHON YCryrn n onpegenseT cocTas, NOCnenoBaTeNibHOCTb, Npoueaypbl, CPOKU
M OCOBEHHOCTM  BbLINOMHEHUS A4MWHUCTPATMBHLIX Mpoueayp  (oencrteuin)  no
NpeaoCTaBneHno MyHuumnanbHon ycnyrn «lpegoctaBneHne BbIMUCKM U3 peecTpa
MYHUUMNANbHOrO uMyLlecTBa» (ganee — MyHuuMnanbHasa ycnyra), TpeboBaHusa K
NMOpsiAKY WX BbINOMHEHMS, (POPMbl KOHTPONSA 3@ MCMOMHEHMEM a4MWHUCTPATUBHOMO
pernameHTta, gocyaebHbin (BHecyaebHbIN) nopsaok obxanoBaHus pelleHui u AencTeum
(6espgenctBus) MyHMUMNANbHbLIX CAYXalMX, AOMKHOCTHbIX §Nul, aaAMUHUCTpauuu
3anagHoro cenbckoro noceneHns JIeHMHrpagckoro pamoHa.

Hactoswun  PernameHT  pacnpoCTpaHAeTcd  Ha  NpaBOOTHOLIEHWUST MO
npeaocTaBneHNo BbIMUCKN U3 peecTpa MyHUUMMNAaNbHOIro NMyLLecTBa.

Mogpasgen 1.2.Kpyr 3assutenen

3asBuTENAMM HaA MONydYeHMe MyHUUMNanbHOW ycnyru (ganee — 3asiBUTENU) B
COOTBETCTBUM C PernameHToM sIBRsOTCS hU3nYECKMe UNn topuandeckue nuua, nnbo mnx
YNONIHOMOY€EHHbIE NpeacTaBUTENN.

B cnyyae, ecnu Ansa npeaocTaBneHWss MyHULMMNAnNbHOW Yycnyrn Heobxoauma
obpaboTka nepcoHarnbHbIX OaHHbIX NWUA, He SBRSKOLWErocsi 3asiBUTENneM, M ecnu B
COOTBETCTBUM C dpedeparnbHbiM 3aKOHOM 00paboTka TakuMx MepcoHanbHbIX AaHHbIX
MOXXET OCYLLeCTBISATLCA C COrMacus ykasaHHOro nuua, npu obpalleHnn 3a nonyvyeHnem
MyHUUMNANbHOW YCRyrn 3asiBUTeNb AOMNOSHUTENbHO MPeaoCTaBnsieT [OOKYMEHThI,
noaTBepXAalLWwmMe ronyyYyeHve Ccorfacusi ykasaHHOro fvua MM ero  3aKOHHOro
npeacTaBuTens Ha ob6paboTKy MepcoHanbHbIX OAHHbIX YKadaHHOro nuua. [JoKyMEeHThI,
noATBepXaalLme nonyvyeHne cornacusi, MoryT ObiTb NpeacTaBleHbl, B TOM 4ucrne, B
cdhopme 3neKTPOHHOro AOKYMeHTa. [leMcTBME HACTOSILEN YacTu He pacnpoCTpaHseTcs Ha
nny, MNpU3HaHHbIX 0e3BeCTHO OTCYTCTBYIOLMMW, U Ha pasbiCKMBAEMbIX IUL, MECTO
HaxoXOeHUs1 KOTOPbIX HE YCTaHOBIIEHO YMNOMHOMOYEHHbIM deaeparnbHbiM OpraHoM
ncnonHutenbHon Bnactu. OT MMEHM HEeCOBEPLUEHHONMETHUX W Nul, MPU3HaAHHbIX
HeaeecrnocobHbIMUY, cornacme Ha 06paboTKy AaHHbIX OAOT UX 3aKOHHbIE NPEACTaBUTENN.

Moapasgen 1.3.TpeboBaHus K NOpsiaAKy MHPOPMUPOBAHUSA
0 NpegocTaBfieHN MyHULMNANbHOM YCryru

1.3.1. MpenocrtaeneHune MYHULMNANbHOM ycnyrm ocyLiecTBngaeTcs
aAMUHUCTpauuen 3anagHoro Cenbckoro nocerieHus JleHuHrpagckoro pavoHa (ganee —
agMUHUCTPaUNS, YNONTHOMOYEHHbIN OpraH).

1.3.2.  WHdopmupoBaHue O  MpedocTaBrneHuM  MyHUUMNanbHOW  yCryru
OCYLLIeCTBNAETCA:

B YCTHOWN hopme npu NMNYHOM obpalleHum;

C Ucnonb3oBaHMeEM TenedOHHOW CBA3N;

Nno NMCbMEHHbLIM ObpaLleHnsaMm;



B (popmMe 3fEeKTPOHHOro [AOKyMeHTa MnOoCpeACcTBOM HampaBneHust Ha agpec
3IIEKTPOHHOM MOYThI.

1.3.2.1. B rocygapcTBeHHOM aBTOHOMHOM YyuypexaeHun KpacHogapcKkoro kpas
«MHOrogyHKUNOHaNbHbBIA LLEHTP NpeaoCTaBneHns rocygapCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro kpasi» 1 ero unmanax (ganee- M®Ll), B Tom 4ncne B dunuane
rocyaapCTBEHHOIo aBTOHOMHOIO yupexaeHus KpacHogapckoro Kpas
«MHorogyHKUMOHanNbHbIA LEHTP NpeaocTaBieHnsa rocygapCTBEHHbIX U MyHULUNANbHbIX
ycnyr KpacHogapckoro kpas» rno JleHuHrpagckomy panoHy KpacHogapckoro kpasi:

npw NIMYHOM obpaLlleHuu;

nocpeactsoM EanHOro noprana MHOroyHKUMOHAamNbHbIX LIEHTPOB NpefoCcTaBneHns
roCy4apCTBEHHbLIX WU MyHMUMNanbHbIX ycnyr KpacHogapckoro kpasi B MH(OpMauMOHHO-
TEeNeKoOMMYHMKaLUMOHHOW ceTn «AHTepHET» - hitp://www.e-mfc.ru.

1.3.2.2.NocpeactsoM  pasmeleHnss uHopmaumMm Ha oduuManbHOM — canTe
agMuyHUCTpaumn  3anagHoOro  CenbCckoro  nocerneHns  JleHMHrpagckoro  parvoHa
http://www.2341012313.ru (ganee - oduumanbHbIA CalT), a TakKkKe C UCMNOSIb30BaHUEM
denepanbHON  rocygapCTBEHHOM  MHOpPMaAUMOHHOW cucTembl «EOuHBIA - nopTan
rocyAapCTBEHHbIX M MYyHUUMNANbHbIX ycnyr (pyHkumn)» (www.gosuslugi.ru) (ganee —
EomHbin noptan), lNopTana rocygapCTBEHHbIX WM MyHUUMNANbHbLIX ycnyr (cpyHKUmNn)
KpacHogapckoro kpas (www.pgu.krasnodar.ru) (goanee — PernmoHanbHbI nopTtasn) B
MHGOPMAaLNOHHO-TENEKOMMYHUKALNOHHON ceTn « NHTEpHET».

Ha EgwHom noptane, PernoHanbHoM nopTane wn oduumnanbHOM cante
pasmeLllaeTca criegyowas nHdpopmMaums:

1) ncyepnbiBalOWM NepedeHb JOKYMEHTOB, HEODXOAMMbIX AN NpeaocTaBneHns
MyHUUMNANbHON ycnyrn, TpeboBaHms K OOPMIEHNIO YKa3aHHbIX JOKYMEHTOB, a Takxke
nepevyeHb [JOKYMEHTOB, KOTOpble 3asiBUTENnb BrpaBe npencTaBUTb MO COOCTBEHHOW
MHUUNaTUBE;

2) Kpyr 3asBuTenen;

3) CpOoK NpefoCTaBneHns MyHULUNANbHOM YCIyru;

4)  pesynbTaTbl  NpedoCTaBfEHUA  MyHMUMNANbHOW  ycryrk,  MNOpPsSiAoK
npeacTaBneHns AOKYMEHTa, aBnsaoLerocs pe3ynbTaTtom npeaocTaBneHns
MYHULUMNANbHOW YCRyru;

5) ncuepnbiBaoWnNin NepedeHb OCHOBAHUN ONSA MNPUOCTAHOBMEHUA UMW OTKa3a B
npegocTaBneHNn MyHUUMNANbLHOW YCIyru;

6) o npaBe 3aABMTENA Ha AocyaebHoe (BHecyaebHoe) obGxanoBaHue OENCTBUN
(6e3pencTBns) M pelleHnn, NPUHATBIX (OCyWecTBNseMblX) B XoA4e npenoCTaBneHus
rocygapCTBEHHOW (MyHMUMNANBbHON) YCNYTIK;

7) dopmbl 3aaBneHun (ysegoMMeHWW, CcooOLLeHur), ucnonb3yemble npwu
npeaocTaBneHNN MyHULMNANbHON YCNyru.

MHpopmaums Ha EguHom noptane, PernoHanbHOM nopTtane v oduunanbHOM
canTe O nopsiake M cCpokax NpeaoCTaBNEeHUA MYHULMNANbHOW YCyrM Ha OCHOBaHWUU
cBeeHnn, coaepxawmxcsa B deagepanibHOM rocygapCTBEHHOW  MHGOPMaLMOHHOM
cucteme «®depeparnbHbli  peecTp rocyaapCTBEHHbIX WM MyHUUMNANbHbIX  yCRyr
(dbyHKLMI)», permoHanbHOW rocyaapCTBEHHOM WHMOPMaUnoHHoW cucteme «Peectp
rocygapcrtBeHHbIx ycnyr (dyHkuun) KpacHogapckoro Kpasi», npegocTaBnsieTcs
3aasuTento 6ecnnaTHo.

[ocTtyn kK nHdopmMauum o cpokax M nopsake npegoctaBneHUs MyHUUMNanbHOU
ycnyrn ocyuiecTtensieTcss 6e3 BbINOMHEHNS 3asBUTENEM Kaknx-nmbo TpeboBaHui, B TOM
yucrne 6e3 MCNONb30BaHUA MPOrpaMMHOro obecneyeHns, YCTaHOBKA KOTOPOro Ha
TEXHUYEeCKMe cpeacTtBa 3asBuTens TpebyeT 3akNiyeHUs! JIMUEH3UOHHOIO WM MHOro
cornawleHusa ¢ npasoobnagarenem nporpaMmMmHoro obecneveHus, npeaycMaTpumBaioLLEero
B3nMaHue nnatbl, permcTpaumio NN aBTopusaumio 3agasutensd Unu npegocrasneHme v
nepcoHanbHbIX AaHHbIX.


http://www.2341012313.ru/

1.3.2.3.NMocpeacteom pasmMelleHna MHEPOPMaLMOHHbBIX cTeHgos B MOL um
agMUHUCTpaLnN.

1.3.2.4.MocpeactBom TenedOHHON CBA3M:

«ropsiyas nuHus» ML — 8-800-2500-549;

agMuHucTpaums - 8 (86145) 4-43-25.

1.3.3. KoHCcynbTMpoBaHWe rno Bonpocam npefocTtaBreHns MyHULUNanbHON ycnyru
ocyulectengeTcsa 6becnnaTHo.

CneumanucT, OCYLLECTBNAIOLWMNA KOHCYNbTUpOBaHue (nocpenctsoMm TenedoHa
UM NMYHO) NO BONpoOcaM NpefoCcTaBneHns MyHULMNanbHOW YCnyru, AOSMKEH KOPPEKTHO
N BHUMATENbHO OTHOCUTBLCS K 3asiBUTENAM.

Mpn KoOHCynbTMpOBaHWM MO TenedoHy crneumanuct OOSHKEeH HasBaTb CBOW
dammnnuio, UMsi N 0TYECTBO, JOMMKHOCTbL, a 3aTEM B BEXINBON (DOPME YETKO M NogpobHO
NPoOnHGOpMMpoBaTb 0OpaTUBLLErOCHA MO NHTEPECYIOLLUM €ro BONpocaMm.

Ecnu cneunanuct He MOXeT OTBETUTb Ha BOMPOC CaMOCTOATENbHO, nnbo
noarotoBka oTBeTa TpebyeT NPOAOIHKUTENBHOMO BPEMEHU, OH MOXET MNPeanoXuTb
obpartmBwemMycss 06paTUTbC MNUCbMEHHO, NMOO HasHauuTb gpyroe yaobHoe pansa
3avHTEepPeCOBaHHOrO Nvua Bpems Ang nonyyvyeHust nHgopmaumu.

PekomeHayemoe Bpemsi ans TenedoHHOro pasroBopa — He 6Gonee 10 MUHyT,
NINYHOrO YCTHOrO MHpopMMpoBaHus — He 6onee 20 MUHYT.

MncemeHHoe MHdOpMMpPOBaHNE 3asBuUTENS no 3JIEKTPOHHOM noyrte
OCYLLEeCTBMAETCA MNyTEM HarnpasfeHUs Ha afpec 3MEeKTPOHHOM MOYThbl 3asBUTENS
9NEKTPOHHOIrO NWUCbMa, CcoAepXallero MnosiHbIn M MOTUBMPOBAHHBLIN  OTBET Ha
NoCTaBIIeHHbI BOMPOC.

MMcbMeHHOEe MHGOPMUPOBAHWE 3adBUTENS MO MNOYTEe OCYLEeCTBNAETCA MnyTem
HanpaBfeHMUss Ha MOYTOBbIM agdpec 3asBUTens nucbMa, coaep)Xawero MnoSHbIN |
MOTUBUPOBAHHbIN OTBET Ha NOCTaBSIEHHbIN BONPOC.

1.3.4. Ha nHdopMaunoHHbIX CTeHAax, pasMelleHHbIX B agMUHUCTpaummn n MOL,
yKa3blBaloTCA criefyoLlimne cBeaeHus:

pexum paboTbl, agpec agMuHucTpauum n MoLl;

agpec oduvunanbHOro canWta agMUHUCTpauMKW, agpec 3JNEKTPOHHOM  MOoYThI
aAMUHUCTpaUuK;

noytoBble agpeca, Tenedonbl, ®.MN.0O. AOMKHOCTHLIX NUL, agMuHUcTpauum n MOLL;

nopsgok WHPOPMUPOBAHUA 3asiBUTENEN O NpefocTaBleHnn MyHUUMnanbHOM
yCnyru;

nopsaoK U CPOKM NpeaocTaBneHns MyHUUMNanbHOW yCnyru;

dopma 3asBreHus O npeaocTaBNeHUn MyHUUMNanbHOW ycnyrm n obpaseu, ero
3anonHeHns;

ncyepnbiBaOLWNA NepeyYeHb [OOKYMEHTOB, HeobxoauMMbix ONs MpeaoCTaBreHus
MYHULMNANbHOW YCRyru;

ncyepnbiBaoLWNA NepedeHb OCHOBaHWW Ans OTKasa B nNpueme [LOKYMEHTOB,
HeobXxoauMbIX ONA NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

ncyepnbiBaOLWNA  MNepeyYyeHb OCHOBaHMM ANs  oOTkasa B NpefocTaBrieHuu
MYHULUMNANbHOW YCRyru;

aocynebHbii  (BHecyaebHbIn) nopsagok  obkanoBaHWA peleHun n OENCTBUK
(6e3pencTBng) agMUMHUCTpaUMKM, a Takke [OOSDKHOCTHbIX Nul,  MYHUUMNAanbHbIX
Crny>aLyux.

YKasaHHas uvHoOpMauMs pasMellaeTcd  Takke Ha - oduumanbHOM - canTte
agMuUHUCTpaumm n Ha cante MoL.

1.3.5.HbopMaumss 0 MecToHaxoxaeHun u rpadcduke paboTbl, CNpPaBOYHbIX
TenedgoHax agMuHuctpaumm, MOLL:

1.3.5.1.AQMUHUCTPpaUMA pacronoXeHa no agpecy:



353769, KpacHogapckui Kkpawn, JleHuHrpagckmn panoH, xytop 3anagHbiv, ynvua
CeeTtnas, 155 A, anekTpoHHbIM agpec: admin_zapad@mai.ru.

CnpaBoyHble TenedoHbl agMnHucTpaumn: 8 (86145) 4-43-25.

Npacdmk paboTbl agmMuMHMCTpauMu: noHeaenbHuk — natHuua ¢ 08.00 go 16.10,
nepepsiB ¢ 12.00 go 13.00, cy660oTa n BockpeceHbe — BbIXOAHbIE.

Agpec canta - http://www.2341012313.ru.

1.3.5.2. HbopMaumss 0 MecToHaxoxaeHun wn rpaduke paboTbl, CNpPaBOYHbIX
TenedgoHax, oduunanbHblx cantax MOL, pasmewarwTcs Ha EguHom nopTtane
MHOIO(YHKLMOHArNbHbLIX LEHTPOB NPeAoCTaBNEeHNs rocyaapCTBEHHbIX U MyHULMNANbHbIX
ycnyr KpacHogapckoro Kpass B MH(OPMaUUMOHHO-TENTEKOMMYHUKALUVMOHHON  CeTu
«UHTepHeT» - hitp://www.e-mfc.ru.

1.3.5.3. OpraHusauuu, yyacTtsyrowme B NpeaocTaBneHnm MyHUUmnanbHOW YCryri:

Ynpaenexnne ®PHC Poccumn no KpacHogapckomy Kpato.

1.3.5.4.0praHm3aunn, npegoctasnsowme ycnyru, ansaowmnecs Heobxoammbimm m
o6s3aTenbHbIMK, OTCYTCTBYHOT.

Pasgen 2.CtangapT npegocTaBfieHms MyHUUMNansHOM yeryrm
Mopgpaspen 2.1.HaMmeHoBaHWe MyHULMMNANBHOW YCNYru

HanmeHoBaHune MyHI/ILI,I/II'IaJ'IbHOIZ ycnyru - «npe,D,OCTaBJ'IeHI/Ie BbINMNUCKN N3 peecTpa
MyHMUMNANbHOIro MMyLiecTBa».

Mogpasgen 2.2.HanmeHoBaHWe opraHa, NpefoCTaBnAoLWero
MYHUUMNANbHYO yCnyry

2.2.1.MNpepocTtaBneHve MYyHULMNANbHOM ycnyrm ocyLuecTBndeTcs
aAMUHUCTpauunen 3anagHoro CenbCcKoro nocenenus JleHMHrpaackoro paroHa.

2.2.2.B npepoctaBneHnn MmyHuumnanbHon ycnyri yqacteytoT M®L] Ha ocHoBaHuUu
3aKNIOYEHHBIX MeXay rocyfapCTBEHHbIM aBTOHOMHbBIM yuypexaeHnem KpacHopapckoro
kKpass  «MHOrogyHKLUMOHamNbHbIA ~ LEHTP  NpefoCTaBfieHMs1  FOCYLapCTBEHHbIX U
MyHMUMNanbHbIX Yycnyr KpacHogapckoro Kpasi» M agMUHUCTpauMen cornalleHus u
AONONHUTENBbHbIX COrMaLleHnn K HeMmy.

3asBuTenb (NpeacTaBuTENb 3asiBUTENS)) HE3ABUCMMO OT €ro MecTa XUTenbCcTBa
unn wmecta npebbiBaHna (ons  usmyeckux nuy,  BKAKYas  MHAMBMAYaNbHbIX
npegnpuHMmaTtenen) nbo MecTa HaxoXaeHnsa (ons PUANYECKNX NUL) MMEET NpaBo Ha
obpawieHne B nobon no ero Bbibopy ML, B npegenax tepputopum KpacHogapckoro
Kpass Ons npefocTaBneHust eMy MYHUUMMAnbHOW YCRyrn no 3KCTeppUTOpManbHOMY
npuHUMnNy.

MpenoctaBneHne MyHuumnaneHon ycnyrm B M®L| no akcTepputopuanbHoOMy
MPUHUMNY  OCYLLECTBNSAETCA Ha OCHOBaHMM COrMalleHun O B3aMMOAEWNCTBUMN,
3aKMNYeHHbIX ynosiHomoyeHHbiM MOLl ¢ denepanbHbiMM opraHaMmn UCNOSTHUTESBHOMN
BNacTn, opraHamn BHEOOIKETHbIX (POHOOB, OpraHamMm MECTHOro camoynpaBneHus B
KpacHogapckom kpae.

2.2.3. B npouecce npefoCcTaBneHMs MyHUUMNAnbHOW YCnyrn aaMUHUCTpauus
B3anmogencteyeT c.YnpasneHmem ®HC Poccum no KpacHogapckomy Kpato.

2.2.4. B cooTBeTCTBUM C NYHKTOM 3 Yactn 1 ctaTtbu 7 degepansHoOro sakoHa ot 27
nions 2010 roga Ne 210-®3 «O6 opraHusaumm npenocTaBnNeHUst rocyaapCTBEHHbIX U
MYHAUMNANbHbLIX YCAyr», OpraHam, NpeaoCTaBnsaAlWMM  MyHUUUNANbHbIE  YCAyru,
yCTaHOBMeH 3anpeT TpeboBaTb OT 3adABMTENS OCYLLECTBMEHUS MHbIX OEWUCTBUA, B TOM
yucne cornacoBaHuMi, HeobXOAMMbIX [ONsi MNOSTYYEeHUS MYHMUMMANbHOW ycriyrm W
CBA3aHHbIX C obpalleHnemM B MHble oOpraHbl MECTHOrO  camoyrnpaBfieHus,



rOCydapCTBEHHbIE OpraHbl, OpraHM3auunW, 3a WUCKIOYEHMEM MOMYYEHUS  YCIyT,
BKJIIOYEHHbIX B NepeyveHb YCryr, KoTopble SBMSTCA HeobxoaumbiMy U 0bsizaTenbHbIMU
ANst  NpeaocTaBneHuMst  MyHUMUMMNanbHbIX — YCIYr,  YTBEPXXAEHHbIN  pelueHnemM
npeacTaBUTENbHOIO opraHa MECTHOIO caMoyrnpaBrieHus.

Mogpasgen 2.3.Pe3ynbTaTnpefocTaBneHns MyHULMNANsHOM ycnyru

PesynbTtatom npegocTaBneHmst MyHMUMNAanNbHOWM YCIyrn ABnaeTcs:

BbiMMCKA W3 peecTpa MyHMUUNANbHOrO WuMyllectTBa 3anagHoro CenbCKoro
noceneHna JleHnHrpagckoro panoHa;

nMcbMeHHoe yBefoMsieHne 06 oTkase B NpeocTaBieHnn MyHULMNansHOM YChyru.

Pesynbtatbl 0opMnaoTca Ha GyMaKHOM HOCUTENE UNU B 3NIEKTPOHHON hopme B
cooTBeTCTBUM C TpeboBaHMaAMM OencTBylowWero 3akoHodaTenbctBa Poccunckon
depepauyum.

PesynbTatbl npefocTaBfieHns MyHUUMNANbHOM YCIyrM Mo 3KCTeppuTopuanbHOMY
NPUHUMNY B BUOE 3MEKTPOHHbBIX AOKYMEHTOB M (MNK) 3NIEKTPOHHbLIX 00pa3oB AOKYMEHTOB
3aBEpPATCSA rMaBoOM CENbCKOro NoceneHus.

Ona nonyyeHuss pesynbTata nNpPeaocTaBfeHMs MYHUUMNANbHOWM YCNyrn Ha
OymMaxHOM HocuTene 3asiBUTENlb WMMeeT npaBo 00paTUTbCA HEMNOCPEACTBEHHO B
aAMUHUCTPALMIO.

Moapasnen 2.4.Cpok npegocTaBneHns MyHULMNanbHOW yCnyr, B TOM YAUCIE C y4eTOM
HeobxoaumMocTn obpalleHnsa B opraHnsauum, y4acTteyrouime B
npenocTaBNeHNN MyHULMNANBHOW YCNYrn, CPOK NPUOCTAaHOBIEHUSA
npegocTaBneHns MyHULMNanbHOM yCnyru B cyyae, ecniv BO3MOXHOCTb
NPUOCTaHOBIIEHNSA NPeaYCMOTPEHA 3aKOHO4ATENBCTBOM
Poccunckon ®egepaunmn, Cpok Bbligayuun (HanpaBneHus) JOKYMEHTOB,
ABMSAOLWMXCA pe3ynbTaToM NpeaocTaBeHNa MyHULMNANbHOW YCyru

Cpok npefocTaBneHns MyHMLMnanbHON ycnyrin coctaensieT He 6onee 10 gHen co
OHS perncrTpaumm 3asiBrneHuns.

B cnyyae nogauyv 3assutenem 3asiBreHWA Ha noriydeHne MyHUUMnanbHOW yCnyru
yepes3 EanHbIM nopTan n PerMoHanbHbIM nopTan CPoK NpeaocTaBfieHNa MyHULMNANbHON
ycnyru He npesbiwaeTt 10 gHewn.

Mopgpasgen 2.5. HopmaTtuBHbIE NPaBOBbIE aKTbl, perynupytoLine
npeaocTaBneHne MyHULMNAanbHON yCryru

HopmaTtuBHble NpaBoBble akTbl, pErynupyoLlmne npeaocTaBneHne MyHULMNnansHOM
ycrnyru, pasmelleHbl Ha oduuManbHOM canTe agMUHMCTpauMM U Ha PermoHanbHoMm
noptane.

Mogpasnen 2.6./cyepnbiBatolLnmn nepevyeHb JOKYMEHTOB,

HEeobXoANMBIX B COOTBETCTBUM C 3aKOHOAATENbHbIMU UM UHBIMU
HOPMaTMBHbLIMW NPABOBbLIMWN akTamMu AN NpeLoCTaBNeHNs MyHULMNANbHOW YCNyru, ¢
pasgeneHnemM Ha JOKYMEHTbI M MHOpMaLUnIo, KOTopble 3asBUTESb JOMMKEH NpeacTaBuTb
CaMOCTOATENbHO, N LOKYMEHTbI, KOTOPbIE 3asBUTESb BNpaBe NpeacTaBuTb MNo
cobCTBEHHOM MHMUMATUBE, TaK Kak OHM NoaniexaTt NpeAcTaBfeHno B pamMmKax
MeXBEeAOMCTBEHHOIO MHAPOPMALIMOHHOIO
B3anMoencTBus

2.6.1.[Jo0KyMeHTbl N WH(pOpMaUNdA, KOTOpble 3asiBUTENb [OOSMKEH MpeacTaBUTb



CaMOCTOATENbHO:

3asBreHne O MNpPeaoCTaBNEHUN MyHULMNANbHOM ycnyru no d¢opMe COrfacHo
npunoxeHnto Ne 1 k PernameHTy (nogaeTtca Wnu HanpasnsieTca B YNOSIHOMOYEHHbIN
opraH 3asiBUTENEeM Mo ero BblIOOpPYy NMYHO MM NOCPEACTBOM MOYTOBOM CBA3WM Ha
OymMaxHoMm Hocutene nmbo B popMe 3IMEKTPOHHbLIX AOKYMEHTOB C WCMOSIb30BaHUEM
NHAPOPMALMOHHO-TENTIEKOMMYHUKAUMOHHON  ceTu  «MHTepHeT» C  cobniogeHnem
YCTaHOBIEHHbIX NopsaKka U cnocoboB Nofayn Takux 3adBneHun).

O6paseLl, 3anonHeHNs 3aaBneHnsa npuesegeH B npunoxenun Ne 2 k PernamenTy;

Konna [OOKyMeHTa, MOATBepXOalowero JfMYHOCTb 3asBUTenst WM  fNYHOCTb
npeacraBUTENs 3asdABUTENS, €CnuM  3asiBIEHWE MNPEeACTaBnseTca npeacTtaBUTENEM
3asBuTens (C npeabsiBieHNEM OpurMHana wunv B BUAE 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, €ecnv 3asiBfieHMe nodaeTcss unm Hanpaensaetcsas B QOpMe 3fEKTPOHHOro
AokyMeHTa. [lpeactaBneHnsa yKasaHHOMO B HACTOSILEM MOAMYHKTE [OOKYMEHTa He
TpebyeTca B cnyyae npeacTaBfeHnst 3asiBNIEHUsI NOCPEACTBOM OTNPaBKN Yepes3 NUYHbIN
kabuHeT EamHOro noptana wvnu PervoHanbHOro nopTtana, a Takke, ecnu 3asBfeHue
nognucaHo yCUeHHoM KBanmnunpoBaHHON SNEKTPOHHOW NOAMMUCHIO);

AOKYMEHT, NoATBEPXKAAKLWNA NOSTHOMOYMS NpeacTaBuUTenst 3asiBUTens, B cry4vae,
€Cnn C 3asiBNEeHMEM O MpPeaoCTaBfEHUN MyHUUMNANbHOW ycnyrn obpawaeTca
npeacraBuTenb 3asBUTENs (QOBEPEHHOCTb B BuUAe 3NEKTPOHHOro obpasa Takoro
AOKYMEHTa, €ecnv 3asiBfieHMe nodaeTcss unm HanpaensaetTcsas B QOpMe 3MEKTPOHHOro
AOKYMEHTA).

2.6.2. MepeyeHb AOKYMEHTOB, HeobxoaNMBbIX ansd npenocTaBneHust
MYHULUMNANBHOW YCNyru, SBASETCA NCHepPnbIBAOLLNM.

2.6.3. [JoOKyMeHTbI, coCTaBfneHHble Ha MHOCTPaHHOM $i3blke, noasiexar nepesony
Ha pycckun $3blK. BepHOCTb nepeBoga W MNOAMMHHOCTL MOAMUCU NepeBofYMKa
CBMAOETENbLCTBYIOTCA B NopsaKe, yCTAaHOBIEHHOM 3aKOHO4ATENbCTBOM O HOTapumare.

2.6.4. 3assutensm obecneymBaeTcs BO3MOXHOCTb Bblbopa cnocoba nogaym
3asiBNEHNss O MpPeAoCTaBMEHUN MYHULUMNANbHOM YCRyrin: nNpu NM4HOM obpallueHun B
agMuHUCTpauuio mnu B MOLl, noytoBOM CBA3bK, C WUCMNOMBb30BaHMEM CpPeacTB
dhakCUMNITbHOM CBA3U, B 3NIEKTPOHHOM (hopMme.

2.6.5. B bymaxHomMm Buae hopma 3asiBleHna MOXeT ObiTb NonyyeHa 3asiBUTeNem
HenocpeacTBEHHO B agMuHUcTpauum nnm MoLl.

2.6.7. 3agBneHne 0 npegocTaBfieHUM MyHULMMANbHOM YCIYyrM U CKaHUPOBaHHbIE
KOMMM OOKYMEHTOB, YKa3aHHble B HAcCTOAWlEM nogpasgene MoryT ObiTb MogaHbl B
aneKkTpoHHou chopme Yepes EanHbii noptan, PernoHanbHbI nopTarn.

2.6.8. Konun OoKymMeHTOB, yKa3aHHbIX B NyHKTe 2.6.1 nogpasgena 2.6 pasgena 2
HacTosiwero PernameHTa npeacTaBnsalTCa BMecTe C MNOASMHHUKaMK, KOTopble nocrne
CBEpPKM BO3BpaLLAOTCA 3aaBUTENIO.

B cnyyae HeBO3MOXHOCTM MpedoCTaBfeHuss MOAJSIMHHMKOB, MNpPeaoCTaBnsATCA
HOTapuanbHO 3aBEPEHHbIE KOMUMW.

2.6.9. 3aasuteno obecneynmBaeTcss MNpuMeM [LOKYMEHTOB, HeobxoaumbIX Ans
npegocTaBneHns ycnyru, yepes EauHein noptan, PernoHanbHbI nopTan U pernctpauus
3anpoca ©6e3 HeobOXoOOMMOCTM MNOBTOPHOIO MpPeACcTaBreHus 3asiBUTENEM  TakuX
AOKYMEHTOB Ha OyMaXHOM HocuTene, ecnm MHOE He YCTaHOBMNEHO denepanbHbIMn
3aKOHaMn U MNPUHUMaAEMbIMM B COOTBETCTBMM C HUMM akTamu [lpaBuTenbcTBa
Poccuinckon ®epepauunun, 3akoHamu KpacHogapckoro Kpad W NPUHMMaeMbiMU B
COOTBETCTBUM C HUMM aKkTaMu BbICLLIEr0 WMCMOSHUTESNIbHOMO OpraHa rocyapCcTBEHHOM
Bnactn KpacHogapckoro kpasi.

MpenoctaBneHne ycnyrM HavyMHaeTcss C MOMEHTa npuema W perucrpauuu
aAMUHUCTPAUMEN SNEKTPOHHbIX [OOKYMEHTOB, Heob0XoauMbiXx AOns NpeaocTaBreHUs
yCcnyru, a Takke nosyyeHusi B yCTaHOBMEHHOM nopsgke nHgopmMaumm o6 onnate ycnyrm



3asiBUTENEM, 3a UCKIOYEHMEM Clyyasi, ecniv Ans Hadana npoueaypbl npeaoctaBneHns
yCnyru B COOTBETCTBUN C 3aKOHOAATENBCTBOM TpebyeTca NMyHas sBKa.

2.6.10. 3agBuTtenb BnpaBe O0TO3BaTb CBOE 3asiBfieHMe Ha nwbon cragum
pacCMOTPEHUSA, COrnacoBaHMs WM MNOArOTOBKM  AOKYMEHTa  agMWHUCTpauuen,
obpaTMBLUMCL C COOTBETCTBYIOLLMM 3adBfieHMeM B aAMUHUCTpAUUIO, B TOM 4ucre B
anekTpoHHoun opme, nnéo B MOLI.

2.7. NcuyepnbiBatowmnm nepeyeHb JOKYMEHTOB, HEOOXOANMbIX B COOTBETCTBUMU
C HOPMaTUBHbLIMUM NPABOBLIMU akTaMu 41151 NPeaoCTaBNeHNa MyHULMNAaNnbHOM yCryru,
KOTOpbI€ HAXoOATCs B pacrnopsiKeHUN rocyaapCTBEHHbIX OPraHOB, OPraHOB MECTHOIO
camoyrnpasrieHnsi N NHbIX OPraHoB, y4acTBYIOLWNX B NpegoCTaBAeHnn MyHULMNanbHbIX
yCnyr, 1 KOTOpble 3asiBUTENb BNpaBe NPeacTaBuTb, a Takke cnocobbl X NomnyyYeHus
3aaBUTENSIMN, B TOM YnCIe B 9NEKTPOHHON dhopme, MOpSaoK UX NpeacTaBneHus

2.7.1.[JokyMeHTbl HeobOxogumble ON9 NpefoCTaBNeHUs MyHUMUMNAnNbHOW ycrnyru,
HaxoAdslWMecss B PacCMnOPSHKEHUN TOCYAAPCTBEHHbLIX OPraHoB, OpPraHoB MECTHOro
camoynpaBneHns KpacHogapckoro Kpasi W MHbIX  OpraHoB, Yy4acTByKOLMX B
npeaocTaBNeHNN MyHUUMNANbHOW YCIYTn:

Beinncka n3 EQnHOro rocygapCTBEHHOMO peectpa lopUaNYecKmx nuL;

Bbinucka n3 EnunHoro rocy4apCTBEHHOrO peecTtpa NHOMBUAYaINbHbIX
npegnpuHMMmaTenen, 3a UCKNIYEHNEM [OOKYMEHTOB, KOTOpble 3adBuUTENb [AOSDKEH
npeacTaBnTb CaMOCTOATESbHO.

2.7.2. HenpeacrtaBneHve 3asiBUTENEM YKa3aHHbIX B HacTosiwem noapasgene
AOKYMEHTOB He SBMSIETCA OCHOBaHMEM ANl OTKas3a 3asaABUTENIO B MNpeaocTaBfeHun
MYHULUMNANBHOW YCAyru.

Mogpasnen 2.8. YkaszaHue Ha 3anpeTt TpeboBaTtb OT 3asiBUTENS_NpeacTaBreHus
AOKYMEHTOB, UHGOOPMAaLIMKN MU OCYLLLECTBIEHUS AENCTBUN

2.8.1. 3anpeweHo TpeboBaTtb OT 3asABUTENS:

1) npeactaBneHMs AOKYMEHTOB M MHAOPMALMM MW OCYLLECTBNEHUS OENCTBUN,
NpeacTaBrneHne UM OCYLLUECTBIIEHME KOTOPbIX HE MpeayCMOTPEHO HOPMAaTUBHbIMU
NpaBoOBbIMW  aKTaMW, PEerynupylowmMMmn OTHOLLEHUS, BO3HMKAKOLWME B CBA3N C
npenocTaBneHnEM MyHULMNAMBbHbIX YCIYT;

2) npegcTtaeneHnss JOKYMEHTOB U MHGOpMauMM, B TOM YuCre MOATBEpPXXAatoLmX
BHECEHNE 3asBUTENEM NnaTbl 3a NPELOCTaBMNEHME MYHMUMNASbHbBIX YCIyr, KOTOpble
HaxoOATCA B pPacropsbKEHMM OpraHoB, NPegoCTaBNALWMX FOCYy4aPCTBEHHbIE YCIyrw,
OpraHoB, NPEeAOCTaBNSALWNX MyHULMNANbHbIE YCITYTW, UHBIX FOCY4apCTBEHHbIX OPraHoB,
OpraHoB MECTHOrO camMoynpaBneHns numbo noABEAOMCTBEHHbIX [OCY4apPCTBEHHbIM
opraHam WM OpraHam MEeCTHOIO CaMOYMNpPaBIEHNs] OpraHmMs3aluin, Y4acTBYHOLMX B
NpeaocTaBneHnMn npeayCMOTPEHHbIX HOPMAaTUBHLIMKM MPaBOBbIMU akTamn Poccuiickon
denepaumm, HOpmaTMBHbIMM  MpaBOBbIMM  akTamu  KpacHogapckoro  kpas U
MYHULMNANbHbIMM  akTaMn HaxoOATCA B PacropsiKeHUW roCya4apCTBEHHbLIX OpPraHoB,
NpPenoCTaBALWMX MyHULMNAMbHYIO YCITYTY, UHbIX FOCY4apCTBEHHbIX OPraHOB, OpPraHoB
MECTHOro camoynpasrneHus U (Unu) NoaABeLOMCTBEHHbIX FOCYAapPCTBEHHbIM OpraHam u
opraHam MECTHOrO CamoyrnpaBfiEHNs OpraHM3auui, y4acTBYHOLLMX B NpPeaoCTaBleHUM
MYHULMNAnbHbIX YCNYT, 3a UCKIOYEHWEM OOKYMEHTOB, YKa3aHHbIX B 4YacTu 6 ctatbu 7
depepanbHoro 3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHusauum
NpeaoCTaBneHNs rocy4apCTBEHHbBIX M MYHULMMANbHbIX YCyry;

3) npeactaBneHUs OOKYMEHTOB W WHopmauuu, OTCcyTcTBME UM (Unin)
HEeOOCTOBEPHOCTb KOTOPbIX HE YKasblBanuCb Mpu nepBOHavaribHOM OTKase B npueme
AOKYMEHTOB, HeOoOXOoOUMbIX ANA NPeLOCTaBMEHUS MyHUUMMANbHOW ycryru, nubo B
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npegocTaBneHnn MyHUUMNAanbHOW YCryri, 3a UCKNIYEHNEM CreayoLwmnX criyvaes:

a) Wu3MeHeHne TpeboBaHMM HOPMATUBHLIX MPABOBLIX aKTOB, KacarloLMXcs
npegocTaBreHns MyHMUMNanbHOW ycrnyru, nocne nepBoHayanbHOW nogavn 3asiBrieHust o
npegocTaBeHnn MyHULMNANbHOW YCnyru;

0) Hanuune owmMBOK B 3asiBiEHMN O NpPeaocTaBfieHUM MyHUUMNANbHOW YCryrn m
AOKYMEHTax, MNOAaHHbIX 3asiBUTENEeM [Mocne nepBOHa4yaribHOro oTKasa B Npueme
AOKYMEHTOB, HeOobxoaAuMbIX ANfs NpefocTaBfeHnd MyHUUUnanbHOW ycnyrn, nubo B
npegocTaBneHnn MyHUUMNANbHOW YCAYrn N HE BKIOYEHHbIX B NPEeACTaBEHHbIA paHee
KOMMAEKT AOKYMEHTOB;

B) UCTEYEHME CpPOKA OEWCTBUSA OOKYMEHTOB MMM U3MEHEHWE MHGOPMauuK nocne
nepBoOHa4yanbHOro OTKa3a B MpuemMe JOKYMEHTOB, HEOOXOAMMbLIX ANsi NpeaocTaBeHus
MYHULMNAnbHOM ycnyrn, nnbo B NpeaocTaBneHnm Nnnm MyHMUMNanbHOM YCNyru;

) BblSIBIIEHWE OOKYMEHTanbHO NoaTBEpXKOAEHHOro dpakta (Npu3HakoB) OLIMBOYHOrO
UnM  nNpoTMBONpPaBHOro aencrtBust (6e3nencTBusl)  OOMKHOCTHOrO fuua  oprala,
nNpeaocTaBnsloWero MyHUMNanbHy ycnyry, MyHUUMNanbHOro crnyxawero, paboTHuKa
M®LU, npu nepBoHayanbHOM OTKa3e B MNpueMe [OOKYMEHTOB, Heobxoaumbix AN
npegocTaBreHnss MyHULMNanbLHOW ycnyrn, nubo B npefoctaBfieHUn MyHUUUNanbHOW
ycrnyrm, 0 Yem B MNUCbMEHHOM BMAE 3a MNOAMUCHID PYKOBOAUTENS YMNONHOMOYEHHOrO
opraHa, pykoBogutenda MO®L| npu nepBoHavanbHOM OTKase B MpuvemMe [OOKYMEHTOB,
HeobXxoaMMbIX AN NpefoCTaBNEHNA MyHULMNANbHON YCryry, yBeOOMIISAETCSA 3as8BUTENb,
a TaKKe NPUHOCATCS U3BUHEHUS 3a AOCTaBneHHble HeyqobceTea.

4) OCyLleCTBNEHMS OEUCTBUN, B TOM 4MUCRE COrNacoBaHWM, HeobGXoaMMbIX Ans
NnonyyYyeHMss MyHUUMManbHbIX YCAYr W CBHA3aHHbIX C obpaweHMem B UMHble
rocydapCTBEHHbIE OpraHbl, OpraHbl MECTHOrO CaMOynpaBfeHus, opraHusauuu, 3a
UCKMIOYEHMEM  MOSTYYEHUST YyCryr U MOSMyYeHUs OOKYMEHTOB W MHdopMauuu,
npegocTaBnsiEMbIX B pe3ynbrate NpeaoCTaBreHnsa Taknx YCIyr, BKIOYEHHbIX B NEPEYHU
yCryr, KoTopble SBNATCA HeobxoaumbiMn U obAsaTenbHbIMU A9 npegocTaBneHns
MYHUUMMANbHbIX  YCNyr M NPeaoCTaBnsitoTCA  OpraHu3aumsiMn,  yyacTByHOLWMMU B
npegocTaBneHnn MyHUUUNanbHbIX YCIyr.

2.8.2. 3anpeweHo OTKas3biBaTb B MNpMeMe 3anpoca WU WHbIX [OOKYMEHTOB,
HeobXoaMMbIX OS5 NPpeaoCTaBneHns MyHULMNanbHON ycryrn, B criydae, ecnu 3anpoc U
AOKYMEHTbI, HeobxoauMmble ANs MNPeaoCTaBNeHUs MyHULMNANbHOW yCnyri, NogaHbl B
COOTBETCTBUM C MHpOpMaLMeEN O CpoKax W MOpsAKe NpeaocTaBneHus MyHULMNnanbHOM
ycnyrin, onybnmnkoBaHHoM Ha EguHom noptane, PermoHansHOM noprane.

2.8.3. 3anpelyeHo oTKasblBaTb B MpPedoCTaBleHUn MyHUUUNAanbHOW Yycriyru B
cnyyae, ecnM  3anpoc W OOKYMEHTbl, Heobxoaumble Onsi  NpeaocTaBrieHust
MYHULMMANbHOW yCcnyru, NogaHbl B COOTBETCTBUM C MH(pOpPMaLMEN O CpoKax U nopsaake
npegocTaBneHnss MyHUUMNanbHOW ycnyru, onybnukoBaHHoW Ha EpguHom nopTtane,
PernoHanbHom noptane

2.8.4. 3anpeweHo TpeboBaTb OT 3aABUTENSA COBEPLUEHUS MHbIX OEWACTBUN, KPOME
NPOXOXAEHNA NOEHTUUKAUMN N ayTeHTUdUKaALMM B COOTBETCTBUM C HOPMAaTUBHbLIMU
npaBoBbIMW akTamun Poccuinckon ®degepauumn, ykasaHua Uenn npuema, a Takke
npenocTaBreHnst cBeaeHun, HeobxoauMMmbIX ANs pacyeTa ANIMTENbHOCTU BPEMEHHOro
WMHTepBana, KoTopbIn HeobxoaMmo 3abpoHMpPoBaTL AN NpMema.

2.8.5.Npn npegocTaBfieHUN MyHUUMNANBHOW YCyrMu no 3SKCTeppuTopuanbHOMy
NPUHLMNY YNOIHOMOYEHHbIN OpraH He Bnpase TpeboBaTtb OT 3asBUTENS (NpeacTaBUTENS
3assutens) unum MOL npegoctaBneHns OOKYMEHTOB Ha OyMaHbIX HOCUTENSAX, ecnu
WHOE He YCTaHOBMEeHO deaeparibHbIMM 3aKOHaMU U NPUHUMAEMbIMU B COOTBETCTBUM C
HUMK akTamu MNpasutenbcTBa Poccunckon ®epepaumm, 3akoHamm KpacHogapckoro kpas
N NPUHNMAEMbBIMM B COOTBETCTBUM C HUMU aKTaMW BbICLLETO UCMOSHUTENBHOINO OpraHa
rocygapcrteeHHon Bnactm KpacHogapckoro kpasi.



Moapasnen 2.9.McyepnbiBatoLLmMii NepedeHb OCHOBaHWUIA AN 0Tkasa B npueme
AOKYMEHTOB, He0OX0AMMbIX ANS NPeaocTaBneHnss MyHUUMNansHon ycnyru

2.9.1.0cHOBaHMsIMM OnNs OTKa3a B MpUEME [OOKYMEHTOB, HeobGxoaumbix Ans
npegocTaBneHns MyHULMNAnNbHOM yCnyru, SBASOTCS:

ncTeveHne Cpoka AenCTBMSA NpeaocTaBnseMbIX JOKYMEHTOB;

C 3asBfieHNneM O NpeaocTaBfeHUn MyHUUUNANbHOM YCryrn obpaTunoch Nvuo, He
npeacTaBmBLLEEe LOKYMEHT, yAOCTOBEPSAIOLWNA €ro NMMYHOCTE (NpU SIMYHOM obpaLleHnn) un
(MnKn) noagTBEPXKAAKOLLNIN ero NOSTHOMOYNSA Kak NpeacTaBuTens 3asBuTens;

npeacTaBneHne 3asBuUTeNneM [OOKYMEHTOB, MMELWLMX MNOBPEXAEHUA, U Hanuyve
UcrnpasneHnin, He MO3BOMSAWNX OAHO3HAYHO WCTONKOBATb WX CcoAepXaHue, He
cogepxawmx obpaTtHoro agpeca, nognucu, neyaTtu (Npu Hanuyum);

HEenoJIHbIN COCTaB CBEAEHUN B 3a8BNEHUN U NPeACTaBEHHbIX JOKYMEHTAaX;

HecobnoaeHe YCTaHOBIEHHbIX HOPMATUBHLIMU NPaBOBbIMW akTamu TpeboBaHun,
npeabaBAseMbIX K 3NEKTPOHHOW NOANUCH.

2.9.2.0 Hanuuun OCHOBaHWA AOnsi OTkasa B MNpuemMe [OOKYMEHTOB 3asdABUTENS
MHoOpMUpYET cheunanucTa agMuUHuUcTpauumn nméo pabotHmk MOL| (npu obpalleHun 3a
ycnyron yepe3d M®L]), oTBETCTBEHHbIN 3a NPUEM OOKYMEHTOB, OOBSCHAET 3asBUTENO
coepxaHue BbISBMEHHbIX HEQOCTAaTKOB B MpeAcTaBfeHHbIX AOKYMEHTax U npeanaraet
NMPUHSATb MePbI MO UX YCTPAHEHMIO.

YBegomrnieHne 06 oTkaze B nNpueMe  OOKYMEHTOB, Heobxogumblx Ans
npeaocTaBneHns MyHUUMNANbHOM YCnyrn noanuceiBaeTcs pabotHukom MOL (npu
obpawieHnn 3a ycnyron vepes ML) nmbo OOMKHOCTHBIM JIMLOM agMUHUCTpaUuK U
BblAaeTCcs 3as8BUTESIO C yKazaHMeM NpUYMH OTKasa He no3gHee ogHoro paboyvero AHA co
OHSA obpalleHns 3asBuTens 3a nonydeHneM MyHULUNanbHOW YCryri.

He moxeT OblTb OTKa3aHO 3asdABUTEMN0 B MpuemMe AOMOSHUTENbHbIX AOKYMEHTOB
Npwu HaNM4YUM HaMmepeHus ux caathb.

2.9.3.He ponyckaeTca oOTka3 B MpueMe 3asiBIEHUS M WHbIX [JOKYMEHTOB,
HeobXxoauMbIX AN NpefoCTaBNeHns MyHULMNANbHOW YCNyrn, B Criydae, ecnv 3asBneHue
N OOKYMEHTbl, Heobxoammble ONsi NpeaoCTaBNeHNs MyHULMNANbHOW yCrnyri, nNoaaHbl B
COOTBETCTBUN C MHPOPMaLMEN O CpoKax M nopsgke npefocTtaBneHus MyHUUUnanbHON
ycnyrn, onybnukoBaHHon Ha EpmHom [Moptane, PervoHanbHOM nopTtane ycnyr wm
ouumMansHOM canTe agMUHUCTPaLUW.

2.94.01ka3 B nNpuemMe [JOKYMEHTOB, HeobOXoauMMbIX ANs npeaocTaBneHus
MYHUUMNANbHOW YCNyru, He NpenaTcTByeT NOBTOPHOMY ObpalleHuto nocre yCTpaHeHus
NMPUYKUHBI, NOCNYXMBLUEN OCHOBAHMEM 1S OTKasa.

Mogpasgen 2.10.AcyepnbiBatowmnmn nepevyeHb OCHOBaHUW OS5
NPUOCTaHOBMEHNA NPeoCTaBNeHNA MyHULMNANBHOW YCyrn Unn oTkasa B
npenocTaBNeEHNN MyHULMNANBHOW YCNyrn

2.10.1.0cHoBaHMsa Ana  NPUOCTAHOBIIEHNA NPEeAOCTaBfEHUA  MYHULMNANbHON
ycnyru 3akoHogatensctsomM Poccuinckon degepaumm He npeayCMOTPEHbI.

2.10.2. 3asBuTento oTKasbiBaeTCA B NpeaoCTaBNeHNN MyHMUMNANBHOW YCyrn npu
HanmMyum xot4 66l 0QHOro U3 CreayrLmMxX OCHOBaHUM:

npegoctaBneHne 3asiBUTENeM HeOOCTOBEPHOM WUIIM HeakTyanbHOM WMHdOopMaunu,
NOAMOXHbIX AOKYMEHTOB U coobLLEHNE 3aBEOOMO NOXHbIX CBEAEHUN;

HEBO3MOXHOCTb OKa3aHWsi MyHULUMNANbHOM YCNyrM B Cuny oBCTOATENbCTB, paHee
HEe W3BECTHbIX MNpW MNpuemMe [OOKYMEHTOB, HO CTaBLUMX M3BECTHbIMM B npouecce
npeaocTaBneHns ycryru.

2.10.3.He ponyckaeTtcsa oTkas B npefoCTaBNeHnn MyHULMNANbLHOW yCryrn B criyvae,
ecnn 3asiBfieHne n OOKYMEeHTbl, Heobxoanmble ANA NpefocTaBfieHUs MyHUUMNanbHOM



ycnyru, nogaHbl B COOTBETCTBMM C MHPOPMaLMEN O CpoKax 1 nopsake npeaoctaBreHns
MYyHUUMNanNbHOW ycnyru, onybnmkoBaHHon Ha EanHom MNopTane, PermoHansHOM nopTane
n opuLmansHOM canTe.

2.10.4.0Tka3 B npeaocTaBfeHUN MyHUUMNANbHOW YCIyrn He NpenaTtcTByeT
NOBTOPHOMY OBpaLLeHMI0 Nocre YCTPaHEHUS NPUYMHBI, NOCAY>XMBLUEN OCHOBaHWEM AJ1S
oTKasa.

Mogpasgen 2.11. lNepeyeHb ycnyr, KOTOpbIE ABMATCA HEOBXO0AUMbIMU U
o6a3aTenbHbIMK AN NpeaoCcTaBeHnss MyHUUMNanbHOM yCryru, B TOM YMCne CBEAEHUS O
AOKYMEHTE (OOKyMEHTax), BblaaBaeMoM (Bbl4aBaeMbIX)
opraHm3aumsaMn, y4acTBYHOLWMMM B NPeAOCTaBNEHNN MYHULMNANbHOW YCyrn

Ycnyrn,  KOTopble  SIBASIOTCA  HeobxoaMMbiMM U obsi3aTenbHbIMM 4NN
npeacTaBreHns MyHUUMNansHOW YCryrM oTCyTCTBYHOT.

Mogpasgen 2.12. MNopsagok, pasmep 1 OCHOBAHUSA B3MMaHUS
rocygapCTBEHHOW MOLUSIMHBI UM MHOW NNaTbl, B3UMaeMoWn 3a npeaocTaBrieHme
MYHULMNANbHOW yCRyru

[ocygapcTBeHHas MOWMHA UNK MHas nnarta 3a npegocTaBneHne MyHMUMNnanbHON
ycnyrm He B3umaeTcsa. [lpegoctaBneHnMe MyHMLMNAnbHOW YCNyrM OCYLEeCTBseTCs
SecnnaTHoO.

Mogpasnen 2.13. MNopagok, pasmep 1 OCHOBAHWUSA B3MMaHUs nnaThbl
3a NpegocTaBrieHne ycnyr, KoTopble ABSTCA HE0BX0aUMbIMU U
obs13aTenbHbIMKU 4N9 NPeaoCcTaBleHNa MyHULMNANbHOW YCnyrn, BKN4Yas
MHGOpMaLNIO O METOAMKE pacyeTa pa3Mepa Takon nnatbl

MopsigoK, pa3mep M OCHOBaHWS B3MMaHWs NnaTbl 3a MpeaoCcTaBlieHue YChyr,
KOTopble SIBNSAOTCA HeobxoaumbiMM K ob6s3aTenbHbIMM  ONs  NpeaocTaBneHus
MyHUUMNAnbHOW YyCryru, BKMYas MHGOpMaLMio O METOAMKE pacdeTa pasmepa TakoWn
nnaTbl, N0 AaHHOMY BUAY MyHULMNANbHOM YCIyrn He NPeayCMOTPEHbI.

Mogpasnen 2.14. MakcnmanbHbIN CPOK OXMOaHNA B odepean npu nogade
3anpoca 0 NpegoCTaBNEeHNUN MyHULMNANBHOW YCNYIn, YCNYrn,
npegocTaBnNgemMon opraHmsaumnen, y4acTeyroLwen B npeaocTaBneHmm
MYHUUMNANbLHOW YCAyrn, U Npu nofyyYeHnn pesynbrata
npenocTaBneHns Taknux ycnyr

Cpok oxugaHuss B oyepegu nNpu nogadye 3asBfeHWss O NpeaocTaBleHun
MYHUUMNANbHOW YCNyrM W [[OKYMEHTOB, a Takke npu NonyYeHun pesynbraTa
npeaocTaBneHNs MyHUUMNAanbHON YCIyrn Ha NIMYHOM Npueme He AO0SMKeH npesbiwaTtb 15
(naTHagUaTN) MUHYT.

Mogpasgen 2.15. Cpok n nopsgok perncTpaumm 3anpoca 3asaBuTens o
npegocTaBneHnn MyHULMNANsHOM YCNyru 1 ycnyru, npeaoctasnsemMmon
opraHusaumen, y4acTeyloLlen B NpeaocTaBeHm MyHUumMnansHom
ycnyru, B TOM YuCIe B 9N1eKTPOHHOW dhopme

Pernctpauusi 3asiBneHusi O MNpedoCTaBfeHUN MYHULMMNANbHOW ycnyrn u (unw)
[OKYMEHTOB (COOEPXALUMXCS B HUX CBEAEHMI), HEOOXOAMMbIX ANs npefoCcTaBneHus
MYHUUMMANbHOM yCryrM, B TOM YuCrie Npu NpefocTaBfeHnM MyHUUMNanbHOM ycryru B



3NeKTpoHHOM opme nocpeacteoMm EaumHoro noprtana, PernoHanbHOro noprtana
OCYLLECTBMAETCA B A€Hb UX MOCTYMMEHNSA B aAMUHNCTPALMIO.

Pernctpauua 3asBneHnsa O nNpedocTaBfieHMM  MyHUMUMNANbHOW  ycnyru c
AOKYMeHTaMW, YKasaHHbIMW B nogpasaene 2.6 pasgena 2 PernameHTta, noCTynMBLUNMUN B
BbIXO4HOM (Hepabouun unuv npasgHUYHbIN) OeHb, OCYLLEeCTBNSETCS B MepBbIM 3a HUM
pabounn aeHb.

Cpok peructpauumn 3asiBfieHUs O npefocTaBfieHMM MyHUUUNanbHOW YCriyru u
AOKYMEHTOB (COoAepXaLLUMXCA B HUX CBEAEHUI), NPEACTaBNEHHbIX 3asBUTENEM, HE MOXET
npesbiwatsb 20 (ABaguaTv) MUHYT.

Moapasgen 2.16.TpeboBaHMs K MOMELLEHUAM, B KOTOPbIX NPEAOCTaBMNATCS
MYHUUMNAaNbHbIE YCIYrK, K 3any OXuaaHusa, Mectam Ansa 3anosiHEHMs 3anpocoB O
npegocTaBneHNn MyHULUMNANbHOM YyCnyrn, MHPOPMaLUMOHHbBIM CTEHAAaM C
obpasuamm nx 3anosiHEHNsSI N NEPEYHEM LOKYMEHTOB, HEOOXOAMMbIX ANs
npegocTaBneHns Kaxxgon MyHUUUnanbHOW yCryr, B TOM Yucne K
obecneyveHnto 4OCTYNHOCTWN ANsl MHBaNMOoB YKka3aHHbIX OOBEKTOB B
COOTBETCTBUUN C 3aKOHOAaTeNbCTBOM Poccuinckon degepauum o counanbHOM 3awmre
MHBanNMOoB

2.16.1.Hbopmaums o rpaduke (pexume) paboTbl agmuHucTpauuu, MOL
pasmeLllaeTcsa npu Bxode B 34aHNE, B KOTOPOM OHO OCYLLECTBISIET CBOK AeATENbHOCTb,
Ha BMOHOM MecCTe.

3paHne, B KOTOPOM MpedoCTaBnsieTCs MyHuuMnanbHas ycnyra, LOOMKHO ObiTb
0b60pynoBaHO OTAENbHBLIM BXOAOM A4Sl cBOOOAHOro A0CTyna 3asiBUTENEN B MOMELLEHME.

Bxoa B 3gaHve pgormmkeH 6ObiTb obopygoBaH  WMHAOPMAUWMOHHOM  Tabnu4ykomn
(BbiBECKOM), copepXalien uHdopmaumo 06 agMuHUCTpauuu, a Takke obopyaoBaH
yaobBHOWM NEeCTHULEN C NOPYYHAMK, NaHQycamu ansa 6ecnpenaTCTBEHHOIO NepenBumKeHns
rpakgaH.

lMomelLeHuns, rage ocywecTBnseTca npuemM 1 Bblgaya AOKYMEHTOB, obopyaytoTes ¢
yyeTom TpeboBaHW AOOCTYMHOCTU ANS MHBaNMOOB B COOTBETCTBMM C OEWCTBYHOLLUM
3akoHogaTtenbcTBOoM Poccuinckon degepaumm o coumanbHOM 3aluMTe MHBaNUaoB, B TOM
yucne obecnevymBaloTCs:

ycrnosus ans 6ecnpenaTCTBEHHOrNo AOCTYMNa K 00bEeKTy, Ha KOTOPOM OpraHM3oBaHO
npegocTaBneHne ycnyr, K Mectam oTAabixa U NpeaoCcTaBnseMbIM YCryram;

BO3MOXHOCTb CaMOCTOSTENbHOrO MNEpPeaBMKEHUS NO TeppuTopuM 0O0bekTa, Ha
KOTOPOM OpraHuM3oBaHO NpPeAoCTaBfiEHWE YyCryr, BXoda B TakonM OOBLEKT M Bbixoga w3
Hero, nocagku B TPaAHCMNOPTHOE CPEeACTBO M BbiCAAKW M3 HEro, B TOM 4uCne C
NCMNOnb30BaHMEM KpeCa-KonsiCKu;

COMpPOBOXAEHNEe UHBaNMOO0B, MMEKLLNX CTOMKNME PacCTPOMCTBA DYHKLUN 3PEHUS U
CaMOCTOATENBbHOrO NEpenBMKEHNA, N OKa3aHMe MM MOMOLLUM Ha OObEeKTe, Ha KOTOPOM
OpraHn3oBaHO NpeaoCTaBNeHNe yCcnyr;

Hagnexawee pasmewleHne obopyagoBaHuss U HocuTenem  MHdopmaumm,
HeobxoamMbIx ansa obecneyeHns 6ecnpensaTCTBEHHOro A4OCTyNa MHBANMAOB K 00BHEKTY U
npeaocTaBnNsAeMbIM yCIyram ¢ y4eTOM OrpaHUYEHNI NX XKN3HEOEATENbHOCTY;

aybnupoBaHne HeobxoguMMoW Ons  MHBanNMOOB — 3BYKOBOWM U 3pUTESTIbHON
WHOpMaUnK, a Takke HagnucenW, 3HAKOB W MHOW TEKCTOBOM U rpadomyecKon
MHOPMaUUN  3HaKaMW, BbINOMHEHHLIMU peNbedHO-TOYeYHbIM LWpndTomM Bpanns,
AONyCK cypaonepeBoa4vnka n TudriocypaonepeBoaUmKa;

AOoNycK Ha OObEeKT, Ha KOTOPOM OpraHM3oBaHO NpefocTaBrieHue ycnyr, cobaku-
NPOBOAHMKA MPU HaANUYUK OOKYMEHTA, NOATBEPXKAAILEro ee crneumanbHoe obyyeHne u
BbldaBaeMoro B Nopsiake, yCTaHOBNEHHOM 3akoHogaTenbcTBom Poccuickon ®egepaunu;

okazaHue paboTHMKaMn opraHa (yypexaeHus), npeaoCTaBMAOWEro YCnyru



HaceneHuto, NOMOLWM UHBaNMaam B NpeofosieHMM GapbepoB, MeLlarowmx MomyyYeHuo
UMK YCINyr HapaBHe C APYrMMK OpraHamu.

2.16.2. Tllpuem 3aasutenen B MOL ocywectBnderca B crneumanbHO
060pyAOBaHHbIX MOMELLEHMAX; B YNOMHOMOYEHHOM OpraHe — B OTBEAEHHbIX AN 3TOro
KabuHeTax.

lMomelLeHns, B KOTOPbIX NpPedoCTaBnaAeTCaS MyHUuMnanbHas ycnyra, LOMXKHb
COOTBETCTBOBATb CaHUTAPHO-TUIMEHWYECKMM TMpaBuiaM W HopmaTuBam, npasunam
noxxapHon GesonacHocTtun, 6esonacHocTn Tpyaa. NomelweHuns obopyayrTca cuctemamm
KOHOWLMOHNPOBAHNSA (OXNaXXOEHUA W  HarpeBaHusl) W BEHTUNUMPOBaHUSA BO34yXa,
cpeacTBaMm OnoBeLLEHNA O BO3HUKHOBEHUWN Ype3BblYyanHoON cuTyaumn. Ha BugHomMm mecTe
pacrnonaratTcsl CXeMbl pasMelleHUs CPeACTB MOXapoTyLeHUs U nyTen dBakyauuun
nogen. [lMpegycmatpmBaeTtcs obopyagoBaHWe [[OCTYNHOrO MecTa ObLeCTBEHHOro
nosfib3oBaHu4A (Tyaner).

MomeweHna MOLL gns pabotbl Cc 3aasutensmm obOpyaylTCS SNEKTPOHHOM
CUCTEMOW  yrMpaBfeHna ouvepenblo, KoTopas npeacTaBnsieT Ccobov  KOMMSEKe
nporpaMmHo-annapaTHbiX CpeacTB, MO3BOMSAKOWMUX  ONTUMU3NPOBATL  yNpaBreHune
oyepenamMn 3aaBuTenen.

2.16.3. TllomelieHns, npegHasHavyeHHble AN npuema 3assutenen B MOL,
obopyaytTCs UHAOPMALNOHHLIMU CTEHOAMW, CoAepXallMMu CBeAEHUs!, yKa3aHHble B
nyHkTe 1.3.4 nogpasgena 1.3 pasgena 1 HacToswero PernameHTa.

NHopmaLmOoHHbIe CTeHAbI pa3MeLLalnTcs Ha BUOHOM, AOCTYNHOM MecCTe.

OdopmneHre MHPOPMALMOHHBIX JIMCTOB OCYLLECTBNAETCH YyAOOHbIM ANS YTEHUS
wpugtom — TimesNewRoman, bopmaTt nucta A4; TekCT — NponncHble BykBbl, pa3Mepom
wpndta Ne 16 — obblYHbIA, HAMMEHOBaHWE — 3arnaBHble OykBbl, pa3amepoM LwpudTa Ne
16 — XMpHbIA, NoNa — 1 cM BKPYroBylo. TeKCTbl MaTepuanos A0SKHbl ObiTb HanevaTaHbl
6e3 ucnpaeneHun, Hambonee BaxHas MHGOpPMaUMS BbIAENAETCS XUPHBIM PN TOM.
Mpn odopmneHnn UHPOPMAUMNOHHBLIX MaTepuasioB B Buae ob6pasLoB 3asiBNEHUN Ha
nonyyeHne MyHUUMNANbHOM ycnyrk, obpasuoB 3asBreHUN, MNepeyHen [OOKYMEHTOB
TpeboBaHus K pasmepy wpudTa 1 popmaTy nucta MoryT 6bITb CHUXKEHDI.

2.16.4. TlomelleHns Ona npuvema 3asBUTENen [JOSMKHbl COOTBETCTBOBATb
KOMGOOPTHbLIM A5 rpaxkaaH yCrnoBusaM 1M ONTUMaribHbIM yCnoBuam paboTsbl cneumannucToB
agMuHucTpauum, pabotHnkos MOLL n gomkHbl obecnevmBaTth:

KOMG)OPTHOE pacrofioXeHne 3asiBuTend W crneywanucta agMuHUCTpauuu,
paboTHmka MOL;

BO3MOXHOCTb 1 yA06CTBO 0GhOpMIIEHMS 3asiBUTENEM NMUCbMEHHOIO 0bpaLLeHus;

TenedOHHY0 CBA3b;

BO3MOXXHOCTb KOMMPOBaHUsSI AOKYMEHTOB;

AOCTYyNn K HOpMaTMBHbIM MPaBOBbIM akTam, perynvpylwmMm npeaoctaBneHne
MYHULMNANbHOW YCRyru;

HanMuyme NMCbMEHHbIX NpUHaanexHocTen n dymarn oopmaTta A4.

2.16.5. [Ina oxugaHus 3aaBuTendaMu npuvema, 3arnofiHEHWA HeobxoauMblX AN
NoNyyYeHNss MyHUUMNanbHOW YCryrm OOKYMEHTOB OTBOASATCHA MecTa, 0b6opyaoBaHHble
CTynbsMK, cTonamu (ctorMkamu). [Ons BO3MOXHOCTM OOPMIEHUS OOKYMEHTOB,
3aaBuTtenn obecnedmBaloTcs pydkamn, OGnaHkamum OoKymeHToB. KomnuyectBo MecT
OXuaaHus onpegenseTcsa MUCXoas W3  (PaKTUYECKOW Harpyskm M BO3MOXHOCTU WX
pasmeLlleHns B nomelleHmn. Mecta oxuaaHms obopyayoTca CTyNbsIMU UK CKaMenkamu
(6aHkeTKamn).

2.16.6. [lpuem 3agBuTenenm npu npeaocTaBfieHNN MYHULMNANTBHOW  YCRyru
OCYyLLeCcTBMAAeTCA cornacHo rpaduky (pexumy) paboTbl agmuHucTpauum, MOL,
ykaszaHHomy B nogpasgene 1.3 pasgena 1 PernameHTa.

2.16.7. Pabouve wmecTa cneunanucToB, nNpPeoCTaBAAIOWMX MYHULMNANBHYO
ycnyry, obopyaytoTcs KOMMNbOTEPaMU U OPrTEXHUKOWN, MO3BOSIAIOLNMM CBOEBPEMEHHO Y



B NOfTHOM o6beMe nony4vaTtb CnpaBOYHYH MHOPMaLMIO NO BONpPOcaM NpeaoCTaBreHus
MYHMUMMNANbHON YCINyrM U opraHu3oBaTb NpedoCTaBfieHMe MYHMUMManbHOW YCnyru B
nonHom oobeme.

Moppasgen 2.17.MNoka3aTtenn AOCTYMHOCTU M Ka4eCcTBa MyHULUUNANbHOM yCryru

2.17.1.0CHOBHbIMK MOKa3aTensiMM [JOCTYMHOCTU U KayecTBa MyHULMNanNbHOM
yCInyru siBRsioTCS:

KONMM4YeCcTBO B3aUMOAEWCTBMIA 3asiBUTENS C  LOMMKHOCTHBIMW  fiMuaMu  npwm
npeaocTaBneHNN MyHULMNANbHON YCNYrn U UX NPOSOITKUTENBHOCTD;

BO3MOXHOCTb MoAdayn 3asiBNEHUA O NpefoCcTaBNeHUn MyHULMNANbHOM YCnyrn m
Bbldayn 3asBUTENsM OOKYMEHTOB MO pes3ynbTaTtaM NpefdoCcTaBreHuss MyHUuunanbHOW
ycnyrm 8 ML,

BO3MOXHOCTb Nosly4eHus nHopmMaumm o xoae npenocTaBreHns MyHULMNanbHOM
ycrnyru, B TOM YUCne C UCNOSNb30BaHMEM NOpTarnos;

yCTaHOBMNeHne wu cobniogeHne TpeboBaHUA K MOMELLEHNSM, B KOTOpPbIX
npegocraBnseTcs ycnyra,

yCTaHOBMNEHNe 1 cobniogeHne cpoka NpeaoCcTaBeHna MyHULMNANbHOW yCnyru, B
TOM 4uCrne CpoKa OXuAaHus B o4yepeau Npu nogadve 3asBreHust U Npu nosnyvyeHuu
pesynbTata npefocTaBneHns MyHUUUNansHOW YCIyru;

KONMMYeCTBO  3asiBNEHUA, MPUHATLIX C WUCNONb30BaHMEM  MHEAOPMALMOHHO-
TENEeKOMMYHUKALUMOHHOW ceTn obllero nonb3oBaHWsl, B TOM 4uUCre MOCPeacTBOM
nopTasnos;

onepaTMBHOCTb U JOCTOBEPHOCTb NpeaocTaBnAeMon nHpopmaunu;

oTcyTCcTBME 060CHOBAHHbIX Xarnob;

AOCTYMHOCTb MHPOPMALMOHHbBIX MaTepuarnos.

2.17.2.3aaButene (NpeacraBuTeNb 3asBUTESNS) He3aBUCMMO OT €ero MecTta
XUTeNbCTBa UnuM Mecta npebbiBaHus (N8 pusmyeckux nuu, BKNoYas MHAMBUAYanbHbIX
npeanpvHumartenen) NMbo MecTa HaxoXaeHusa (4na LpUANYECKUX NnL) MMeeT NpaBo Ha
obpawieHne B nobon no ero Bbibopy ML, B npeaenax tepputopum KpacHogapckoro
Kpass Ona npefocTaBfeHuMst eMy MYHUMUMMAnNbHOW YCRyrn no 3KCTEPPUTOpPManbHOMY
npuvHUMnNy.

MpepocTtaBneHne MyHuumnanbHon ycnyrm B MOLL no akcTtepputopmanbHOMy
MPUHLUMMNY  OCYLWLECTBNSAETCA Ha OCHOBaHMM COrMaleHuin O B3aMMOAEWCTBUMW,
3aKNYEHHbIX YNOIHOMOYeHHbIM M®L] ¢ denepanbHbiMM OpraHaMyM MCNOSHUTENBHON
BNacTn, opraHamn BHeEBGOKETHbIX (POHOOB, OpraHamMm MECTHOro CamoynpaBfeHus B
KpacHogapckom kpae.

2.17.3. 3assutento (npeacraBuTento 3asButend) obecneynBaeTcad BO3MOXHOCTb
npeaocTaBnNeHNss HECKONbKNUX MyHMLMNanbHbIX ycnyr B MOL, B COOTBETCTBMM CO CTaTbeW
15.1 ®epepanbHoro 3akoHa ot 27 wona 2010 rogpa Ne 210-93
«O06 opraHM3aumm NpegoCcTaBneHns rocy4apCTBEHHbIX M MyHULMNANbHbLIX YCNyr» (aanee
— KOMMJIEKCHbIM 3anpoc).

3agaBneHuns, coctaBfeHHble MO®LL Ha ocHOBaHWM KOMMMEKCHOro 3anpoca
3aaBuTeNs,  OOMKHbl  OblTb  nognucaHbl  YNONIHOMOYEHHbIM  PabOTHMKOM
M®L| n ckpenneHbl nevatbto MOLL.

3asBneHus, COCTaBfEHHbIE Ha  OCHOBaHWU KOMMMEKCHOro  3anpoca,
W [OOKYMEHTbl, Heobxoaumble ANA NpedoCTaBNeHns  MYHUUMNANbHOM  YCIyrw,
HaNpaBnalTCA B agMUMHUCTPAUMIO C MPUMOXKEHMEM KOMUM KOMMJSIEKCHOrO 3anpoca,
3aBepeHHon MOL.

HanpaeneHne MOLl 3aaBneHnn, a Takke ykasaHHbIX B YacTu 4 ctatbn 15.1 ctatbmn
depepanbHoro 3akoHa ot 27 wuwona 2010 roga Ne 210-03 «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX WM MyHUUMNANbHbLIX — YCNYr»  AOKYMEHTOB B



aAMVHUCTPALIMIO, OCYLLECTBNAETCA He No3gHee oOHOro pabodero OHA, crieaylollero 3a
[AHEM MoryYeHns KOMMNMEKCHOro 3anpoca.

MonyyeHne MOL| oTkasa B NpeoCTaBrneHMn MyHUUMUNAnNbHbIX YCIYT, BKMOYEHHbIX B
KOMMIEKCHbIV 3anpoc, He SBNSAETCA OCHOBaHMEM AN NMpeKkpalleHUs MOoNyyYeHUs UHbIX
MYHUUMMAnNbHbIX YCNYr, yKa3aHHbIX B KOMMEKCHOM 3anpoce, 3a UCKIoYEeHUEM CIy4Yaes,
€cnu ycnyra, B NpeaocTaBNeHn KOTOpor OoTKkasaHo, HeobxoamMma Ans npeaocTaBreHus
WHBIX MYHULIMNAMbHbBIX YCNYT, BKIOYEHHbIX B KOMMNMEKCHbIV 3anpoc.

Mogpasgen 2.18. NHble TpeboBaHus, B TOM YMcCrie yunTbiBatoLwme 0COOEHHOCTH
npenocTaBNeHNs MyHULMNANbHOW YCNYr NO 3KCTEPPUTOPUAnbHOMY
nNpUHUMNY (B cnyyae, ecnu MyHuumMnansHas ycnyra npegocTtaBnsieTcd no
3KCTEpPPUTOPMAnNbHOMY NPUHLMMNY) U 0COBEHHOCTM NPeaoCcTaBeHNs
MYHULUMNANbHOM YCNyru B 3NeKTPOHHON dhopme

2.18.1.0na nonyyeHns MyHUUMNANbLHOW YCIyrn 3asBUTENsSM MpefocTaBnsieTcs
BO3MOXHOCTb HanpasuTb 3asBreHne O NPeaoCTaBNeHUN MyHUUMMNANbHOW yCrnyrn, B TOM
yucne B bopme ANEKTPOHHOIo AOKYMEHTA:

B aAMUHUCTPALMIO;

yepe3 ML, B agMUHUCTpaLNIO;

nocpeacTBoMm MCNONb30BaHUSA NH(OPMaLNOHHO-TENEKOMMYHUKALMOHHbIX
TEXHOSOrM1, BKNOYasa mncnonb3oBaHne EamHoro noptana n PernoHanbHoro noprtana, ¢
NPUMEHEHNEM  OMEKTPOHHOW noanucu, BWuO KOTOPOM AOSMKEH COOTBETCTBOBaTb
TpeboBaHnaM nocTaHoBreHus [lNpaButenbctBa Poccurickon degepauum ot 25 utoHA
2012 roga Ne 634 «O Bugax 3MEKTPOHHOWM MNOAMUCKU, WCMNONb30BAHNE KOTOPbIX
aonyckaetca npu obpaleHun 3a noryyYeHneM roCydapCTBEHHbIX M MYHULMMANbHbIX
ycnyr» (ganee - anekTpoHHas noanuch).

2.18.2.NMpn obpaweHnn B MOL| myHuuunanbHas ycnyra npegocrtaBnsieTcss ¢
y4yeToM nNpUHUMNA IKCTEPPUTOPUANIbHOCTU, B COOTBETCTBMM C KOTOPbIM 3asBUTESb
BrpaBe BblOpaTb Ana obpalleHns 3a nosnydyeHnem MyHuuunansHon ycnyrm MOL,
pacnonoXeHHbIn Ha Tepputopun KpacHogapckoro Kpasi, He3aBUCMMO OT MecTa
pernctpaunmn 3assutens Ha Tepputopumn KpacHogapcKoro Kpasi, Mecta pacnosioXXeHus Ha
Tepputopun KpacHogapckoro kpas 06 bekToB HEABMXMMOCTH.

2.18.3. MOLl npu obpaweHun 3aasutens (npeacraBuTens 3asBUTENs) 3a
npeaocTaBneHnemM MyHULMNANbHOM YCyrn OCYLECTBNSAIOT:

dopMUpOBaHNE INEKTPOHHLIX [OOKYMEHTOB W (MNKW) SNEKTPOHHbIX 0bpasoB
3a8BNeHNs, AOKYMEHTOB, NPUHATLIX OT 3asBUTeNnsa (NpeactaBuTens 3asiBUTENs), KOnuin
AOKYMEHTOB NIMYHOIrO XpaHEHUd, MPUHATBLIX OT 3aaBUTENS (NpeacTaBuTenst 3asiBUTEnNs),
obecneynBasi UX 3aBepeHne ANeKTPOHHOW MOAMUCHIO B YCTAHOBIIEHHOM MOPSAKE;

HanpaBfeHne C WUCMOofb30BaHMEM WH(OPMALNOHHO-TENEKOMMYHUKALNOHHbBIX
TEXHOMOrMA 3NEKTPOHHBIX AOKYMEHTOB W (Mnn) 3NEKTPOHHbIX 0Opa3oB [OKYMEHTOB,
3aBepeHHbIX YNOTHOMOYEHHbIM AOSMKHOCTHBIM nnuuoM M®L], B opraH, ynosIHOMOYEHHbIN
Ha NPUHATUE peLLeHns O NPeaoCTaBNEeHNN MYHULMNANbHON YCNyru.

2.18.4. lNepeyeHb KraccoB CpeaCTB AMEKTPOHHOM NOANUCK, KOTOpbIe JOMYyCKalTCs
K WCMNONb30BaHWO npyv obpalieHnn 3a MNoSflydYeHneM MyHUUMNAnbHOW  YCIyrw,
OoKa3blBaeMOK C NMPUMEHEHMEM YCUITEHHOMN KBaNMPUUNPOBAHHOW 3MEKTPOHHON NOANUCH,
onpegensaeTca Ha OCHOBaHUM yTBepXaaemon deaepanbHbiM OPraHoOM UCMOSTHUTESTbHOM
BNnactm no cornacosaHuio ¢ ®PepepanbHon cnyxbon 6Ges3onacHocTn Poccuinckon
depepaumm mogenn yrpos 6esonacHOCTU MHGOpMauumM B MHAOOPMALMOHHOW CUCTEME,
ncnonb3yemMon B Lendax npyema obpalleHuin 3a noslyyeHMeM MyHuUUMnanbHOW yCryrn u
(vnn) npegocTaBneHnsa TakorM MyHUUUNANbHOW YCIyru.

Pasnen 3.CocrtaB, nocnegoBaTenbHOCTb U CPOKU BbINOMHEHUS



aAMUHUCTPATMBHbIX NpoLeayp, TPeboBaHUS K MOPSIAKY UX BbIMNONIHEHUS, B TOM YMChe
0COBEHHOCTM BbINOMHEHUS aAMUHUCTPATUBHbIX NpoLeayp B
3NeKTPOHHON chopme, a Takke 0COGEHHOCTU BbINONMHEHUS aAMUHUCTPATMBHbIX NpoLeayp
B MHOrO(hYHKUMOHANbHbIX LIeHTpax

Moapasnen 3.1.CocTtas, nocnegoBaTenbHOCTb Y CPOKM BbINOSTHEHMS
aAMUHUCTPATUBHBIX Npoueayp, TpeboBaHna K NOPSAKY UX BbINOSTHEHUS

3.1.1. lNpepocrtaBneHne MyHMUMNANbLHOM YCNyrn BKNYaeT B cebs cnepyowimne
aAMUHUCTpATUBHbIE NpoLuenypbl (AeNCTBUS):

1) npnem 3asiBNeHNsa n npunaraemMbix K HEMY JOKYMEHTOB, perncTpaums 3asaBreHns
1 Bblga4va 3adBUTENIO PacnnCKU B NOSTyYEHUN 3aABNEHNSA U JOKYMEHTOB;

2) dopMmnpoBaHune " HanpaBneHue YNOSTHOMOYEHHbIM opraHom
MEXBEJOMCTBEHHbIX  3anpocoB B  opraHbl  (OpraHu3auuu), y4yacTeywuwie B
npeaocTaBNeHNN MyHULMNAnNbHOW ycnyru (B crnyyvyae HenpeacTaBneHus LOKYMEHTOB,
yKasaHHbIX B nogpasgene 2.7 pasgena 2 PernameHTa, 3agBuMTenemM CaMOCTOATESbHO);

3) paccmoTpeHue 3asiBNeHust W npunaraemMbiX K HeMy  [JOKYMEHTOB
YNOSIHOMOYEHHbIM ~ OpraHoM M OpMUpOBaHWE  pesynbTata npeaocTaBreHnd
MYHULMNANbHOW YCIyrn B COOTBETCTBUM C 3asiBNeHMeM nmbo npuHATME pelleHus o6
oTKase B NpefocTaBneHnn MyHULMNAansHOM yCnyru;

4) Bblga4va 3asBUTENIO pe3ynbTaTa NpPegoCTaBNeHNS MyHULMNANbHOWN YCNYTK;

5) pocynebHoe o6GxanoBaHue pelweHun wn gencteuni  (6esgencteus) opraxa,
NpeaoCTaBNAOWEro MYHUUMNANbHYO YCAyry, a Takke WX [OSMKHOCTHbIX nuu,
MYHUUMNANbHbIX CIy>XaLyuX.

3.1.2.Npuem 3aaBneHMs n npunaraemMmblx K HeMy [OOKYMEHTOB, perncrpauus
3asiBfieHVs 1 Bbldaya 3asiBUTEN0 PacnuCcKy B MONyYeHUN 3asBieHNUst U JOKYMEHTOB.

3.1.2.1. OcHoBaHMeM [ns Hayana agMUHUCTPATMBHOM nNpoueaypbl sBnsieTcs
obpalleHne rpaxgaHuHa B aaMUHUCTPAUUIO, B TOM Yucne NocpeacTBOM UCMONb30BaHMS
MHAPOPMALMOHHO-TENEKOMMYHUKALUMOHHBIX ~ TEXHOMOMMIK,  BKNKOYas  UCMOfb30BaHUE
EouvHoro noptana, PervoHanbHOro noprtana, C 3adBfleHneM W [OOKyMeHTamu,
yKasaHHbIMU B noapasgerne 2.6 pasgena 2 PernameHra.

AOMWHUCTpaUna He BnpaBe TpeboBaTh OT 3asABUTENS COBEPLUEHUS MHbIX OEUCTBUN,
KpOME MPOXOXAEHUA uAeHTUpMKaUMM Un  ayTeHTuduKaumm B COOTBETCTBMM C
HOpPMaTMBHbIMW NMpPaBoBbLIMK akTamu Poccunckon degepaumm, ykasaHus Lenu npuema, a
TaKkke nNpeaocTaBfeHMs CBEAEHUW, HeobxoauMbiX Ans  pacyeTa  LUTENbHOCTU
BPEMEHHOro MHTEpBana, KoTopbln Heob6xoaMMo 3abpoHMpoBaTL AN Npuema.

3.1.2.2. Tlpn obpaweHnn 3aaBuTens B agMUHUCTPALMIO OTBETCTBEHHbIN
cneumanucTt npu npnemMe 3asiBfieHus::

yCTaHaBnMBaeT JIMYHOCTb 3asABUTENS, B TOM 4uCNe TMpPOBEPSIET [OOKYMEHT,
yOOCTOBEPSIOLWNA  FINYHOCTb, MNPOBEpPHET MNOSIHOMOYNA 3asBUTENS, B TOM 4uUchne
NOSIHOMOYMS NpeacTaBuUTENA OENCTBOBATL OT €ro MMEHMY;

yCTaHaBnMBaeT npegMeT obpalleHus;

NpoBepseT  COOTBETCTBME  NPEACTABMNEHHbIX [OOKYMEHTOB  YCTAHOBMEHHbIM
TpeboBaHNSAM, YAOCTOBEPSNACH, YTO:

AOKYMEHTbl B  YCTAHOBIMEHHbIX 3aKOHOOATENbCTBOM  Crydasdx HoTapuanbHO
yOOCTOBEpPEHbI, CKpensieHbl neyatsaMu (MpyU HanmuMyuuu neyaTtun), UMeKT Haanexaiwme
noanucn CTOPOH UK onpefeneHHbIX 3aKOHOAATENbCTBOM AOSMKHOCTHbBIX ML,

TEKCTbl JOKYMEHTOB HanucaHbl pa3bop4nBo;

damnnuu, MMeHa n oTyecTBa (pu3NYECKMX NuL, agpeca MX MECT XUTenbCTBa
HanucaHbl NOSTHOCTbLIO;

B [OOKYMEHTax HeT MOoAYUCTOK, MPUMNUCOK, 3a4YEepPKHYTbIX CMOB U WHbIX He
OrOBOPEHHbLIX B HUX UCMPaBEHNN;



AOKYMEHTbI HE MCMONHEHbI KapaH4aLLOoM;

AOKYMEHTbl HE UMEKOT Cepbe3HbIX NOBPEXAEHUN, Hanu4ne KOTOpbIX HE No3BoNseT
O[HO3HA4YHO MUCTOJIKOBaTb UX COAEPXKaHME;

CPOK OEeNCTBUSA JOKYMEHTOB HE UCTEK,;

OOKYMEHTbl cogepxaT uHdopMauuio, Heobxogumyo Onsi  npegocTaBreHus
MYHULMNANbHON YCNYru, YKka3aHHOW B 3asiBNEHUN;

AOKYMEHTbI NpeAcTaBrieHbl B NOMIHOM 06beme;

ecnn npeacraBrieHHble KOMUU OOKYMEHTOB HOTapuarbHO He 3aBepeHbl, Crimyaet
KOMMM OOKYMEHTOB C WX MOASIMHHBIMW 3K3eMNispamn, Nocrne 4Yero Hmxe pekBusnTa
AoKymeHTa «[lloanucb» NpocTaBnsieT 3aBepuTeribHYH Hagnucb: «BepHo»; OOMKHOCTb
nvua, 3aBepuBLLEro KOMWIO OOKYMEHTA; JfMYHYK MOAMUCH; pacluMdpoBKY MNoANMUCK
(MHMUManel, amunns); gaTy 3aBepeHus; nedatb. [1pn 3aBepeHUn Konui AOKYMEHTOB,
o6bemM KOTOpbIX MpeBbilwaeT 1 (OAMH)NUCT 3aBepsieT OTAENbHO KaXabld NUCT Konuu
TakuMm e cnocobom, nubo npocTtaBnseT 3aBEPUTENbHYK HaAnNMCb, Ha OBOPOTHOM
CTOpPOHE MNOoCfeAHero nucta KOMUM MNPOLUMTOro, NMPOHYMEPOBaH AOKYMEHTa, MnpuyemM
3aBepuTenbHas HagnNUCb AOMOSMHAETCS YKadaHMeM KOnuyecTBa JIMCTOB KOMUW (BbIMMCKN
U3 [OOKymeHTa): «Bcero B koMM _ N.» UM CKpennsieTcsa OTTUCKOM neyaTtn (3a
NCKIIOYEHNEM HOTapuasnbHO 3aBEPEHHbIX AOKYMEHTOB);

npwn ycTaHOBMNEHUN (pakToB, YkasaHHbIX B nogpasgene 2.9 pasgena 2 PernameHTa,
yBeAOMISIET 3as8BUTENS O HANMYUN NPEenAaTCTBUN B NpUeMe OOKYMEHTOB, HEOBX0aUMbIX
ANS NpefocTaBfeHns MyHULMNanbHOW YCnyru, OObsICHSET 3asBUTEN0 copepXaHue
BbISIBNIEHHbIX HE4OCTATKOB B NPeACTaBMeHHbIX AOKYMEHTax 1 npegnaraeT NPUHATL Mepbl
Mo NX YCTPaHEHMUIO;

npy OTCYTCTBMM OCHOBaHWW ONs OTKa3a B Npueme LOKYMEHTOB pernctpupyet
3asBNeHne 1 BblAAeT 3asBUTENIO KOMUIO 3asBMEHMUS C OTMETKOW O NPUHATUN 3asBNEeHNs
(BaTa npuHATUA 1 NOANUCH cneumanucTa agMMHUCTPaUmm).

3.1.2.3. CpoK agMuvHUCTpaTMBHOM npouenypbl N0 MNpuemMy 3asiBNeHus u
npunaraemblx K HemMy [OOKYMEHTOB, perncrpauuun 3asiBfieHUs W Bblgaye 3asBuTENto
pacnuncku B NOMy4eHUn 3asBneHnsa n AokymeHTos—1 (oguH) paboumnn geHb.

3.1.2.4. PesynbtatoMm agMWHUCTPaATMBHOM npoueaypbl No npuemy 3asiBreHus u
npunaraemblx K HemMy [OOKYMEHTOB, pernctpauuun 3asiBNeHus WM Bblgaye 3asBUTENto
pacnucku B MNOMYYEHUN 3asBNEHUA U [OKYMEHTOB SABMSETCS NpUEM WU permctpaums
3aABNeHNs 1 npunaraemMbix K HeMy JOKYMEHTOB.

3.1.2.5. Cnocobom dwmkcauun pesynbTata agMUHUCTPATUBHOW Mpoueaypbl
ABNSETCA pernctpauus 3asiBNeHns W npunaraemblX AOKYMEHTOB B MOpsiake,
yCTaHOBMEHHOM MpaBuniaMmy 4enonponsBoACcTBa agMUHUCTPaLNN.

3.1.3. ®opmupoBaHMe M HanpaBneHNe MeXBEAOMCTBEHHbIX 3anpOCOB B OpraHbl
(opraHusauuu), ydacTByllMe B NpeaoCTaBNeHUN MyHUUMNanbHOW ycnyru (B crydvae
HenpeacTaBneHns 3asiBUTeNeM CaMOCTOSITENbHO JOKYMEHTOB, YKa3aHHbIX B nogpasgene
2.7 pasgena 2 PernameHTa).

3.1.3.1. OcHoBaHMeM nans Havana npoueaypbl SIBNSETCS nonydYeHne nakeTta
AOKyMeHToB 13 MOL| nnbo perucrtpaumsi OTBETCTBEHHbIM CMELMAnNnUCTOM 3asiBNEeHns C
npeaocTaBneHHbIM 3asiBUTENEeM NakeTom JOKYMEHTOB.

3.1.3.2. B TeyeHne 1 (ogHoro) pabouvero AHS MNpu MOMyYEHUUM [OOKYMEHTOB U
3asBNeHNss OTBETCTBEHHbIN CNeLuManncT OCyLLeCTBNSET creayrowmne 0encTBus:

1) BbISIBNSieT OTCYTCTBME OOKYMEHTOB, KOTOpble B COOTBETCTBUWM C MOApa3geriom
2.7 pasgena 2 PernameHTa Haxo4saTCA B PacCMOPSPKEHUW TOCYOaAPCTBEHHbIX M WMHbIX
OpraHoB,  Yy4acCTBYWOLWMX B  NPeaoCTaBfieHUNM  MyHUUMNANbHOW  YCRyrK,  He
npeacTaBnNeHHbIX 3assBUTENEM CaMOCTOATENbHO;

2) nogrotaenuBaeT W HanpasnseT B AeHb perncrpauun 3asiBfieHus B pamMKkax
MEXBE4OMCTBEHHOIO MHMOPMALMOHHOIO B3aMMOAEWCTBUS B OpraHbl, y4yacTBylLME B
npeaocTaBneHNMn  MyHUUMNANbHOW  YCNyrM,  MEeXBeOOMCTBEHHble  3anpocbl O



npeacraBneHnn OOKYMEHTOB M WHopMaumn, HeobxoaumbiX LA npenocTaBeHus
ycrnyru, a Takke O npeacTaBfieHUKU 3anpalluvMBaeMblX CBEAEHUA B hOpMe 3NEKTPOHHOMO
AOKYMEHTa, COrnacHo YyTBepXAeHHbIM ¢bopmaM 3anpoca, KOTOpbIi MNognucbiBaeTcs
3IEKTPOHHOM LMAPOBON NOLMUCHI0, UMW MEXBEAOMCTBEHHbIN 3anpoc O npeacTtaBneHnm
3anpawuvBaeMblXx CBeAeHWA Ha OymMaxHOM HocuTene, CcorfacHo TpeboBaHusaM,
npeaycMOTPEeHHbIM NMyHKTaMn 1-8 yactn 1 ctatbun 7.2 PegepanbHOro 3akoHa oT 27 mnons
2010 roga Ne 210-®3 «O6 opraHusaumm npeaocTaBfieHUs TOCYOAPCTBEHHbBIX U
MYHULMNANbHbIX YCyr».

MoaroToBneHHbIE MEXBEOOMCTBEHHbIE 3anpocbl HanpasfslTCA OTBETCTBEHHbLIM
crneumanmcTom ¢ UCNosib30BaHNEM €ANHOWN CUCTEMbI MEXBEOOMCTBEHHOMO 3fIEKTPOHHOO
B3aMMOAENCTBUSA N MOOKIOYAEMbIX K HEW pernoHarnbHbIX CUCTEM MEXBELOMCTBEHHOIo
9NEKTPOHHOIrO  B3aUMOAEWCTBUS  (MPU  HanMMuMM  TEXHUYECKOW  BO3MOXHOCTM)C
NCMONb30BaHMEM COBMECTMMBbIX CPeACTB KpunTorpadmnyeckon sawmnTbl MHOpMaLnmn v
NPUMEHEHNEM ONEKTPOHHON NoAMNMCU  COTPYOHWKOB, B TOM 4ucrie MNocpencTBOM
3MIEKTPOHHbLIX CEPBUCOB, BHECEHHbIX B €OUHbIN PEeecTp CUCTEM MEXBEAOMCTBEHHOMO
3MEKTPOHHOro B3ammopencTena (pnanee - CMOB), nnbo Ha OymaxHOM HocuTene,
nognNMCaHHOM YMNOSTHOMOYEHHbLIM OOSMKHOCTHLIM JIMLOM YMOSIHOMOYEHHOro opraHa, no
noyTe, KypbepoMm Mnv NocpeacTsomM akCMMUIbBHOW CBA3U, NMPU OTCYTCTBUN TEXHUYECKOW
BO3MOXHOCTW HanpaBrieHs MeXBe4OMCTBEHHOIO 3anpoca.

HanpaBneHne 3anpocoB [JonyckaeTcsa TONMbKO C Uefbl  NpefocTaBreHus
MYHULUMNANbHOW YCAyru.

B cnyyae ecnu B TeueHne 5 (nsatu) pabounx gHen OTBET Ha 3anpoc, NepeaaHHbIn ¢
ncnonb3oBaHuem cpeacts CM3B, He nocTynun B yNoSIHOMOYEHHbIM OpraH, HanpasneHne
NOBTOPHOro 3arnpoca no kaHanam CMO3B He gonyckaeTtcs. MMOBTOPHbIA 3anpoc OOSMKEH
ObITb HanpaBneH Ha ByMaXHOM HocuTene.

3.1.3.3. OTBeTbl Ha 3anpocbl, HanpasfeHHble B MUCbMEHHOW OopMe, OpraHbl
(opraHunsauum), yyacTeyowmne B NpegoCTaBNeHnn MyHUUMNANbLHOW YCIyrn, HanpaBnsoT
B Npegenax CBoen KoMneTeHUMn B YNONMHOMOYEHHbIN OpraH.

3.1.3.4. PesynbtatoMm WCNOMHEHUS agMWHUCTPATUBHOW npoueaypbl sBRsieTcA
ChOPMUPOBAHHbIV NMakeT AOKYMEHTOB ANA pacCMOTPEHUS 3asiBIIEHUS YNOSTHOMOYEHHbIM
OpraHoMm.

3.1.3.5. Cnocob6 (pukcaumm pesynbrtata agAMUHUCTPATUBHOW  npoueaypbl:
npuobieHne nocTynuBlLUEN WH(OPpMaUMM K nNakeTy [LOKYMEHTOB, nNpenCTaBNeHHbIX
3aaBUTENEM.

3.1.4. PaccmoTpeHne 3adBfeHns W npunaraemblX K  HeMy  OOKYMEHTOB
agMuyHUCTpaumen un opmMmpoBaHue pesynbTaTa NpefoCTaBfeHus MyHUUMNanbHOM
ycrnyru B COOTBETCTBUM C 3asiBNeHMeM nmbo npuHATHE peweHus o6 oTkase B
npeaocTaBneHNN MyHULMNANbHON YCNyru.

3.1.4.1. OcHoBaHMeM [Ansi Havana agMUHUCTPaTUBHOW npoueaypbl ABNAeTCS
nony4yeHne OoTBETCTBEHHbIM CNEeLNanmMcToM 3asiBNEHNa U npunaraemoro K Hemy MnonHoro
naketa [OOKyYMEHTOB, MpedyCMOTPEHHOro nogpasgenom 2.6 pasgena 2 PernameHTa.
3aperucTpypoBaHHOe 3asiBfieHWe nepedaeTca rfaBe CeNnbCKoro noceneHnsa ang
pPacCMOTPEHUS N PE3OSHOLNN.

3.1.4.2.03HaKOMMBLUNCL C 3asiBIEHNEM O NPEenoCTaBNEHUM MYHULUNANbHON
ycnyru, rinaBa cernbCKOro noceneHns gaet NMCbMeHHOE NopyyYyeHne AOSMKHOCTHOMY nuuy,
OTBETCTBEHHOMY 3a MpeAoCTaBfeHne MyHUUMNaNbHOW YCNyru, Ana ganbHenwero
pacCMOTPEHUS, NCXOOS U3 coaepKaHus 3asiBEHNS.

3.1.4.3.NMpn paccMOTpeHUn 3asBMEHUSS W [OOKYMEHTOB, HeobGxoaumbix Ans
npegocTaBneHns MyHULMNansHOM yCnyru, OOIMKHOCTHOE 1NULO, OTBETCTBEHHOE 3a
npeaocTaBneHne MyHUUMNANbHOW YCNyruM, paccMmatpvBaeT MOMAHOTY M MNpPaBUIibHOCTb
0POpMNEHNS MNPeOOCTaBMEHHbIX 3asiBUTENIEM [OOKYMEHTOB, B COOTBETCTBMM C
noapasgenom 2.6 pasgena 2 Hactosduwero PernameHra.
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3.1.4.4. Ha ocHOBaHUM pacCMOTPEHUS LOKYMEHTOB, NpeAcTaBfieHHbIX 3adBuTenemM
OTBETCTBEHHbIN CNeunanucr:

NPy HanMuYMM OCHOBaHW ANSA OTKasa B NPeAoCTaBNEHUN MyHULMNANbHOW yCnyru,
yKasaHHbIX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTta, B TedyeHue 3
(Tpex) OHen co OHA peructpauuu 3asiBfieHust NoarotaBnMBaeT MPOEKT MMCbMEHHOro
yBegoMsnieHna o6 oTkase B MpefoCTaBfeHUUM MYHULMNANbHOW YCNyrn 3asBUTEN0 C
yKaszaHnem BCeX OCHOBaHWW ANs OTka3a W nocrie NognucaHnsa ero rnaBol CernbCKoro
noceneHns B TedeHne 2 (OByX) OHEW CO AHA nognucaHusa yBegomneHus ob oTkase
HanpaBnsieT 3aaBuTeENt0 noytoM JNMbo BbIJAeT Ha pykn, wWnn  nepejaer C
conpoBoanTenbHbiM NMcbMoM B ML aAns Bblgadn 3asiBUTENIO;

npy OTCYTCTBMM OCHOBaHMM ONs1 OTKasa B MNpeaoCTaBneHnn MyHULMNanbHON
yCnyrn, ykasaHHblX B nyHkTe 2.10.2 nogpasgena 2.10 pasgena 2 PernameHTa,
OCYLLIECTBMNSAET MNOArOTOBKY BbIMUCKN U3 peecTpa MyHULUMNanbHOro UMyLLECTBa.

3.1.4.5. CpoK MCMNONHEHMS aaMUHUCTPATUBHOW npouenypbl - 8 (BoceMb) AHeER, 3a
UCKIIOYEHMEM cryvad, YkasaHHoro B absaue BTopom nognyHkra 3.1.3.4 nogpasgena 3.1
pasgena 3 PernameHTa.

3.1.4.6. Pe3ynbTaToM agMUHUCTPATUBHOM Npouenypbl ABNAeTcs:

BbINUCKa U3 peecTpa MyHULMNANbHOro UMYyLLLECTBA;

NMCbMEHHOE yBeaoMIeHe 06 oTkase B NpeaoCcTaBeHnn MyHULMNAnbHON YCNyru.

3.1.4. Bolgaya 3aaBuTento pesynstata npegocraBneHns MyHUUMnansHOW yCnyru.

3.1.41. B kayectBe pesynbTata nNpeaoCcTaBlieHUss MYHULMNANbLHON  YyCryrn
3asBuTENb NO ero BolboOpy BNpase nonyynThb:

a) B OpMe ONEeKTPOHHOro [AOKYMEeHTa, MOAMUCAHHOIO  YNOSIHOMOYEHHbIM
AOIMKHOCTHBIM JTIULIOM C UCMOSIb30BaHMEM YCUNEHHOW KBaNMMUUMPOBAHHOM 3NEKTPOHHOMN
noanmcy;

6) Ha BymaxHoMm HocuTene.

3asButenb Bnpase NoOMy4nTb pesdynbTaT NpeaoCcTaBNeHNs MyHULMNaNbHOW yCnyrn
B (bOopMe 3NEeKTPOHHOro AOKYMEHTA UNN JOKYMEHTa Ha ByMaXHOM HocuTene B TeveHue
CpoKka OencTBus pesynbTata NpefoCcTaBneHns MyHULMNansHOM YCIyru.

3.1.4.2. OTBETCTBEHHbIN CreynanmucT:

Bpyyaet (HanpaBngseT) 3asaBuUTESIO COOTBETCTBYHOLLNN pesynbTar
npeaocTaBneHNs MyHULMNAIbHOW YCAyru;

npy Bbldaye OOKYMEHTOB HapO4HO OTBETCTBEHHbIA ChneuvanucT ycTaHaBnvMBaeT
NMYHOCTb 3asiBUTENS, 3HAKOMUT 3asiBUTENS C coaepXaHneM JOKYMEHTOB W BblAaEeT UX;

3asBuUTENb nNoaTBepXOaeT MosflydeHue [OOKYMEHTOB JIMMHOW MNOAMUCBbID C
paclumngpoBKOM B COOTBETCTBYIOLLEN rpadde XXypHarna permcrpaumm.

Mpn nonyyeHun pesynbTaTa NpegoCTaBEHUS MyHMLMNANbHOW YCnyru no Bblbopy
3aaBuTENS B (OPME 3MEKTPOHHOrO JOKYMEHTa OTBETCTBEHHbIN CneumnanncT yseaoMmnsaeT
3asBuTens B cpok 1(0AWH) AeHb CO AHS MOArOTOBKM pe3ynbTata npenocTaBrieHus
MYHULMNANbHON YCNyri.

3.1.4.3. OOGpaweHne 3aaBuUTENss C OOKYMEHTaMW, NpPeayCMOTPEHHbIMM
nogpasgenom 2.6 pasgena 2 PernmameHTa, He MoOXeT ObiTb ocTaBrneHo 6e3
pacCMOTPEHNA UMW PacCMOTPEHO C  HapylweHMeM  CPOKOB MO  MpUYMHE
NPOOOSMKUTENBHOIO OTCYTCTBMSA  (OTMYCK, KOMaHAupoBka, 6onesHs wn T.4.) wunu
YBONbHEHUSA OTBETCTBEHHOIO crneunanucTa.

3.1.4.4. CpoK NCNONHEHN agMUHUCTPATMBHOW Npoueaypbl Mo Bbliaave 3asBUTESNO
pes3ynbTata npefocTaBneHus MyHUUUnansHom ycnyrm - 1 (0auH) OeHb.

3.1.4.5. Pe3ynbTtaToM agMUHUCTPaATMBHOM MpoLuenypbl SABnseTcA

BbINUCKa U3 peecTpa MyHULMNANbHOro UMYLLLECTBA;

NMCbMEHHOEe yBeaoMIieHNe 06 oTKase B NpeaoCTaBNeHNN MYHULMMNANbHON YCyru.

3.1.5. 3assutenb nmeeT npaBo Ha fgocydebHoe (BHecynebHoe) obxanoBaHue
peweHnin n gencTeun (6e3aencTeuns), NPUHATLIX (OCYLLECTBNAEMbIX) aAMUHUCTPALVEN,



AOIMKHOCTHLIM  NIMLUOM NGO  MyHMUMMANbHbIM  CryXalMM aaAMUHUCTpauun B Xode
npeaocTaBneHns MyHUMUMNAnNbHOW YCIyrn, B nNopsigke, YCTaHOBMEHHOM pasgerniom 5
PernameHTa.

3.1.6. 3asBuTenb, BrnpaBe O0TO3BaTb CBOE 3asiBNEeHMe Ha nwbon cragum
pPacCMOTPEHMSI, COrNacoBaHUSA UM NOArOTOBKW AOKYMEHTA YNOSIHOMOYEHHbIM OpraHoM,
obpaTMBLLIMCL C COOTBETCTBYIOLIMM 3asdBfEHMEM B aAMUHUCTpAUUIO, B TOM 4uCre B
3MEeKTPOHHOM dhopme.

3.2. OcobeHHOCTM OCyLLEeCTBNEHNA agMUHUCTPATMBHbLIX Npoueayp (4encTenin) B
3MIEKTPOHHOM (hbopmMe, B TOM YKUCHEe C UCMONb3oBaHMeEM EanHoro noprana
rocy4apCTBEHHbIX U MyHUUMNANbHbLIX YCIyr (PYHKUNIA), B COOTBETCTBUMU C

nonoxeHusimu ctatbn 10 ®egepansHoro 3akoHa ot 27 nons 2010 roga
Ne 210-93 «O6 opraHusaumm npeaocTaBneHns rocyaapCTBEHHbIX U MYHULMNASbHbIX
ycnyr»

3.2.1. lpn npepocTaBrneHn MyHULMNANbHOW YCIyrM B 3MEKTPOHHOW dhopMme
nocpeactesoM EguHoro noptana, PernoHansHoro noptana saasutento obecnedmBaroTcs
crnegylowmne agMMHUCTPATUBHbIE NpoLeaypbl:

1) nonyyeHne nHopMaUmnmn 0 Nopsigke N Cpokax NpegocTaBieHns MyHULMNAanbLHON
yCnyru;

2) 3anucb Ha npuem B MOL, gns nogadm 3anpoca O nNpegocTaBrieHUn
MYHUUMNaNbHOW ycnyru (ganee - 3anpoc);

3) hopmmpoBaHue 3anpoca;

4) npuem wn peructpauus agMUHUCTpaUMen 3anpoca W WHbIX [OOKYMEHTOB,
HeobXxoauMbIX ON9 NpeaocTaBneHna MyHUUUNanbHOW yCnyru;

5) nony4eHune pesynbTaTa NpeaocTaBNeHNS MyHULMNANbLHOW YCAYru;

6) nony4yeHne cBeaeHUn O Xo4e BbINOSTHEHUS 3anpoca;

7) ocyLlecTBIieHNE OLEHKM KadecTBa NpeaoCTaBneHnss MyHUUUNansHOM yCryru;

8) pocynebHoe obxanoBaHve pelweHnn U gencteun (6e3gencTeus) opraHa,
nNpeaocTaBnALLIEro MyHMLMNANbHYIO YCyry, AOMKHOCTHBIX NUL IMGO MyHUUMNAnbHbIX
cnyxawmx, MoLl, pabotHukos ML,

He ponyckaeTtcs oTkas B npMeMe 3anpoca U MHbIX AOKYMEHTOB, HEOOXOAMMbIX ANs
npegocTaBneHns ycriyrn, a Takke OTKa3 B NpefoCTaBfieHUU YCryrn B cryyae, ecnu
3anpoc M [AOKYMEHTbl, Heobxoaumble n[ns NpedocTaBrneHus YCrnyrn, nogdaHbl B
COOTBETCTBUM C WHOpPMaUMen O cpokax W nopsgke npedoCTaBreHnss  YCnyru,
onybnukoBaHHon Ha EanHom nopTtane, PermoHanbHom nopTrane.

3agBuTenb BrnpaBe OTO3BaTb CBOE 3asBfeHWe Ha nobon cTagum pacCMOTPEHUS,
cornacoBaHuMs uWnM  MNOArOTOBKM  [OKYMEHTa aAMUHUCTpauuen, obpaTuBlMCb C
COOTBETCTBYHOLLMM 3asiBfIEHMEM B aAMUHUCTPALNIO, B TOM YUCHE B SNIEKTPOHHON hopMe,
nm6o B ML,

3.2.2. [llonyyeHne wuHGoOpMauuMM O MOpPsSiAKE UM CpOKax MpeaocTaBrieHus
MYHULMNANbHON YCNyri.

3agsutenamMm obecneyvMBaeTCA  BO3MOXHOCTb  MOSlyYeHUst  UHopMauum o
npegoctaBnNsgeMon MyHUUMNanbHOM ycrnyre Ha EguvHom nopTtane v PernoHanbHOM
noprane.

Ha EpguHom noptane, PervoHanbHOM nopTane pasmewaeTcs cnegyrowas
MHopMaLns:

1) ncuyepnbiBaOWM NepeyYyeHb JOKYMEHTOB, HEODXOAUMbBIX AN npefocTaBreHns
MYHUUMNANbHOW yCcnyrn, TpeboBaHus K ODOPMIIEHUIO YKa3aHHbIX JOKYMEHTOB, a Takke
nepeyeHb [OKYMEHTOB, KOTOpble 3asBUTENb BNpaBe npeactaBUTb MO COBCTBEHHOM
MHULMATUBE;

2) Kpyr 3asiBuTenen;



3) CpoOK NpefoCcTaBfieHNUss MyHUUMNANbLHON YCIyrn;

4) pesynbTaTbl  NpPeAoOCTaBNEHUS  MYHUMUMMANbHOW  YCNyru,  nopsigok
npeacTaBneHns AOKYMEHTa, aBnstoLlerocs pe3ynbTaTom npeaocTaBneHns
MYHULMNANbHON YCNyru;

5) ncuepnbiBalOLWM NepevyeHb OCHOBaHWIA ANSA MPUOCTAHOBIIEHUS UMK OTKas3a B
npeaocTaBneHNN MyHULMNANbHON yCnyru;

6) o0 npaBe 3aaBuTens Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue peLlleHnn u
aenctemn (6e30encTBus), NPUHATBLIX (OCYyWECTBNSAEMbIX) B XO4e MpenocTaBneHus
MYHMLUMNANbHON yCnyru;

7) opmbl 3adBneHun (yBegoOMIIEHMW, COOOLWEHWI), UCnofb3yemble MNpu
npeaocTaBneHNN MyHULMNANbLHON yCnyru.

Ona nonydyeHuss [ocTyna K BO3MOXHOCTAM nopTana Heobxoaumo BbibpaTb
cybbekt Poccuinckon degepaumm M nocne OTKPbITUA CNMCKa TeppuTopuanbHbIX
denepanbHbiX OpPraHoB WCMOMHUTENbHOM Bnactm B 3ToM cybbekte Poccunckon
depnepaumm, opraHoB MCMOMNHUTENbHOM BnacTn cybbekta Poccuiickon depepauun um
OpraHoB MECTHOro camoyrnpaBfieHUs BblOpaTb agMUHUCTPALMIO CENbCKOro NoceneHus ¢
nepeyHemM NpPeaoCcTaBfsiEMbIX €K MyHMUMNanbHbIX YCIyr M UHoOpMaunen no Kaxgown
ycnyre.

B kapTouke Kaxgow ycrnyrm COOEepXUTCs  onucaHue ycnyri, nogpobHas
MHpopmaumna o nopsake n cnocobax obpalleHus 3a yCryron, nepeyeHb OOKYMEHTOB,
Heobxo4MMbIX OIS NONyyYeHus ycnyrn, MHPopMaumst O CpoKax ee MUCMOMHEHUs, a Takke
OnaHkn 3asBneHnn U opMm, KOTopble HeobxoaMmo 3anonHUTb Ans obpauweHus 3a
yCnyrom.

MHdopmauma o nopsigke M cpokax npenocTaBreHns MyHMUUnanbHOW YCryriu,
OCHOBaHHasi Ha cBedeHusax 06 ycnyrax, cogepxawmxca Ha EaumHom noptane,
PernoHaneHoM nopTane, npegoctaBnseTcs 3asasuTento 6ecnnaTHo.

Hdoctyn K WHpopmauum o cpokax M nopsgke nNpeaocTaBneHns  ycnyru
ocyllecTBngeTca 6e3 BbINOSHEHUSA 3asBUTENEM Kakux-nmbo TpeboBaHui, B TOM 4ucne
6e3 1Mcnonb3oBaHWst NporpaMmMHOro obecneyeHunsl, yctaHoBKa KOTOPOro Ha TeXHUYECKNE
cpeacTtBa 3aaBuTens TpebyeT 3akrYeHUsa JIMLEH3MOHHOMO MM WHOMO CorfalleHust ¢
npaBoobnagarenem nporpaMMHoOro obecnedeHns, npegycmaTpuBaloEero B3vMMaHue
nnatbl, perucTpaumio unuM asTopu3auuilo 3asBUTENs WNU  NpeaocTaBlieHne UM
nepcoHanbHbIX AaHHbIX.

He ponyckaeTcs oTkas B npMeMe 3anpoca U MHbIX AOKYMEHTOB, HEOOXOAMMBbIX AN
npeaocTaBneHNs MyHUUMNANbHOM ycryrM, a Takke OoTka3d B NpefoCTaBneHum
MYHUUMNANbHON YCNyrMu B Crydae, ecrnv 3anpoc M AOKYMEHTbl, Heobxoaumble ANd
npeaocTaBneHNs MyHUUMNanNbHOM YCryru, nogaHbl B COOTBETCTBUM C MHpopmaumnen o
cpokax W nopsake npeaoCTaBNeHUs MYHUMUMNANbHOW yCnyri, onybrmMKOBaHHOW Ha
EaovHom noptane, PermoHanbHOM nopTtane.

3.2.3. 3anucb Ha npuem B MOL gns nogayn 3anpoca O npegocTaBreHun
MYHMLUMNANbHON yCNyri.

B uenax npegoctaBneHust MyHUUMNANbLHOW yCryrn, B TOM YUCre OCYyLLecTBNsSeTCs
npuem 3asBuTenen no npeaBapuTenbHON 3anmncu.

3anucbk Ha npuem npoBoaAUTCA nocpeactsom EauHoro noprtana, PervmoHanbHoro
noprtana.

3aaBuTento npenocTaBnseTcss BO3MOXHOCTb 3anucu B ntobble cBobogHble ansd
npuema pgaty W BpemMsi B npegenax yctaHoBneHHoro B MO®Ll rpadwuka npuema
3asBuTenen.

M®Ll He BnpaBe TpeboBaTb OT 3asiBUTENS COBEPLUEHUS UHbIX OEWCTBUIA, KpOMe
NPOXOXAEHUA MAEHTUMKAUUN N ayTeHTUUKALUUN B COOTBETCTBMM C HOPMATUBHbLIMU
npaesoBbiMK akTamn Poccuinckon ®Pepepauunun, ykasaHus Uenv npuemMa, a Takke



npegocTaBneHnst cesefeHun, HeobxoaMMmbIX ANA pacdeTa ASIMTENbHOCTU BPEMEHHOro
WHTepBana, KoTopbl Heobxoanmo 3abpoHnpoBaTh Ans npuemMa.

Kputeprvem npuHATUA peleHus no AaHHOWM aAMUHUCTPATUBHOW npoueaype
ABNseTca Hanuume cBoboOHbIX ANnA npuema datbl M BpeMeHu B npegenax
ycTaHoBrneHHoro B MOLl rpaduka npuema 3asasutenen.

Pe3ynbTatom agMMHUCTPaTMBHOWN NpoLeaypbl ABASETCS NonyYyeHne 3agBuTenem:

C uMCnofnb3oBaHWeM cpeacts PervoHanbHOro noptana B JWYHOM  KabuHeTe
3aaBuUTENs yBeAOMIEeHUs O 3anucu Ha npuem B MOL;

C ucnosnb3oBaHneM cpencts EanHoro noptana MOL|, yBegomneHusa o 3anucu Ha
npvem B MOLl Ha gaHHOM nopTarne.

Cnocobom cukcauum pesynbTaTta agMUHUCTPATUBHOW npoueaypbl sBRsieTcA
chopmupoBaHHOe yBegoMIieHne o 3annucu Ha npmem B ML,

3.2.4. dopmmpoBaHuMe 3anpoca.

3.2.4.1. OcHoBaHMEM [ns Hayana agMUHUCTPaATMBHOM MNpouenypbl SBMseTcA
aBTopu3auus 3adBUTENS C UCMOMb30BaHMEM Y4yeTHOM 3anucu B EgmHOm cucteme
naeHTudurkauum n ayteHtudukaumm Ha EguHom noptane, PermoHanbHoOM nopTane ¢
uenblo nogayv B agMUHUCTpAUUIO, 3anpoca O NpeaocTaBieHnn MyHULMNansHOM yCnyru
B 3NIEKTPOHHOM BUAeE.

dopmupoBaHMe 3anpoca 3asBUTENEM OCYLLEeCTBNAETCA NOCPEeACTBOM 3anoSTHEHUS
31eKTPOHHOM (hopMbl 3anpoca Ha EgmnHom nopTane, PernoHansHOM nopTane
6e3 Heo6XxoANMOCTMN JONOMHUTENBHON NoL4ayYun 3anpoca B Kakor-rmbo nHon opme.

Ha EpagunHom noprtane, PernoHansHOM nopTane pasmewarTtcs obpasupl
3anonHeHnsa aNeKTPOHHOM hopMbl 3anpoca.

dopmaTtHo-norn4yeckasi nposepka CHPOPMUPOBAHHOIO 3anpoca OCyLLIEeCTBASeTCH
aBTOMaTMYeCKM Nocre 3anofIHeHUs 3asiBUTENEM KaXXaoro U3 rnonen aneKTpoHHOW hopMbl
3anpoca. [lpn BbISBNEHUN HEKOPPEKTHO 3anoSIHEHHOINO MOSIS 3NIEKTPOHHOM (POpMbI
3anpoca 3asiBuTelNb YBEAOMMSAETCS O XapaKTepe BbISIBIEHHOMW OWKWOKM M nopsigke ee
yCTpPaHeHUss NocpeacTBOM  UH(OPMALMOHHOIO  COOBLLEHMS  HEMOCPeACTBEHHO B
3NeKTPOHHOM hopMe 3anpoca.

Mpn hopmmpoBaHmM 3anpoca 3asiBuTento obecneymBaeTcs:

a) BO3MOXHOCTb KOMMPOBAHWA M COXPaHEHUs1 3anpoca W MHbIX [OOKYMEHTOB,
yKasaHHbIX B NyHKTe 2.6.1. nogpasgena 2.6. pasgena 2 PernameHTta, Heobxoammblx ons
npegocTaBneHns MyHULMNansHOW YCNyru;

6) BO3MOXHOCTb 3arnoSfIHEHUSI HECKONMbKUMU 3asiBUTENSAMMU OOHOW 3NEKTPOHHOM
dopMbl 3anpoca npu obpalleHun 3a ycnyramu, npegnonararowuMn  HanpasneHue
COBMECTHOrO 3anpoca HEeCKOSTbKUMW 3aaBUTENSAMMU;

B) BO3MOXHOCTb MeyaTu Ha OymMaXHOM HOCUTENe KOMUU 3JNEKTPOHHOW (POopMbl
3anpoca;

I) COXpaHeHWe paHee BBEOEHHbIX B 3NEKTPOHHY ¢)OpMy 3anpoca 3Ha4vyeHun B
nobo MOMEHT MO KenaHWK NMonb3oBaTens, B TOM Yucnie npyv BO3HUKHOBEHUU OLLIMOOK
BBOJA W BO3BpaTe A5 MOBTOPHOro BBOAA 3HAYEHUI B 3NIEKTPOHHYIO hOpMY 3anpoca;

A) 3anosfiHeHne nonen anekTpoHHOM dOpPMbI 3anpoca A0 Ha4yana BBo4a CBEAEHUN
3asiBUTENEM C MCMNONb30BaHNMEM CBeAEHUW, pasMelleHHblx B EguHoM cucteme
noeHTndmkaumm n ayTeHTUdUKauum 1 ceegeHni, onybnmkoBaHHbix Ha EanHom noprane,
PernoHaneHOM nopTane, B 4acTu, Kacallwenca cBedeHnn, OTCYTCTBYLWUX B EanHon
cucteme ngeHTndukaumm n ayTeHTnukaumm;

€) BO3MOXHOCTb BEpHYTbCA Ha fobon M3 3TanoB 3arnofiHEHUSA 3NEKTPOHHOM
dopMbl 3anpoca 6e3 noTepu paHee BBEAEHHON MHGOPMaLMK;

X) BO3MOXHOCTb AOCTyna 3aaBuTena Ha EgnHom nopTtane wunv oduumnanbHOM
canTe K paHee NoJaHHbIM MM 3anpocam B TedYeHWe He MeHee OLHOro roga, a Takke
YaCTMYHO C(POPMMPOBAHHLIX 3aMPOCOB - B TeYEeHME HE MeHee 3 MeCsILEB.



CdopmmpoBaHHbIi U NOANUCAHHBIA 3anNpoc, U WHble AOKYMEHTbl, YKa3aHHble
nyHkte 2.6.1. nogpasgena 2.6. pasgena 2 PernameHTta, HeobGxogumble Ans
npegocTaBneHns  MyHUUMNanbHOM  YCAyrK, HanpasfslTCA B aAMUHUCTPaUUIO
nocpenctsomMm EanHoro noptana, PermoHaneHoOro noprana.

Kputepvem npuHATUA peleHuss no AaHHOW agMWHUCTPATMBHOM npouenype
SIBNAETCH KOPPEKTHOE 3anosfiHEHWE 3aaBUTENEM MOSEN 3NEeKTPOHHON hOpMbl 3anpoca o
npegocTaBNeHNN MyHUUMNANbLHOW YCNYrn B 35IEKTPOHHOM BUAE.

dopmMmmpoBaHue 3anpoca 3asBuUTENEM OCYLLECTBASETCS NOCPEACTBOM 3arnofiHEHNS
anekTpoHHoM hopMbl 3anpoca Ha EguHom nopTtane, PernoHansHom noprane.

PesynbTatom aAMWHNCTPATUBHOM npoueaypbl aBnseTca nony4yeHve
aAMUHUCTpaUnen, B 9NEKTPOHHOW opMe 3asiBeHnd W npunaraeMblX K Hemy
AOKYMEHTOB nocpeactsom EgmHoro noptana, PernoHaneHoro noprana.

Cnocobom dukcaumm pesynbTata agMUHUCTPATUBHOW npoueaypbl ABnsSeTcs
perncTpaumnsa 3anpoca (3asBneHud) nocpenctsoMm EpuHoro noprtana, PermoHanbHoro
noprtana W nosfyyYeHWe 3asiBUTENeM COOTBETCTBYIOLWErO YBEAOMMEHUS B JIMYHOM
kabuHeTe.

3asBneHune, HanpasnseMmoe B (hopme 3NEeKTPOHHOro AOKYMeHTa, ohopmnsaeTcs u
npeacTaBnsaeTca 3adBuMTENEeM B COOTBETCTBMM C TpeboBaHWAMW MNOCTAHOBMEHUS
MpaButenbctBa Poccunckon degepaunm ot 7 utona 2011 roga Ne 553 «O nopsigke
opopMIIEHMA U NpeacTaBfieHns 3adBfeHUA U MHbIX AOKYMEHTOB, HeobxoaumbiX Ans
npeaoCTaBNeHnst roCydapCTBEHHbIX W (UNKM)  MyHUMUMNanbHbIX  ycnyr, B dopme
3IIEKTPOHHbIX OOKYMEHTOB», nocTtaHoBreHus [lpaButenbctea Poccuinckon denepauumm
oT 25 asrycta 2012 roga Ne 852 «O6 yTBepxaeHun NpaBun MCNOMb30BaAHUSA YCUIEHHOWN
KBannMuUUMpOBaHHOMW 3MEKTPOHHOW noanucu npu  obpaweHun 3a  nonyvYeHnem
rocygapCTBEHHbIX M MYyHUUMMANbHbIX YCIyr U O BHECeHUM u3MeHeHus B [lpaBuna
pas3paboTkm W yTBEPXAEHUS aAMWHUCTPATUBHBLIX perfameHToB npeaocTaBneHns
rocygapCTBEHHbIX YCIyr».

3.2.5. lTlpyem u perncrpaums agMMHUCTpaUMen 3anpoca W WHbIX JOKYMEHTOB,
HeobXxoauMbIX ON9 NpeaocTaBneHna MyHUUUNanbHOW YCryri.

OcHoBaHMeM Ansa Hayana agMUHUCTPaATUBHOM npouenypbl SBNSETCA MnonyyeHue
aAMUHUCTPpaAUMEn 3asiBfieHMs U npunaraemblX K HemMy [OOKYMEHTOB, HanpaBfeHHbIX
3aaBuTENnem nocpencTsoM EanHoro noprana, PermoHansHoro noprana.

AoMunHucTpauma  obecneymBaeT nNpueM  OOKYMEHTOB, Heobxoaumbix — ANis
npeaocTaBneHns MyHUUUNAnNbHOM YCNyru, n perucrtpaumio 3anpoca 6e3 HeobxoaumocTu
NOBTOPHOIO NpeaCcTaBneHns 3asaBUTeNIeM Taknx 4OKYMEHTOB Ha ByMaXXHOM HocuTene.

Cpok peructpauumn 3anpoca — 1 (0auH) pabounin oeHb.

MpenoctaBneHne MyHUUMMNANBHOM YCAYIM HadYnMHaeTcss C MOMeEeHTa npuvema u
perncTpauum  agMUHUCTPaUMEN  JNEKTPOHHbIX  AOKYMEHTOB, HeobxoauMbix — Ansg
npegocTaBneHnst MyHULMNansHOM yCnyru.

Mpwn oTnpaBke 3anpoca nocpeacTsoM EanHoro noprtana, PernoHaneHOro noprana
aBTOMaTUYECKN OCyLLeCTBNsSeTcs dhopMaTHO-rormyeckas npoBepka cOpMUPOBAHHOIO
3anpoca B nopsiake, onpegenseMoMm agMuHUCTpaumen, nocrne 3anonHeHus 3asBuTenem
KaXgoro w3 nomnen anekTpoHHou ¢opmbl 3anpoca. [lpy BbISIBAEHUN HEKOPPEKTHO
3aMnoSIHEHHOrO MNOMIS 3NEKTPOHHOM (popMbl 3anpoca 3asBUTENb YBEOOMMSETCH O
Xapaktepe BbISIBIEHHOW OWWOKM W Nopsake ee  yCTpaHeHus nocpeacTBOM
NHAPOPMALMOHHOIO COOBLLIEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpMe 3anpoca.

Mpn ycnewHon oTnNpaBke 3anpocy MNpUCBaMBaETCA YHUKAlbHbIA HOMeEpP, Mo
KOTOpOMYy B §MYHOM KabuHeTe 3aaButenda nocpeactBom EguHoro noptana,
PernoHanbHoro noptana 3assutento OyaeT npefcrtaBneHa uwHgopmaums o xoge
BbINOJSTHEHUSA yKa3aHHOro 3anpoca.

Mocne npuHATMA  3anpoca  OOSMKHOCTHLIM — FIMLUOM,  YNOSIHOMOYEHHbLIM  Ha
npegocTaBneHne MyHUUMNAnNbHOM  YCRyru, 3anpocy B JIMMHOM KabuHeTe 3asBuTens



nocpeactesoM EamHoro noptana, PervoHanbHOro noprtana npucBamMBaeTcs CcTaTyc,
noaTBEPXAAIOLMNI €ro perncTpaumio.

Mpn nonyyeHun 3anpoca B ONEKTPOHHOW opMe [AOSMKHOCTHBLIM  JIULIOM,
YNONTHOMOYEHHbLIM Ha NPeaoCcTaBeHNne MyHULMNANbHOW yCrnyru, NpoBEPSAETCA Hanuvmne
OCHOBaHWUM Ons OTKasa B Npueme 3anpoca, ykasaHHbIX B nyHkTe 2.9.1. nogpasgena 2.9
pasgena 2 PernameHTa.

Mpn Hanuumm xoTa Obl OQHOrO M3 YKasaHHbIX OCHOBAHWW [LOSMKHOCTHOE nuLo,
OTBETCTBEHHOE 3a NpeaocTaBneHne MyHUUMNAanbHOW YCIyrn, B CPOK, HE NPEBbILIAOLLMIA
CPOK MpefocCTaBneHns MyHUUUNanbHOW yCnyru, nogrotaBnvBaeT NMCbMO 06 OTkase B
npuemMe AOKyMEHTOB 4S5 NPeAO0CTaBNEHNST MyHULMNANbHON YCIyTN.

Kputeprvem npuHATUA peleHns Mo AaHHOW aAMUHUCTPATUBHOW npoueaype
SIBNSIETCA OTCYTCTBME OCHOBAHWU ANS OTKasa B NpMeMe OOKYMEHTOB, HEOOXoAMMbIX 44
npegocTaBneHns MyHULMNansHOM yCnyru.

Pesynbtatom aAMUHUCTPaTUBHOWN npoueaypsol ABNsieTCA perncrpauus
NOCTYNMBLUMX B agMUHUCTPaLMIO, B 3MEKTPOHHON dOpMe 3asiBiEHNA U Npunaraemblx K
HEMY JOKYMEHTOB.

Cnocobom cukcauum pesynbTaTta agMUHUCTPATUBHOW npoueaypbl sBRsieTcA
npucBoeHne perncTpaunoHHOro HomMepa NoCcTynmMBLLEMY 3anpocy nnm
chopMMpPOBaAHHOMY aAMUHUCTPaUMen, yBegomMneHuto o6 oTkase B npyeme 4OKYMEHTOB.

3.2.6. Nony4eHune pesynbtata NpegocTaBneHna MyHULUNANbHOW YCryru.

OcHoBaHMeM [N Havana agMUHUCTPaTMBHOM Mpouenypbl SBNSETCS rOTOBbIA K
BblAaye pes3ynbTaT NPeaoCTaBEHNss MyHULUNANbHON YCIYTN.

B kayecTBe pesynbTata npefoCcTaBfeHUs MyHULMNANbHOW YCyru 3asiBUTENb MO
ero BbIbopy BrpaBe nonyynTb:

a) B OpMe OneKTPOHHOro AOKYMEHTa, MnOoAMUCAHHOIO  YMNONHOMOYEHHbIM
AOIMKHOCTHBIM JTIULIOM C UCMOSIb30BaHMEM YCUNEHHOW KBaNMMUUMPOBAHHON 3NEKTPOHHOMN
nognucm;

0) Ha OymaxHOM HocuTene, MNOATBEPXKAAKLLIEro coAepXaHue SfEeKTPOHHOro
AOKyMEHTa, HanpaBfeHHoro agmMmuHucTpaumen, B MOLL;

B) Ha ByMaKHOM HocuTene.

3agaBuTenb BnpaBe MNofyyYnTb pesynbTaT NpegocTaBieHns MyHULMNansHOM yCnyru
B (hopme 3nEKTPOHHOroO AOKYMEHTA UIM AOKYMEHTA Ha ByMaHOM HOCUTENE B TEYEHUe
CpoOKa AencTeus pesynbTaTta NnpegoCcTaBNeHns MyHULMNansHOM YCnyriu.

Kputepnem npuvHATUA pelleHns no [daHHOW agMWUHUCTpPaTMBHOW npoueaype
ABMSETCA Hanuume pesynbTata nNpefocTaBfeHUs MyHULMManbHOW YCRyrn, KOTOpbIn
npenocTaBnseTcs 3asBUTENIO.

PesynstatoM agMWHUCTPATMBHOM MpoUeaypbl SBNSIeTCA Bblgada (HanpasneHue)
3asBUTENIO JOKYMEHTOB, SIBMSKOLWMXCA pe3ynbsraToM NpeaocTaBfieHnss MyHMUMNanbHOM
ycrnyru.

Cnocobom dukcaumm pesynsrata BbINOMHEHUA agMUHUCTPATUBHOW Mpoueaypbl
(nonyyeHne pesynbtaTta nNpegocTaBAeHUd  MyHUUMNanbHOW ycnyru B chopme
3NEKTPOHHOIo JOKYMEHTA, NOANUCAHHOIo YCUITEHHOW KBannUUMpPOBaHHOW 35TIEKTPOHHOM
NoANUCLI0 YNOSTHOMOYEHHOIO LOMKHOCTHOIO Nnua) ABNAETCH yBe4OMIEHNE O TOTOBHOCTU
pesynbTata NpegoCTaBNeHUs MyHULMUNANbHON yCnyrM B IMYHOM KabuHeETe 3aaBUTENS Ha
EaovHom noptane, PermoHanbHOM nopTtane.

3.2.7. lNony4eHune cBegeHUn 0 Xxoae BhbINOSIHEHMS 3anpoca.

OcHoBaHMeM Onga Havana agMUHUCTPaATMBHOM Mnpoueaypbl siBnsieTca obpalleHue
3agButenss Ha EguvHein noprtan, PervoHanbHbln noptan ¢ Uenblo  NofyyYeHust
MYHULUMNANBHOW YCAyru.

3aaBuTENb MMEET BO3MOXHOCTb MOMNyYeHUs MHpopMaunmn O Xoae NpeaocTaBneHns
MYHULUMNANBHOW YCAyru.

MHpopmauma o xode npefocCTaBfieHUs MyHMUMNAnbHOWM YCRyrn HanpaeBnsieTcs



3asBUTEN0 agMUHUCTpauMen B BUOE YBEOOMIIEHWA B CPOK, He npesblwarowmn 1
(ogHoro) pabo4vero gHs nocne 3aBepLUEHUS BbINOMIHEHUS COOTBETCTBYHOLLENO AENCTBUS,
Ha agpec 3NeKTPOHHOM MOoYTbl UMK C UCNoNb3oBaHMEM cpedcTB EamHoro noprtana,
PernoHaneHoro noptana no Bbibopy 3asBuUTENS.

Mpn npegocTaBneHUn MyHULMMNANBHOW YCRyrn B 9NEKTPOHHON hopme 3aaBUTENHO
HanpasnseTcs:

a) yBedOMSIEHME O 3anucMm Ha npMeM B agMUHUCTpaUMO  Un
MHOTOYHKLMOHASTbHbIW LIEHTP;

0) yBegommneHWe O npueMe W perucTpauum 3anpoca WU WUHbIX JOKYMEHTOB,
Heobxo4MMbIX A58 NpeaoCTaBNeHNA MyHULMNANbLHOW YCAYru;

B) yBe4OMIIEHNE O Havarne npouenypbl NpeaocTaBneHnsa MyHUUunanbHOW yenyru;

r) yBegomneHve o6 OKOHYaHMM MpedoCTaBfeHUss MyHUMUMMANbHOW ycrnyrn nubo
MOTMBMPOBaHHOM OTKa3e B MpuvemMe 3anpoca U UHbIX JOKYMEHTOB, HeOoOXoouMbIX AOis
npeaocTaBneHNs MyHULMNAIbHOW YCRyru;

4) yBedomneHne O pakTte noryyeHnsa uHdopmauuu, noaTsep)kaarollen onnarty
MYHULMNANbHON YCNyru;

e) yBeJoMSIeHne O pesyribTaTax PacCMOTPEHUS AOKYMEHTOB, HEOOXOOAMMbIX Ons
npeaocTaBneHNs MyHULMNANbHOW YCAyru;

X) yBedOMSEeHMe O BO3MOXHOCTM MOMyYuTb pesynbTaT npenocTaBneHus
MyHMUMMNAnbHOW  ycnyru  nnbo  MOTMBUPOBAaHHbLIN  OTKa3 B NpeadocTaBreHun
MYHULUMNANbHOW YCRyru;

3) yBegoOMIeHVe O MOTUBMPOBAHHOM OTKase B MpefoCTaBfeHMuM MyHuuunasnbHOW
ycnyru.

Kputepnem npuvHATUA pelleHns no [daHHOW agMWUHUCTpPaTMBHOW npoueaype
aBnsieTca obpawieHne 3aasutens Ha EgvHbin noptan, PermoHanbHbIM noptan ¢ uenbto
NonyyYeHNs MyHULMNanbLHOW yCryri.

Pesynbtatom agMUHUCTPATUBHOW Mpouenypbl SIBASETCA MNoflydyeHue 3asiBuTenem
CBeJeHNN O XOAe BbINOSIHEHUS 3anpoca B BUAE YBEAOMSIEHUA Ha afpec 3EKTPOHHOM
noYThbl UK B JIMMHOM KabuHeTe Ha EanHom nopTtane, PermoHansHOM noptane no Bel6opy
3aaBuUTENS.

Cnocobom cukcauum pesynbTaTta agMUHUCTPATUBHOW npoueaypbl sBRAsieTcA
oTobpakeHne Tekyllero cratyca npeaocTaBfeHUss MyHUUUNANbHOM YCNyru B SINYHOM
kabuHeTe 3aaBuTens Ha EguHom noprtane, PernoHansHoOM nopTarne.

3.2.9. OcyLiecTBNEHNE OLIEHKM KavyeCcTBa NpeoCcTaBeHns MyHUUMNanbHON yCnyriu.

OcHoBaHMeM Onsi Havana agMUHUCTPATUBHOW nNpoueaypbl SIBMASIETCA OKOHYaHue
npeaocTaBneHns MyHULMNanbHOW YCyrn 3asiBUTENIHO.

3agsutenam obecneynBaeTcsi BO3MOXHOCTb OLEHUTb [LOCTYMHOCTb W Ka4yecTBO
MyHUUMNaneHOW ycnyrm Ha EgmHom noptane, PervonanbHOM nopTane, B cryyae
opMUpOBaHNA 3asiBUTENEM 3anpoca O MNpeaoCTaBfeHUn MyHULMNANIbHOW YCryrn B
31EKTPOHHOM (hopMme.

Kputepvem npuHATUA peleHns no AaHHOW aAMUHUCTPATUBHOW npoueaype
ABNSETCA cornacue 3asiBUTENs OCYLWeEeCTBUTb OLEHKY [OCTYNHOCTM UM KayecTBa
MYHUUMNANbHOM YCNyru, ¢ UCcnosnb3oBaHnem cpeacts EamnHoro noptana, PermoHansHoro
noprtana.

Pesynbtatom agMMHUCTpPaATMBHOM MNpoueaypbl SIBASETCA OueHKa LOCTYMHOCTU U
KadecTBa MyHuUMNanbHoOM ycnyru Ha EgnHom noptane, PermoHanbsHOM nopTtane.

Cnocobom ukcauum pesynbTaTta agMUHUCTPATUBHOW npoueaypbl sBRsieTcA
yBeoMSieHne 00 OCyLLeCTBIEHUN OLEHKM LOCTYNHOCTU M KadecTBa MyHMUMMNAnNbHON
ycnyrn Ha EanHom nopTtane, PermoHansHOM nopTrarne.

3.2.11. JocynebHoe obxanoBaHue peweHun n gencteumn (6e3nencreuns) opraxa,
npegoCTaBNALWEro MyHULMNAanNbHY YCNyry, AOSMKHOCTHBIX NUL, NMMB0 MyHUUMNANbHbIX
cnyxawmx, MoLl, pabotHukos ML,



OcHoBaHMeM Ons Havana agMWHUCTPaTUBHOM Mpoueaypbl sBnseTcs obpalleHve
3aasutens B AoMuHucTpauunio, ML ¢ uenbio nonyvyeHns MyHUumunanbHOW yCnyru.

3aasutento obecneymBaeTCc BO3MOXHOCTb HanpaBlieHUs anobbl Ha peLLueHns u
aencteusa (6e3nencTene) agMUHUCTPAUUKM, OOSMKHOCTHBLIX NuUL NMB0 MyHMUMNanbHbIX
cnyxawmx, MoL, pabotHnkos M®L] B cooTBeTcTBUM cO cTaThen 11.2 degepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-03 «O6 opraHuM3aumm npegocTaBreHus
rocyaapCTBEHHbIX U MyHULMNANbHBLIX YCNYr» C UCMONb30BaHNEM NopTana denepanbHon
rocygapCTBEHHON MHGOPMaLMOHHOM cUCTEMbI, obecneunBaroLen npouecc gocyaebHoro
(BHecynebHoro) obxanoBaHus pelleHun n aenctenin (6e3gencTBms), CoOBEPLUEHHbIX Npu
npeaocTaBneHUm rocyaapCTBEHHbIX n MYHUUMNANbHbIX  YCIyr opraHamu,
NpeaoCcTaBNALLWMMN roCy4apCTBEHHbIE M MYyHMLUMNAMNbHbIE YCIYrK, UX OOSMKHOCTHLIMU
nmuamMn, rocygapCTBEHHbIMM M MYHULUMNANbHbIMW  CRIy>KaWWMU C  UCNOSNb30BaHNEM
WHPOPMALIMOHHO-TENEKOMMYHUKAUMOHHOM ceTn  «VIHTepHeT» (ganee - cuctema
aocynebHoro obxanoBaHus).

Mpn HanpaBneHun >xanobbl B SNEKTPOHHOM BMAE MNOCPEACTBOM CUCTEMbI
pocynebHoro obxxanoBaHus c NCNoNb30BaHNEM MHOPMAaLIMOHHO-
TeNeKOMMYHUKauMoHHOM  ceTn  «/HTepHeT», OTBeT 3asiBUTEN0  HanpasnisieTca
NnocpeacTBOM CUCTEMbI AocyaebHoro obxanoBaHus, a Takke CnocobOM, yKasaHHbIM
3asBUTENEM NPU nogade xxanoodbl.

Kputepnem npuvHATUA pelleHns no [daHHOW agMWUHUCTpPaTMBHOW npoueaype
aBnseTcs Hey40BNEeTBOPEHHOCTb 3asaBUTENS peLueHnaMm n AencTBUAMMN
(6e3pgencTBMAMN agMUHUCTPALNKN, OOMKHOCTHBIX NUL NGO MyHUUMNANbHbLIX CRyXalluX,
MoLl, paboTtHnkoB MOLI.

Pesynbtatom agMMHUCTPATMBHOM Mpouenypbl SABNSETCS HanpaBneHue xanoobl
3aaBuUTENs B AoMuHuctpaumto, MOLl nogaHHOM C  MCNONMb30OBaAaHMEM CUCTEMBDI
pocynebHoro obxanoBaHus B 3NIEKTPOHHOM BUAE.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW Mpouedypbl  SABMAsieTcs
permctpaumnsa >xanobbl 3asBUTENS, a TakkKe pesynbTarta pPacCMOTpPeHust Xanobbl B
cucteme gocynebHoro obxanoBaHus.

3.2.12. AamMuHucTpaTMBHble npoueaypbl «dopmMmpoBaHMe W HanpasfeHue
YNOTHOMOYEHHbIM OpPraHOM MEXBEeLOMCTBEHHbLIX 3arnpoCOB B OpraHbl (opraHusauum),
yyacTBylLWME B NpeaoCTaBNeHUM MyHULMNAnNbHOW ycnyriu(B criydae HenpeacTaBreHus
AOKYMEHTOB, YyKasaHHbIX B nogpasgene 2.7 pasgena 2 PernameHTta, 3asButenem
CaMOCTOATENbHO)» U «PaccMoTpeHne 3asiBNEHNA U NpunaraemMbiX K HEMY OOKYMEHTOB
YNOTHOMOYEHHbIM ~ OpraHoM M (opMUpoBaHMe  pesynbTata  nNpefocTaBreHus
MYHULMNANbHOW YCIyrn B COOTBETCTBUM C 3asiBNeHWeM nmbo npuHAaTME pelleHust o6
OoTKase B NpenoCTaBfEHUMM MYHMUMMANbHOW YCRyrn» OCYLLECTBNATCA B Mopsgke u
CpOKW, YyCTaHoBMeHHble nognyHkTammn 3.1.3, 3.1.4 noppasgena 3.1 pasgena 3
PernameHTa.

Moapasgen 3.3.0co6eHHOCTU BbINOMHEHUS aAMUHUCTPATUBHBIX Npoueayp B
MHOFOYHKLMOHAIbHBIX LIEeHTpax

3.3.1. lNpepoctaBneHne MyHUMUMNANbLHOW YCryrM B Cryyae rnogadvv 3asiBNneHus
yepe3 ML skntovaeT B cebsa cnegyowme agMMHUCTPaTMBHBIE Npouenypbl (4encTens):

1) nHpopmMMpoBaHME 3asBUTENS O NOpSAKe NPeAoCTaBneHUs  MYyHULMNANbHOM
ycnyrm B MOLl, o xoge BbINOMHEHMS 3anpoca O NpeAoCTaBfeHUM MyHULMNanbHOW
yCrnyru, no UHbIM BONPOCaM, CBA3aHHbIM C NPeaoCTaBfieHneEM MyHUUMMNANbHON yCrnyru, a
TaKkKe KOHCYNbTUPOBaHME 3asfABUTENst O MOpsiAKe NpPeaoCTaBfeHUs MyHMUMNANbHON
ycnyrm B MOL;

2) npuem 3anpoca (ganee - 3asBrfieHMe) 3asBUTENs O npeaocTaBneHun
MYHULUMMNANbHON YCAYrM W WHbIX [AOKYMEHTOB, HeobXoauMblx AOns npefocTaBneHuns
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MYHULUMNANbHOW YCRyru;

3) nepepada agMWHUCTPaUUKU 3asiBIIEHUS O NPeOoCTaBfEHUU MYHMUMMANbHON
YCAYrM W WHbIX OOKYMEHTOB, HeOobXOoAMMbIX AN NpedoCTaBfieHUst MyHUMUMNanbHON
yCnyru;

4) npuem pesynbTata NpedocTaBfeHUs  MyHUUMNANbHOW  ycryrm  OT
agMUHUCTpaUnu;

5) Bblgava 3asBUTENO pesynbTata NpefoCTaBNeHUs MyHUUMNAnNbLHOW ycnyru, B
TOM 4ucre Bblgaya [JOKYMEHTOB Ha OymMaXHOM HocuTene, noaTBepXaatoLimx
codepaHue IreKTPOHHbIX AOKYMEHTOB, HanpaBfeHHbix B M®L| no pesynbtatam
npeaocTaBneHns MyHUUMNANbHOW  yCryrm agMUHUCTpaumMen, a Takke Bblgada
AOKYMEHTOB, BKMNiOYasa cocTaBrieHMe Ha ByMaXHOM HocuTene U 3aBepeHne BbINUCOK U3
MHGOPMAaLMOHHON CUCTEMbI aAMUHUCTPALMN;

6) pocyoebHoe obxanoBaHwe pelwleHun n gencteun (6e3nencTBusi) oprasa,
npegocTaBnsAwLEero MyHuumnaneHyto ycnyry, MOLl, a Takke WX LOOMKHOCTHbIX nwL,
MYHUUMNANbHbIX Cry>KaLwmx, paboTHUKOB.

3.3.2. WHdpopmmposaHue 3aaBuTens o] nopsake npegocTaBneHunst
MyHuumnaneHon ycnyrm B MOLL, o xoge BbINOMHEHUA 3anpoca O npefocTaBreHum
MYHUUMNANbHON YCryrn, MO WHbIM BOMpPOCaM, CBA3a@HHbIM C MpefocTaBreHneM
MYHUUMNANbHOMW  YCRyrM, a Takke KOHCYyNbTMpOBaHME 3asiBUTenss O nopsigke
npegocTaBneHnss MyHuumnanbHoun ycnyrn 8 MOLL.

MHpopmmpoBaHe 3asBuTenen OcCyLWecTBNAeTCs MNoCcpeAcTBOM pasMelleHus
akTyanbHOM UM uUcYepnbiBawWeEn WHoOpMauuK, HeobxoguMMonm AOnst  NosyvyeHus
MYHUUMNANbHON yCyrM Ha MHAPOPMALMOHHBLIX CTEeHOAX WAW  MHbIX  UCTOYHMKaX
MHOPMMPOBaHKA, a Takke B okHe MPL| (mHom cneuymnanbHo obopyaoBaHHOM pabovem
Mecte B M®L|), npegHasHadeHHOM N9 MHAOPMUPOBAHUA 3asiBUTENENn O nopsiake
npeaocTaBneHNs MyHUUMNanbHbIX YCryr, O X04e pPacCMOTPEHUs 3anpocoB O
npegocTaBNeHnn MyHUMUMNanbHbIX YCRyr, a Takke Ana npegocTaBfeHus MHOM
MHdOpMaLnKM, B TOM YMCIe yKa3aHHOW B NOANYHKTe «a» nNyHkTa 8 [Mpasun opraHusauum
AeATeNbHOCTU MHOMOMYHKUMOHANbHbBIX LLEHTPOB NpeaoCTaBfeHnss rocygapCTBEHHbIX U
MYHUUMNANbHbBIX YCIyr, YTBEPXXAEHHbIX nocTtaHoBneHnem [llpasutenbctBa Poccuinckon
depepaumm ot 22 gekabpsa 2012 roga Ne 1376 «O6 yTBepxageHum Npasun opraHnsauyum
AEATENbHOCTM MHOIMOMYHKUMOHANbHbLIX LEeHTPOB NpedoCTaBfieHNa rocyaapCTBEHHbIX U
MYHULMNANbHbIX YCNyr».

3.3.3. lpuem 3anpoca (panee - 3asBfneHWe) 3asBUTENA O MNpPeLoCTaBMEHUM
MYHUUMNANBbHOMW YCAYrM M MHbIX OOKYMEHTOB, HeobxoauMbIX Ans npeaocTaBrieHus
MYHULMNANbHON YCNyri.

OcHoBaHMeM Onga Havana agMUHUCTPaTMBHOM Mnpoueaypbl siBnseTca obpalleHue
rpaxkgaHuHa B agMuHUcTpaumio Yepes MOLL ¢ 3aasneHnem n goKyMeHTaMu, ykasaHHbIMU
B NyHKTe 2.6.1. nogpasgena 2.6 pasgena 2 PernameHTa.

Mpuem 3aaBneHns n gokymeHtoB B MOLl ocyuiectBnsgeTcs B COOTBETCTBUM C
depepanbHbiM  3akoHOM oT 27 wutona 2010 roga Ne 210-&3 «O6 opraHusauum
npeaocTaBneHns rocyaapCTBEHHbIX U MyHUUMNANbHbIX yCenyr» (aanee - ®epeparnbHbii
3akoH Ne 210-®3), a Takke C ycnosmamu cornaweHna o Bsaummogenctesum MOL| c
agMUHUCTpaLmeEn.

PaboTtHuk MO®L| npu nprveme 3asaBneHuMss O NpPedoCcTaBfeHUn  MyHULMNArbHON
ycnyrm nnbo 3anpoca O NpefoCTaBfEHUN HECKONbKMX MyHMUMNanbHbix ycnyr 8 MOLL,
npegycMoTpeHHoro ctateen 15.1 ®egepansHoro 3akoHa Ne 210-93:

yCTaHaBNMBaeT JIMYHOCTb 3asBUTENA Ha OCHOBaHMM nacnopTa rpaxgaHuHa
Poccunckon ®degepauum n MHbIX OKYMEHTOB, YAOCTOBEPSIOLWMX NIMYHOCTbL 3asiBUTENS, B
COOTBETCTBUM C 3aKoHoAaTenbCcTBOM Poccunckon denepaunu;
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npoBepsieT  HanmMyune  COOTBETCTBYHLMX  MOMHOMOYUA  Ha  MOnyveHue
MYHUUMNANbHOW yCryrn, ecrnv 3a MnonyvYeHMeM pesynbTata ycnyrm obpailaetca
npeacTaBuUTenNb 3asBUTENS;

npoBepsieT NpPaBWNIbHOCTb COCTaBIIEHMS KOMMSEKCHOro 3anpoca (3aaBneHus), a
Takke KOMMIIEKTHOCTb AOKYMEHTOB, HeobXoO4MMbIX B COOTBETCTBMM C MyHKTOM 2.6.1.
noapasgena 2.6 pasgena 2 PernameHTa gnga npegoctaBneHns MyHUUMNanbHOM yCnyru;

npoBepsieT Ha COOTBETCTBME KOMWW  NpeAcTaBNAeMblX OOKYMEHTOB  (3a
UCKINIOYEHNEM HOTapuarnbHO 3aBEepeHHbIX) WX OpurMHanam (Ha npegMeT Hanuuns
NoAYMCTOK (OCHOBHLIMM NPU3HAKaMM MOAYUCTOK SABMSKOTCS: B3bEPOLUEHHOCTb BOJSIOKOH,
N3MEHeHne rnsaHUAa MOBEPXHOCTHOro cnos bymaru, ymeHblueHue TonwuHbl Gymaru B
MecTe NOAYUCTKN, HapyLleHne POHOBOW CETKMN) U AoneyvyaTok (OCHOBHbIMUW NPU3HaKaMum
NMPUMNUCOK SBMAIOTCS HECOBNageHNe ropu3oHTanbHOCTU PaCnofOXKEHUSA NevYaTHbIX 3HAKOB
B CTPOKE, pasnuuus pasmepa M pPUCYHKA OLHOMMEHHbLIX MeyvYaTHbIX 3HAKOB, pas3nnyus
WHTEHCUBHOCTW  MCMOMb30BAHHOIO  Kpacutend). 3aBepsieT  KOMMM  OOKYMEHTOB,
BO3BpaLLaeT NOANMNHHUKM 3asiBUTENIO;

OCYLLIEeCTBNSAET KOMMpOBaHWEe (CKaHMpOBaHME) [AOKYMEHTOB, NpeayCMOTPEHHbIX
nyHktammn 1 - 7, 9, 10, 14 n 18 vactn 6 craten 7 degepanvHoro 3akoHa Ne 210-03
(nanee - [OOKYMEHTbl JIMYHOMO XPaHEHWs) W  NpeacCTaBfEHHbIX — 3adBUTENEM
(npencraBuTenemM 3asaBUTENS), B Crnyyae, ecnu 3asaBuTenb (NpeactaBUTeNb 3asiBUTENS)
CaMOCTOATENbHO He MNpeacTaBuil  KOMUU  OJOKYMEHTOB JIMYHOMO XpaHeHud, a B
cooTBETCTBUM C PernameHTOM npeaocTaBneHns MyHMUMMNanbHOW YCnyru ana ee
npenocTaBneHns Heobxoauma Konusi OKYMEHTa NIMYHOMO XpaHeHus (3a UCKNoYeHneM
crny4asi, Korga B COOTBETCTBMM C HOPMATMBHbIM MPaBOBbIM aKTOM 4SS NpeaoCcTaBneHns
MYHUUMMNANbHON YCnyrn HeobxoauMo npeabsBfeHne HoTapuanbHO YOOCTOBEPEHHOM
KOMMM [LOKYMEHTa JMYHOIO XpaHeHus). 3aBepsieT KonuMuM LOKYMEHTOB, BO3BpallaeT
NOASIMHHWUKM 3asBUTENIO;

npyv OTCYTCTBMM OCHOBaHUIN ANs OTKasa B NpMeMe OOKYMEHTOB, B COOTBETCTBUU C
nyHkTtom 2.9.1. nogpasgena 2.9. pasgena 2 PernameHta, peructpypyet 3asiBfieHne u
AOKYMEHTbI, Heobxoaumble Onsi NPegoCTaBfeHNs MyHMUMNanbHOW ycnyrn, dopmupyet
nakeT LOKYMEHTOB.

Mpn npueme KoOMMMEKCHOro 3anpoca Yy 3assutens paboTHuk MOL| obsasaH
npovHdopMMpoBaTb €ro 060 BCeX MyHUUMNanbHbIX Yycryrax, ycnyrax, KoTopble
ABNAIOTCA HEoOXoAMMbIMM M 00si3aTeNnbHbIMU NS NPEeAOoCTaBMEHUsT MyHULMNANbHbIX
YCrnyr, rnosiyYeHne KOTOpblIX HeobGXoAMMO [Ans MNOSMYYEeHUS MyHULMNanbHbIX YCyr,
YyKa3aHHbIX B KOMMSIEKCHOM 3anpoce.

B cny4yae HecooTBETCTBUS JOKYMEHTA, YOOCTOBEPAOLLErO NMMYHOCTb, HOPMATUBHO
YCTaHOBIEHHbIM TpeboBaHMSAM UM ero oTcyTcTBUS — paboTHUK MOL| nHbopmupyeT
3aaBuTens (NpeacrtaBuTens 3asiBuUTesnis) 0 HeoBXoAUMOCTU NpeabsBNEHNS OOKYMEHTa,
yOOCTOBEPSAOLWEro NIMYHOCTb, [ANs NPedoCTaBNEeHUa  MyHUUMNAnNbHOW  YCryrm Wu
npegnaraet obpatuteca B M®L] nocne npuBeaeHnss B COOTBETCTBME C HOPMAaTMBHO
yCTaHOBMEHHLIMW TPEOOBaHNAMWN JOKYMEHTA, YAOCTOBEPSIOLLErO JIMYHOCTb.

Mpu npegocTaBneHUM MyHULMNANbLHOW YCNYr MO 3KCTEPPUTOPUANIBHOMY NPUHLNMY
MoLL:

1) npuHUMaeT oT 3aaBuUTens (NpeacTaBUTENs 3aaBUTENS) 3adBeHNe N JOKYMEHTHI,
npeacTaBneHHble 3asBuTenem (NpeactaBUTeNeM 3aaBuTens);

2) OCYLLECTBMSET KONUPOBaHME (CKaHMPOBAHWE) OOKYMEHTOB, MPEOYCMOTPEHHbIX
nyHktammn 1 - 7, 9, 10, 14 n 18 vactn 6 craten 7 degepanvHoro 3akoHa Ne 210-03
(nanee - [OOKYMEHTbl JIMYHOMO XPaHEHWs) W  NpeacTaBfEHHbIX — 3adBUTENEM
(npencraBuTenemM 3asaBUTENS), B Crnydae, ecnu 3asaBuTenb (NpeactaBuTenb 3asiBUTENS)
CaMOCTOATENbHO He MpeacTaBuil  KOMUU  OOKYMEHTOB JIMYHOMO XpaHeHud, a B
coOTBETCTBUM C PernameHTOM npeaocTaBneHns MyHMUMMNanbHOW YCnyru ansa ee
npenocTaBneHns Heobxoanuma Konusi OKYMEHTa NIMYHOTO XpaHeHus (3a UCKNoYeHneM
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cnyvyasi, Korga B COOTBETCTBUM C HOPMATUBHLIM MPaBOBbLIM aKTOM 41151 NpeAoCcTaBneHns
rocya4apCTBEHHOM MYHUUMMANbHOW YCnyrm HeobXoaMmo npeabsBleHne HoTapuasbHO
yOOCTOBEPEHHOW KOMUWN JOKYMEHTA FINYHOIO XpaHeHus);

3) dhopmUpyeT ANEKTPOHHbIE JOKYMEHTbI U (UNN) 3NEKTPOHHbIE 0Bpas3bl 3asBNeHNS,
AOKYMEHTOB, NPUHATBLIX OT 3aaBuUTeNs (NpeacTaBuTens 3asaBUTENS), KONMUW JOKYMEHTOB
NIMYHOTO XpaHeHWs1, NPUHATBLIX OT 3asBuTensa (Nnpeacrasutens 3assutens), obecnevmsas
NX 3aBepeHne ANEKTPOHHOM NOAMNUCHI0 B YCTAHOBIEHHOM NopsaKe;

4) Cc uncnonb3oBaHMEM MHGPOPMALMOHHO-TENEKOMMYHUKALMNOHHBLIX TEXHOMNOMMN
HanpaBnsieT 9NEeKTPOHHble [OOKYMEHTbl W (MNKN) 3NEKTPOHHble 00pasbl AOKYMEHTOB,
3aBepPEHHbIE YNONTHOMOYEHHBIM OOMMKHOCTHBIM FIMLOM MHOrOQYHKLMOHANBLHOrO LeHTpa,
B aMUHUCTpaLMIO.

Kputepnem npuHATUA pelleHna no HacToswen aaMUHUCTPATUBHOM npouenype
SBMSIETCA OTCYTCTBME OCHOBaHWUM ANs OTKa3a B NpMemMe JOKYMEHTOB, HEODXOoAUMbIX AJis
npegocTaBneHnss MyHUUMNanbHOW yCryri, B COOTBETCTBME NMyHKTOM 2.9.1. nogpasgena
2.9. pasgena 2 PernameHTa.

Pe3ynbTatomMm UCNOSHEHUA agMUHUCTPATMBHOW NpoUeaypbl ABMSETCS perncrpaums
3anpoca (3asiBfeHns) 1 Bblgada 3adBUTENIO PaciUCKU B MOMyYeHUU LOKYMEHTOB Nnvbo
OTKa3 B MNpuemMe [OKYMEHTOB, MpPW BbIBNEHUN OCHOBaHMN AN OTKa3a B npueme
AOKYMEHTOB (MO XefaHu 3asiBUTens BblgaeTcad B MUCbMEHHOM BuAe C yKa3aHWem
NPUYNH OTKasa).

WcnonHeHne paHHOM agMUMHUCTPATMBHOM Mpouenypbl BO3NOXEHO Ha paboTHMKa
MoLI.

3.3.4. MNepenaya agMMHUCTPaUNN 3asBAEHNA O NpPefOoCTaBNeHUM MYHULMNanbHOM
YCNyr MU WUHbIX [JOKYMEHTOB, HeobxoouMbiX ANA MpeaocTaBneHust MyHULMNanbHOM
ycnyru.

OcHoBaHveM Ons Hadana agMUHUCTPATUBHOM npouenypbl SABNAETCA MNPUHATbIE
M®L| 3asBneHne 1 npunaraemble K HeMy  [OOKYMEHTbl OT  3asBuUTens
(nakeT AOKYMEHTOB).

Mepenada naketa gokymeHToB u3 MOL| B agmMumHMUCTpauumio, OCyLLECTBSETCA B
COOTBETCTBUWN C YCNOBUSIMW COrMalleHns O B3aMMOOEWCTBUM HA OCHOBaHMM peecTpa,
KOTOpPbIA COCTaBMSIETCA B OBYX 9K3eMMSsipax U COOepPXWUT OaTy U BpeMsa nepefadu,
3aBepsaTCa NognUcsMmn cneumanucTa agMMHUCTpaumm n pabotHmka MOL.

Kputepusmn agMUHUCTPATUBHOM Npouenypbl Mo nepefaye naketa LJOKYMEHTOB B
agMUHUCTPaLNIO, ABMSIOTCS:

cobnogeHne CpoKoB Mepefayn 3asiBfieHMn M npunaraembiX K HAM OOKYMEHTOB,
YCTaHOBMEHHbIX 3aKITOYEHHBIMW COrfalleHNsIMN O B3aUMOAENCTBUN;

aflpeCcHOCTb  HanpaBneHus  (COOTBETCTBME  oOpraHa, npeaocTaBnsioLero
MYHULUMNanNbHY0 ycnyry nmbo ero otpacnesoro (pyHKUMOHaNbLHOro) opraHa);

cobnogeHne KOMMMEKTHOCTU nepefaBaeMblX LOKYMEHTOB U NpeabsBnsieMblX K
HUM TpeboBaHW 0POPMIEHNS, NPEeLYCMOTPEHHbIX COrfalleHnsaMN O B3aMMOOEeNCTBUN.

Cnocobom dukcaumm pesyrnbTaTa BbINOMIHEHUS aOMWHUCTPATUBHOM Mpouenypbl
ABNSAETCA Hanuume noanucen cneuwanucta agMUHUCTpauum wn pabotHuka MOL| B
peecTpe.

Pe3ynbTaTtomM MCNONHEHUS agMUHUCTPATMBHON npoueaypbl ABASETCS NoflydeHune
naketa JOKYMEHTOB agMUHUCTPaLMEN.

McnonHeHne gaHHOM agMUMHUCTPATMBHOM Mpoueaypbl BO3MNOXEHO Ha paboTHMKa
M®L| n cneymanucta agMMHUCTPaLMN.

3.3.5. [llpuem pesynbtata npegocTaBneHNa MyHULMNANbLHOW  ycnyrn Ot
aAMUHUCTpaUUW.

OcHoBaHMeM Onsa  Hayana  agAMUHUCTPATUBHOM  MNpouenypbl  sBnsieTcs
NoAroTOBMEHHbIM  aAMUHUCTPaUMen, ANna  Bblgadyn pesynbTaTa npefocTaBfieHus
MYHUUMMNANbHON YCNyru, B Criyyae, ecnv MyHuuunanbHag ycryra npegoctaBnseTcs



nocpencteomM obpatueHus 3aasutensd 8 MOLL.

[Mepepaya  OOKYMEHTOB,  SABMSAKOWMXCA  pe3ynbTaTOM  NpeaocTaBreHUs
MYHUUMNANbHOM yCnyrn, 3 agMmmHucTpaumm B MOLL ocyuiectBnaeTcs B COOTBETCTBUN C
YyCNOBMSIMX  COrfalleHns O B3aMMOOEWCTBUM HA OCHOBaHUM peecTpa, KOTOpbIn
COCTaBfisieTCA B ABYX 3K3eMNnsipax, U COAEPXUT aaTy U Bpems nepedadn O4OKYMEHTOB
3aBepsaTCa NogNUCAMKU cneumnanucTa agMMHUCTpaunn n padotHmnka MOLL.

PesynbTtatom ncnosiHeHUst agMUHUCTPaTMBHOM Npoueaypbl SBRseTcs nosyvyeHme
M®L| pesynbTaTa npegoCcTaBneHns MyHUUMNANbHOW yCnyrn Ang ero Bblgavm 3asasBuUTento.

Cnocobom chukcaumm pesynbTata BbIMOMIHEHUS aaMUHUCTPATUBHOW Mpouenypb!
SABNSETCA Hanuume noanucen cneuywanucta agMUHUCTpauum wn pabotHuka MOL| B
peecTpe.

Kputepuammn npuHATUA pelleHns No HacTosAwen agMUHUCTpaTMBHOM npoueanype
SIBMSIETCA FOTOBHOCTb pe3ynbTarta npefoCcTaBNeHns MyHUUMNanbHOW YCnyrn K Bblgadve
3aaBUTENIO.

WcnonHeHne paHHOM  agMWHUCTPATUBHOW  npouedypbl  BO3MOXEHO  Ha
cneumanucta agMMHUCTpaummn n padotHmnka MOLL.

3.3.6. Bolgaya 3aaBuTento pesynstata NpegocTaBlieHns MyHUUMNanbHOW ycnyru,
B TOM u4uCne Bblgada AOOKYMEHTOB Ha OymaxHOM HocuTene, MOATBEPXAALWMX
codepaHue IreKTPOHHbIX [AOKYMEHTOB, HanpaBfeHHbix B M®L| no pesynbtatam
npeaocTaBneHns MyHUUMNANbHOM  YCNyrM agMUHUCTpauMen, a Takke Bblgada
AOKYMEHTOB, BKMNiOYasa cocTaBrieHMe Ha ByMaXHOM HocuTene v 3aBepeHne BbINUCOK M3
MHGOPMAaLMOHHON CUCTEMbI aAMUHUCTPALMN.

OcHoBaHneM AOns Havyana agMUHUCTPaTMBHOW Npoueaypbl SBMSETCA MnonyyYyeHue
M®L| pesynbTaTa npegoCcTaBneHNs MyHULMNANbHOW YCNyrn Ang ero Bblgavn 3asasBuUTento.

M®L| ocyuwlecTBnsieT Bblgayy 3asiBUTENO AOKYMEHTOB, MOMyYEHHbIX OT opraHa,
NpeaoCTaBNAKWEro MyHUUMNANbHYO ycnyry, nNo pe3ynbTaTaM nNpeaocTaBeHus
MYHUUMNANbHOM YyCryrK, a Takke Mo pesynbTaTaM npeaocTaBfeHns MyHULMNanbHbIX
YyCnyr, YKa3aHHbIX B KOMMMEKCHOM 3anpoce, €CnM MWMHOE He npeaycMOTPEHO
3akoHogartenbcTBoM Poccuiickon degepaumn.

Bbigava AOKYMEHTOB, SABNAIOLMXCSA pesynbTaTtom npegocTaBneHuns
MyHuumnaneHon ycnyrn, B M®L| ocyuwlectBngetca B COOTBETCTBUM C YCNOBUAMMU
cornalwieHns o B3aMMoaencTBUmn.

PabotHnk M®L, npu Bblgaye OOKYMEHTOB, SBMSKOWMXCA  pe3ynbTaToM
npeaocTaBneHNs MyHULMNANbHOW YCNYyru:

yCTaHaBnMBaeT JUYHOCTb 3asdABUTENS Ha OCHOBaHWWM nacnopTta rpaxgaHuHa
Poccuinckon degepauunm U UHbIX JOKYMEHTOB, YOOCTOBEPSIOWMNX NIMYHOCTD 3asiBUTENS, B
COOTBETCTBUM C 3aKoHOoAaTenbCcTBOM Poccuinckon degepaunu;

NpoOBEPSAET  HannumMe  COOTBETCTBYHOLIMX  MOSIHOMOYMM  HA  MOJfyYeHue
MYHUUMNANbHOMW YCRyrK, ecnu 3a nosiydeHMem pesynbtata ycnyrn obpallaeTtcs
npeacraBUTENb PU3NYECKOTO UK IOPUOMYECKOrOo NNLA;

BbloaeT AOKYMEHTBI, SABNSAKOLLNECS pes3ynbTaTom npegocTaBneHust
MYHULMNANbHOW YCNyrn, Nofy4YeHHble OT agMUHUCTPaLIN.

PaboTHnk MOLL ocyliecTBnseT coctaBneHMe M Bblgady 3asiBUTEN0 JOKYMEHTOB
Ha OymMaXHOM HocuTene, NoATBEPXAAlLWMX COoAepXaHWe 3SNEKTPOHHbIX LOKYMEHTOB,
HanpasBneHHbiXx B MO®Ll no pesynbTaTtaMm npegocTtaBneHus MyHUUMNAanbHOW YCRyru
aAMUHUCTpaAUMEN B COOTBETCTBUM C TpebBOBaHMAMMN, YCTAaHOBMEHHbIMU [paBUTENLCTBOM
Poccuinckon ®egepaunn.

Kputepvem  agmuHUCTpaTMBHOWM  npouedypbl MO Bblgavye  OOKYMEHTOB,
ABMAOLWMXCS pe3ynbTaToM NpeaocTaBneHns MyHUUUnanbHOW yCryrn SBnsieTcs:

cobnogeHne  yCTaHOBMEHHbIX COrMalweHMs MM O B3aMMOLEWCTBUM  CPOKOB
nosly4eHnst U3 agMuUHUCTpaLmun, pesyrnbTaTta npeaocTaBneHns yenyru;

COOTBETCTBME NepedaHHbIX Ha Bbldayy OOKYMEHTOB, SABMAKOLWMXCA pe3yrbTaToM



npeaocTaBneHNs MyH1umnanbHoOM ycnyrin, TpeboBaHMAM HOPpMaTMBHO-NPaBOBbLIX aKTOB.

Pesynbtatom agMMHUCTPATMBHOW nNpouenypbl SBNAETCA Bblgada 3asiBUTESo
AOKYMEHTOB, SIBMSAIOLNXCS pe3ynbTaToM NpefoCcTaBneHms MyHULMNansHOM YCyru.

Cnocobom dmkcaumm pesynbTaTa agMUHUCTPATMBHOW Mpoueaypbl ABASETCH
NMYHasa nognucb 3asiBUTENSA C paclunMpOBKON B COOTBETCTBYHOLLEN rpade pacnmncku,
noaTBepxaarollas nonyvyeHve pesynbTata nNpegocTaBfieHns MyHUUMNAnbHOW YCryru
3aaBUTENEM.

McnonHeHne paHHOM agMUMHUCTPATMBHOM Mpouenypbl BO3NOXEHO Ha paboTHMKa
MoLI.

3.3.7. JocynebHoe obGxanoBaHue pelleHurn n aenctesuin (6esgencTBusi) opraHa,
npeaocTaBnAwLWEero MyHuumMnanbHyo ycnyry, MOLl, a Takke WX LOOMKHOCTHbIX 5w,
MYHULMNANbHbIX CAy>aLunX, paboTHUKOB.

3agaBuTenb UMeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obxanoBaHue pelleHnin u
aencteun (6esgenctemns), NpuHATLIX (ocywwectensembix) MOL, pabotHukom MLl B xoae
npegocTaBneHns MyHuMUMNanbHOW YCIyrn, B nopsigke, YCTaHOBMEHHOM pasgeriom 5
PernameHTa.

3.3.8. AgmMuHuCTpaTMBHblE npoueaypbl  «dopMuMpoBaHMe U HanpasfeHue
YNOMHOMOYEHHbIM OpPraHoOM MeXBEeLOMCTBEHHbIX 3arnpoOCOB B OpraHbl (opraHusauum),
y4yacTBylLME B NpeaoCTaBNeHnn MyHULMNanbHOM ycnyru (B criydae HenpeactaBrieHus
AOKYMEHTOB, YKasaHHbIX B noapasgene 2.7 pasgena 2 PernameHrta, 3asBuTenem
CaMOCTOATENbHO)» U «PaccMoTpeHue 3asiBeHnsa U npunaraemMblX K HEMY OOKYMEHTOB
YNOMIHOMOYEHHbIM ~ OpraHoM U (opMUpoBaHME  pesynbTata  nNpefocTaBreHus
MYHMLUMNANbHON YCRyrn B COOTBETCTBMM C 3asiBieHWEM NGO NpuHATUE pelleHns ob
OoTKase B NpefoCTaBfEHUN MYHUUMMANbHOW YCRyrn» OCYLLECTBNATCA B Mopsgke u
CPOKW, YyCTaHoBneHHble noanyHktamu 3.1.3, 3.1.4 nogpasgena 3.1 pasgena 3
PernameHTa.

3.3.9. MNpwu peanunsauumn ceounx pyHkunn MOL| He Bnpase TpeboBaTb OT 3asiBUTENS
npegoctaBneHnss [OOKYMEHTOB W MH@opMauMm unnm  OCYLLEeCTBMEHUS OEeNCTBUN,
nepeyuncrieHHblx B Yactn 3 ctatbn 16 degepanbHbin 3akoH oT 27 utonsa 2010 roga Ne
210-®3 «O6 opraHusaumMm npeaocTaBneHNa rocy4apCTBEHHbIX W MyHUUMNANbHbIX
ycryr».

3.3.10. 3asBuTenb BnpaBe O0TO3BaTb CBOE 3asBfeHMe Ha nwbon cragum
pacCMOTPEHUS, CcOorflacoBaHus WM NOAroToBkM AokymeHta MOL|, obpaTtmsBwmncb C
COOTBETCTBYOLWNM 3asaBrieHnemMm B MOL|, B Tom 4ncne B aNeKTPOHHOW bopme.

3.4. Mopsigok ncnpaBneHnst 4oNyLWEeHHbIX onevyaTok U (Mnn) ownboK B BblAaHHbIX B
pesynbTaTe NPeAoCTaBneHNss MyHULMNAanbHOM YCryrn 4OKYMeHTax

3.4.1.B cnyyae BbisSBAeHNA 3asiBUTENeM B BblJaHHbIX B pesynbTaTte
nNpeaoCcTaBNeHNs MYHULMNANbHOM YCNyrM OOKYMEHTax onedaTok u (Mnu) owunbok,
A0NyLEHHbIX agMuUHUCTpaumen, AOMKHOCTHbIM nuuom agMMHUCTpaLmK,
MyHUUMNanbHbIM cnyxawmum, MOL, pabotHukom MOL|, 3asBuTenb npeactaBnsieT B
agMuHucTpauuto, MOLL 3aasneHne ob ncnpasneHMm Takux onevaTok u (Unmn) owmobokK.

3asBneHne QOMKHO coaepXaThb:

1) damunmio, uMA, OT4YeCTBO (MocrnegHee — MNpW  HanUuMn), KOHTaAKTHas
MHdopMaLnsa 3aaBUTENS;

2) HauMeHoBaHMe YNOTHOMOYEHHOro OopraHa, BblgaBLlero JOKYMEHTbI, B KOTOPbIX
3as1BUTENb BbISABUIT OnevaTkn n (Mnun) owmnbku;

3) peKkBM3UTbl LOKYMEHTOB, B KOTOPbIX 3asBUTESb BbIABU onevatkn u (unu)
OLLUNOKU;

4) onucaHne onevaTok n (Unn) oMBOK, BbISIBNIEHHbIX 3asiBUTENEM;



5) ykaszaHne cnocoba nHPOpMMPOBaHNSA 3asaBUTENS O XO4€e PacCMOTPEHUS Bonpoca
006 wucnpaeneHun onedaTok M (MNn) OWNOOK, BLISBMNEHHLIX 3asABUTENEM, U 3aMeHe
OOKYMEHTOB, a Takke nNpeacTaBneHns (HanpaereHusi) pesynbTata pPacCMOTPEHMS
3asBrneHnst Nnnbo yBeaomMneHus ob otkase B UCNpaBrieHUn onevaTok n (Mnn) owmnobok.

3asBuTenb npunaraeT K 3asBNEHUI0 KONUU JOKYMEHTOB, TPebyoLwmnx ncnpasneHns
N 3aMeHbI.

3.4.2. OcHoBaHMeM pAnsi Hayana aaMWHUCTPaTUBHOM Mpoueaypbl SBMAsSeTcs
obpawleHne 3agBuTeEns B aAMUHUCTpauuio 006  ucnpaBneHuu  OONYLUEHHbIX
agMUHUCTPpaAUMEN, AOMKHOCTHBIM NIMLOM aAMUHUCTPaLUKN, MYHMUMNANbHBIM CryXXalimm
oneyaTtok 1 owmMbOoK B Bbl4aHHbIX B pe3yrbTaTte NpeaocTaBneHnss MyHUUUnansHoOm ycnyru
AOKYMEHTaXx.

3.4.3. OTBETCTBEHHbIA CNeunanncT agMUHUCTPaALMN B CPOK, HE NpeBblarwmn 3
(Tpex) paboumx gHem co AHS NOCTYNSIEHUS COOTBETCTBYHOLLErO 3asiBNEHWUS, NPOBOAUT
NPOBEPKY YKa3aHHbIX B 3asiBNEHNN CBEOEHUN.

3.4.4. B cnyyae noaTtBepxaeHWa dakTa Hanuumsa onevatok u (unv) owmnbok B
BblAaHHbIX B pe3ynbTaTe npefoCTaBfeHns MyHUUMNANbHOW YCryrn LOKYMEHTax
OTBETCTBEHHbIN Cneunanuct agMUHUCTPaLUKN OCYLLECTBASIET UX 3aMeHy B CpOK, He
npesbiwatowmn 10 (aecatn) pabounx AHEN CO AHA MOCTYNNEHUs1 COOTBETCTBYHOLLEIO
3asBMNeHus.

B cnyyae HenoaTtBepxaeHus dakta Hanuuua onedatok v (unu) owmbok B
BbldaHHbIX B pe3ynbTaTe nNpefoCTaBfeHMs MyHUUMNANbHOW YCNyrn [OKYMEHTax
OTBETCTBEHHbIN Cneunanuct agMUHUCTpaLMM TOTOBUT yBedomIieHne o6 oTkase
3aABUTENIO B CNPaBMEeHUM OrneyaTok 1 (Unu) omnboK B CPOK, HE NpeBbilaoLWLnn S(natn)
paboumx AOHeW CO OHA MOCTYNSIEHUS COOTBETCTBYIOLLErO 3asiBNEHWs, U Mocne ero
noanncaHnsa rnaBoll  CENbCKOro MNOCENEHUA  HanpaBnsieT 3asiBUTENO B CPOK, He
npesbiwarwmn 2 (aByx) paboumx p[HEW CO [OHS noanucaHns U permcrtpauun
yBEAOMIIEHUS.

3.4.5. PesynbTaToOM agMWHUCTPATMBHOW Mpouenypbl SBMAAETCA UCnpaBrieHune
agMUHUCTPaAUMEN AOMYLUEHHbIX UM OneyaToK M OWMOOK B BblgaHHbIX B peaynbTaTe
npeaocTaBneHNs MyHULMNAaIbHOW YCAyrn JOKYMEHTaX U UX 3aMeHa.

3.4.6.3aaButens  BnpaBe obxanoBatb B gocygebHom  nopsgke  OTkas
aAMUHUCTpAUUK, OOMMKHOCTHOrO nuua agmuHucTpaumm, MOLU, pabotHuka MOLL B
ncnpaBneHnn OOMNyLWeHHbIX MMKU OnevyaTok M OWMOOK B Bbl4aHHbIX B pesynbrate
npeaocTaBneHns  MyHUMUMNanbHOW  ycnyrm  OOKYMEeHTax  numbo  HapyleHue
YCTaAHOBIEHHOIO CpoKa TakMX MCMpaBfieHUWn B nopsiake, YCTaHOBMEHHOM pasgenom 5
PernameHTa.

Pasgen 4.®opMbl KOHTPOIS 3a UCNOSTHEHNMEM aAMUHUCTPATUBHOIO perfameHTa

Moapasnen 4.1.Mopagok oCcyLeCcTBNEHNS TEKYLLErNO KOHTPOIS 3a cobnogeHnemM n
NCMOJSTHEHNEM OTBETCTBEHHbIMWU AOMKHOCTHBIMM NULLAMU NOMNOXEHUI
aAMUHUCTPATUBHOIO perfiameHTa U MHbIX HOPMaTMBHbIX MPaBOBLIX aKTOB,
yCTaHaBnmBawLwmx TpeboBaHus K NpeaoCTaBeHnio MyHULUNAanbHOW YCyru,

a Takke NPUHATUEM UMW PeLLEHUN

4.1.1. [JOMKHOCTHble nuua, MyHuMUMNanbHble CchnyXxawue, y4yacTeywwume B
npegocTaBneHumn MYHULMNANbHOM ycnyru, PYKOBOACTBYHOTCS NONOXXEHUAMMN
PernameHTa.

Mpn npepocTaBneHnn MyHULMNANbLHOW YCNYrn rpaxgaHuHy rapaHTupyeTcsa npaso
Ha nonyyeHMe WHdOPMaUUM O CBOMX MNpaBax, 0053aHHOCTAX W YCNOBUSAX OKa3aHUA
MYHUUMNANbHOW YCAYru; 3awuTy CBEAEHUW O NepCcOHasnbHbIX OaHHbIX; YBaXUTenbHOe
OTHOLUEHME CO CTOPOHbI AOMKHOCTHbIX NN,



4.1.2. TeKkywMn KOHTPOMb W KOOpAuHaUMS nocrnefoBaTesibHOCTU  OEeWCTBUN,
onpeaeneHHbIX aAMUHUCTPATUBHbBIMU npoueaypamu, no npenocTaBnNeHUto
MYHUUMNANBHOMW YCRyrn OOMMKHOCTHBIMW NULAMU  agMUHUCTPaUMN  OCyLLeCcTBNsieTCs
NOCTOSIHHO HEMOCPEACTBEHHO NX HaYarbHUKOM MyTeM NPOBEAEHNSA NPOBEPOK.

4.1.3. MpoBepKkn NOSHOTbI U KavyecTBa MNpedoCTaBfEeHUs MyHULMNANbHOW YCIyrn
BKMNto4aloT B cebsa npoBeaeHME NMPOBEPOK, BbISIBIIEHNE U YCTPaAHEHME HapyLUEHWI NpaB
3asiBUTENEN, pacCcMOTpPeHME, NPUHATUE peLleHUn U NOArOTOBKY OTBETOB Ha obpalleHust
3asBUTENEN, coaepxawux xanobbl Ha gencrteus (6e3gencTtevMe) U peLLeHus
AOSMKHOCTHBLIX N, agMUHUCTpaLmK, OTBETCTBEHHbIX  3a npegocTaBneHne
MYHULMNANbHOW YCRyru.

Mogpasgen 4.2. NMopagok  NeEPUOANYHOCTb OCYLLECTBIIEHNA NSTAHOBbLIX U
BHEMNIaHOBbIX MPOBEPOK MOSHOTLI M Ka4YeCcTBa NpeaocTaBieHns
MYHUUMNANbHOW yCRyru, B TOM YMCIe Nopsiaok 1 oopMbl KOHTPOIS
3a MOSHOTOM U Ka4eCTBOM NMpeaoCTaBeHnUss MyHULMNANbHON YCIyrn

4.2.1. KOHTpONb 3a MNOSIHOTOM W KayeCTBOM MpeAoCTaBfeHna MyHULMNanbHOM
ycrnyru BkniodaeT B cebsi npoBeAeHne NNaHOBbIX U BHEMMAHOBbIX MPOBEPOK.

4.2.2. TllnaHoBble W BHeENMaHOBblE MPOBEPKM MOryT MPOBOAUTBLCA [faBou
CenbCKOro noceneHus.

4.2.3. lNposeaeHne NnaHoBbIX NPOBEPOK, MOMHOTbLI U KayecTBa NpeaoCcTaBlieHuns
MYHULMNANbHON YCIyrn OCYLLECTBISETCS B COOTBETCTBUMN C YTBEPXKOEHHBbIM rpadoukom,
HO He pexe 1 (ogHoro) pasa B rog.

4.2.4. BHennaHoBble NPOBEPKM MNPOBOAATCA MO OOpalLEeHNAM PUONYECKNX W
dU3n4ecknx nuuy c xanobamum Ha HapylleHWe UX MpaB M 3aKOHHbIX MHTEPEecoB B XoAe
NpeaoCcTaBneHnss MyHUUMNAnbHOW YCNyrM, a Takke Ha OCHOBaHWW [OOKYMEHTOB U
CcBefEeHWI, YKa3blBaloLLMX Ha HapyLUeHe UCNOoNHeHna PernameHTa.

4.2.5. B xoge nnaHoBbIX 1 BHEMNMAHOBLIX MPOBEPOK:

1) npoBepsieTCsA 3HaHME OTBETCTBEHHbIMW  creumanuctamm TpeboBaHui
PernameHTa, HOpPMaTMBHbIX MpPaBOBbIX aKkTOB, YCTaHaBnMBawwWmux TpeboBaHua K
npegoCcTaBNeHUO MyHULUMNANbLHOW YCNYIn;

2) npoBepsieTcs cobnogeHMe CPOKOB WM NOCReAoBaTeNIbHOCTU  MCMOMHEHUS
agMUWHUCTPATMBHbIX NpoLeayp;

3) BbISABMAOTCA HapyLleHUs npaB 3asiBUTENEN, HeaoCcTaTKu, AOoNyLeHHbIe B Xo4e
npegocTaBneHnst MyHULMNansHOM yCnyru.

Moapasgen 4.3. OTBETCTBEHHOCTb AOMKHOCTHbLIX MWL, YNOMHOMOYEHHOMO
opraHa, NpPeAoCTaBnAOLWEro MyHMUUNanbHY YCRyry, 3a pelueHnst u AencTBums
(GesnenicTBMe), NpUHUMaeEMble (OCYLLECTBNSIEMbIE) UMW B XO4€e NPEeAOCTaBNeHNS
MyHULMNAanbHOM yCnyrm

4.3.1. lNo pesynbTtartam npoBefeHHbIX NPOBEPOK B Cly4Yae BbIABMEHUS HapyLUeHUs
nopsgka npeaocTaBfieHUs MyHUUMNANbLHOW YCryrn, npas 3asiBUTeNen BMHOBHbIE nuua
NPUBMEKaTCA K OTBETCTBEHHOCTU B COOTBETCTBUMM C 3aKOHOLATENLCTBOM Poccuickon
degepaumm, 1 NPUHNUMAKOTCA MEpPbI MO YCTPaHEHUIO HAPYLLEHWUM.

4.3.2. [OMKHOCTHble nuua, MyHUMUMNanbHble CchnyXxawue, yyacTeywwume B
npegoCcTaBNeHNn MyHUUMNANbLHOW YCIyrn, HEeCcyT MNepcoHasibHYy OTBETCTBEHHOCTb 3a
NPUHATUE pelleHns n gencteunsa (6e3gencTBme) npu NpeaocTaBleHNN MyHULMNANbHON
ycnyru.

4.3.3. [lepcoHanbHass OTBETCTBEHHOCTb YCTaHaBNMBaeTCA B LOOIMKHOCTHbIX
WMHCTPYKUMAX B COOTBETCTBMM C TpeboBaHMaAMM 3akoHogaTenbcTtBa Poccuinckon
depepauyum.



Moapasnen 4.4. NonoxeHna, xapaktepuayowmne TpeboBaHMs K Nopaaky n opmam
KOHTPONS 3a npefocTaBfieHMeM MyHULMNANbHOM yCryru, B TOM Yucre
CO CTOPOHbI rpaxaaH, ux obbegnHEHN N OpraHn3aummn

4.4.1. KoHTponb 3a NpefocTaBneHneM MyHULMNANbLHOW YCIyrn OCyLLECTBNSETCA B
dopMme npoBepkn cobniogeHns nocnefoBaTenlbHOCTU  OEUCTBUW,  OnpeaeneHHbIX
agMUHUCTPATMBHBLIMK  NpouedypaMn MO UCMOSTHEHUIO  MYHMUMMANbHOW  yChyru,
NPUHATUEM  PEeLeHUn  OOSMKHOCTHbIMM — fiMuamu,  CcoOnogeHuss U UCMNOSTHEHUS
AOIMPKHOCTHBIMM NMLAMN aAMUHUCTPaLMM HOPMATUBHbBIX MPaBOBbIX akToB Poccuinckon
depepaumm, KpacHogapckoro kpasi, a Takke nonoxeHun PernameHra.

4.4.2. MNMopagok n popMbl KOHTPOSS 3a NPeaoCTaBEHNEM MYHULMMNANBHOW YCITyrn
CO CTOPOHbl YMOSIHOMOYEHHbIX [OOMMKHOCTHbLIX NUL agMUHUCTpaUMM OOKEH ObiTb
NOCTOAHHbLIM, BCECTOPOHHUM, OO bEKTUBHBLIM U 3PPEKTUBHBIM.

4.4.3. [JO/MKHOCTHbIE NMuUa, OCYLIECTBASOWME KOHTPOMb 3a npegocTaBfieHneM
MYHULUMMNANbHON YCRyrn, AOSMKHbI MPUHUMAaTbL Mepbl NO MpefoTBpPaLLEHU0 KOHMNNKTa
WHTepecoB Npu NpeaocTaBneHnn MyHULMNAaNbHOW YCyriu.

4.4.4. KoHTponb 3a wucnosiHeHnem PernameHTa CO CTOPOHblI rpaxgaH, ux
00beANHEHNN W oOpraHM3aunin  SBMSIETCA CaMOCTOATENbHON (OOPMOW KOHTpPONA U
OCYLLIECTBNSAETCA NyTEM HanpasfieHna obpalleHun B agMUHUCTPALMIO U NONyYeHUs
NMMCbMEHHOW N YCTHOM NH(popMaumn o pesynbTaTax NPoBeAEHHbIX MPOBEPOK U NMPUHATBIX
no pesynbTatam NPOBEPOK Mepax, B TOM yucre obxanoBaHus genctenn (6e3nencreums)
N peLLeHni, ocyLLLeCTBAsIEMbIX (NPUHATLIX) B X04e UCMONHeHUs PernameHTa B cygebHom
nopsiaike, B COOTBETCTBUM C 3aKOHoAaTenbCTBOM Poccuinckon ®egepaunn.

Pasgen 5.[JocynebHbin (BHeCyaebHbIN) Nopsaok o6xxanoBaHUs peLleHnin

n penctenn (6e3gencTBms) opraHa, NpegoCTaBnALWEro MyHUUMNanbHy

ycnyry, MHOroyHKUMOHaNbHOrO LIEHTPA, a TakKe UX LOIMKHOCTHbIX ML,
MYHMUMNANbHbIX CAyXaLnx, paboTHUKOB

Mogpasgen 5.1.MHdopMauusa ons 3assuTend o ero npase nogaTb anoby
Ha pelleHnsa n (Mnu) gencrtems (6es3gencTame) opraHa, NPeaoCTaBnAWEro
MYHUUMNANbHYO YCNyry, MHOrO(YyHKUMOHANbHOro LIEHTpa, a Takke ux
AOIMKHOCTHbIX NAL,, MyHUUMNANbHbIX CyXalwmx, paboTHNKOB
Npv NpegoCcTaBneHnn MyHULMNANbHOM yCryrn

3agaBuTenb UMeeT npaBo Ha gocyaebHoe (BHecyaebHoe) obkanoBaHue peLleHnin u
JEencTBmn (6e3penctBus), NPUHATBIX (ocyLwiecTBnsieMbIXx) aAMUHUCTpaUVen,
AOIDKHOCTHBIM - NIMLOM  NMBO  MyHWUMNAnNbHbIM - CAyXaWuM  agMuHucTpauun, MOL,
paboTHukom MOL| B xogoe npedocTtaBneHNa MyHUUuMNanbHOWM ycnyru (ganee —
pocynebHoe (BHecynebHoe) obxanosaHue).

Moppasgen 5.2. MNMpeameT xanobbl

MpeameTtom gocyaebHoro (BHecynebHoro) obxanoBaHusa 3asiBUTENEM peLueHUn U
aencteun (6esgencTensa) agMUHUCTPAUUK, OOSMKHOCTHOrO nuua nMbo MyHMUMNanbHOro
cnyxawero agMmuHucTpauun, MoL|, pabotHnka MOLL, aBnseTcs KOHKpeTHOe pelueHue
unu pgenctene (6e3gencteme), MNPUHATOE UM OCYLLECTBIEHHOE WMKM B XoAe
npeaocTaBnNeHNa MyHULMNANbHOW YCyri, B TOM YMCNE B CNeayoLwwmx criyyasx:

1) HapylweHue cpoka peructpauum 3anpoca O npeaocTaBfeHUN MyHUUMNanbHON
ycrnyru, 3anpoca, ykasaHHoro B crtatbe 15.1 ®epneparnbHoro 3akoHa ot 27 wuonsa 2010
roga Ne 210-03 «O6 opraHusaumm npegocTaBfieHUMs  FOCYAApPCTBEHHbLIX U
MYHULUMNANbHbIX YCNYr»;



2) HapyleHue cpoka npedocTaBneHns MyHuuunanbHom ycnyrn. B ykasaHHOM
cnyyae pgocynebHoe (BHecyaebHoe) obkanoBaHMe 3asiBUTENEM pPELLUEHWMA U OENCTBUMA
(6e3pencteusa) MoLL, pabotHmka MOLL Bo3amMoXHO B crydae, ecnu Ha MOLL, peweHus v
pencteus  (besagenctBne)  koTtoporo  obxanyktTcsl, BO3MOXeHa  (pyHKuMs  no
NnpeaoCTaBneHNto COOTBETCTBYIOLLEA MYyHUUMNANbHOM YCnyrn B MOfMIHOM ob6beme B
nopsiake, onpeneneHHom Yactbto 1.3 ctatbn 16 PegepanbHoro 3akoHa ot 27 uons 2010
roga Ne 210-03 «O6 opraHusaumm npegocTaBfieHUs  FOCYAapPCTBEHHbLIX U
MYHULMNANbHbIX YCNYI»;

3) TpeboBaHuMe y 3aaBUTENSA JOKYMEHTOB MK MHopmauun nmbo ocyLLecTBneHns
OENCTBUA, nNpeacTaBfieHne WM OCYLLEeCTBMEHME KOTOPbIX He npegyCMOTPEHO
HOpMaTUBHbIMM  NpaBOBbIMM  akTamu  Poccuickon Pepepaumm, HoOpMaTUBHLIMU
npaBoBbIMK akTamu KpacHogapcKoro kpasi, MyHUUUnanbHbIMM NPaBOBbIMU akTaMu AN
npeaocTaBneHNs MyHULMNanbHOW YCyru;

4) oTkaz B npueme Yy 3asBUTENs [OOKYMEHTOB, MNpeacTaBfieHne KOTOpbIX
npeaycMoTpeHO HOpMaTMBHbIMKM  MpaBoBbiMM  akTamu  Poccuiickon  deagepaumn,
HOpMaTUBHBIMA  MNpPaBOBbIMM  akTamu  KpacHogapckoro Kpasi, MyHUuunanbHbIMU
NpaBOBbIMW aKTaMu AN NPeAoCTaBNEHNA MyHULMNANbHOW YCNYTu;

5) oTka3 B npegocTaBneHuM MyHUUUNAnNbLHOM YCryrn, ecriv OCHOBaHUA OTKa3a He
npeaycMmoTpeHbl deaepanbHbIMKM 3aKOHAMWU M MPUHATBIMWA B COOTBETCTBUM C HUMM
WHBIMU HOPMaTUBHbLIMU MPaBoOBbIMU akTamu Poccuiickon ®egepayum, 3aKkoHaMn U UHLIMU
HOpMaTUBHbBIMA  MNpaBOBbIMM  akTamum  KpacHogapckoro kpasi, MyHUUuMnanbHbIMU
npaBoBbIMK akTamu. B ykaszaHHOM cnydae gocynebHoe (BHecynebHoe) obkanoBaHue
3asiBuTenem peweHnn n gencteun (6esgenctemst) MoLl, pabotHuka M®PL] BO3MOXHO B
cnyyae, ecnn Ha MOL, peweHns n gencteus (besgenctene) KOToporo obxanyrorcs,
BO3M0OXeHa (PyHKLUMSI NO NPeaoCTaBNEHNIO COOTBETCTBYIOLLEN MYHMLMNANbHOW yCyrn B
nonHoMm obbeme B nopsake, onpegeneHHom 4actbio 1.3 ctatbm 16 PegepanbHOro
3akoHa oT 27 wona 2010 roga Ne 210-®3 «O6 opraHuMsaumm npegocTaBrneHns
rocyAapCTBEHHbIX U MyHULUNANBbHBIX YCAYr»;

6) 3atpeboBaHWe C 3asdBUTEnNa NpuU NpefocTaBfeHuM MYHUUUNAnNbHOM YCnyru
nnatbl, He MPegyCMOTPEHHOW HOPMaTMBHbIMM NpPaBOBbIMM akTaMu Poccuinckon
depepaumm,  HOpMaTMBHbIMM  nNpaBOBbIMM  akTamm  KpacHogapckoro — kpas,
MYHULUMNANbHbIMU NPABOBbLIMU aKTaMu;

7) OTKa3 YMONHOMOYEHHOro OpraHa, [AOJMKHOCTHOMo nuua YnosIHOMOYEHHOro
opraHa, MoLU, pabotHnka ML, B ucnpaBneHnn 4onyweHHbIX UMK OrneYaTok 1 OwmnboK B
BblAaHHbIX B pe3ynbTaTe NpefoCTaBfeHUsl MyHULMNANbHOW YCryrn OOKyMeHTax nmbo
HapylleHne YCTaHOBIIEHHONO CpoOKa TakMx ucnpaeneHmn. B ykasaHHOM cny4vae
pocynebHoe (BHecyoebHoe) obOxanoBaHwe 3asiBUTENEM peleHun W OeACTBUN
(6e3penctBusa) MoL, pabotHmka MOLL Bo3amoxHO B crydae, ecnn Ha MOL, peweHus v
pencteus  (besgenctene)  KoToporo  obxanyktTcsl, BO3MOXeHa  (PyHKuMs  no
npeaoCcTaBneHNo COOTBETCTBYIOLLE MyHUUUNANbHOW YCryru B MOfAIHOM ob6beme B
nopsgke, onpegeneHHomM vactbio 1.3 ctatbn 16 PegepansHoOro 3akoHa ot 27 uona 2010
roga Ne 210-03 «O6 opraHusaumm npenocTaBfeHUs  FOCYAAPCTBEHHbLIX U
MYHMLUMNANbHbIX YCNYry;

8) HapylweHue cpoka wnu nopsiaka BblAayM [AOKYMEHTOB MO pesynbTartam
npeaocTaBneHNs MyHULMNanbHOW YCyru;

9) NnpuocTaHoBEHME NPeaoCTaBeHNs MyHULUNANbHOW YCIyrn, ecrivi OCHOBaHUSA
NPUOCTAHOBMEHUS HEe MNpeaycMOTpeHbl deaeparnbHbIMX 3aKkOHaMU U NPUHATBIMA B
COOTBETCTBMM C HUMWU WHBIMW HOPMATUBHbIMW MNPaBOBbIMW akTamn Poccuinckom
depepaumm, 3aKOHaMU U UHBIMW HOPMaTUBHLIMK NMPaBOBLIMKM akTamu KpacHogapckoro
Kpasi, MyHuUMNanbHbIMW NpaBoOBbIMM akTamu. B ykasaHHOM crnyyae pocyaebHoe
(BHecynebHoe) obxanoBaHue 3asiBuTenem pelleHui n gencteun (6esgenctemsg) MOL,
paboTHMka MOPL| Bo3moxHO B cnydae, ecnnm Ha MOL, peweHus wn [encTeus



(6e3pencTBne) KOTOPOro obXanyktTcs, BO3MOXeHa (QyHKUMA Mo npenocTaBneHunto
COOTBETCTBYHOLUEN  MyHUUMNANbHOM ycnyru B MOfMHOM ob6bemMe B nopsiake,
onpegeneHHoM 4vactbto 1.3 ctatbn 16 PeagepanbHoro 3akoHa ot 27 uons 2010 rogaNe
210-®3 «O6 opraHusaumMm npeaocTaBneHNa roCy4apCTBEHHbIX W MyHUUMMANbHbIX
ycrnyr»;

10) TpebGoBaHue y 3a\BUTENS NpU NPEOOCTaBMEHMM MYHUUMNANbHOW YCRyrn
AOKYMEHTOB WNU MHdOpMauumuK, OTCyTCcTBME U (MNK) HEOOCTOBEPHOCTb KOTOPbIX He
yKa3blBanucb npu nepBoHavasibHOM OTKase B NpuveMe AOKYMEHTOB, HeOOXOAMMBbIX AN
npeaocTaBneHns MyHUUMNANbHOW ycnyru, nubo B NpeaoCcTaBNEeHUN MyHULMNanbHOM
YyCInyrn, 3a WCKIOYEHWEM CRnyyaeB, MNpeayCMOTPEHHbIX MNyHKTOM 4 4Yactm 1 cratbu
7®epepanbHoro 3akoHa ot 27 wuona 2010 roga Ne 210-d3 «O6 opraHusauum
npeaocTaBneHNs rocyaapCTBEHHbIX M MyHMUMNAnbHbIX ycnyr». B ykasaHHOM crydae
pocynebHoe (BHecyoebHoe) obOxanoBaHwe 3asiBUTENEM peleHun W OeACTBUN
(6e3penctBusa) MoL, pabotHmka MOLL Bo3amoxHO B crydae, ecnn Ha MOL, peweHus v
pencteus  (besgenctene)  koToporo  obkanyktTcsl, BO3MOXeHa  (PyHKUuMs  no
npeaocTaBneHNo COOTBETCTBYOLWMX MYyHUUMNANbHBLIX YCNyr B MNOSIHOM o6beme B
nopsake, onpegeneHHomM yactblo 1.3 ctaten 16_PenepanbHoro 3akoHa ot 27 mnonsa 2010
roga Ne 210-03 «O6 opraHusaumm npenocTaBfieHUs  FOCYAAPCTBEHHbLIX U
MYHULUMNANbHbIX YCNyr».

Mogpasgen 5.3. OpraH, NpegocTaBnALWNN MyHULMMNAMNBHYO YCIyry,
MHOrOpYHKUMOHAmbHbIN LEHTP, a Takke UX AOIMKHOCTHbIE Nnua,
MyHMUMNanbHblE Criyalime, paboTHUKN N YNONHOMOYEHHbIE HA pacCMOTpPeHME Xanobbl
OOIMKHOCTHbIE NLa, KOTOpbIM MOXeT ObITb HanpasneHa xanoba

5.3.1. Xanoba Ha peweHna n pgencreus (6e3gencTBue) AOMKHOCTHLIX nuL
agMUHUCTPaLNN, MyHULMNANbHBIX CRyXXalux nogaeTcs 3asButenemM B agMUHUCTPaLNO,
MoLl nmbo B paenaptameHT WHgopmatmsaumm u  cBA3n  KpacHopgapckoro kpas,
asnsawowmnca ydpeagutenem MoL (ganee - yupeamtens ML),

5.3.2. XKano6bl Ha gencteus (6e3gencTeme) OOMKHOCTHBIX N, MYHULMNAnbHbIX
cnyxalumx agMuUHUCTpaLmm, NoAalTCs rnaBe CenbCKOro NOCeseHus.

XKanobbl Ha pelleHunsa, NPUHATbIE agMUHUCTPaUMENn, NoJatoTCsa rfnaBe CerbCKoro
noceneHuns.

5.3.3. XKanobbl Ha peleHus un gencteus (besgencremne) paboTHrka MOL, nogatotca
pykoBogutento atoro MOL|. >Kanobbl Ha peweHna n gencteusa (besgenctene) ML
nogatotca ydpegutento  MOLL  wmnu QOMKHOCTHOMY  nuuy,  YNOSIHOMOYEHHOMY
HOpMaTUBHbLIM NPaBoBbIM akToM KpacHogapckoro kpasi.

5.3.4. OcobeHHOCTN noJayn U paccMOTpeHus Xanob Ha pelleHuss U OencTsus
(6e3pencTBne) agMUHUCTPALMM N €€ OO0SMPKHOCTHbLIX NUL, MYHMUMNANbHbIX CRYyXalmXx,
MoLl, paboTHukoB MPL| ycTtaHaenmeatoTca NpaBunammn nogaym n paccMoTpeHUs anob
Ha pelweHns n gencteusa (6esgencTeue) denepanbHbIX OpPraHoB WCNOSTHUTENbHOM
BNacTM W WX [OOSMKHOCTHbIX Nuu, doefepanbHblX rOCYyAapCTBEHHbLIX — CRYXaLlumX,
AOIMKHOCTHbIX MWL, rOCy4apCTBEHHbIX BHEOAKETHbIX hoHaoB Poccunckon depepaumu,
rocyaapCTBEHHbIX KOpNopauun, HageneHHbIX B COOTBETCTBUM C eaepanbHbiMU
3aKOHaMW  MOSIHOMOYMAMM  NO  NPEOOCTaBMEHUIO  FOCYAAPCTBEHHbIX  yCcnyr B
YCTaQHOBIIEHHON chepe [OeATeNnbHOCTU, U WX OOSDKHOCTHbIX nNuu, OpraHusauun,
npegycMoTpeHHbIX 4YacTbto 1.1 crtatbm 16 depgepanbHoro 3akoHa «O6 opraHusaumm
npeaocTaBneHns rocygapCTBEHHbIX M MYHUUMNANbHbLIX YCNyr», U uUx paboTHMKOB, a
Takke MHOrO(YHKUMOHAmNbHbIX LEHTPOB MNPeAoCTaBNeHUs  rocyaapCTBEHHbIX U
MyHAUMNANbHbIX  YCNyr U uX paboTHWKOB, YTBEPXOEHHbIMU [locTaHoBREeHMEM
MpaeutenbctBa P® ot 16 asrycta 2012 roga Ne 840 (manee — [lNpasuna), MNopsgkom
nogayn u paccMmoTpeHus xanob Ha peweHns wn  penctena  (6esgencreume)
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NCMNOMHUTENbHBLIX OpraHoB rocydapcTBeHHoOW Bnactn KpacHogapckoro Kpas M ux
AOMKHOCTHBIX MWL, rOCYAapCTBEHHbIX FpakaaHCKMX cnyxawmx KpacHogapckoro kpas,
yTBEPXXOEHHbIM NOCTaHOBMEHMEM rnasbl agMuUHUCTpauun (rybepHaTtopa)
KpacHogapckoro kpas oT 11 deBpana 2013 roga Ne 100 «O6 ytBepxaeHumn lMNopsiaka
nogayM u paccmoTpeHus xanob Ha peweHna wn gencteusa  (besgencteue)
NCMNOMHUTENbHBLIX OpraHoB rocydapcTBeHHoW Bnactn KpacHogapckoro kpas M ux
AOMKHOCTHbIX UL, rOCYAapCTBEHHbIX rpaXaaHCKMX cnyxawmx KpacHogapckoro Kpasi u o
BHECEHUN WU3MEHEeHMW B OTAefbHble MNOCTAHOBMEHWUS [MaBbl  agMUHUCTPaLMM
(rybepHaTtopa) KpacHogapckoro kpasy (aanee — Mopsigok).

5.4. MNMopsaaok noaayun n paccMoTpeHUs »anobbi

5.4.1. OcHoBaHMeM Ans Hadana npouenypbl pocyaebHoro (BHecyaebHoro)
obxxanoBaHus SBNSieTCs NOCTynneHne >xanobbl, NogaHHOW B MUCbMEHHOW ¢opme Ha
GymaKHOM HocuTerne, B 3NeKTPOHHOM hopMe, B aAMUHUCTPaLUIO, YNOMHOMOYEHHYO Ha
paccMOTpeHune xanobbi.

54.2. Xanoba Ha peweHns u pgencteua (6esgencteve) agMUHUCTpaUUN,
AOJDKHOCTHOrO nuua nmbo  MyHMUMNAnbHOro  Cryawero agMuHUCTpaumm, rnasbl
CEeNnbCKOro noceneHusi, MoXeT ObiTb HanpasfieHa no no4yte, 4epe3 MOL, c
NCMONb30BaHMEM  UH(OPMALMOHHO-TENEKOMMYHUKALMOHHON  ceTn  «HTepHeT»,
oduumanbHoro canta, EguHoro noptana, PernoHanbHOro noprana, a Takke MoxeT ObiTb
NPUHATA NPU JIMYHOM NPUEME 3asiBUTENS.

5.4.3. 3assutento obecneunBaeTcsi BO3MOXHOCTb HamnpaBneHus xanobbl Ha
peweHna n pencteua (6es3gencrteve) agMMHUCTPaAUUKW, OOJMKHOCTHOro nuua nmnbo
MYHULUMNANbHOIO ChnyXawero agMuvHUCTpaumMm B COOTBETCTBMM CO cTatben 11.2
depepanbHoro 3akoHa ot 27 wuonsa 2010 roga Ne 210-&3 «O6 opraHusaumm
npeaocTaBneHnss rocyaapCTBEHHbIX M MYHUUMNANbHbLIX YCNYr» C WUCMNOSfb30BaHMEM
noprtana deaepanbHoOn rocyaapCcTBEHHOW NHGOPMaLMOHHOMN CUCTEMBbI,
obecneumBatoLlen npouecc pocyaebHoro (BHecyaebHOro) obxanoBaHus pelleHun u
aencteun (6e30encTBusl), COBEPLLEHHBIX MPW NPeaoCTaBfEHUN TOCYOAPCTBEHHbLIX W
MyHMUMNANbHbLIX  YCRyr  OpraHamu, NpegoCTaBnAsOWMMA  FOCYAAPCTBEHHbIE U
MyHUUMNANbHbIE  YCAYrKM, WX  OOIMKHOCTHbIMM  NUUAMW, [OCY4ApPCTBEHHBIMU U

MYHUUUNANbHbIMU cnyxammm c NCMNonb30BaHNEM NHOPMAaLMOHHO-
TENEeKOMMYHUKaUMOHHOW ceTu  «WHTepHeT» (Qanee - cuctema pgocygebHoro
obxanosaHus).

5.4.4. XXanoba Ha peweHua n gencreusa (6espenctene) MOL|, pabotHnka MOL|
MOXeT ObiTb HanpaBfneHa MO Mno4yTe, C MCMNONb30BaHWEM  UHGOPMALMOHHO-
TENEKOMMYHUKALMOHHON ceTun «WHTepHeT», odwmumanbHoro canta MOLU, EawmHoro
noptana, PernoHanbHoro noprana, a Takke MoXeT ObITb NPUHATA NMPU NIMYHOM Npueme
3asBuUTENS.

5.4.5. )XXano6a, noctynuBwasi B agMWHUCTPALMIO MNOASNIEXUT peructpaumm He
nosgHee cneaywowero paboyero AHA Co AHA €€ NOCTYNNEHUS.

B cnyyae nogayn 3asiButenem xanobbl yepes MOLl, nocnegHun obecneymBaeT
nepegady >anobbl B agAMUHUCTPAUUIO B MOPSIAKE U CPOKWU, KOTOPblE YCTaHOBIEHDI
cornaweHnem o B3aumogencTeum mexagy MOL n agmuHucTpaumen, HO He nosgHee
cnepyoLlero paboyero AHsA Co OHS MNOCTYNEHUs Xanoobl.

5.4.6. XXanoba gomkHa cogepxaTb:

1) HaumeHoBaHME YMNOSIHOMOYEHHOrO oOpraHa, AOJMKHOCTHOro nuua nmnbo
MYHMLMNANbHOIO ChyXawero yrnofiHomMoveHHoro opraHa, MOLl, ero pykoBogutensa u
(vnn) paboTHuKa pelweHusa n gencteuns (6e3nencTemne) KOTopbIX 06XxanyrTCs;

2) hamunuio, UMs, OTYECTBO (MocrnegHee — nNpu Hanuuum), CBeAeHUst O MecTe
XUTenbcTBa 3asBuTtens — duanmyeckoro nvua nmbo HaMMeHOBaHWe, CBEAEHUA O
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MECTOHaxOXOEeHUN 3asiBUTENs — PUANYECKOro nuua, a Takke Homep (Homepa)
KOHTaKTHOro tenedoHa, agpec (agpeca) anekTPOHHOM NOYTbI (MPWY HANM4YMm) U NOYTOBLIN
agpec, No KOTopbIM A0SMKEH ObITb HanpaBneH OTBET 3asBUTENIO;

3) cBegeHns 06 obxanyembix peweHuax wu gencteuax  (besgencrasun)
YNOTHOMOYEHHOIO OpraHa, [AOJDKHOCTHOro nuua nuMbo MyHMUMMANbHOTO ChyXallero
YNOSTHOMOY€EHHOro opraHa, MoL|, pabotHuka MPLI;

4) poBofgbl, Ha OCHOBaHMM KOTOPbIX 3asBUTENb HE COrfaceH C peLleHnemM u
aencrtemem (6e3gencTBMeM) YMNOSTHOMOYEHHOrO oOpraHa, AOMMKHOCTHOro nuua nubo
MYHUUMNANbHOrO CryXawero YnofIHOMOYeHHOro opraHa, Mo®Ll, paboTHuka MOLI.
3aaButenem moryT 6bITb NpeacTaBneHbl JOKYMEHTbI (MpU HanuyuMm), NOATBEpPXaaroLwme
A0BOAbI 3asBUTENS, NMMBO NX KONUMW.

Moapasnen 5.5. Cpokn paccMoTpeHus xanobbl

XKanoba, noctynuewaga B agMuHuctpaumo, MOL|, ydpegutento MOL| nognexut
paccMoTpeHuto B TedeHne 15 (natHaguatn) paboumx OHEN Co OHA ee perucrtpauuun, a B
cnyyae obxanosaHusi oTkasa agMmuHucTpaummn, MOL| B npneme AOKYMEHTOB y 3asiBUTENS
nmbo B ucnpasneHnn LOMNyLLEHHbIX OrnevyaTtok M ownboK unu B crnyyae obxanoBaHuA
HapyLLeHWs1 YCTAHOBMNEHHOIO CpoKa TakKUX UCMNpaBfieHWn - B TedyeHune 5 (natu) paboumx
OHEen Co OHA ee perncrTpaumm.

5.6. NepeyeHb OCHOBaHWI AN NPUOCTAHOBMEHUS PACCMOTPEHUS Kanobbl
B Criydae, ecrnv BO3MOXHOCTb MPUOCTaHOBIIEHUS NpeayCcMoTpeHa
3akoHogaTtenbcTBoM Poccurckon denepaumm

OcHoBaHuA Ans NPUOCTAHOBMNEHNSA PAaCCMOTPEHUS XKanobbl OTCYTCTBYHOT.
5.7. Pe3ynbTaT pacCMOTPEHNS anobbil

5.7.1. lNo pe3ynbTatam paccMoTpeHus *xanobbl NpMHMUMaETCs OAHO M3 CnenyLmnX
peLUeHnn:

1) xanoba ygosneTBopsieTcs, B TOM 4Mcne B (popmMe OTMEHbI MPUHATOIO peLleHns,
nucnpasneHna AOOMyWEeHHbIX onevYatok M ownbok B BblOaHHbIX B pesynbTaTe
npeaocTaBneHNs MyHULMNAanbHOM YCryrn AOKYMeHTax, BO3BpaTa 3adBUTENO AEHEXHbIX
cpeacTs, B3MaHWE KOTOPbIX He MpedyCMOTPEHO HOPMAaTUBHbLIMK MPAaBOBbLIMU akTamu
Poccuinckon depepauunmn, HopmaTMBHbIMM MNpPaBoOBbLIMW akTamu KpacHogapckoro Kpas,
MYHUUMNANbHbLIMY NPaBOBbLIMU akTaMu;

2) B yAOBNeTBOPEHUM xanobbl 0TKa3biBaeTCs.

5.7.2. ADMNHUCTpauna oTKasbiBaeT B yAOBNETBOPEHUN Xanobbl B COOTBETCTBUN C
OCHOBaHNAMMU, NpeaycMoTpeHHbIMU [Npasunamm n MNopsaakom.

5.7.3.M®Ll oTkasbiBaeT B YyOOBMNETBOPEHMM Xanobbl B COOTBETCTBUN C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [Npasunamm n MNopsaakom.

5.7.4. AgmuHuCcTpauusi ocTaBnsieT >xanoby 6e3 oTBeTa B COOTBETCTBUM C
OCHOBaHWAMMU, NpeaycMoTpeHHbIMU [Npasunamu u Nopsagkom.

5.7.5. M®L octaBnget xanoby 6e3 oTBeTa B COOTBETCTBUM C OCHOBaHUSMW,
npegycMoTpeHHbIMK MNpasunamu u MNMopsagkom.

5.7.6. B cnyyae npwusHaHusa xanobbl nognexawen yaoBNEeTBOPEHUI B OTBETE
3aaBuTento, ykasaHHoOM B nyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernamenTa, gaetcs
MHOpMaLUMA O OAENCTBUSAX, OCYLLEeCTBNSeMbIX agMUHUCTpaunen n (unn) MoL, B uensx
He3amMennMTeNnbHOrO  YCTPaHEHWs  BbISIBMIEHHbIX  HapylweHuMrn  Npy  OKasaHuu
MYHUUMNANbHOM YCNYrn, a Takke NPUHOCATCS U3BUHEHUSA 3a LOCTaBNEeHHble HeynobcTea



N yKasblBaeTcs MHGOpMauMss O JanbHEenWwmnx [OencTBusiX, KoTopble Heobxoammo
COBEPLUMTL 3asBUTESO B LIENSAX MNOMYyYEHUS MyHULMNANbHOW YCNyTW.

5.7.7. B cny4yae npusHaHus Xanobbl He noanexawlen yooBreTBOPEHUIO B OTBETE
3aaBuUTenNto, yKaszaHHOM B NMyHKTe 5.8.1 nogpasgena 5.8 pasgena 5 PernameHTa, natTtcs
aprymMeHTMpPOBaHHbIE Pa3bsSCHEHUA O TMpUYMHAX MPUHATONO peLleHusl, a Takke
MHdopMaunsa o nopsgke ob6xxanoBaHUA NPUHATOrO peLleHus.

5.7.8. B cny4ae ycTaHOBneHuUss B Xo4e WAM Mo peaynbTatam pacCMOTPEHUs
Xanobbl Npu3HaKoB cocTaBa aAMUHUCTPATUBHOIO NMPaBOHAPYLUEHUSA UM NPECTYNNEeHUs
AOSMKHOCTHOE NULUO, paboTHMK, HageneHHble NOSIHOMOYNAMU NO PACCMOTPEHUIO Kanoo,
He3aMeanIMTeNbHO HanpPaBnAlT UMEKLLIMECS MaTepuarbl B OpraHbl NPOKypaTypbl.

5.8. MNopsagok MHopMUPOBaHUSA 3asiBUTENS O pesyrnbTaTax
paccMOTpPEHUS xanoobl

5.8.1. He nosgHee gHsA, criegylowiero 3a AHEM MPUHATUS peLleHusl, yKasaHHOro B
noanyHkTe 5.7.1 nogpasgena 5.7. pasgena 5 PernameHTa, 3aaBuTento B NMUCbMEHHOWN
dopmMe KW N0 XKenaHuw 3asBUTENs B  3NEeKTPOHHOW ¢opme HanpaBnsieTcs
MOTMBMPOBAHHLIN OTBET O pe3yfibTaTax pacCMOTPEHUS anobbl.

5.8.2. B cnyyae npwusHaHusa xanobbl nognexawen yaoBNEeTBOPEHU B OTBETE
3aaBUTENIO, YKa3aHHOM B NMyHKTe 5.8.1. HacToswero nogpasgena, gaetca nHgpopmaums
O AENCTBUAX, OCYLLECTBNSEMbIX agMuHuUcTpaumen, MOLl B uenax HesameanuTenbHOro
YCTPaHEHMUS BbISIBNIEHHbIX HApPYLUEHU NPU OKa3aHUM MYHULMNAnNbHOW YCNyru, a Takke
NPUHOCATCA U3BMHEHUS 3a AOCTaBfieHHble HeyaobCcTBa M ykasblBaeTca MHpopmaums o
AanbHenWnx [encTBusX, KOTopble HeOobXOAMMO COBEPLUNTb 3asBUTENO B LENsX
Nosly4eHnst MyHULMNanbLHON YCIyri.

5.8.3. B cny4ae npusHaHus xanobbl He noanexalien yaoBneTBOPEHUIO B OTBETE
3asBUTENO, YyKasaHHOM B nNyHkTe 5.8.1. HacTosilwero noapasgena, AdakTcs
apryMeHTMpPOBaHHbLIE Pa3bsACHEHUA O TMpUYMHAX TMPUHATONO pELeHMsl, a Takxke
MHdopMaums o nopsake obkanoBaHUsl MPUHATOrO peLUeHUs.

5.8.4. B cnyyae ecnu xanoba Obina HanpaBneHa B 9fIEKTPOHHOM Buae
nocpeacTeom cucTemsl aocynebHoro obxxanoBaHus C NCNONb30BaHNEM
MHAPOPMALMOHHO-TENEKOMMYHUKAUMOHHON  ceTn  «HTepHeT», OTBET  3asABUTESIO
HanpasnseTcs NoCpPenCTBOM CUCTEMbI JocyaebHoro obxanoBaHus.

5.9. Nopsgok obxanoBaHus peLueHust no xanobde

3asgBuTenn MMelT npaBo obxanosaTb peleHus U gencteus (6esgencteue),
NPUHATbIE (ocywecTtBnsiembie) aAMUHUCTPpaUVEN, JOIMKHOCTHbIM nnuom,
MYyHUUMNAMNbHBIM  CIRY>XalWnMM  agMUHUCTpaLnn, M®L|, pabotHukom MOPL| B xopme
npeaoCcTaBnNeHns MyHMUMNANbLHOW YCnyrn B Cyd, B NOPSIAKE U CPOKW, YCTAHOBMEHHbIE
3akoHogartenbcTBoM Poccuiickon degepaumn.

5.10. NpaBo 3aaBuTEnNs Ha NonyyYeHne nHopmauum U OKYMEHTOB,
HeobxoauMbIx AN 060CHOBaHMS U pacCMOTPEHUS anobbl

3aaButenn MmelT npaBo obpatutbca B agmuHucTpauuto, MOLL, 3a nonyyeHuem
MHOPMaLUKN N JOKYMEHTOB, HEOBXOANMBIX ANs 060CHOBaHUSA N PAaCCMOTPEHNS XKanoobl
B MNUCbMEHHOW dopMe NO noyYte, C  UCNonb3oBaHWEM  UHGPOPMAaLMNOHHO-
TenekoMMYHUKaLMOHHOM ceTu «HTepHeT», ounuymnanbHoro canta, opuumansHoOro camta
MoL|, EguHoro noptana, PervoHanebHOro noptana, a Takke npu NUYHOM Mpueme
3asBuUTEnNs.



5.11. Cnocobbl HPOPMMPOBAHUS 3asiBUTENEN O NopsaaKe Nogayn
N paccMOTPEHUS Xanobbl

MHdopmaumio 0 nopsgke nogadn u paccMoTpeHust xanobbl 3asBuUTENn MOryT
Nnosly4YMTb Ha MHAOPMALMOHHBLIX CTEHAAX PacrnofioXeHHbIX B MecTax npeaocTaBreHns
MYHULUMMNANbHON YCNyrn HeNnocpeaCcTBEHHO B agMUHUCTpauUmn, Ha oduumanbHOM canTe,
B M®L| Ha EanHom nopTtane, PermoHansHOM nopTane.

Cneunanuct 1 kateropmm agMuUHUCTpaLum
3anagHoro cenbCcKoro NoceneHuns
JleHnHrpagckoro panoHa

B.A. MakcumoBa

NPUNOXEHWE Ne 1

K aQMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNAnbHOW yCryru
«MpenocTaBneHne BbINUCKM U3 peecTpa
MYHULMNANbHOrO UMYLLIECTBAY

MaBse CenbCcKoro
noceneHnsa JIeHMHrpagckoro pamoHa

oT

(®.1.0)

(agpec, TenedoH)

3AABJIEHNE

Mpowy BbIAATb BLINUCKY M3 peecTpa MyHUMUMMNANbHOIO MMYLLECTBA
CEeNbCKOro NoceneHust Ha
no agpecy:
Bbinucka Heobxoanma Ans npefocTaBneHus B

narta noanncb

Cneunanuct 1 kateropmm agMuUHUCTpaLumn
3anagHoro cenbCcKkoro NoceneHus
JleHnHrpagckoro panoHa

B.A. MakcumoBa



NPUNOXEHUE Ne 2

K aQMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHNst MyHULMNANbHOW yCryru
«MpepocTaBneHne BbINUCKM U3 peecTpa
MYHULMNANbHOrO UMYLLIECTBAY

O6paseuy 3aaBneHus
(maBe 3anagHoro cenbckoro
noceneHna JleHnHrpazackoro panoHa

T.11. lWeB4YeHKO

oT MIBaHoBa A.l.
8-988-888-88-88

3AABJIEHNE

Mpowy BblAaTb BbINUCKY M3 peecTpa MyHUUMNAnbHOro mmyllectsa 3anagHoro
cenbckoro nocerieHus Ha 3gaHne MKY CIK xytopa 3anagHoro.
no agpecy: ynuua Ceetnag, 153 A
Bbinucka Heobxoguma ns npegoctaBneHnss B MUHUCTEPCTBO KynbTypbl KpacHogapckoro
Kpas

09 anBaps 2019 roga MBAHOB

aaTa noanucb

Cneunanuct 1 kateropmm agMMHUCTpaLnn
3anagHoro cenbCcKoro noceneHns
JleHuHrpagckoro panoHa

B.A. MakcnmoBa

NPUNOXEHWE Ne 3

K aQMUHUCTPATUBHOMY pernameHTy
npeaocTaBneHnst MyHULMNANbHOW yCryru
«MNpepocTaBneHne BbINUCKM U3 peecTpa
MYHULMNANbHOrO UMYLLIECTBAY

BbINMNCKA N3 PEECTPA MYHULIMNAIIBHOIO UMYLLECTBA



B Peectp MyHUuMnanbHOro wumMmyllectsa 3anagHOro CenbCKOro noceneHus
JleHnHrpaackoro pamoHa BHECEHO:

PeecTpoBbii HOMep ob6bekTa:
HanmeHoBaHue obbekTa:
Appec (mecTononoxeHne) obbekTa:

OcCHOBaHUS 3aHECEHUsI B PEecCTp:

5. lNop BBOAa obbekTa:

6. XapaktepucTtuka obbekTa:

7. banaHcoBasi cTOMMOCTb, py6.:

8. banaHcoaepxaTtenb obbekTa:

[(maBa 3anagHoro cenbCcKoro nNoceneHns
JleHnHrpagckoro panoHa

Moanucek

Cneuunanuct 1 kaTeropmm agMmMHUCTpaUmmn
3anagHoro cenbCcKkoro NoceneHus
JleHuHrpagckoro pamoHa

B.A. MakcumoBa
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	1.3.5.4.Организации, предоставляющие услуги, являющиеся необходимыми и обязательными, отсутствуют.
	Раздел 2.Стандарт предоставления муниципальной услуги
	Подраздел 2.1.Наименование муниципальной услуги
	Подраздел 2.3.Результатпредоставления муниципальной услуги
	Подраздел 2.5. Нормативные правовые акты, регулирующие
	предоставление муниципальной услуги
	Подраздел 2.6.Исчерпывающий перечень документов,
	необходимых в соответствии с законодательными или иными
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	2.8.1. Запрещено требовать от заявителя:
	2.8.5.При предоставлении муниципальной услуги по экстерриториальному принципу уполномоченный орган не вправе требовать от заявителя (представителя заявителя) или МФЦ предоставления документов на бумажных носителях, если иное не установлено федеральными законами и принимаемыми в соответствии с ними актами Правительства Российской Федерации, законами Краснодарского края и принимаемыми в соответствии с ними актами высшего исполнительного органа государственной власти Краснодарского края.
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	Срок ожидания в очереди при подаче заявления о предоставлении муниципальной услуги и документов, а также при получении результата предоставления муниципальной услуги на личном приеме не должен превышать 15 (пятнадцати) минут.
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	Подраздел 2.16.Требования к помещениям, в которых предоставляются муниципальные услуги, к залу ожидания, местам для заполнения запросов о предоставлении муниципальной услуги, информационным стендам с
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	Предоставление муниципальной услуги в МФЦ по экстерриториальному принципу осуществляется на основании соглашений о взаимодействии, заключенных уполномоченным МФЦ с федеральными органами исполнительной власти, органами внебюджетных фондов, органами местного самоуправления в Краснодарском крае.
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	устанавливающих требования к предоставлению муниципальной услуги,
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	4.1.1. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, руководствуются положениями Регламента.
	При предоставлении муниципальной услуги гражданину гарантируется право на получение информации о своих правах, обязанностях и условиях оказания муниципальной услуги; защиту сведений о персональных данных; уважительное отношение со стороны должностных лиц.
	4.1.3. Проверки полноты и качества предоставления муниципальной услуги включают в себя проведение проверок, выявление и устранение нарушений прав заявителей, рассмотрение, принятие решений и подготовку ответов на обращения заявителей, содержащих жалобы на действия (бездействие) и решения должностных лиц администрации, ответственных за предоставление муниципальной услуги.
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	4.2.4. Внеплановые проверки проводятся по обращениям юридических и физических лиц с жалобами на нарушение их прав и законных интересов в ходе предоставления муниципальной услуги, а также на основании документов и сведений, указывающих на нарушение исполнения Регламента.
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	2) проверяется соблюдение сроков и последовательности исполнения административных процедур;
	3) выявляются нарушения прав заявителей, недостатки, допущенные в ходе предоставления муниципальной услуги.
	Подраздел 4.3. Ответственность должностных лиц уполномоченного
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	4.3.1. По результатам проведенных проверок в случае выявления нарушения порядка предоставления муниципальной услуги, прав заявителей виновные лица привлекаются к ответственности в соответствии с законодательством Российской Федерации, и принимаются меры по устранению нарушений.
	4.3.2. Должностные лица, муниципальные служащие, участвующие в предоставлении муниципальной услуги, несут персональную ответственность за принятие решения и действия (бездействие) при предоставлении муниципальной услуги.
	4.3.3. Персональная ответственность устанавливается в должностных инструкциях в соответствии с требованиями законодательства Российской Федерации.
	Подраздел 4.4. Положения, характеризующие требования к порядку и формам контроля за предоставлением муниципальной услуги, в том числе
	со стороны граждан, их объединений и организаций
	4.4.1. Контроль за предоставлением муниципальной услуги осуществляется в форме проверки соблюдения последовательности действий, определенных административными процедурами по исполнению муниципальной услуги, принятием решений должностными лицами, соблюдения и исполнения должностными лицами администрации нормативных правовых актов Российской Федерации, Краснодарского края, а также положений Регламента.
	4.4.2. Порядок и формы контроля за предоставлением муниципальной услуги со стороны уполномоченных должностных лиц администрации должен быть постоянным, всесторонним, объективным и эффективным.
	4.4.3. Должностные лица, осуществляющие контроль за предоставлением муниципальной услуги, должны принимать меры по предотвращению конфликта интересов при предоставлении муниципальной услуги.
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